AJIMUHUCTPALINSI XOJIMCKOI'O MYHULIMIIAJIBHOT'O
PAMOHA

HOCTAHOBJEHMUWE

13 aBrycra 2019 ronma Ne 513

r. X0JIM

OO0 yTBep:KIeHNM AIMUHUCTPATUBHOI0 PEerjiaMeHTa M0 0KA3aHUI0
MYHUIMNAJBbHOU yCayru «IIpuHsiTHE HA yYeT rpaskaaH B KayecTBe
HYKIAOIIMXCHA B )KIIBIX IOMEIIEHUAX, MPeI0CTABJISIEMBbIX 110 10r0BOpPaM
COIIMAJILHOI'0 HATMAa)

B cootBerctBun ¢ ®enepanbabiM 3akoHOM OT 27.07.2010 Ne 210-d3 «O6
OpraHHU3aliM TPEIOCTABICHUSI TOCYJAPCTBEHHBIX W MYHHUIUIAIBHBIX YCIYI»,
MOCTAHOBIICHUEM AJIMUHHCTpAluM XOJIMCKOIO MYHHUILIMIAIBHOTO pailoHa OT
07.09.2010 Ne 598 «O06 yTBepKIEeHHH TMOpsSAKAa Pa3pabOTKH U yTBEPKICHUS
aAMUHHUCTPATUBHBIX  PEIJIAMEHTOB  OKa3aHWS  MYHUUUNAIBHBIX  YCIyI»,
Anmunuctpanus XonMmckoro myaununanbHoro paitona IOCTAHOBJISIET:

1. VYTBepauTh  aJIMUHUCTPATUBHBIA  PETrJIAMEHT 1O  OKa3aHUIO
MyHULIMNANbHON ycnyru «IIpuHsATHE HA y4YeT rpaxJaH B KAUECTBE HYKIAIOUIUXCS
B JKUJIBIX MOMEMIEHUAX, TPEJOCTABIIIEMBIX 110 JOTOBOPAM COLIMAIBHOTO HaMay.

2. Ilpu3Hath yTpaTUBIIMM CHJIY IIOCTAHOBIIEHHE AJIMUHUCTPALIUU
XonMmckoro MyHuIunaibHoro paiiona ot 21.06.2016 Ne 360 «O6 yTBepkaeHHH
aAMUHHUCTPATUBHOIO PErIAMEHTAa IO OKa3aHUI0 MYHULUNAIBHON  yCIyru
«IIpunHsiTHEe HA YYET TPaXK/IaH B KaUYECTBE HYKJIAIOUIUXCS B KUJIbIX MOMEIICHUSIX,
MPENOCTABIIIEMBIX 110 JOTOBOPAM COLIMAIBLHOTO HailMay.

3. Ony6nrMKoBaTh MOCTAHOBJICHUE B MEPUOAMYECKOM IMEUYATHOM H3IAHUU -
OromereHe «BecTHUK» W pa3MeCTUTh Ha OPUIIMATBEHOM caiiTe AJIMHHHUCTPAINH
XO0JIMCKOTO MYHULIUITAIIBHOT'O paiioHa B HH(POPMAITMOHHO -
TEJIEKOMMYHUKAalMOHHOU ceTh « IHTepHET.

I'naBa
MYHUIUNIAJIBHOI0 pailoHa B.A. CansieB



YTBEPXIEH

MOCTAHOBJICHHEM A TMUHUCTPALIUN
paiiona ot 13.08.2019 Ne 513

MHWHHUCTPATUBHBIN PETJIAMEHT IO TPEJ1OCTABJIEHUIO
MYHUIINIAJIBHOU YCIYI'U «[TIPUHATUE HA YYET I'PA’K/IAH B
KAUECTBE HY X XJAIOIUXCSA B )KUJIbIX IOMEIEH
MNPEJOCTABJISIEMbIX H(%:ﬁOFOBOPAM CO%I/IAJII)HOFO HAUMA
MYHUIHUITAJIBHOTI'O KUJIMINHOTI'O ®OHJA»
. OBIIUE MMOJIOKEHUSA

1.1. Ilpenmer peryaupoBaHus perjaMeHTa

AIMUHUCTPATUBHBIA pPETJaMEHT IO MPEAOCTABJICHUI0 MYHUIIMIAIbHOU
YCIYTH 1O TPUHSATHIO Ha y4YeT TPaXKJaH B KauyeCTBE HYKIAIOMIMXCA B KUJIBIX
MOMEILIECHHAX, TMPEJOCTABIAEMBIX IO  JOTOBOpaM  COLMAJIBHOrO  Haiima
MYHHUITUTIATBHOTO KWIKMITHOTO (GoHAa (najnee — aJMUHUCTPATUBHBIA PETJIaMEHT,
MyHUIUTIATbHAS YCIyra) YCTaHAaBIMBAET CPOKH, COCTaB M MOCIEIOBATEILHOCTh
aIMUHUCTPATUBHBIX  Tpouenyp  (AeicTBui)  oTAena 1o BOIpocam
KU3HEOOeCIeueHUs u CTPOUTENHCTBA  AJMHHHUCTpAIMM  XOJMCKOTO
MYHUITUTIATILHOTO paiioHa TPH MPEIOCTABICHUN MYHUIIUTIAILHON YCIYTH.

AJIMUHUCTPATUBHBIA  PErJaMEHT  TaKXe  YCTaHABIUBAaEeT  MOPAJNIOK
B3aUMOJICCTBUSL MEXJY CTPYKTYPHBIMU TOJpa3JeICHUSIMUA  AJIMUHUCTPALNH
XO0JIMCKOTO MYHHUIIMIIAJLHOTO paiioHa (fanee — YTMOJHOMOYEHHBIH OpraH), MX
JOJDKHOCTHBIMHM ~ JIUIIAMH,  B3aWMOJICUCTBHUS  YTOJHOMOYEHHOTO  OpraHa
buzndecKkuMu u IOPUTNYECKIMU JTUTAMU,
C 3aBUTEIISIMH TPU MPETOCTABICHUN MYHUITUTIATHHOM YCITYTH.

1.2. Kpyr 3asBurenei

1.2.1. B kaudecTBe 3asdBUTENEH MpPH MPEAOCTABICHUH MYHULHNAIbHON
YCIYyTH MOTYT BBICTYyNaTh (U3UYECKUE JHIA, MPOXKUBAIOIINE HAa TEPPUTOPUU
XO0JIMCKOTrO MyHUIIMIIAJIBHOT'O paiioHa, KOTOPHIE:

HE SBISIOTCS HAHUMATEISIMU KWIBIX TIOMEIICHHH 1O J0ToBOpam
COIIMAJIBHOTO HaliMa WM WICHAMH CEMbHM HAHUMATENs KUJIOTO TMOMEIICHHS 0
JIOTOBOPY COITMAIBHOTO HaiiMa MO0 COOCTBEHHUKAMH JKHIIBIX TOMEIIEHUN WITH
YJICHAMHU CEMbU COOCTBEHHHUKA JKUJIOTO TTOMEIICHHUS;

SIBJISIFOTCSI HAHUMATEIISIMH JKUJIBIX TIOMEIIEHHUH 10 IOTOBOpPaM COIHAILHOTO
HalilMa WIM YJ€HAMU CEMbUM HAHMMATENs >KWJIOTO TIOMEIICHHS] TIO0 JOTOBOPY
COIMAIBHOTO HaiMa 00 COOCTBEHHUWKAMU JKUJIBIX MOMEIICHUM WM YICHAMH
CEMbU COOCTBEHHHKA JKUJIOTO TOMEIICHUS W OOecCredeHHBbIe OOIIeH IO Ibo
YKUJIOTO MOMEIIIEHUSI Ha OJJHOTO YJIEHA CEMbU MEHEE YUETHON HOPMBI;

MPOKUBAIOT B TIOMEIICHUH, HE OTBEYAIOIIEM YCTAHOBJICHHBIM JIJISl JKHJIBIX
MTOMEIICHUH TPeOOBaHUSM,
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ABJISIFOTCS. HAHUMATESIMU KUJIbIX MOMEIIEHUH MO JOTOBOPAM COLIMAIBHOIO
HaiiMa, 4YJICHAMH CEMbUM HAHHUMATENS JKWIOrO T[OMEUIEHUS IO JOTOBOPY
COLIMAJIBHOTO HaliMa MJIM COOCTBEHHUKAMU >KUJIBIX TMOMEIEHUN, YJIeHAMU CEMbH
COOCTBEHHMKA >KWJIOIO TOMEIICHUS, MPOKUBAIOIIMMU B KBAapTUPE, 3aHSATOU
HECKOJIBKUMH CEMbSIMU, €CJIM B COCTaBE CEMbU MMEETCSl OOJBHOM, CTpamaroniuit
TsDKEJIoM  (popMoOlt  XpOHMYECKOTO 3a0o0yieBaHUsl, MNpPU KOTOPOW COBMECTHOE
MIPO’KMBAHUE C HUM B OJHOM KBapTUPE HEBO3MOXHO, U HE HMMEIOLIMMH HWHOTO
KUJIOTO TIOMEUIEHHUs, 3aHMMAaeMoro IO JOTOBOPY COLMAJIbHOIO HailMa WIH
NpUHAJIeKAIET0 Ha TpaBe COOCTBEHHOCTH. I[lepedeHb COOTBETCTBYIOIIMX
3aboneBanuii yctanosisieH [Ipukazom MunszapaBa Poccuu ot 29.11.2012 Ne 987H
«O0 yTBEpXKICHUU TMEpPEUHs TSHKENbIX (OPM XPOHUYECKHX 3a00JIEBaHUM, TpH
KOTOPBIX HEBO3MOKHO COBMECTHOE MTPOKUBAHUE TPAXKJIaH B OJTHOW KBAPTUPEY.

1.2.2. I'paxxnane, KOTOpble C HAMEPEHHEM MPUOOPETEHUsSI TIpaBa COCTOSThH
Ha Yy4YeTe B KAyeCTBE HYKIAIOUIUXCA B JKWIBIX IMOMEMICHUSAX COBEPIINIIN
NEUCTBUSI, B pe3yJbTaTe KOTOPBIX TaKUe Tpa)kgaHe MOTYT OBbITh IPU3HAHBI
HYXJAIOIIMMUCS B KUJIbIX TOMEIICHUSAX, NPUHUMAIOTCS HAa YYET B KauyecTBE
HY)XJAIOIIKUXCA B JKAJBIX NOMELICHUSIX HE paHee 4YeM 4Yepe3 S5 JIeT co JHS
COBEpUICHHUS YKa3aHHBIX HAMEPEHHBIX JCHCTBUIA.

1.2.3. K peiicTBUAM, YyKa3aHHBIM B TOAMNYHKTe 1.2.2. HacTOSIIEro
aAMUHHUCTPATUBHOIO PETJIaMEHTa, HE OTHOCSTCS:

BCEJICHHE 3asBUTEJIEM HECOBEPIICHHOJETHUX JETEW, CYNpPYroB, a TaKxke
poAuTeNei, HYXIAIIINXCS B COOTBETCTBUU C MEAUIMHCKAM 3aKIIOUEHUEM B
YXOJIE;

OTUYXXJICHHE HMMEIOIIETOCS B COOCTBEHHOCTH TpaXkJaH W (MJIM) YJICHOB MX
CeMEeW KUJIOTO MOMEUIEHUS] WA YacTel >KWJIOT0 MOMEMIEHUS MO COMVIAIIEHUIO O
pasjere o0Iero MyIiecTsa B COoTBeTCTBUU ¢ CeMeHBIM KoJiekcoM Poccuiickoit
denepanuu, 1Mo peICHUIO Cya;

pacTopKE€HHWE JOrOBOpa  MOXKW3HEHHOW PEHThl M  MOXKHU3HEHHOTO
COJICp)KaHUSl C WXKJIMBEHUEM N0 WHULMATUBE IOJy4aTessi PEeHThl C BO3BPATOM
YKUJIOTO MOMEIIEHUS MOTy4YaTeli0 PEHTHI;

MPU3HAHUE CHEJIKU C JKWIBIMH TOMEIICHUSMU HEACHCTBUTEIBHON B
CyZIeOHOM TIOPSJIKE

1.2.4. C 3agBneHrEM O MPEIOCTAaBICHUM MYHULIMIAIBHOW YCIYTd BIIPaBe
o0paTUThCA JUIA, UMEIOIME TAaKOe MPaBO B COOTBETCTBUU C 3aKOHOAATEIILCTBOM
Poccuiickoit ®enepanuu 1100 B CHITy HaJelICHUS UX 3aSBUTEISAMH B TOPSIKE,
YCTaHOBJIEHHOM 3aKOHOJAaTEJILCTBOM Poccuiickoi denepanuu,
COOTBETCTBYIOIIMUMU MTOTHOMOYHSIMH.

1.3. TpeboBanus k TOpAAKy HWHOOPMUPOBAHUS O TIPEIOCTABICHUU
MYHULIMOATBHON YCIyTH

1.3.1. Madopmarust 0 mopsiake MpeaOCTaBICHUS MYHUIUMIIATBLHON YCITyTd
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MPEAO0CTABIISACTCS:

1) mocpeacTBOM pa3MmenieHuss HHQOpMalMM, B TOM YHCIE O MECTe
HaxoXJeHus, rpaduke (pexxume) paboThl YMOJTHOMOYEHHOIO OpraHa, €ro
CTPYKTYPHBIX TIOJIpa3/IeJICHUN:

Ha OQUIMATBLHOM caiTe YIMOJIHOMOYEHHOTO OpraHa B HMH(POPMAIIMOHHO-
TeJIeKOMMYHUKaIlMoHHOU ceTu «HTepHeT» (nanee — ceth «MHTEpHETY);

B denepaabHOl TOCYAapCTBEHHOM HH(pOpMaIMOHHONW cucteme «EmauHbIi
nopTall  TOCYJAApPCTBEHHBIX W MYHHUIMOAIBHBIX  ycayr  ((pyHKUIUN)»
(manmee - enuHbId mopTal), (pemepandbHOM TOCyAapcTBEHHOW WHGMOPMAIMOHHOM
cucteme «®denepanabHblil peecTp TOCYAApPCTBEHHBIX M MYHULUMAIBHBIX YCIYT
(bynkuuit)» (nanee — dhenepanbHbIA peecTp);

B PErMOHANIbHOM rocyaapcTBeHHON uHMopmaimoHHoil cucteme «llopran
roCyapCTBEHHBIX U MyHUITUTIATBHBIX yCiIyT (byHkuuit) HoBroposckoit o0mactu
(mamee -  pErvMOHANbBHBIA  TOpPTaN);  PErHOHAIBHOM  TOCYJapCTBEHHOMN
uHdopMamoHHo# cucteme «PeecTp rocynapCcTBEHHBIX M MYHUILIMITAIBHBIX YCITYT
(pyHkuit)» (manee — peruoHaIbHbIN peecTp);

Ha UHOOPMAIMOHHBIX CTEHIaX B MOMEIICHUIX Y TOJTHOMOUYEHHOTO OpraHa;

B MHOTO(YHKIIMOHAIBHBIX I[EHTpaxX TMPEJOCTaBICHUS TOCYAapCTBEHHBIX
U MYHUITUNATBHBIX ycIyT (qanee — MOILI).

2) mno HoMmepy TeneoHa IS CHPABOK  JIOHKHOCTHBIM  JIMIIOM
YNOITHOMOYEHHOTO OpPraHa, €ro CTpyKTYPHBIX MOIpa3AcICHU;

1.3.2. Ha wundopmanmoHHBIX CTEHJaX YTIOJHOMOUYCHHOTO OpraHa, ero
CTPYKTYPHBIX TMOJpa3feieHuii, Ha oQUuIMaIbHOM caiTe YTMOJTHOMOYEHHOTO
opraHa B ceTu «HTepHe™, Ha €AUHOM nopTane,
B (emeparbHOM peecTpe, HA PETHMOHAIBLHOM TMOpTaje, B PETHOHAIBHOM PEECTpe
pa3mMeniaeTcs UHPOpMaIIHs:

1) wMecTto  HaxoOXIEHHUsS, TOYTOBBIM  anapec, Tpaduk  pabOTHI
YNOJIHOMOYEHHOI0 OpPraHa, €ro CTPYKTYPHBIX MMOJIPA3AECICHUM;

2) Homepa TeneOHOB, IO KOTOPBIM OCYIIECTBISIETCS HH(OOPMUPOBAHUE TIO
BOIIPOCAM MPEIOCTABICHUS MYHHIIUIAIBHONW YCIYyTd, B TOM YHCJIE€ HOMEP
TenedoHa-aBTOMHGOPMATOPA;

3) TeKCT aaIMUHUCTPATUBHOIO peErjiaMeHTa, B TOM YHCIE MOPSA0K
oO)kajoBaHUsl penieHud u JaeucTBuil  (0e3meicTBUsI) JTOHKHOCTHBIX — JIUII,
MPEJOCTABIIAIONIUX MYHUIIUTTAIBHYIO YCIYTY;

4) NOpsIIOK MOJYYEHHUsI KOHCYJIbTallU (CIPaBOK).

1.3.3. Ha equHOM nopTajie, peruoHaIbHOM MOpTaJie pa3MeatoTCs:

1.3.3.1. HcuepnpiBarouii mnepevyeHb JOKYMEHTOB, HEOOXOIWMBIX IS
MPEAOCTABIICHUS] MYHHMIIUTAIBHOW  YCIYTH, TpeOoBaHUS K  O(DOPMIICHHUIO
YKa3aHHBIX JOKYMEHTOB, a TaKX€ IEePEUYCHb JOKYMEHTOB, KOTOPBIE 3asBUTEIb
BIIPaBE MPEJCTABUTD 110 COOCTBEHHOW MHUITUATUBE.



1.3.3.2. Kpyr 3asiBUTENECH.

1.3.3.3. Cpok npenocTaBiieHHs] MyHULUIIAIBHON YCITyTH.

1.3.3.4. CroumMocTh NPENOCTABICHUS MYHULMNAIBHON YCIYTH W TOPSAOK
OTLJIATHI.

1.3.3.5. Pe3ynbrarhl npeAocTaBlieHUs] MyHUIIUNIATBHON yCIyTH, MOPSIOK U
CIIOCOOBI MPEe0CTaBIICHHUS JIOKyMEHTa, SIBJISIFOIIIETOCS pe3ynbTaToM
MPE0CTABIICHUS] MYHULIUTTAJIbHON YCITYTH.

1.3.3.6. McuepnbiBatoiinii nepeyeHb OCHOBAHUM /111 TPUOCTAHOBICHUS WIIH
0TKa3a B MPEJOCTaBICHUU MYHUIIUTIATBHOU YCITYTH.

1.3.3.7. Uudopmarus o mnpape 3asBUTENS Ha J0cyleOHOe (BHeCyaeOHOE)
o0’kaloBaHUE JeUCTBUI (6e3nericTBus) u pelIeHHH, MIPUHSATBIX
(ocylIeCTBIISIEMBIX ) B X0O/I€ TTPEIOCTABICHUS MYHUIIUITAILHON YCIYTH.

1.3.3.8. OOpasupl 3amoJIHEHHUsS] DJIEKTPOHHOU (OpMBI 3asiBICHUA O
MPEI0CTABICHUHA MYHUITUIIATLHON YCIYTH.

1.3.4. TIlocpenctBom TeineOHHOM CBS3M MOXKET IPEAOCTABISATHCS
uHdopmanus:

1) o Mecte HaxoxaeHUS U rpaduke paboThl YTOJIHOMOYEHHOTO OpraHa, €ro
CTPYKTYPHBIX TI0JIpa3/ieTICHU;

2) 0 mopsJIKe MPEIOCTABICHUS MYHUIIUIIAILHON YCITyTH;

3) 0 cpokax MpeaoCTaBICHHUS MyHUIIUTIAIBHON YCIIYyTH;

4) 00 anpecax opuIMaIbHOrO caiiTa YIOJHOMOYEHHOTO OpTraHa.

1.3.5. Ilpu npenocTaBieHHMM MYHULMNAIBHOM YCIYTH B 3JIEKTPOHHOM
dbopme 3asBUTEIIO HATIPABIISICTCS:

1.3.5.1. VYBemomieHue O TpUEME€ U PETUCTPALMMU  3aSBICHUA O
MPEIOCTABICHUH MYHUITUTIATBLHON yCIyTH B (hOpME SJIEKTPOHHOTO TOKYMEHTA W
WHBIX JOKYMEHTOB, HEOOXOIUMBIX JJIS MPEOCTABICHHUS MYHUIIUTIAIBHON YCIIYTH.

1.3.5.2. VYBegomisienue 00 OKOHYAHWM MPEJOCTABICHUS MYHUIIMITAIBHON
yCIIyTH MO0 MOTHBUPOBAHHOM OTKAa3€ B MpUEME 3asBICHHUS O MPEIOCTaBICHUU
MYHHUITUTIATIBHOM YCIYTH B (POpME 3JIEKTPOHHOTO JOKYMEHTA M HHBIX JJOKYMEHTOB,
HEOOXOAUMBIX ISl MPEIOCTABICHUS MYHUITUTIATLHOM YCIYTH.

1.3.5.3. VYBemomieHue O MOTHUBHPOBAHHOM OTKa3e B MPEIOCTABICHUU
MYHULIMNAIBHOMN YCIIyTH.

Il. CTAHJIAPT ITPEJIOCTABJIEHMS MYHULUITAJIBHON YCIIYTU

2.1. HaumeHOBaHME MyHHIMIIAIILHON YCIIyTH

[IpuHsATHe Ha y4YeT TrpaXJaH B KayeCTBE HYXKAAIOLIUXCS B KHIIBIX
NOMELIEHUSAX, IPEJOCTABISIEMBIX 10 JOTOBOPAM COLUAIBHOTO HaliMa.

2.2. HanMeHOBaHKE OpraHa, MpeJoCTABIISIIOIIEr0 MyHUIUITIAIbHYIO YCIYTY

2.2.1. MyHunumnaneHas yciyra npeaocTaBiIseTCs:

OTtaen mo Bompocam KU3HEOOECTIEUEHUSI U CTPOUTENIbCTBA A IMUHUCTpAITUU
XO0JIMCKOTO MYHHLIMTIIAJIBHOTO paliOHA



MOI] no MecTy >KMTeNIbCTBA WM MPEOBbIBAaHUS 3asBUTENS - B YACTU MpUEMa
W BbIJAYM JOKYMEHTOB Ha TMPEAOCTABICHHE MYHUIIMNAIbHON  YCIyTH,
HalpaBJC€HUE MEXKBEJIOMCTBEHHBIX 3allpOCOB B  OpraHbl (OpraHu3aiuu),
y4acTBYIOIIME B MPEIOCTABICHUM  MYHHUIUNAIBHOW yciyru (MpU YCIOBUU
3aKJIIOUCHMS COTJIAlIeHHUH 0 B3aumoaeiicteuu ¢ MOILI).

2.2.2. He nomyckaetcsi TpeOOBaTh OT 3aBUTEINS OCYIIECTBICHUS JEHCTBUIA,
B TOM YHCIIE€ COTrJacoBaHUM, HEOOXOAMMBIX JIA MOJYYEHUS MYHHUIUIATBHOU
YCIYyTM U CBS3aHHBIX C oOOpalieHueM B HWHBIE OpraHbl M OpraHu3allid, He
MPEAYCMOTPEHHBIX HACTOSIIINM aJIMUHUCTPATUBHBIM PETIIaMEHTOM.

2.3. Onucanue pe3yabTaTa Ipel0CTaBICHUS MyHUIIUTIATBLHON YCIyTH

2.3.1. Pe3ynapTaToM NpenOCTaBICHUS MYHUIIMNAIbHOW YCIYTH SIBISETCS
peuieHuss YIIOJIHOMOYEHHOTO OpraHa:

O MIPU3HAHUHU 3asIBUTEIISI MAJIOUMYIIIUM U MIPUHITUU €T0 Ha YYET B KAUECTBE
HY)KJAIOIIETOCS B JKWJIOM IIOMELIEHHUH, MPEJOCTABISIEMOM IO JOTOBOPY
COIIMAJIbHOTO HalMa;

00 OTKa3e 3asBUTENIO0 B MPU3HAHUM €r0 MAJOUMYIIUM U MPUHSITHH €ro Ha
Y4E€T B KA4e€CTBE HYXKIAIOLIEroCs B JKWJIOM MOMEIIECHHH, MPEIOCTABILEMOM I10
JIOTOBOPY COLIMAIBHOIO HaiMa.

2.4. Cpok mpeaoCTaBICHNS] MyHULIUTIAIBHON YCIyTH

2.4.1. YIOMTHOMOYEHHBIN OpraH MPeJa0CTaBIIAeT MyHUIIUIIATBHYIO YCIYTY B
cpok He Oomee 30 paboumx JOHEH C€O JHA TOCTYIUICHHS 3asABJICHHUS O
MPEJOCTABICHUN MyHUIIUIIAIIbHOW YCIYTH.

2.4.2. Pe3ynapTaT NOpEeNOCTABICHUS MYHULUNAIBHON YCIYTM BBIIACTCS
(HampaBIIsieTCs1) 3asBUTENIO (MPEICTABUTEIIO 3asIBUTENS) CIIOCOOOM, YKa3aHHBIM B
3asIBJICHUM:

B (GopMe 3JIEKTPOHHOTO JOKYMEHTa, MOANHUCAHHOTO YIOJIHOMOYEHHBIM
JOJDKHOCTHBIM  JIMIIOM C HCIIOJB30BAHUEM YCHJIEHHOW KBaTH(UIIMPOBAHHOMN
AJIEKTPOHHOW MOJIKCH, HE MO3JHEee OAHOro padodero JHS CO JAHS HUCTECUCHMS
CpPOKa, YKa3aHHOro B MOANyHKTe 2.4.1 HacTosImero agMUHUCTPATUBHOTO
pErIaMeHTa;

B ¢opMe [JOKyMeHTa Ha OyMa)XHOM HOCHUTENE, MOATBEPKIAIOLIETO
COJIEpKAHUE BJIEKTPOHHOIO JOKYMEHTa, MOAMNHUCAHHOTO YIOJIHOMOYEHHBIM
OpraHoM, MOCPEJICTBOM BbIJaYU 3asBUTENIO (IIPEICTABUTEIIO 3aABUTENS) JTUYHO
[0l PaCIUCKy JIMOO HampaBjeHHs JOKyMEHTa He MO3JHee OJHOro pabodyero JHs
CO JHS WCTEYEHHUs CpOKA, YKA3aHHOrO B mnoamyHkre 2.4.1 HacTosIIero
aAMUHHUCTPATUBHOIO pErjaMeHTa MOCPEACTBOM IOYTOBOTO OTIPABICHHS II0
YKa3aHHOMY B 3asIBJICHUU ITIOYTOBOMY aJIpECY;

I[Ipy Hanmumu B  3asBJIICHUM YKa3aHWs O BbIJau€ pe3ysbTaTa
IIPEAOCTABICHUS] MyHULIMNIAIBHON yciyru yepe3 M®IL] o Mecty npencraBieHus
3asBJIEHUs] YTIOJTHOMOYEHHBIN opraH oOecreunBaeT nepenadyy qokymenra B MOIL]



nocpeacteoM AVMC MO®II qis Beiaum 3asBUTENI0 HE MO37HEE pabodero aHS,
CICAYIOIIETO 3a JHEM HCTCUCHHS CPOKa, YCTAaHOBJEHHOI'O MOJMYHKTOM 2.4.1
HACTOSAIIETO aIMUHUCTPATUBHOTO PeTjlaMeHTa.

2.4.3. B cny4dae eciu B 3asIBJICHUU, TIPEJACTaBICHHOM HEMOCPEACTBEHHO WU
B DJIGKTPOHHON Qopme, OTCYyTCTBYyeT HHGpOpMaIsg O CHocoOe IOIyuYeHHs
JIOKYMEHTa, SIBJISIOIICTOCS PE3yJbTaTOM TPEJAOCTABICHUS MYHMITUIIAIBHON
YCIIYTH, YKa3aHHBIA JJOKYMEHT HApPaBJIsSeTCs 3asBUTENIO MOCPEICTBOM ITOYTOBOTO
OTHpAaBJICHHUS 110 YKa3aHHOMY B 3asBJICHUHU ITIOYTOBOMY aJIpECy

2.5. HopmatuBHBIE MpaBOBBIE aKThl, PETYJUPYIOUINE MPEIOCTABICHUE
MYHULIUTATBHON YCIyTH

[Tepeuenn HOPMAaTHUBHBIX MIPaBOBBIX aKTOB, peryJIUpyIOINUX
MPEIOCTABICHUE MYHUIIMITAIILHON YCIIyTH, pa3MeniaeTcss Ha OpUIIMaIbHOM CalTe
YnonHoMoyeHHOro opraHa B cetu «MHTepHeT», permoHaabHOM peecTpe, Ha
€IUHOM IOPTaJ€ U pETHOHAIIBHOM MOpTAJIE.

2.6. HcuepnbpiBaromuii nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B
COOTBETCTBUM C HOPMATHUBHBIMH TMPAaBOBBIMU aKTaMU ISl TPEIOCTaBICHUS
MYHUITUTIATBHOM YCIYTM U YCIYT, KOTOpBIE SIBJISIOTCS HEOOXOIUMBIMU H
00s13aTeNIbHBIMHU ISl TIPEJIOCTABJICHUS MYHHUIIUITAIBHOW YCIYTH, TMOJJICKAITUX
MPEICTABJICHUIO 3asSBUTENIEM, CTIOCOOBI MX TOJYUYECHHUSI 3asiBUTEIIEM, B TOM YHCIIE B
AIIEKTPOHHOU (hopMe, MOPSATOK UX TPEIOCTABICHUS

2.6.1. C uenpto MoiaydYeHHs MyHHUIIUIIAIbHOW YCIYTH 3asBUTENb HAIPABIISIET
(mpencrapinsieT) 3asBieHHE B COOTBETCTBUU C oOpasiom (IIpumoxkenne Ne 1 k
HACTOAILEMY AJMUHUCTPATUBHOMY PEIJIAMEHTY) C NPWIOKEHUEM CIIEIYIOIINUX
JIOKYMEHTOB:

1) macmopT rpakJlaHUHA WM UHOU JOKYMEHT, yIOCTOBEPSIOIINI JTUYHOCTh
3asIBUTEIISI U YWICHOB €T0 CEMbH;

2) cyneOHple pemeHHs (IPEACTABIAIOTCS B Ciydae, €CId CyaeOHbIe
pEIIeHHs TOATBEPKIAI0T COCTAB CEMbH 3asBUTEIIA);

3) AOKYMEHTBI, MOJTBEPKAAIOITUE TIOXObI 3asBUTEISI U YWICHOB €r0 CEMbH,
KOTOPBbIE YYMTBHIBAIOTCS NPU PEIICHUH BOMNPOCA O TMOCTAHOBKE HAa Yy4Ye€T U
MPEJOCTABICHUH KWJIbs TIO IOTOBOPY COLMAIBHOTO HalMa;

4) mnpaBOyCTaHABIMBAIOIINE JOKYMEHTBHl Ha TPAHCHOPTHBIE CPENICTBA
3asIBUTEJISI U YWICHOB €T0 CEMbH;

5) KOIIMU HAJIOTOBBIX YBEIOMJICHHUM MO HAJIOTy HA UMYIIECTBO, 3€MEIBHOMY,
TPAHCIIOPTHOMY HAJIOTYy 3a MPEANIECTBYIOIMNA (TEKYIIU) HaJOTOBBIM NEPUOJ,
COJIEpIKAIllMe CBEJAEHUSI O CTOMMOCTH UMYIIECTBA, MPUHAJIEKAIIETO IPaKTaHUHY
Y (WJIM) WICHAM €ro CEMbH;

0)IIOKyMEHT, COJEpKalluii  CBEACHHS 00 OIICHOYHOHW CTOMMOCTH
TPAHCIIOPTHOT'O CPEJICTBA, MPUHAICKAIIETO TPAKIAHUHY U (WJIM) WICHAM €ro
CEMbH;



7) cBegeHuss O JIMLAX, [POXKUBAIOLUIUX B JKWIBIX MOMEIICHUSX,
Haxonamuxcss B cooctBeHHOCTH 3asButens (OO, mara poxaeHus, peKBU3UTHI
JIOKYMEHTA, YJOCTOBEPSIOIIETO JIMUYHOCTB);

8) JOKYMEHTBI, MOATBEPXKIAIOIIME TMPAaBO  MOJb30BAHUS  KUIIBIM
MOMEIICHUEM, 3aHMMAaeMbIM TPAKJAHWUHOM U YJEHAMU €ro CEeMbU (JI0rOBOpP
COLIMAJIBHOTO HaiiMa, JOTOBOp HaiMa >KWJIOT0 MOMENICHHUS >KWJIMITHOTO (oHIa
COLIMAJIBHOTO UCTIOJIB30BAHMS, IOTOBOP HaliMa MM MOIHalMAa);

9)  MOKyMEHTHl, TMOATBEPXKJAIONIME  MPaBO HAa  BHEOYEPEIHOE
MPEJOCTABICHUE >KWJIOTO MOMEIIECHHS B COOTBETCTBUU C 4YacThlO 2 cratbu 57
JKununinoro konekca Poccuiickoit @enepaiuy;

10) mpaBoycTaHaBIMBaIOUIME JAOKYMEHTHl Ha OOBEKThl HEJBHKMUMOCTH,
IpaBa Ha KOTOpbBIE HE 3apEruCTPpUpPOBaHBbI B EJMHOM rOCy/apCTBEHHOM DPEECTpE
HEJIBI)KUMOCTU (B Cilydae HaJIU4Msi B COOCTBEHHOCTHU 3asBUTENSI YKa3aHHBIX
00BEKTOB HEJIBIDKUMOCTH);

11) cnpaBka o Hanmuuuu (OTCYTCTBMHU) CBEACHHUI O 3aperuCTPUPOBAHHBIX
MpaBaxX Ha >XWIbIC MOMEMICHUS Y TPaXXJIaHWHA U YICHOB €r0 CEMbU W3 OpraHa,
YIOJIHOMOYEHHOTO  OCYIIECTBJISATH PETUCTpPAllMI0 MpaB HAa  HEIBUKUMOE
MMYIIECTBO U CHEJIOK C HUM J0 BCTyIuleHus B cuily DenepanbHOro 3akoHa
ot 21 utons 1997 roma Ne 122-®3 «O rocynapCTBEHHON pETUCTpPALIMU MIpaB Ha
HEJIBI)KMMOE HMMYIIECTBO M caenok ¢ Hum» (manee denepanbHbiii 3akoH «O
rOCyJJapCTBEHHOM PETUCTPAIlMU NpaB Ha HEABWKMMOE HMMYILIECTBO M CIEIOK C
HUM») Ha Tepputopun cyoOwekra Poccuiickoit ®eneparnuu (3a HCKIOYECHUEM
HoBropojackoii 061acTi), KOTOPBIM SBIISJICS. MECTOM JKHTEIBCTBA 3asBUTEISA U
(wnu) unenoB ero cembu g0 01 suBaps 2000 roma. B ciyuae usMeHeHus
3asiBUTENEM U (UJTM) WICHAMH €ro CeMbU (paMUJIMHU, UMEHHU, OTYECTBA YKa3aHHAs B
HACTOSIIIEM IMyHKTE CIIpaBKa MPEACTaBIseTCS Ha (PamMuiInio, UMs, OTYECTBO, MO
KOTOPBIMU 3asiBUTENb U (WJIM) WICHBI €r0 CeMbH MPUOOpPETaTu U OCYIIECTBIISIIH
cBou MpaBa u obs:3anHOCTH 10 01 stHBapst 2000 roga;

12) cBeneHusi O TOCYIAapCTBEHHOW PETUCTPAIlMU aKTOB TI'PakKIaHCKOTO
COCTOSIHMSI, TOATBEPXKIAIOIINEe HW3MEHeHHe (aMuiIdd, WMEHHU, OTYEeCTBa
rpakJaHuHa U (WJIM) YICHOB €r0 CEMbH, a TaK¥K€ CBEACHUS, MOITBEPKIAIOIINE
POJICTBEHHbIE OTHOIIEHUS TPAXKIAHUHA U JIUI, YKa3aHHBIX B KAUYE€CTBE YJIECHOB €T0
CEMbH, U3 OpraHa 3alKuCH aKTOB I'PaXJaHCKOTO COCTOSHHUSI.

13) cormacue Ha 00paOOTKYy TMEPCOHANBHBIX JAHHBIX YJICHOB €T0 CEMbU
3asBuTeNss 1o (Gopme, ykazanHod B Ilpumokenuu Ne 2 K HacTosmeMmy
aAMUHHUCTPATUBHOMY PETJIAMEHTY.

2.6.2. Ilo cBoemMy > KelaHUIO 3asIBUTE]Ib MOXET NPEACTABUTh HWHBIC
JIOKYMEHTBI, KOTOpbIE, TI0 €r0 MHEHHUIO, UMEIOT 3HAYEHHUE MPU MPEIOCTABICHUU
MYHULIMIATbHON yCIIyTH.
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2.7. HcuepnpiBalolluii MepedYeHb JOKYMEHTOB, HEOOXOAUMBIX B
COOTBETCTBUM C HOPMATHBHBIMHU NPABOBBIMH AaKTaMHu ISl TPEAOCTaBICHUS
MYHULIUNATBHON YCIIYyT'H, KOTOPBIE HAXOASTCS B pPACHOPSKEHUN FOCYIAPCTBEHHBIX
OpraHoOB, OPraHOB MECTHOTO CaMOYNPABJIEHUS W HMHBIX OPraHOB M KOTOpbIE
3asiBUTENb BIPaBE MPEIOCTABUTh, & TAKXKE CIIOCOOBI UX MOIYUYEHUS 3asIBUTEISIMH,
B TOM YHCJIE B AJIEKTPOHHOU (popMe, OPSAIOK UX MPEACTABICHUS

2.7.1. IoKyMeHTbI, KOTOpPbIE 3asBUTEIb (TIPEICTABUTEIb 3asIBUTEIS) BIIPABE
MPEJACTaBUTH IO COOCTBEHHOM MHUIINATUBE:

BBIIIUCKY W3 EJAMHOTO TroCyIapCTBEHHOTO pPEECTpa HEIBHUXKUMOCTH, O
HUIMYMM WM OTCYTCTBMM Ha  Teppuropun  Poccuiickon  denepanuu
3apETUCTPUPOBAHHBIX IPAB HA KUJIbIE MOMEIICHUS Yy 3asBUTENII U WICHOB €0
CEMbM, a TAKXKE€ O NPEKPalICHHBIX IIpaBax Ha JXWIbIE IMOMEUICHHUS 3a S5 JeT,
IIPELIECTBYIOMIUX T0Jaue IPaK JIaHUHOM 3asIBJICHHUS;

CIIPaBKY O HAJIMYUU (OTCYTCTBUHU) CBEJICHUN O 3apETUCTPUPOBAHHBIX MPaBax
Ha OJKWIblE IIOMEIICHUS Yy 3asBUTENS U UWICHOB €ro CEeMbU U3 Oprasa,
YIIOJJHOMOYEHHOT'O  OCYIIECTBIIATH PETUCTPALMIO IIpaBa HA  HEABUKUMOE
MMYILIECTBO U CHEJIOK C HHUM J0 BCTyIUIeHUs B cuiny @DenepanpbHOro 3akoHa
«O rocy1apcTBEHHOM PETUCTPALMU MPAB HA HEJIBUKUMOE UMYIIECTBO U CAEIIOK C
HUM» Ha Tepputopur HoBropojckoii obnactu. B ciydae usMeHeHus: 3asiBUTEIEM
U (WIM) 4YJeHaMu ero cemMbd (amMminM, UMEHH, OTYECTBAa yKa3aHHas CIpaBKa
3anpainimBaeTcs Ha paMuInio, UMs, OTYECTBO, MO KOTOPHIMU 3asgBUTENb U (HJIHN)
YJICHBI €r0 CEMbU MPUOOpETaIN U OCYIISCTBISIIM CBOU TpaBa W O0S3aHHOCTH J10
01 ssuBapst 2000 rona;

BBITUCKH O J0XOJax (MmocoOusiX) 3asBUTENSI W UWIEHOB €ro CEMbU H3
HAQJIOTOBOIO  OpraHa, TEpPPUTOPHUAIBHBIX OpraHoB DoHma  CONUAIBHOTO
ctpaxoBanusa  Poccumiickoi ~ ®dexpepauuu, OpraHa = COLMAIbHOW  3aLIUTHI,
TeppuTOpHaNbHbIX opranoB [leHcnonnoro douna Poccuiickoit denepanvu;

BBINTUCKY O HAJIMYUM B COOCTBEHHOCTH 3asIBUTEJS U YJICHOB €r0 CEMbU
TPAHCIIOPTHBIX  CPEICTB W3  OPraHoOB, OCYUIECTBIISIIOIIUX  PETUCTPALUIO
TPAHCIIOPTHBIX CPEJICTB;

KOIIMIO PACIOPSAUTEIBHOTO JOKYMEHTA O IOCTAHOBKE 3asBUTENSI HA YYET
rpaXJaH B KaueCTBE HYXIArOMmXcs B Kuwibix nomemierusx a0 01 saBaps 2005
rojia, 3aBEPEHHYI0 OPraHOM MECTHOI'O CaMOYIIPABJICHUS, B OTHOLICHUU T'Pa)/aH,
BCTABLIMX HA TAKOU YYET;

CBEJACHUS O PETUCTpPAllMM 3asBUTENII U UWICHOB €ro CEeMbU II0 MECTY
JKUTEJIbCTBA;

JIns npu3HaHusl TPaKJIaHWUHA HYKJIAIOUIUMCS B JKHJIOM IOMEIICHUHU [0
OCHOBAaHMIO, MPEIYCMOTPEHHOMY B NIyHKTe 3 4dacth | crareu 51 KwumuniHoro
konekca  Poccuiickon — ®Denpepaunu, 3asgBUTENb  BOPaBE  NPEAOCTABUTH
JIOTIOJTHUTENBHO OJVH U3 CIEAYIOIUX JOKYMEHTOB:
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pEelIEHHE MEXBEIOMCTBEHHOM KOMMCCHUH, CO3JaBAEMOM YIOJIHOMOYEHHBIM
B COOTBETCTBUH C  JICUCTBYIOIIMM  3aKOHOJATEIIbCTBOM  OpPraHoM, O
HECOOTBETCTBUU TOMEIICHUS] TPEeOOBAHUSAM, TMPEIBSIBISAEMBIM K IKUAJIOMY
MIOMEILECHHIO, C YKAa3aHHEM OCHOBAHUM, MO KOTOPBHIM IOMEIICHUE IPU3IHAETCS
HEMPUTOAHBIM ISl IPOKUBAHUS;

pElIEHHEe OpraHa MECTHOTO CaMOYINPABJIEHUS O MPU3HAHUU YACTHOTO
YKUJIOTO MMOMEIIEHUSI HEPUTOAHBIM ISl TPOKUBAHUS TPAXK/IAH;

pElIEHHE MEXBEIOMCTBEHHON KOMMCCHUH, CO3[aBAEMOM YIOJIHOMOYEHHBIM
B COOTBETCTBHUHM C ACHCTBYIOIIMM 3aKOHOJATEIbCTBOM OPraHOM, O MPHU3HAHUU
MHOTOKBapTUPHOTO JIOMa aBapUHHBIM U MOJJIKAIIUM CHOCY (PEKOHCTPYKIIUHU) U
paclopsKEHUE C YKa3aHUEM O JaJbHEWIIEM HCIOJIb30BAHUU MOMENIEHUS, CPOKAX
oTceneHus (U3MYECKUX ¢ IOPUJUMYECKUX JIMIl B  Cllydae IPU3HAHUS
MHOTOKBapTUPHOTO JIOMa aBAPUUHBIM U MOJJIEKAIUM CHOCY WIIH PEKOHCTPYKIINHU
WIM O TMPU3HAHUK HEOOXOAMMOCTH TPOBEACHHUS PEMOHTHO-BOCCTAHOBUTEIHHBIX
pabor.

VYKka3zaHHblE B HACTOSIIEM MYHKTE JIOKYMEHTHI  (CBEJICHHS) HE
3anpalnBarOTCs YTOJIHOMOYEHHBIM OPraHOM B CIIy4ae, €CJIM OHHM MPEACTaBICHbI
3asiBUTEJIEM 110 COOCTBEHHOW WHUIIMATUBE WM HAXOMSTCS B PaCHOPSKCHUH
YHOJIHOMOYEHHOT0 OpTaHa.

2.7.2. B cnydae eciM 3asBUTEIEM CaMOCTOSITEIbHO HE IPEACTABIICHBI
JOKYMEHTBI, yKa3aHHbIE€ B MOANYyHKTe 2.7.1 HacTOSIIEro aJAMUHUCTPATHUBHOIO
periiamMeHTa, YINOJIHOMOYEHHBI OpraH 3alpaliyMBaeT HX IOCPEACTBOM
UH()OPMAITMOHHOTO MEXBEIOMCTBEHHOT'O B3aUMOICHCTBHSI.

2.7.3. HenpexacrtaBieHne 3asBUTEIEM JTOKYMEHTOB, HaxXOISALIUXCA B
pacHopsKEeHUH TOCYyIapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CaMOYIIPABJICHUS
U MHBIX OPraHOB HE SBJSETCS OCHOBAaHUEM JUIsl OTKa3a B MPEIOCTaBICHUU
MYHHULUITAIBHON YCIYTH.

2.8. Ykazanue Ha 3anpet TpeOoBaTh OT 3assBUTEIIS

2.8.1. 3anpernieHo TpebOBaTh OT 3asIBUTEIIS:

NPEACTAaBICHUS] JOKYMEHTOB M HWH(OOpPMAIMM WA  OCYIICCTBICHUS
JICVUCTBUM, TPEACTABICHUE WJIM OCYIIECTBICHUE KOTOPBIX HE MPEIyCMOTPEHO
HOPMATHBHBIMU  TPaBOBBIMH  aKTaMH,  PETYJIUPYIOIIMMU  OTHOIICHMUS,
BO3HUKAIOIIIUE B CBA3U C MPEJOCTABICHUEM MYHULIMTIAIBHON YCIIyTH;

MpEACTaBICHUS JTIOKYMEHTOB H WH(MOpMAIMU, KOTOPhIE HAXOIATCS B
pacHoOpsKEHUH OPraHoOB, MPEIOCTABISIONIMX MYHHUIUMIAIBHYIO YCIYry, HHBIX
rOCyJJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYMPABJICHUS U OpTraHU3alNi,
B COOTBETCTBMM C HOPMAaTHBHBIMH NPABOBBIMU akTamu Poccuiickoit denepanuu,
HOPMATHBHBIMHU TPABOBBIMH aKTaMH CyObekToB Poccuiickoit deneparuu u
MYHULIUNATbHBIMU TPABOBBIMU aKTaMU;
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OpeACTaBICHUS] JOKYMEHTOB M HWH(OpMauuu, OTCYTCTBHE U (WJIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCh MpPHU MNEPBOHAYAIBHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOAUMBIX [Jisi MPEJOCTABICHUS MYHUIUIIAIBLHOM
yCIIyTH, JUO0O0 B TNPEIOCTABICHUW MYHUIMIIAIBLHON YCIYTH, 3a HCKIIOYECHUEM
clly4aeB, MPelyCMOTPEHHBIX MyHKTOM 4 yacTu 1 ctathu 7 denepalibHOrO 3aKOHA
ot 27.07.2010 Ne 210-®3 «O6 opraHuzainuu NpeaoCcTaBIeHUs rOCYJapCTBEHHBIX
U MYHUITUTATBHBIX YCITYT»:

- U3MEHEeHHE TpeOOBaHMI HOPMATHUBHBIX IMPABOBBIX AKTOB, KacalOUIUXCS
MPEJOCTABIICHUS] MYHUIMIIAIBHON YCIYrd, IOCJEe TIEepBOHAYAIBHOM MOJauu
3asiBJICHUS O MPEJOCTaBICHUN MYHUIIUTIAIBHOU YCIIYTH;

- Hajgu4he OMMOOK B 3asBJICHUU O MPEIOCTABICHUH MYHHUIUIAIBLHON
YCIYTH U TOKYMEHTaX, MOJaHHBIX 3asBUTEJIEM IOCJIE MEPBOHAYAIBHOTO OTKa3a B
npueMe JOKYMEHTOB, HEOOXOAUMBIX [IJIsi MPEAOCTABICHUS MYHHUIIUIATBHOM
yCIIyTH, JUOO0 B MPEJOCTABICHUN MYHHUIIMITAIILHONW YCIyTH U HE BKIIOUYEHHBIX B
MPEJCTABICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

- UCTEUEHHUE CpOKa JEHCTBUS JIOKYMEHTOB WM HU3MEHEHHE WH(pOpMalUU
nocje IEepBOHAYAJIBHOIO OTKa3a B IMpUEME JIOKYMEHTOB, HEOOXOIAMMBIX IS
NPEAOCTAaBIICHUS ~ MYHUIMNAIBHOM  yciyrd, JuO0 B MPEAOCTABICHUU
MYHULIUNAIbHON YCIIyTH;

- BBIABJIICHHE JIOKYMEHTAJIbHO TIOJTBEPXKIECHHOTO (hakTa (MPU3HAKOB)
OLIMOOYHOTO0 WJIM NPOTHUBONPABHOTO JEHCTBUS (0O€31eiCTBUS) AOHKHOCTHOTO
JUlla OpraHa, MPeIOCTaBISIIOIIEr0 MYHHIIMIAIBHYIO YCIYTy, MYHULIHUNAIbHOTO
ciyxaiiero, pabotrHuka MO®I[ mnpu mnepBoHaYaTbLHOM OTKa3e B MpUEME
JIOKYyMEHTOB, HEOOXOJIUMBIX JIJIsi TIPEAOCTABIICHUS] MYHUIIUNIAILHON YCIYTH, TN00
B MPEIOCTABICHUM MYHHUIMIAIBHONW YCIYrd, O 4Y€M B IHCBMEHHOM BHJIE 3a
MOANUCHI0 PYKOBOJMTEINSI OpraHa, MpeIOoCTaBIISIIOIIEr0 MyHULIMIAIBHYIO YCIIYTY,
pykoBoautens MO®PI] npu nepBoHayaapbHOM OTKa3e B MpPUEME JTOKYMEHTOB,
HEOOXOAUMBIX ISl TPENOCTaBIIEHUS MYHHUIUNAIBHON YCIyTH, YBEAOMIISAETCS
3asIBUTENb, & TAK)KE MPUHOCATCS U3BUHEHHUS 32 JOCTABJIICHHBIC HEYT00CTBA.

2.9. HcuepnbiBatouuii TNepeyeHb OCHOBAaHHWM [ OTKa3a B IpHUEME
JIOKYMEHTOB, HEOOXOIUMBIX JIJIS MIPEJOCTABICHHS MyHHUITUTIATLHON YCIYTH

OcHoBaHus 17151 OTKa3a B IPUEME TOKYMEHTOB OTCYTCTBYIOT.

2.10. UcuepnbiBatoluii nepeyeHb OCHOBAHWU ISl TPUOCTAHOBIICHUS WU
OTKa3a B MPEJOCTABICHUN MyHUIIUIIAIbBHOW YCIyTH

2.10.1. OcHoBaHus JUISL MIPUOCTAHOBIICHUS MPEIOCTaBIICHUS
MYHULIMNATBHON YCIIYyTH OTCYTCTBYIOT.

2.10.2. B mpenocTaBieHH MyHUIIMIAIBHON YCIYTH MOXET OBITh OTKa3aHO
B CJIEAYIOIINX CIIyYasx:

HEIPEACTaBICHUS JTOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.6.1 Hacrosumiero
aAMUHHUCTPATUBHOTO PETJIAMEHTa;
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OTBET OpraHa rocyJapCTBEHHOH BJIACTH, OpraHa MECTHOT'O CAMOYITPaBICHUS
100 MOJBEIOMCTBEHHON OpPTraHy rocyJapCTBEHHOM BJIACTH UM OpraHy MECTHOTO
CaMOYIIpaBJICHUsI OPTaHHU3allMd Ha MEXBEJOMCTBEHHBIN 3alpoC CBUIETEIHCTBYET
00 OTCYTCTBUM JOKYMEHTa W (WJIM) WHPOpMAIMU, HEOOXOAUMBIX IS MPUHSATHUS
rpaXJaH Ha Yy4YeT B KaueCTBE HYXKIAIOIMMXCA B JKUAJIbIX TIOMEIICHHUSIX B
COOTBETCTBUU ¢ 4YacThlo 4 ctatbu 52 JKwmumHoro kojekca Poccuiickoi
denepanuu, eciid COOTBETCTBYIOIIUN IOKYMEHT HE ObLI IIPE/ICTABIICH 3asBUTEIIEM
10 COOCTBEHHON MHUIIMATUBE, 32 UCKIIOUYEHUEM CIIy4aeB, €CIIU OTCYTCTBUE TAKUX
3aMpanmBaeMblX JOKYMEHTA WM MH(QOpPMALMKM B PACIOPSKEHUU TAaKUX OPraHoOB
WIM OpraHu3aluii MOJITBEPKIACT MPABO COOTBETCTBYIOIIUX IPaK/IaH COCTOATH Ha
y4eTe B KaueCTBE HY>KJAIOIIUXCS B AKUJIBIX TOMEIICHUSX;

OPEACTAaBICHbl  JIOKYMEHTBHI, KOTOpPbIE HE TOATBEPXKAAIOT  IPaBO
COOTBETCTBYIOIIMX TPAXKJAaH COCTOSATh Ha Y4Y€TE€ B KA4ECTBE HYKAAIOLIUXCA B
KUJIBIX TIOMEIICHUSX;

HE HCTEK CpPOK, MPEIyCMOTPEHHbIA MOAMYHKTOM 1.2.2 HaACTOSAIIEro
aAMUHHUCTPATUBHOIO PETJIaMEHTA.

2.10.3. MoTtuBupoBaHHOE pelieHne 00 OTKa3e B MPeI0CTaBICHUU
MYHULIMNAIBHON YCIYTH BBIIACTCS WM HANPaBISECTCS 3asABUTEII0 HE IO3JHEE,
yem yepe3 3 (Tpu) pabouux JHS CO JHS NPUHSATHSA TAKOTO PEIICHHS U MOXKET ObITh
00’KajI0BaHO UM B CYJI€OHOM MOPSIIKE.

2.10.4. 'paxxiane UMEIOT MPABO MMOBTOPHO OOPATUTHCS B Y TIOJTHOMOYECHHBIN
OpraH 3a TOJYYEHHEM MYHHIUIAJIbHOW  YCIyI'M TOCJE€  YCTpPaHEHHS
MPEAYCMOTPEHHBIX  HACTOAIIMM  MYHKTOM  OCHOBaHMM JUIsi  OTKaza B
MPEJOCTABICHUN MyHUIIUIIAIIbHOW YCIYTH.

2.11. TIlepeyenb yciyr, KOTOpPbIE SBISIOTCS HEOOXOAUMBIMH U
00s3aTENBHBIMK JIJIT TIPEIOCTABIICHUS MYHUIIMIIAILHON YCIyTrd, B TOM YHUCIE
CBEJIEHU O  JIOKYMEHTe (JIOKyMEHTax), BbIJIaBa€MOM  (BBIJJABAEMBbIX )
OpraHU3alMsIMU, YYACTBYIOIIUMH B IPEAOCTABICHUN MYHUIIUIIAIIBHOW YCIyTH

VYcayru, KOTOpble SBISIIOTCA HEOOXOJUMBIMU M OOS3aTEIbHBIMH  JIJIS
MPEAOCTABICHNUS] MyHULIUITAIIBHOW YCIYyTH, OTCYTCTBYIOT.

2.12. Tlopsmok, pa3sMep U OCHOBaHHMS B3UMaHHUS TOCYJapCTBEHHOM
MOUUIMHBI M WHOW IUIAThl, B3UMAEMOM 3a MNPEAOCTABICHUE MYHULIHMNAIbHOU
yCIIyTU

MyHuunazpHas yciryra npeaocTaBisieTcsi 0eCIiaTHO.

2.13. Ilopsimok, pasMep U OCHOBAHMS B3UMAaHMUS ILJIAThI 3a MPEIOCTABICHUE
yCIIYT,  KOTOpbIE  SBJSIOTCS  HEOOXONMMBIMH U 00S3aTeNbHBIMU IS
MPEJOCTABICHHUS] MyHULIUTTAIIBHON YCIyTH

[InaTa 3a mpemocTaBiIeHUE YCIYT, KOTOPBIC SBISIIOTCS HEOOXOAUMBIMHU H
00s3aTENBHBIME JIJISI TIPEIOCTABIICHNUS MYHUIIMIIATBLHON YCIYTH, HE B3UMAETCS B
CBSI3U C OTCYTCTBUEM TaKHUX YCIYT.
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2.14. MakcuMasbHBIM CpOK OXHUAAHUS B OUepeau MpH IMojaye 3ampoca o
NPEJAOCTAaBIICHUH  MYHHUIMNAIBHOW  YCIYTHM,  YCIYTH, TMpPEIOoCTaBIsieMOM
OpraHu3zaluei, yyacTBYyIOIIeH B MPEAOCTABICHUH MYHUIIUTIAIBHON YCIYTH, W MPU
MOJIYYeHUH pe3yJbTaTa MPeI0CTaBICHUS TaKUX YCIyT

Bpemsi oxupganus B odepenu NpH Mojaye 3ampoca O NPeloCTaBICHUU
MYHUIIUNIATBHOM ~ yCIIyTM,  YCIYrd,  MHPEJOCTaBISIeMOM  OpTaHHM3alluen,
y4acTBYIOIIEW B MPENOCTaBICHUU MYHHUIIMNAIBHOW YCIYTH, U MPU MOJIYYCHHUH
pe3ynbTaTa NpeloCTaBICHUs TAKOW YCIIYTH HE TIOJKHO MPEBBIMIATh 15 MUHYT.

2.15. Cpok u mOpsAI0K PErUCTpaIK 3a1poca 3asiBUTENS O PEI0CTaBICHUN
MYHUIIUNIATBHOM ~ YCIAYrM W YCIOYrd, TIPEIOCTaBIIEMOM  OpraHu3aluen,
y4acTBYIOIIEW B MPEAOCTABICHUM MYHUIMIIAIBLHON YCIYrH, B TOM YHCIE B
AJIEKTPOHHOU (hopme

3asBieHUE O MPEIOCTABICHUH MYHMUIIMIAIBHOU YCIyTH PETUCTPUPYETCS B
TedyeHue 1 pabodero JHS €O AHS TOCTYIUICHUS 3asBJICHUSA, B TOM 4YHUCJIE B
AJIIEKTPOHHOM BHJI€, B CTPYKTYPHOM MOJApa3AeliecHUH YOTHOMOYEHHOTO OpraHa,
OTBETCTBEHHOM 32 BEJICHHE JIEJIOMPOU3BOJICTBA.

2.16. TpeboBanus K TIOMEIICHUSM, B KOTOPBIX IPEAOCTaBIISACTCS
MyHUIUTNIATbHAS YCIyTa, K MECTY OXKUJAHUS U MpUeMa 3asiBUTENCH, pa3MeIeHUIO
U OQOpPMIICHUIO BHU3yaJIbHOM, TEKCTOBOW M MYJbTHUMEAUIHON HHpOpManuu o
MOPSIIKE TIPEIOCTABICHUS MYHULIUTTAIbHON YCITyTH

Mecra, mnOpenHa3HaueHHbIE  JUISI  O3HAKOMJICHUS  3asBUTENEH ¢
WH()OPMAIMOHHBIMU MaTepuajiaMud W 3aloJIHeHUS] JOKYMEHTOB, OOOpYAYIOTCS
WHOOPMAIIMOHHBIMU ~ CTEHJAMH,  CTYJIbSIMH,  CTOJaMu  (CTOWKamMu) W
oOecrieunBarOTCs  oOpa3llaMu  3alojHEHUs  JIOKYMEHTOB, Oymaroi
KAHIICJIIIPCKUMU  TIPUHAJUICKHOCTAMHU  JIJIT  OOECTEeUeHHs]  BO3MOXHOCTH
oopMIICHUS TOKYMECHTOB.

B Mecrtax misg 3anofiHeHUs TOKYMEHTOB JOJDKEH 00eCriedruBaThes JOCTYIT K
HOPMATHBHBIM  TIPAaBOBBIM  aKTaM,  PETYJHUPYIOUIUM  MPEJOCTABICHHUE
MYHHULUITAIBHON YCIYTH.

Mecra ans oxuymanus 000pPyAYIOTCS CTYJIbSIMH, KPECEIbHBIMU CEKIUSIMU
wi ckambsiMmu (OaHkeTkamu). KonmudecTBO MecT st OXKHIAHUS OIMPEACISIeTCS
ucXons W3 (PaKTUUECKOW Harpy3Kd W BO3MOXHOCTEH i MX pa3MEIICHUS B
3JTaHUH.

[Tomerenust uIsi HEMOCPEJACTBEHHOTO B3aUMOJICHCTBUSI C 3asSBUTEIISMHU
MOTYT OBITh OpPraHW30BaHbI B BHJIC OTACIBHBIX KAaOMHETOB JMOO B BHJE
OTJIETTLHBIX PA0OYUX MECT.

Kabunetsl, mpegHa3HaueHHBIE I TIpUEMa 3asBUTENIEH, JOJKHBI OBITH
o0opynoBaHbl MH(POPMAIMOHHBIMU TabJWYKaMH (BBIBECKaAMHU) C YyKa3aHHEM
HOMEpa KaOuHeTa, (aMUIIUU, UMEHH, OTYeCTBA (NIPU HAJTUYHMH) U JOJKHOCTH
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MYHUIIMNIATBHOTO CIyKaiero, rpaduka npuema 3asBUTENEH UIsl JUYHOTO
MPEICTABICHUS JOKYMEHTOB U KOHCYJIbTUPOBAHUSI.

Kaxnoe paboyee MecTo IOKHO OBITH OOOpPYIOBAHO MEPCOHAIBHBIM
KOMITBIOTEPOM C BO3MOKHOCTBIO JTOCTYNAa K HEOOXOJUMBIM HH(DOPMaIMOHHBIM
0azaM, eyaTarouuM U CKaHUPYIOITUM YCTPOICTBAM.

Bxong B 3maHuMe YNOJTHOMOYEHHOTO OpraHa JOJDKEH ObITh 000pyI0BaH
uHpopmarmoHHOW  TabIWuKoW  (BBIBECKOM),  cojepKalledl  CIeAYIOIIYIO
nH(popMaIuio:

HAaUMEHOBAHME;

MECTO HaXOXKIACHUS;

PEKUM palboTHI;

aapec oUIMAIIBHOTO CaNTa;

TeneOHHBIM HOMEP U apecC FIEKTPOHHOU MOYTHI.

B nensix opranuzanuu 6ecpensTCTBEHHOTO J0CTyIa UHBAIHUJIOB (BKJIOUast
WHBAJIMJIOB, HCIOJB3YIOIIUX KPECIa-KOJIACKH M COOAK-MPOBOJAHUKOB) K MECTY
MPEI0CTABIICHUS] MYHULIUITAIbHON YCIIYTU UM 00€CTICYMBAIOTCS:

yCIIOBUS OECIPENITCTBEHHOTO J0CTyNa K 00BEKTY (3/1aHUI0, TIOMEIIEHHUIO),
B KOTOPOM TIPEAOCTaBIIACTCS MYyHHUIIMNAIbHAS yciIyra, a Takxke [
OecCHpensITCTBEHHOTO  TOJIb30BaHUSI  TPAHCIIOPTOM, CPEICTBAMH  CBSI3U |
uHdopmanuu;

BO3MOXXHOCTh CAMOCTOSITETILHOTO TIEPEABIKEHUSI MO TEPPUTOPHUH, Ha
KOTOpPOW  pacroyio)keHbl OOBEKTHl  (3MaHMs, TIOMEIICHHs), B  KOTOPBIX
MPEIOCTABIACTCS MYHUIIMIAIbHAS YCIIyTra, a TakKe BXOJa Ha TaKhue OOBEKTHI U
BBIXOJIa M3 HHUX, MOCAJIKH B TPAHCIOPTHOE CPEJCTBO M BHICAJAKU M3 HETO, B TOM
YHCJIEC C UCTIOIH30BAHUEM KPECIIa-KOJISCKHU;

HaJUIeKalee pasMenieHue oOOpyIoBaHUS W HOCHUTENeW uH(opManuu,
HEOOXOAUMBIX JUIsi oOecreueHuss OeCHpensTCTBEHHOrO0 JIOCTyma K OOBeKTaM
(3maHusIM, IOMEIIEHUSAM ), B KOTOPBIX MPEIOCTABISETCS MyHHUIIUIIAIbHAS YCIIyTa, C
y4€TOM OTPaHUYEHUN KUZHENESITEIIbHOCTH;

nyOaupoBaHue HEOOXOAMMOW 3BYKOBOM M 3PUTENBHONW HHQPOpMAIMH, a
TaK)K€ HAJMUCeH, 3HAKOB M HWHOW TEKCTOBOM H Tpaduieckod wuHbOpMaIuu
3HAKaMU, BBITIOJIHEHHBIMU pelbeHO-TOUCUHBIM mpudToM bpaiins;

COTIPOBOXKACHUE WHBAIHIOB, UMEIONINX CTOWKHE PACCTPOMCTBa (DYHKITUU
3pEHUS U CAMOCTOSITEILHOTO TIEPEIBIKCHHUS;

JOIYCK CYypAOIIEpeBOIUMKA U TU(IOCYPAOTIEPEBOIUNKA;

JIOMYCK COOAKU-TIPOBOJIHUKA HA OOBEKTHI (3/IaHUS, IIOMEIIECHHUS ), B KOTOPBIX
MPEIOCTABIACTCS MyHUIIUTIAJIbHAS YCITYTa,;

OKa3aHWe TOMOINUA B TPEOJOJICHHH OapbepoB, MEMIAIONIUX TOIYYCHHIO
MYHUITUTIATFHON YCIIYTH HapaBHE C APYTUMH JIUIIAMH.
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B chnydyae HEBO3MOXXHOCTHM TMOJIHOCTBIO TPHUCIOCOOUTH TMOMEIIECHUE
YHOTHOMOYEHHOTO OpraHa ¢  Y4eTOM [OTpPeOHOCTH  MHBaIUIa €My
o0ecIeunBaeTcs 10CTYN K MECTY MPEJOCTABICHUS MyHUIIUTIATBHOU YCIIYTH.

2.17. Tloka3arenu OOCTYMHOCTHM M KayecTBa TOCYJapCTBEHHOW YCIYTH, B
TOM YHCJIE€ KOJWYECTBO B3aUMOJCHUCTBUN 3asBUTENA C JTOJHDKHOCTHBIMU JIMIIAMU
IpU MOPENOCTABICHUA MYHULUUNAIBHON YCIYTM W HUX MPOJOJKUTEIBHOCTD,
BO3MOKHOCTh MOJIYYEHUS TOCyIapcTBEHHOM yciyrn B MODII, BO3MOXKHOCTH
MOJIy4eHUs] MH(POPMALIMK O XOJI€ IMPEJOCTaBICHUS TOCYAapCTBEHHOM YyCIyTd, B
TOM YHCJI€ C HCHOJb30BaHUEM HHGOPMAIIMOHHO- KOMMYHUKAIIMOHHBIX
TEXHOJIOTUU

2.17.1. Tloka3aTtenemM KadyecTBa W JIOCTYNHOCTH MYHUIHUINAIBHOW YCIYrH
ABJISIETCA  COBOKYIHOCTh KOJIMYECTBEHHBIX M KAUYE€CTBEHHBIX IapaMETPOB,
MO3BOJISIIOIIUX HM3MEPATh U OLIEHUBATH MPOIECC U PE3yNbTaT MPEAOCTABICHUS
MYHULIMIATbHON YCIIyTH.

2.17.2. llokazarensiMu JAOCTYIHOCTH NPEAOCTABICHUA MYHHIIUIAIbHON
YCIIYTH SIBJISIFOTCSL:

TPAHCIOPTHAsT JOCTYIHOCTh K MECTaM MPEJOCTaBICHUSI MYHULHMNAIbHON
YCIIyTH, B TOM YHCJI€ JUIs JIUI C OTPAHUYEHHBIMU (PU3UYECKUMU BO3MOKHOCTSAMH;

BO3MOXXHOCTh  IOJYYEHHS TMOJHOM, aKTyaJlbHOM MW  JOCTOBEPHOM
uH(dOpMaIMK O IOPSJIKE TPEIOCTABICHNS MYHULIUITAIbHON YCIIYTH, B TOM YHUCJIE B
AJIEKTPOHHOU (hopMme;

BO3MOXXHOCTh BbIOOpa crmocoba oOpalieHuss 3a MpeaoCTaBICHUEM
MYHUIIUTIATBHON  ycnyrd — (JIMYHO,  4epe3  NPEACTaBUTENs,  MMOYTOBBIM
otnpasiieHueM, udepe3 MOILI, nmocpencTtBoM €IMHOTO IOpTajia, PErMOHaJIbHOIO
nopTrana);

BO3MOYXHOCTH MOTY4YeHUsI HHPOPMAITUHU O TIOPSIAKE U XOJI€ MPEOCTABICHUS
MYHUITUTIATBHON YCIYrd, B TOM YHCIE C MCIOJIb30BaHWEM HWH()OPMAIIMOHHO-
KOMMYHUKAIITUOHHBIX TEXHOJOTUH.

2.17.3. Tloka3aTensiMyu KadyecTBa MNPEAOCTABICHUS MYHULIHMNAIbHON YyCIyru
SABJISIFOTCSL:

CTENEHb YJIOBJIETBOPEHHOCTH TPAXKJIAH KAaye€CTBOM M JIOCTYITHOCTBIO
MYHULIMIIAIBHOMN YCIIYTH;

COOTBETCTBHE TMPEIOCTABISIEMON MYHUIIMTIAIBHONW YCIyTd TPeOOBaHHIM
HACTOAIIETO aMUHUCTPATUBHOTO PETJIAMEHTA;

cOOJTI0/IEHNE CPOKOB MPEOCTABICHHS MyHUITUTIAIBHON YCIIYTH;

KOJIMYECTBO OOOCHOBAHHBIX Kajo0.

2.17.4. Ilpn nosy4eHU MYHHUIIMOAIBHOW YCIYT'H 3asBUTENb OCYIIECTBIIAET
He OoJiee JBYX B3aMMOJICHCTBUI C JIOJDKHOCTHBIMHU JIMIIAMHU Y TIOJITHOMOYEHHOTO
oprasa.
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[IpoaoIKUTENBHOCTh KaXIAOTO B3aUMOICHCTBUS HE JOJDKHA IPEBHIIATH
15 MmunyT.

2.18. HMuble TpeOOBaHMS, B TOM YHCIE YYUTHIBAIOIIME OCOOCHHOCTU
NpPEOCTaBICHUs] ~ MYHHIUNaIbHOW yciayru B M®I[ u  ocoberHHocTH
MPE0CTaBIICHUS] MYHULIUITAIbHON YCIYTU B 3JIEKTPOHHOU opme

2.18.1.  3asgButensiM  oOecrneuyuBaeTCs  BO3MOXKHOCTb  MOJYyYCHHUS
uHOpMallMd O TOPSAKE MPEAOCTABICHUS MYHUIIMIAIBHOW YCIYT'H, a TaKxke
KOMUpoBaHUA (OpPM 3asBICHUNW M MHBIX JIOKYMEHTOB, HEOOXOIUMBIX IS
MOJYYEHHUS MyHULIMNAIbHOM YCIYTHM, B TOM YHUCJE C HUCHOJIb30BAHHEM EIUHOTO
MopTaia, perMOHaJIbHOrO MOpTaa.

2.18.2. IlpueM HOKYMEHTOB M BblJjaua pe3ysibTaTa MyHUIIMIAIBHOW yCIIyTH
MOXET OCylecTBIATCA B MO®PIL[ mo mpuHLOMIY 3KCTEPPUTOPUATBHOCTA MPHU
HaJW4YuWd  3aKJIIOYEHHOTO  COrJIall€HHWs O  B3aWMMOJCUCTBHM  MEXIY
YnonHnoMmoueHHbIM opraHom U ['OAY «MOL».

2.18.3. 3asBUTENHN BIpaBe UCIOJIB30BaTh MPOCTYIO AJIEKTPOHHYIO MOANKCH B
ciydae, rmnpeaycMoTrpeHHoM mnyHktom 2(1) IlpaBunm omnpegeneHuss BUIOB
AJIIEKTPOHHOW TOJAMKUCH, UCIOJIb30BaHUE KOTOPBIX JTOMYCKAETCs MPHU OOpalieHuu
32 TOJIYYEHHUEM TOCYJAPCTBEHHBIX M MYHULUNAIBHBIX YCIYT, YTBEPHKIACHHBIX
nocraHoBiieHreM [IpaBurensctBa Pocculickoit @enepanuu ot 25.06.2012 Ne 634
«O BUJAxX 3IEKTPOHHOW MOJIKCH, UCIOJIb30BAaHUE KOTOPBIX JOMYCKAETCS MpH
oOpalieHuu 3a MoJy4eHUEM ToCyAapCTBEHHBIX U MyHUITUTIATBHBIX YCIIYTY.

[IpenocraBiieHe MYHULUIAIBHOW YCIYTH C HCIOJIb30BAHUEM €IMHOTO
nopTajia, PerMOHAIbHOrO MOpPTaJia OCYUIECTBISAECTCS B OTHOUIEHWH 3asBUTENEH,
MPOIIECANINX MPOUEYPY PETUCTPALMU U aBTOPHU3aLIMU C uctionb3oBanuem ECUA.

I11. COCTAB, ITOCJIEJOBATEJIbHOCTb I CPOKH BBITIOJIHEHU A
AIMMWUHUCTPATHBHBIX ITPOLE/YP g{EI/ICTBI/H/I , IPEBFOBAHUA K
OPAOKY X BBITOJIHEHK A, B TOM YMCJIE OCOBEHHOCTH
BBIITOJJHEHUA AIIMUHUCTPATHUBHBIX HPOL&E YP (JEMCTBHUN) B

SJIEKTPOHHOMN ®OPME, A TAK)KE OCOBEHHOCTH BBITIOJTHEH
AJIMUHUCTPATUBHBIX ITPOLIEJIYP B M®I]

3.1. UcuepnbiBaronuii nepevyeHb aAIMUHUCTPATUBHBIX NpOLeayp (AeCTBHI)

OpyUeM U pPETUcCTpanus 3asBICHUS M JIOKYMEHTOB, HEOOXOIUMBIX [IJIs
MIPEIOCTABIICHUS] MYHUIIUTIAILHON YCITyTH;

HaIpaBJICHUE MEXBEJOMCTBEHHBIX 3alpOCOB B OpraHbl (OpraHU3aINH),
y4acTBYIOIIME B  TPEAOCTABICHUM  MYHUIMINAIBRHOW  yciayru  (Tipu
HEO0OXOIUMOCTH);

PacCMOTpEHHE 3asBJICHHS M JOKYMEHTOB Ha 3aceJaHud OOIIEeCTBEHHOMU
KUJIUIIHOW KOMUCCHHM TIpU  AJMHHHUCTPAIMM  XOJIMCKOTO MYHHITUTIATHHOTO
paiioHa

MPUHSATHAE TIOCTAHOBJEHUS O TWPEJOCTaBIeHUH MO0 00 OTKaze B
MPEI0CTABICHUH MYHUIIUTIAIBHONW YCIYTH U YBEOMJICHHUE 3asIBUTENS O TIPUHITOM
peIIeHuN.
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3.2. IlpuemM u peructpauus 3asBJICHUS U JOKYMEHTOB

3.2.1. OcHoBaHueM Jisl Hayajga aJMUHUACTPATUBHON MPOLEAYPHI SBISIETCS
MOCTYIUICHUE OT 3asBUTENS 3asBJICHUS O TMPEAOCTABICHUA MYHHUIUMIIAIBHON
YCIyTH:

Ha OYMa)XHOM HOCHTEJIE HEMOCPEICTBEHHO B YIOJTHOMOYCHHBIN Opra,
M®II;

Ha OyMa)XHOM HOCHUTEeJIe B YTOJHOMOYCHHBIM OpraH MOCPEICTBOM
MIOYTOBOT'O OTIIPABJICHUS;

B (hopMe IJIEKTPOHHOI'O JIOKYMEHTA C MCIOJIb30BaHUEM €JIMHOI0 IMopTaja,
pETUOHAIBLHOIO TTOpTaa.

[Ipu nuunoM QopMe Mojgaym JOKYMEHTOB B YTIOJHOMOYEHHBIA OpraH,
M®II mosaua 3asBJICHHUS U UHBIX JOKYMEHTOB OCYIIIECTBIISICTCS B MOPSIKE O0IIe
odyepeaud B NPUEMHBIE Yachkl WM IO TpeaBapuTeNbHON 3amucu. Ilpu nudHoM
dbopMe Mmojiauynd JTOKYMEHTOB 3asBUTEIb IOJACT 3asBJICHUE W WHBIC JOKYMEHTHI,
yKa3aHHbIE B IMYHKTax 2.6, 2.7 HACTOSIIEr0 aJMUHUCTPATUBHOTO pErjiaMeHTa
(B ciaydae eciiM 3asgBUTENb IMPEJCTABISAET JOKYMEHTHI, YKa3aHHbIC B ITyHKTE 2.7
HACTOSAIIECTO aIMUHUCTPATUBHOTO PErlaMeHTa, M0 COOCTBEHHON MHMITMATHUBE) Ha
OyMa)KHOM HOCHTEJIE.

[Ipyu amuHO# dopme mogadyu JOKYMEHTOB 3asBIICHHE O IPEI0CTaBICHUH
MYHULIMTATBHON YCIYTH MOXET OBITh 0()OPMJICHO 3asBUTEIIEM B XOJi¢ IIpUeMa B
YnonnomoueHHoM oprane, M®OL] 1u6o opopmiieHo 3apanee.

[To mpockbe oOpaTuBIIETOCS JIMIA 3afBJICHHE MOXET OBITH O(OpPMIIEHO
JIOJDKHOCTHBIM ~ JIUIIOM Y TIOJJHOMOYEHHOIO OpraHa, crequaiucrom MOIL],
OTBETCTBEHHBIMHM 3a IPHUEM JOKYMEHTOB, C HCIOJIb30BaHUEM MPOTPAMMHBIX
cpeacTB. B aToM cirydae 3asBUTEIb COOCTBEHHOPYYHO BIMCHIBACT B 3asBIICHUE
CBOIO (haMHJIUIO, UMS U OTYECTBO, CTABUT AATy U IOJIIHCH.

JIoKHOCTHOE JIMIIO0 YTOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a MPHUEM
JIOKYMEHTOB, OCYIIIECTBIISIET CIAEAYIOIMINE ACHCTBUS B XO/I€ NTpUeMa 3asBUTEIIS:

yCTaHABJIMBAET MIPEAMET OOpaIlcHuS;

YCTAHABJIMBACT JIMYHOCTh 3asBUTENSA, B TOM YHCJIE IPOBEPSET HaIUYUC
JIOKYMEHTA, YJIOCTOBEPSIOIIETO JTUYHOCTB;

MPOBEPSET MOJHOMOYMS 3aIBUTEIIS;

MPOBEPSIET HATTUYHE BCEX TOKYMEHTOB, HEOOXOIUMBIX JJIS TPEIOCTABICHUS
MYHUITUTIATBHOM ~ yCIyTH,  KOTOpBIE  3asBHUTENb  00s3aH  TPEJIOCTABHUTH
CaMOCTOSATEIIBHO B COOTBETCTBUU C IIYHKTOM 2.6 HaCTOSAIIIETO
aIMUHUCTPATUBHOTO PETJIAMEHTA;

B Clydyae yCTaHOBJICHHMsS (paKTa HECOOTBETCTBUSI MPEICTABICHHBIX
JIOKYMEHTOB JINOO OTCYTCTBHUSI HEOOXOJMMBIX JOKYMEHTOB JUIsl MPEOCTABICHUS
MYHUITUTIATBHOW  yciyru  WHGOPMHUPYET B  yCTHOW  ¢opme  3asiBUTENS


consultantplus://offline/ref=6289369182ADB4E902B10CEE158A6D171B6714AF8959DC99B161E0D6C5C138F79FFF97FF4368D12AB165DBE2CD3FB5D94DBC0BE18B13EB4D7AD68842oCp6G
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(mpeacTaBUTENS 3asIBUTENIS) O HAIMYMKM OCHOBAHMU ISl OTKa3a B MIPEJO0CTaBICHUH
MYHUIUIIAUTGHON YCIYTH U TIPEJIaraeT MPUHATh MEPBI 110 UX YCTPAHEHMUIO;

MPUHUMAET PEIICHUE O MIPUEME Y 3asIBUTEIIS MPEACTABICHHBIX JOKYMEHTOB
W PETUCTPUPYET 3alPOC M MPEACTABICHHBIE JTIOKYMEHTBI MOJ WHAUBUAYAIbHBIM
MOPSIKOBBIM HOMEPOM B JIEHb UX MTOCTYILJICHHUS;

BBIJIACT 3aABUTEIII0 PACIHUCKY C OIUCHIO MPEACTABICHHBIX JTIOKYMEHTOB U
yKa3aHUEM JaThl UX MPUHATHUS, TOATBEPKAAIONIYIO IPUHATHE TOKYMEHTOB.

Cneunanuct MOII, OTBETCTBEHHBIN 3a MIPHUEM JOKYMEHTOB, OCYILIECTBIIACT
CJEYyIOIINE ACHCTBUS B XO€ NpUeMa 3asBUTEIIS:

yCTaHaBJIMBAET MIPEIMET OOpaIleHus;

yCTaHABJIMBAET JIMYHOCTh 3asABUTENS (IIPECTABUTENS 3asBUTENSA), B TOM
YHUCJIE TPOBEPAECT HAUTMYME JOKYMEHTA, YAOCTOBEPAIOIETO JUYHOCTD;

MIPOBEPSAET MOJHOMOYHUS 3aABUTEIIS,

IpOBEPsCT HAJTUIUE BCEX JOKYMEHTOB, HEOOXOAMMBIX ISl TIPEOCTABIICHHS
MYHULIMIAIBHON  YCIAyTrH, KOTOPBIE  3asABUTENIb  0053aH  MPEIOCTaBUTh
CaMOCTOSITEIbHO B~ COOTBETCTBUM  C  IIYHKTOM 2.6  HACTOSIIEro
aIMUHUCTPATUBHOI'O PETJIAMEHTA;

B cllydac yCTaHOBJEHHUS (aKTa HECOOTBETCTBUS IPEACTABICHHBIX
JIOKYMEHTOB JINOO OTCYTCTBHS HEOOXOJUMBIX JIOKYMEHTOB JJISI MPEIOCTaBICHUS
MYHULIMOATBHON  ycayru  uHpoOpMHpyeT B yCTHOM  Qopme  3asBUTEISA
(IpeacTaBUTENS 3asIBUTENIS) O HAIMYMHM OCHOBAHHU ISl OTKa3a B IIPEI0CTaBICHUH
MYHULUITAIBHOW YCIIYTH U TIPEjIaraeT MPUHATh MEPHI IO UX YCTPAHECHUIO;

MIPUHUMAET PEIICHUE O TTPUEME Y 3aABUTENS MPEICTABICHHBIX JIOKYMEHTOB,
bopmupyet 3asBJICHUE 0 MPEIOCTABICHUN YCIIyTH MOCPEACTBOM
uHdopmanmonnoit cuctemsl MO®DII, peructpupyer 3asBICHHE U  TaKET
JTOKYMEHTOB B uH(MopMamuoHHON cucteme MOILI, BblmaeTr 3asBUTEIIO
(IpeCTaBUTEIIIO 3asIBUTENIS) PACIIUCKY O IMOJYYCHUH JOKYMEHTOB ¢ HH(GOpMaIHei
O CPOKax pacCMOTPECHUS 3asBJICHUA.

[Ipuem, perucrpamus, yd4eT 3asBJICHUS W  IIAKeTa  JIOKYMEHTOB
criequanucraMmu MO®II, a Taxxke nepenaya JTOKYMEHTOB B YIIOJHOMOYEHHBIN
opraH OCyHIeCTBIsItOTCS B MH(popManmonHoi cucreme M®I[ B cooTBeTcTBHM C
COIJIAIICHUEM O B3aMMOJICHCTBHM.

IIpr HEOOXOJAMMOCTH MOJKHOCTHOE JHMII0 YIOJHOMOYEHHOIO OpraHa,
cienquanuct MOI][ wu3rotaBiIMBarOT KONWH MOPEJACTABICHHBIX 3asBUTEIECM
JIOKYMEHTOB, BBITIOJIHSIOT Ha HUX HAJAMUCh 00 WX COOTBETCTBHM TMOJIMHHBIM
IK3EMIUISIPaM, 3aBEPSIOT CBOCH MOMUCHIO C YKa3aHuEM (DaMIINA U WHUITHAJIOB.

JITUTETbHOCTh OCYIIECTBICHUSI BCEX HEOOXOAMMBIX JCHCTBUNA HE MOXKET
NPEBBILATH 15 MUHYT.

JIOKyMEHTBI JJIsI TIPEAOCTABJICHHUS] MYHUIIUMTAJBHONW YCIYTd MOTYT OBITH
MPEACTABJICHBI B Y TOJTHOMOYEHHBIA OPraH MOCPEACTBOM HAMPABJICHUS 3asIBJICHUS
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O MPEJOCTABICHUM MYHHUIIMNAIbHOW YCIYI'M M HMHBIX JOKYMEHTOB IOYTOBBIM
OTIIPABIIEHUEM, Yepe3 €IUHBIN MOopTai, PEerMoOHaNbHBIN TopTai (3aouHas gopma
MOJa4u JOKYMEHTOB):

- B BHJIC OpUTHHala 3asBICHUS U KONMUN JTOKYMEHTOB Ha OyMa)XHOM
HOCHUTEJIE TOCPEACTBOM TIOYTOBOTO  OTHpaBiieHWs. B gaHHOM  ciydae
yIOCTOBEPEHUE BEPHOCTH KOMHUH JIOKYMEHTOB OCYIIECTBISIETCS B TMOPSIIKE,
YCTaHOBJICHHOM (pe/iepabHbIM 3aKOHOJATEIHCTBOM.

JlHeM peructpanuy 3asiBICHUS SBISETCA JEHb €ro IMOCTYIUJICHUS B
Y10JIHOMOYEHHBIN OpraH;

- B DJIGKTPOHHOM BHUJIE MOCPEJCTBOM 3aIOJIHEHUS MHTEPAKTUBHON (POpPMBI
3asiBJICHUS, MOAMMCAHHOTO MPOCTOM SJIEKTPOHHON MOAMUCHIO, Yepe3 JIMYHBIN
KaOWHET €JAMHOr0 TMOopTajla, PErHOHAIBHOrO0 TopTaia, 0e3 HeoOXOAUMOCTH
JOTIOJTHUTEILHOM MOIa4uy 3asBJICHHS B THOU opMe.

®opmMaTHO-JIOTrnYecKas pOBEpKA c(hOpMUPOBAHHOTO 3asIBJICHUS
OCYILECTBIISIETCS ABTOMATUYECKU IIOCIE 3alOJHEHUS 3aABUTEIEM KaxIoro Hu3
noJIe AJNEKTPOHHOU (opmbl  3asBieHUs. [lpu BBIIBIEHUH HEKOPPEKTHO
3aIOJTHEHHOTO TOJISI SJIEKTPOHHON (hOPMBI 3asIBJICHUS 3asiBUTENb YBEIOMIISIETCS O
XapaKkTepe BBISIBICHHOW OMIMOKM U TOPSAKE €€ YCTPAaHEHUS IOCPEACTBOM
UH()OPMAIIMOHHOTO COOOIIEHUsI HEMOCPEACTBEHHO B JJIEKTPOHHOM dopme
3asIBJICHUS.

[Ipu dbopmupoBanuM 3asBICHUS] 00ECIIEUYNBACTCS:

BO3MO>KHOCTh KOMMPOBAHUS U COXPAHEHUSI 3asIBJICHUS] U UHBIX IOKYMEHTOB,
YKa3aHHbIX B MYHKTax 2.6, 2.7 HACTOAIIET0 aJMHHUCTPATUBHOTO PErJIaMEHTa,
HEOOXOAUMBIX ISl MPEIOCTABICHUS MYHUITUTIATLHOM YCIYTH;

BO3MOYKHOCTh I€YaTH Ha OYMa)KHOM HOCUTEJIE KOIMH AJIEKTPOHHON (POPMBI
3asIBJICHUS;

B JIIOOOW MOMEHT IO JKENaHWIO TIOJIb30BaTEIsl COXPAaHEHHE paHee
BBEJICHHBIX B JJIGKTPOHHYIO (OpMy 3asiBIIeHHWS 3HAYCHHI, B TOM YHCIE MPHU
BO3HMKHOBEHUM OMIMOOK BBOJA W BO3BpaTe ISl MOBTOPHOTO BBOJA 3HAYCHHI B
AJIEKTPOHHYIO (POpMY 3asiBIICHUS,

3aMojHEHNEe TOJeH JJIEKTPOHHOUM (GOpMBI 3asBICHUS JO Hadaja BBOJA
CBEJICHUI 3asBUTEJIEM C HCIOJIb30BAHUEM CBEACHUW, pa3MEIICHHBIX B
dbenepaibHON TOCyIapcTBEHHON WH(oOpManuoHHOW cucteme «ExmHas cucrema
uaeHTU(UKAIMA U ayTeHTU(UKAIMU B WHEOPACTPYKTYpe, OOECIeunBarONIIeH
UH()OPMAITMOHHO-TEXHOJIOTUYECKOE B3aUMOJICHCTBHE WH(DPOPMAIIMOHHBIX CUCTEM,
UCITOJIB3YEMBIX JIJISl TIPEIOCTABICHUS TOCYIAPCTBEHHBIX U MYHUITUTIATBHBIX YCIYT
B oJieKTpoHHON (opme» (mamee - ECUA), u cBenaeHuit, omyOIMKOBaHHBIX Ha
€IMHOM IOpTaJie, B YaCTH, Kacarolllencs cBefieHuH, oTcyTcTByronux B ECHUA;

BO3MOKHOCTh BEPHYThCS Ha JIIOOOW W3 ATAMOB 3aMOJHEHUS AJIEKTPOHHOU
dbopmbl 3asBIeHUS O€3 TOTEPH paHee BBEACHHOW HH(POpMAITIH;
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BO3MOKHOCTh JIOCTyIla 3asBUTENII HAa E€OUHOM IOpTaJle, PETMOHAIBHOM
MopTajie K paHee MOJAHHBIM UM 3asIBJICHUSM B TEUCHUE HE MEHEE OJHOTO roja, a
TaK)K€ YaCTUYHO CPOPMUPOBAHHBIM 3aSIBICHUSIM - B TEUCHHE HE MEHEE 3 MeCSIIeB.

CdopMupoBaHHOE U TMOANUCAHHOE 3asBJICHUE W HWHbIE JOKYMEHTHI,
yKa3aHHbIe B IMyHKTax 2.6, 2.7 HacCTOALIEr0 aJIMHHUCTPATUBHOTO PEIrIAMEHTA,
HEOOXOAUMBIE IJISi TIPEIOCTABICHUS MYHUIMIIAIBLHON YCIYT'H, HAlpaBIsIOTCS B
YNOJTHOMOYEHHBI OpraH IOCPEICTBOM €IWHOrO0 IopTana, PErHOHAIBHOTO
nopTasnia.

3asBUTENSM NPEAOCTABISIETCS BO3MOYKHOCTh MPEIBAPUTEIBLHOM 3alUCU Ha
MPEACTABICHUE 3asBICHHUS O NPEJOCTABICHUM MYHULUNAIBHON YCIyTH U
HEO0OXOAUMBIX TOKYMEHTOB.

[IpenBaputenbHass  3alUCh  MOXKET  OCYIIECTBISAITBCS  CIEAYIOIIUMU
crioco0aMu 1o BbIOOPY 3asiBUTETIS:

Y JIMYHOM OOpAaIIeHUH 3asBUTEIIS B Y IOJHOMOYECHHBIA OpraH;

1o tenedoHy YIOJIHOMOUYEHHOIO OpPTaHa;

yepe3 oPpUIMaIbHbIN CalT Y IOJTHOMOYEHHOTO OpraHa;

MOCPEACTBOM €IMHOTO MOPTAJIa, PETMOHAIBLHOTO MOpTaja

[Ipu ocymiecTBICHUY 3allUCH 3asBUTEIb COOOIIAET CIEIYIONTUE JaHHBIC:

dbamMunuio, M, 0TYECTBO (MTOCIEIHEE - TPU HATMYUHN);

HOMEP KOHTAKTHOTO Tese(oHa;

aZpec IEKTPOHHOM MOYTHI (IO JKEJIAHUIO);

KeJaemble JaTy W BpEeMsl MPEJCTABICHUS 3asBICHUS M HEOOXOIUMBIX
JIOKYMEHTOB.

B cnydae HECOOTBETCTBUSI CBENIEHUI, KOTOpPHIE COOOIIMII 3asBUTEIbL MPU
3alUCH, JIOKYMEHTaM, IMPEJICTABICHHBIM 3asBUTEJEM IPU JIMYHOM IIPUEME,
MpeBaApUTEIIbHAS 3aMUCh AHHYJIUPYETCS.

[Ipu ocymiecTBiICHUU 3alydCH 3asBUTENTh B 00S3aTEIBHOM TOPSIKE
uH()OpPMUPYETCS O TOM, UTO MPEABAPUTENbHAS 3aMUCh AHHYJIUPYETCS B CIIy4ae €ro
HESBKH 10 UCTEYEHUU 5 MUHYT C HA3HAYEHHOI'0 BPEMEHHU MpHUEMa.

YT0JIHOMOYEHHBIN opraH obecrieunBaeT pueM JIOKYMEHTOB,
HEOOXOAUMBIX MJIsi MPEIOCTaBICHUS MYHUIIUIIAIBHOW YCIYTH, B 3JICKTPOHHOM
BUJIC, W PETUCTpAIllMIO 3asBlieHUss 0e3 HEoOXOAMMOCTH  IOBTOPHOTO
MPEICTABJICHUS 3aIBUTEIIEM TaKUX JIOKYMEHTOB Ha OYMa)KHOM HOCHUTEIIE.

[Ipu moCTymjaeHUH JTOKYMEHTOB B (opMe DIEKTPOHHBIX JOKYMEHTOB
C WCMOJIb30BaHUEM WH()OPMAIMOHHO-TEICKOMMYHUKAIIMOHHBIX CETe O0OIIero
MOJIb30BaHUSA, BKIIOYAasi €IMHBIM TMOpTald, PErMOHAIBHBIM MOpTan pacnucka
B TOJYYEHUU JOKYMEHTOB B TEUEHHWE padouero mHs, CIEIYIOIIEr0 3a ITHEM
MOCTYIJICHUSI TOKYMEHTOB, HAIMpaBisieTcss B (popMe AIEKTPOHHOTO JIOKYMEHTA IO
aZpecy dJIEKTPOHHOU MOYTHI, YKa3aHHOMY 3asBUTEIIEM.
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[Ipu nocTymaeHuu 3asBiACHUS O MPEOCTABICHUN MYHUIIUNIATBLHOU YCIYTH B
AJIIEKTPOHHOM (opMe depe3 eIuHBIM TMopTal, pPEruoHaNbHBIA MOpTal B
YOTHOMOYEHHBIN OpraH, 3asBICHUIO MPHUCBAUBAETCS CTATyC «OTIPABICHO B
BeIOMCTBO». MHbopMupoBaHue 3asBUTENsE OCYIIECTBISICTCS Yepe3 JIMYHBIN
KaOWHET yKa3aHHBIX MOPTAJIOB.

Nnentudukanus 3asiBUTES oOecrieurBaeTcs AIIEKTPOHHBIM
UJCHTU(DUKATMOHHBIM TPUJIOKEHUEM C UCIOJIb30BAHUEM COOTBETCTBYIOIIETO
cepuca ECUA.

[Ipu HampaBiIeHUM JTOKYMEHTOB 4Yepe3 €AWHBIM MOpTai, PerdoHAbHBIN
nopTan JHEM TIOJy4eHHsS JHEM TIOJNydYeHMsI 3asBIICHUS O MPEAOCTABICHUU
MYHUIIUNIATIBHOM yCIIyTM SIBII€TCS JaTa IPUCBOEHHUS 3asBJIICHUIO CTaryca
«OTIIPABJIEHO B BEIOMCTBO.

Ecnu 3asBuTens o0patuiics 3a04HO, JOHKHOCTHOE JTUIO Y TOJITHOMOYEHHOTO
OpraHa, OTBETCTBEHHOE 3a IPUEM IOKYMEHTOB:

- PETUCTPUPYET 3asIBJICHUE NOJ WHIAUBUIYAIbHBIM MOPSAIKOBEIM HOMEPOM B
JI€Hb MOCTYIICHUS JOKYMEHTOB;

- TpOBEpsSieT MNPaBUIBLHOCTH OGOPMIICHHS 3asBICHUS U MPABUIBHOCTH
o OpMJICHUS UHBIX IOKYMEHTOB, TOCTYNUBIINX OT 3asABUTEIIS;

- IPOBEPSIET IPEACTABICHHBIE IOKYMEHTHI Ha IPEAMET KOMIUIEKTHOCTH;

- OTOPABIISIET 3asIBUTEIIIO YBEIOMIICHUE C OMKCHIO MIPUHATHIX TOKYMEHTOB U
YKa3aHHUEM JaThl UX MPUHSITHUS, TOATBEPKIAIOIIEE TPUHATHE TOKYMEHTOB.

YBenomiieHrE 0 MpUeMe JOKYMEHTOB HaIpPaBIISIETCS 3asIBUTEIIIO HE MO3HEE
pabouero nHs, CIEAYIONIETO 3a JHEM TOCTYIUICHUS 3ampoca U JOKYMEHTOB,
CIIoco00M, KOTOPBII UCTI0JIb30Bal (yKa3all) 3assBUTENb MPU 3a09HOM OOpaIieHUH.

[To wroram WuCHOTHEHHUS AAMUHHUCTPATUBHOW MPOUEAYPbl IO MPUEMY
JOKYMEHTOB B Y IOJIHOMOYEHHOM OpraHe, IOJKHOCTHOE JIUIO Y TTOJTHOMOYEHHOTO
opraHa, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, (OPMHUPYET JOKYMEHTHI (JI€]I0) U
nepesaeT ero JOJKHOCTHOMY JIMIY YTIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOMY
3a IPUHSTHUE PELICHHUS.

[To wroram WuCHOTHEHHUS AAMUHHUCTPATUBHOW MPOUEAYPbl IO MPUEMY
nokymMeHTOB B ML cneunanuct MOLI, oTBETCTBEHHBIN 3a ITPUEM JOKYMEHTOB,
dbopMmupyeT TOKyMEHTHI (herno0) W mepemaeT ero cnenuanucty MOI],
OTBETCTBEHHOMY 33 MEXBEJIOMCTBEHHOE B3aWMOJICHCTBHE, KOTOPHIA B CBOIO
ouepellb B CPOKH, YCTAHOBJICHHBIE COTJIAIIEHUEM O B3aUMOJICUCTBUU, MEPEIACT
JIOKYMEHTBI B Y ITOJJTHOMOUYEHHBIN OPraH.

3.2.2. KpurtepueM nOpuUHATUS PEUIEHUS O MPUEME JOKYMEHTOB SBISETCS
HaJIM4yue 3asiBJICHUS U NIPUJIaraéMbIX TOKYMEHTOB.

3.2.3. MakcuMaJIbHbIi CPOK HCIOJHEHUS aJMHUHUCTPATUBHON MPOLIEAYPHI
coctaBisieT | pabouwii eHb CO JHSI TOCTYIUICHHS 3asBJICHHSI OT 3asBUTENS O
MPEJOCTABICHUN MYHUIIUIIAIbHOW YCIYTH.
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3.2.4. Pe3ynpTaToOM aJMUHUCTPATUBHON MPOLIEYPHI SIBISIETCS pErUCTpaIus
B YINOJHOMOYEHHOM OpraHe 3asBJICHHUS U JOKYMEHTOB, MHPEJICTABICHHbIX
3asiBUTENEM, MX Tepefada JOJDKHOCTHOMY JHIYy YIOJTHOMOYEHHOTO Oprasa,
OTBETCTBEHHOMY 3a MPUHATHE PEUICHUNW O MPEAOCTABICHUH MYHHUIIMIAIbHON
YCIIyTH.

Pe3ynpTaT aIMHMHHCTPAaTUBHOM TMpoleaypbl (UKCHUPYETCS B CHUCTEME
AJIEKTPOHHOTO JOKYMEHTOO00POTa Y TOJIHOMOYEHHOTO OpraHa.

Pe3ynpTaT agMUHHMCTPATUBHOW MPOUEAYpbl B OTHOUICHUW 3asiBJICHUA,
MOCTYIUBIIETO B 3JIEKTPOHHON (GopMe € HUCIONB30BAHUEM E€IUHOIO MOopTana,
pPErMOHAIBHOTO  TOpTalia, TMOJTBEPKIACTCS TMPHUCBOCHUEM CTaTyca 3asBKe
IPUHATO B paboTy BeAOMCTBOM». JlelicTBHME H3MEHEHHUs CTaTyca 3asBIICHHUS,
MOCTYIUBIIETO B JJIEKTPOHHON (oOpMe ¢ HUCIOIB30BAHUEM E€IUHOTO TopTala,
PETMOHANIBHOTO TOpTajia, MPOU3BOJIUT JOJLKHOCTHOE JIUILO YITOTHOMOYEHHOTO
OpraHa, OTBETCTBEHHOE 3a IMPUHATHE PEIIEHUHA O  NPEeAOCTaBICHUH
MYHULUNAIBHON YCIIyTH.

3.2.5. Pe3ynbTaT aIMUHUCTPATUBHON MPOLEAYPHl — MPUEM U PETUCTPALUS
3asBJICHUS U JOKYMEHTOB OT 3asIBUTEIIA.

3.2.6. Bpems BBIIIOJTHEHUS] AAMUHHUCTPATUBHOW MPOLEIYPbl HE JIOJKHO
npeBblmath 30 (TpUaIaTH) MUHYT.

3.3. HampaBneHnue MeXBEeJIOMCTBEHHBIX 3aIIPOCOB B OpraHbl (OpraHu3alinm),
Y4aCTBYIOIINE B MPEIOCTABICHUU MYHUIIUTIATBHOM YCIYTH (MIPU HEOOXOIUMOCTH)

3.3.1. OcHoBanmeM [y Hayajla aIMUHUCTPATUBHOM MpOUEIYyphl IO
HAIpPaBJICHUIO MEXKBEJIOMCTBEHHBIX 3allpOCOB B OpraHbl  (OpraHu3alvu),
YYaCTBYIOIIME B  MPEAOCTABICHUU  MYHULUNAIBHON  yCIYTH,  SBISIETCA
HEIPEJICTABICHUE 3aBUTEIEM IOKYMEHTOB, YKa3aHHBIX B MYHKTE 2.7 HACTOAIIETO
aAMUHHUCTPATUBHOIO PETJIaMEHTA.

3.3.2. JIOJBKHOCTHOE JUIO YTOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a
MPEJOCTABICHHE MYHULIMIIATBHON YCIYTH, HE MTO3IHEE JIHS, CIEAYIOIIETO 3a THEM
MOCTYIIJICHUS 3asBJICHUS, 0QOPMIISIET U HANIPABJISIET MEXKBEIOMCTBEHHBIE 3aPOCHI
B COOTBETCTBYIOIIMN opraH (OpraHu3aluio), B PACHOPSDKEHHH KOTOPOTO
HAXOJIATCSI HEOOXOIUMbIE CBEJICHUS.

3.3.3. Kputepuem npuHATHS PEIICHUS O HAMPaBICHUH MEKBEIOMCTBEHHOTO
3ampoca SIBJISIETCS OTCYTCTBUE JIOKYMEHTOB, HEOOXOIUMBIX ISl TIPEAOCTABIICHUS
MYHULIMNAIBHON YCIyTH, YKa3aHHbIX B 2.7. HACTOSIIET0 aJMUHHCTPATUBHOTO
peryiaMeHTa.

3.3.4. MakcuMaJIbHbI1 CPOK HCIOJHEHUS aJMHUHUCTPATUBHOU MPOLIEAYPHI
coctaBisieT 1 paGoumii J€HB CO JHS PETUCTpaIluU B YTOJHOMOYEHHOM OpTaHe
3asIBJICHUSI O MPEIOCTABICHUU MYHULIUIAIBHOMN YCITYTH.
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3.3.5. Pe3ynbTaToM UCHOJIHEHUS aJMUHUCTPATUBHOW MPOLIEAYPHI SBISETCS
MOJIy4YeHUE  JOKYMEHTOB, HEOOXOJMMBIX JUIsl  TIPUHSATHS  pEHIeHUus O
MPENOCTABICHUY MyHUIUIIAIIBHOW YCIYTH.

Cnocobom ukcanuu pe3yibrata aIMUHUCTPATUBHON MPOIIEAYPHI SIBISIETCS
perucTpanus NOJIy4YEHHBIX OTBETOB Ha MEKBEIOMCTBEHHBIE 3aPOCHI.

3.4. PaccmoTpeHue 3asiBI€HUS U JOKYMEHTOB Ha 3acellaHui OOIECTBEHHOU
KUJMIIHOM KOMHMCCUU TpU AJMHUHUCTpAaUUd XOJIMCKOTO MYHULHNAIBHOTO
paiioHa

3.4.1. OcHoBaHueM /ISl Hayajga aJMUHUACTPATUBHON MPOLEAYPHI SBISIETCS
HaJIMYue MOJHOTO KOMIUIEKTA IOKYMEHTOB B Y IOJJTHOMOYEHHOM OPTaHe.

3.4.2. Ilocne mony4dyeHHs TOCIEAHEr0 3aMpalluBaeMOro JOKYMEHTA,
YKa3aHHOTO B IyHKT€ 2.7 HacTOSIIIEro aJMUHHCTPATUBHOTO pErJIaMEHTa,
YNOJTHOMOYEHHBIN OpPTaH BEIHOCUT 3asIBJICHUE U MPUJIAraeMble K HEMY JOKYMEHTBI
Ha pPacCMOTpPEHHE OOIIECTBEHHOW KOMHUCCHUU TIO JKWJIMIIHBIM BOMpPOCaM TIpH
AnMuHucTpanuu XOJIMCKOTO MYHHUIIMIAIBHOTO paiioHa (Jajiee — KOMHUCCHUSI) HE
no3aHee 10 pabounx aHe# co qHA (popMUpOBaHUS MOJTHOTO MaKeTa JOKYMEHTOB,
HEOOXOAUMBIX ISl IPEIOCTABICHUS MYHUITUTIATLHON YCIYTH.

3.4.3. KoMuccusi paccMaTpUBaeT MOCTYIUBIINE JOKYMEHTHI U IMPUHUMAET
MOJIOKUTENBHOE WM  MOTHUBHPOBAHHOE  OTPULATEIBHOE  PEIICHUE 0
BBIHECEHHOMY Ha PAacCMOTPEHHE 3asBJICHHIO. Perenue xomuccuu ohopmiisieTcs
MPOTOKOJIOM, KOTOPBIM COCTaBIISIETCS B OJHOM 3K3EMIUISIPE U MOANUCHIBAECTCS
npeaceaaTeneM, YWieHaMHl U CEKpEeTapeM KOMHUCCHH.

Ha ocHoBanuMM mnpoTOKOJAa KOMHUCCHUU CHELHAIUCT Y NOJTHOMOYEHHOTO
OpraHa TOTOBUT TMPOEKT T[OCTAHOBJICHUS AJMHUHUCTpPAUUU  XOJIMCKOTO
MYHHIUITIAIBHOTO palioHa:

O MIPU3HAHUHU 3asIBUTEIISI MAIOUMYIIIUM U MIPUHSITUU €r0 Ha YYET B KaU4eCTBE
HY)XJAIOLIErocss B JKWIOM TOMEUIEHWH, NPEAOCTABISIEMOM IO JOTOBOPY
COIIMAJIbHOTO HAalMa;

00 OTKa3e B MPU3HAHUU 3asIBUTENS MAJOUMYIITUM U MPUHATUU €TO Ha YUYET B
KaueCTBE HY>KIAIOLIErocsl B AKUJIOM MOMEUIEHUH, TPEJOCTABIIEMOM MO JOTOBOPY
COLMAIBHOTO HanuMa.

3.44. PezynpratoM = agAMHUHUCTPATUBHOM  TPOUEAYPHl  SIBIISETCA
MOATOTOBJICHHBIM COOTBETCTBYIOIIUM TMPOEKT MOCTAHOBJIEHUS AJIMUHHUCTpalUu
XO0JIMCKOTO MyHULIMIIAIBHOTO PaliOHa.

3.45. BpeMs BbINOJHEHUS  AJMUHHCTPATUBHOM  MPOUEAYypbl IO
PAaCCMOTPEHHIO 3aBJICHUS M JOKYMEHTOB KOMHMCCHUEW HE JIOJXKHO MPEBBIIIATH
1 pabGouero mHS.

3.4.6. CnocoboM (pukcanuu pe3yiapTaTa BBITIOJHEHHUS aIMUHUCTPATUBHON
MPOLEAYPHI SIBISAETCS MOATOTOBICHHBIN MPOEKT NOCTAHOBIEHUSI AJIMUHUCTPALIMU
XO0JIMCKOTO MyHULIMIIAIIBHOTO PaliOHa.
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3.5. IlpuHATHE TOCTAHOBJIEHHUS O MPEAOCTaBICHUM JUOO 00 OTKaze B
MPENOCTABICHUY MYHULIMNIAIBHON YCIYTH U YBEAOMIIEHUE 3aBUTENS O IPUHITOM
pelLIeHNn

3.5.1. OcHoBaHueM Uil Hayana aJAMUHUCTPATUBHOM MPOLEAYPHI SBISECTCS
MOATOTOBIICHHBIM ~ MPOEKT  TOCTAHOBJIEHUS ~ AJMHHUCTPAUUH  XOJMCKOTO
MYHULIUNAIBHOTO PalilOHa, KOTOPBII COTJIACOBBIBAETCS B YCTAHOBICHHOM MOPSAKE.

3.5.2. [Tocne IPUHATHS COOTBETCTBYIOIIETO MTOCTAaHOBJICHHS
AnMuHUCTpauuu XOJIMCKOTO MyHUIUIIAIIBHOTO pailoHa YTIOJHOMOYEHHbBIN OpraH
BBIJIACT WJIM HANPABISAET 3asBUTEII0 MOTUBHPOBAHHOE PEUICHUE HE IMO3IHEE YEM
yepe3 TpUu pabouux JHS CO JHS MPUHSATUS TAKOTO PEIICHUS.

3.5.3. Pe3ynbTaTtoM aAMUHHUCTPATUBHOW MPOLEYPHI SIBISETCS YBEAOMIICHUE
3asiBUTENSI O MPHUHSATOM PEIICHUH CIOCOOOM, YKa3aHHBIM B 3asBICHUU O
IIPEIOCTABICHUN MYHULUIIAIBHON YCIYTH.

3.5.4. BpeMs BBINOJHEHUS aIMHUHUCTPATUBHON MPOLIEAYPHI MO MPUHSITHUIO
MOCTAHOBJICHHSI O TMPENOCTaBICHUU JIMOO 00 OTKa3e B MPEAOCTABICHUH
MYHULMIIAUIBHON YCIYTH W YBEIOMJICHUE 3asBUTEINII O INPUHATOM PEIICHUU HE
JIOJDKHO TPEBBIIATh 14 pabounx AHEH co JHS 3acelaHus] KOMUCCHUHU.

3.6. [Topsimok BBIMOJHEHUSI aAIMUHUCTPATUBHBIX Mpoueayp MOIL]

IIpenocraBienne MyHuuunaipHou yciyru B MODIL ocymiectBisieTca B
MOPSAJIKE, YCTAHOBJIEHHOM HACTOSIIIUM aJAMUHUCTPATUBHBIM PErJIAMEHTOM C
y4e€TOM OCOOCHHOCTEM, ONpeeICHHBIX COTJIAIIEHUEM O B3aUMOJECHCTBUHU MEXKITY
YNOJIHOMOYEHHBIM OpPraHoOM, MPEAOCTABIIIIOIIMM MYHULMIIAIBHYIO YCIYTy, H
MOII.

MOII HEe ocyiiecTBIsET:

dbopMHpoBaHNEe W HANpPaBJICHHE MEKBEIOMCTBEHHOTO 3ampoca B OPraHbl,
MPEIOCTABIISAIOIINAE YCIYTH, B OPraHbl TOCYJAPCTBEHHOW BJIACTH, WUHBIC OPraHbI
MECTHOI'0 CaMOYIIPABJICHHUS W OPraHU3alllM, yYaCTBYIOLIME B IPEIOCTABICHUU
MYHHULMITAIBHBIX YCIIYT;

UHBIE JCHCTBUA, HEOOXOAMMbBIC Jisi TMPETOCTABICHUS MYHHUIIUMIIATBLHON
YCIYyTH, B TOM YHUCJIE CBS3aHHBIE C IPOBEPKOU IEHUCTBUTEIBHOCTH YCUJIEHHOU
KBTU(UITUPOBAHHON AJIEKTPOHHOW TMOINMUCH 3asIBUTENS, MCIOJIb30BAaHHON TIpH
oOparieHuu 3a MoJydeHueM MYyHHUITUTIATLHON YCIYyTH.

3.7. Tlopsinok ucTpaBIeHHs JOMYIICHHBIX ONIEYaTOK M OMUOOK B BBIIAHHBIX
B pE3yJIbTATE MPEAOCTABICHUS MyHULIMIIAIBHON YCIIYTH JTOKYMEHTAX

B ciyuae BbIABICHHMS ~3asgBUTENEM B  JOKYMEHTAX, SBISIIOLIUXCS
pEe3yJAbTaTOM MPENOCTABICHUS MYHUIMIAIBHOW YCIyTH, OINEYaToK U (WUJIn)
OMMOOK 3asBUTENh TPEACTABISICT (HAMPABISAET) HA WMS PYKOBOIAUTEIS
YTOTHOMOYEHHOTO OpraHa 3asBJIEHHE 00 MUCIPAaBICHUU TaKUX OMEYATOK W (WJIN)
OIMOOK TTOCPEACTBOM JIMYHOTO OOPAICHUS UM TTOYTOBBIM OTIIPABICHUEM.
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K 3asBneHuro npumaraercs OpUrMHaj JOKYMEHTA, B KOTOPOM JIOIYyILEHA
ormeyatka W (uiau) ommoOka. Taxke 3asiBUTENb BIpaBe MPUOOUIUTH JTIOKYMEHTHI,
00OCHOBBIBAIOIIIKE JJOBOJIbI, N3JI0’KEHHBIC B 3asIBJICHUU.

Perucrpaius 3asBlieHUs OCYIIECTBIISIETCS B IEHb €0 MOCTYIUICHHS JTM00 Ha
cienyrouui paboyuil JeHb B cllydae IMOCTYIUICHHS 3asBJICHHS MO OKOHYAHHUH
pabouero BpemeHH. B ciydae mOCTyIUIeHUs 3asiBIE€HUS B BBIXOJIHBIE WIIU
Hepabouue MNpa3gHUYHbIE JHU €ro PErucTpalus OCYIIECTBIAETCS B TEPBBIM
pabouuii IeHb, CIeAYIOUN 32 BBIXOHBIM UM HEPAOOUUM MPa3THUYHBIM JTHEM.

JIOJDKHOCTHOE JIMLO YTOJHOMOYEHHOIO OpraHa IPOBOAUT MPOBEPKY
YKa3aHHBIX B 3asIBJICHUU CBEJICHUM.

B ciiydae BbIsiBJI€HUS TONMYIIEHHBIX OMEYaTOK U (MJIM) OMIMOOK B BBIJAHHBIX
B pe3yJbTare TMpPEIOCTABICHUS  MYHULIMNAIBHOM  YCIYIM  JOKYMEHTax
JOJDKHOCTHOE JIMIO  YTIOJTHOMOYEHHOTO OpraHa IOJArOTaBIMBAET JOKYMEHT,
ABJISIFOLIMICS PE3YJBTATOM IMPEIOCTABICHUS MYHULIMIAIBHON YCIYTH, C YY4ETOM
UCITPaBJICHUS JOMYIIEHHBIX OMEYaTOK U (MJIM) OMUOOK B CPOK, HE MPEBBIIIAIOIIHIA
5 pabouux JAHEH CO JHS PEruCTpPallid COOTBETCTBYIOIIETO 3asiBICHUSI.

B ciyuae oTcyTcTBHsS onedyaTok U (WiK) OMIMOOK B IOKYMEHTAaX, BbIJJAHHBIX
B pPE3yibTaTe€ NPEAOCTABICHUS MYHHIIMIAJIBHOW YCIYTH, JOJKHOCTHOE JIUIIO
YOTHOMOYEHHOTO OpraHa MOATrOTaBIMBAET YBEIOMJICHHUE 00 OTCYTCTBUM TaKUX
OleyaToKk W (Wiu) OMIMOOK 3a MOAMUCHI0 YIMOJTHOMOYEHHOTO Ha IOJIMUCAHUE
TaKOro JIOKYMEHTa JOJDKHOCTHOTO JIMIIA B CPOK, HE TMPEBBIMIAIONINN 5 padounx
JTHEW CO JTHS PETUCTPALIMM COOTBETCTBYIOIIETO 3asIBJICHHUSI.

Boimaua (HampamieHue) pe3yiabTaTa pacCMOTPEHHsS  3asBiICHHS 00
UCIIPABJICHUU OMEYaTOK U (WiKM) OMMOOK OCYIIECTBIAECTCS B COOTBETCTBUU CO
CIIoco0OM, YKa3aHHBIM B 3asIBJICHUMU.

IV. ®OPMbI KOHTPOJIA 3A UCITOJTHEHUEM AIMUHNUCTPATHUBHOI'O
PETJIAMEHTA

4.1. TlopsmoK OCYIIECTBICHUS TEKYIIEro KOHTPOJS, 3a COONIOJCHHEM U
WCIIOJTHEHHEM JOJKHOCTHBIMH JIMIIaMH Y TIOJIJHOMOYEHHOTO OpraHa MOJIOKEHHI
periiaMeHTa W WHBIX HOPMATHUBHBIX IPABOBBIX AaKTOB, YCTaHABIMBAIOIIUX
TpeOOBaHUS K TPEIOCTABICHUIO MYHUIIUIIATBLHON YCIYTH, a TakKe MPUHSATHEM
VMU PELICHUI

4.1.1. Tekymuili KOHTPOJIb OCYHIECTBIISIETCSI MOCTOSIHHO JOJ>KHOCTHBIMU
JUIAMH TI0 KaXKJI0M aIMUHUCTPATUBHOM NPOLIEAYPE B COOTBETCTBUM C HACTOSIIIIUM
aAMUHHUCTPATUBHBIM PETIAMEHTOM, a TaKXKE IMYTEeM MPOBEICHUS PYKOBOIMTEIEM
YNOTHOMOYEHHOTO OpraHa WM JHULIOM, €ro 3aMellalonuM, ITPOBEPOK
WCIIOJTHEHHUS JOJKHOCTHBIMU JTULAMHA MOJIOKEHU N HAaCTOSIIETO
aAMUHHUCTPATUBHOIO PETJIaMEHTa.

4.2. Tlopsa10K 1 NEPUOANYHOCTH OCYIIIECTBICHUS ILIAHOBBIX U BHEIIJIAHOBBIX
MPOBEPOK MOJHOTHI U KaueCTBA MPEJOCTABICHHUSI MyHULIUIAIBHON YCIYTH, B TOM
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qucye MOPSAA0K U (OPMBI KOHTPOJIS, 32 MOJHOTON W Ka4eCTBOM IPEIOCTABICHUS
MYHULIUTATBHON YCITYTH

4.2.1. KoHTponab, 3a TIOJHOTOM W KA4eCTBOM IIPEIOCTABICHUS
MYHULIUTATBHON YCIIYTH BKJIIOYAET B ce0sl IPOBEICHUE IAHOBBIX U BHEIIJIAHOBBIX
MIPOBEPOK, BHISABJICHUE M YCTPaHECHHE HAPYIICHUU IpaB 3asiBUTENCH, MOJ0KEHUN
HACTOSAIIETO aJIMUHUCTPATUBHOTO PErjaMeHTa U JAPYIUX HOPMATHUBHBIX MPABOBBIX
aKTOB, PACCMOTPEHHE, MMPUHATHE PEIICHUH U IMOJTOTOBKY OTBETOB Ha OOpallieHHue
3asBUTENICH, COJepKalux >kajgoObl Ha perieHus, IercTBus (Oe3neicTBue)
JIOJDKHOCTHBIX JIUII.

4.2.2. IIpoBepku MOTYT OBITh TUTAHOBBIMU U BHEIIJIAHOBBIMH.

[InaHoBBIE  MPOBEPKHM  MOJHOTHI M KadyecTBa  IPEIOCTaBIICHHS
MYHUIIMTAIBHON YCIYTH MPOBOJSATCS HE Pe’Ke OJHOIO pa3a B T'OJl HA OCHOBAHUHM
IJIAHOB.

BrennanoBple TIPOBEPKH TMPOBOASATCS IO TOPYYCHHUIO PYKOBOJIUTESA
YIOJTHOMOYEHHOTO0 OpraHa WM JIHIA, €ro 3aMEIaroIero, Mo KOHKPETHOMY
oOpallleHUIO 3aMHTEPECOBAHHBIX JIUII.

[TpoBepku MOTHOTHI U KAUECTBA MPEAOCTABIIEMON MYHHUIIUITAIIBHOW yCIIyTH
MIPOBOSTCS Ha OCHOBAHUM TpHKa3a YTIOJIHOMOYEHHOTO opraHa. Jjis mpoBeaeHus
npoBepku  (GopMupyeTcsl KOMHCCHS, B COCTaB KOTOPOM  BKJIIOUYAKOTCS
MYHULIMTIAIBHBIC CITy)Kalllue YTOJIHOMOYEHHOro opraHa. Pe3ymbpTaThl NpOBEpKHU
oOpMIISIOTCS B BHJIE aKTa, B KOTOPOM OTMEUAIOTCS BBISBICHHBIC HEJOCTATKH U
MPEUIOKECHUS TI0 UX YCTPAaHCHMIO, aKT IMOJMKMCHIBACTCS WieHaMu KomMuccuu. C
aKTOM 3HAKOMSTCS JIOJKHOCTHBIE JTUIa Y IIOJJHOMOYEHHOT'O OpraHa.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIUIl YIOJIHOMOYEHHOTO OpraHa,
MPEIOCTABIIAIONICTO MYHHIIMIIAJIBHYIO YCIYTy, 3a pCEIIeHHS U JACHCTBUS
(6e3nelicTBUE), TpUHUMAEMbIe (OCYIIECTBIISIEMbIE) UM B XOJE€ IPEAOCTABICHUS
MYHUIIUTIATBHON YCIIyTH

JIOJDKHOCTHOE JIMIIO HECET EPCOHATBHYIO OTBETCTBEHHOCTD 34

- COOI0JICHHE YCTAaHOBJICHHOTO MOPsJIKa ITpUeMa IOKYMEHTOB;

-  TPUHATHE HAJJICXKAIUX MEp II0 IOJHOM M BCECTOPOHHEH MPOBEPKE
MIPEICTABICHHBIX JOKYMEHTOB;

- CcoOI0/IeHNe CPOKOB PACCMOTPEHUS IOKYMEHTOB, COOJIIOICHUE TOPSIIKA
BBIJIA4H IOKYMEHTOB;

- y4eT BBIJJaHHBIX JJOKYMEHTOB;

- CBOEBpeMEHHOe (HOpMHpOBaHHE, BEIACHHEC MW HaJJIeKallee XpaHCHHE
JIOKYMEHTOB.

[To pe3ynpTaTam MpoBEAEHHBIX MTPOBEPOK B CIIydae BHISBICHUS HAPYIICHUN
npaB 3asBUTENICH W WHBIX HAPYIICHUH K BUHOBHBIM JIUIIAM TPUMEHSIOTCS MEPHI
OTBETCTBEHHOCTH, YCTAHOBJICHHBIE 3aKOHOIATENLCTBOM Pocculickon denepannu.
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4.4. TlonmoxeHus, XapakTepusyrIue TpeOoBaHHUS K TOpsAKY U (popmam
KOHTpPOJIS, 3a IMPEIOCTaBICHUEM MYHUIMIAIBHOM YCIYyrH, B TOM YHUCJIE CO
CTOPOHBI I'paK1aH, UX O0BETUHEHUN U OpraHu3aIuil

I'paxxnane, ux oOBEIMHEHUS W OpPraHU3allMM HUMEIOT IpaBO Ha JrOObIe,
MPEyCMOTPEHHBIE JEHCTBYIOIUM 3aKOHOJIATEIbCTBOM, (OPMBI KOHTPOJIS 3a
JESITEIbHOCTBIO Y0JIHOMOYEHHOTO opraHa npu MPEI0CTaBICHUHN
MYHUIUITAUIBHON YCIYTH.

4.5. Tlopsmoxk TpuBJICYEHHUS K OTBETCTBEHHOCTH paboTHMKOB MOII,
MPEIOCTABIAIONINX MYHUIMNAIBHYIO YCIYTy, 3a peIIeHus ¢ JICHCTBUA
(6e3nelicTBuE), MpUHUMAaeMble (OCYIIECTBIISIEMbIE) UM B XOJE€ IPEAOCTaBICHUS
roCy1apCTBEHHOM YCIyTH

4.5.1. M®I], pabotauku M®I] HecyT OTBETCTBEHHOCTb, YCTAaHOBJICHHYIO
3akoHomarenbcTBOM Poccuiickont denepannu:

3a IMOJHOTY IEPENaBacMbIX B YIOJIHOMOYEHHBIM OpraH 3ampocoB O
MPEJOCTABICHUN MYHHIUIIAIBHBIX YCIYT U UX COOTBETCTBUE IPEICTABICHHBIM
3asButesieM B ML cBegeHUAM, UHBIX IOKYMEHTOB, IPUHATHIX OT 3aABUTEIIS;

3a CBOEBPEMEHHYIO Iiepefady B YIMOJHOMOYEHHBIM OpraH 3alpocoB O
MPENOCTABICHUY MYHUIUIAIBHBIX  YCIyT, 3asBJICHHI, WHBIX CBEICHUH,
JIOKYMEHTOB W (uWiu) uHOpMalMU, TMPUHATHIX OT 3asBUTENS, a TakxkKe 3a
CBOCBPEMEHHYIO BbIJauyy 3asBUTEII0 JOKYMEHTOB, IEPEAAHHBIX B ITUX LEJAX
M®I] Y1oIHOMOYEHHBIM OPraHOM;

3a coOMoZieHUuEe TpaB CyOBEKTOB MEPCOHANBHBIX JAHHBIX, 32 COOJIIO/ICHHE
3aKoHOAaTeIbCTBa Poccuiickoit deneparvy, yCTaHABIMBAIOIMIETO OCOOCHHOCTH
oOpamienusi ¢ wuHboOpMaIMen, JocTyn K KoTopoi orpanudeH DenepanbHbIM
3aKOHOM.

4.5.2. Paboraukun M®Il npu HeucrnogHeHHH MO0 TPH HEHAIeKAIIeM
UCIIOJTHEHUU CBOMX CIIY>)KEOHBIX OOS3aHHOCTEH B paMKax peaau3aiuu (yHKIUN
M®II, npuBiIeKarTCS K OTBETCTBEHHOCTH, B TOM YHCJIE YCTAaHOBJIEHHOH
YrosoBabiM kKosnekcoM Poccuiickonn ®denepanun 1 Komekcom Poccuiickoi
denepanun 00 AAMUHUCTPATUBHBIX MTPABOHAPYIIEHUSAX JJISI IOJDKHOCTHBIX JIUII.

V. I[OCY%SEBHBIPI I/%BHECS{;LEEHHP’I [1QPS1JI0OK OBKAJIOBAHMSI
PEHLIEHNI ENCTBUUA (BE3JEVCTBUA) OPT'AHA,

[MTPEJOCTABJIA EI'O MYH AJIBHYIO YCIIVT'Y, ETO
OJDKHOCTHBIX JINL, M®L], PABOTHMKOB M®I]

5.1. Mudopmarus njis 3auHTEPECOBAHHBIX JIMIl 00 WX TIpaBe Ha JI0Cy1e0HOe
(BHEcynmeOHOE) oOkanoBanue JeicTBuil (Oe3meicTBusl) W (WIM) peIIeHUH,
NPHUHSTHIX (OCYIIECTBICHHBIX) B XOJC MPEIOCTABICHUS MYHHUIIUIAILHOW YCIYTH
(marnee - xanoba)

3asBUTENb, TIpaBa W 3aKOHHBIE HWHTEPECHl KOTOPOTO  HAPYIICHBI
JOJDKHOCTHBIMH JIMIIAMH Y TIOTHOMOYEHHOTO OpraHa (B TOM YHCIIE B Ciy4ae
HEHAJICKAIIET0 WCIOJHEHUS WMH  OOS3aHHOCTEH TpHU  TMPEJOCTaBICHUHU
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MYHULIMIATBHON yciyrH) 1ubo padotHukoM M®I], umeer npaBo Ha nocyacOHOE
(BHECyeOHOE) OOKaloBaHUE pelieHU U JeHCcTBUN (0e31eCTBUS), MPUHATHIX
(ocyIiecTBIISIEMBIX ) B X0O/I€ TPEAOCTABICHUS MYHULIUITAIbHON YCITYTH.

5.2. Opranbsl U JOJDKHOCTHBIE JIMIA, KOTOPHIM MOKET OBITh HaIlpaBlicHa
)Kajo0a 3asgBUTENIS B I0CYACOHOM (BHECYIOHOM) TTOPSIKE

3asgBUTENM MOTYT OOXKallOBaTh pelieHus | JAeucTBus (Oe3nercTBue),
NPUHSATHIE (OCYILECTBIIIEMbIE) B X0J1€ MPEAOCTABICHHS] MYHUIIMTIAIIBHON YCIIYTH:

Kamoba Ha pemreHus u JaelcTBUS (O€3/1€MCTBHE) CHEIMAIMCTOB OPraHOB
MECTHOTO CaMOYMPABJICHHUS] TIOJAETCS PYKOBOJUTENIIO OpPraHOB MECTHOTO
caMOYIIpaBJICHUS.

Kanoba Ha pemeHus u aeucTBus (Oe3lecTBHE) PYKOBOAUTENS OpraHa
MECTHOTO CaMOyTpaBlieHUs nojiaercs [ 1aBe aaMUHUCTpAIIM TOPOJICKOTO OKpyTa.

XKanoba Ha pemenus u aeiictBus (6e3nerictrue) pabornuka MOI] nonaercs
pykoBoaureiro 3toro MOII.

XKanoba Ha pemenust u neicteus (6e3nericteue) M®L] nogaercs B opran
UCIIOJIHUTENIbHOU BiacT HoBropojckon o0acTu, OCyIIECTBISIONINN QYHKIIUN U
nojgHoMouus yupenurenss MOLI.

5.3. CnocoObl HUHPOPMHUpPOBAHUS 3asBUTEIEH O TMOPSAAKE TMOAA4Yd U
paccMOTpEeHUsT KaloObl, B TOM YHCJIE C HCIOJb30BAHUEM €IUHOTO IMOpTajia U
PErMOHANIBHOTO MOopTaJia

VY TOJTHOMOYEHHBIN OpraH 00ecIeynBaeT:

1) undopmupoBanue 3asBUTENCH O TMOPSAKE OOKATOBAHWSA PEIICHUN U
nericTBuii (0e3aeicTBUsA) YTMOJHOMOYEHHOTO OpraHa, €ro JOJDKHOCTHBIX JIUIT
MOCPEJICTBOM  pa3MellieHnus uHGOpMalMd Ha CTEHJAaX B  TMOMEHICHUSX
YnonnomoueHHoro oprana, M®ILI, ennHOM TmOpTane, pErMOHAIBHOM MOpPTAaje,
ouIMaILHOM caiiTe YTOJTHOMOYEHHOT0 opraHa B cetu « IHTepHeT;

2) KOHCYJbTUPOBAHHUE 3asgBUTENICH O TOpsiAKe 00KaJOBaHUS PEIICHUN U
nericTBuid (0e3aeiicTBHA) YIIOJTHOMOYEHHOTO OpraHa, e€ro JOJDKHOCTHBIX JIMII, B
TOM YHCIIE TI0 TellepOoHy, SIEKTPOHHOM MoUTe, P JTUIYHOM MPUEME.

5.4. TlepeueHb HOPMATHUBHBIX MPABOBBIX AKTOB, PETYIUPYIOIIUX MOPSIOK
nocyneoHoro (BHeCyeOHOT0) 00KaIoBaHUs pelieHU U nelcTBuil (06e3eiicTBuIIA)
YTOTHOMOYEHHOTO OpraHa, a TAKXKe €ro JOKHOCTHBIX JIHII

HocynebHoe (BHecyneOHOE) OOKaTOBaHWE PpEIICHUH ¢ JCHCTBUMN
(6e3neticTBuil) YMOJIHOMOYEHHOIO OpraHa, €ro JIODKHOCTHBIX Jm, MOII,
pabotHuKOB M®I] ocyiiecTBisieTcss B COOTBETCTBHH C:

OdenepanpabiM - 3akoHOM oT 27 wutong 2010 roma Ne 210-®3 «O6
OpraHu3aIMK MPEIOCTABICHUS TOCYAAPCTBEHHBIX U MyHUITUTIATBHBIX YCIIYT»;

Nudopmanus, ykasaHHas B JaHHOM pasjelie, MOJICKHUT 00s3aTeIbHOMY
pa3MeIIeHnuIo Ha GeepaibHOM MOPTalie U PETUOHATBLHOM MOPTAJIE.
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[Tpunoxenne Ne 1
K aJMUHUCTPAaTUBHOMY PETJIaMEHTY

OBPA3EIL 3AABJIEHUA

['maBe X0nMMCKOro MyHUIANIAIBHOTO panioHa

OT
« » r.p.
3apETUCTPUPOBAHHOTO(OM) IO aJpecy:
Tell.
3asBiieHHne

[Tporry paccMOTpeTh BONMPOC O MPHU3HAHMKM MEHS (YICHOB MOEH CEeMbH)
MaJIOUMYIIUM(1) U TPUHATUM MEHs (WICHOB MOEW CEMbM) Ha y4eT B KadyeCTBE
HYKJIAIOMIETOCS(MXCsI) B JKUJIOM TOMENIEHUH, MPEJOCTABISIEMOM IO JOTOBOPY
COLIMAJILHOTO HalMa.

Cembs cocTOUT U3 YEJI0BEK:

(®.1.0., crenens poacTBa, JaTa poKASHUS, JaHHbIE TOKYMEHTA, YAOCTOBEPSIONIETO TUYHOCTD)

(®.1.0., ctenenp poacTBa, 1aTa POKICHHUS, JaHHBIE IOKYMEHTA, YAOCTOBEPSIONIETO IUIHOCTD)

(®.1.0., crenens poacTBa, 1aTa pOKICHHS, JaHHbIE JOKYMEHTA, YAOCTOBEPSIOLIETO JTUYHOCTD)

(®.1.0., ctenenp poacTBa, 1aTa POKIACHHUS, JaHHBIE IOKYMEHTA, YAOCTOBEPSIONIETO INYHOCTD)

(®.1.0., crenens poJCcTBa, 1aTa pOKIACHUS, JaHHbIE JOKYMEHTA, YAOCTOBEPSIONIETO JTUYHOCTD)

(®.1.0., crenenb poacTBa, 1aTa POKIACHHS, JaHHBIE IOKYMEHTA, YAOCTOBEPSIONIETO IUYHOCTD)

K 3asBneHuro IIpujaararo CJICAYyOmnuCe T10KYMCHTHI:

T. Iloamuce
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[Tpunoxxenue Ne 2
K aIMUHUCTPATUBHOMY PETJIaMEHTY

OBPA3EIL COI'VIACHUA

I'maBe Xoiamckoro
MYHHIUIIATBHOTO
paiioHa

(amuust, ©MsI, OTYECTBO 3asIBUTEIIS)

« » 19 r.p.
[1acIIOPT CEpUHU Ne
BBIJIJAHHBIA «__ » T.

3apEerUCTPUPOBAHHOTO(OM) IO aapecy:

COTI'JIACHE
Ha 00pabOTKy MEPCOHANTBHBIX TAHHBIX

A,

(baMumust, UMs, OTYECTBO)
naro  cornacue  Aomunucmpayuu  X0IMCKO20 — MYHUYUNANbHO20 — pAliOHA,
pacriojokeHHol 1o ajapecy: HoBropojackas o0, , B
COOTBETCTBHM CO craTheil 9 dDenepanbHoro 3akoHa ot 27 wurona 2006 ropa
No 152-®3 «O mepcoHalbHBIX JAHHBIX» Ha aBTOMAaTU3UPOBAHHYIO, a Takxke 0e3
MCIIOJIb30BaHUSI CPEICTB aBTOMATU3AIUK 00pabOTKy MOUX MEPCOHAIBHBIX JJAHHBIX
B LIEJIAX MOJYYECHHUS] MyHULIHUNAIbHOUN ycinyru «lIpuem 3asBieHUl, JOKyMEHTOB, a
TAK)K€ IMOCTAHOBKA Tpa)XJaH Ha YY€T B KayeCTBE HYXKIAIOIIUXCSI B KUIBIX
MOMEILEHHIX», 4 UMEHHO Ha COBEPIICHUE IEHCTBUM, TPEAYCMOTPEHHBIX MYHKTOM
3 crarbu 3 ®epepanpHoro 3akoHa oT 27 wuronsg 2006 roma Ne 152-®3 «O
MEPCOHAJIBHBIX JAHHBIX» CO CBEICHUSIMHU, MPEACTABICHHBIMU MHOW B
Aomunucmpayuu Xoamcko2o MyHUYunaibHo20 pauotd.

Hacrosimee coriacue maercs Ha mepUOI 10 UCTEYEHHS] CPOKOB XPaHCHUS
COOTBETCTBYIOIICH HWH(pOPMAIMU WIM JOKYMEHTOB, COJIEpXKAlIUX YKa3aHHYIO
nH()OpMaIHIO, OTIPEACIISIEMBIX B COOTBETCTBUHU C 3aKOHOIaTeNLCTBOM Poccuiickoit
denepaunm.

(baMumus, THULIHAIIBI )

« » 20 I.
[Ipumeuanue: coriacue Ha 00pabOTKY MEPCOHATBHBIX JAHHBIX HECOBEPIIICHHOJIETHUX JTHI]
TTOAMHUCHIBAIOT WX 3aKOHHBIC MTPEICTABUTEIH




