AJIMUHUCTPALINSI XOJIMCKOI'O MYHULIMIIAJIBHOT'O
PAMOHA

HOCTAHOBJEHMUWE

26 centsiOps 2019 roga Ne 660

r. X0JIM

00 yTBep:xkIeHMH AIMHUHUCTPATHBHOIO PEerjiaMeHTa M0 MPeA0CTABICHUI0
MYHUIMIAJbHOU yeayru «[IpucBoeHue agpeca o0beKTy aapecanuu,
U3MEeHEeHHe U AHHYJIMPOBaHUE apPecoB HA TEPPUTOPUH XOJIMCKOI0

MYHUIIUNIAJIBHOTO PaiioHa

B cootBercTtBuM ¢ @enepanbubiMu 3akoHaMu OT 06 okTsa0pst 2003 roma No
131-®3 "OO6 o0mux NPUHIHUIAX OpTraHUW3allMd MECTHOTO CaMOYIpPAaBICHUS B
Poccuiickoit @enepannu, ot 27 utons 2010 roma Ne 210-d3 «O6 opranuzanuu
MPEOCTABICHUS TOCYJAPCTBEHHBIX U MYHUIIMTIATIBHBIX YCIYT», TOCTAHOBICHUEM
AIMUHUCTpAUUK XOJMCKOro MyHUlUnaibHOro paronHa ot 07.09.2010 Ne 598
«O0 yTBepXJACHUU TMOpsAJIKa pa3pabOTKU U YTBEPKICHUS AJIMUHUCTPATUBHBIX
pPErIaMEHTOB OKa3aHUsi MYHHIUIAJIBHBIX YCIyr», AIMUHUCTpanus XOJMCKOIO
myHununansHoro paiiona IOCTAHOBJISIET:

1. VYTBepautrs npunaraeMeli  aAMUHHUCTPATUBHBIA  PETJAMEHT 10
MPEeJIOCTaBIICHUI0 MyHHUIIMNanbHOW yciyru «llpucBoenue amgpeca 0OOBEKTY
aJpecalii, U3MEHEHHE M aHHYJIHUPOBAHUE aJ[PECOB HA TEPPUTOPUU XOJIMCKOIO
MYHHUILUIIAIBHOTO PaiOHay.

2. IlpusHarh yTpaTUBIIMM CHJIy [IOCTAaHOBJICHUWE AJIMUHUCTpALIUU
X0aMCKOro MyHHUIIUNaIbHOTO paiioHa ot 27.12.2017 Ne 910 «O6 yTBepkaeHuu
AJIMUHUCTPATUBHOTO pErjIaMeHTa IO MPEAOCTaBICHUI0 MYHUIIUIIAIIBHOW YCIyTH
«IIpucBoenue anpeca 0ObEKTY ajipecaliii, U3MEHEHUE, aHHYJIMPOBAHKE aJipeca Ha
TEPPUTOPUHU XOJIMCKOTO MYHUIIUIIATBHOTO paiioHay.

3. OnyOnukoBaTh TOCTAHOBJICHHE B MEPUOJUYECKOM TIEYaTHOM
u3nanuu - OrwoieteHe «BecTHuk» u pa3MecTuTh Ha OQUIIMAIBHOM CcalTe
AnvunucTpanuu XOJIMCKOTO MYHHUITUTIAIBLHOTO paiioHa B HMH(POPMAIMOHHO -
TEJIEKOMMYHUKAIIMOHHOU ceTu « HTepHEeT».

3amecTHuTeIb
I'naBbl agMUHMCTPALIMH
MYHHIIMIIAJbHOI0 paiioHa E.A. PbIOMHKHHA



YTBEPXIEH

MOCTaHOBJICHHEM AJIMUHUCTPAIIUU
paiioHa ot 26.09.2019 Ne 660

MYHHUIHNITAJIBHOU YCIYIT'U «ITPUCBOEHUE AJ/IPECA OB BEKTY

MUWHUCTPATUBHBINA PETJIAMEHT 110 HPE;EOCTABJIEHI/IIO
AJAPECAIINNU, UBSMEHEHUME, AHHY/IMPOBAHUE AJIPECA»

1. OBIIUE ITOJIOKEHUA

1.1. IIpeameT peryJiupoBaHusi perjiaMmeHTa

AJIMUHUCTPATUBHBIA pPETJaMEHT 10 MPEAOCTABJICHUI0 MYHUIIMNAIbHOU
yCIyTM 1O TPUCBOCHHUIO  ajpeca OOBEKTYy  ajpecalud, H3MEHEHHIO,
aHHYJIMPOBaHUIO  aapeca  (mamee  —  aAMUHHCTPATUBHBIA  PETJIAMEHT,
MyHUIUTIATbHAS YCIyra) yCTaHaBJIMBAaET CPOKH, COCTaB M TOCIIENOBATEIHLHOCTh
aIMUHUCTPATUBHBIX  MpoueAyp (IeWcTBuil) AJIMHUHHCTpanMu  XOJIMCKOIO
MYHULIMNAIBHOTO paliOHa MPHU MPEI0CTABICHUN MYHULIIUNAIBHOMN YCIIYTH.

AJIMUHUCTPATUBHBIM  pPErJaMEHT  TAaKK€  YCTAHABJIMBAET  IMOPSIOK
B3aUMOJICUCTBUA MEXAY CTPYKTYPHBIMU MOJpa3AeICHUSIMA AJMUHHUCTpALUU
XO0JIMCKOTO MYHHUIIMIIAJILHOTO paiioHa (Janee — YTOJHOMOYEHHBIH OpraH), MX
JOJDKHOCTHBIMU ~ JIMIJAMH,  B3aWMOJICUCTBHS ~ YTNOJHOMOYEHHOTO  OpraHa
GU3MYECKUMU U IOPUIMYECKUMU JIMIIAMH, C 3asSBUTEIIIMHU MPU MPEJOCTABICHUU
MYHHULUITAIBHON YCIYTH.

1.2. Kpyr 3aaBureei

1.2.1. B kaudecTBe 3asBUTENEH MpPH MPEAOCTABICHUH MYHULHMNAIbHON
yCIYyTM  MOTYT  BBICTyHaTh  (U3MYECKUE JIMIA, OPUIUYECKHE  JIUIIA,
WHJUBUTyaJIbHBIC TPEANPUHUMATENH, SBISIFONIUECS COOCTBEHHUKAMU OOBEKTOB
aapecanuu, JuOO JuUIA, O00JIANAIOIMIKUEe TIPABOM XO3SWCTBEHHOTO BEJICHMS,
ONEPaTUBHOTO  YINPABICHUS,  MOXU3HEHHOTO  HACIEIyEeMOIOo  BIIAJICHHUS,
MOCTOSTHHOTO (0€CCPOYHOr0) MOIb30BaHUs (Jlajiee — 3asBUTEIN ).

1.2.2. C 3agBieHuEeM O MPEIOCTABICHUN MYHUIUIIAIBHOW yCIYrd BIIPaBE
OoOpaTUThCA TPEJCTABUTEIU 3asgBUTENS, JCUCTBYIOIIUE B CUJIY IOJTHOMOYUH,
OCHOBaHHBIX Ha O(OPMJIECHHOW B  YCTAaHOBJICHHOM 3aKOHOJATEIHCTBOM
Poccuiickoit denepanuu mopsiake TOBEPEHHOCTH, Ha yKa3aHUU (eaepasbHOTro
3aKOoHa JIMOO Ha aKTe YMOJHOMOYEHHOTO Ha TO TOCYIapCTBEHHOTO OpraHa WIH
OpraHa MECTHOTO CAMOYIIPaBJICHUS (Hajee - TaKKe 3asIBUTEINb).

OT uMeHHM COOCTBEHHHKOB IIOMEIIEHWA B MHOTOKBAPTHPHOM JIOME C
3asiBJICHMEM BIIPaBE OOpPATUTHCS TPEICTABUTENIb TaKMX COOCTBEHHUKOB,
YIOOJIHOMOYEHHBI Ha MOJady 3asBIICHUS TMPUHITHIM B YCTAaHOBJIEHHOM
3aKOHOAATEILCTBOM Poccmiickoit dDenepaniuu  TOpSAKE peEIIeHHEM OOIIero
coOpaHus yKa3aHHBIX COOCTBEHHUKOB.
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Ot HNMCHH YJICHOB CaJoBOAYECCKOIO NI OropoaHHUYCCKOTO
HCKOMMCPYCCKOTO TOBAPHUIICCTBA C 3asBJICHHUCM BIIpaBC 06paTI/ITI>CSI
MNpcaACTaBUTCIIb TOBApUIICCTBA, YHOJIHOMOLICHHHﬁ Ha IIoJa4y TaKOIr'o 3asABJICHUA
IMPUHATBIM pCHICHUCM 06HI€I‘O CO6paHI/IH YICHOB TAKOI'O TOBApHUIICCTBA.

1.3. TpeOoBanusi Kk nOpsAAKY HHPOPMHPOBAHHMS O NPEIOCTABJICHUHU
MYHHIHMIAJIbHOH yCJIyTH

1.3.1. Uadopmanust o mopsiake MpeaocTaBiICHUS MYHUIUIAIBHON YCIyTH
MPENOCTABIISACTCS:

Mecto HaxoxaeHHs AJAMUHHCTpAMU XOJIMCKOTO MYHUIHNAIBHOTO
paiioHa ero CTPYKTYPHBIX MOJApa3ielieHui (fnanee — Y MOJTHOMOYEHHBIN OpraH):

[ToutoBeiii anmpec YmoaHoMoueHHOro oprasna: 175270, Hosropojckas
0071acTh, XOJIMCKUN MYHUITUTIATIBHBIN paiioH, X0JIMCKOE TOPOJICKOE MOCENICHHUE, T.
Xonwm, . [To6ensr, 1. 2.

Tenedon (81654) 59-252; daxc: (81654) 59-100.

Anpec anekTporHO# moutkl: adminholm@mail.ru.

Tenedgon ornena mo BompocaM >KU3HEOOECTICUCHHS] U CTPOUTEITHCTBA JIJIS
uHQOpMUpOBaHUS  TIO  BOINpOCaM,  CBSI3aHHBIM  C  MPEJOCTABICHUEM
MyHUIUTIATBHON yeayru: (81654) 59-134.

Anpec  odunmanbHOro  caiita  YNOJHOMOYEHHOrO  OpraHa B
HH()OPMAIMOHHO-TEIIEKOMMYHHUKAIIMOHHON ceTu oO1ero MOJIb30BaHUSA
«utepuer» (nanee — Marepuer-caiit): www.holmadmin.net.

Anpec EpguHoro mnoprana TOCYJapCTBEHHBIX W MYHULMOAIBHBIX YCIYT
(pynxmuit): www.gosuslugi.ru.

Anpec Tloprana rocymapCTBEHHBIX U MYHHUIIUTAIBHBIX YCIyr ((GyHKIIHA)
obmactu: http://pgu.nov.ru.

I'padpuk paboThl YIOJIHOMOYEHHOTO OpraHa:

IToHegeIbHUK 8.30-17.30
BTopHuk 8.30-17.30
Cpena 8.30-17.30
YetBepr 9.00-18.00
[TsaTHHIIA 8.30-17.30
Cy0606oTa BrIxoHOM 1eHB
Bockpecenbe BrixoaHOU OE¢HB
[Ipennpa3gHUYHEBIC JHU 8.30-16.30

Mecro nHaxoxaenus opuca «['ocymapcTBEHHOTO 00JIaCTHOTO aBTOHOMHOTO
YUPEKIACHUS» TOCYHAPCTBEHHBIX W MYHUUMNAIbHBIX Yyciyr HoBropouackou
00J1acTH, ¢ KOTOPBIM 3aKJIIOYECHO COoTJalleHrue 0 B3auMoaercTeuu (nanee - MOLI):

[ToutoBeiii ampec MO®II: 175270, Hosropoackas o6mactb, XOJIMCKHIA
MYHHUIMIIAIBHBIA PaloOH,  XOJIMCKOE TOpPOJCKOE TOCEIeHUEe, I. XOiM, YII
OxtsOpbckast, 1. 51/2.
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Tenedhon M®DII;: (81654) 5-90-26, dakc: (81654) 5-90-24.
Anpec anexktponHoi nmoutel MOL: mfcholm@mail.ru.
I'paduk nmpuema 3asiBUTEIICH:

[TonenenpHUK 8.30-17.00

Bropnuk 8.30-17.00

Cpena 8.30-17.00

YeTBepr 9.00-18.00

[IaTtauIa 8.30-14.30

Cy600Tta IIpuem ¢ 9.00 mo 15.00 (mo mpeaBapUTEIbHON

3aIIMCH)
Bockpecenbe BrixoaHoi neHn
IIpennpa3gHUYHBIE THU 8.30-16.00

1.3.2. Ha uH(dOpMalMOHHBIX CTEHIaX YIIOJIHOMOYEHHOTO OpraHa, €ro
CTPYKTYPHBIX TMOApAa3JeiICHU, Ha OQUIHAIBLHOM caiiTe YTIOJIHOMOYEHHOIO
oprasa B cetu «/IlHTepHET», B perHOHaJIbHOM peecTpe pa3MellaeTcs nHHOpMaLus:

1) Mecro  HaxoXAeHHsA, IOYTOBBIM  azpec, rpaduk  pabOTHI
Y10JIHOMOUYEHHOT0 OpraHa, €ro CTPyKTYPHBIX MOJpa3AeiIeHUM;

2) HoMmepa TeneOHOB, O KOTOPHIM OCYLIECTBIIAETCA HHPOPMUPOBAHUE 10
BOIPOCaM IMPEJOCTABICHUS MYHULIMIIAJIbHOW YCIyrd, B TOM YHCIE HOMEP
tenedoHa-aBTOMHGOpPMATOPA;

3) TekcT aJMUHUCTPATUBHOIO pErjaMeHTa, B TOM UHCJIE TMOPSA0K
oO)kajoBaHUsl pemieHud u JaeucTBuil  (0e3neicTBUsI) JOHKHOCTHBIX — JIUII,
MPEIOCTABIIAIONINX MYHUITUTIATBHYIO YCIYTY;

4) MOPSZIOK MOJIYYCHHS] KOHCYJIbTAIUM (CIIPABOK).

1.3.3. Ha equHOM nopTasie, peruoHaIbHOM MOpTaJie pa3MeatoTCs:

1.3.3.1. HcuepnpiBaronuii mnepevyeHb JJOKYMEHTOB, HEOOXOIWMBIX s
OPEOCTABICHNUS MYHHUIMNAIbHON  yciayru, TpeOoBaHUS K  O(OPMIICHUIO
YKa3aHHBIX JOKYMEHTOB, a TaKXe MepeyeHb JOKYMEHTOB, KOTOpPbIE 3asBHUTEIb
BIIpaBe MPEICTaBUTh 10 COOCTBEHHON MHUIIMATUBE.

1.3.3.2. Kpyr 3asiBuTENCH.

1.3.3.3. Cpox npenocTaBiieHHs] MyHULUITAIBHON YCITYTH.

1.3.3.4. CrouMOCTh NPENOCTaBICHUS MYHULMIIAIBHON YCIYTH U HOPSAIOK
OTLJIATHI.

1.3.3.5. Pe3ynbprarsl NpeaoCTaBIeHUs] MyHULIUIIAIBHON YCIyTH, MOPSIOK U
CIOCOOBl  TpPEAOCTaBICHUS  JOKYMEHTa, SBIISIIOLLIETOCS ~ PE3yJIbTaTOM
NPEIOCTABICHUS MyHUIIUIIAIbHOM YCIIYTH.

1.3.3.6. VcuepnbiBaromiuii nepeueHb OCHOBAHUM JJIs1 TPUOCTAHOBIICHUS WU
OTKa3a B MPEJOCTAaBICHUU MYHUIIUTIATBHON YCIYTH.



1.3.3.7. Nudopmanus o mpaBe 3asBUTENS Ha J0CylieOHOE (BHECYyIaeOHOE)
o0>xaloBaHUE JeUCTBUIN (6e3nericTBus) u pelIeHHH, MIPUHSATBIX
(ocyIiecTBIISIEMBIX ) B X0O/I€ TPEAOCTABICHUS MYHULIUITAIbHON YCITYTH.

1.3.3.8. OOpasupl 3amoJIHEHHUsS] HJIEKTPOHHOW (OpMBbI 3asiBICHUA O
MPUCBOCHUU ajipeca 0OBEKTY aJipecallii, U3BMEHEHUH, aHHYJIUPOBaHUU ajipeca.

1.3.4. TlocpeactBom TeneOHHOM CBSA3M MOXET MPEIOCTaBIATHCSA
uHpopmaIus:

1) o Mmecte HaxoxaAeHUS U rpaduke paboThl YTOJIHOMOYEHHOTO OpraHa, €ro
CTPYKTYPHBIX TOJIpa3/ieNICHUI;

2) 0 mopsJIKe NPeI0CTaBICHUS MYHUITUTIATIBLHON YCIYTH;

3) 0 cpokax MpeAoCTaBICHUS MyHUIIUTIAIBHOU YCIIYTH;

4) 00 anpecax opuIMaIbLHOTO caiiTa YIOJHOMOYEHHOTO OpTaHa.

1.3.5. Ilpu npenocTaBieHHMH MYHUIMNAIBHOM YCIYTH B 3JIEKTPOHHOM
dbopme 3asBUTEIIO HAPABIISIETCS:

1.3.5.1. YBegomiieHHe 0 IpUEME U PETUCTPAIUU 3asIBJICHUS O MPUCBOCHUH
ajapeca OOBEKTY ajpecallud, W3MEHEHUHW, aHHYJIUPOBAHUU ajpeca B ¢opme
AJNIEKTPOHHOTO  JOKYMEHTa W  HMHBIX JIOKYMEHTOB, HEOOXOIUMBIX  JUIS
MPEI0CTABIICHUS] MYHUILIUTTAIbHON YCITYTH.

1.3.5.2. YBegomsieHue o0 OKOHYAHHM MPEIOCTABICHUS MYHUIIMIAIbHON
yCIIyTH MO0 MOTUBUPOBAHHOM OTKa3€ B MIpUEME 3asIBJICHUS O PUCBOCHUHU aJIpeca
O0OBEKTY aJipecaliiy, U3MEHEHUH, AHHYJIUPOBAHUU ajipeca B GopMe IIEKTPOHHOTO
JIOKyMEHTa M HWHBIX JOKYMEHTOB, HEOOXOIWMBIX JUIsl MPEJOCTABICHUS
MYHHULUITAIBHON YCIYTH.

1.3.5.3. VYBemomieHne O MOTHUBHPOBAHHOM OTKa3€ B IMPEIOCTABICHUU
MYHHULUITAIBHON YCIYTH.

Il. CTAHJIAPT NPEJOCTABJIEHUS MYHUIIUTIAJIBHOR YCJIYTH

2.1. HaumeHOBaHHMe MYHUIIUNAJIbHOM YCJAYIH
[IpucBoenue anpeca OOBEKTYy aJpecalid, W3MEHEHUE, aHHYJIUPOBAHUE
azipeca.

2.2. HaumeHoBaHHMe OpPraHa, NpPeIOCTABJAIIIECI0 MYHMUIHMIAJIbHYIO
yeJayry

2.2.1. MyHuuumnaneHas yciyra npeaocTaBiIseTCs:

AJIMHUHUCTpaUe XOJIMCKOTO MYHUIMNAIBHOTO paiioHa. CTpyKTypHBIM
MOJpa3AEICHUEM, OTBETCTBEHHBIM 3a NMPEIOCTABICHUE MYHHULMIIAIIBHON YCIYTH,
SIBJISIETCSL OTJIEIN 110 BOMPOCAM >KU3HEOOECTICUeHUS U CTPOUTENIbCTBA.

MO®I] o MecTy KUTEIhCTBA WK MPEObIBAHUS 3aBUTEIIS - B YACTH MpUEMa

MIpU TIPEICTABJICHUH JIOKYMEHTOB 3asBUTEJIEM MPH JIMYHOM OOpaIieHuu B
M®I] crienmanuct, OTBETCTBEHHBIN 3a IPUEM JOKYMEHTOB:



YCTaHABIIUBAET peaMeT oOparieHus, IPOBEPSIET JTOKYMEHT,
YIOCTOBEPSIONINUNA JIMYHOCTD 3asiBUTENS (MIPEICTABUTENS 3asBUTEIA), TOJTHOMOYUS
MIPEACTABUTENS 3asIBUTEIIS,

IpOBEpPSIET HaJU4YMe BCeX HEOOXOAMMBIX JOKYMEHTOB M MX HaJJiexKaliee
odopmIiIeHHUE;

duKcUpyeT MOoJyYyeHHEe AOKYMEHTOB IyTEM BHECEHHUS PEruCcTPallMOHHON
3aMKCH B DJIEKTPOHHYIO 0a3y JaHHBIX y4eTa BXOMASIINUX JOKYMEHTOB, YKa3bIBas:

pPEruCTpalMOHHBIA HOMED;

JaTy nprueMa JOKyYMEHTOB;

OUO (HauMeHOBaHUE) 3asIBUTEIIS;

IpYTU€ PEKBU3UTHI;

YAOCTOBEPSIET  IOAINKWCHIO  KOMHMU  JOKYMEHTOB,  IIPEJICTaBIICHHBIE
3asIBUTEIIEM.

Cnenuanuct M®LI, oTBETCTBEHHBIH 32 MPUEM JOKYMEHTOB, B ABYX/IHEBHBIN
CPOK TIIOCJIE MPEACTaBJICHUS 3asABUTEIEM JOKYMEHTOB II€epedacT UuX B
YNonHOMOYEHHBI  opraH. (IpU YCIOBUM 3aKJIIOUECHHUS COMJIAlIEHUHA O
B3aumoercTeun ¢ M®II).

[Ipy mpenocTaBieHHMM MYHUIUIAIBHOW YCIYrd YIOJIHOMOYEHHBIN OpraH
OCYILECTBIISIET B3aUMOJECHUCTBHUE C:

VYrpasnenuem @enepanbHOi CIIy>)KObl TOCYJapCTBEHHOM peruCTpaluu,
Kajactpa u kaprorpaduu no Hoeroposckoii oomactu (ynpasienue Pocpeectpa mo
Hogsropojackoit o6nactn);

MUHHCTEPCTBOM CTPOUTENBCTBA, APXUTEKTYPhl M TEPPUTOPUAIBHOTO
passutus HoBropockoit o6iactu;

OpraHaMy MECTHOT'O CaMOYITPaBJICHUS.

2.2.2. He nomyckaercst TpeOOBaTh OT 3asIBUTEIIS OCYIIECTBICHUS TEHCTBUMI,
B TOM YHCJIE COTJacOBaHUM, HEOOXOJMMBIX MJIA TOJIYYEHUS MYHHUITUTATHHOM
YCIIYTH M CBS3aHHBIX C OOpallieHueM B MHBIE TOCYAapCTBEHHBIC OPTraHbl, OPTaHbl
MECTHOI'0 CAaMOYIPABIICHUS W OPTraHU3alHM, HE MPEAYCMOTPEHHBIX HACTOSIIUM
aAMUHHUCTPATUBHBIM PETIAMEHTOM.

2.3. OnucaHue pe3yJbTaTa MpeA0CTABICHUSI MyYHUIIMTIAJIbHOU YCIyTH

2.3.1. Pe3ynmpTaTamMu mpeoCcTaBlIeHUSI MyHUIIATIATLHONW YCITYyTH SBJISIOTCS:

MIOCTAHOBJICHHE YIIOJITHOMOYEHHOTO OpPTraHa O MPUCBOCHHUH ajipeca OOBEKTY
aJipecaIuu;

MIOCTAHOBJICHUE YTIOJITHOMOUYEHHOTO OpraHa o0 M3MEHEHHUH ajipeca 00BEKTy
aJipecaIuu;

MIOCTAHOBJICHUE YTIOJIHOMOUYEHHOTO oOpraHa 00 aHHYJUPOBAaHWU ajpeca
O00BEKTY apecallny;



penieHue YTMOJIHOMOYEHHOTO OpraHa 00 OTKa3e B MPUCBOCHUU OOBEKTY
aJpecallui ajJpeca WM aHHYJIMPOBAHMM €ro ajapeca corjacHo ¢opwme,
yrBepkaenHou [Ipukazom Mundpuna Poccun ot 11.12.2014 Ne 146H.

2.3.2. Pesynbrar npenocTaBiICHUSI MYHUIUIAIBLHON YCIyTH MOXET OBITh
npeiocTaBieH B (opMmMe 3JIEKTPOHHOrO JOKYMEHTa €JIMHOr0  IopTana,
pEerMOHAIBHOTO  MopTasia uiaM uHopMauuu ¢ nopTtaia  (denepaibHOM
MH(}OPMAIIMOHHON aJipeCHON CUCTEMBI (Jlajiee — MOPTal aIPECHON CUCTEMBI).

2.4. Cpox npenocraBjieHUsI MyHMIUNAJIBbHON YCJIYTH

2.4.1. YIOTHOMOYEHHBIN OpPraH NPEAOCTAaBIsECT MYHHUIIUIIAJBbHYIO YCIYTY B
cpok He Oosee 10 pabounx qHEN co THS MOCTYIJICHUS 3asiBJICHUSI.

B cnyyae mnomaum 3asBiueHus uepe3 MODI[ BelmeykazaHHbIA  CPOK
IIPEIOCTABICHUS MYHULUIIAIBHONU YCIYTH UCYUCIAETCA cO IHs nepenaun MOL]
3asiBJICHUSI M JJOKYMEHTOB, IMPECTaBICHHBIX 3asBUTENEM (IIPU UX HAJIUYUU), B
YHOJIHOMOYEHHBIN OpraH.

2.4.2. Pe3ynapTaT NOpeAOCTaBICHUS MYHULHMNAIbHON YCIYTM BBIAAETCS
(HampaBJsieTCs1) 3asBUTEIII0 CIIOCOOOM, YKA3aHHBIM B 3asIBIICHUM:

B (opme HJIEKTPOHHOTO JIOKYMEHTa, MOJAMUCAHHOTO YIOJTHOMOYEHHBIM
JIOJDKHOCTHBIM  JIMIIOM C HCIIOJB30BAHUEM YCHJIEHHOM KBaJTH(UIIMPOBAHHOMN
AJIEKTPOHHOW TMOJAMKUCH, HE MO3JIHEEe OJHOTO pabodyero JHS CO JHS HCTCUCHUS
CpPOKa, YKa3aHHOro B MOANyHKTe 2.4.1 HacTosImero agMUHUCTPATUBHOTO

pEryiaMeHTa;
B (¢dopme [OKyMeHTa Ha OyMaXHOM HOCUTENE, TOITBEPKIAIOIIETO
coJiepKaHue AJIEKTPOHHOTO JIOKyMEHTA, HaIPaBJICHHOTO OpraHom

(opranu3zanueif), TMOCPEICTBOM BBIJAYU 3aABUTENIO JIMYHO TOJI PACIHUCKY, B
MHOTO(DYHKITMOHAJIBHOM IIEHTpe JHOO HampaBjeHUs JIOKYMEHTa HE IO3/HEe
pabodero mHs, ciaedyromero 3a 10-M pabouywMm JHEM, CO JHS MCTEUYCHUS
YCTAHOBJIEHHOTO  NOANyHKTOM  2.4.1  Hacrosmiero  aJIMHHUCTPATUBHOTO
periiaMeHTa CpokKa IOCPEICTBOM IOYTOBOTO OTIPABICHHS IO YKa3aHHOMY B
3asIBJICHUH TIOYTOBOMY aJIpECY;

uH(pOpMAIMK U3 TOCYAAPCTBEHHBIX MH(MOPMAIMOHHBIX CHUCTEM B CIydasXx,
MPEyCMOTPEHHBIX 3aKOHOAATENLCTBOM Poccuiickon denepannu.

I[Ipy Hanmuumu B  3asBJIICHUM YKa3aHWs O BbIJaue pe3yibTaTa
IIPEAOCTABICHUS] MyHULIMIIAIBHOM yciuyru yepe3 MOIL] o Mecty npeacraBieHus
3asBJICHUs] YTIOJTHOMOYEHHBIN opraH oOecrieuynBaeT nepenavyy qokymeHnra B MOIL]
nocpeacteBoM AMC MO®II mis Bemaum 3asBUTEII0 HE TO37HEE padodero IHS,
CIEAYIOIIETO0 3a JHEM HCTEUEHHS CpPOKa, YCTAHOBJIEHHOIO MOJIYHKTOM
2.4.1 nacrosiero aAMUHUCTPATUBHOTO PETJIaMEHTa.

2.4.3. B ciyuae ecnu, B 3asiBIICHUH, IPEACTaBIEHHOM HEIOCPEACTBEHHO WUIIU
B DOJIEKTPOHHOW (opme, OTCYTCTBYeT HHGOpPMAIUsi O CIocobe TMOoTydeHUs
JOKYMEHTa, SIBISIIOIIETOCS] pe3yJIbTaTOM MPEAOCTABICHUS MYHHIUIIAIbHON



YCIYIH, YKaSaHHBIﬁ AOKYMCHT HaITPaBJIACTCA 3asiBUTCIIIO ITOCPEACTBOM IMOYTOBOIO
OTIIPABJICHHUA 110 YKa3daHHOMY B 3asjBJICHHUU IIOYTOBOMY aJApCCy.

2.5. HopMaTuBHBIe IPAaBOBbIE AKTHI, PeryJTUpyolIe NMpeaocTaBieHue
MYHUIUNAJIbHOM YCJIYTH

[lepeuyenn HOPMATHBHBIX MPaBOBBIX aKTOB, PEryJIUPYIOLIUX
MPE0CTaBICHUE MYHUIIMIAIBHON YCIIYTH, pa3MellaeTcss Ha oQUIMaibHOM cailTe
YnonHoMmoueHHOTO opraHa B ceTu «VIHTepHET», peruoHalbHOM peecTpe, Ha
€IMHOM TOpTaJie U PErMOHAIbHOM TOpTalie.

2.6. HcuepnbpiBawmuii mnepeYeHb JAOKYMEHTOB, HE00XOAMMBIX B
COOTBETCTBMH ¢ HOPMATHBHBIMH NMPABOBbIMH AKTAMH /ISl NPEAOCTABJICHUS
MYHHUIMIAJIBHOH YCJIYIH H YCJIYI, KOTOpPble SIBJAKTCH HE00XOAUMBIMH M
00513aTeJILHBIMU IS TPEAOCTABJICHHS]  MYHUIMIAJBHOM  YCJIYIH,
NMOAJIe:KAINMX MPEACTABJEHUI0 3asiBUTeJeM, CHOCO0bI MX MNOJYy4YeHHs
3asiBUTEJIEM, B TOM 4YHCJIe B JJICKTPOHHON ¢opme, MNOPAXOK HX
NPeI0CTABJICHUS

2.6.1. C wuenpl0 TMOJYyYEHUS MYHHUIMNAIBHOW YCIYyTH 3aABUTEIb
(mpencTaBUTENb 3asIBUTENS) HAIPABIISIET (MIPECTABIISET):

- 3asBJICHUE corjacHo dopme, yrBepxkaeHHo# [Ipukazom Munduna Poccun
ot 11.12.2014 Ne 146H (nanee — 3asBICHUE):

B YIOJHOMOYEHHBI OpraH Ha OyMaXHOM HOCHUTENE IMOCPEICTBOM
MOYTOBOTO OTIPABIICHHS C OMKUCHIO BIOKEHUS U YBEIOMJIEHUEM O BPYUYEHUH;

JINYHO B YIIOJJHOMOYEHHBIN opraH nwiu MOILJ;

B (GopMe SIEKTPOHHOTO JOKYMEHTa C MCIOJb30BaHUEM €JIMHOTO IMOpTala,
PErMOHAIBHOTO MOpTaja, mopTaia aAPECHON CUCTEMBI;

3asBiIeHUE MODKHO OBITH TMOJAMHMCAHO 3asBUTEIEM WU TMPEICTABUTEIIEM
3asIBUTEIIA.

IIpu mnpencraBieHUU 3asiBICHUS TPEICTABUTEIIEM 3asBUTENSI K TaKOMY
3asBJICHUIO TPUJIAraeTCad JIOBEPEHHOCTh, BbIJAHHAS MPEICTABUTENIO 3asBUTENS,
odopmIICHHAS B TOPSIKE, MPETYCMOTPEHHOM 3aKOHOJATeIbLCTBOM Poccuiickoi
denepanum.

3asBieHue B hopMe ICKTPOHHOTO JOKYMEHTA MOAMUCHIBACTCS 3asBUTEIIEM
anb0  TpEeACTAaBUTENIEM  3asBUTENsA  C  KCIOJB30BAaHUEM  YCHJICHHOU
KBAUTM(UIIUPOBAHHON  DJIECKTPOHHOW TMOJIMUCH, 3a UCKIIOUYCHHEM CIydas,
npeaycmorperHHoro mnyHkrom 2(1) IlpaBun ompezaencHus BHUIOB DJIEKTPOHHOM
MOJIMKCH, UCTIOJIH30BAHNE KOTOPBIX JIOMYCKACTCS MPU OOpaIICHUH 32 TIOTyYCHUEM
rOCYJapCTBEHHBIX W MYHUIIMIAIBHBIX YCIIYT, YTBEPXKIACHHBIX MOCTAHOBICHHEM
IIpaButennbctBa Poccuiickoii dDenepanuu ot 25.06.2012 Ne 634 «O Buaax
AJIEKTPOHHOW TOAMKUCH, MCTOJIb30BaHUE KOTOPBIX TOMYCKAETCS MPH OOpalieHuH
3a MOJYYEHUEM FOCYIAPCTBEHHBIX U MYHULIUTTAIBHBIX YCITYTY.
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[Ipu mpepocTaBiieHUM 3agBJICHHUS] TPEACTABUTENEM 3asBUTENS B (Qopme
AJIIEKTPOHHOTO JIOKYMEHTa K TaKOMY 3asBIICHUIO TMpWiIaraercsd HaajleKaluM
oOpazoM odopMIIeHHasT JTOBEPEHHOCTh B (OpME IIIEKTPOHHOIO JOKYMEHTa,
NOAMUCAHHOTO  JIMIOM,  BbIAABIIUM  (MTOAMHUCABIIMM)  JOBEPEHHOCTh, C
UCIIOJIb30BAHUEM YCHIJICHHOW KBAJIU(DUIIMPOBAHHOM AJIEKTPOHHOW MOMAMKCH
(B ciywae, eciaM TIpEACTaBUTENb 3asBHUTENII JIEUCTBYeT Ha OCHOBAaHUH
JIOBEPEHHOCTH).

B cnydae mpencraBieHus 3asBICHUS MPU JUYHOM OOpAIICHUM 3asBUTEIS
WIM TPEACTABUTENS 3asgBUTENSI TPEABABISICTCS JOKYMEHT, YIOCTOBEPSIOIIMIA
COOTBETCTBEHHO JIMYHOCTDH 3asBUTEIIS WU TIPEICTaBUTEIS 3asIBUTEIIS.

JIuo, wumeroliee MNpaBo JAeHCTBOBaTH 0€3 JOBEPEHHOCTH OT HWMEHH
IOPUUYECKOTO JIMIA, MPEAbIBISET JOKYMEHT, YIOCTOBEPSIONINI €ro JUYHOCTh, U
COOOIIaeT PEKBU3UTHl CBHUJETENHCTBA O TOCYJAPCTBEHHOW PErHCTpPalUU
IOPUUYECKOTO JIUIA, a MPEICTABUTENb IOPUIUUYECKOTO JIUIA TIPEIBIBIISIECT TAKXKe
JIOKYMEHT, TOJATBEPKIAIOIINNA €r0 TOJHOMOYMS JEHCTBOBATh OT MMEHH 3TOTO
IOPUJUYECKOTO JIMIA, WM KOMHUIO 3TOr0 JIOKYMEHTa, 3aBEPEHHYIO MEYaThi0 U
MOJMKUCHIO0 PYKOBOJUTENSL TOTO IOPUANUECKOTO JIUIIA.

3asBuTenu (TIPEeICTaBUTENM 3asBUTENA) MPU I[OJade 3asBIICHUS BIIpaBe
NPWIOKUTh K HEMY JOKYMEHTBHI, YKa3aHHbIE B TMOJMYyHKTE 2.7 HACTOSIIETO
aJIMUHUCTPATUBHOTO perilaMeHTa, €CJIM TaKue JIOKYMEHTHl HE HaXOJsITCS B
pacropspKeHUM ~ OpraHa  TOCYJapCTBEHHOM — BJIACTH, OpraHa  MECTHOTO
caMOYTIpaBlieHUs JIMOO TOJABEAOMCTBEHHBIX TOCY/apCTBEHHBIM OpraHaM WM
opraHaM MECTHOTO CaMOYTIPaBIICHUS OPTaHU3AIUH.

2.6.2. Ilo cBoeMy »>KelaHHUIO 3asgBUTEb MOXET TMPEACTaBUTh WHBIE
JIOKYMEHTBI, KOTOPBIE, TI0 €r0 MHEHHWIO, UMEIOT 3HAYEHUE TPH MPETOCTaABICHUN
MYHHULUITAIBHON YCIYTH.

2.6.3. Komuu 1g0KyMEHTOB MOTYT OBITh 3aBEpPEHbl HOTAPUAIBHO WIIU
3aBEPSIIOTCSA MPHU MPUEME JOKYMEHTOB B YCTAHOBJICHHOM MOPSIKE MPU HAIUYUU
OpUTHHAJIOB.

2.6.4. OTBETCTBEHHOCTh 3a JOCTOBEPHOCTh MPEACTABISEMBbIX CBEICHUUN
BO3JIaraeTCs Ha 3assBUTEIIS.

2.7. MHcuepnsiBamMii NepevYeHb [TOKYMEHTOB, HeO0XOAMMBIX B
COOTBETCTBMH C HOPMATHBHBIMH NPABOBBIMHU AKTAMH /ISl NIPEAOCTABJICHUSA
MYHULIMNAJIBHOH  YCJIYI'H, KOTOPbIe HAXOAATCA B  PaCHOPSKEHUH
roOCyAapCTBEHHBIX OPraHOB, OPraHOB MECTHOI0 CaMOYINPAaBJEHHMS M HHBIX
OPraHoOB M KOTOpBIE 3asiBUTE/Ib BIIPaBe NMPeJ0CTABUTh, 2 TAK/Ke CIOCOOBI MX
MOJIYYEeHHUS 3asIBUTEJSAMHM, B TOM 4YHCJIe B JJIEKTPOHHOU (popMe, MOPSAA0K HX
NpeacTaBJIeHUs

2.7.1. JIOKyMeHTBI, KOTOPBIEC 3asIBUTENH (MIPEACTABUTENb 3asBUTENIS) BIIPABE
IpeICTaBUTh IO COOCTBEHHON MHUIIMATHUBE:



10

- MPaBOYCTaHABIMBAOIINE U (WUJTM) TIPABOYJOCTOBEPSIONINE JOKYMEHTHI Ha
00BeKT (00BEKTHI) aipecaliiu, €CJIM MPaBO Ha HEro 3aperucTpupoBaHo B ExnHom
rocyapCTBEHHOM peecTpe HeABMKUMOCTH (ympanieHue denepanbHoil cimyxkOa
roCyapCTBEHHOM perucTpaiuu, kagactpa u kaprtorpaduu no Hosropouckoit
obnactu (nanee - Pocpeectp);

- KaJacTpoBble TMacrnopra OOBEKTOB HEABM)XKUMOCTH, CJIEICTBHEM
npeoOpa3oBaHusl KOTOPBIX SBIsieTcs oOpa3oBaHUE OJHOTO U 0Oosee 0ObEeKTa
aapecanu (B ciayyae npeodpa3oBaHusi 00bEKTOB HEJBUKUMOCTU ¢ 00pa30BaHUEM
OJIHOTO M 0oJiee HOBBIX 00BhEKTOB ajapecarun) (Pocpeectp);

- paspelieHrue Ha CTPOUTENILCTBO 00BEKTa ajapecanuu (IMIpU MPUCBOCHUU
azpeca CTPOSIIIUMCS 00BbEKTaM ajpecaninu) U (Win) pasperieHrue Ha BBOJI 00beKTa
aJipecaliiy B DKCIUTyaTalllio, BBIJAHHOE OPTaHOM MECTHOTO CaMOYIIPABIICHUS WU
YIOJHOMOYEHHBIM OpPraHOM HCIOJHUTEIbHOM Biacth HoBropojckoi oOiactu
(ecrii 0OBEKTOM aJpecaliii He BHICTyMaeT OOBEKT UHAUBUAYATLHOTO KUIHIIIHOTO
CTPOUTEIHCTBA UJIM CAJIOBBIN JIOM);

- YBEJIOMJIEHHE O COOTBETCTBHMM YKa3aHHbIX B YBEIOMJICHUH O
IUIAHUPYEMOM CTPOUTENLCTBE MapaMeTpoOB OOBEKTa ajJpecaliid YCTaHOBJICHHBIM
napamMeTpaMm M JIOMyCTUMOCTH pa3MelIeHUs O0BbEKTa aJpecald Ha 3eMeIbHOM
y4acTKE W yBEJAOMIIGHMSI O  COOTBETCTBUM  TMOCTPOCHHBIX  WJIU
PEKOHCTPYHPOBAHHBIX OOBEKTOB ajpecaruu TpeOOBaHUSM 3aKOHOAATENIbCTBA O
IpalOCTPOUTETHLHON JIEATeNTbHOCTH (B OTHOIICHUH OOBEKTOB WHIWBHIYaTHHOTO
KUJIMIITHOTO CTPOUTENHCTBA U CAJIOBBIX JOMOB, CTPOUTEIHCTBO KOTOPBIX HAUATO
nociae 04.08.2018), paspemieHne Ha CTPOUTEIBLCTBO OO0BEKTa aJpecallud,
paspelieHue Ha BBOJ OOBEKTa ajpecaluu B JKCIUTyaTanuio (B OTHOIICHUU
00BEKTOB MHJIMBUAYATHHOTO JKWJIMITHOTO CTPOUTEIHCTBA, pa3pellieHne Ha BBOJ B
OKCIUTyaTallMi0 KOTOPHIX W (WJIM) pa3pelieHHe Ha CTPOUTEIBCTBO KOTOPBIX
BbIJ1aHbI 10 04.08.2018);

- CXeMa pacmoyioKeHUs: 00BbEKTa aapecalud Ha KaJacTpOBOM IUJIaHE WIIU
KaJIaCTPOBOM KapTe€ COOTBETCTBYIOLIEH TeppuTopur (B CiIydae MPUCBOCHHUS
3eMeIbHOMY y4uacTKy azapeca) (Pocpeectp);

- KaJIaCTPOBBIN MacopT 00bEKTa ajipecaluu (B ciaydae MPUCBOCHHS aapeca
00BEKTY ajjpecaliu, MOCTaBIEHHOMY Ha KaJaacTpoBbiid yueT) (Pocpeectp);

- pelieHue OpraHa MECTHOTO CaMOYIpaBJICHUS O TIEPEBOJE >KUIIOTO
MOMEIICHUSI B HEXWIOE TMOMEIICHUE WM HEXWIOr0 TIOMEIICHHUS B JKUJIOE
noMenieHne (B ciaydae NPUCBOCHUS TIOMEIICHHWIO ajapeca, HW3MEHCHHUS W
aHHYJMPOBAHUS TAKOTO aJipeca BCICACTBUE €ro MepeBoja 13 )KUJIOTO TTOMEIICHHS
B HEXHWJIOC TOMEINICHUE WIM HEXHUJIOTO TOMEIICHUS B JKUJIOE IOMEIICHUE)
AnMuHUCTpauu X0JIMCKOIO MyHUITMIIAIBHOTO pailoHa;

- aKT TPUEMOYHOM KOMHUCCHUM TpU NEPEyCTpOUCTBE ©  (WIJIH)
MEPETUTAHNPOBKE TOMEIIECHUS, TPUBOASIIUX K O00pa3oBaHUIO OJHOTO U OoJee
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HOBBIX OOBEKTOB ajipecaliiu (B ciaydae npeoOpa3oBaHusi 00BEKTOB HEIBIKUMOCTH
(momerneHuii) ¢ oOpa3oBaHUEM OJHOTO M 0o0jiee HOBBIX OOBEKTOB aJIpecallvu)
AQMUHUCTpauy X0JIMCKOTO MyHHIIMITAILHOTO paiioHa

- KaJlacTpoBasi BHIMHICKA 00 00BEKTE HEABMKMMOCTH, KOTOPBIHA CHST C y4eTa
(B ciyvae aHHYIMpPOBaHHs ajapeca OOBEKTa aJpecaliud 10 OCHOBaHUSM,
yYKa3aHHBIM B TOAMYHKTE «a» myHKTa 14 IlpaBui mpucBoeHUs, U3MEHEHUSA U
aHHYJIMPOBAHUS aJ[PECOB, YTBEPXKIEHHBIX IOCTaHOBJICHWEM IIpaBuTenpCcTBa
Poccuniickoit ®enepanmu ot 19.11.2014 Ne 1221) (Pocpeectp);

- yBeIOMJIeHHE 00 OTCYTCTBHM B TOCYIJapCTBEHHOM  KaJacTpe
HEJBMW)KMMOCTH 3alpalinBacMbIX CBEJCHUN O OO0BEKTy ajapecaruu (B ciydae
aHHYJIMPOBaHUS ajapeca OOBEKTa aapecalud IO OCHOBAHMSIM, YKa3aHHBIM B
noAnyHkTe «6» mynkra 14 IlpaBun npucBoeHMs, U3MEHEHUS] U aHHYJIUPOBAHUS
aJpecoB, YTBEPXKJEHHbIX mocraHoBleHueM [IpaBurensctBa  Poccuiickoit
deneparuu ot 19.11.2014 Ne 1221) (Pocpeectp).

2.7.2. B cnydae ecnau 3asBUTENEM CaMOCTOSTEIbHO HE MPEJCTaBICHBI
JIOKYMEHTBI, YyKa3aHHble B IyHKTe 2.7 HACTOSIIEr0 aJIMUHUCTPATUBHOTO
periiaMeHTa, YTOJHOMOYEHHBIM OpraH 3amlpaiidBaeT MUX  IOCPEICTBOM
UH()OPMAITMOHHOTO MEXBEJIOMCTBEHHOT'O B3aUMOICHCTBHSI.

2.7.3. HemnpencraBnenue 3asBUTENeM (MPEICTABUTENIEM  3asBUTEIS)
JIOKYMEHTOB, HaXOJSIIUXCS B PACIOPSHKEHUU TOCYJAPCTBEHHBIX OPraHOB,
OpraHOB MECTHOTO CaMOYIPABJIICHUS W WHBIX OPraHOB HE SBIISIETCS OCHOBAaHUEM
JUTSl OTKa3a B MPEJOCTABICHUN MYHUIIUTIAIBHON YCIIYTH.

2.8. Yka3zanue Ha 3anpeT TPeOOBATh OT 3asABUTEJIS

2.8.1. 3ampernieHo TpeOOBaTh OT 3asIBUTEIIS:

NPEACTABICHUS] JOKYMEHTOB ¥ HWH(pOpMaluM WIH  OCYIIECTBICHUS
JIEVCTBUM, TPEACTABICHUE WM OCYILIECTBICHUE KOTOPBIX HE MPELYCMOTPEHO
HOPMATUBHBIMU  TPaBOBBIMH  aKTaMH,  PETYJUPYIOIIMMU  OTHOIICHMUS,
BO3HUKAIOILIUE B CBA3U C MPEJOCTABICHUEM MYHULIMIIATBHON YCIIYTH;

NPEACTABICHUS JOKYMEHTOB U WH(GOpPMAIMU, KOTOpPHIE HAXOMISTCS B
pacHoOpsSKEHUH OPraHoOB, MPEIOCTABISIONINX MYHULIMNAIBHYIO YCIYTy, HHBIX
rOCyJJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYMPABJICHUS U OpTraHU3alNi,
B COOTBETCTBHM C HOPMAaTHBHBIMH INPABOBBIMU akTamu Poccuiickoit denepanuu,
HOPMATHBHBIMHU TPABOBBIMH aKTaMH CyOBeKTOB Poccuiickoit denepanuu u
MYHULIMIATbHBIMU TPABOBBIMU aKTaMU;

OCYIIIECTBJICHUS ACHCTBUIN, B TOM YHCJIE COTJIACOBAaHUM, HEOOXOIUMBIX JIJIs
MOJIYYCHUSI MYHHUIIMTAIBHBIX YCIYT M CBSI3aHHBIX C OOpalieHueM B WHBIC
roCyJJapCTBEHHBIE OpraHbl, OpraHbl MECTHOTO CaMOYIIPaBJICHUSI, OpraHU3aluu, 3a
UCKIIFOUCHUEM TIOJNIYYCHHS YCIyT W TOJYy4YeHUS ITOKYMEHTOB W WH(OpPMAIIHH,
MPENOCTABISIEMBIX B PE3YyJbTaTe MPEAOCTABICHUS TaKUX YCIYT, BKIIOUYEHHBIX B
NEepEeYHH, yKa3aHHble B yacTh 1 cratbu 9 @enepanbHoro 3akona Ne 210-D3;
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OpeACTaBICHUS] JOKYMEHTOB M uWHGMOpManuu, OTCYTCTBUE U (WJIM)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJUCh NIPU IEPBOHAYAIBHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOAUMBIX [Jisi MPEJOCTABICHUS MYHUIUIIAIBLHOM
yCIIyTH, JUOO B TPEIOCTABICHUUW MYHUIMIAIBLHON YCIYTd, 3a HCKIIOYEHHEM
CJIy4aeB, NMPEyCMOTPEHHBIX MyHKTOM 4 yactu | crateu 7 denepaibHOrO 3aK0HA
ot 27.07.2010 Ne 210-®3 «O6 opraHuzamnuu NpeaocTaBIeHUs rOCYJapCTBEHHbIX
Y MyHULIUNAIBHBIX YCIYT»:

- U3MEHEeHHE TpeOOBaHMI HOPMATHUBHBIX IMPABOBBIX AKTOB, KacalOUIUXCS
MPENOCTABICHUS] MYHUUUIIAIBHOW YCIyrd, IIOCIE TNEPBOHAYAJIBHOM MOJAYU
3asIBJICHHUS O MPEIOCTABICHUU MYHULIUIAIBHOMN YCIYTH;

- Hajgu4he OMMOOK B 3asBJICHUU O MPEIOCTABICHUH MYHHUIUIAIBLHON
YCIYTH U TOKYMEHTaX, MOJaHHBIX 3asBUTEJIEM IOCJIE MEPBOHAYAIBHOTO OTKa3a B
npueMe JOKYMEHTOB, HEOOXOAUMBIX [IJIsi MPEAOCTABICHUS MYHHUIIUIATBHOM
yCIIyTH, JUOO0 B MPEJOCTABICHUN MYHHUIIMITAJILHONW YCIyTM U HE BKIIOUYCHHBIX B
MPEJCTABICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

- UCTEYEHUE CpOKa ACHCTBUSA JOKYMEHTOB WJIM HM3MEHEHHEe HHGOpMaIuu
MocJie TMEepPBOHAYAIBHOIO OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOIUMBIX IS
NPEAOCTAaBIICHUS ~ MYHUIMNAIBHOM  yciyrd, JuO0 B MPEAOCTABICHUU
MYHULHUNAIBHOMN YCITyTH;

- BBIABJIICHHE JIOKYMEHTAJbHO TOJTBEPKIECHHOTO (hakTa (MPU3HAKOB)
OIIMOOYHOrO0 WM TPOTHUBOMPABHOTO JeHCTBUS (O€31eHCTBUSI) AOIKHOCTHOTO
JUlla OpraHa, MPeIOCTaBISIIOIIEr0 MYHHIIMIAIBHYIO YCIYTy, MYHULIHUNAIbHOTO
ciyxaiiero, pabotrHuka MO®I[ mnpu mnepBoHa4YaTbHOM OTKa3e B TMpHUEME
JIOKYMEHTOB, HEOOXOIUMBIX JIJIsI TIPEAOCTABICHHUS] MYHUIIMITAIIBHON YCIIYTH, TU00
B MPEIOCTABICHUM MYHHUIMIAIBHONW YCIYrd, O 4Y€M B IHCBMEHHOM BHJIE 3a
MOANUCHI0 PYKOBOJMTEINSI OpraHa, MpeIOoCTaBIISIIOIIEr0 MyHULIMIAIBHYIO YCIIYTY,
pykoBoautens MOPI] npu nepBoHayaabHOM OTKa3e B MpPUEME JOKYMEHTOB,
HEOOXOAUMBIX [JIsl TPENOCTABICHUS MYHUIMITAIBHOW YCIYTH, YBEIOMIISIETCS
3asIBUTENb, & TAK)KE MPUHOCATCS U3BUHEHHUS 32 JOCTABJIICHHBIC HEYT00CTBA.

2.9. UcuepnbiBaumuii nepeyeHb OCHOBAHWI IS OTKa3a B IpHeMe
JOKYMEHTOB, HE00XOAUMBIX /IJIsl MPEAOCTABJICHUS MYHUIIUNIAJIBHOM YCJIYyTH
OcHoBaHus 7151 0TKa3a B MpUEME JOKYMEHTOB OTCYTCTBYIOT.

2.10. UcyepnbiBaIIMiA NMepevYeHb OCHOBAHUI JISl MPHOCTAHOBJICHUS
WIH 0TKA3a B IPeJ0CTABJICEHUN MYHUIUNIAJIbHON yCJIYyTH

2.10.1. OcHoBaHus JUISL MIPUOCTAHOBIICHUS MPEIOCTaBIICHUS
MYHULUIIATBHON YCIYTH OTCYTCTBYIOT.

2.10.2. B npenocTaBieHUN MyHUIIMTIATBHON YCIYTH MOXET ObITh OTKa3aHO
B CIEAYIOIINX CIIy4asix:

C 3asiBJICHUEM O NPEIOCTABICHWU MYHUILIUIAIBHOW YCIyrd OOpaTHiIOCh
JML0, HE YKa3aHHOE B MMyHKTE 1.2 HACTOSAIIEro aIMMHUCTPATUBHOIO PETIaMEHTA;
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OTBET Ha MEXBEJIOMCTBEHHBIM 3ampoc CBHUJIETEILCTBYET 00 OTCYTCTBUU
JTOKyMeHTa M (Wiau) uHOpMaruu, HEOOXOIUMBIX ISl MPHUCBOEHUS OOBEKTY
aJpecallMi ajpeca WIM aHHYJIUMPOBAHHUS €ro ajpeca, M COOTBETCTBYIOIIMMA
JIOKYMEHT HE ObLI MpeACTaBjieH 3asBUTENEM (MPEICTAaBUTEIEM 3asBUTENsS) IO
cOOCTBEHHOW MHUITUATUBE;

JOKYMEHTBI, 00S13aHHOCTh MO MPEJAOCTABICHUIO KOTOPBIX JJIs MPUCBOCHUS
OOBEKTY ajpecaluu ajpeca WIM aHHYJIMPOBAHUS €ro ajpeca BO3JIOXKEHa Ha
3asiBUTENS  (MPEICTABUTENsl 3asiBUTENS), BbIJAHBI C HapYIIEHUEM MOPSAKa,
YCTaHOBJIEHHOI'0 3aKOHOAaTenbCcTBOM Poccuiickon denepannu;

OTCYTCTBYIOT CIy4al U YCJIOBHS Uil TPUCBOCHUS OOBEKTY aJipecaiuu
aZpeca Wiy aHHYJUPOBAHMS €ro ajipeca, ykazaHHble B MyHKTax 5, 8 - 11 u 14 - 18
[IpaBun npucBOCHMS, U3MEHEHUS W AHHYJIHUPOBAHUSA aJpPECOB, YTBEP>KIECHHBIX
noctaHoBiieHnueM IIpaBurensctBa Poccuiickoit ®@enepaunu ot 19.11.2014 Ne
1221.

2.10.3. 3asButenu (IpeACTaBUTENM 3asiBUTENSI) UMEIOT IMPABO MOBTOPHO
o0paTuThCsA B YTOJHOMOUYCHHBIA OpraH 3a MOJyYeHUEM MYHUIIMITAIbHON yCIyTH
MOCJIE YCTPAHEHUS NPEAYCMOTPEHHBIX HACTOSIIUM ITYHKTOM OCHOBAHUW ISt
OTKa3a B MPEJOCTABICHUU MYHUIIUTIATHHOM YCITYTH.

2.11. IlepeyeHb YCJOYI, KOTOpPble SIBJAKTCA HEOOXOAUMBIMH U
00513aTeJIbHBIMU VISl IPEJOCTABJICHUA MYHUIMIIAJIbHOMN YCJIYIH, B TOM 4HCJIe
CBeJleHHsI O JIOKYMeHTe (JIOKyMeHTax), BbLIaBaeMOM (BbIIaBaeMbIX)
OPraHM3alMsAMH, Y4YACTBYWOIIUMHM B TMPEIOCTABJIEHHM MYHHMIHMIAJIbHOI
yYCIYIru

VYcayru, KOTOpble SBISIIOTCA HEOOXOJUMBIMU U OOS3aTEIbHBIMH  JIJIS
MPEAOCTABICHNUS] MyHULIUITAIIBHOW YCIYyTU, OTCYTCTBYIOT.

2.12. Tlopsinok, pa3Mep M OCHOBAHHMSI B3UMAHHUS TOCYAAPCTBEHHOI
NMOLIMHBI U MHOM IJIATHI, B3MMAaeMOH 32 MpeAoCTaABJIeHHEe MYHUIUIIAJIbHON
YCJOAYIH

MyHununanpHas yciayra mpeocTaBisaeTcss OSCIIaTHO.

2.13. Ilopsizok, pasMep MW OCHOBAHUSI B3MMaHMsl ILUIaThI 34
NnpeaocTaBjieHue  YCJIYI, KOTOpble  SIBJISIIOTCS  HEOOXOAMMBIMH H
00s13aTeJIbHBIMH JIUISl IPEI0CTABIEHUS MYHUIIUTIAJIbHOM YCJIYTH

[Inata 3a mpemocTaBiIeHUE YCIYT, KOTOPBIC SBISIOTCS HEOOXOJAMMBIMH U
00s13aTENBHBIME JIJISI TIPEIOCTABIICHNS MYHUIIUIIATBLHON YCIYTH, HE B3UMAeTCs B
CBSI3U C OTCYTCTBHUEM TaKHUX yCIIVT.

2.14. MakcuMaJIbHBII CPOK 0KMJIAHHUSA B OYepeau MPH Mojaayde 3ampoca
0 IMPeIOCTABJICHHH MYHUIUNAJIBHOM YCJIYIH, YCJAYrdH, MNPeaoCTABJIAEMOH
OpraHu3anMen, y4acTByOLel B IPeA0CTaBJICHUN MYHHIUNIAIBHON YCJIYId, U
IPH NOJYYEHUH Pe3yJIbTATa MPeA0CTABJICHUS TAKUX yCJIyT
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Bpemsi oxupganus B odepenu NpH Mojaye 3amnpoca O NpeloCTaBICHUU
MYHUIIUNIATBHON ~ yCIIyT'M,  YCIOyrd,  MPEJOCTaBIsIEMON  opraHu3alueH,
y4acTBYIOIIEW B MPENOCTaBICHUU MYHHUIIMIAIBHOM YCIYTH, U MPU MOJIYYCHHUH
pe3ynbTaTa NpeoCTaBICHUs TAKON YCIIYTH HE TIOJDKHO MPEBBIMIATh 15 MUHYT.

2.15. Cpoxk ¥ 1OpPAAOK PperucTpauuM 3ampoca 3asiBUTeJIs1 O
NPEeIOCTABJICHNH MYHHIMIAJIBHOM YCJIYIM W YCJYrH, NpPeaocTaB/isieMOoil
OpraHu3anuen, y4acTByIeld B MPeJ0CTABJICHUA MYHULUIAIbHOU YCJIYIH, B
TOM YHCJIe B 3JIEKTPOHHOU hopme

3asBIIEHHE O MPEIOCTABICHUM MYHULUIIAIBHON YCIYyTd, B TOM YHUCIE
MOCTYIUBIIIEE B JJIEKTPOHHOM (OpMe C HCHOJIB30BAHUEM E€IUHOIO TopTana,
permoHanbHOro mnopraiga Jaubo uyepe3 MODIIl, peructpupyercsi B TeueHHUE
1 pabouero HA CO JHS MOCTYIUICHUS 3asBJICHUS B CTPYKTYPHOM MOAPAa3ACICHUN
YHOJIHOMOYEHHOr 0 OpraHa, OTBETCTBEHHOM 34 BEJICHUE JAEJIOIPOU3BOICTBA.

2.16. TpeOoBanusi K NOMeEIIeHHUSIM, B KOTOPbIX MPeI0CTABJsSIETCS
MYHUIMNAJbHAS YCJYyra, K MeCTy OXKMJAAaHUSI W TpUHeMa 3asiBUTeJIei,
pa3sMeleHul0 ¥ 0(pOPMJICHUI0 BU3YAJIbHOM, TEKCTOBOW U MYJIbTHUMEIUUHON
UH(OPMALMHU O MOPSIIKE NMPeA0CTABJIEHUSI MyYHHIIUNIAJIBHOMN YCJIYyTH

Mecra, mnOpenHa3HaueHHbIE  JUISI  O3HAKOMJICHUS  3asBUTENEH ¢
WH()OPMAIMOHHBIMU MaTepuajlaMud W 3aloJIHEHUs] JOKYMEHTOB, OOOpYAYIOTCS
WHOOPMAIIMOHHBIMU  CTEHJAMH,  CTYJIbsIMH,  CTOJaMu  (CTOWKamMu) W
oOecrieunBarOTCs  oOpasllaMM  3afoJjHEHUs  JIOKYyMEHTOB, Oymaroil u
KaHICJIIPCKUMHU ~ TIPUHAJUICKHOCTAMHU  JIJIT  OOECTEeUeHHs]  BO3MOXHOCTH
oopMIICHUS TOKYMECHTOB.

B Mecrtax mig 3anofiHeHUs TOKYMEHTOB JODKEH 00eCredruBaThCs JOCTYIT K
HOPMATHBHBIM  TIPAaBOBBIM  aKTaM,  PETYJHUPYIOUIUM  MPEJOCTABICHHUE
MYHHULUITAIBHON YCIYTH.

Mecra ais oxuyanusi 00OpYAYIOTCS CTYJIbSIMH, KPECETbHBIMU CEKIUSIMHU
uin ckambsiMu (OankeTrkamu). KomudecTBO MecT A OXHAAHHS OIpPEACNIIeTCS
UCX0Nd W3 (PAaKTUUECKOW Harpy3Kd W BO3MOXKHOCTEH i MX pa3MEIICHUs B
3JTaHUU.

[Tomernenust uisi HETOCPEICTBEHHOTO B3aWMOJICHCTBUSI C 3asSBUTEIISMHU
MOTYT OBITh OpPraHW30BaHBI B BHJIC OTACIbHBIX KAaOWMHETOB JMOO B BHJE
OTJIETTLHBIX PA0OYUX MECT.

Kabunetsl, mpegHa3HaueHHBIE I TIpUEMa 3asBUTENICH, JOJKHBI OBITH
o0opynoBaHbl HMH(POPMAIIMOHHBIMU TabMWYKaMH (BBIBECKaAMHU) C YKa3aHHEM
HOMEpa KaOuHeTa, (paMUIMU, UMEHH, OT4YeCTBa (NIPU HAIUYUU) U JTOJDKHOCTHU
MYHHUITUTIATBHOTO CITy’Kaiero, rpaduka mnpuema 3asBUTENCH Uil JTUYHOTO
MPEJICTABICHUS JOKYMEHTOB U KOHCYJIbTUPOBAHUSI.
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Kaxnoe pabGoyee MecTo IOKHO OBITH 0O0OpPYIOBAHO MEPCOHAIBHBIM
KOMITBIOTEPOM C BO3MOKHOCTBIO JIOCTYIa K HEOOXOJUMBIM HH(GOPMAIMOHHBIM
0azaM, eyaTarouuM U CKaHUPYIOUTUM YCTPOMCTBAM.

Bxong B 3maHuMe YNOJTHOMOYEHHOTO OpraHa JOJDKEH ObITh 000pyI0BaH
uHpopMarmoHHOW  TabIWuKoW  (BBIBECKOM),  cojep)Kalledl  CIeAYIOIIYIO
nH(popMaIuio:

HAaUMEHOBAHME;

MECTO HaXOXKIACHUS;

PEXKUM palboTHI;

aapec o(pUIMATIBHOTO CalTa;

TeneOHHBIM HOMEP U aApecC FICKTPOHHOM MOYTHI.

B nensix opranuzainuu 6ecipensTCTBEHHOTO J0CTyIa UHBAIHUJIOB (BKIIOYast
WHBAJIMJIOB, HCIIOJB3YIOIIUX KPECIa-KOJIACKH M COOAK-MPOBOJAHUKOB) K MECTY
MPEI0CTABIICHUS] MYHULIUITAIbHON YCIIYTU UM 00€CTICYMBAIOTCS:

yCIIOBUS OECHPENATCTBEHHOTO J0CTyNa K 00BEKTY (3aHHI0, TTOMEIIECHHIO),
B KOTOPOM TIPEAOCTABIIACTCS MYyHHUIIMNAIbHAS yciIyra, a Takxke I
OecCHpensITCTBEHHOTO  TOJIb30BaHUSI  TPAHCIIOPTOM, CPEICTBAMH  CBSI3U |
uHdopmanuu;

BO3MOXXHOCTh CAMOCTOSITEJILHOTO TIEPEABMKEHUSI 1O TEPPUTOPUH, Ha
KOTOpPOW  pacIoNiOKEHbl  OOBEKThl  (37aHUs, IOMENIEHHUsI), B  KOTOPBIX
MPEIOCTABIIACTCS MYHUIIMIIAIbHAS YCIIyra, a TakKe BXOJa Ha TaKhue OOBEKTHI U
BBIXOJIa M3 HUX, MOCAJIKH B TPAHCIOPTHOE CPEJCTBO M BHICAJAKU M3 HETO, B TOM
YHCJIEC C UCTIOIH30BAHUEM KPECIIa-KOJISCKHU;

HaJUIeKalee pa3MelieHue oO0OpYyJOoBaHUS W HOCHUTENeW uH(opManuu,
HEOOXOAUMBIX JUIsi oOecreueHuss OeCHpensTCTBEHHOrO0 JIOCTyma K OOBeKTaM
(3maHusIM, IOMEIIEHUSAM ), B KOTOPBIX MPEIOCTABISETCS MyHUIIUIIAIbHAS YCIIyTa, C
y4€TOM OTPaHUYEHUN KUZHENESITEIIbHOCTH;

nyOnupoBaHHEe HEOOXOAMMOW 3BYKOBOW M 3pHUTENIbHOW HH(pOpManuu, a
TaK)K€ HaAJIMUCeH, 3HAKOB M HWHOW TEKCTOBOM M Tpaduyeckod wuHbOpMaIuu
3HAaKaMU, BBITIOJIHEHHBIMU pebeHO-TOUCUHBIM MmpudToM bpaiins;

COTPOBOXKACHUE WHBAIHIOB, UMEIOIINX CTOWKHE PACCTPOMCTBA (PYHKITUU
3pEHUS U CAMOCTOSITETLHOTO TIEPEIBIKCHHUS;

JOIYCK CYypAOIEpeBOIYNKA U TU(IOCYpPAOTIEPEBOAUNKA;

JIOMYCK COOAKU-TIPOBOIHUKA HA OOBEKTHI (3/IaHUS, IIOMEIIEHHUS ), B KOTOPBIX
MPEIOCTABIACTCS MyHUIIUTIAJIbHAS YCITYTa,;

OKa3aHWe TIOMOINUA B TPEOJOJICHHH OapbepoB, MEMIAIONIUX TOIYYCHHIO
MYHHUITUTIATFHON YCIIYTH HapaBHE C APYTUMH JIUIIAMH.

B cnydae HEBO3MOXXHOCTH TOJHOCTBIO TPHUCTIOCOOUTH TIOMEIICHHE
YHOTHOMOYEHHOTO OpraHa ¢  Yy4e€TOM TMOTPeOHOCTH  WHBaIUIA €My
o0ecreunBaeTcs TOCTYM K MECTY NMPEJOCTABICHUS MyHHUITUTATHHOU YCITYTH.
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2.17. Iloka3areyiu JOCTYITHOCTH M Ka4eCTBA roCy1apCTBEHHOM yCJIyIrH, B
TOM 4YHCJEe KOJMYeCTBO B3aUMOACHCTBHH 3asiBUTEJs] € IOJKHOCTHBIMU
JUIAMM TNPH  NPeIOCTABJCHHMH  MYHHIUNAJIBHOH YCIAYIrH M HX
MPOAO0JIKUTEJIbHOCTh, BO3MOKHOCTh NMOJYYeHHS TOCYJIAPCTBEHHON YCJIYIM B
M®II, BO3MOKHOCTH MOJIy4eHU HHPOPMALUU O XOAe IPeJ0CTABJICHUS
roCyJapCcTBEHHOM yCJIyru, B TOM 4YHCJIe ¢ HCN0JIb30BaHMEM MH(OPMAIMOHHO-
KOMMYHHMKAIIMOHHBIX TEXHOJIOTHH

2.17.1. Tloka3aTtenemM KayecTBa W JIOCTYNHOCTH MYHUIHUINAIBHOW YCIyrH
ABJISIETCA  COBOKYIHOCTh KOJIMYECTBEHHBIX M KAUYECTBEHHBIX IApaMETPOB,
MO3BOJISIIOIINX HM3MEPATh M OLIEHUBATH IMPOLECC U PE3YNbTaT MPEAOCTABIICHHS
MYHULUNAIBHON YCITYyTH.

2.17.2. TlokazarenssMu JOCTYIMHOCTH TPEAOCTABICHUS MYHHUIIUNATIBbHON
YCIIYTH SIBJISIFOTCSL:

TPAHCIOPTHAsT JOCTYIHOCTh K MECTaM MPEJOCTaBICHUSI MYHULHMNAIbHON
YCIIyTH, B TOM YHCJI€ JUIs JIUIl C OTPAHUYEHHBIMU (PU3UYECKUMU BO3MOKHOCTSAMH;

BO3MOXXHOCTh  TOJYYEHHS T[OJHOM, AaKTyallbHOW UM  JOCTOBEPHOU
uH(dOpMaIMU O IOPSJIKE TPEIOCTABICHNS MYHULIUITAILHON YCIIYTH, B TOM YHUCJIE B
AJIEKTPOHHOU (hopMme;

BO3MOXXHOCTh BbIOOpa crocoba oOpalieHusi 3a MpeaoCTaBICHUEM
MYHUIIUNIATBHOM  ycnyrd  (JIMYHO,  4epe3  NPEACTaBUTENs,  MOYTOBBIM
ornpaBieHueM, depes MODII, mocpencTBoM eamHOTO MOpTaia/pernoOHAIBLHOTO
nopTasa, noprajia agpecHON CUCTEMBI);

BO3MOYXHOCTH MOJTY4YeHUsI HHPOPMAITUHU O TTOPSIAKE U XOJI€ MPEOCTABICHUS
MYHUITUTIATBHON YCIYrd, B TOM YHCIE C HCIOJIb30BaHWEM HWH()OPMAIIMOHHO-
KOMMYHUKAIITUOHHBIX TEXHOJOTUH.

2.17.3. Tloka3aTensiMu KadecTBa MPEAOCTABICHUS MYHULMNAIbHON YCIyru
SABJISIFOTCSI:

CTENECHb YJIOBJIETBOPEHHOCTH TPAXKJIAH KayeCTBOM M JIOCTYIHOCTBIO
MYHULHUNAIBHOMN YCITyTH;

COOTBETCTBHE TMPEIOCTABISIEMON MYHUIIMIAIBHONW YCIyrd TPeOOBaHUIM
HACTOAIIET0 aIMUHUCTPATUBHOTO PETJIAMEHTA;

cOOJTI0/IEHNE CPOKOB MIPEAOCTABICHUS MYHHUITUTIATHHOU YCIIYTH;

KOJIMYECTBO OOOCHOBAHHBIX Kajo0.

2.17.4. Ilpn nosy4eHU MYHHUIIMOAIBHOW YCIYT'H 3asBUTENb OCYIIECTBIISAET
He OoJiee JBYX B3aWMOJICHCTBUI C JIOJDKHOCTHBIMHU JIMIIAMHU Y TIOJITHOMOYEHHOTO
oprasa.

[TpoaoIKUTENIBHOCTh KaXJO0TO B3aUMOJCHUCTBUSL HE JOJKHA IPEBBINIATH
15 MuHYyT.
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2.18. Unble TpeOGOBaHMSI, B TOM 4YHCJI€ YYHUTHIBAKIINE O0COOEHHOCTH
NPeAOCTABJIEHUS] MYHUIMNAJALHOM ycayru B M®PIL u  ocodeHHOCTH
NPeI0CTABJICHUS MYHUIUNIAJIbHOU YCJIYIM B JJICKTPOHHOM opMme

2.18.1. ITpu HanpaBJICHUU JIOKYMEHTOB, HEOOXOIUMBIX I
MPEI0CTABIICHUS] MYHUIIUIIAILHON YCIYTH, B (hOpME JEKTPOHHBIX TOKYMEHTOB, C
UCIIOJIb30BaHUEM HH(POPMAIIMOHHO-TEICKOMMYHUKAIIMOHHBIX CETEH, B TOM UHCIIe
cetu «VHTepHeT», BKIIOYas €IUHBIA TMOPTAJ, pPETUOHAJBHBIN MopTa,
UCIIOJIb3YETCs YCUJICHHAs! KBATU(UIIMPOBAHHAS AJIEKTPOHHAS TOJIIUCH.

3asBuTenM — (uU3MYeckWe JMIA BIpPaBE HUCIOJb30BaTh IPOCTYIO
SJIEKTPOHHYIO TOANKUCH B cilydae, npeaycMoTpeHHoM myHkToM 2(1) IlpaBun
ONpeNeleHUusT BHUJOB  OJJEKTPOHHOM  TMOJMHMCH, HCIOJIB30BAHUE  KOTOPBIX
JOTyCKaeTcsi Tpu  OOpalleHMd 3a  TOJYYeHHUEM  TOCYAapCTBEHHBIX U
MYHULMOAIBHBIX ~ YCIIYT, YTBEPKACHHBIX IOCTaHOoBIeHHWEM [IpaBurenbcTBa
Poccutickoit @eneparuu oT 25.06.2012 Ne 634 «O Buaax 3J€KTPOHHOU MOJIIUCH,
UCIIOJIb30BAaHWE KOTOPBIX JOMYyCKaeTcsi Mpu oOOpalieHuu 3a MOJyuYeHUEeM
rOCyJapCTBEHHBIX U MYHHIUIIATIBHBIX YCIYT».

[IpenocraBiieHE MYHUIUIAIBHOW YCIYTH C HCIOJIb30BAHUEM €IMHOTO
MopTaia, PErMOHAIBHOrO MOpPTAJia OCYUIECTBIIAETCS B OTHOUIEHWUH 3asBUTENEH,
MPOIIECANINX MPOLUEIYPY PETUCTPALIUH U AaBTOPU3ALMU C uctoiab3oBaHnuem ECUA.

2.18.2. IIlpueM OKYMEHTOB W BblJauya pe3yjbTaTa MyHULIMIAIBLHON yCIYTH
MOXET OCylecTBIATCA B MO®PIL[ mo mpuHOMIY 3KCTEPPUTOPUATBHOCTA MPHU
HaJW4YuMd  3aKJIIOYEHHOTO  COrJIAal€HHUsT O  B3aWMMOJACHCTBHUM  MEXIY
YnonanoMoueHHbIM opraHoM U ['OAY «M®ILy.

I1l. COCTAB, NOCJEJOBATEJIBHOCTb 1 CPOKH BBIITIOJTHEHUSA
%Z[MI/IHI/ICTPATI/IBH | HP%I[EI P (JIEUCTBUH), TPEBOBAHUS K

OPAAKY HX BBIIIOJHEHMNSI, TOM YUCJIIE OCOBEHHOCTH
BBITIOJIHEHUSA MHUHUCTPATUBHbBIX HPOI_IEI[YPC (SI[[;EHCTBHH

B JJIEKTPOHH P®OPME, A TAKXE O EHHOCT
BBIITOJIHEHUA AIMUHUCTPATUBHBIX ITPOLEAYP B M®I]

3.1. HcuyepnbiBawIuMii mNepeYeHb AJIMHHHCTPATHBHBIX MPOUEAYP
(neicTBHii):

1) npueM u perucrpamus 3adBICHUS MW HHBIX JOKYMEHTOB JIJiA
MPEJOCTABICHHS] MyHULIUTTAIIBHON YCITYTH;

2) HampaBJIEHHE MEXBEIOMCTBEHHBIX 3aMPOCOB;

3) mpUHATHE PEIICHUS O MPEeIOCTaBICHUU (00 OTKa3e B MPEIOCTABICHUH)
MYHULIUNAIBHOMN YCITyTH;

4) yBeIOMIICHHE 3asBUTENII O NPUHATOM pPELICHHH, BbIJAada 3asBUTEIIO
pe3yabpTara NpeloCTaBICHUs MyHULIMIATLHON YCIIyTH.

3.2. IlpueMm u perucrpamus 3asiBJeHHS] U HMHBIX [JOKYMEHTOB [JIsl
NpeaoCcTaBJIeHUsS] MYHUIIUNIAJIbHOM YCJIYTH
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3.2.1. OcHoBaHueM Jisl Hayajga aJMUHUCTPATUBHON MPOLEAYPHI SBISIETCS
MOCTYIUICHUE OT 3asBUTENS 3asBJICHUS O TMPEAOCTABICHUA MYHHUIUMIIAIBHON
YCIyTH:

Ha OYMa)XHOM HOCHTEJIE HEMOCPEICTBEHHO B YIOJTHOMOYCHHBIN Opra,
M®LJ;

Ha OyMa)XHOM HOCHUTelIe B YTMOJHOMOUYCHHBIM OpraH MOCPEICTBOM
MIOYTOBOT'O OTIIPABJICHUS;

B (hopMe IJIEKTPOHHOI'O JIOKYMEHTA C MCIOJIb30BaHUEM €JIMHOI0 IMopTaja,
pPETHOHAIBLHOIO TTOPTajia WK MopTaia aaApeCHON CUCTEMBI.

[Ipu nuuHOM Qopme TMojayu JOKYMEHTOB B YTOJHOMOYEHHBIH Opra,
M®II nmosaua 3asBICHHUS U UHBIX JOKYMEHTOB OCYIIIECTBIIACTCS B MOPSIKE OOIIeH
odyepeaud B NPUEMHBIE Yachkl WM IO TpeaBapuTeNbHON 3amucu. Ilpu nudHoM
dbopMe Mmojiauynd JTOKYMEHTOB 3asBUTEIb IOJACT 3asBJICHUE W WHBIC JOKYMEHTHI,
yKa3aHHBIC B IyHKTaxX 2.6, 2.7 HACTOSIIETO aIMUHHCTPATUBHOIO perjaMeHTa (B
Cllyyae eClid 3asBHUTENIb MPEJCTABISAET JOKYMEHTHI, yKa3aHHbIE B IyHKTe 2.7
HACTOAIIECTO aJIMUHUCTPATUBHOTO perjiaMeHTa, 1Mo COOCTBEHHON MHMITMATHUBE) Ha
OyMa)KHOM HOCHTEJIE.

[Ipu auuHO# dopme Mogayu JOKYMEHTOB 3asBJIICHHE O IPEIOCTABICHUU
MYHULIMTATBHON YCIYTH MOXET OBITh 0()OPMJICHO 3asBUTEIIEM B XOJi¢ IIpUeMa B
YnonnomoueHHoM oprane, M®OL] 1u6o opopmiieHo 3apanee.

ITo mpocbbe oOpaTuBIIErOoCs JHIA 3asSBJICHHE MOXET OBITh O(OPMIICHO
JIOJDKHOCTHBIM ~ JIUIIOM Y TIOJJHOMOYEHHOIO OpraHa, crequaiucrom MOIL],
OTBETCTBEHHBIMHM 3a IPHUEM JOKYMEHTOB, C HCIOJIb30BaHUEM MPOTPAMMHBIX
cpeacTB. B aToM cirydae 3asBUTEIb COOCTBEHHOPYYHO BIMCHIBACT B 3asBIICHUE
CBOIO (haMHJIUIO, UMS U OTYECTBO, CTABUT AATy U IMOJIIHCH.

J0oI5KHOCTHOE JIMIO YIOJHOMOYEHHOI0 OPraHa, OTBETCTBEHHOE 3a
NnpueM JOKYMEHTOB, OCYHIeCTBJIsIET Cjedylomue JAeilCTBUSA B XOAe NpHeMa
3asiBUTEJISI:

yCTaHABJIMBAET MIPEAMET OOpaIlcHuS;

YCTAHABJIMBACT JIMYHOCTh 3asABUTEINS (MPEACTABUTENS 3asBUTENS), B TOM
YyHUCIie TPOBEPSET HATUUUE IOKYMEHTA, YJIOCTOBEPSAIOLIETO JIUYHOCTD;

MPOBEPSET MOJHOMOYMS 3aIBUTEIIS;

MPOBEPSIET HATTUYHE BCEX TOKYMEHTOB, HEOOXOIUMBIX JJIS TPEIOCTABICHUS
MYHUITUTIATBHOM ~ yCIyTH,  KOTOpBIE  3asBHUTENb  00s3aH  TPEJIOCTABHUTH
CaMOCTOSITEIILHO B COOTBETCTBHU C IIYHKTOM 2.6 HaACTOSIIETO
aIMUHUCTPATUBHOTO PETJIAMEHTA;

B Clydae yCTaHOBJICHHS (paKTa HECOOTBETCTBHSI MPECTABICHHBIX
JIOKYMEHTOB JINOO OTCYTCTBHUSI HEOOXOJMMBIX JOKYMEHTOB JUIsl MPEOCTABICHUS
MYHUITUTIATBHOW  yciyru  WHGOPMHUPYET B  yCTHOW  ¢opme  3asiBUTENS


consultantplus://offline/ref=6289369182ADB4E902B10CEE158A6D171B6714AF8959DC99B161E0D6C5C138F79FFF97FF4368D12AB165DBE2CD3FB5D94DBC0BE18B13EB4D7AD68842oCp6G
consultantplus://offline/ref=6289369182ADB4E902B10CEE158A6D171B6714AF8959DC99B161E0D6C5C138F79FFF97FF4368D12AB165DBE1CF3FB5D94DBC0BE18B13EB4D7AD68842oCp6G
consultantplus://offline/ref=6289369182ADB4E902B10CEE158A6D171B6714AF8959DC99B161E0D6C5C138F79FFF97FF4368D12AB165DBE2CD3FB5D94DBC0BE18B13EB4D7AD68842oCp6G

19

(mpencraBuUTeNs 3asBUTENIS) O HATMYMU OCHOBAHUM VISl OTKa3a B MPEAOCTABICHUU
MYHULMNATBHON YCIYTH U IIPEAJIAraeT MPUHATH MEPHI 10 UX YCTPAHEHUIO;

NPUHHAMAET PELICHUE O MPUEME Yy 3asIBUTEIIS MPEICTABICHHBIX TOKYMEHTOB
U PETUCTPUPYET 3alpOC M MPEACTABICHHBIE JOKYMEHTHI IMOJ WHIUBUIYAIbHBIM
MOPSAKOBBIM HOMEPOM B JI€Hb UX MOCTYIUJICHNUS;

BBIJJACT 3aABUTEIIO0 PACIIUCKY C ONHUCBHIO MPEICTABICHHBIX JOKYMEHTOB M
YKa3aHHUEM JaThbl UX MPUHATHUSA, TOATBEPKIAIONTYI0O TPUHATHE TOKYMEHTOB.

Chnenmuanmuct M®PII, oTBeTcTBeHHBI 32 NpHeM [JTOKYMEHTOB,
OCYIIECTBJIACT CJAeAYIOIIME eCTBUS B X0/1e IPHUeMa 3asiBUTEJIs:

yCTaHABJIMBAET MPEIMET 0OpaIllCHNUS;

YCTaHABJIMBAET JIMYHOCTh 3asBUTENS (MIPEJCTAaBUTENS 3asBUTEINSA), B TOM
Yy CIIe MPOBEPSET HAJTUYUE IOKYMEHTA, YI0CTOBEPSIOLIETO JUYHOCTD;

IIPOBEPSIET MTOJTHOMOYMS 3asIBUTEIIS,

IPOBEPSIET HATMYKUE BCEX JOKYMEHTOB, HEOOXOAMMBIX JIJIsl MPEOCTABICHUS
MYHUITUNIATBHOM ~ yCIIyTU, KOTOpBhIE€  3asABUTEIb  O00si3aH  MPETOCTaBUTH
CaMOCTOSITEIBHO B~ COOTBETCTBUM  C  NYyHKTOM 2.6  HACTOSIIETO
aIMHHUCTPATUBHOTO PETJIAMEHTA;

B Cily4yae YCTaHOBJIEHHS (aKkTa HECOOTBETCTBUSA IMPEACTaBICHHBIX
JIOKYMEHTOB JINOO OTCYTCTBUSI HEOOXOAMMBIX JOKYMEHTOB JUIsl MPEJOCTABICHUS
MYHUIIUNIATBHON — yciyrd  UHGOPMHUPYET B  YCTHOM  (opMe  3asgBUTEIS
(mpencTaBUTENA 3aSBUTENIA) O HATMYMU OCHOBAHUM JJIsl OTKa3a B MPEOCTABICHUN
MYHHULUITIAUIBHON YCIYTH U IPEAJIAaraeT MPUHATh MEPHI 110 UX YCTPAHEHUIO;

IIPUHUMAET PELICHUE O IPUEME Y 3asiBUTEIIS MPEICTABICHHBIX JTOKYMEHTOB,
dbopmupyeT  3asBICHHE 0 IPEIOCTABICHUN  YCIYTH IIOCPEICTBOM
uHdopmarmonnoit cuctembl MODII, peructpupyer 3asBIECHHE U  IaKET
JTOKYMEHTOB B wuH(popMamumonHoi cucteme MODII, BbIgaeT 3asgBUTEIIO
(mpencTaBUTENIO 3asBUTEIS) PACTIMCKY O MOJYYEeHUU JOKYMEHTOB ¢ HH(pOpManuei
0 CPOKax pacCMOTPEHMUS 3asIBIICHUS.

Ilepenaua B YNOJIHOMOYEHHBIM OpraH MakeTa JOKYMEHTOB, IPUHSATHIX
cnermanuctamu  MO®ILl, ocymecTBisieTcss MTOCPEACTBOM — MHGOPMAIMOHHOM
cucteMmbl M®I[ we mno3gHee cnemyromero padodero JHS CO JHS MpUeMa
JIOKYMEHTOB OT 3asiButesst B MOLI.

[Ipu HEOOXOIUMOCTH JOHKHOCTHOE JIMIIO YTIOJHOMOYEHHOTO OpTraHa,
ciequanuct MOL[ UW3roraBaMBaKOT KOIMHUM MPEACTABICHHBIX  3asBUTEJIEM
JIOKYMEHTOB, BBITIOJIHSIOT Ha HUX HAJMUCh 00 WX COOTBETCTBUU TOJJIUHHBIM
IK3EMIUISIPaM, 3aBEPSIOT CBOCH MOMUCHIO C YKa3aHuEM (DaMIINA U WHUITHAJIOB.

JITUTETbHOCTh OCYIIECTBICHUSI BCEX HEOOXOAMMBIX JCHCTBUNA HE MOXKET
NPEBBILATH 15 MUHYT.

JIOKyMEHTBI Ui TIPEAOCTABJICHHUS] MYHUIIUMIAIBHOW YCIYyTH MOTYT OBIThH
IIPEJICTABIICHBI B Y IOJJHOMOUYEHHBINA OPraH MOCPEJACTBOM HANPaBICHUS 3asIBIICHUS
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O MPEJOCTABICHUM MYHHUIIMNAIbHOW YCIYI'M M HMHBIX JOKYMEHTOB IOYTOBBIM
OTMPABIICHUEM, YE€pe3 EIUHBIA MOopTaj, PErHOHANBHBIA MOpTal WIM MOpTal
aJipeCHON CUCTEMBI (3a04Hasi opMa MoJa4u TOKYMEHTOB):

- B BHJIC OpUTMHANa 3asBICHUS U KONMUN JOKYMEHTOB Ha OyMa)KHOM
HOCHUTEJIE TOCPEACTBOM TIOYTOBOTO  OTHpaBiieHWs. B gaHHOM  ciydae
yIOCTOBEPEHUE BEPHOCTH KOMHUH JIOKYMEHTOB OCYIIECTBISIETCS B TMOPSIIKE,
YCTaHOBJICHHOM (pe/iepabHbIM 3aKOHOJATEIHCTBOM.

JlHeM perucTpanuy 3asBICHUS SBISETCA J€Hb €ro IMOCTYIUICHUS B
Y10JIHOMOYEHHBIN OpraH;

- B DJIGKTPOHHOM BHUJIE MOCPEJCTBOM 3aIOJIHEHUS MHTEPAKTUBHON (POpPMBI
3asiBJICHUS, TMOJIMKUCAHHOTO YCWICHHOW KBAIM(PUIUPOBAHHON 3JIEKTPOHHOM
MOAMUCHIO (MPOCTOM DJIEKTPOHHON MOAMUCHI0O B COOTBETCTBUU C TMOJIMYHKTOM
2.17.1 Hacrosiero aJMUHUCTPATUBHOIO PEriiaMeHTa), 4Yepe3 JIMYHBIM KaOWMHET
€MHOTO TOpTajia, PErHOHAJIBLHOTO MOopTaia, MopTaja aJpecHONM CHUCTEMBI 0e3
HEO0OXOAMMOCTH JIOTIOJIHUTENILHON MTO1auu 3asBJICHUs B UHOU (hopme.

®opmaTHO-JIOTHYECKas MpOBEpKa c(hOpMUPOBAHHOTO 3asIBJICHUS
OCYILECTBIISIETCS ABTOMATUYECKU IIOCIE 3alOJHEHUS 3aABUTEIEM KaxIoro W3
noJIe AJNEKTPOHHOU (opmbl  3asBieHUs. [lpu BBIIBIEHUH HEKOPPEKTHO
3aIOJHEHHOTO TOJISI SJIEKTPOHHON (hOPMBI 3asIBJICHUS 3asiBUTENH YBEIOMIISIETCS O
XapaKkTepe BBISIBJICHHOW OMMOKM U TOPSAKE €€ YCTPAaHEHHUS IOCPECTBOM
UH()OPMAIIMOHHOTO COOOIIEHUsI HEMOCPEACTBEHHO B JJIEKTPOHHOM dopme
3asiBJICHUSI.

[Tpu dbopmupoBaHuM 3asBICHUS] 00ECTIEYNBACTCS:

BO3MOYKHOCThH KOIIMPOBAHUS M COXPAHEHUS 3asBJICHUS] U UHBIX JIOKYMEHTOB,
YKa3aHHbIX B MNYyHKTax 2.6, 2.7 HacTOSIIEro aJIMHUHUCTPATUBHOI'O PErJIaMEHTa,
HEOOXOAUMBIX ISl MPEIOCTABICHUS MYHUITUTIATLHOM YCIYTH;

BO3MOYKHOCTH I€YaTH Ha OYMa)KHOM HOCUTEJIE KOIHMH AJIEKTPOHHON (POPMBI
3asIBJICHUS;

B JIIOOOW MOMEHT IO JKENaHWIO TIOJIb30BaTEIsl COXPAaHEHHE paHee
BBEJICHHBIX B JJIGKTPOHHYIO (OpMy 3asBICHUS 3HAUYCHHM, B TOM 4YHUCJE MpHU
BO3HMKHOBEHUH OMIMOOK BBOJA W BO3BpAaTe ISl IOBTOPHOTO BBOJA 3HAYCHHI B
AJIEKTPOHHYIO (DOpPMY 3asIBIICHUS;

3aMojHEHNEe TOJeH JJIEKTPOHHOM (GOpMBI 3asBIICHUS JO Hadaja BBOJA
CBEJICHUI 3asBUTEJIEM C HCIOJIb30BAHUEM CBEJCHUM, pPa3MEIICHHBIX B
dbenepaibHON TOCYyIapCTBEHHONW HMH(popMannoHHOW cucteme «Enunas cucrema
uieHTU(UKAIIMA U ayTeHTU(UKAIMU B WHQOPACTPYKTYpe, OOECIeunBarONMICH
UH()OPMAITMOHHO-TEXHOJIOTUYECKOE B3aUMOJICHCTBHE WH(DPOPMAIIMOHHBIX CUCTEM,
UCITOJIB3YEMBIX JIJISl TIPEIOCTABIICHUS TOCYIAPCTBEHHBIX U MYHHUITUTATBHBIX YCIYT
B oJiekTpoHHOU (opme» (manee - ECUA), u cBengeHuil, onmyOIMKOBAaHHBIX Ha
EnunoMm noprasne, B 4acTu, Kacarolencs cBeieHnil, orcyrcTByromux B ECHUA;
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BO3MOXXHOCTh BEPHYTHCS Ha JIO0ON U3 3TANoOB 3alOJIHEHMS 3JIEKTPOHHOMU
dbopmbl 3asBIeHUS O€3 MOTEPH paHee BBEACHHOW HH(pOpMAIINH;

BO3MOXXHOCTh JIOCTyIla 3asBUTENII HAa E€OUHOM NOpTale, PETHOHAIBHOM
MopTajie K paHee MOJAHHBIM UM 3asIBJICHUSM B TEUCHUE HE MEHEE OJHOTO Iroja, a
TaK)K€ YaCTUYHO CPOPMUPOBAHHBIM 3aSIBICHUSIM - B TEUCHHE HE MEHEE 3 MEeCSIIeB.

CdopMupoBaHHOE U TMOANUCAHHOE 3asBICHUE U UWHBIE JOKYMEHTHI,
yKa3aHHbIe B MyHKTax 2.6, 2.7 HacCTOALIEr0 aIMHHUCTPATUBHOTO PEIrJIAMEHTA,
HEOOXOAUMBIE ISl MPEJOCTABICHUS MYHUIIMIAIBHOW YCIYTH, HANpaBISIOTCS B
YOTHOMOYEHHBI OpraH TMOCPEICTBOM E€AMHOr0  IMOpTaia/peruoHaIbHOTO
nopTasnia.

3asBUTENSIM NPEAOCTABISAETCS BO3MOYKHOCTh MPEIBAPUTENBHON 3alMCU Ha
[IPEJICTABIICHUE 3asBJICHHUS O M[PEAOCTABICHUA MYHULMIIAIBHON YCIyTU U
HEO0OXOIUMBIX TJOKYMEHTOB.

[IpenBapurenbHas  3amuMChb  MOXET  OCYILIECTBIATHCS  CHEAYIOLIMMU
crioco0aMu 1o BbIOOPY 3asiBUTETIS:

Y JIMYHOM OOpAaIICHUH 3aBUTEINS B Y IOJTHOMOUYECHHBINA OpTraH;

py JIMYHOM oOparieHuu 3asaButesst B MOL]

[Ipu ocymiecTBICHUY 3allUCH 3asBUTEIb COOOIIAET CIEIYIONTUE JaHHBIC:

dbamMunuio, UM, 0T4ECTBO (MTOCJIEIHEE - TPU HATUYUN);

HOMEP KOHTAKTHOTO Tese(oHa;

aZpec IEKTPOHHOM MOYTHI (IO JKEJIAHUIO);

KeJmaemble JaTy M BpeMs TPEJCTABICHUS 3asBICHUS M HEOOXOJIUMBIX
JIOKYMEHTOB.

B cnydae HECOOTBETCTBUSI CBENIEHUI, KOTOpPHIE COOOIIMII 3asBUTEIbL MPU
3allUCH, JOKYMEHTaM, I[IPEACTABICHHBIM 3asBUTEIEM NPU JIMYHOM IpPUEME,
IIpEeIBapUTEIIbHAS 3aIMCh AaHHYJIUPYETCH.

[Ipu ocymiecTBiICHUU 3alydCH 3asBUTENTh B 00S3aTEIBHOM TOPSIKE
uHOpMUPYETCS O TOM, YTO MPEABAPUTEIIbHAS 3aMMUCh AHHYJIUPYETCS B CIIy4ae €ro
HESIBKY 10 KICTEYECHUU 5 MUHYT C HA3HAYEHHOTO BPEMEHU ITpUEMA.

3anuch Ha NMpUeM B YIOJIHOMOYEHHBIN OpraH sl MOJaud 3asiBIICHHS C
WCIIOJIb30BAaHUEM €IMHOTO TOpTajia, PErHOHATBHOTO MOpTaia, OQUIIHATBHBIX
calToB B ceTu «HTEpHET», HE OCYLIECTBISACTCS.

YOJIHOMOYEHHBIN opraH obOecrieunBaeT IIpUeEM JIOKYMEHTOB,
HEOOXOAUMBIX MJIsi MPEIOCTaBICHUS MYHUIIUITAIBHON YCIYTH, B 3JICKTPOHHOM
BUJIC, W PETUCTpaAllMi0O 3asBlieHUs 0e3 HEoOXOAMMOCTH  TOBTOPHOTO
MPEICTABJICHUS 3aIBUTEIIEM TaKUX JIOKYMEHTOB Ha OyMakHOM HOCHUTEJIE.

[Ipu mocTymiaeHuun JOKyMEHTOB B (hOpME JJIEKTPOHHBIX JIOKYMEHTOB C
UCIIOJIb30BaHWEM  HMH(POPMAIIMOHHO-TEIEKOMMYHUKAITMOHHBIX ~ CeTEe  OOIIero
MOJIb30BAHUA, pPACIUCKa B TOJYYCHHH JOKYMEHTOB B TEUYEHHE pabouero HS,
CJIIEMYIONIETO 3a JHEM TOCTYIUICHUS JOKYMEHTOB, HampaBisieTcss B (dopme
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AJIIEKTPOHHOIO JIOKYMEHTAa MO aJpecy »dJEKTPOHHOM TOYThI, YKa3aHHOMY
3asIBUTEIIEM.

[Ipu mocTymieHuy 3asBICHHUS HAa OKa3aHWE MYHUIMNAIbHOW YCIYTH B
AJIIEKTPOHHOM (opMe depe3 eIuHBIM TMopTal, pPEruoHaNbHBIA MOpTal B
YTOTHOMOYEHHBIN OpraH, 3asBICHUIO TMPUCBAUBAETCS CTATyC «OTIPABICHO B
BeIOMCTBO». WMHQopMUpoBaHUE 3asBUTENST  OCYIIECTBISETCS 4Yepe3 JIMYHBIN
KaOWHET yKa3aHHBIX MOPTAJIOB.

Nnentudukanus 3asiBUTES oOecrieurBaeTcs AIIEKTPOHHBIM
UJCHTU(DUKATMOHHBIM TPUJIOKEHHEM C UCIOJIb30BAHUEM COOTBETCTBYIOIIETO
cepuca ECUA.

[Ipu moctyruieHUN 3asBJICHUS HA MPEIOCTABICHUE MYHUIIMIAIBHONW yCIyTH
B DJIEKTPOHHOU (popMe uepe3 eAUHBIN MOpTal, PErHOHANBHBIN MOpTa, MOPTal
aApecHON CHUCTEMbl, [HEM TOJyYEHUs 3asABJICHUS O MPEJOCTaBICHUU
MYHULIMNAIBHOM YCIYTM SIBISETCS JE€Hb IIPUCBOCHUS 3asBJICHUIO CTaTyca
«OTIIPABJIEHO B BEIOMCTBO.

Ecnu 3asBuTens 00patuiics 3a04H0, T0HKHOCTHOE JIUI0 Y TOJTHOMOYEHHOTO
OpraHa, OTBETCTBEHHOE 3a IPUEM JIOKYMEHTOB:

- PETUCTPUPYET 3asIBJICHUE MO WHIAUBUIYAIbHBIM MMOPSAIKOBEIM HOMEPOM B
JI€Hb MOCTYIICHHS JOKYMEHTOB;

- TpOBEpsSeT NPaBWIBLHOCTH OGMOPMIICHHUS 3asBICHUS U MPABUIbHOCTH
o OpMJIICHUS UHBIX IOKYMEHTOB, TOCTYIUBIIUX OT 3asSBUTEIIS;

- IPOBEPSIET IPEACTABICHHBIE IOKYMEHTHI Ha IPEAMET KOMIUIEKTHOCTH;

- OTHPABIISICT 3asIBUTEIIIO YBEJIOMJICHUE C OMUCHIO MPUHATHIX TOKYMEHTOB U
YKa3aHHUEM JaThl UX MPUHSTHUSA, IOJTBEPKIAIONIEE TPUHITUE JOKYMEHTOB.

YBenomiieHuE 0 MpUueMe JOKYMEHTOB HAIPaBIISIETCS 3asIBUTEIO HE MO3IHEE
pabouero nHs, CIEIYIOIIETO 3a JHEM TOCTYIUICHUS 3ampoca U JOKYMEHTOB,
CIIoco00M, KOTOPBII UCTI0JIb30Ba (yKa3all) 3assBUTENb MPU 3a09HOM OOpaIeHuH.

[To wrToram WuCHOTHEHHUS AAMUHHCTPATUBHOW TMPOUEAYPhl IO MPUEMY
JOKYMEHTOB B YTIOJIJHOMOYEHHOM OpraHe, JOJKHOCTHOE JIMIO0 Y TOJITHOMOYEHHOTO
opraHa, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, GOPMHUPYET JOKYMEHTHI (JI€]I0) U
nepesaeT ero JOJKHOCTHOMY JIMIY YTIOJTHOMOYEHHOIO OpraHa, OTBETCTBEHHOMY
3a MPUHSITHUE PEILICHMUS.

[To wrToram WuCHOTHEHHUS AAMUHHUCTPATUBHOW MPOUEAYPbl IO MPUEMY
nokymMeHTOB B ML cneunanuct MOLI, oTBETCTBEHHBIN 3a ITPUEM JOKYMEHTOB,
dbopMmupyeT TOKyMEHTHI (herno) W mepemaeT ero cnenuanucty MOI],
OTBETCTBEHHOMY 3a MEXBEJIOMCTBEHHOE B3aMMOJECHCTBUE, KOTOPBIM B CBOIO
ouepellb B CPOKH, YCTAHOBJICHHBIE COTJIAIICHUEM O B3aMMOJICUCTBUU, MEPEAAECT
JIOKYMEHTBI B Y ITOJJTHOMOUYEHHBIN OPraH.

3.2.2. KpurepueM nOpUHATUS PEUIEHUS O MPUEME JOKYMEHTOB SBISETCS
HaJM4yue 3asiBJICHHUSL.
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3.2.3. MakcuManpHbIil CPOK MCHOJIHEHHS aJMUHUCTPATHUBHON MpOLETypbI
coctaBisier 1 pa®ouuii JIeHb CO JHS TOCTYIUICHHS 3asiBJIICHUS OT 3asBUTENS O
MPEI0CTABICHUHA MYHUIIUIIATLHON YCIYTH.

3.2.4. Pe3ynpTaTOM aJMUHUCTPATUBHON MPOLIETYPHI SIBISIETCS pErUCTpaIUs
B YINOJHOMOYEHHOM OpraHe 3asBJICHHUS U JOKYMEHTOB, MHPEJICTABICHHbIX
3asiBUTEJNEM, MX TMepefada JOJDKHOCTHOMY JHUIy YIIOJTHOMOYEHHOI'O OpraHa,
OTBETCTBEHHOMY 3a MPUHATHE PEUICHUW O MPEAOCTABICHUH MYHMUIIMNAIbHON
YCIIyTH.

Pe3ynpTaT anMHMHHCTPAaTUBHOM TMpoleaypbl (UKCHUPYETCS B CHUCTEME
AJIEKTPOHHOTO JOKYMEHTOO00POTa Y TOJIHOMOYEHHOTO OpraHa.

Pe3ynpTaT agMUHHMCTPATHBHOM WPOLEIYpbl B OTHOILIEHUU 3asBIICHUS,
MOCTYIUBIIETO B JJIEKTPOHHON (opMe ¢ HUCIOIB30BAHUEM E€IUHOTO TopTana,
PETMOHANILHOTO MOpTaja, NOATBEPKIAAETCA MPUCBOCHUEM CTAaTyca 3asiBKe
«IPUHATO B paboTy BeAOMCTBOM». JlelicTBHE H3MEHEHHUs CTaTyca 3asBIICHHS,
MOCTYIUBIIIETO B JJIEKTPOHHON (OpME C HCIOIB30BAHUEM E€IMHOTO MOpTaa,
PETMOHANIBHOTO TOpTajia, MPOU3BOJIUT JOJLKHOCTHOE JIUILO YITOTHOMOYEHHOTO
OpraHa, OTBETCTBEHHOE 3a IMPUHATHE PEIIEHUHA O  MIPEeAOCTaBICHUH
MYHULUNAIBHON YCIIyTH.

3.2.5. Pe3ynbTaT aIMUHUCTPATUBHON MPOLEAYPHl — MPUEM U PETUCTpAIUS
3asBJICHUS U JOKYMEHTOB OT 3asIBUTEIIA.

3.2.6. Bpems BBIIIOJTHEHUS] AAMUHHUCTPATUBHOW MPOLEIYPbl HE JIOJKHO
NpeBbIIATH 15 (MATHAAUATH) MUHYT.

3.3. HanpaBJ/ieHue Me:KBeIOMCTBEHHBIX 3aMIPOCOB

3.3.1. OcHoBaHueM sl Hayanda aJAMUHUCTPATHUBHOM MPOLEAYPHI SIBISETCS
MOJYYEHHUE TOHKHOCTHBIM JIMIIOM Y IOJIJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a
MPEJOCTABIICHHE MYHULUNAIBHON YCIIYTH, 3asiBJICHUS 0e3 JOKyMEHTOB,
yYKa3aHHBIX B IMyHKTE 2.7 HACTOSMIETO aIMUHUCTPATUBHOTO PETIaMEHTA.

3.3.2. JIOJBKHOCTHOE JUIO YTOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a
MPEJOCTABICHHE MYHULIMIIAIBHON YCIYTH, HE MTO3IHEE JTHA, CIEAYIOIIETO 3a THEM
MOCTYIIJICHUS 3asBJICHUSI, OPOPMIISIET U HAIIPABISET MEKBEIOMCTBEHHBIC 3aIIPOCHI
B COOTBETCTBYIOIIUM OpraH (OpraHu3aluio), B PAaCHOPSIKEHUH KOTOPOTO
HAXOJIATCSI HEOOXOIUMbIE CBEJICHUS.

3.3.3. Kputepuem NpuHATHS PEIICHUsI O HAIIPABICHUU MEKBEJOMCTBEHHOTO
3ampoca SIBJISIETCS OTCYTCTBUE JIOKYMEHTOB, HEOOXOAUMBIX JIJISi TMPEIOCTABICHUS
MYHULIMNAIBHON YCIYTH, YKa3aHHbIX B 2.7. HACTOSIIET0 aJMUHHCTPATUBHOTO
peryiameHTa.

3.3.4. MakcuMaJIbHbIi CPOK HCIOJHEHUS aJMHUHUCTPATUBHON MPOLIEAYPHI
coctaBisier 1 paboumii J€HB CO JIHS PETUCTpaIuu B YTOJTHOMOUYEHHOM OpTraHe
3asIBJICHUSI O MPEIOCTABICHUN MYHULIMTIATBLHON YCIIyTH.
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3.3.5. Pe3ynbTaToM HCMOJIHEHUS aIMUHUCTPATUBHON MPOIEAYPHI SBISIETCS
MOJIy4YeHUE  JOKYMEHTOB, HEOOXOJMMBIX JUIsl  TIPUHSATHS  pEHIeHUus O
MPEI0CTABICHUHA MYHUIIUIIATLHON YCIYTH.

Cnocobom ¢ukcaru pe3ysibrata aIMUHUCTPATUBHON MPOLEAYPHI SBISETCS
pEerucTpalys NoJy4eHHbIX OTBETOB Ha MEKBEJIOMCTBEHHBIE 3aIIPOCHI.

3.4. IlpunsTHe pemieHUsT O MNPeJOCTABJICHUU (00 orTkaze B
NPeI0CTABJICHNH) MYHUIUNIAIBHON YCJIYTH

3.4.1. OcHoBaHMeM [Jisi Hayajla HCHOJHEHUS aJAMUHUCTPATUBHOU
IpoLenypbl SBISIETCA Haiduuve (OTCYTCTBHE) IOJHOTO IaKeTa JOKYMEHTOB,
yKa3aHHBIX B MyHKTax 2.6, 2.7 HACTOALIEr0o aAMUHUCTPATUBHOIO pErjiaMeHTa, U
HEOOXOAUMBIX ISl IPUHSITHUS PEIICHUS.

3.4.2. JIOJBKHOCTHOE JUIO YTOJHOMOYEHHOIO OpTraHa, OTBETCTBEHHOE 3a
NPUHATUE PEIICHUS O NPEJOCTABICHUA MYHUIMNAIBHOM YCIYT'H, MPOBEPSET
3asiBJICHUE, JTOKYMEHTHI Ha MpEeAMET HaJIU4Msl BCEX JOKYMEHTOB, HEOOXOIUMBIX
JUIS. TIPEJCTABJICHUS MYHHIUIIAJBHOW YCIYTH M COOTBETCTBHUSl YKAa3aHHBIX
JIOKYMEHTOB YCTaHOBJICHHBIM TPEOOBaHUSIM.

[Ipu paccMOTpeHHH JOKYMEHTOB, HEOOXOIUMBIX I TMPEIOCTaBICHUS
MYHULIUNAIBHON yCIIYI'H, JOJDKHOCTHOE JUMIO YIOJIHOMOYEHHOIO Oprasa,
OTBETCTBEHHOE 3a IMPUHATHE PEIICHUS O MPEIOCTABICHUN MYHUIUIAIBHON
YCIIyTH, YCTAaHABIMBAET COOTBETCTBUE 3aSBUTEII KPUTEPUSIM, HEOOXOAUMBIM JIJIS
MPEJOCTABICHUS] MYHULUNAIBHON YCIYyTH, a TAaKX€ HalWyue OCHOBAHUMU IS
OTKa3a B MPEIOCTABICHUN MYHULIMNAIbHON YCIyTH, IPEAYCMOTPEHHBIX MYHKTOM
2.10.2 nacrosmiero aAMUHUCTPATUBHOTO PETJIaMEHTA.

JIOMKHOCTHOE  JIMIIO  YTIOJTHOMOYEHHOT'O OpraHa, OTBETCTBEHHOE 3a
MPUHATHE PELICHHS O MPEAOCTAaBICHUH MYHULIMNIAIBLHON YCIYyTH, IO pe3yJibTaTam
MPOBEPKU NPUHUMAET OJTHO U3 CIEAYIOIINX PEIICHUMN:

Opyu  TPUCBOEHUM  ajapeca OOBEKTYy aJpecalid Ha  TEPPUTOPUHU
MYHHUITUTIATFHOTO 00Opa30BaHMUS:

- 0 BbIJIau€ 3asIBUTENIIO PEIICHHS O IPUCBOCHUU aJpeca O0BEKTY aIpecalliy;

- 00 OTKa3e B BbIJjaye pEIIeHUs O MPUCBOCHUM ajpeca 0OBEKTy aapecariuu
(B ciayyae HamM4usl OCHOBAaHWM, MPETyCMOTPEHHBIX IMyHKTOM 2.10.2 HacTosIIero
aAMUHHUCTPATUBHOIO PETJIaMEHTA).

Mpu  W3MEHEHWH ajapeca O0BEKTy  ajpecalid Ha  TePPUTOPUU
MYHHUITUTIATFHOTO OOpa30BaHMUS:

- 0 BbIJIaU€ 3asIBUTEIIO PEIICHHS 00 M3MEHEHUH ajjpeca OOBEKTY aJipecallnu;

- 00 oTKa3e B BbIJaue pernieHus 00 M3MEHEHUU ajipeca 0ObEKTY aapecariuu
(B ciaydae HalIMuMs OCHOBaHWiU, mnpemycMmorpeHHbix 2.10.2 Hacrosiero
aAMUHHUCTPATUBHOIO PETJIaMEHTA).

Mpu  aHHYJIUPOBAHUHM ajpeca OOBEKTYy aJpecalid Ha TEePPUTOPUHU
MYHHUITUTIATFHOTO OOpa30BaHMUS:
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- O BBIJAYe 3ASBUTENI0 pEHICHUS 00 aHHYJIUPOBAHUHU ajpeca OOBEKTY
azpecanuy;

- 00 OTka3ze B BblJaue pelieHUs 00 aHHYJIUPOBAHUHU aJpeca OOBEKTY
aapecanuu (B Cily4ae HaJIU4Msl OCHOBaHUH, MPEAyCMOTPEHHBIX MmyHKTOM 2.10.2
HACTOSIIETO aIMUHUCTPATUBHOIO PETJIAMEHTA).

JIOJDKHOCTHOE  JIMIIO  YTIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
MPUHATUE PEIICHHUS O NPEAOCTABICHUA MYHULMNAIBHON YCIYTd, B TEUCHHUE
1 pabGouero mHS oOcCyHIeCTBISIET OG(OpPMIICHUE pEUICHUS O MPEeAOCTABICHUH
MYHUIIUNIATBHON  YCIYrM WM pelleHue 00 OoTKaze B MPeJoCTaBICHUHU
MYHUIIUNIATBHON yclIyru (Zanee - JOKYMEHT, SBJISIOIIErocsl Pe3ysbTaToM
MPEJIOCTABIICHUS] MYHUIIUMIIAILHON YCIYTH), B TpeX AK3EMIUISIpax W MepelaeT ux
OTBETCTBEHHOMY JIMILY HA MOJIIHKCh.

OTBeTCTBEHHOE JMI0 B TeueHue 1 pabouero gHS MOJNUCHIBAECT JOKYMEHT,
ABJISIIOLIMICS PE3yJIbTATOM MPENOCTABICHNUSI MYHULIMNIAIBHON YCIYTH, U IEPENAET
€ro JOJDKHOCTHOMY JHIy YTNOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOMY 3a
MPUHATHE PEIICHUS O MPEAOCTABICHUN MYHUIIUIIAIIBHOW YCIYTH.

Pemienne o mnpegocTaBICHUM MYHUIUIAIBHOW YCIYTH BHOCHUTCS B
roCyIapCTBEHHBIN aipeCHbIN peecTp B TeueHue 3 pabouux JTHEW CO JHS MPUHSATUS
TaKOro pPEerIeHUs! YIIOJTHOMOYEHHBIM Ha BeJleHue (deaepanibHoi HHHOPMAIMOHHOM
aJApEeCHOMN CUCTEMBI COTPYIHUKOM Y IOJITHOMOYEHHOI'O OpraHa.

3.4.3. Kpurepuem NpuUHSTHS pEIICHUs SBISETCS yCTaHOBICHHUE ¢aKTa
COOTBETCTBHS WJIM HECOOTBETCTBUS 3asIBICHUS U JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABIICHUS ~ MYHUIIMIAIBHOW  YCIYTH, TpeOOBaHUAM  JICHCTBYIOIIETO
3aKOHOJATEIbCTBA, B TOM YHCIIE HACTOSIIETO aIMUHUCTPATUBHOTO PETJIAMEHTA.

3.4.4. MakcuMaJIbHbIi CPOK HCIIOJHEHHS aJMUHUCTPATUBHON MPOLELYPHI
coctaBysieT He Oosnee 4 pabouux AHEH CO JIHSA MOJY4YEHHUS TMOJHOTO KOMILJIEKTa
JIOKYMEHTOB, HEOOXOIUMBIX JIJIS IPUHATUS PEIICHUS.

3.4.5. Pe3ynpTaToM afMUHHUCTPATUBHON MPOLIETYPHI SIBISETCS oopMieHue
JOKYMEHTa, SIBISIFOIIETOCS PE3yJbTaTOM MPEAOCTABICHUS MYHUIUIIAIBHOM
YCIIyTH.

3.4.6. Pe3ynpTaT aAMUHUCTPATUBHON MPOLETYPHl (PUKCHUPYETCS] B CUCTEME
AJIEKTPOHHOTO IOKYMEHTOO00POTa C TOMETKON «HMCTIOTHEHOY.

B cnyuae mpunHsTHA pernieHus 00 0TKasze MPEeJOCTABICHUS MYHUIIMTTAIIBHON
YCIYrd 1O 3asBIICHUIO, TMIOCTYNHUBIIEMY B YIOJHOMOYEHHBIH OpraH B
AJIEKTPOHHOW (OpME C HCMOIB30BAHHEM EIUHOTO TMOpTaia, PETHOHAIHHOTO
nopTana, 3asBKE IPUCBAUBACTCA CTATYC «OTKa3aHO». JlelicTBUE W3MEHEHUs
cTaTyca 3asiBJICHUS, TOCTYIHUBIIETO B JJEKTPOHHOW (opMe C HCIOIH30BAHUEM
€AUHOT0 MOpTajia, PErMOHAJIBLHOIO MOpTalia, MPOU3BOJIUT OJKHOCTHOE JIUIIO
YNOJIHOMOYEHHOTO OpTaHa.
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3.5. VYBemomiieHue 3asiBUTeJsl O TNPUHATOM pelIeHUH, BbIAay4a
3asiBUTEJI0 pe3y/ibTaTa NpeaoCcTABIeHU MYHHIMNAJBHON YCIyTd

3.5.1. OcHoBanueM [JIi Hayajga MCIHOJHEHHUS aJMUHUCTPATUBHOMN
npouenypsl  sSBIsSeTCs  OQOpPMIIEHHOE  pelieHWe O  MPEeIOCTaBIECHUU
MYHUIIUNIATBHON ycnyru Jubo pelmieHue 00 OTKa3e B MPEAOCTABICHHUU
MYHUIIUNIATBHON yCIIyrH (fajnee - pe3ysbTaT MPeAO0CTaBIICHUS MYHHUIMIATbHON

YCIIYTH).
[Tpu MIOCTYTUICHUHN JTIOKYMEHTA, SIBIISTFOTIIETOCS pE3yJIbTaTOM
IIPEIOCTABICHUS MYHHIIATIATEHOM YCITyTH, JOJKHOCTHOE JIUTIO

YNOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a MPEIOCTABICHUE MYHULIMIIATbHON
YCIIyTH, B TEUEHHE OJHOTO paboyero JHsS C MOMEHTA MOCTYIUICHUsI HHHOPMUPYET
3asBUTENA O J1aTe, KOTAa 3asBUTENIb MOXKET IMOJIYYUTh JOKYMEHT, SIBJISIIOLLIMNCA
pe3yJIbTaTOM MPENOCTABICHUS MyHULIMIIAJIBHON YCIIYTH.

NudopmupoBanue  3asBUTENSI  OCYHIECTBISIETCS MO  TelNePOHY H
MOCPEJICTBOM OTIIPABIICHHUS 3JIEKTPOHHOTO COOOIIEHHS HA YKAa3aHHBIN 3asiBUTEIIEM
aZpec 3JIEKTPOHHOM IOYTHI.

Ecnu 3asBuTens oOpartuiics 3a MpeaoCTaBICHUEM MYHHUIIUIIAIBHOW yCIyTu
yepe3 €IMHBbIN MOpTall, PErMOHAIBHBIA MOPTal, MOPTAl aAPECHOU CHUCTEMBI, TO
UH()OPMUPOBAHUE OCYIICCTBIISICTCS, TAKXKE UYEpe3 JIMUHBIA KaOWHET YyKa3aHHbBIX
IIOPTAJIOB.

Bpigauy  1OKyMeHTa, SBIBIIOLIETOCS  PE3YJbTaTOM  IIPEIOCTAaBICHUS
MYHHULUIIAIBHON YCIYTH, OCYLIECTBISAET MOIKHOCTHOE JIUIO Y TOJIHOMOYEHHOTO
oprasa, crnequaiuctT M®LI, npu JUYHOM IpUEME 3aABUTEISI IPU NPEAbIBICHUN
JIOKYMEHTA, YIOCTOBEPSAIOLIErO JIMYHOCTD 3asIBUTEIIS.

Ecmm  pokymeHT, ABJSIOLIMNUCSA ~ PE3yJbTaTOM  MPEAOCTABIICHUSA
MYHHUITUTIATBHON YCIYTH, ObUI MOJATOTOBIEH B 3JEKTPOHHOU (opme, TO Takoi
AJIEKTPOHHBIN JOKYMEHT HANPABIBIETCS TOJKHOCTHBIM JIMIIOM Y TOJTHOMOYEHHOTO
opraHa B JIMYHBIM KaOWMHET 3asBHUTEN Ha €AMHOM IMOpTalie, PETHOHAIHLHOM
IopTale, moprajie aApeCHON CUCTEMBI.

B cinywae mnocrymieHus 3amnpoca O IPEIOCTABICHUM MYHULMITAIBHON
YCIAYTH  NOCPEACTBOM  IIOYTOBOW  CBS3H, pe3ysbTaT  IPEIOCTABICHUS
MYHHUIMIIAUIBHON YCIYTM HalpaBiseTCs IIOYTOBBIM OTIPABICHUEM B aJpec
3asBUTENIS, YKA3aHHBIN B 3asIBJICHUMU.

3.5.2. KpurepueM nOpuHATHS peELICHHS O BblJau€  pe3ysbTaTa
MPEIOCTABJICHUS MYHULMIAIBHOM YCIYyTM WA HAlpPABJICHUM PE3yJIbTaTa
MYHUITUTIAJTFHON yCIIYyTH TIOYTOBBIM OTIIPABICHUEM SIBIISICTCS BBIOOP 3asBUTENIEM
coco0a €ero yBEJOMJICHHMsI O TPUHSATOM pEIICHWH, BBIAAYM pe3yibTaTa
IIPEIOCTABIICHUS MYHULIUTIATbHOU YCIIYTH.
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3.5.3. MakcuMaJibHbIi CPOK MCIIOJIHEHUS aJIMUHUCTPATUBHOWU MPOLETYPHI
coctapisieT 1 pabouuit 1eHb ¢ MOMeHTa 0OPMIICHUS JOKYMEHTA, SIBJSIOLIETOCS
pe3yJIbTaTOM MPEIOCTABICHUS MYHULIMIIAJIbHON YCIIYTH.

3.5.4. Pe3ynbTaToOM UCHOJIHEHUS aJMUHUCTPATUBHOW MPOLIEAYPHI SBISECTCS
BbIJ]aya 3asBUTENI0 JOKYMEHTA, SBISIOLIETOCA PE3YyJbTaTOM IPEIOCTABICHUS
MYHULIUNAIBHOMN YCITYyTH.

Pe3ynpTaT aIMHUHHCTPAaTUBHOM MpoLEeaAypbl (PUKCUPYETCS B CHCTEME
AJIEKTPOHHOTO IOKYMEHTO000POTA.

PesynbpTaT npeaocTaBiieHUs] MyHUIIUTIAIBHOW YCIIYTH B 3JIEKTPOHHOU opMme
C MCIIOJb30BAaHUEM E€AUHOTO MOPTaja, PErMOHAIBHOTO MOPTaja, MOATBEPKIACTCA
MIPUCBOCHUEM CTaTyca 3asBKE «HUCIIOJIHEHO». JlelcTBUE W3MEHEHUs CcTaTryca
3asiBJICHUS, MOCTYMHBIIETO B AJIEKTPOHHOW (OpME C HCIOIB30BAHUEM EIMHOTO
[OpTajla, PErduOHAIBHOIO  IOpTANA, MPOU3BOAUT  JOJDKHOCTHOE  JIMIIO
YHOJIHOMOYEHHOI0 OpTaHa.

3.6. [lopsiioK BHINOJIHEHUSI AAMUHHUCTPATUBHBIX mpouexyp MPII.

[IpenocraBinenne MyHuuunaipHou yciyru B MLl ocymiecTBisieTcs: B
MOPSA/IKE, YCTAHOBJIEHHOM AaJMUHHUCTPATUBHBIM  PETJIAMEHTOM C  Y4YETOM
OCOOEHHOCTEH, OIpeeIeHHBIX COTJAIICHUEM O B3aUMOJCHCTBUM MEXIY
YNOJIHOMOYEHHBIM OpPraHoOM, MPEAOCTABILIIOIIUM MYHULMIIAIBHYIO YCIYIy, U
MOII.

MOII HEe ocyiiecTBIsET:

dbopMHpoBaHKEe W HANpPaBICHUE MEKBEIOMCTBEHHOTO 3alpoca B OpraHbl,
MIPEIOCTABIISIOIINAE YCIYTH, B OpPraHbl TOCYJIApCTBEHHOM BJIACTH, WHBIE OPraHbI
MECTHOI'0 CaMOYIIPABJICHHUS W OPraHU3alllM, yYaCTBYIOLIME B IPEIOCTABICHUU
MYHULIUNATbHBIX YCIIYT;

UHBIC JCHCTBUA, HEOOXOAMMbBIC Jisi TMPETOCTABICHUS MYHHUIIUMIATBLHON
YCIYyTH, B TOM YHUCJIE€ CBS3aHHBIE C IMPOBEPKOU AECHUCTBUTEIBHOCTH YCUJIECHHOU
KBATM(PUITUPOBAHHON JJIEKTPOHHOW TMOAMUCH 3asiBUTENS, MCIOJIb30BAHHON TIpH
oOparieHuu 3a MoJy4YeHueM MyHHUITUTIATLHON YCIyTH.

[IpenBaputensHas 3anuch Ha npueM B MOIl mis nomaum 3asBieHHs
OCYIIIECTBJISIETCSl TOCPEACTBOM camMo3amucu Ha odunuanbHoM caiite [OAY
«M®IIy» (https://mfc53.nov.ru/), mo tenedony call-nerrpa:88002501053, a Takxke
IpH JINYHOM OOpaIieHuu B CTpykTypHoe moapazaencaue [[OAY «MOILy.

3.7. Tlopsanok HCHpaBJIeHUS [ONMYIIEHHBIX ONEYATOK M OIIMOOK B
BBIIAHHBIX B pe3yJjbTaTe MNpPeJ0CTABJIEHUS MYHUIUNAJIBHOH YCIYIrW
JOKYMEHTAaX

B cnydae BbIsiBICHMSI 3adBUTENEM B JIOKYMEHTaX, SIBJISIOLIUXCS
pEe3yJAbTaTOM MPENOCTABICHUS MYHUIMIAIBHOW YCIyTH, OINEYaToK U (WUJIn)
OmMOOK 3asBUTENb TPEACTABISAET (HAMpPABISIET) HAa WM PYKOBOJIUTENS
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YOTHOMOYEHHOTO OpraHa 3asiBiecHHe 00 MUCIpPaBICHUU TaKUX ONEYaTOK M (MJIN)
OLIMOOK MOCPEACTBOM JIMYHOTO OOpAICHUS UM MOYTOBBIM OTIIPABICHUEM.

K 3asBnenuto mpuiaraercs OpUrMHal JIOKYMEHTa, B KOTOPOM JIOMYIIEHA
ormeyatka W (uiau) ommoOka. Taxke 3asiBUTENb BIpaBe MPUOOUIUTH JTIOKYMEHTHI,
00OCHOBBIBAIOIIIME JJOBOJIbI, N3JI0’KEHHbBIC B 3asIBJICHUU.

Perucrpaius 3asBJeHUs OCYIIECTBIISIETCS B ICHb €r0 MOCTYIUICHHS 00 Ha
cienyrouui paboyuil JeHb B cllydae IMOCTYIUICHHS 3asBJICHHS MO OKOHYAHHUH
pabouero BpemeHH. B ciiydae mOCTymieHUs 3asiBI€HUS B BBIXOJIHbIE WIIU
Hepabouue MNpa3gHUYHbIE JHU €ro PErucTpalus OCYIIECTBIAETCS B TEPBBIM
pabouuii IeHb, CISAYIOMNN 32 BBIXOHBIM UM HEPAOOUUM MPA3THUYHBIM JTHEM.

JIOMKHOCTHOE JIMIIO ~ YTIOJTHOMOYEHHOTO OpraHa MpPOBOAUT IPOBEPKY
YKa3aHHBIX B 3asIBJICHUU CBEJICHUI.

B ciiydae BbIsIBICHUS TONMYIIIEHHBIX OMEYAaTOK U (MJIK) OIIMOOK B BBIJJAHHBIX
B pe3yJbTare IMpPEIOCTABICHUS  MYHULHUNAIBHOM  yCIYrM  JOKYMEHTax
JOJDKHOCTHOE JIMIO  YTIOJTHOMOYEHHOTO OpraHa IOJArOTaBIMBAET JOKYMEHT,
ABJISIIOLIMICS PE3YJBTATOM IPEIOCTABICHUS MYHULIMIAIBHON YCIYTH, C Y4E€TOM
UCITPaBJICHUS JOMYIIEHHBIX OMEeYaTOK U (MJIM) OMUOOK B CPOK, HE MPEBBIIIAIOIIHIA
5 pabouux JAHEH CO JHS PErHCTPALlUA COOTBETCTBYIOIIETO 3asiBJICHUA.

B ciyuae oTcyTcTBHs onedyaTok U (WiK) OMIMOOK B IOKYMEHTAaX, BbIJJAHHBIX
B pPE3yibTaTe€ NPEAOCTABICHUS MYHULMNAIBHON YCIyTH, IJOJDKHOCTHOE JIHIO
YIOTHOMOYEHHOTO OpraHa MOATrOTaBIUBAET YBEIOMJICHHUE 00 OTCYTCTBUM TaKUX
OleyYaToKk W (Wiu) OMIMOOK 3a TMOJMUCHI0 YIMOJHOMOYEHHOTO Ha TOJMHUCAHHE
TaKOro JIOKYMEHTa JOJDKHOCTHOTO JIMIIA B CPOK, HE TMPEBBIMIAIONINN 5 pabounx
JTHEW CO JTHS PETUCTPALIMM COOTBETCTBYIOIIETO 3asIBJICHHUS.

Boimaua (HampaBieHue) pesyiabTaTa pacCMOTPEHHs  3asBiICHHS 00
UCIIPABJICHUU OMEYaTOK U (WIM) OMMOOK OCYIIECTBIISIETCS B COOTBETCTBHH CO
CIIoco0OM, YKa3aHHBIM B 3asIBJICHUMU.

IV. ®OPMbI KOHTPOJIA, 3A UCIIOJITHEHUEM
AIMUHUCTPATUBHOI' O PETJIAMEHTA

4.1. ITopsaaok oCcylmIeCTBJIEHUS TEKYIEro KOHTPOJIsA, 3a CO0JII0eHueM U
HCHOJHEHUEM  JO/LKHOCTHBIMM  JIMIAMHM  YTNOJHOMOYEHHOI0  OpraHa
MOJIOKEHM perjaMeHTa W MHBIX HOPMATHBHBIX TMPABOBbIX AaKTOB,
YCTAHABJMBAKIINX TPeOOBAHUS K TMPEJOCTABJIECHUI0 MYHUIUNAJILHOM
YCJIYI'H, 2 TAK:Ke IPUHATHEM UMHU peleHui

4.1.1. Tekymuii KOHTPOJIb OCYHIECTBIISIETCS MOCTOSIHHO JTOJ>KHOCTHBIMU
JULAMH TI0 KaXKJI0M aIMUHUCTPATUBHOM MPOLIEAYPE B COOTBETCTBUU C HACTOSIIUM
aAMUHHUCTPATUBHBIM PETIAMEHTOM, a TaKXKE IMYTEeM MPOBEICHUS PYKOBOIMUTEIEM
YNOTHOMOYEHHOTO OpraHa Wil JHUIOM, €ro 3aMelalollnuM, IPOBEPOK
WCIIOJTHEHHUSI JTOJKHOCTHBIMU JTULAMHA MOJIOKEHU N HAaCTOSIIETO
aAMUHHUCTPATUBHOIO PETJaMEeHTA.
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4.2. Tlopsaaok ¥ NEePUOANYHOCTb OCYLIECTBJEHUS IUIAHOBBIX M
BHEIUIAHOBBIX  NPOBEPOK MOJHOTHI HM  KayecTBa  NpeaoCTaBJIeHUs
MYHUIMIAJIbHOH YCJIYIH, B TOM YHCJe NOPSAOK U (PopMBI KOHTPOJsI, 3a
MOJIHOTOI U Ka4eCTBOM MPeA0CTABJIEHNSI MYHHIUNIAJIbHON yCJIYIru

4.2.1. KoHTponab, 3a TOJHOTOM W KA4e€CTBOM IIPEIOCTABJICHUS
MYHULIUTATBHON YCIIYTH BKJIIOYAET B ce0sl IPOBEICHUE IAHOBBIX U BHEIIJIAHOBBIX
MIPOBEPOK, BBHISBICHUE M YCTPaHEHHWE HAPYIICHUN IpaB 3asSBUTENICH, MOJOKCHUIN
HACTOSAIIETO aJIMUHUCTPATUBHOTO pErjaMeHTa U JAPYTUX HOPMATHUBHBIX IIPABOBBIX
aKTOB, PAaCCMOTPEHHE, MPUHATHE PEIICHUN U MOJATOTOBKY OTBETOB Ha OOpalieHue
3asBUTENICH, COJEpXkKaIIUX >KajloObl Ha pelieHus, AehcTBus (Oe3nelicTBre)
JIOJDKHOCTHBIX JIUII.

4.2.2. IIpoBepku MOTYT OBITh TUTAHOBBIMU U BHEIIJIAHOBBIMH.

[InaHoBBIE  MPOBEPKHM  MOJHOTHI M KadecTBa  IPEJOCTaBIICHHS
MYHULIUTATBHON YCIYTH MPOBOJATCS HE PEKe OJHOrO pasza B roj Ha OCHOBaHUU
ILUIAHOB.

BrennanoBbele TIPOBEpPKH TMPOBOASATCS IO TOPYYCHHUIO PYKOBOJIUTESA
YIOJTHOMOYEHHOTO OpraHa WM JIMIA, €ro 3aMEINaroIero, Mo KOHKPETHOMY
0OpallleHUIO 3aMHTEPECOBAHHBIX JIUII.

[TpoBepku MOTHOTHI U KAUECTBA MPEAOCTABIIEMON MyHHUIIUITAIIBHOW yCIIyTH
MIPOBOSTCS Ha OCHOBAHUHM TpHKa3za YIIOJIHOMOYEHHOTO opraHa. Jjis mpoBeaeHus
npoBepku  (GopMupyeTcsl KOMHCCHUsS, B COCTaB KOTOPOM  BKJIIOYAIOTCS
MYHULIMTIANBHBIC CITy)Kalllue YTOJIHOMOYEHHOro opraHa. Pe3ymbTaThl NpOBEpKHU
o(OpPMIISIOTCS B BHJIE aKTa, B KOTOPOM OTMEUAaOTCS BBISIBJICHHBIC HEJOCTATKH U
MPEUIOKECHUS TI0 WX YCTPAaHCHMIO, aKT IMOJIMHMCHIBACTCS WieHaMu KoMuccuu. C
aKTOM 3HAKOMSITCS JIOJKHOCTHBIE JIMIA Y TTOJTHOMOYEHHOTO OpraHa.

4.3. OTBeTCTBEHHOCTh JOJKHOCTHBIX JHI YTNOJTHOMOYEHHOI0 OPraHa,
MPeIOCTABJIAKINET0 MYHMUMIAJbHYI YCJIYIry, 3a pelleHus] W [AelCTBUS
(0e3neiicTBue), mNpuUHHUMAaeMble  (OcyllecTBJsieMble) HWMHM B XOJe
NPeI0CTABJIECHNS] MyYHHIUNIAJIBbHON YCJIYTH

JIOJDKHOCTHOE JIMIIO HECET MEPCOHAIBHYIO OTBETCTBEHHOCTb 34!

- COOJTIOICHNE YCTAHOBJICHHOTO TIOPSIIKA TpHeMa JOKYMEHTOB;

- TPUHATHE HAIJEXKAIMX MEP MO MOJHOM MU BCECTOPOHHEH MpPOBEpPKE
MPEJCTABICHHBIX TOKYMEHTOB;

- COOJIIOZICHUE CPOKOB PACCMOTPEHUSI JOKYMEHTOB, COONIOZCHUE TOPSIKA
BbIJ]JaYU JJOKYMEHTOB;

- YUYET BbIJJAHHBIX JOKYMEHTOB;

- CBOEBpeMEHHOe (OpMHpPOBAaHME, BEJACHUE U HaJJICKAIEe XpaHEHUE
JIOKYMEHTOB.
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[To pe3ynbpTaTam NpoOBEIECHHBIX MTPOBEPOK B CIyyae BBISBICHUS HAPYIICHUM
npaB 3asBUTENICH U MHBIX HAPYIICHUH K BUHOBHBIM JIUIIAM MPUMEHSIOTCS MEpPHI
OTBETCTBEHHOCTH, YCTAaHOBJICHHBIE 3aKOHOAAaTeIbcTBOM Poccuiickoit denepanuu.

4.4. Ilo10keHNs1, XapaKTepUu3youue TpeOOBaAHUA K NOPSAKY U (popMam
KOHTPOJIsI, 32 NMPEeAOCTABJICHUEM MYHHUIMIAJIBHOH YCJIYI'HM, B TOM 4HCJIE CO
CTOPOHBI IPAXKIAAH, UX 00bEeIMHEHUI U OPraHUu3aA Ui

I'paxxnane, ux OOBEAMHEHUS M OpPraHU3allMd HMMEIOT IMPaBO Ha JIOOBIE,
PEeAYyCMOTPEHHBIE JIEUCTBYIOIIMM 3aKOHOJATEIBCTBOM, (OPMBI KOHTPOJIS 3a
JEATEIIbHOCTBIO YOJIHOMOYEHHOTO opraHa npu MPEJOCTABICHUHT
MYHULUNAIBHON YCITYyTH.

4.5. Ilopsiaok mpuBJeYeHHS K OTBETCTBEHHOCTH padoTHMkoB MOIIL,
NPEeIOCTABIAKIINX MYHHIHMIAJIBHYI YCJIYry, 3a pelleHusl H JeiicTBHUS
(0e3neiicTBHE), NPpUHUMAaeMble (ocymecTBjisieMbie) UM B xoxae
MPeI0CTABJICHUS IOCYIaPCTBEHHOM YCJIYyTIH

4.5.1. M®II, pabotauku M®I] HeCcyT OTBETCTBEHHOCTb, YCTAaHOBJIICHHYIO
3akoHomarenbcTBOM Poccuiickont denepannu:

3a TIOJHOTY I[I€pElIaBa€MbIX B YIOJIHOMOYEHHBIM OpraH 3ampocoB O
MPEJOCTABICHUN MYHHIUIIAIBHBIX YCIYT U UX COOTBETCTBUE IPEICTABICHHBIM
3asButesieM B MOLI cBegeHUAM, HHBIX IOKYMEHTOB, IPUHATHIX OT 3aABUTEIS;

3a CBOEBPEMEHHYIO Mepeaadyy B YTMOJHOMOYEHHBIM OpraH 3alpocoB O
MPEJOCTABIICHUY MYHUIUIAIBHBIX  YCIyT, 3asBJICHHI, WHBIX CBEICHUH,
JIOKYMEHTOB W (Wiu) uH(OpMalMu, NPUHATHIX OT 3asBUTENS, a TakkKe 3a
CBOEBPEMEHHYIO BbIJauy 3asBUTENI0 JIOKYMEHTOB, MEPENAHHBIX B 3TUX ULEIAX
M®I] Y1osHOMOYEHHBIM OPraHOM;

3a coOMofieHue TpaB CyOBEKTOB MEPCOHANBHBIX JAHHBIX, 3 COOJIOJICHUE
3aKoHOAaTeIbCTBa Poccuiickoit deaepary, yCTaHABIMBAIOIIETO OCOOCHHOCTH
oOpamienusi ¢ wuHboOpMaImen, N0CTyn K KoTopoi orpanudeH DenepanbHbIM
3aKOHOM.

4.5.2. Paboraukun M®Il npu HeucrnogHeHHH MO0 TPH HEHaIeKAIIeM
WCIIOJITHEHUHM CBOMX CIY’)KEOHBIX OOS3aHHOCTEH B pamMKax peanu3anuu (yHKIHMA
M®II, npuBnekaroTCd K OTBETCTBEHHOCTHM, B TOM YHUCJIE YCTAHOBJICHHOMU
VYrosoBabiM kosekcoM Poccuiickonn ®epeparun 1 Komekcom Poccuiickoi
denepanun 00 AAIMUHUCTPATUBHBIX MTPABOHAPYIIEHUSX JJISI IOJDKHOCTHBIX JIUII.

V. I[OCB};%]}BHBIfI I/(IBHE,CY EBHBIN) NOPSNOK OBKAJOBAHUS
P EHUN EVNCTBUU (BE MI][IEI/IC s OPTAHA,
HNPEJOCTABJIAIOHIET'O MYH AJIBHYIO YCJIVYTI'Y, ET'O
OJ’KHOCTHBIX JINI, M®11l, PABOTHUKOB M®I]

5.1. Tlpenmer mocynebHOro (BHECYAEOHOTO) OOXKAJIOBAaHUS 3asBUTEIIEM
pemeHuii  w  gedcTBuil  (0e3mEUCTBUS)  OopraHa,  MPEAOCTABJISIONIETO
MYHULUOAIBHYIO YCIYTy, JOJKHOCTHOIO JIMI[Aa OpraHa, MNpeaoCTaBIISIONIETO
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MYHUIUNIATIBHYIO YCIyry, JHUOO TOCYAapCTBEHHOTO WM MYHHUIIMIAIBHOIO
CIIyKaIlero, MHOTO(YHKIIMOHAIBHOTO LEHTpA, paboTHHKA
MHOTO()YHKIITMOHAJIBHOTO IIEHTPA, a TaK)Ke OpraHu3aliui, Wik ux pabOTHUKOB

3asBUTETb MOXKET OOpaTUTHhCS C KAJIOOOM B TOM YHCIE B CIEAYIOIIMX
ClIyJasix:

1) HapylmieHwe cpoka perucTpanuu 3ampoca O IPeloCTaBlICHUU
MYHHUIUTIATBHON YCIyTH;

2) HapylleHHWe CpoKa MPEeAOCTaBICHUS MYHUIUIAIBLHON yciuyru. B
yKa3aHHOM cllydae JocyjneOHoe (BHecyneOHOe) o00kajloBaHUE 3asBUTEIEM
peumiennii u  AedcTtBuil  (0e3AeHCTBUS) MHOTO(YHKIIMOHAJIBHOTO — IIEHTPA,
paboTHHKAa MHOTO(QYHKIIMOHAJIBLHOTO IIEHTpa BO3MOXXHO B CJy4yae, €Clid Ha
MHOTO(DYHKITMOHAJIBHBIA IIEHTP, pelieHus U JeicTBus (0e37eiicTBUE) KOTOPOro
00XaTyloTCs, BO3JOKE€HAa (YHKIMS TO MPETOCTABICHUIO COOTBETCTBYIOIIUX
MYHUITUTIATBHBIX YCIIYT;

3) TpeOoBaHue Yy 3agBUTENS JOKYMEHTOB WM UH(popManuu subo
OCYIICCTBJICHUSI JEHCTBUM, MPEICTABICHUE WA OCYIIECTBICHHE KOTOPBIX HE
PEIYyCMOTPEHO HOPMATUBHBIMU IPaBOBBIMU akTamu Poccuiickoii ®denepaiuu,
HOPMATHBHBIMU TIPaBOBBIMU akTamMH CyObeKTOB Poccuiickoit ®denepanuu,
MYHUIIUTIATBHBIMU TPABOBBIMU AKTaMH JIJIsi TPEIOCTABICHUS MYHHUITUIIATBHOM
YCIIyTH;

4) oTka3 B MpueMe IOKYMEHTOB, MPEJIOCTABICHUE KOTOPHIX MPETYCMOTPEHO
HOPMAaTUBHBIMU NpaBOBbIMU akTaMu Poccuiickon denepaunu, HOPMATUBHBIMU
MPaBOBBIMU akTaMu CyObekTOB Poccuiickoit ®enepary, MyHHUIIUTATHHBIMH
MPaBOBBIMU aKTaMH JIJISl TPEIOCTABICHUS] MYHUILIUTTAIbHON YCITyTH, Y 3asBUTEIIS;

5) oTka3 B MPENOCTaBICHUM MYHHUIIMNAIBHOW YCIYTH, €CITU OCHOBAHUS
OTKa3a HE TMPeayCMOTpPeHbl ¢eaepalbHbIMU 3aKOHAMHU W TPUHATHIMU B
COOTBETCTBHUM C HUMM WHBIMH HOPMAaTHBHBIMH TMPABOBBIMU akTamu Poccuiickoit
denepanuu, 3aKOHAMU U UHBIMH HOPMATHUBHBIMH TPABOBBIMH aKTaMU CyOBEKTOB
Poccutickonn denepaunv, MyHUIUIIAIBHBIMA IIPABOBBIMU akTamMu. B ykazaHHOM
ciydae JgocyneOHoe (BHecyaeOHoe) oOKalloBaHWE 3asBUTEIEM PEIICHUN M
nevictBuii  (O0e3deicTBUA)  MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa, pabOTHHKA
MHOTO(DYHKITMOHAJIBHOTO ~ IIEHTpa  BO3MOXXHO B  Clly4ae, €CId  Ha
MHOTO(DYHKITMOHAJIBHBIA TICHTP, pelieHus u JeicTBus (0e3aeiicTBHE) KOTOPOTo
00XaTylTCs, BO3JOKE€HAa (YHKIMS TIO TMPEIOCTABICHUIO COOTBETCTBYIOIIUX
MYHHUITUTIATBHBIX YCITYT;

6) 3arpeboBaHME C 3asgBUTENS] TPHU MPEJOCTABICHUN MYHHUIIANIATBEHON
YCIYTH TUTaThl, HE TMPEIyCMOTPEHHONW HOPMATHUBHBIMHU TIPABOBBIMU aKTaMU
Poccuiickoit ®enepanuy, HOPMATHBHBIMH TIPABOBBIMH aKTaMU CyOBEKTOB
Pocculickon enepannn, MyHULUIIAIbHBIMU IPABOBBIMU AKTAMU;

7) oTKa3 opraHa, MPEJOCTABJISIONIET0 MYHHUIUIAIBHYIO  YCIyTY,
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JOJDKHOCTHOTO JIMIIa OpraHa, MPEeAOCTABISIIONIET0  MYHUIUMNAIBHYIO YCIYTY,
MHOTO()YHKIITMOHAJIBHOTO IIEHTpa, pabOTHMKAa MHOTO(GYHKIMOHAJIBLHOTO LEHTPA,
OpraHu3aluii, Uiu uX pabOTHUKOB B UCIPABJICHHUH JIOMYIICHHBIX UMU OIIEYaTOK U
OIIMOOK B BBIIAHHBIX B pe3yJbTaTe MPEAOCTaBICHUS MYHUIIMIAIBHOW YCIyTH
JIOKyMEHTax JM00 HapylIeHHE YCTAHOBJIEHHOTO CpOKa TaKWX HCIpaBiieHui. B
yKa3aHHOM cllydae JocyjneOHoe (BHecyneOHOe) o00kajloBaHHUE 3asBUTEIEM
peumiennii u  AedcTtBuil  (0e3AeHCTBUS) MHOTO(YHKIIMOHAJIBHOTO — IIEHTPA,
paboTHHKAa MHOTrO(QYHKIIMOHAJIBLHOTO IIEHTpa BO3MOXXHO B Cly4yae, €CId Ha
MHOTO(DYHKITMOHAJIBHBIA LIEHTP, peuieHus U JeicTBus (0e3AeiicTBHE) KOTOPOTO
00XaIyloTcsi, BO3J0KE€HAa (YHKIMS MO MPETOCTABICHUIO COOTBETCTBYIOIIUX
MYHUIUTIATBHBIX YCIIYT;

8) HapylleHHue CpoKa WM MOpsAJKa BBIJIaYW JOKYMEHTOB IO PE3yJbTaTam
MPEI0CTABIICHUS] MYHUILIUTTAIbHON YCITYTH;

9) mnpuOCTaHOBJIEHHE NPENOCTABICHUS MYHUIUMAIBHON YCIYTH, €CIH
OCHOBAaHMSI MPUOCTAHOBJIICHUS HE MPEIYCMOTPEHBbI (efepallbHbIMUA 3aKOHAMU U
OPUHSATHIMU B COOTBETCTBUM C HUIMHU MHBIMU HOPMATHUBHBIMH MPABOBBIMU aKTaMHU
Poccuiickoit ®eneparuu, 3aKOHAMH UM HHBIMA HOPMATHBHBIMH TMPAaBOBBIMH
aktamu CcyOwnekToB Poccuiickoii denepanuu, MYHUIUIAIBHBIMUA MPaBOBBIMU
aktamu. B ykazanHoMm cnydae gocyneOHoe (BHecyaeOHOoe) oOxkaloBaHHE
3asBUTEJIEM pCIICHUH | JaercTBuil (0e3aeiicTBHsA) MHOTO(PYHKIIMOHAIBHOTO
[EHTpa, pa0OTHHKA MHOTO(YHKIIMOHAIIBHOTO LIEHTPa BO3MOXHO B CIlIydae, €CiH
Ha MHOTO()YHKITMOHAJIBHBIN LIEHTP, PEIICHUS U AeUCTBUS (0e3/1eiiCTBIE) KOTOPOTO
00XaTyloTCs, BO3JOKE€HAa (YHKIMS TO MPEIOCTABICHUIO COOTBETCTBYIOIIUX
MYHHUITUTIATBHBIX YCIYT B MOJTHOM O0BEME.

10) TpeboBanue y 3asBUTEINS MPU MPETIOCTABICHUN MYHUITUTIATHLHON yCITyTH
JIOKYMEHTOB HJIM WH(OpMAIMU, OTCYTCTBUE U (MJIM) HEIOCTOBEPHOCTh KOTOPBIX
HE VYKa3blBAIUCh TPHU TEPBOHAYAILHOM OTKa3e B TMpUEME JOKYMEHTOB,
HEOOXOAUMBIX JUJISl TPENOCTaBICHUS MYHUIMIAIBLHOM  yCiayru, Jmbo B
MPEJIOCTABIICHUH MYHUIIMIAIILHONW yciyru. B ykazaHHOM ciydae mocynaeOHoe
(BHECynneOHOE) 00’kalloBaHUE 3asgBUTENIEM PEIICHUN W JNelcTBUil (0e31eiCcTBU)
MHOTO()YHKITMOHAJIBHOTO IIEHTpa, pPabOTHHKAa MHOTO(MYHKIIMOHAILHOTO IIEHTpa
BO3MOXKHO B Cilydae, €CIM Ha MHOTO(DYHKIIMOHAIBHBIA IIEHTP, PEIICHUS W
nevctBust  (0e3/eHCTBHE) KOTOPOTO OOXKANyIOTCS, BO3JO0KE€HAa (YHKIHS T10
MPETOCTABICHUIO COOTBETCTBYIOIMIUX MYHHUITUTIATBHBIX YCIYT B IIOJTHOM O0BEME.»;

5.2. Tlopsimok mogauu ¥ pacCMOTPEHHUS JKATOOBI.

5.2.1. Kanoba mogaeTcss B MUCbMEHHOU (hopMe Ha OyMa)KHOM HOCHUTEIIE WU
B DJICKTPOHHOU (popMe TJIaBe MyHUIIUITAILHOTO 00pa30BaHUS.

5.2.2. Kanoba moxkeT ObITH HaNPABJICHA IO MOYTE, MO AIEKTPOHHOU TOUTE,
yepe3 o(UIMaNbHBIA CaUT aJIMUHHCTpaluM, depe3 EAuHBIN mopTan, a Takxke
MOKET OBITh IPUHSATA TPH JTUIHOM MPUEME 3aBUTEIIA.
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5.2.3. XKano06a nomkHa ColepKaTh:

HAaMMEHOBAaHME  AJMUHUCTpallud, €€ JOJDKHOCTHOro Juma  Jubo
MYHUIIUTIATBHOTO CIIYXAaIlero, peleHus W JeucTBusi (0e37eiicTBHE) KOTOPBIX
00XKaTyIOTCS;

dbamMunuio, UMs, 0T4ECTBO (MOCJEAHEE - PU HAIUYMUM), CBEICHHUS O MECTe
KUTEIHCTBA 3asBUTENA - (DPU3UYECKOrO JIMIA JUOO0 HAaMMEHOBAaHUE, CBEACHUS O
MECTE HaXOXICHUS 3asgBUTEINS - IOPUIAMYECKOTO JIUIA, a TaKkKe HoMep (HoMepa)
KOHTaKTHOro TesiedoHa, ajapec (aapeca) 3JIEKTPOHHOM MOYTHI (MPU HAJIUYUHU) U
MOYTOBBIN aJpec, MO KOTOPHIM JOJKEH ObITh HAIIPABIIECH OTBET 3asBUTEIIIO;

CBelIcHUST 00 OOKalyeMbIX pEIICHUSX | JeUCTBUAX (0Oe31elicTBUN)
aJIMUHUCTpAIUH, €€ IOJDKHOCTHOTO JIMIA JIM00 MYHUIIMTIAIBHOTO CITY>KAIlleTro;

JIOBOJIbI, HA OCHOBAaHHUM KOTOPBIX 3asIBUTEIb HE COTJIACEH C PEIICHUEM H
nericteueMm (0e3neiicTBUEM) aJAMUHUCTpAIlMU, €€ JIODKHOCTHOTO Jihia Jinbo
MYHUITUTIATBHOTO  CIYXamlero. 3asBUTENIEM MOTYT OBITh IPEIOCTaBIICHBI
JIOKYMEHTHI (MIPU HAJUYHMH), TMOATBEPIKAAIONINE JOBOJbBI 3asBUTENA, JUOO HX
KOIIUU;

JaTy, TUYHYIO MOJITHUCH.

5.3. Cpoku paccMOTpeHuUs Kajao0bl.

XKanoba, mocTynuBmIasi B aJIMUHUCTPAILMIO, TMOJJICKUT PETHCTPALUU HE
NO3/HEE CIEAYIOUIEro paboyero AHs CO JAHS €€ MOCTYIUICHHUS.

XKanoba, moctynuBmias B aJIMHUHHUCTPAIMIO, MOMJICKUT PACCMOTPEHUIO
JOJDKHOCTHBIM JIUIIOM, HAJIEJIEHHBIM TOJTHOMOYMSIMU IO PACCMOTPEHUIO KAJI00BI,
B TEUEHHE MSATHAANATH pabO4YMX IHEW CO JIHA €ro pEerucTpaiuu, a B CiIydae
o0kaJoBaHUSl OTKa3a aJMUHUCTPAIlMA B TIPEIOCTABICHUUA MYHHUIUTIATHHOM
YCIIyTH, €€ JOJDKHOCTHOTO JIMIa, B MPHEME JOKYMEHTOB Y 3asgBUTENs OO B
WCIIPABJICHUU JOIMYIICHHBIX OMNEYaTOK W OMMUOOK WM B CiIydae OO0XKaJTOBaHUS
HApYIIEHUs YCTAHOBJIEHHOTO CpOKa TaKUX HCIPaBICHUW — B TEUCHHE IISATU
pabouux JHEH Co JHS ee PerucTpaIuu.

5.4. TlepedyeHb OCHOBaHMM JJisi OTKa3a B PACCMOTPEHHUM >KajoObl
(mpeteH3un) MO0 MPUOCTAHOBIICHHUS €€ PACCMOTPEHHUS:

B MHCHbMEHHOM OOpaleHuu He YyKazaHa QaMuiaus, TOYTOBBIM ajapec
3asIBUTEIIS;

HaJu4re B OOpalIeHUH HEIEH3YPHBIX JTNO0 OCKOPOUTENHHBIX BBIPAKECHUMH,
yTPpO3 KU3HU, 3JOPOBBI0 U UMYIIECTBY JOJKHOCTHOTO JIUIA, a TAKXKE YWICHOB €T0
CEMbBHU;

TEKCT MUCHhbMEHHOTO 00paIeHus He TOAIACTCs MPOYTEHUIO.

B cnyuae eciiu B muCbMEHHOM OOpaIieHu 3assBUTEINS COACPIKUTCS BOIIPOC,
Ha KOTOPBIM €My MHOTOKPATHO JaBajUCh MHUCHMEHHBIE OTBETHI IO CYIIECTBY B
CBS3M C paHEEe HAMpaBICHHBIMU OOpaIeHUSIMU, M MPU 3TOM B OOpalieHUH HE
MPUBOASTCS HOBBIC JOBOJIBI WM OOCTOSITENHCTBA, YIMOJHOMOYEHHOE Ha TO
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JOJDKHOCTHOE JIMIIO BIpaBe TMPHUHATh pelmieHne o O0e30CHOBaTeIbHOCTH
OUYEPETHOTO OOpalICHHs U MPEKPAIICHUN TEePENUCKUA C 3asBUTEIIEM IO JTaHHOMY
Bonipocy. O JaHHOM pEUICHUH YBEIOMIISCTCS 3asBUTENb, HaIlPaBUBIIUIA
oOpailieHue.

5.5. Tlo pesympraraM pacCMOTpEHUsS OOpalIeHHs aJIMUHUCTPAIIHS
NPUHUMAET OJTHO U3 CICIYIOIINX PEIICHUH:

yIIOBJIETBOPSET XajloOy, B TOM dHCIe B ¢GopMe OTMEHBI TMPHUHSATOTO
pEIICHHs, UCTIPABJICHHS JOMYIIEHHBIX aIMUHUCTpAIlMEH OTEeYaTOK W OIHUOOK B
BBIIAHHBIX B PE3yJIbTaTe MPEIOCTABICHUS MYHUIIUIATBHONW YCIYTH TOKYMEHTAX,
BO3BpaTa 3asABUTENIO JICHEKHBIX CPEACTB, B3UMAHUE KOTOPHIX HE MPEIYCMOTPEHO
HOPMAaTUBHBIMH TIPaBOBBIMH akTamMu Poccwuiickoit ®denepannv, HOPMAaTUBHBIMU
MPaBOBBIMU aKTaMU XOJIMCKOTO MYHHUIIMIIAIIBHOTO pailoHa, MYHHUIIMTATbHBIMU
MPaBOBBIMU aKTaMH, & TAK)KE B UHBIX (OpMaXx;

OTKa3bIBAET B YJOBJIECTBOPEHUHU >KaJIOOBI.

5.6. O pesynbTarax pacCMOTPEHUS Kad0Obl HE MO3JIHEE JIHS, CIETYIOIIETO
3a JIHEM MIPUHSTHUS PEIICHUS, 3aIBUTENI0 B MTUCbMEHHOMN UJTU 3JIEKTPOHHOU (opme
HaIPaBJIseTCs MOTUBUPOBAHHBIN OTBET.

B ciywyae mpusHaHus KanoObl TOJJEXKAIIEH YTOBICTBOPEHHIO B OTBETE
3asiBUTENIO, Jaérca uHGOpMaInus O JACHCTBUAX, OCYIIECTBISEMBIX OpPraHoM,
MPEAOCTABIIAIONINM MYHULIUITAIBHYIO YCIYTy, MHOTO(QYHKIIMOHAIBHBIM IIEHTPOM
anb0 opraHuzanueil, B IENsIX HE3aMeIJIUTEIbHOTO YCTPAaHEHUS! BBISIBICHHBIX
HapYyIIEHUA TPU OKAa3aHWM MYHHUIIMNAIBHOM YCIYTH, a TaKXe TMPUHOCATCS
U3BUHEHUS 32 JIOCTaBJICHHBIE HEYNOOCTBA W YKa3bIBaeTCs HHQPOpPMAIHS O
JTATbHEHIINX JEHCTBUSX, KOTOPhIE HEOOXOJIUMO COBEPIIUTH 3asIBUTEIIO B IIEJIAX
MOJIYYCHUS] MyHUITUTIAIBHON YCIIYTH.

B cnyuae npusHaHus kanoObl, HE MOJICKAIIEH YIOBICTBOPEHHUIO B OTBETE
3asIBUTENIO, JAIOTCS apryMEHTHPOBAHHBIC PA3bsICHEHUS O MPUYMHAX MPUHSITOTO
perieHus, a Takxke HHGopMaIUs 0 MOPSIKE 00KATOBAHUS TPUHSITOTO PEIICHUS.

5.7. 3asBuTenb BIpaBe 005KaoBaTh PEIICHHE MO Kajao0e, MPUHATOE TIIaBOMH,
B Cy/1I€OHOM TIOPSIJIKE.

5.8. 3agBuTeNbh UMEET MPABO HA TMOJyYCHHE MH(POPMAIMH U JOKYMEHTOB,
HEOOXOAUMBIX 1T OOOCHOBAaHMS W PACCMOTPEHHs KaJIOOBI (32 UCKIIOUCHHUEM
uH(OpMAIUU U TOKYMEHTOB, COCTABJISIFOIITUX TOCYIaPCTBEHHYIO WM OXPAHIEMYIO
3aKOHOAATENLCTBOM Poccuiickoit denepanuu TaiiHy).

5.9. CnocoOGbl wHGOOPMHUPOBAHHUS 3asBUTEIICH O TOPSAKE IOAAYH M
pacCMOTpEHHs >KajmoObl: YCTHO (NpU JIMYHOM OOpalieHud U 1o TenedoHy),
MUCBMEHHO (TIPY INYHOM OOpAaIeHUH, 10 MOYTE, M0 AJIEKTPOHHOH MoUTe).



