AJIMUHUCTPALINS XOJIMCKOI'O MYHULIMIIAJIBHOT'O
PAMOHA

HOCTAHOBJEHMUE

16 oxta0ps 2019 roga Ne 689

r. X0JIM

OO0 yTBep:KIeHNH AIMHUHUCTPATHBHOIO PErJaMeHTa Mo MPeI0CTABICHHIO
MYHUIMIAJbHOU yeayru «IIpenocraBiieHne pa3penieHnsi Ha OCylIeCTBJICHHE
3eMJISIHBIX Pa00T HA TeppUTOPHUHU XO0JIMCKOI0 FOPOACKOr0 MOCeJTeHU

B cootBerctBuM ¢ @enepanbHbiMu 3akoHaMH 0T 06 oktsi0ps 2003 roga Ne
131-®3 «OO0 o00mMX MPUHIMUIIAX OpraHU3alMK MECTHOTO CaMOYIpaBJCHUS B
Poccuiickoit denepartuny», ot 27 utons 2010 roga Ne 210-d3 «OO6 opranuzaiuu
IIPEAOCTABIICHNS TOCYTapCTBEHHBIX U MYHULIMIIAIBHBIX YCIYD», IIOCTAHOBICHUEM
AIMUHUCTpAIUU XOJMCKOrO MyHUIHNAIbHOro paroHa or 07.09.2010 Ne 598
«O06 yTBEpkKACHUU TOpsAKa pa3pabOTKU U YTBEPKICHUS AJIMUHUCTPATHBHBIX
PErIAMEHTOB OKa3aHUs MYHMIMIIAJIBHBIX YCIYr», AIMHUHHUCTpauus XOJMCKOIO
myHununansHoro pariona IOCTAHOBJISIET:

1. VYrtBepauth mpwiaraeMbii AJIMUHUCTPATHBHBIM  pEriiaMeHT  TIO0
MIPENOCTABICHUID MYHHMIMIIAIBbHOU Yyciyru «lIpemocraBnenue paspenieHus Ha
OCYILIECTBJICHUE 3E€MJISTHBIX pabOT Ha TEPPUTOPUU XOJIMCKOTO TOPOACKOTO
MTOCETIEHUSD.

2. IlpusHaTh yTpAaTUBIIMM CHJIy TIOCTAHOBJIEHHE AJIMHUHUCTpAIUU
XonMCcKOro MyHuuunaigpHoro paiona ot 31 wurona 2017 roma Ne 455 «O6
YTBEPXKIACHUM  AIMHUHUCTPATUBHOIO  perjJaMeHTa 10  IPEIOCTaBIICHUIO
MYHUILMIIAUIBHOM ycinyru «lIpenocraBiieHne paspelieHuss Ha OCYIIECTBIICHUE
3eMJISTHBIX Pa0OT Ha TEPPUTOPUU XOJIMCKOTO FOPOJICKOTO MOCEICHUSD.

3. OnyO0nuKoBaTh MOCTAHOBJICHHE B MEPUOJUYECKOM MEUYATHOM M3JaHUU -
OroyeteHe «BecTHUK» M pa3MECcTUTh Ha OPUIMAIBHOM caiiTe AJIMHHHUCTpaIUH
XO0JIMCKOTO MYHHULUITAJIBHOT'O paiioHa B MH(}OPMALIMOHHO -
TEJIEKOMMYHUKAalMOHHOU ceTh « IHTepHET.

I'naBa
MYHUIUNIAJIBHOI0 pailoHa B.I. CansieB



YTBEPXIEH
ITIOCTAHOBJICHUEM A IMUHUCTPALAH

pationa ot 16.10.2019 Ne 689

AJIMUHUCTPATUBHBIN PETJIAMEHT
NpeaocTaBjIeHne MyHMIMIIAAbHOM yeayru «Ilpexocrasienue
pa3pelieHusi Ha OCyIIeCTBJICHUE 3eMJISHBIX Pa00T HA TEPPUTOPHUH
X0JIMCKOI'0 TOPOACKOr0 OCEIECHU»

|. OBIIME ITOJIOKEHUSA

1.1. IIpeameT peryJiupoBaHusi perjiaMmeHTa

AJIMMHUCTPATUBHBIM PETIAMEHT M0 MPEJOCTABICHUID MYHULMIAIbHON
yCIyTd TMpPEeAOCTaBICHUS pa3pellieHuss Ha IMPOBEJCHUE 3E€MISHBIX paboT Ha
TEPPUTOPUU XOJIMCKOTO TOPOJICKOTO TOCENIeHUs (lajiee — aJMUHHUCTPATUBHBIN
perjiaMeHT) — yCTaHaBIMBAaE€T  CPOKHM, COCTaB U IOCIEAO0BATEIbHOCTD
aJMUHUCTPATUBHBIX  NpoHeAyp (IeWcTBUi) AJIMHHHCTpalMH  XOJIMCKOIO
MYHUIMIIAJIBHOTO palioHa IpPU IPEAOCTABICHUM PA3PEIICHHUS Ha IPOBEACHUE
3eMJIIHBIX PadO0T Ha TEPpUTOPUU XOJIMCKOrO TOPOJCKOro IMoceieHus (naiee —
MYHHUIIUIIAJIbHAS YCIyTa).

AJMMHUCTPAaTUBHBIM  PETJAMEHT  TAKXKE  YCTAHABIMBAET  MOPSAOK
B3aUMOJICUCTBUS MEXKIY CTPYKTYPHBIMU NOJAPA3ACICHUAMH AJIMHHUCTPALMU
XOIMCKOTO MYHHUIIMIAILHOTO paiioHa (lanee — YMOJHOMOYEHHBIA OpraH), MX
JNOJDKHOCTHBIMM ~ JIMLIAMH,  B3aMMOJEHUCTBUSA  YTOJHOMOYEHHOIO  OpraHa
(U3MYECKUMU U IOPUIMYECKUMU JIMIIAMH, C 3aSBUTEIIAMHU MPU MPEIOCTABICHUU
MYHHUIUIIATBHOU YCITYTH.

1.2. Kpyr 3asaBureJei

1.2.1. B xauecTBe 3a4BUTENSA NPU NPEAOCTABIECHUH MyHULIUNIAIBHON yCIYTH
MOKET BBICTYNATh (U3NYECKOE WM IOPUAMYECKOE JIMIO, OOpaTUBIIEECS B
YIIOTHOMOYEHHBI OpraH € 3asABJICHUEM O NPEAOCTABICHWH MYHULHNAIBHON
yCIIyTH (Janee - 3asiBUTEb ).

1.2.2. Ot umeHH 3asiBUTENIEW B LEISIX MOJYYEHUS MYHULHUNAIBHON yCIYIH
MOTYT BBICTyHaThb JIMIA, HMEIOUIME TaKO€ NpaBO B COOTBETCTBHM C
3aKoHONaTenbCcTBOM Poccuiickoit ®enepauuu 7aubO0 B CHUITy HAJENEHUS UX
3asBUTEIIEM B MOPSAKE, YCTAHOBJIEHHOM 3aKOHOJATENbCTBOM Poccuiickon
denepanyn, COOTBETCTBYIOIIMMH MOJHOMOYHUSAMM.

1.3. TpeOoBanuss K NOpPsiAKY HMH(GOPMHPOBAHHMS O IPEIOCTABJICHHH
MYHUIMIIAJIBbHOH YCIYyTH

1.3.1. Mudopmanus o mopsiake MpeAoCTaBICHUS MYHULUIAIBHONW yCIyTH
MPENOCTABIISAETCS:

1) mocpencTBoM pasmenieHus HHQOpMamuu, B TOM YHCIE O MECTe
HaxoXJeHus, rpaduke (pexxume) paboThl YNOTHOMOYEHHOIO OpraHa, €ro
CTPYKTYPHBIX NIOJIpa3IeIeHUN

[TouyTOBBIN apec YIIOJTHOMOYEHHOTO OpraHa /i HallpaBJICHUS JTOKYMEHTOB
u oopamenuii: 175270, r. Xoam, HoBropoackoit odmactu, mi. [lo6ensr, 1. 2



Tenedhon HauanpbHMKA OTAENAa MO BOMPOCAM IKU3HEOOECTICUEHUs W
ctpoutenncTBa: 8 (81654) 51-180:

I'paduk mpuema rpakgaH JODKHOCTHBIMU JIMIIAMH  YIIOJIHOMOUYEHHOTO
oprasa:

[TonenenpHUK 8.30 - 17.30, nmepepsniB ¢ 13.00 n0 14.00

Bropuuk  8.30 - 17.30, mepepsris ¢ 13.00 mo 14.00

Cpena 8.30 - 17.30, mepepsniB ¢ 13.00 m0 14.00

Yereepr  8.30 - 17.30, mepepsiB ¢ 13.00 mo 14.00

[Tarauna  8.30 - 17.30, mepepsiB ¢ 13.00 xo 14.00

Cy066oTa  BBIXOJHOM

Bockpecenbe BBIXOJIHOM;
Ha O(UIMAILHOM caiiTe YIOJIHOMOUYEHHOTO OpraHa B HMH(OPMAIMOHHO-
TEIeKOMMYHUKalMOHHOW cetu «MHTepHer» (nanee — cetb «MHTEpHETY)

DONEeKTpOHHBIA aJpec YNOJIHOMOYEHHOIO OpraHa Jijisi HallpaBJEHUs OOpalLeHMIl:
adminholm@mail.ru;

B (elnepanbHON TOCYJApCTBEHHON HH(pOpMalMOHHON cucteme «EnuHbiii
MOPTaJl TOCYAAPCTBEHHBIX U MYHUITUTIATBHBIX YCIyT ((PyHKIUN)» (Z1anee - eTuHbINA
noprtai), (QenepadbHOM  TrOCyAapCTBEHHOM  MH()OPMALMOHHOM  CHCTEME
«DenepanbHbIl peecTp TOCYAAPCTBEHHBIX U MYHUIIUIIAIBHBIX YCIYT ((PYHKIIUN )
(manee — denepanbHbIA peecTp);

B PEruoHaIbHOM rocyJaapcTBeHHON uHdopmainmoHHoil cucteme «llopran
roCyJapCTBEHHBIX U MyHULMINIAIBHBIX ycayr ((hyHkumiil) HoBropoackoit odmactmy
(mamee -  perHMOHANBHBI  TOpPTal);  PETHOHANBHONM  TOCYAapCTBEHHOM
uH(popMamoHHO# cucteme «PeecTp rocy1apCTBEHHBIX M MYHULIMITAIBHBIX YCIYT
(byHKIHIT)» (Hamee — perHOHANBHBIA peecTp);

Ha MH()OPMALIMOHHBIX CTEHJaX B TOMEIIECHHIX Y IOJTHOMOYEHHOIO OpraHa;

B MHOTO(YHKIIMOHAIBHBIX LIEHTPAX MPEIOCTABICHUS TOCYIapCTBEHHBIX U
MYHULUOATBHBIX yeayT (nanee — MOI)

Otnen M®II XoamMckoro MyHUIUNAIBLHOTO paioHa: yi. OKTsOpbckas, 1.
51/2, r. Xonm, HoBropojackas obnacte, 175270, Ten. (81654)59-024, e-mail:
mfcholm@mail.ru.

['paduk mpuema 3asiBuTENCH:

[ToHenenbHUK 8.30-17.00

Bropauk 8.30-17.00

Cpena 8.30-17.00

YerBepr 9.00-18.00

[TaraMNIA 8.30-14.30

Cy0660T1a IIpuem ¢ 9.00 nmo 15.00 (mo mnpeaBapuTEILHON

3aMKCH)
Bockpecenbe BrixoaHol 1eHb

[Mpennpazgauunasie quu - 8.30-16.00

2) mno HoMmepy TeneoHa ISl CHPABOK  JOHKHOCTHBIM  JIMIIOM
YNOJIHOMOYEHHOTO OpPTraHa, €ro CTPYKTYPHBIX MMOJIPA3ACICHUM;

Tenedon 3aMeCTHUTEIIS HaYyaJIbHUKA oTnena o BOIIPOCAM
XKu3HeoOeceueHus u cTpouteabcTa: 8 (81654) 51-180.


mailto:mfcholm@mail.ru

1.3.2. Ha wuHdopManuMoHHBIX CTeHIaX YTMOJHOMOYEHHOIO OpraHa, €ro
CTPYKTYPHBIX TMOApAa3IeiCHU, Ha OQHUIHATLHOM caiiTe YTHOJIHOMOYEHHOTO
oprana B cetu «MHTepHeT», B (enepaibHOM peecTpe, B perHOHAIBHOM peecTpe
pa3mMernaeTcs HHPOPMAIIHS:

1) wMecTo  HaxoOXJEHHUsS, TOYTOBBIM  ajapec, Tpaduk  pabOTHI
VYTOIHOMOYEHHOTO OpraHa, €ro CTpyKTYpPHBIX MOJIpa3ieiCHUN;

2) HoMmepa TenedOoHOB, MO KOTOPHIM OCYHIECTBISETCS MHHOPMUPOBAHUE T10
BOIIPOCAM MPEAOCTABICHUS MYHUIMIAIBHOW YCIyrd, B TOM 4YHCIE HOMEp
tenedoHa-aBTonHpopmaTopa;

3) TEKCT aaMUHUCTPATUBHOTO pErjaMeHTa, B TOM YHCJIE TOPSI0K
oOxalloBaHUsl pelIeHUH u  JedcTBud  (0e37AeHCTBUS) JIODKHOCTHBIX — JIMII,
MPEJOCTABIIAIONIUX MYHUIIUTTAIBHYIO YCIYTY;

4) MOpsIIOK MOJTYYEHHUS KOHCYJIbTAIlMK (CIPaBOK).

1.3.3. Ha equHOM mIOpTasie, peruoHaJIbHOM MOPTaJe Pa3MeIatoTcs:

1.3.3.1. HcuepnpiBaronuii mnepevyeHb JJOKYMEHTOB, HEOOXOJIUMBIX s
MPEIOCTABIICHUS] MYHHIIMTIIAIBHOW  YCIyTH, TpeOoBaHUA K OQOPMIICHHUIO
YKa3aHHBIX JOKYMEHTOB, a TakKKe IepeYeHb TOKYMEHTOB, KOTOpPbHIE 3asBUTEIH
BIIPaBE MPEJCTABUTH 110 COOCTBEHHOW HHUITHATHUBE.

1.3.3.2. Kpyr 3asBurenei.

1.3.3.3. Cpok npenocTaBiieHUsI MyHUIIANIATbHOW YCITYTH.

1.3.3.4. CroumocTh NPEAOCTABICHHUSI MYHULIMIAIBHON YCIYTHM U TMOPSAIOK
OILIATHI.

1.3.3.5. Pe3ynbrarhl npeaocTaBieHus] MyHUITUTIATBHON yCIyTH, MOPSIOK U
CIIOCOOBI MPEA0CTABIICHUS JOKyMEHTA, SIBJISIIOILIETOCS pe3yJbTaToM
MPEI0CTABIICHUS] MYHUILIUTTAIbHON YCITYTH.

1.3.3.6. cuepnbiBatoinii nepeyeHb OCHOBAHUM 111 TPUOCTAHOBIICHUS WIIH
0TKa3a B MPEJOCTABICHUN MYHHUIIUTIATHHOM YCITYTH.

1.3.3.7. Nudopmanusa o mpaBe 3asBUTENs Ha JocyleOHoe (BHeCyneOHOE)
o0ajoBaHuE JEeUCTBUI (Oe3neiicTBus) u pelIeHU, MPUHSATBIX
(OCyIIECTBIISIEMBIX) B XOJI€ TIPEOCTABICHHUS MyHUIIUTTAIIBHON YCITyTH.

1.3.3.8. OOpasupl 3amoJIHEHHS JJIEKTPOHHOW (OpMBI 3asBICHUS O
MPEOCTABICHUN MYHUITUITAIbBHOW YCIYTH.

1.3.4. TlocpenctBom TeneOHHOW CBSI3M MOXKET MPEIAOCTABISATHCS
uHpopManus:

1) o Mecte HaxoxaeHUS U rpaduke paboThl YTOJIHOMOYEHHOTO OpraHa, €ro
CTPYKTYPHBIX TIOJIpa3ieiIeHU;

2) 0 IOpsAIKE NPEIOCTABIECHUS MyHULIUIIAIBHON YCIYTH;

3) o0 cpokax mpeaoCTaBICHUS] MyHUITUIIAIbHONW YCIYTH;

4) 00 agpecax opUIHATBLHOTO caiiTa YIIOJITHOMOYCHHOTO OpraHa.

1.3.5. Ilpu npenocTaBieHUUM MYHULHUNAIBHON YCIYIHM B 3JIEKTPOHHOU
dbopme 3asBUTEIIO HATIPABJISICTCS:

1.3.5.1. VYBemomsieHMEe O TpUeME U PETUCTpAIlUy 3asABJICHUS O
MPEIOCTABICHUH MYHUITUTIAILHON YCIyTH B (pOpME DJIEKTPOHHOTO JOKYMEHTA U
WHBIX JOKYMEHTOB, HCOOXOUMBIX JJIS MMPEIOCTABICHHUS MYHHITUTIAIBHONW YCITYTH.

1.3.5.2. YBenomieHnue 00 OKOHYAHWU NPEIOCTABICHUS MYHHUITUTIATHHOM
yCIIyrd MO0 MOTUBUPOBAHHOM OTKa3e B MpUEME 3asABJICHUS O MPEAOCTaBICHUU



MYHUIUTIATBHON YCIYTH B (pOpME 3JEKTPOHHOTO JOKYMEHTA U UHBIX TOKYMEHTOB,
HEOOXOAMMBIX TSl MPEIOCTABICHUS MYHUITUTIATLHOM YCIYTH.

1.3.5.3. ¥YBegomyieHue O MOTHBUPOBAHHOM OTKa3e B IMPEIOCTABICHUU
MYHHIUITATBHON YCIYTH.

Il. CTAHJAPT TPEJOCTABJIIEHHS MYHHUIIMIAJIBHON
YCIOYTH

2.1. HaumeHoBaHUe MYHUIIUNIAJTBHOM YCJIYTH

[IpengocraBiienne pa3pelieHus Ha OCYIIECTBICHHE 3E€MIIIHBIX paboT Ha
TEPPUTOPUU XOJIMCKOTO TOPOACKOTO TTOCETCHUS.

2.2. HaumeHoBaHHMe OpraHa, NPeIOCTABJAIONIEI0 MYHHIMIAJIbHYIO
yeayry

2.2.1. MyHununanabHas yciayra npeaocTaBIISIeTCS:

OtgenoM 1o  BompocaM  KM3HEOOECIEYEeHUsT U CTPOUTEIHCTBA
AnMuHUCTpauuu XO0JIMCKOIO MyHUIIMIIAJIIBHOTO pailoHa

JIOKyMEHTBl Ha MPEAOCTaBICHUE MYHUIMNAIBLHONW YCIYTM MOTYT OBITh
noaansl B MDILI.

[Ipn mpenocTaBiIeHHMM MYHMIMIIAJIBHOW YCIYTHM YTIOJHOMOYEHHBIM OpraH
OCYILECTBIISIET B3aUMOJEHCTBUE C:

VYropasnenuem @enepanbHoil HanmoroBol ciyxO0bl 1mo HoBropouackoit
o0nacTy;

BJIQJICTIbIIAMU aBTOMOOWJIBHBIX JOPOT (B COOTBETCTBUU C IMYHKTOM 7 CTaThbU
3 ®denepanbHoro 3akoHa oT 08.11.2007 Ne 257-03 «O06 aBTOMOOUIIBHBIX OpPOTax
U O JOpOXHOW pearenbHOCTH B Poccumiickont @enepanui M O BHECEHUU
M3MEHEHUH B OT/IENIbHBIE 3aKOHOIaTeIbHbIE akThl Poccuiickoit denepannny).

2.2.2. He nomyckaetrcst TpeOOBaTh OT 3asiBUTENIS OCYIIECTBICHUS IEUCTBUMI,
B TOM YHCJIE COTJaCOBaHUM, HEOOXOAMMBIX MJIA TOJIYYEHUS MYHHUITUTIATHHOM
YCIYTM W CBSI3aHHBIX C OOpallleHUEM B HHBICE OpPraHbl M OpraHu3aluu, He
MPEIYCMOTPEHHBIX HACTOSIIIUM aIMUHUCTPATUBHBIM PETJIAMEHTOM.

2.3. Onucanme pe3yJbTaTa NpeA0CTABICHUSI MyYHUIIUNIAJIBHOMH YCJIYyTH

2.3.1. Pe3ynpTatoM npenocTaBieHUs MyHULIMIIATIBHON YCIIYTH SIBJISTFOTCS

MPEIOCTaBIICHNE 3asBUTEIIO0 Pa3pelieHUs Ha MPOBEIECHNUE 3eMIISTHBIX padboT
(manee — BbIIaya pa3pelicHHs);

OTKa3 B TNPEJOCTABICHUM 3asIBUTEIIO pa3pelIeHUs Ha MPOBEICHUE
3eMJISTHBIX pa0oT (Aajiee — 0TKa3 B BbIa4e pa3pericHus).

2.3.2. Pesynbrar mpenocTaBiICHUS MYHUIMIIATBLHON YCIyTH MOXET OBITh
npeaocTaBiieH B ¢GopMe  OSJIEKTPOHHOrO JOKYMEHTa €IMHOrOo IopTaja,
PErHOHAIBHOTO MOpTaja.

2.4. Cpok npenocTaBjaeHusi MyHUIIUNIAIBHOM YCJIYTH

2.4.1. B cny4dae npenocTaBieHUs 3asiBUTEJIEM MOJHOTO MAKeTa JIOKYMEHTOB,
HEOOXOAUMBIX JUISI TPEJOCTABICHUS MYHUIIMIMAIBHOW YCIyTrd (IIOKYMEHTHI,
yKa3aHHble B MyHKTaX 2.6 W 2.7 HACTOSIIEro aJMUHUCTPATHUBHOTO pPErjaMEHTa)
peIIeHre O BhIJjadye pa3perieHusi MPUHUMAETCS B TeUeHHe 2 pabodyux JHEH co AHS
peructpanuu B YOJTHOMOYEHHOM OpraHe JIOKYMEHTOB, YKa3aHHBIX B MOAMYHKTE
2.6.1 Hacrosiero aAMUHUCTPATUBHOTO pETJIaMEeHTa.

2.4.2. B cnywyae ecnu 3asBUTEIEM IO COOCTBEHHOW WHUIIMATHUBE HE
NpEJCTABICHbl  JIOKYMEHTBhI, YKa3aHHble B MNyHKTe 2.7  HACTOSIIETO



aMUHUCTPATUBHOIO PETJIAMEHTA, PEIICHUE O BbIIA4Ye pa3pelleHUs IPUHUMACTCS
B TeueHue 7 paboumx IHEH cO JHS pPEerucTpanud B YIIOJIHOMOUYEHHOM OpraHe
JOKYMEHTOB, YKa3aHHBIX B IOANMYHKTe 2.6.]1 HacTosmero aJiMHUHUCTPATHUBHOIO
periameHTa.

2.4.3. Pemienue o0 oTKa3e B BblJaue pa3pelieHus IPUHUMAETCS B TEUEHUE 2
pabounx AHEW cO NHA MOCTYIUICHHS B YTOJHOMOYEHHBIH OpraH JOKYMEHTOB,
YKa3aHHBIX B IOAYHKTE 2.6.1 HacTOsAMEro aIMUHACTPATUBHOIO PEIVIAMEHTA.

2.4.4. Pe3ynapTaT NpEAOCTABICHHUS MYHHUIMNAIBHOM YCIYTH BBIIAETCS
(HampaBJisieTCsl) 3aBUTEII0 CIOCOOOM, YKA3aHHBIM B 3asBJICHUM HE MO3HEE JHS,
CIIEYIOIIEro 3a JHEM MPUHATHS PEIICHHs O Bblaue WM 00 OTKa3e B Bblaue
paspereHus:

B (opMe BIEKTPOHHOTO JIOKYMEHTa, MOAMHUCAHHOTO YIIOJIHOMOYEHHBIM
JOJDKHOCTHBIM JIMIIOM C HCIIOJIb30BAaHUEM YCUJIIEHHOM KBaJU(ULIUPOBAHHOU
AJIEKTPOHHOU MOMUCH;

B (QopMe [OKyMEHTa Ha OyMa)XHOM HOCHUTENE, MOATBEPKIAIOIIETO
COJIEP/KAHUE DJIEKTPOHHOIO JOKYMEHTa, ITOAIMCAHHOTO Y TOJHOMOYEHHBIM
OpraHOM, MOCPEJICTBOM BBbIAYU 3asBUTENIO JIMYHO TIOJ PAacHHUCKy Jinbo
HaIIpaBJICHUS JOKYMEHTA ITOCPEACTBOM IIOYTOBOIO OTIIPABJICHUS 10 YKa3aHHOMY B
3asBJICHUU [IOYTOBOMY aJIpecy.

[Ipy Hanuuumm B  3afABJICHUMM YKA3aHWS O BBIJAYE  pe3ysbTaTa
IIPEAOCTABICHU MyHULUNAIBHON yciryrd yepe3 M®DI] no mecty npeacraBieHus
3asiBJI€HUS] YTOJHOMOYEHHBI OpraH OOecHe4YrBaeT B CPOK HE IMO3JIHEE ABYX
paboumux HEH co JHS NPUHATUS YTIOJIHOMOUYEHHBIM OPIaHOM pEIIEHHUS O Bblaue
1160 00 OTKa3e B BblAaue pa3pelieHus nepenavy Aokymenta B MOL nns Beinaun
3asBUTEIIIO.

[Ipyn HAIMYKMKM TEXHUYECKON BO3MOKHOCTH JIEKTPOHHOTO B3aMMOJACHCTBHS
MpU BblJIaue pe3yJibTara yclyru ¢ ucnosibzoBanneM AMC M®IL], nomxHOCTHOE
JUIO0  YTOJHOMOYEHHOrO OpraHa HalpaBIIET PE3yibTaT IPEIOCTABICHUS
MYHUITUITATBHON yCIYTH B 3JeKTpoHHOM Buje. Crieruanuct M®I] cocTapnser Ha
OyMa)KHOM HOCHTEJIe JOKYMEHT, MOATBEPKAAIOIINI COAepKaHNE HAMPABICHHOTO
YIIOJITHOMOYEHHBIM OPraHOM JIEKTPOHHOI'O JOKYMEHTA, 3aBEPSET €ro IMOANHUCHIO
1 neyatbio M®I 1 BbIIaET 3asBUTEIIO.

2.4.5. B ciydae eciid B 3asIBJIEHUH, IPEACTABICHHOM HENOCPEICTBEHHO WIIN
B DOJIEKTPOHHOW (¢opme, OTCYTCTBYeT HH(pOpManus O CIoco0e MNOTydYeHHUs
JOKYMEHTA, SBIAIOLIETOCS PpEe3yJbTaTOM IMPEAOCTABICHUS MYHMIUIIAJIBHOU
YCIIYTH, YKa3aHHBIA JOKYMEHT HANPABJISAETCS 3asBUTEIIO MOCPEICTBOM ITOYTOBOTO
OTHPABJIEHHUS 10 YKA3aHHOMY B 3asIBJICHUU [I0YTOBOMY aJpECY.

2.5. HopMaTuBHBIE NIPABOBBIE aKThl, PeryJUpyOLIHe NMPeaoCTaBICHUEe
MYHULIUNAJIBHON YCJIYTH

IIepeueHn HOPMAaTHUBHBIX MIPaBOBBIX aKTOB, PEryJIMPYIOLIUX
IPEIOCTABICHNE MYHHUIMIIAIBHOM YCIIyTH, pa3MeliaeTcsa Ha OpUIIMAIbHOM caiiTe
YnonHoMoueHHOro opraHa B ceth «MHTepHeT», permoHasbHOM peecTpe, Ha
€IUHOM IIOPTaJI€ U PETHOHAIIBHOM MOPTAJIE.

2.6. HcuepnsiBamuii mnepedYeHb [JOKYMEHTOB, HeO0OXOAMMBIX B
COOTBETCTBMH ¢ HOPMATHBHBIMHU NPABOBbIMU AKTAMM VIS NPeI0CTaBJICHUS
MYHULIHMNAJIBHOH YCIAYIH M YCJIYI, KOTOpbIe SIBJAITCH HE00XOAMMBIMHM H



00s13aTeJIbHBIMM ~ JJIsI  NPEAOCTABJIEHUS] ~ MYHHULIHMIAJBHOH  YCJIYIH,
MO/VIEKAINMX MPEJCTABJICHUIO 3asiBUTEJeM, CHOCO0bI HMX IOJYyYeHHH
3asiBUTEJIeM, B TOM 4YHCJe B JJIEKTPOHHOH (opme, MNOPAAOK HX
NpeaocTaBJIeHUS

2.6.1. C uenpro MoayyeHuss MyHULIUIIAIBHON YCIIYTH 3asBUTENIb HANPABIIACT
(mpencTaBmusier):

3asBleHHEe 10 QopMme cornacHo npuioxkeHuto Ne 1 k Hacrosmemy
aJIMUHUCTPATUBHOMY PEIIIAMEHTY;

JOKYMEHT, YJIOCTOBEpSIOUIMI mpaBa (MOJHOMOYMS) IPEACTABUTENSA
¢uznyecKoro WM IOPUAMYECKOTO JIMIa, €CIU C 3asBJICHHEM oOpariaercs
IIPEACTABUTEIND 3asBUTEIIS;

rpaguKk TMPOM3BOJCTBA 3EMIISIHBIX PAObOT W TIOJHOTO BOCCTAHOBJIICHUS
Pa3phITOl TEPPUTOPUH U HApYLIAEMbIX OOBEKTOB 0JIaroyCcTponucTBa;

MPOEKT Ha BBHINIOJHEHHE PAbOT, B KOTOPOM IMPEAyCMOTPEHBI PabOThI MO
BBIOOPKE TPYHTA C MOCJEAYIOIIMM €ro BBIBO30M M OOpaTHOM 3aChINKE MECUaHbIM
TPYHTOM, 1 CUTYallHOHHBIH TUIaH MPOU3BOJICTBA 3EMJISTHBIX pad0T, COrJIaCOBAaHHBIN
C  COOTBETCTBYIOLIUMU OpraHu3aALMIMU (MH)XEHEepHBIMU  CITyXOamH,
YIOPABJISIIOUMMU KOMIIAHUSMH, TOBAPUILIECTBAMU COOCTBEHHUKOB XUJIbsS U T.1.), B
BEJICHUH KOTOPBIX HAXOAATCA HWH)KEHEPHbIE KOMMYHUKALIMM W COOPYKEHHS,
JIOPOTH, TPOTYaphl, TOCYJaPCTBEHHBIMUA OpPraHaMH OXpaHbl MAMSITHUKOB UCTOPUHU
U KyJIbTYpbl (Ha 3€MJIIX HCTOPUKO-KYJIbTYPHOI'O HA3HAUYEHHWs), OpraHU3alMeH,
OCYUIECTBIISIIOLIEN T€0I€3UUECKYIO IESITEIbHOCTD;

CcXeMa OIPAXKJIEHHsS W OpraHU3alMd JBM)KCHHUS TPAaHCIIOPTA WM IEIIEXO0JI0B,
COrJIacOBaHHAsl C OPraHOM, OCYIIECTBISIOIIMM (peAepalibHbI TOCYyAapCTBEHHBIM
HAJ30p U CIIELMAJIbHBIE pa3pelIMTENIbHble (PYHKIMH B 00JacTH O€30MacCHOCTH
JIOPOKHOTO ABUKEHUS;

CBEJICHUS O HAJIMYMU 3aKJIFOYEHHOTO JIOrOBOpa (HOMEp M J1aTa 3aKJIFYECHUS
JIOTOBOpa  YKa3bIBAIOTCS B  3asBICHUM) HA TMPOKIAAKY, T[EPEHOC WJHU
NEPEYCTPOICTBO MHKEHEPHBIX KOMMYHHUKAIIMI U UX 3KCIUTYaTaluIo C BIaJeIIbLIEM
aBTOMOOMJIBHBIX JOpOT (MpHU MNpOBEIEHUH padOT B TpaHMIAX MOJOCHI OTBOJA
aBTOMOOMJIBHBIX JOPOT).

2.6.2. Ilo cBoemMy I KENaHWIO 3asBUTENIb MOXET NPEACTABUTh HWHBIC
JOKYMEHTBI, KOTOPBIE, II0 €r0 MHEHHUIO, UMEIOT 3HAYEHUE NPH MPEIOCTABICHUN
MYHHUIUITAIBHON YCIYTH.

2.7. MHMcuepnbiBaOmuii mepeYyeHb [JOKYMEHTOB, HE00XOAUMBIX B
COOTBETCTBMHU C HOPMATHBHBIMM NPABOBLIMH AKTAMHM JJIsl NPeJ0CTABICHUSA
MYHULIMNAJBHOH  YCJIYI'M, KOTOpPble HAXOAATCA B  PaCHOPSKEHUH
roCyJ1apCcTBEHHbIX OPraHOB, OPraHOB MECTHOr0 CAMOYINPABJIEHMS M HMHBIX
OPraHoB M KOTOpPbIE 3asiBUTE/Ib BIIPaBe NMPeI0CTaBUTh, a2 TAK/Ke CIIOCOObI MX
MOJIyYeHUs 3asiBUTEJISAIMHM, B TOM 4HCJIe B JJEKTPOHHOH (popme, MOPSAIOK MX
npeacTaBJIeHus

2.7.1. JloKyMeHTbI, KOTOPBIE 3alPaIIUBAIOTCA Y TOJTHOMOYEHHBIM OpPraHOM
MOCPEICTBOM MH(GOPMAIMOHHOTO MEXBEJIOMCTBEHHOI'O B3aMMOJICUCTBUS B
cllydae, €y 3asiBUTENb HE MPEACTaBUII YKa3aHHbIE IOKYMEHTB 1O COOCTBEHHOM
WHULIUATHBE:

BBIIIMCKA U3 €AMHOr0 TOCYIapCTBEHHOIO peecTpa HOPUANYECKUX JIULL;



BBIIMCKA W3 E€JUHOTO TOCYAApCTBEHHOIO pEEeCTpa  MHIMBHIYAJIbHBIX
IIpEAIPUHAMATENEH;

KOIIMS I0rOBOPA HA CTPOUTEIBCTBO U PEMOHT MHKECHEPHBIX KOMMYHUKAUN
U UX DSKCIUTyaTalldio C BIQJENbIEM aBTOMOOWJIBHBIX JOPOr (MpU MPOBEICHUU
paboT B rpaHMIIAX MOJOCHI OTBOJIA ABTOMOOWMJIBHBIX JOPOI MECTHOTO 3HAY€HUs)
(3ampaiuBaeTcs Mpu HEOOXOAUMOCTH);

KOIMsl J0roBopa o0 OHKCIUTyaTallMd WH)KEHEPHBIX KOMMYHHUKAIMM C
BJIAJIEJIBLIEM aBTOMOOMIIBHBIX JOPOT (IIPH MPOBEAEHUU padOT B IPAHULIAX MOJOCHI
OTBOJAa ABTOMOOWJIBHBIX JOPOT MECTHOIO 3HAa4YeHMs) (3alpalluBaeTcss IpH
HEOOXOJIUMOCTH);

2.7.2. HenpexncraBieHue 3asBUTENEM JOKYMEHTOB, HaXOJSALIUXCS B
pPacnopsKEHUHM TOCYJApPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIPaBJIEHUS
U WHBIX OPraHOB HE SBJSETCA OCHOBAaHMEM Ui OTKa3a B IPEIOCTaBICHUU
MYHHIUITAIBHON YCIYTH.

2.8. Yka3anue Ha 3anpet TPpe0OBaTh OT 3asiBUTEJISI

2.8.1. 3ampernieHo TpeOOBaTh OT 3asIBUTEIIS:

MpEACTABICHUS JIOKYMEHTOB M HH(QOpMalMM WIM  OCYLIECTBICHUS
JNEUCTBUM, TNPEICTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO
HOPMATHBHBIMU  MPAaBOBBIMU  aKTaMH,  PETYJIUPYIOIIMMHU  OTHOULIEHUS,
BO3HMKAIOIIKE B CBS3U C IIPEAOCTABICHNEM MYHUIIMIIAIBHON YCIIYTH;

MPEACTABICHUS JTOKYMEHTOB M WH(OpMalUU, KOTOpPBIE HAXOIATCS B
pacIoOpsDKEHUU OpPraHOB, MPEIOCTABIAIOIINX MYHHUIMNAIBHYIO YCIYTy, HHBIX
roCyJapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYIPABJICHHS U OpraHu3alui,
B COOTBETCTBHM C HOPMAaTHBHBIMM IPABOBBIMHM akTamu Poccuiickoii denepanum,
HOPMATHBHBIMU TPAaBOBBIMH akKTaMH cyObekToB Poccuiickoit ®enepanuu u
MYHHULUIIAJIbHBIMHU [PABOBBIMU AKTAMU;

MpEACTABICHUS JOKYMEHTOB W HH(POpPMALMH, OTCYTCTBUE U (WJIM)
HEJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIUCh NP NEPBOHAYAIBHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOAMMBIX [JIsi MPEAOCTABICHHUS MYHUIIMIAIBHOU
yCIyrd, 0O B MPEAOCTaBICHUM MYHUIMNAIBHOM YCIYTH, 32 HCKIIOUYEHUEM
CJIy4aeB, NMPEIyCMOTPEHHBIX MyHKTOM 4 yactu | crateu 7 denepasbHOrO 3aK0Ha
ot 27.07.2010 Ne 210-®3 «O6 opraHuzaiuu npeaoCTaBICHUs TOCYAaPCTBEHHBIX
Y MYHUIIUTAIbHBIX YCITYT»:

- U3MEHEHHe TpeOOBaHUI HOPMATHBHBIX IPABOBBIX AaKTOB, KacCalOIIMXCS
NPEAOCTAaBICHUS] MYHULUIAIBHON YCIYrd, IOCJE€ IEepBOHAYAIbHOM MOJauu
3asIBJIEHUS O MPEJOCTABICHUN MYHHUIIUIIAIBHON YCIIyTH;

- Hajgu4he OMMOOK B 3asBJIEHUU O MPEAOCTABICHUM MYHULIUMATIBbHON
YCIIYTH U TOKYMEHTax, MOJIaHHbIX 3asBUTENIEM I10CJIE NEPBOHAYAIBHOIO OTKa3a B
npueMe JOKYMEHTOB, HEOOXOAMMBIX [JIsi MPEAOCTABICHUS MYHHUIIMIATBHOU
yCIyTH, MO0 B MPEIOCTABICHUN MYHULIMIAIBLHOW YCIYTrd U HE BKIIOYCHHBIX B
MPEICTABICHHBIA paHee KOMILIEKT IOKYMEHTOB;

- UCTEUEHHUE CpOKa JEHCTBUS JIOKYMEHTOB WM HM3MEHEHHE WH(pOpMaluu
1ocjie MEepPBOHAYAIBHOIO OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
OpEeIOCTaBICHNUs ~ MYHUIUNAIbHOM  yciyrd, Ju00 B MpeAOCTaBICHHUH
MYHULUITAIBHON YCIIYTH;
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- BBIABJIICHHE JIOKYMEHTAJbHO MOJTBEPKIEHHOTO (hakTa (MPU3HAKOB)
OIIMOOYHOTO WJIM MPOTHUBOMPABHOTO JEHCTBUS (O€371eiCTBUS) AOHKHOCTHOTO
JUla OpraHa, MPEIOCTaBISIIOIIET0 MYHHIMIAIBHYIO YCIYry, MYHULIHUNAIbHOTO
ciyxamero, paborHnka MOIL[ mnpu mnepBoHAYaIbHOM OTKa3e B IpHEME
JIOKYMEHTOB, HEOOXOJIUMBIX JIJIsi MIPEAOCTABICHUSI MYHUIIUTIAIBHOU yCIIyTH, MO0
B MPENOCTABICHUN MYHHIMIAJIBHOM YCIYTM, O 4Y€M B IMCBMEHHOM BHJE 3a
MOANMCHI0 PYKOBOJMTEINSI OpraHa, MPeIOCTaBISIOMEr0 MyHULIMIAIbHYIO YCIIYTY,
pykoBogutenss MOPL[ npu nepBoHayaabHOM OTKa3e B IIPUEME JIOKYMEHTOB,
HEOOXOAUMBIX [JIsl TPENOCTaBICHUS] MYHUIIMIAIbHOW YCIYTH, YBEIOMIISIETCS
3asIBUTENb, & TAK)KE MPUHOCATCS U3BUHEHHMS 32 JOCTABICHHBIE HEY100CTBA.

2.9. UcyepnpiBawIIMil NepeYeHb OCHOBAHMH ISl OTKa3a B IpUeMe
JOKYMEHTOB, HEO0OXOAUMBIX VISl IPEAOCTABJICHUA MYHUIUIIAJBHOM YCJIYIH

OcHoBaHus 7151 0TKa3a B PUEME JOKYMEHTOB OTCYTCTBYIOT.

2.10. UcyepnbiBaomuii nepevyeHb OCHOBAHWI VISl MPUOCTAHOBJICHUS
WIH 0TKA32a B NIPeI0CTABJICHUH MYHHIUNAIBHON YCJIYTH

2.10.1. OcHoBaHus JUISL IIPUOCTAHOBIICHHUS IIPENOCTABIICHUS
MYHULIUNAIbHON YCIIYTH OTCYTCTBYIOT.

2.10.2. B npenocTtaBieHUU MYHHUIIMIAIBHOW YCIYI'HM MOKET OBITh OTKa3aHO
I10 CJIEAYIOIIUM OCHOBAHUAM:

HETIPE/ICTABJICHUE 3asBUTENEM JOKYMEHTOB, YKa3aHHBIX B MOJAMYHKTa 2.6.1
HACTOAIIET0 aAMUHUCTPATUBHOTO PETIIAMEHTA;

MIPEJCTABICHUE JOKYMEHTOB HEHAJIEKAIIMM JIMI[OM.

2.10.3. MoTuBUpOBaHHOE pelleHHne 00 OTKa3e B MPEAOCTABICHUH
MYHULIUNAIBHON YCIYTH BBLAACTCS WM HANPABIACTCS 3asBUTENIO0 B TECUCHHE 2
(1ByX) pabouux JAHEH CO THSA MPUHATUS TAKOTO PEIICHHUS.

2.10.4. 3agBuTEenM  KMEIOT MpPaBO  IMOBTOPHO  OOpaTUTbCS B
YNOJIHOMOYEHHBIM OpPraH 3a I[OJYYE€HHWEM MYHUUMNAIBHOW YCIYId II0CIIE
YCTpPaHEHHUs MPEIyCMOTPEHHBIX HACTOSAIIMM ITYHKTOM OCHOBAaHMM [JIsl OTKa3a B
MPEJOCTABICHUN MyHUIIUIIAIIbHOW YCIYTH.

2.11. IlepeyeHb YyCJayr, KOTOpble SIBJASIOTCA HEOOXOAUMBIMU H
00513aTeJILHBIMU VISl IPEJOCTABJICHUA MYHUIMIIAJIbHOMN YCJIYIU, B TOM 4YHCJIe
CBeJeHUSI O [IOKyMeHTe (JIOKyMEHTax), BblIaBaeMOM (BbIJIaBaeMbIX)
OPraHM3alMsAMH, Y4YACTBYWOIIUMHM B TMPEIOCTABJIEHHH MYHHMIHMIAJIbHOI
YCIYIru

Yenyru, KOTOpBIE SIBJISIFOTCST HEOOXOAMMBIMHU M O0SI3aTENIbHBIMHU  JIJIs
MPEAOCTABICHUS] MyHUIIUITAIIBHOW YCIYTU, OTCYTCTBYIOT.

2.12. Tlopsimok, pa3Mep M OCHOBAHHSI B3UMAHHUA TOCYIAPCTBEHHOM
NOLIMHBI U MHOHM IVIAThI, B3MMAaeMO 3a NpeaocTaBJIeHue MyHMIMIIAJIbHON
yCIyru

MynununanbHast yciiyra npeocTaBisieTcsi 0ecIiaTHoO.

2.13. Ilopsimok, pasMep MW OCHOBAHHMSI B3UMAaHUA IUIATHI 3a
NPeIOCTABJICEHHE  YCIYI, KOTOpble  SIBJISIIOTCH  HEOOXOAMMBIMH M
00s13aTeJILHBIMU /ISl IPEI0CTABJICHUS MYHHMIMIIAJIbHON YCIAYyIH

[Inata 3a mpemocTaBiIeHUE YCIYT, KOTOPBIE SBISIOTCS HEOOXOJAMMBIMH U
00s3aTeNbHBIMU JIJISl TIPEIOCTABIECHNS MYHULMIIAIBLHON YCIYrd, HE B3UMAETCS B
CBSA3U C OTCYTCTBHEM TaKUX YCIYT.



2.14. MakcuMaJbHBIH CPOK OKMIAHMA B OYepelH MPHU Moaaye 3anpoca
0 TMPeIOCTABJICHHH MYHUIUNAJIBHOH YCJIYIH, YCJAYrH, MNPeaoCTABJIAEeMOH
OpraHmu3anmei, y4acTBylLed B NMPeAOCTABJICHUM MYHMUMIAJIbHON YCJIYIH,
U NPH MOJIyYeHHUH Pe3yJibTaTa NpPeA0CTABJCHUsS] TAKUX YCIyT

Bpemsi oxupanus B odepenu NMpH Iojaye 3asBICHUS O MPEAOCTaBICHUU
MYHULIUNQIBHOM  YCIYIM,  YCIYTM,  HPEAOCTABISAEMOW  OpTraHU3aIUeH,
YYacTBYIOIIEH B IMPEAOCTaBICHUM MYHHUIMNAIBHON YCIyTHU, U NpPU MHOJYyYECHUH
pe3yJpTara NpeIoCTaBICHU TAKOW YCIYyTH HE TOJKHO NPEBbIIATh 15 MUHYT.

2.15. Cpoxk u mnopsiaok perucTpaluM 3ampoca 3asiBUTEJIsl O
NpeJ0CTABJICHMM MYHHMIMIAJIBHON YCIAYIrH M YCJIYI'H, HpeIocTaBJIsAeMOM
OpraHusanmeii, y4acTBywuieil B pe1ocTaBJeHMd MyHMIMIIAJIBHON YCIYIH, B
TOM YHCJIE B JJIEKTPOHHOU popme

3asBJIEHHE O NPEJOCTABIECHUNM MYHULUINAIbHONW YCIYI'M, B TOM YHCIE
MOCTYIUBIIIEE B 3JEKTPOHHON (opMe C HCIOJIB30BAHMEM €AMHOTO TOpTaa,
pernoHanbHOro mnoprana Jsubo uepe3 MOILI, perucrpupyercss B TEUEHHE
1 pabouero nHA cO JHS MOCTYIUICHUS 3aBJICHHS B CTPYKTYPHOM MOAPA3ACIICHUH
YIIOITHOMOYEHHOTO OpraHa, OTBETCTBEHHOM 32 BEJICHHE JIEJIONPOU3BOJICTBA.

2.16 TpeGoBanuss K mNOMeIIEHUSIM, B KOTOPBHIX MNPeIOCTABJISAETCS
MYHMIHNAJIbHASA YyCJIyra, K MeCTy OKHIAaHHSI W IpueMa 3asiBUTeJIeid,
pa3sMeleHul0 ¥ 0(pOPMJICHUI0 BU3YAJIbHOM, TEKCTOBOW U MYJIbTHUMEIUUHON
nHpoOpMaLMHU 0 OPSAKe NMPeI0CTABJICHUSI MyYHUIMIIAIbHON YCIyTIH

Mecra, mnOpenHa3HaueHHblE Uil  O3HAKOMJIEHUS  3asBUTENE ¢
MH(GOPMALIMOHHBIMM MaTe€pualaMd M 3alOJHEHUS JOKYMEHTOB, O00OpYIyHOTCS
WH)OPMALIMOHHBIMU  CTEHAAMH,  CTYJbsIMH, CTojJaMu  (CTOWKaMu) |
oOecneunBaroTcsi ~ oOpa3laMu  3arlojHEHHs  JOKYMEHTOB, Oymaroil
KAHLEISAPCKUMU  MPUHAUISKHOCTAMH [l 00ECHedeHHs]  BO3MOXHOCTH
oopMIICHUS TOKYMECHTOB.

B Mecrtax aJig 3anojiHeHUs] TOKYMEHTOB JOJDKEH 00ecreunBaThbes JOCTYII K
HOPMAaTUBHBIM  TPaBOBBIM  aKTaM,  pEryJUpPYIOIIMM  TPEJOCTaBICHUE
MYHHUIUITAIBHON YCITYTH.

Mecta g oxugaHusi 00OPYIYIOTCSI CTYJIbSIMU, KPECEIbHBIMU CEKIUSIMU
WM ckambsiMu (OaHkeTkamu). KommyecTBO MecT uisl OKUAAHUS ONpenemseTcs
UCXOAs M3 (PaKTUUYECKOM Harpy3ku W BO3MOXKHOCTEH JUIsi MX pa3MelIeHHUs B
3JTaHUH.

ITomenienuss uisi HEMOCPEACTBEHHOIO B3aWMOJECHCTBHS C 3asABUTEISIMU
MOTYT OBITh OpPraHW30BaHbl B BHJI€ OTAEJIbHBIX KaOMHETOB JMOO B BHJE
OTJEJBHBIX pabOYMX MECT.

KaOunersl, npegHa3HauyeHHbIC [JIs MpUEMa 3asBUTENICH, OJDKHBI OBIThH
o0opynoBaHbl HMH(POPMAIIMOHHBIMU TaOMWYKaMH (BBIBECKaAMH) C YKa3aHHEM
HOMepa KaOuHeTa, (paMuiIMu, UMEHH, OT4YecTBa (IPU HAIMYMHM) U JOJHKHOCTH
MYHUIIMIIAJIBHOTO CIy)Kalllero, rpaduka mnpuemMa 3asBUTENEH [UIsl JIMYHOTO
MPEICTABJICHUS JOKYMEHTOB U KOHCYJIbTUPOBAHMUSI.

Kaxmoe pabGodyee MecTo MODKHO OBITH OOOPYIOBAHO TMEPCOHATBHBIM
KOMITBIOTEPOM € BO3MOKHOCTBIO JIOCTYIa K HEOOXOJUMBIM HH(OPMAIMOHHBIM
0a3zam, eyaTarolMM U CKAaHUPYIOIIUM yCTPOMCTBaM.



Bxong B 31aHMe YNOJTHOMOYEHHOTO OpraHa JOJKeH ObITh 000pyJI0BaH
nHDOpMaIMOHHON  TaOMM4YKOW  (BBIBECKOW),  COJAEpIXKalledl  CIIeIYIONIYIO
uHpopMaIuo:

HaVMEHOBAaHMUE;

MECTO HaXO0XKACHUS,

pexuM paboThI;

aapec o(pUIMATIBHOTO CalTa;

TeneOHHBIN HOMEP U aJpec FIEKTPOHHOU MOYTHI.

B nensix opranuzanuu 6ecpensTCTBEHHOTO J0CTyNa UHBAIHUIOB (BKIIOYast
WHBAJIMJOB, MCHOJB3YIOIIUX KPECIA-KOJISCKM M COOAK-MPOBOJAHUKOB) K MECTY
MPEI0CTABIICHUS] MYHULIUITAIbHON YCIIYTU UM 00€CTICYMBAIOTCS:

yCIIOBUSI OECTIPEMNATCTBEHHOTO JIOCTyMa K 00BEKTY (3/1aHHUI0, TOMEIIEHHUIO),
B KOTOPOM TMpPEIOCTaBISIETCS MYHUUMIAJIbHAS yciayra, a TakKxke s
OeCHpEensITCTBEHHOIO  MOJIb30BaHUSl  TPAHCIIOPTOM, CpPEICTBAMH  CBSI3U H
uHdopmanuu;

BO3MOKHOCTb CaMOCTOSATEJIbHOIO TEPEABMKEHUS 10 TEPPUTOPUH, HA
KOTOpPOM  pacroyiokeHbl OOBEKTHhl  (3MaHMs, TIOMEIICHHs), B  KOTOPBIX
IPEAIOCTABIIACTCS MYHULIMIIAJIbHAS YCIIyra, a TakKe€ BXOJa HAa TaKhUe OOBEKTHI U
BBIXOJIa U3 HUX, MTOCAJKU B TPAHCHOPTHOE CPEACTBO M BBICAJKUA U3 HETO, B TOM
YHUCJIE C UCTIOIb30BAHUEM KPECIIA-KOJISCKHU;

Ha/Jexallee pasMelleHue OoO0OpyloBaHUS M HOCHUTENeH HH(OopMalui,
HEOOXOJUMBIX [IJIsi OOECIeUeHHUs OECHPEensITCTBEHHOrO J0CTyna K OO0BbeKTam
(3maHusIM, MMOMEIIEHUSM ), B KOTOPBIX MPEIOCTABISACTCS MYHUILIUITAIbHAS YCIIYTa, C
Y4E€TOM OTPaHUYEHUN KUZHEESITEIIbHOCTH;

nyOIupoBaHUEe HEOOXOAMMOUM 3BYKOBOW M 3pHUTENIbHOW HH(OpManuu, a
TAaK)K€ HaJIMUCEH, 3HAKOB M HHOM TEKCTOBOM M TIpaduyeckod HHPOpMaIuu
3HAaKaMU, BBITIOJIHEHHBIMHU peiibeHO-TOUCYHBIM mpudToM bpaiins;

COMPOBOXKACHUE HHBAIMIOB, UMEIOIIUX CTOMKHE paccTpoicTBa (PyHKIIUU
3pEHHUs U CaMOCTOSITENBHOTO TIEPEIBHKCHUS;

JOIYCK CYpAOINEPEeBOAUMKA U TU(DIOCYPAOTIEPEBOUHKA;

JIOTYCK COOAKU-TIPOBOJIHUKA HA OOBEKTHI (3/1aHUS, TIOMEIIEHHUS ), B KOTOPBIX
MPEA0CTaBIIAECTCS MyHULIUITAJIBHAS YCITYTa;

OKa3aHWE MOMOIIM B MPEOJOJIEHUH OapbepoB, MEIIAIOUIUX IOJIYYECHUIO
MYHUIUMTNIATBHON YCIYTH HapaBHE C APYTUMHU JIMLAMH.

B ciyyae HEBO3MOXXHOCTM MOJHOCTBIO HIPHUCIOCOOUTH MOMELICHHUE
YNOTHOMOYEHHOTO OpraHa ¢  Y4eTOM TMOTpPeOHOCTH  HMHBaIUIa €My
o0ecneunBaeTcst TOCTYI K MECTY IIPEIOCTABICHUS MyHUIIUITAIbHOM YCIIyTH.

2.17. Iloka3aTe/iM JOCTYITHOCTH U Ka4eCTBAa rOCY1apCTBEHHOM yCIyru, B
TOM 4YHCJEe KOJMYECTBO B3aUMOAEHCTBUH 3asiBUTENs] € [IOJKHOCTHBIMU
JUIAMM TNPH  MPEeJIOCTABJIEHMH  MYHUIHUNAJBHOM  YCIAYyrH HW  HX
NPOAOJIKHUTEIBHOCTh, BO3MOKHOCTH IOJYYEeHHUS] TOCYAAPCTBEHHOMN YCJYI'H B
M®II, BO3MOKHOCTH MOJIy4YeHHUs HHPOpMALUM O XOAe MPeAOCTABJICHUS
roCyAapCcTBEHHOM YCJIYIH, B TOM YHCJIe ¢ MCIO0JIb30BaHUeM MHPOPMAILMOHHO-
KOMMYHHMKAIIHOHHBIX TEXHOJIOTHH



2.17.1. IlokazarenssMu KayecTBa W JOCTYITHOCTH MYHULHNAIBHON YCIyrH
ABJIIETCSI COBOKYIHOCTh KOJMYECTBEHHBIX M KayeCTBEHHBIX I1apaMETPOB,
MO3BOJISIIOIINX HM3MEPATh M OLIEHUBATH IPOLECC U PE3YNbTAT IMPEAOCTABICHHS
MYHHUIUIIAIBHON YCIIYTH.

2.17.2. llokazarensiMM JAOCTYIHOCTH NPEAOCTABICHUA MYHHIUIIAIbHON
YCIIYTH SIBJISIFOTCS:

TPAHCIIOPTHAsI JAOCTYIMHOCTh K MECTaM MPEIOCTABICHUS MYHHIUIAIbHON
yCIIyTH, B TOM YHCIIE 7S JIUL C OTPAHUYEHHBIMH (PU3NIECKIMHU BO3MOKHOCTSIMH;

BO3MOXXHOCTh ~ IOJYYEHHS T[OJHOM, aKTyaJlbHOUW MW  JOCTOBEPHOM
uH(GOPMALIUU O TIOPSAAKE MPEIOCTABICHNUS MyHUIIUIAIBHON YCIyTH, B TOM YUCJIE B
AJIEKTPOHHOU (hopme;

BO3MOXXHOCTh  BbIOOpa cmoco0a oOpamieHus 3a MpeJoCTaBICHUEM
MYHUIIMOATBHON  ycnyrd — (IMYHO,  4epe3  NPEACTaBUTENs,  MOYTOBBIM
ornpasieHuemM, dyepe3 MOIL[, nmocpencTtBoM €IMHOTO MNOpPTala, PETHMOHAIBHOTO
nopTana);

BO3MO’KHOCTb MOJy4YeHUs MH(OPMALMU O MOPSAIKE U X0JI€ MPEIOCTaBIEHUS
MYHUILIMNIAJBHOW YCIIyTH, B TOM YHCJIE C HCIOJb30BAaHHUEM HMH(YOPMAIMOHHO-
KOMMYHUKAIIUOHHBIX TEXHOJIOTUH.

2.17.3. Iloka3arenssMu KadyecTBa IPENOCTABICHNUS MYyHUIMIAIBHOU yCIyTH
SBJISIFOTCSL:

CTENEHb YAOBJIETBOPEHHOCTH 3asBUTEIEH KAad4e€CTBOM M JOCTYHHOCTBIO
MYHULIANAIBHOMN yCIIyTH;

COOTBETCTBUE MPEIOCTABIAEMON MYHHUIMIAIBHON yCIyru TpeOOBAHUSIM
HACTOSIIIET0 aIMUHUCTPATUBHOIO PETJIAMEHTA;

COOJII0ICHHE CPOKOB MPEAOCTABICHUS MYHULIUIIATBHON YCITYTH;

KOJIMYECTBO OOOCHOBAHHBIX Kajo0.

2.17.4. Ilpu nony4yeHNH MYHUUUIIAIBHON YCIyTH 3aABUTEIb OCYIIECTBISET
He OoJsiee ABYX B3aMMOJACHCTBUI C JOJDKHOCTHBIMH JIMIIAMU Y TIOJITHOMOYEHHOTO
oprasa.

[Ipo10MKUTENBHOCTD KaXA0r0 B3aUMOJEHCTBUS HE IOJKHA MPEBBIIATH 15
MUHYT.

2.18. Unble TpeOOBaHMs, B TOM 4HCJE YYUTHIBAKWIIHE OCOOEHHOCTH
MPeIOCTABJEHNS] MYHHUIMNAJbHOM yeayru B M®PI u  ocobGeHHOCTH
NPEAOCTABJICHUSI MYHULIMIIAJIBLHOM YCJIYI'H B JIECKTPOHHOM dopme

2.18.1.  3agButensiMm  o0ecneuyMBAETCS  BO3MOXKHOCTb  MOJYYEHHUS
uH(GOpPMALIUU O TOPSAIKE MPEAOCTaBICHHUS] MyHUIIMTIATBHON YCIYTH, B TOM YHCIIE C
UCIIOJIb30BAHUEM €IMHOr0 TopTaja, PEruoHaJIbHOrO IMOopTajia, a TakxKe
BO3MOXXHOCTh ~ KONMUPOBAaHHUA (QOpM  3asBIEHUH W  HUHBIX JOKYMEHTOB,
HEO0OXOAMMBIX JUIsl MOTYYEHUSI MYHULIUTIAJIbHON YCITYTH.

2.18.2. IIpueM DOKYMEHTOB M BbIJaya Pe3ysIbTaTa MyHULHUIIAIBHON yCIyTH
MOXET ocylecTBiIATbCd B M®DI[ no npuHUMIYy SKCTEPPUTOPUAIBHOCTH  IIPU
HAJIMYMM ~ 3aKJIIOYEHHONO  COIVIAIUEHWS O  B3aWMOJEHCTBHHM  MEXIY
YnonnomoueHHbIM opraHom U ['OAY «MOL».

2.18.3. Tlpu nampaBieHUU 3asBJICHUS] O MPEJOCTABICHUN MYHHUIIAIIATBLHON
yCIyIH B DJIEKTPOHHOW ¢opme 3asBUTenb (GOpPMHUpPYET 3asdBJICHHE Ha
IPeIOCTaBICHNE MYHULIUIAIBHONW YCIYTH B (JOpPME AJIEKTPOHHOTO JOKYMEHTa U
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HOJIHUCHIBAET €r0 AJIEKTPOHHOW MOJNUCBI0O B COOTBETCTBUM C TPEOOBAHMUSIMU
®enepanpHoro 3akoHa oT 06.04.2011 Ne 63-03, deaepanbHOro 3aKoHa OT
27.07.2010 Ne 210-®3 wu IlpaBusn ompenesieHUss BUAOB 3JIEKTPOHHOM MOMAMUCH,
UCIIOJIb30BaHNE KOTOPBIX JOIMYCKaeTcss MpuU OOpalieHHH 3a MOJyYCHHEM
rOCy/IlapCTBEHHBIX M MYHMIMIIAJIBHBIX YCIYT, YTBEP>KIECHHBIX MOCTAHOBJIECHHUEM
[IpaButenscTBa Poccuiickoit @enepanuu ot 25.06.2012 Ne 634.

I1. COCTAB, MNOCJIIEAOBATEJBHOCTbD n CPOKHA
BBINIOJIHEHUSI AJIMUHUCTPATHUBHBIX MMPOLEAYP (IEMCTBUMN),
TPEBOBAHUSA K HNOPAAKY HUX BBIIIOJHEHUSA, B TOM YHUCJIE

OCOBEHHOCTH BBINMOJIHEHUS AJIMUHUCTPATUBHBIX
MPOLEAYP (AEVCTBHIA) B DJIEKTPOHHONH ®OPME, A TAKXKE
OCOBEHHOCTH BBITIOJTHEHU S AJIMUHUCTPATUBHBIX
IMPOIEJTYP B M®I]

3.1. HcuyepnbiBawiuuii mnepedyeHb AJIMHUHHUCTPATUBHBIX MPOUELYP
(nercTBHil)

1) mpueM u peructpaiusi 3asBJICHUS O MPEIOCTABICHUM MYHUIIUMATLHON
YCJIYTH U UHBIX JOKYMEHTOB;

2) HarnpaBJICHUE MEKBEJIOMCTBEHHBIX 3aPOCOB (TIPU HEOOXOIUMOCTH);

3) paccMOTpeHHE AOKYMEHTOB U MPUHATUE PELICHUS O MPEJOCTaBICHUU
100 OTKa3e B MPEIOCTABICHUN MyHUITUTIATLHON YCIYTH;

4) odopmieHue U BblJadya (HANpaBJiEHUE) 3aABUTEII0 JOKYMEHTOB,
ABJISIFOIINXCS PE3YJIBTATOM MPEAOCTABICHUSI MyHUIUIIAIIBHOW YCIYTH.

3.2. IlpueM ® perucrpamus 3asiBJeHHUs O IPeI0CTABJICHUHU
MYHUIIMIIAJIbHOH YCJIYTH M HHBIX IOKYMEHTOB

3.2.1. OcHoBaHnueM Il Hayajga aJMUHUCTPATUBHOW MPOLEIYPHI SBIAETCS
MOCTYIUIEHUE OT 3asBUTENSl 3asBIICHUS O NPEAOCTABICHUM MYHULHMNAIbHOMN
YCIIYTH U UHBIX JJOKYMEHTOB:

Ha OyMa)XHOM HOCUTENIE HEMOCPEJICTBEHHO B YTIOJHOMOYEHHBIH OpraH,
M®II;

Ha OyMa)KHOM HOCHUTEJIEC B YTIOJTHOMOUYEHHBIA OpraH MOCPEICTBOM ITOYTOBOTO
OTHpAaBJICHUS;

B (opMe 3JEKTPOHHOTO JTOKYMEHTa C MCIOJb30BAaHHUEM E€IMHOr0 MOopTana,
PErMOHANILHOTO MOpTAaIa.

[Tpu nuuHoO# PopMe mogaun JOKYMEHTOB B YTIOJTHOMOYEHHBIN opran, M®I]
nojayva 3asBJICHUS M WHBIX JIOKYMEHTOB OCYILECTBIIECTCS B MOPSAKE OOIIeH
odyepeard B NPUEMHBIE 4YaChl WM IO NPEABapUTENbHOM 3amucu. llpum nuuHOM
dbopme momaunm JOKYMEHTOB 3asBUTEIb MOJAET 3asBJICHUE U HHbIE TOKYMEHTHI,
yKa3aHHbIE B MyHKTax 2.6, 2.7 HACTOSIIETO0 aJMUHUCTPATUBHOTO perjaMeHTta (B
cllydae €clid 3asBUTENb MPEJACTaBIsET JOKYMEHTHI, YKa3aHHble B NyHKTe 2.7
HACTOSIIETO aIMUHUCTPATUBHOTO PETIaMEHTa, IO COOCTBEHHOW MHHIIMATHUBE) Ha
OyMa)XHOM HOCHTENIe, a TaKXe JIOKYMEHT YJIOCTOBEPSIOUUMN JIMYHOCTh U
MTOJTHOMOYHS 3asIBUTEIIS.

[Ipu nmyHO#M dopme moAayu JOKYMEHTOB 3asiBIICHHE O IMPEI0CTaBICHUU
MYHHUITUTIAJIBHON yCIIyTH MOKET ObITh 0()OPMIICHO 3asBUTENIEM B XOJI¢ NMpHueMa B
YnonnomouenHoM oprane, M®OIL] 1u6o odpopmiieHo 3apanee.
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ITo mpocwhbe oOpaTuBIIEroCs JHIIA 3asBJICHHUE MOXET OBITh O0(OPMIIEHO
JOJDKHOCTHBIM ~ JIMIOM ~ YTOJHOMOYEHHOrO oOpraHa, crenuainucrom MOII,
OTBETCTBEHHBIMHM 3a MPHUEM JOKYMEHTOB, C HCHOJIb30BAHUEM MPOTPAMMHBIX
cpenctB. B aToM ciydae 3asBHUTENh COOCTBEHHOPYYHO BITMCHIBAECT B 3asBJICHUE
CBOIO (haMUJIUIO, UMS U OTYECTBO, CTABUT AATy U MOJIIUCH.

J0JI’KHOCTHOE JIMIO YNOJHOMOYEHHOI'0 OpraHa, OTBETCTBEHHOE 3a
NpUeM JOKYMEHTOB, OCYHIeCTBJIsIET CjedyIolmue JAeiCTBUSA B XO4e NpueMa
3asiBUTEJIA:

YCTaHABJIMBAET MPEIMET OOpalieHus;

YCTAHABIMBACT JIMYHOCTh 3asBUTENSA, B TOM YHUCJIE IPOBEPSET HAIMYMUE
JIOKYMEHTA, YIOCTOBEPSAIOIIETO JIUIYHOCTD;

MPOBEPSIET MOJTHOMOYHMS 3asIBUTEIS;

MPOBEPSAET HAIMYME BCEX JOKYMEHTOB, HEOOXOJUMBIX JJISI MPEIOCTABICHUS
MYHULIUIAIBHON  YCIYTH, KOTOpBIE€  3asBUTENL  0053aH  MPEIOCTABUTH
CaMOCTOSITEIIBHO B COOTBETCTBUU c IIyHKTOM 2.6 HACTOSAIIETO
aIMHHUCTPATUBHOTO PETJIAMEHTA;

B Cily4yae YCTaHOBJEHUS (akTa HECOOTBETCTBUS  MPEACTaBICHHBIX
JIOKYMEHTOB JINOO OTCYTCTBUSI HEOOXOJMMBIX JOKYMEHTOB JUIsl MPEJOCTABICHUS
MYHULIMOAIBHON  ycayru HUHQOpMHUPYET B  yCTHOM  Qopme  3asaBUTENS
(mpencTaBUTENs 3asBUTENS) O BBISBICHHBIX (aKTax W MpeaiaracT MPUHSTh MEPbI
10 UX YCTPAHECHUIO;

IIPUHUMAET PELICHUE O IIPUEME Y 3asiBUTEINS MPEACTABICHHBIX JIOKYMEHTOB U
PETUCTPUPYET 3asBJIECHUE U MPEICTABICHHBIE JTOKYMEHTBI MOJ WHIAWBUIYaTbHBIM
IIOPSIKOBBIM HOMEPOM B J€Hb UX NIOCTYIUICHHUS;

BBIJIAET 3agBUTENIO PACIHUCKY C OMMUCHIO MPEICTABICHHBIX JOKYMEHTOB U
YKa3aHUEM JaThbl UX IIPUHATHUS, TOATBEPKIAOLIYIO IPUHITHE IOKYMEHTOB.

Cneumamuer MPIl, oTBeTCTBeHHbI 32 NpHEeM JOKYMEHTOB,
OCYLIECTBJIAICT CJIeAYIIIHe AeHCTBUS B X0/4€¢ IPUEeMA 3asiBUTEIA:

yCTaHaBJIMBAET MPEIMET O0paIieHus;

YCTaHABJIMBACT JIMYHOCTH 3asBUTEIIA, B TOM YHUCIIE MPOBEPSAET HAIUYUE
JIOKYMEHTA, YIOCTOBEPSIOIIETO JIUIHOCTb;

IIPOBEPSIET MMOJTHOMOYHMS 3asIBUTEIIS,

MPOBEPSAET HAMUYKE BCEX JOKYMEHTOB, HEOOXOIUMBIX JJISI MPEJOCTABICHUS
MYHUITUTIATBHOM  yCIyTH, KOTOpbIE  3asBHUTENIb  00s3aH  TPEJIOCTABHUTH
CaMOCTOSITEIIbHO B COOTBETCTBUU Cc MyHKTOM 2.6 HACTOSAIIETO
aIMUHUCTPATUBHOTO PETJIAMEHTA;

B Cilydyae YCTaHOBJIEHUsI (akTa HECOOTBETCTBHUS  MPEICTABICHHBIX
JIOKYMEHTOB JINOO OTCYTCTBUSI HEOOXOJMMBIX JOKYMEHTOB JUIsl MPEOCTABICHUS
MYHUIUNATBHON yciiyru  uH(OpMUpyeT B yCTHOH Qopme 3adBUTENsS O
BBISIBJICHHBIX (paKTax W MpejiaraeT MPUHITh MEPHI TI0 UX YCTPAHCHHUIO;

MPUHUMAET PELICHUE O MPUEME Y 3asIBUTENSI MPEACTABICHHBIX TOKYMEHTOB,
dbopMupyeT  3asBICHHE 0 MPEIOCTABICHUN  YCIIyTH MIOCPEICTBOM
uHdopmanmonHoit cucrempl MO®DIL[, peructpupyer 3asBI€HHME M  IAaKET
JOKyMEHTOB B uH(popManmnoHHOW cucreme MODI[, BblmaeT 3assBUTENIO
(IpeaACTaBUTEITIO 3asIBUTEIIS) PACIIUCKY O MOJYYEHUU JTOKYMEHTOB ¢ MH(opMariuein
0 CPOKax pacCMOTPEHMUS 3asBJICHUS.
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Ilepenaua B VYNOJHOMOYEHHBIA OpraH MNakeTa JIOKYMEHTOB, HIPHUHATHIX
cnenuanuctaMmu  M®LI, ocymecTBisiercs MOCPEACTBOM HH(GOPMAIIMOHHOM
cucteMme MOI] He mno3gHEe cienyrowmero padoyero JHS €O JHS MpuUeMa
JIOKYMEHTOB OT 3asiButenst B MOILI.

[Ipyu HEOOXOAMMOCTH JIOJKHOCTHOE JIMIIO YTOJHOMOYEHHOIO OpraHa,
ciequanuct MOIL[ UW3roraBaMBaKOT KOMHUM MPEACTABICHHBIX  3asBUTEJIEM
JIOKYMEHTOB, BBITIOJIHSIOT Ha HUX HAJNUCh 00 WX COOTBETCTBUU MOJJIUHHBIM
IK3EMIUISIPAM, 3aBEPSAIOT CBOEH MOANUCKHIO C yKa3aHUueM (haMHJIMA U WHULIHAJIOB.

JUITUTENTbHOCTh OCYIIECTBIICHUSI BCEX HEOOXOIUMBIX JEWCTBHI HE MOXKET
IPEBBIATH 15 MUHYT.

JIOKyMEeHTBI JUIsl TPEJOCTABICHUS MYHUIIMMNAIBHOW YCIYyTd MOTYT OBITh
IIPEACTABJICHBI B Y TOJTHOMOYEHHBIN OpraH MOCpPeACTBOM HAIpPaBIIECHUS 3asBIICHUS
O MPENOCTABICHUN MYHHIMIAJIBHOW YCIYTH M HMHBIX JTOKYMEHTOB ITOYTOBBIM
OTIIpaBJICHUEM, Yepe3 €IUHBIA MOpTaj, PerHOHANBHBIN mopTan (3aouHas (¢opma
NIO/1a4YX JOKYMEHTOB):

- B BUJIE OpUTHHAJA 3asBJICHUS U KON TOKYMEHTOB Ha OyMa)>KHOM HOCHUTEJNE
IIOCPEJICTBOM IIOYTOBOIO OTIIPABJICHHA. B [aHHOM cilydae yJIOCTOBEpPEHHE
BEPHOCTH KOMHI JOKYMEHTOB OCYIIECTBISETCA B MOPSAKE, YCTAaHOBIECHHOM
(denepaibHBIM 3aKOHOAATEIBLCTBOM.

JlHeM peructpauuu 3asBICHUS SBISETCA JEHb €ro INOCTYIUIEHUS B
YNOITHOMOYEHHBIN OPTaH;

- B DJIGKTPOHHOM BHJE IOCPEACTBOM 3alOJIHEHHS] MHTEPAKTHUBHON (DOPMBI
3asIBJICHUS, IOAIMCAHHOTO IIPOCTOM 3JIEKTPOHHOM IOAIMUCHI0, YEpe3 JIMYHBIN
KaOMHET €JAWMHOTO TopTajla, PETHOHAIBHOTO TopTalia, 0e3 HeoOXOIUMOCTH
JOTIOJTHUTEILHOM MOIauy 3asBJICHUS B THOU opMe.

dopMaTHO-JI0ruYecKas MpOBEpPKA c(hOpMUPOBAHHOTO 3asIBJICHUS
OCYLIECTBIISIETCS. ABTOMAaTUYECKH IOCJE 3alOJHEHUs 3asBHUTENIEM KaXKJIOro W3
noJie  3NeKTpOHHOUW (opmbl 3asBiaeHUs. Ilpu BBIIBIEHUH HEKOPPEKTHO
3aIlOJIHEHHOT'O TOJISl AJIEKTPOHHON (hOPMBI 3asIBJICHUS 3aBUTENb YBEIOMIIIETCS O
XapakTepe BBISBJICHHON OMIMOKM M TOPSAKE €€ YCTPAHEHHs] MOCPEICTBOM
HH(POPMAITMOHHOTO COOOIIECHUS HEMOCPEICTBEHHO B DJJIGKTPOHHON dopme
3asIBJICHUSL.

[Tpu dbopmupoBaHuM 3asBICHUS] 00ECTIEUNBACTCS:

BO3MOKHOCTh KOIHMPOBAHMS U COXPAHEHHUSI 3aiBJIICHHS] U UHBIX TOKYMEHTOB,
YKa3aHHbIX B MYyHKTax 2.6, 2.7 HaAcTOSWIEro agMUHUCTPATUBHOTO PEIrIaMEHTA,
HEO0OXOAUMBIX JUIsl IPEIOCTABICHUS MYHULIUIIAIbHON YCITYTH;

BO3MOXXHOCTh N€YaTH Ha OyMa)KHOM HOCHTEJE KOMHH 3JIEKTPOHHOU (POpMBbI
3asIBJICHUS;

B JIF0O0M MOMEHT I10 KEJIaHMIO MOJIb30BATENSl COXPAHEHUE paHEee BBEICHHBIX
B DJIEKTPOHHYIO (OpMY 3asiBJICHUSI 3HAYEHUMH, B TOM YHUCJIE MPU BO3ZHUKHOBEHHUH
oMOOK BBOJIAa M BO3BpaTe Uil MOBTOPHOTO BBOJAA 3HAYEHUH B 3JIEKTPOHHYIO
bopmy 3asiBICHUS;

3aMojHEHNEe TOJeH JJICKTPOHHOU ¢OpMBl 3asBIEHUS JO Hadajga BBOJA
CBEJICHUN 3asBUTEIEM C HCIOJb30BAHHEM CBEJCHHUI, pa3MEIICHHbIX B
dbenepanibHON ToCynapcTBeHHON WH(opManmoHHoW cucreme «Emgmnas cucrema
uaeHTU(UKaIMM U ayTeHTU(dUKauuM B HMHQPACTPYKType, oOecreynBarome



MH()OPMAIIMOHHO-TEXHOJIOTUYECKOE B3aUMOJICHCTBHE MH(DPOPMALIMOHHBIX CUCTEM,
MCIIOJB3YEMbIX JJISl IPEIOCTABICHUSI TOCYAAPCTBEHHBIX U MYHHUIIUTIATBHBIX YCIYT
B 2JIeKTpoHHOU ¢opme» (manee - ECHUA), u cBenaeHuid, onyOIMKOBaHHBIX Ha
€MHOM TOpTaje, B 4aCTH, Kacarouiencs cBeieHnil, orcyrcTByromux B ECUA;

BO3MOXKHOCTh BEpPHYTHCS Ha JIO0ON U3 3TAlOB 3alOJIHEHHS DJIEKTPOHHOU
dbopmbI 3asBICHUS O€3 TOTEPH, paHee BBEICHHOW HH(POPMAIINH;

BO3MOXXHOCTh JIOCTyIla 3asBUTENSI HA €IMHOM IOpTaje, pPErHOHAIbHOM
nopTajie K paHee MOJAHHBIM UM 3asiBJICHUSM B TEUCHUE HE MEHEE OJHOTO roja, a
TaK)K€ YaCTUYHO CPOPMUPOBAHHBIM 3aSIBICHUSIM - B TEUCHHE HE MEHEE 3 MeCSIIeB.

ChopMupoBaHHOE ¥ TIOANMHUCAHHOE 3asBJICHWE, W WHBIC JOKYMEHTHI,
yKa3aHHbIE B MyHKTax 2.6, 2.7 HacCTOAILIEr0 aJIMUHUCTPATHUBHOIO PErJaMEHTa,
HEOOXOIMMBIC NJI1 MPEIOCTABICHUS MYHULIMNAIBHON YCIyTd, HAMpPaBIISIIOTCS B
YNOJTHOMOYEHHBIE OpraH IOCPEICTBOM €IWHOrO0 IopTana, PErMOHAIBHOTO
rnopra’na.

3asBUTENSIM MPEIOCTABIAETCS BO3MOXKHOCTH IPEIBAPUTEIBHON 3allUCH Ha
MpEJCTABICHUE 3asBJICHUS O TMPEJOCTABICHUH MYHULMIAIBHON YCIyrH U
HEO0OXOIUMBIX TJOKYMEHTOB.

[IpenBaputenbHas 3aMUCh MOXKET OCYIIECTBISATHCS CIECAYIOMUMHU ClIOCOOaMuU
10 BBIOOPY 3asIBUTEJS:

MIPU JTUYHOM OOpAIlEHUU 3asIBUTEIIA B Y TOJITHOMOUCHHBIN OpraH;

1o tenedoHy YOoJIHOMOUYEHHOTO OpPTaHa;

yepe3 oPUIUaIbHbIN CallT YIOJHOMOYEHHOIO OPraHa;

[Ipu ocymiecTBICHUY 3allUCH 3asBUTEIb COOOMIAET CIEIYIONTUE JaHHBIE:

dbaMmnio, uMsi, OTYECTBO (MTOCTIETHEE - IPU HATTUYUHN);

HOMEP KOHTAKTHOTO Tese(oHa;

aJipec JIEKTPOHHOM MOUTHI (T10 KETaHUI0);

KeJmaemble JaTy M BpeMsl TPEJCTaBICHUS 3asgBICHUS M HEOOXOIUMBIX
JIOKYMEHTOB.

B cnyuae HECOOTBETCTBUSI CBEIEHUN, KOTOPBIE COOOIIMJI 3asgBUTENb IPHU
3aMuCH, JIOKYMEHTaM, MpPEJCTABICHHBIM 3asBUTEJIEM IIPU JIMYHOM MpPUEME,
MpeBaApUTEIIbHAS 3aMUCh AHHYJIUPYETCS.

[Ipu ocymiecTBIeHUM 3amUCH  3asBUTEIb B  00SA3aTEIBLHOM  IOPSJIKE
uHDOPMUPYETCS O TOM, UTO MPEABAPUTENbHAS 3aMMUCh AHHYJIUPYETCA B CIIydae ero
HESIBKM 10 UCTEYEHUHU 5 MUHYT C HA3HAYEHHOT'0 BPEMEHHU MpHUeMa.

3anuch Ha OpuUeM B YIOJIHOMOYEHHBIN OpraH Ijis NOAAauul 3asBICHUS C
WCIIOJb30BAaHUEM EIUHOI0 TOopTajla, PEerHOHAJBLHOrO TMopTayia, O(UIIMATbHBIX
calToB B ceTu «/IHTEpHET», HE OCYLIECTBIISETCS.

YHoaHOMOYEHHBIH OpraH 0OecIeurnBaeT MpUeM JOKYMEHTOB, HEOOXOIUMBIX
JUIS. TIPEAOCTAaBICHUS MYHUIMNAIBHOW YCIyrdM, B DJJEKTPOHHOM BHJE, U
perucTpanmio 3asBJICHUS 0e3 HeoOXOAUMOCTH TOBTOPHOTO TMpEICTaBICHUS
3asIBUTEJIEM TaKWX JOKYMEHTOB Ha OyMa>KHOM HOCHUTETIE.

[Ipy mnoctymieHun JOKYMEHTOB B (opMe DJIEKTPOHHBIX JTOKYMEHTOB
C WCMOJIb30BaHUEM WH()OPMAIMOHHO-TEICKOMMYHUKAIIMOHHBIX CETe O0OIIero
MOJIb30BaHUs, paclucka B TOJYYEHHUHM JOKYMEHTOB B TedueHUE pabdodero aHs,
CIIEYIONIETO 3a JHEM TMOCTYIUICHUS JOKYMEHTOB, HampaBiseTcs B ¢dopme



AIEKTPOHHOIO JOKYMEHTa IO aJpecy JJIEKTPOHHOM IOYThI, YKa3aHHOMY
3asIBUTEIIEM.

[Ipn mocrynneHnn 3asABIECHUS O MPEAOCTABICHUY MYHULMIIAJIBHOW YCIYTU B
JIEKTPOHHOW (opMe depe3 eaWHBIM TMOpTal, PETHOHAIBHBIA MOpPTAT B
YNOJTHOMOYEHHBI OpraH, 3asBJICHUI0 NPUCBAMBAETCS CTAaTyC «OTIPABJIEHO B
BEeIOMCTBO». HH(MopMupoBaHUE 3asBHUTENS OCYIICCTBISCTCS Yepe3 JIMYHBIN
KaOWHET yKa3aHHBIX MTOPTAJIOB.

Nnentudukanus 3asIBUTEIISI obecrnieunBaeTcs AJEKTPOHHBIM
UJCHTU(DUKATMOHHBIM TPUJIOKEHUEM C HCIOJIb30BAHUEM COOTBETCTBYIOIIETO
cepBuca ECUA.

IIpu HampaBiieHMHM AOKYMEHTOB Y€pe3 €IWHBIM MOpTal, PETMOHATbHBIN
MopTa AHEM IMOJYyUYECHUS 3asBJIICHUSI O MPEJOCTABICHUN MYHULIMNAIBHON yCIyrU
ABJISICTCS ]JaTa IPUCBOCHUS 3asIBJICHUIO CTATyCa «OTIIPABJIECHO B BEJIOMCTBOY.

Ecnu 3asBuTens oOpatuiicsi 3a04HO, JOJKHOCTHOE JIMIIO Y TOJITHOMOYEHHOTO
OpraHa, OTBETCTBEHHOE 3a IPUEM IOKYMEHTOB:

- PETUCTPUPYET 3asiBJICHUE MOJ WHIAUBUIYAIbHBIM MOPSAIKOBEIM HOMEPOM B
JI€Hb MOCTYIICHHS JOKYMEHTOB;

- TMpOBEpPSET MNPABUIBLHOCTH OGOPMIICHUS 3asBJICHUS U NPaBUIBHOCTD
o OpMJIEHUS UHBIX IOKYMEHTOB, TOCTYIUBIINX OT 3asABUTEIIS;

- POBEPSIET MPEACTABICHHBIC IOKYMEHTHI Ha MIPEAMET KOMIUIEKTHOCTH;

- OTHPABJISET 3aBUTEII0 YBEJOMIIEHUE C OMUCHIO MPUHSITHIX TOKYMEHTOB U
YKa3aHHUEM JaThl UX MPUHSTHUSA, TOJTBEPKIAIOIIEE TPUHATHE TOKYMEHTOB.

YBenomiieHHE O MpUEME JOKYMEHTOB HAIIPABIISIETCS 3asBUTEINIIO HE MO3JHEE
pabodero IHs, CIEAYIOIIErOo 3a JHEM IOCTYIUICHUS 3alpoca U JOKYMEHTOB,
CrIoco00OM, KOTOPBII UCIOJIb30Bal (yKa3all) 3asiBUTENb PU 3a04HOM OOpaIleHUH.

[To wroraM HCHOJHEHUS AIMUHUCTPATUBHOM MPOLEAYPHl MO MpPHUEMY
JIOKYMEHTOB B Y IOJIHOMOYEHHOM OpraHe, JOJKHOCTHOE JTULO Y IOJTHOMOYEHHOTO
opraHa, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, (OPMHUPYET AOKYMEHTHI (1€]10) U
nepesaeT ero JOJKHOCTHOMY JIMIY YTIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOMY
3a MPUHSITUE PEIICHHUS.

[Io wroraM HWCHOJHEHUS aJIMHUHUCTPATUBHON MPOLEAYPhl MO MpPHEMY
nokymMeHTOB B MO®I] cneumnanuct M®LI, oTBETCTBEHHBIN 3a MIPUEM JOKYMEHTOB,
dbopMupyeT JOKYMEHTHI (7e710) W mepemaeT ero crnenuanucty MOI],
OTBETCTBEHHOMY 3a MEXBEJIOMCTBEHHOE B3aMMOJICHCTBHUE, KOTOPHIM B CBOIO
ouepellb B CPOKH, YCTAHOBJICHHBIE COTJIAIEHUEM O B3aMMOJICUCTBUU, MEPEAAECT
JIOKYMEHTHI B Y IOJIHOMOYEHHBIN OPTaH.

3.2.2. KputepueM NOpHUHATUS PEIICHUS O NPUEME IOKYMEHTOB SIBISIETCS
HaJIM4Yue 3asBJICHUS U TIPUJIaraeMbIX JTOKYMEHTOB.

3.2.3. MakcumanbHbIil CPOK HCIOJHEHUS AJIMUHUCTPATHUBHON MPOLEIYPHI
coctaBiisier 1 pabouuii JIeHb CO JIHS MOCTYIUICHUS 3asBJICHUSI OT 3asBUTEINSI O
MPEJOCTABICHUN MyHUIIUIIAIbHOW YCIYTH.

3.2.4. Pe3ynpTaTtoM agMHUHUCTPATUBHOU NPOLIEAYPHI ABJISIETCA PETUCTPALIUS B
YNOTHOMOYEHHOM OpraHe 3asBIC€HHUS] U JOKYMEHTOB, NPEACTaBICHHBIX
3asBUTENIEM, MX Iepeaada JOHKHOCTHOMY JIMIYy YTOJHOMOYEHHOIO OpraHa,
OTBETCTBEHHOMY 3a MPHUHATHE PEUIEHUM O NPEAOCTABICHUHU MYHUIUIAIBHOU

YCIIYTH.



Pe3ynpTaT aAMUHUCTPATHUBHON mMpoueaypbl (QUKCHUPYETCS B CHUCTEME
3JIEKTPOHHOTO JOKYMEHTO000pOTa Y IOJTHOMOYEHHOTO OpraHa.

Pe3ynpTaT aIMHUHHMCTPATHBHOW NPOLEAYpbl B OTHOIICHHM 3asiBICHUS,
MOCTYIHUBIIETO B 3JEKTPOHHOW (opmMe ¢ HMCHOIB30BaHMEM €IWHOTO MopTala,
PErMOHAIBHOTO  TMOpTalia, TMOJTBEPKIACTCS TMPHUCBOCHUEM CTaTyca 3asBKe
«IPUHATO B paboTy BeJOMCTBOM». JlelicTBHE H3MEHEHUs cTaTyca 3asBICHHS,
MOCTYIUBIIETO B 3JIEKTPOHHON (opMe € HUCIOIB30BAHUEM E€IUHOTO IopTana,
PErMOHAIIBHOTO TOpTaja, MPOU3BOAUT JOHKHOCTHOE JIMLO YTOJHOMOYEHHOTO
opraHa, OTBETCTBEHHOE 32 TMPUHIATHE PEHICHUH O  MPeAOCTaBICHUU
MYHHIUITATBHON YCIYTH.

3.2.5. Pe3ynbTaT aJMUHUCTPATUBHON MPOLEAYPHl — MPUEM U PETUCTpALIUS
3asIBJICHUS U IOKYMEHTOB OT 3asBUTEJI.

3.2.6. Bpemsi BbINOJHEHUS] AJIMHUHUCTPATUBHOW MNPOUEAYpPhl HE JIOJDKHO
MpeBbIIATh 15 (MATHAAUATH) MUHYT.

3.3. HanpasJjieHHe Me:KBEAOMCTBEHHbIX 3aIIPOCOB

3.3.1. OcHoBaHueM Uil Hayana aJAMUHUCTPATUBHOM MPOLEAYPHI SIBISAETCS
HEIpEACTaBICHUE 3asIBUTEIEM JOKYMEHTOB, YKa3aHHbBIX B IyYHKTE 2.7 HACTOSLIETO
aJMUHUCTPATUBHOIO PETJIAMEHTA.

3.3.2. JIOJbKHOCTHOE JUIO YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
IIPEIOCTABICHNE MYHHIMNAIBHOW YCIYTM B JIEHb PETUCTPALUU 3asBIICHHUS
bopMHUpyeT U HamNpaBISIET MEXBEIOMCTBEHHBIE 3alPOCHl B COOTBETCTBYIOIIMIA
opran (OpraHu3alMio), B PacHOpPsIKEHUU KOTOPOTO HAXOIATCS HEOoOXOJIUMBbIe
CBEJICHUS.

3.3.3. KpureprueMm NpHUHATHUS PELICHHS] O HAIPABICHUH MEKBEIOMCTBEHHOIO
3ampoca SIBJISIETCS OTCYTCTBUE JTOKYMEHTOB, HEOOXOJIUMBIX JUIsl MTPEAOCTABICHHUS
MYHULMIIAJIBHOM YCIYI'M, yKa3aHHBIX B 2.7. HACTOSILETO aJIMHHHCTPATUBHOIO
perjiaMeHra.

3.3.4. MakcumanbHbIil CPOK HCIOJHEHUS AJIMUHUCTPATHUBHON MPOLIEAYPHI
cocraBisier 1 pabouwmii  J€Hb,  SBISAIOIIMIICS  JHEM  pErUCTpaluu,
YIOTHOMOYEHHBIM OpPraHoOM 3asiBJIE€HUS O MPEJOCTaBICHUM MYHULMIIAIBHON
YCIIyTH.

3.3.5. Pe3ynpTaTOM MCIIOJIHEHMS aJIMHUHHCTPATHUBHOW IPOLENYPHI SIBISETCS
NOJIy4eHUE  JOKYMEHTOB, HEOOXOJMMBIX JUIsl TIPHUHATHS  pEUIeHus o
IIPEIOCTABICHUHA MYHULIMIIAJIBHON YCIYTH.

Cnocobom (¢ukcanuu pesyiapTaTa aAMUHHCTPATUBHOW MPOLEIYPHI SBISIETCS
perucTpanys NoJy4eHHbIX OTBETOB Ha MEKBEOMCTBEHHBIE 3aIIPOCHI.

3.4. PaccmoTpeHue [OKYMEHTOB W MNPHUHATHE pPeElIeHUA O
NpeaocTaBJIeHUH JIM00 0TKAa3e B PeI0CTABJICHMA MYHHIIMIIAJIbHOMN YCJIYyTH

3.4.1. OcHoBaHMEM ISl Ha4YaJIa aJIMHUHUCTPATUBHOM MPOLIEAYPHI SIBISAETCS
HaJIMYUE TOJHOrO TMaKeTa JOKYMEHTOB, HEOOXOAMMBIX [UIsl MPEIOCTaBICHUS
MYHUIUTIATBHON YCIYTH, WU MOJIyYeHHUE TOCIIEIHEr0 OTBETa Ha HAIIPABJICHHBIN B
COOTBETCTBUM C MYHKTOM 3.3 HACTOAILIEr0 aJMHUHHCTPATUBHOIO pErIaMeHTa
MEKBEJOMCTBEHHBIN 3aITPOC.

3.4.2. B ciy4ae OTCYTCTBHSI OCHOBAaHMW JJI1 OTKAa3a, YKa3aHHBIX B IyHKTE
2.10.2 HacTOSIMIETO AIMUHUCTPATUBHOTO PETJIAMEHTA, MOCIIE MPOBEPKU 3asBICHUS
U TNPUJIAraeéMbIX K HEMY JOKYMEHTOB JOJDKHOCTHOE JIMIIO YTOJHOMOYEHHOIO



OpraHa rOTOBUT MPOEKT PELICHUS O BbIAAYE PA3pEUICHUS] U COTJIACOBBIBAET €0 B
YCTaHOBJICHHOM MOPSIIKE.

3.4.3. B ciyyae Hanuyus OCHOBAHUW Ui OTKa3a, YKA3aHHBIX B ITYHKTE
2.10.2 HacTOAIIEr0 aAMUHUCTPATUBHOTO PErflaMeHTa, MOCie IPOBEPKU 3asIBICHHUS
U TIPWIATaeMbIX K HEMY JOKYMEHTOB JOJDKHOCTHOE JUUO YTOJHOMOYEHHOTO
opraHa TOTOBUT HPOEKT pelmeHus 00 OTKa3e B BbIJAYE pPA3PEIICHUS WU
COTJIACOBBIBAET €r0 B YCTAHOBJICHHOM MOPSIIKE.

3.4.4. Tlocrme coriacoBaHUsl MPOEKTAa PEIICHHs O pa3perieHuu Ju00 00
OTKa3€ B pa3pelICHHH, PENIEHUWE MOAMUCHIBACTCS TJIABOM AJIMHUHUCTpPALUH
XOJIMCKOTO ~ MYHMUMIIAJIBHOTO paliOHa MW  PETUCTPUPYETCA B CHUCTEME
AJIIEKTPOHHOTO JOKYMEHTOO00POTa Y TOJTHOMOYEHHOTO OpraHa.

3.4.5. Kputepuem ONpUHSATUS PEIICHUS O MPEAOCTaBICHUH WIH 00 OTKa3e B
MPENOCTABICHUY MYHHIIMIIAJIBHONW YCIYTH SIBISETCS HAIWYHAE WU OTCYTCTBUE
OCHOBAaHMM 711 OTKAa3a B MPEIOCTABICHUN MYHMIUIIAJBHON YCIYTH, YKa3aHHBIX B
nyHkTe 2.10.2 HacTosIEero aiIMMHUCTPATUBHOTO PETJIAMEHTA.

3.4.6. Pesynprar aIMMHUCTPATHBHOM NPOLEAYpPbl — MOANMCAHHOE
pPYKOBOJUTENIEM YTOJHOMOYEHHOTO OpraHa peuleHHe O MPEeAOCTaBICHUU JINOO
OTKa3€ B IMIPEAOCTABICHUY MyHULIUITAIIBHOW YCIYTH.

3.4.7. MakcUMaJIbHBII CPOK HCIOJHEHUS aJMHUHUCTPATUBHON MPOLEAYPHI
HE MOXET MpeBbIIaTh 2 paboyux THEW CO JHSA MOJy4eHHUS YIOJTHOMOUYECHHBIM
OpraHOM TIIOJTHOTO TaKeTa JOKYMEHTOB, HEOOXOJUMBIX JJisi MPEeAOCTaBICHUS
MYHUIUNIATBHON ycioyrd (B COOTBETCTBMM C IYHKTOM 2.4 HacCTOSILIEro
aJIMUHUCTPATUBHOTO PETJIaMEeHTa).

3.5. Od¢opmieHune pe3yabTara MNpPeJOCTABJEHUS MYHHUIUNAJILHOMN
YCJIYI'M U Bbl1a4a (HanpaBJeHHE) ero 3asBUTEII0

3.5.1. OcHoBaHMEM ISl Ha4YaJIa aJIMUHUCTPATUBHON MPOLEAYPHI SIBISIETCS
NOJIMUCAHUE PEIIeHUs O MPeAOCTaBICHUH JUOO OTKa3e B MPEeAOCTaBICHUU
MYHUIUNIATBHON yCIIyTH (Zanee — pe3yJbTaT MPEJOCTABICHUS MYHULUIAIbHON
YCIIYTH.

3.5.2. JIOJIDKHOCTHOE  JHMIO  YIOJHOMOYEHHOIO  OpraHa  Bpyd4aeT
(HampaBJIsIeT) 3asBUTEIIO PE3yJIbTaT TMPEIOCTABICHUS MYHUIIMITAIIBHONW YCIYTH B
TeyeHue 1 (oqHOro) pabouero JHEH CO JHS MPUHATHSA PEIICHHs O BblJadye Uiu 00
OTKa3€ B BBIJJAY€E Pa3pEILICHHUS.

3.5.3. Kputepuem npuHATHS PELICHUS O BbIJaue pe3ysibTaTa Npea0CTABICHUS
MYHULIMNAIBHON YCIYyTU WM HAIPABICHUM PE3yJibTaTa MYHHIIUIAIBHOW YCIIyTH
MOYTOBBIM  OTMPABIICHUEM  ABISIETCS  BBIOOp  3asBUTENEM  crocoba  ero
YBEIIOMJICHHUSI O TMPHUHSATOM PEUICHUM, BbIIAYU pe3yJbTara MPeI0CTaBICHUS
MYHULMUITAIBHOU YCIIYTH.

3.5.4. Pe3ynpTaToM BBINOJHEHHS aAMUHUCTPATUBHOW MPONUEAYPHI SIBISETCS
HarpapJicHUE (BpyUYEHHUE) 3asBUTEIIO PEIICHUS O BhIJade UM 00 OTKa3e B BbIIaue
pazpelieHuss crnocoooM, yKa3aHHOM B 3asIBJICHUU.

PesynbTaT nmpegocTaBieHus MyHUIIUTTAIBHOW YCIIYTH B 3JIEKTPOHHOU (hopme
C HCIOJB30BAHMEM E€IMHOIO IMOPTAJA, PETMOHAIBHOIO IMOpTaJla B Cllydae
NPUHATUSA PEUICHUS O MPEOCTABICHUN MYHUIIMNIATBLHON YCIIYTH, TOATBEPKIAETCS
IIPUCBOEHUEM CTaTyca 3asBKE «HUCIOIHEHO». [lelicTBMe W3MEHEHus craryca
3asiBJICHUS, MOCTYNMHBIIETO B AJIEKTPOHHOW (OpME C HCIOIb30BAHUEM EIMHOTO
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nopTaja, PEruoHAJIbHOTO  NOPTAJIA,  NPOU3BOAUT  JOJDKHOCTHOE  JIMIO
YNOJIHOMOYEHHOTO OPTaHa.

B cnyuae mpunsiTua peuieHuss 00 0TKa3e MpeaocTaBiIeHUs] MyHUIIMTAIbHON
YCIYTM IO 3asBJICHUIO, IIOCTYIIMBIIEMY B YIIOJHOMOYEHHBIH OpraH B
AJIIEKTPOHHONU (OpME C HCMOIB30BAHUEM E€IUHOTO TMOpTaia, PErHOHAIBHOTO
[opTaJa, 3asBKE PUCBANBAECTCS CTATYC «OTKA3aHOM.

JlelicTBuE W3MEHEHUsI CTAaTyca 3asBJICHUS, NOCTYNHBUIETO B AJIEKTPOHHOU
dopMe C HCMNONB30BAHHEM E€IMHOTO TMOpTaia, PETHOHAIBHOrO IMopTaja,
MPOU3BOJUT JTOJKHOCTHOE JTUIO Y TOJITHOMOYEHHOTO OpraHa.

3.5.5. MakcumanpHOE€ BpeMms, 3aTPAY€HHOEC Ha aAMHUHUCTPATUBHOE
JeHCTBHE, HE JOJKHO MpeBbIaTh 1 (0auH) pabounii JeHb.

3.6. ITopsinok BBIMOJHEHUS AIMUHUCTPATUBHBIX poueayp MPI]

IIpenocraBnenne MyHunmMnanbHOM yciayru B MOIL[ ocymecrtBiserca B
MOPSAKE, YCTAHOBJIEHHOM HACTOAIIMM aJIMHHUCTPATUBHBIM PErIaMEHTOM C
Y4E€TOM OCOOEHHOCTEH, ONPEIEICHHBIX COIJIAIEHUEM O B3aUMOJIEHCTBUHU MEXIY
YNOTHOMOYEHHBIM OPraHOM, MPEJOCTABIAIONIMM MYHULIHUNAIBHYIO YCIYTy, U
M®II.

MOII HE ocylIeCTBIsET:

(opMHpOBaHME W HANpaBICHUE MEXBEIOMCTBEHHOIO 3alpoca B OpPraHsbl,
MPENOCTABISAIONINE YCIYyTH, B OpraHbl TOCYAapCTBEHHOW BIIACTH, WHBIE OpPTaHbI
MECTHOTO CaMOYIIPABJICHHWS M OPraHU3aliy, Y4aCTBYIOIIME B INPEIOCTABICHUU
MYHULIUNAIbHBIX YCIIYT;

WHbIC JEWUCTBUSA, HEOOXOAMMBbIE IS TMPEIOCTABICHUS MYHULIMNATbHON
YCIYyTH, B TOM YHUCJE CBS3aHHBIE C IPOBEPKOU JEHUCTBUTEIBHOCTH YCUJIEHHOU
KBaTU(DUIIMPOBAHHONW 3JICKTPOHHON TMOANUCHU 3asgBUTENS, HUCMOJb30BAHHOU MPHU
oOparieHuu 3a MoJTy4YeHueM MYHUIUTIAIbHON YCIyTH.

[IpenBapurensHas 3anuck Ha npueM B MODI[ mugd nomaum 3asBICHUS
OCYIIECTBISICTCS TIOCPEJACTBOM camMo3anmuci Ha oduiumaisHoM caiite ['OAY
«M®LIy (https://mfc53.nov.ru/), mo tenedony call-ienrpa: 88002501053, a Taxke
IpH JINYHOM OOpaIieHuu B CTpyKTypHoe noapazaencHue [OAY «MOLy.

3.7. Tlopsiiok wucnpaBjeHHUs] AONMYIIEHHbIX ONEYaTOK M OIINOOK B
BBIIAHHBIX B pe3yJjbTaTe MpPeJ0CTABJICHUS MYHUIUNAJIBHOH YCIYI'W
JOKYMEHTAaX

B cnydae BbIsIBIEHUS 3asBUTEIEM B TOKYMEHTAX, SIBJISIIOIIMXCS PE3YJIbTATOM
MPEIOCTABIICHUS MYHHUIIUTAIBHONW YCIYTH, OTIEYaTOK M (WJIM) OMIMOOK 3asiBUTEINb
NpeACTaBIsIeT (HANpaBiseT) HA UMs PYKOBOJAUTENS YIOJIHOMOYEHHOTO OpraHa
3asiBJICHHME OO0 WCHpPaBICHUU TAaKUX OIMEYaTOK W (WiM) OMmHOOK IMOCPEICTBOM
JUYHOTO 0OpaIIeHUs W MIOYTOBBIM OTITPABIICHUEM.

K 3asBnenuto mnpunaraercs OpUTMHAN JIOKYMEHTa, B KOTOPOM JOMYyIlIeHa
ornevatka U (wiu) owmmOka. Taxxke 3asBUTENh BOpaBE MPUOOIIUTH JTOKYMEHTHI,
000CHOBBIBAIOIIINE JJOBOJIBI, M3JI0’KCHHBIC B 3asIBJICHUU.

Peructpanus 3asBieHUs OCYIIECTBISETCS B JI€Hb €r0 MOCTYIUICHUS MO0 Ha
cienyronuii pabounuil JeHb B Cllydae IMOCTYIUICHHS 3asBJICHHS 1O OKOHYAHHUH
pabouero BpemeHH. B ciydae mnocTymiieHHsl 3asBJIE€HUS B BBIXOJHBIE WIIU
Hepaboune Mpa3gHUYHBIC JHU €r0 PETHCTPAlMs OCYIIECTBIACTCS B TEPBBIM
pabouuii JeHb, CASAYIONINN 3a BEIXOIHBIM WJIM HEPAOOUNM MPa3THUYHBIM THEM.
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JIOJDKHOCTHOE MO  YTOJHOMOYEHHOTO OpraHa MpPOBOAUT TPOBEPKY
YKa3aHHBIX B 3asIBJICHUU CBEJICHUM.

B ciiydae BbIsIBI€HUS AOMYIIEHHBIX ONEYAaTOK U (MJIK) OMKUOOK B BbIJIAaHHBIX B
pe3ysbTaTre NpeJoCTaBICHUS MyHULUIIAIbHON YCIYyru JOKYMEHTAaX JTOJKHOCTHOE
JULIO0 YIOJTHOMOYEHHOTO OpraHa IMOJArOTaBIMBAECT JIOKYMEHT, SBJISIOIIMICS
pE3yNbTATOM MPEAOCTABICHHUS MYHHIMIAIBHOW YCIYTH, C YYETOM HCIIPAaBICHUS
JOTMYIIEHHBIX OMEYaToK U (WJIM) OMIMOOK B CPOK, HE MpEBbIIIAIONUN 5 pabounx
JTHE! CO JTHS pETUCTPALIMU COOTBETCTBYIOIIETO 3asIBJICHHUS.

B ciydae orcyTcTBUS OneyaTok U (WiK) OmMOOK B JOKYMEHTaX, BbIJAHHBIX B
pe3ynbTare MpPEIOCTABICHUS MYHULHUIAIBHON YCIYIH, JOJKHOCTHOE JIMIIO
YOTHOMOYEHHOTO OpraHa MOATrOTaBIMBAET YBEIOMJIECHUE 00 OTCYTCTBUM TaKUX
orne4yaToKk W (WJIH) OIMMOOK 3a MOAMUCHIO YIOJIHOMOYEHHOTO Ha MOJANUCAHUE
TaKOro JIOKYMEHTa JOJDKHOCTHOTO JIMIIA B CPOK, HE MPEBBIMIAIONIMN 5 pabouux
JTHEN CO JTHS PErUCTPALIMM COOTBETCTBYIOIIETO 3asIBJICHHUS.

Boimaua  (HampaBieHue) —pesyibTaTa  pacCMOTPEHMsI  3asBICHUS 00
WCIIPABJICHUU ONe4YaToK W (Miau) OMMOOK OCYIIECTBISECTCS B COOTBETCTBUHU CO
CII0COOOM, YKa3aHHBIM B 3asIBJICHUU.

Iv. OOPMbI KOHTPOJIA 3A NCITIOJIHEHUEM
AIMUHUCTPATUBHOI' O PET'JIAMEHTA

4.1. Ilopsigok ocymiecTBJIeHHS TeKYHIero KOHTPOJs 32 COOJII0IeHHueM 1
HCHOJHEHHEM  JO/LKHOCTHBIMM  JIMIAMHM  YINIOJJHOMOYEHHOI0  OpraHa
MOJIO)KEHH perjaMeHTa M MHbIX HOPMATHBHBIX IMPABOBBIX AaKTOB,
YCTAHABJMBAKIINX TPeOOBAHUSI K TMPEJOCTABJICHUI0 MYHHIUNAJILHOM
YCJIYI'H, 2 TAK:Ke PUHATHEM MMU peleHui

4.1.1. Texymuii KOHTPOJIb OCYIIECTBIISIETCS MOCTOSHHO JOJKHOCTHBIMU
JULAMH TI0 KaXKJI0M aIMUHUCTPATUBHOM NIPOLIEAYPE B COOTBETCTBUU C HACTOSAIIUM
aJIMUHUCTPATUBHBIM PETrIAMEHTOM, a TAaK)Ke MyTeM MPOBEACHUSI PYKOBOIUTEIEM
YIOMHOMOYEHHOTO OpraHa WIM JIMIOM, €ro 3aMellarolluM, IPOBEPOK
VCITOJIHEHUS JOJIKHOCTHBIMU JTUAMU MOJIOKEHUH HACTOSIIETO
aAMUHHUCTPATUBHOIO pPETJaMEHTa.

4.2. Ilopaaok ¥ NEPUOAMYHOCTH OCYLIECTBJICHUS IUIAHOBBIX M
BHEILUIAHOBBIX NPOBEPOK MOJHOTHBI W  KayecTBa  IMpPea0CTABJICHHUS
MYHUIHMIAJbHOH YCJYrH, B TOM 4YHCJe NOPSAA0K U (GopMbl KOHTpOJS 3a
MOJIHOTOI U KAYeCTBOM MPeA0CTABJICHUSI MYHHIIUNAJIBHON yCJIYTH

4.2.1. KonTpomp 3a TOTHOTOM M  KA4E€CTBOM  IPEIOCTABIICHUS
MYHUITUTIATFHOM YCIYTH BKIIIOYAET B ce0sl MPOBEICHUE MJIAHOBBIX U BHETUIAHOBBIX
IIPOBEPOK, BBIABICHUE U YCTPAHCHUE HAPYIUCHUU IIPaB 3asABUTEIIEH, IOJIOKEHUN
HACTOSAIIETO aJIMUHUCTPATUBHOTO PETjlaMEeHTa U APYTUX HOPMATUBHBIX MPABOBBIX
aKTOB, pACCMOTPEHUE, MPUHITHE PEIIEHUN U MOATOTOBKY OTBETOB Ha OOpallleHHe
3asiBUTENCH, COJIEpKAIUX >KaloObl Ha pemieHus, aeucTBus (Oe3aeiicTBue)
JOJKHOCTHBIX JIUII.

4.2.2. TlpoBepku MOTYT OBITh MJIAHOBHIMU 1 BHETIJIAHOBBIMU.

[InaHoBble  MpPOBEPKM  MOJHOTHI M KadyecTBa  MPEIOCTaBICHUS
MYHULIMNAIBHON YCIYTH MPOBOJSATCS HE PEXKE OJHOIO pa3a B T'OJl HA OCHOBAHUU
IJTAHOB.



BHerutaHoBbIE MPOBEPKM NPOBOJATCA IO TOPYYEHHIO PYKOBOIMTEIS
YIIOJTHOMOYEHHOIO OpraHa WM JIMLIA, €ro 3aMEeIlalolIero, I0 KOHKPETHOMY
OOpallleHUI0 3aMHTEPECOBAHHBIX JIULI.

IIpoBepKH MOJHOTHI M KAYECTBA NPEAOCTABIAEMON MyHULIUIIAIBHON yCIYyTH
IIPOBOJATCS. HA OCHOBAHMM ITPUKa3a YIIOJIHOMOYEHHOTO oprasa. [y mpoBeeHus
npoBepkd  (opMHUpyeTCsT KOMHCCHsS, B COCTaB KOTOpPOM  BKJIIOYAIOTCS
MYHHUIUIIAJIBHBIE CIIyXallue YIIOJIHOMOYEHHOTO OpraHa. Pe3ynbTaTsl IMpoOBEpKH
oopMIIIIOTCS B BHIE aKTa, B KOTOPOM OTMEUAIOTCS BBISBICHHBIE HEIOCTATKH U
IPEMIOKEHUS 10 MX YCTPAaHEHWIO, aKT IOJIMUCHIBAaeTCA udjaeHaMu komuccuu. C
aKTOM 3HAKOMSTCS TOJDKHOCTHBIE JTMIA Y ITOJTHOMOYEHHOTO OpraHa.

4.3. OTBEeTCTBEHHOCTh AOJKHOCTHBIX JIHI YIIOJJHOMOYEHHOI0 OpPraHa,
NPeJ0CTABJIAOIIEr0 MYHHIHNAIBHYIO YCJIYry, 3a pelleHusi M JAeidCTBUA
(Oe3meiicTBue), NpUHUMAaeMble  (OcyullecTBJsieMble) HMHM B XOJe
NpeaoCcTaBJIeHU MYHUIUIIAJIbHON YCJIYTH

JIOJDKHOCTHOE JIMLIO HECET IIEPCOHAIBHYIO OTBETCTBEHHOCTD 3a:

- COOJIIOICHUE YCTAHOBJIEHHOTO MOPSIIKA TpUeMa JOKYMEHTOB;

- NPHUHATHE HAUISKAIMUX MEp I0 IOJHOW M BCECTOPOHHEW NPOBEpKE
MPEJICTABICHHBIX JOKYMEHTOB;

- COOJIIOJIEHUE CPOKOB PACCMOTPEHUS JOKYMEHTOB, COOJIIOICHUE MOPAIKA
BbIJIa4H IOKYMEHTOB;

- Y4E€T BBIJJAHHBIX IOKYMEHTOB;

- CBOEBpPEMEHHOE (OpPMHpPOBAHHUE, BEIACHUE M HAIJIEKALIEE XpaHEHUE
JIOKYMEHTOB.

[lo pe3ynbpTaTam NMpOBEAECHHBIX MPOBEPOK B CIIy4ae BBISBICHUS HAPYIIECHUN
IIpaB 3asBUTEJICH W MHBIX HAPYLICHUI K BUHOBHBIM JIMIAM IPHUMEHSIOTCS MEpPHI
OTBETCTBEHHOCTH, YCTAaHOBJIEHHBIE 3aKOHOAATENIbCTBOM Poccuniickon denepannu.

4.4. I1os10:KeHNsl, XapaKTepu3ywIlue TPeOOBaHUA K MOPAAKY U (popMam
KOHTPOJISI 32 NPeAOCTABJICHHEM MYHUIMIAJBHOM YCJYIH, B TOM 4YHCJIE CO
CTOPOHBI IPAXKIAAH, UX 00bEeIMHEHUI U OPraHUu3aN Uil

['paxnane, ux 0OObEOIUHEHUS W OpraHU3alMM HMEIOT IMpaBO Ha JIOOBIE,
PEAYCMOTPEHHBIE JIEUCTBYIOIIMM 3aKOHOJATENbCTBOM, (OPMBI KOHTPOJIS 3a
NEATEIBHOCTBIO YIIOJTHOMOYEHHOTO oprasa npu IPENOCTABICHUN
MYHHIUITAIBHON YCITYTH.

4.5. Ilopsigok mpuB/IeYeHHS] K OTBETCTBEHHOCTH padoTHMKoB M®ILI,
NPeIOCTABJIAIIIUX MYHUIUNAJIBHYI0 YCJIYIy, 3a pelleHusi M JelcTBHUS
(0e3neiicTBHE), NnpuHUMaeMble  (OCylIeCTBJsIEMbIe) UM B Xoje
NPeI0CTABJICHUS IOCYAaPCTBEHHOM YCJIYIH

4.5.1. M®L, pabotHuku M®IL] HecyT OTBETCTBEHHOCTb, YCTAaHOBIICHHYIO
3aKkoHOHATeNbCTBOM Poccuiickon deneparnuu:

3a MOJHOTY IepelaBacMblX B YIIOJHOMOYEHHBIM OpraH 3ampocoB O
MPEJOCTAaBICHUH MYHUIMIAIBHBIX YCIYyT M HUX COOTBETCTBHUE IMPEACTABICHHBIM
3asBuTeneM B MOL] cBeieHUsIM, MHBIX JOKYMEHTOB, IPUHSATBIX OT 3asBUTEIIS;

3a CBOEBPEMEHHYIO Iepenadyy B YTMOJHOMOYEHHBIM OpraH 3ampocoB O
NPENOCTABIIEHUH MYHULUINAIBHBIX  YCIOYr, 3asBJICHUN, WHBIX CBEJCHUH,
JOKYMEHTOB W (Wiu) uWH(OpMaUMU, TNPUHATBHIX OT 3asBUTENS, a TaKxKe 3a



CBOEBPEMEHHYIO BbIJAUy 3asBUTENII0 JTOKYMEHTOB, MEPENAaHHBIX B 3THX LEIAX
M®II YoJlHOMOYEHHBIM OPraHOM;

3a coOyrofieHue NpaB CyOBEKTOB MEPCOHANBHBIX JAHHBIX, 32 COOJIOJICHUE
3aKoHOmarenscTBa Poccuiickoit demeparuu, yCTaHABIMBAIOIIETO OCOOCHHOCTH
oOpamienust ¢ uHopmalme, aocTyn K KoTopoit orpanudeH DenepanbHbIM
3aKOHOM.

4.5.2. Paboraukun M®Il npu HeucnogHeHUH JTUOO TPU HEHAIeKAIIeM
WCITOJTHCHUHM CBOMX CITY’)KEOHBIX OOS3aHHOCTEH B paMKax peanu3anuu (yHKIIHHA
MO®II, npuBiIEKarOTCS K OTBETCTBEHHOCTH, B TOM YHCJE YCTAaHOBJIEHHOMN
YronoBusiM koaekcoM Poccuiickon @enepaumu u Koxexkcom Poccuiickoit
®denepanun 00 AAMUHUCTPATUBHBIX MTPABOHAPYIIECHUAX JJISI IOJDKHOCTHBIX JIUII.

V. JTOCYJIEBHBIN (BHECYJIEBHbBIN) MOPAJIOK
OBXAJIOBAHUSI PEINIEHUN W JEVCTBUM (BE3JENCTBHS)
OPT'AHA, INPEJOCTABJIAIOLIEI'O MYHULUITAJIBHYIO YCIIVYIY,
ET'O JOJKHOCTHBIX JINI, M®Il, PABOTHUKOB M®I]

5.1. Undopmanus s 3aHHTEPECOBAHHBIX JHIl 00 HMX MNpaBe Ha
nocyaedHoe (BHecyaeOHoe) oO:xajioBaHMe AeiicTBuid (Oe3meiicTBHsi) M (HMJIM)
pelleHuil, NPUHATHIX (OCYLIECTBJIEHHBIX) B XOAe TMPeAOCTABJICHUS
MYHUIMIIAJIbHOH yCJIYTH (HaJjiee - kanobda)

3asBUTENb, IMpaBa M 3aKOHHBIE HWHTEPECHl KOTOPOTO  HApPYIICHBI
JOJDKHOCTHBIMU  JIMIAMH Y TIOJTHOMOYEHHOTO OpraHa (B TOM 4YHUCJIE B CIlydae
HEHAIJIC)KAILETO HUCIOJHEHUS] UMM  OOSI3aHHOCTEH TIpuU  MPEIOCTaBICHUU
MYHUITUNIATBHON ycinyru) 1o pabotHukom M®II, nmeer mpaBo Ha nocyneOHOe
(BHECyeOHOE) 00KaJloBaHUE pelIeHU U JedcTBUM (0e31eicTBUs), TNPUHSATHIX
(ocyIIeCTBIISIEMBIX ) B X0OJI€ TIPEAOCTABIICHUS] MYHUIIUTIAIIBHON YCITYTH.

O0>xasioBaHKe 3asBUTENSIMU pEIIEHUH, AeiCcTBU (0€3AeiCTBUSA), IPUHSATHIX
(OCYIIECTBICHHBIX) B XOJI€ TMPEAOCTABICHUS MYHUIIMIIAIBLHON YCIYyTH B
nocyneOHOM (BHECYIeOHOM) MOpsJKEe, HE JUIIAeT MX IpaBa Ha 00KaJoBaHUE
yYKa3aHHBIX PEIICHUH, NelcTBU (0e31eMCTBUS) B Cy1eOHOM TOPSIJIKE.

5.2. IlpeameT xkan00bI

[IpenmeTom kanoObl SIBJISIOTCS HApYUIEHUS] TOPSAKA OCYIECTBICHUS
aIMUHUCTPATUBHBIX TPOILEAYP, a TAaKXKE JPYyrux TPeOOBAaHUN M TOJOKECHUM
aIMUHUCTPATUBHOIO peTjaMeHTa.

3asBUTEIHL MOXKET OOPATUTHCS C JKaJ000M B CICAYIONIUX CIIyqasiX:

HapyIIEeHUs CpOKa PETUCTPAIUU 3asiBJICHUS U MPUJIAraeMbIX JOKYMEHTOB O
MPEOCTABICHUN MYHUIIUITAIIbHOW YCITYTH;

HapYIICHUSI CPOKA MPEIOCTABICHUS MYHULIMTIATBLHON YCIIyTH;

TpeOOBaHUS Yy 3asdBUTENS] JOKYMEHTOB WM uHpopmamuu  au0o
OCYILIECTBJICHUSI JIEUCTBUM, TPEAOCTABICHUE WM OCYIIECTBICHHUE KOTOPBIX HE
MPEyCMOTPEHO HOPMATUBHBIMU NpaBoBbIMU akTamu Poccuiickonn denepauuu,
HOPMAaTHUBHBIMHU MPABOBBIMU akTaMu HoBropojickoit 06;1acTv, MyHUIIUTTATIBHBIMU
MPABOBBIMU aKTaMU ISl IPEAOCTABICHUSI MYHUIIUIIAIBHOW YCIYTH;

OTKa3a B MpHEME JOKYMEHTOB, MPEACTaBIEHUE KOTOPBIX MPETyCMOTPEHO
HOPMATUBHBIMU NpaBOBbIMU akTamu Poccuiickon denepannu, HOPMATUBHBIMHU
npaBoBbIMM akTamMu HoBropojackoi o001acTH, MYHUIUNAIBHBIMU TPABOBBIMHU
aKTaMu, y 3asiBUTEJIS;
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OTKa3a B MPEIOCTAaBICHUU MYHUIIUTIATBLHOM YCIYTH, €CJIM OCHOBAaHUS OTKa3a
HE TIPEIYCMOTpPEHBI (henepaabHbIMU 3aKOHAMH U MPUHSATHIMH B COOTBETCTBUU C
HUMU WHBIMM HOPMAaTHMBHBIMU NpaBOBbIMM akTamu Poccuiickoit ®enepaiuu,
3aKOHaMU W WHBIMA HOPMATHBHBIMH TIPABOBBIMH akTamu HoBropoackoit o6macTw,
MYHUIUTNIATbHBIMU PABOBBIMH AKTAMU;

3aTpe0OBaHUs C 3asABUTEIS MPU MPEAOCTABICHHN MYHUIIUMIAILHON yCITyTH
aThl, HE MPETyCMOTPEHHON HOPMATUBHBIMHU IMPABOBBIMH akTamu Poccuiickoi
denepaunyd, HOPMATUBHBIMU MpaBOBbIMU akTamMu HoBropojackoil ob6nacty,
MYHUIUTIATbHBIMU PABOBBIMU AKTAMU;

OTKa3a YIOJHOMOYEHHOrO OpraHa, €ro JOJDKHOCTHOro muma, MOI],
pabotarka M®I] B ncnpaBieHnn TOMYIIEHHBIX OMEYAaTOK M OMUOOK B BBIAAHHBIX
B pe3ysibTaTe MPEIOCTABICHUS MYHMIIUINAIBHOW YCIYyTH JOKYMEHTax Ju0o
HapylIEHNE YCTAHOBIEHHOT'O CPOKA TAaKUX MCIIPABICHUN;

HapylIeHUs CpoKa WU TMOpsAKa BbIJAYU JOKYMEHTOB IO pe3yJibTaTaM
MPEJOCTABIICHHS] MyHULIUITAIIBHOW YCITYTH;

MPUOCTAHOBJICHUSI  MIPEJOCTABJICHUS MYHUIMIAIBHOM  YCIyTH, €CIIH
OCHOBAaHMSI MPUOCTAHOBJIICHUS HE MPEIYCMOTPEHBbI (eJepallbHbIMUA 3aKOHAMU U
MPUHATHIMU B COOTBETCTBUM C HUMHU MHBIMU HOPMATHUBHBIMU MPABOBHIMU aKTaMHU
Poccuiickoii ®enepanuu, 3aKOHAMH W HWHBIMH HOPMATHBHBIMU IPABOBBIMHU
aktramu HoBropojickoit 06J1acTi, MyHUITUTIAIbHBIMU MPABOBBIMU aKTaMU;

TpeOOBaHUE Yy 3asBUTENA MPU MPETOCTABICHUU MYHUIUIIAIBLHON YyCIyru
JOKYMEHTOB WM MUHGOPMALMKM, OTCYTCTBUE U (MJIM) HEAOCTOBEPHOCTH KOTOPHIX
HE YKa3blBAINCh IMpPU MEPBOHAYAIBHOM OTKa3e B MpPHEME JIOKYMEHTOB,
HEOOXOJMMBIX i1 MPENOCTABJICHUS MYHUIMNAIBLHOM  yciayru, Jubo B
MPENOCTABICHUN  MYHHUIUIIAJIBHOW  yCIYTHM, 33 MCKIIOYEHUEM  CIy4aes,
PENYCMOTPEHHBIX NYHKTOM 4 dacth | cratem 7 DenepanbHOro 3aKOHa OT
27.07.2010 Ne 210-®3 «OO6 opraHuzaiuu MpeoCTaBICHUS TOCYAapCTBEHHBIX U
MYHULIMTATBHBIX YCIYT».

B ykazanHowMm ciyuae qocyneoHoe (BHECy1e0HOE) 00XKaloBaHUE 3asiBUTEIIEM
pemienuit u neiictBuil (0e3neiictBusi) MO®IL], pa6otrHuka M®I[ BO3MOXHO B
cnydae, ecnu Ha MODIl, pemenuss u jgelctBus (0e3A€MCTBHE) KOTOPOTO
O00KaIIyI0TCs, BO3JIOKEHA (YHKIUS 1O MPEIOCTABICHUIO COOTBETCTBYIONICH
MYHUITUTIAJIBHON YCIYTH B MOJTHOM 00bEeME B TIOPSJIKE, ONPEeICHHOM YacThio 1.3
cratbu 16 ®denepanbHoro 3akona ot 27.07.2010 Ne 210-®3 «O6 opranHuzanuu
MPEJOCTABICHUS TOCYAAPCTBEHHBIX U MYHULIMTIATBHBIX YCITYT».

5.3. Opranbl H [J0JUKHOCTHBIE JIMIA, KOTOPBIM MOXKeT ObITh
HANPAaBJICHA KAJ100a 3asiBUTEJIA B 10CYAe0HOM (BHeCy1e0HOM) MOPsIAKe

3asBUTENM MOTYT OOKalloBaTh pelieHuss W JeucTBUs (Oe3nelicTrue),
MPUHATHIE (OCYIIECTBISIEMbBIE) B XOI€ TPEAOCTABICHNSI MyHULIUIATBHON YCIIyTH:

Kanoba Ha pemeHuss u aedctBus (0e3nelicTBUE) HayaldbHUKA OTHENA IO
BOIIPOCAM JKM3HEOOECTICUCHHSI M CTPOUTENIHCTBA TMOJACTCS PYKOBOJUTEIIO
OpraHOB MECTHOT'O CaMOYIIPaBJICHUS.

XKanoba Ha pemieHuss U necTBusl (O€3/EHCTBHE) PYKOBOJIUTENS OpraHa
MECTHOTO CaMOYIpaBlieHUusl nojaerca [nase aomunucmpayuu MYyHUYUNATLHOZO
patioxa.



Kanoba Ha pemenus u aectBus (0e3aeiicTeue) padborauka M®I] nogaercs
pykoBoaurento 3toro MOLI.

Kanoba Ha pemenus u nerictBus (6e3nericteue) M®PI] nomaercs B opran
UCTIOJTHUTENBbHON BracTu HoBropojackoi o0iacTu, OCyImECTBIASIONINN QyHKINN U
nosinomouus yupeaurenss MOLI,

5.4. Ilopsiaok MOa4YU M PACCMOTPEHUS sKAJT00bI

OcHoBaHueM Il Hayajga MOpOUEAyphl J0CyAeOHOro (BHECYAEOHOTO)
o0>KaJoBaHUsl SIBJISIETCA TMOCTYIUICHUE KaloObl 3asBUTENA B YIOJIHOMOYEHHBIH
OpraH.

B osnekTtpoHHOM BuIe kamoba MOXET ObITh TMOJlaHa 3asBUTENIEM
MOCPEJICTBOM:

ouIMaIBLHOTO caiiTa Y IOJIHOMOYEHHOTO OpraHa;

Ennnoro nopraia;

PernonansHOro nopraina;

nopraina QeaepanibHONl TOCYAapCTBEHHOW WH(POPMAIMOHHONW CHUCTEMBI,
o0ecreunBaroIieil mpouecc J10cy1e0HOro (BHECYIeOHOT0) 00XKaIOBaHUS PEIICHUIM
u  JedctBuil  (Oe3d€CTBUSA),  COBEPIICHHBIX  HPU  MPEJOCTABICHHUU
rOCYJapCTBEHHbIX M MYHUIMIAIBHBIX YCIyr OpraHaMH, MPeI0CTaBISIONIMMU
rOCYJIapCTBEHHbIE W MYHHUIMIAIbHBIC YCIYTH, HX JOJDKHOCTHBIMHU JIMIIAMU,
rOCYyJapCTBEHHBIMA W MYHHIIMNAJIBHBIMA CIYKAllUMH C HCIOJIb30BAHUEM
MH(POPMAIMOHHO-TEIEKOMMYHUKAIMOHHON ceTu «MHTepHEeT» (32 MCKIIOUYCHUEM
kajo06 Ha pemeHus U aerctBus (6e3aeiictBue) M®I u ero 1OMKHOCTHBIX JIMI] U
paboTHuKoOB): https://do.gosuslugi.ru;

obpunmanpHOro caira MOII.

Kanoba na pemenus u nerctBus (6esnerictsue) MOIL, padornuka MOI]
MOXET OBITh TPHUHSATA TPH JHUYHOM Tpueme 3asButenss B MOILI, a Ttaxxke
HaIpaBJeHa:

0 TI0YTE;

C HUCMOJIb30BaHHEM  HUH(POPMAIMOHHO-TEJICKOMMYHUKAIIUOHHOM  CETH
«HTEpHETY;

MOoCpeicTBOM  oduuuansHoro caiita MO®PL[ B  uHbOpMaUMOHHO-
TEJICKOMMYHUKAIIMOHHOM ceTu «HTepHET»;

yepe3 Ennnbiii mopran u PernoHanbHbIid oprad.

[Tpuem xaod B MUCbMEHHOUN (opMe OCYIIECTBISETCS YTIOJIHOMOYECHHBIM
OpraHoM B MeECTE€ NPEAOCTaBICHUS MYHUIMNAILHOM yciayru (B MecTe, Te
3asBUTENIb [OJIaBajl 3asBJICHUE HA TOJYYEHHE MYHHIUNAIbHOW YCIIYTH,
HapylleHue TMopsAKa KOTOpoW oOxamyercsd, JIMOO B MecCTe, I/ie 3asBUTEIEM
MOJIYYEH PE3yJIbTaT YKa3aHHOW MYHHIIMTIATLHON YCIIYTH).

B cinydyae nmomaum kanmoObl MpU JTUYHOM TpPUEME 3asgBUTEIb MPEACTaBIsSCT
JOKYMEHT,  yJOCTOBEpSIIOIIMA  €ro  JUYHOCTh, B  COOTBETCTBUU  C
3aKOHOJATENbCTBOM Poccuiickon Denepanuu.

B cnydae ecnu kanoba momaercs uepe3 MpeACTaBUTENS 3asIBUTEINS TAKXKe
MIPEJCTABIISICTCS TOKYMEHT, MOJATBEPKAAIONINNA MOJHOMOYHUS Ha OCYIIECTBICHUE
JEUCTBUM OT MMEHHM 3asdBUTENsl. B KayecTBe IOKyMEHTa, IOITBEPKIAAIOIIETO
MOJTHOMOYHMSI Ha OCYIIECTBJICHUE JCHUCTBUM OT MMEHM 3asiBUTENS, MOXKET OBITh
MpeJCTaBIICHA:



JOBEPEHHOCTb, O(GOPMIICHHAsT B COOTBETCTBHUM C 3aKOHOJATEIbCTBOM
Poccutickoit ®eneparuu (i1 GU3NIECKUX JIHIT);

JOBEPEHHOCTb, O(GOPMIICHHAsT B COOTBETCTBUM C 3aKOHOJATEIbCTBOM
Poccuiickoii ®Denepanuu, 3aBepeHHasl IEUYaThio 3asgBUTENs (OIPU HAIUYUM) U
NOANMCAHHAs PYKOBOJAWUTENIEM  3afBUTEIS WM  YIOJHOMOYEHHBIM  3TUM
PYKOBOJUTEIIEM JIULIOM (7151 FOPUIMYECKUX JTUIT);

KOIHUS PpEIIeHUs] O Ha3Ha4YeHWM WM 00 u3Opanuu iubOO TMpuKaza o
Ha3HAYeHUU (HU3NYECKOTO JIMIA HA JTOJHKHOCTh, B COOTBETCTBUM C KOTOPBIM TaKOE
dbusnyeckoe AUIO OOJaZaeT MpaBOM JEHCTBOBATH OT HMMEHHU 3asiBUTENs 0e3
JIOBEPEHHOCTH.

[Ipu nonaye xaio0bl B AJEKTPOHHOM BHJI€ JOKYMEHTBI, TTOJATBEPKIAI0IINE
MIOJTHOMOYHSI Ha OCYIIECTBIICHUE JCHCTBUM OT MMEHHU 3asSBUTENSI, MOTYT OBITh
MpeACTaBICHbl B ()OpME DJIEKTPOHHBIX JTOKYMEHTOB, MOAMUCAHHBIX 3JIEKTPOHHOM
MOANMCHIO, BUJ KOTOPOM MNPENYyCMOTPEH 3aKOHOJATENbCTBOM Pocculickon
denepanuu, Opu 3TOM JTOKYMEHT, YJIOCTOBEPSIOIIMNA JIMYHOCTh 3asIBUTEIIS, HE
TpedyeTcs;

XKanoba noimKHa coepKaTh:

HAaVMEHOBAHHUE YTIOJHOMOUYEHHOIO OpraHa, (aMUinio, UMs, OTYECTBO (IIpU
HaJIMYKMH) €ro Ao KHOCTHOTO Jniia, M®DLI, ero pykoBoauTesns u (uin) pabOTHHUKA,
peteHust 1 nerctBus (0e31eiCTBUE) KOTOPBIX 00KATYIOTCS;

dbamMunuio, UMs, OTYECTBO (MPU HAIMYUM), CBEACHUS O MECTE JKUTEIhCTBA
3asBUTENST - (UBUYECKOrO JHIa JU0O0 HAWMMEHOBAaHMUE, CBEJCHUSI O MECTE
HAXOXJICHUS 3asBUTENS - IOPUAMYECKOr0o JUIa, a Takke HoMmep (HoMepa)
KOHTaKTHOro TenedoHa, aapec (aapeca) dIEKTPOHHOW MOUThl (MPU HAIUYHMHM) U
MOYTOBBIN aJpec, MO KOTOPHIM JOJIKEH OBITh HAMPABIIEH OTBET 3aABUTEIIO;

cBeleHusa 00 oOXadyeMblX pelIeHusX U JedcTBusx (Oe3aeiicTBun)
YNOJIHOMOYEHHOI0 OpraHa, €ro J0JKHOCTHOro Jimna, MO®LI, ero pykoBoaurens u
(wnn) pabOTHUKA;

JIOBOJbI, HA OCHOBAaHUU KOTOPBIX 3asBUTEb HE COIJIACEH C PEIIEHUEM U
nerictBueM (0e3nelicTBueM) YTIOJITHOMOUEHHOTO OpraHa, ero JOJLKHOCTHOTO JIUIA,
MOI], pabotHuka M®II. 3asBuTereM MOTyT OBITh MPEACTABICHBI TOKYMEHTHI
(Tpu HATMYKK), TOATBEPKAAIOIINE TOBOIbI 3asIBUTENIS, TUOO0 UX KOTHUH;

B cnydae ecnu B xanobe He ykazaHbl haMUIUs 3asBUTENIS, HAIIPABUBIIIETO
XKanoOy, WIM TMOYTOBBIM ajJpec, MO KOTOPOMY JIOJKEH OBbITh HaIpaBlIeH OTBET,
OTBET Ha Kajo0y He J1aeTcs.

[Ipu mnomydyeHuu xkanoObl, B KOTOPOM cojiepKaTcsi HELEH3ypHbIe 100
OCKOpOUTENbHBIE BBIPAKEHUS, YIPO3bl JKU3HU, 3J0POBBI0 W HMYIIECTBY
JIOJDKHOCTHOTO JIMIla YTOJHOMOYEHHOro opraHa, pabotHuka MOII, a Ttakxke
YJICHOB MX CEMbH, YTIOJTHOMOYEHHBIM OpraH OCTaBJsET *kanol0y 0e3 oTBeTa 1o
CYILIECTBY MOCTaBJICHHBIX B HEM BOINPOCOB M B TeUeHUE 3 pabouux IHEH CO JTHSA
perucTpanuu kKaao0bl COOOIIACT 3asgBUTEINI0, HAMPABUBIIIEMY Kajao0y, 1Mo aapecy
AIIEKTPOHHON MOYTHI (IIPU HAIMYKUK) U TTIOYTOBOMY aJIpeECy, YKa3aHHBIM B KaJlooe,
0 HEJIOMyCTUMOCTH 3JIOYTIOTPEOICHHSI TIPABOM.

B cnyuae eciiu TekcT xanoObl HEe TOAAETCA TPOUYTEHUIO, OTBET Ha KaJI00y
HE Jaercd, W OHAa HE TOJJICKHUT HAMNpPABICHUIO Ha PaCCMOTPEHUE B
roCyJIapCTBEHHBIN OpraH, OpraH MECTHOT'O CaMOYMpPaBJCHUS WM JOJDKHOCTHOMY



JUIly, TOCYJApCTBEHHOMY TPAXKIAHCKOMY CIIy>KalleMy, MYHUUHUIIAIBHOMY
CIIy’KallIEMy B COOTBETCTBUU C UX KOMIIETEHLIUEN, O UYEM B TEUCHUE 7 THEU CO JHS
pEerucTpaiuu xaiao0bl cooOIIaeTCs 3asIBUTEINI0, HAITPABUBILIEMY >Kajlo0y, €CIU ero
dbaMuITUS ¥ TTIOYTOBBIN a7pec MOAAAI0TCS MPOYTCHHUIO.

B ciydae ecnu oTBeT Ha kaoO0y HE MOXET OBITh JaH 0e3 pasrialieHus
CBEJICHUM, COCTABIIOMIMX TOCYJAPCTBEHHYK) WM HHYK)  OXPAaHAEMYIO
benepaibHBIM 3aKOHOM TaiHY, 3asBUTEII0, HAPABUBIIEMY *Kajlo0y, B TeueHue 3
pabounx THEW CO JHS PEerUCTPAINH Kajdo0bl cO00MAaeTcss 0 HEBO3MOKHOCTH JIaTh
OTBET Ha Xajlo0y B CBS3M C HEIONYCTUMOCTBIO pasrialleHusi YKa3aHHBIX
CBEJICHU.

XKanoba, B koTopoit oOxkanyercs cyaeOHOe pellieHue, B TeUeHue 7 AHeH co
JHSA PETHCTpallid BO3BpAIACTCS 3asABUTEII0, HANpaBUBIIEMY Kajaoly, C
pa3bICHEHUEM TOps/iKa 00XKaI0BaHUs JAaHHOTO Cy/IeOHOTO PEIICHHUS.

B cnydae ecnu B kano0e 3asBUTENS CONEPKUTCSA BOIPOC, HA KOTOPBINA eMy
HEOJHOKPATHO [1aBaJUCh MHCHMEHHBIE OTBETHI MO CYILIECTBY B CBSI3HM C pAaHEE
HaIpaBJISIEMbIMU KaJI00aMU, U TIPU ITOM B KajloO€ HE MPUBOSITCS HOBBIE JOBOJIbI
WM OOCTOSITEIBCTBA, JOJDKHOCTHOE JIMIO YIOJIHOMOYEHHOTO OpraHa BIIpaBe
MPUHATH PEIIeHUE 0 OE30CHOBATEIHLHOCTH OYEPEIHOM KAJIOOBI M MpPEKpaIlCeHUN
MEPENNUCKA C 3asBUTEJIEM IO JTAaHHOMY BOIIPOCY MNPH YCJIOBUHU, YTO YKa3aHHAs
Kamoba U paHee HaIpaBlIIEMbIE >KallOObl HAMPABISIMCh B YTOJIHOMOYCHHBIN
OpraH WIH TOMY € JOJDKHOCTHOMY JiMIy. O JaHHOM pEIICHHH YBEIOMIISETCS
rpakJiaHWH, HAlPaBUBIIUN KaJl00y.

5.5. Cpoku paccMOTpeHHS KAJT00bI

XKanoba, moctynuBimias B YHoJIHOMOYEHHBIM opradn, M®Il, opran
UCITOJIHUTENIbHOU BiacTH HoBropoackoit 06yactu, OCymEeCTBIASIOMUNA (QYHKIMHT U
noiaHomounsi yupenurens MOL[, NOMIEKUT pPacCMOTPEHUIO B TeueHue 15
pabounx JHEW CcOo JIHS €€ perucrpainv, a B cliydae OOKaJloBaHMUSI OTKa3a
YnonaomoueHHoro oprana, M®I[ B npueme TOKYMEHTOB y 3asBUTENS JTUOO B
WCIIPABJICHUU JOMYIIEHHBIX OINEYaTOK M OIMMOOK WX B cliydae OOKaJIOBaHUS
HapYIIEHUs YCTaHOBJIEHHOTO CPOKa TaKWX HCIPABICHUN - B TEUCHHE 5 paboumx
JTHEHN CO AHA €€ PErUCTpalu.

5.6. Pe3yabTaT paccMOTpeHus KaJI00bI

[Io pe3yapTaTaM pacCMOTpPEHUs HKaJIOObl TMPUHUMAETCA OJHO U3
CHEAYIOIINX PEIICHUM:

00 yZOBJIETBOPEHUHU KajaoObl, B TOM 4ucie B (HOpMe OTMEHBI MPUHSATOTO
pelleHus, UCHpaBJICHHUS AOMYIICHHBIX OMNEYaTOK W OIMMOOK B BBIJJAHHBIX B
pe3yabpTare MpelOCTaBICHUST MYHUIIMIAIBHONW YCIYrM JOKYMEHTaX, BO3Bpara
3aSBUTENII0 JICHEXKHBIX CPEJACTB, B3UMaHUWE KOTOPBIX HE MPEITyCMOTPEHO
HOPMATUBHBIMU NpPaBOBbIMHU akTaMu Poccuiickon ®denepannu, HOPMATUBHBIMHU
MpPaBOBBIMM  aKTaMU  OOJACTH, MYHUIIMIAIBHBIMU  TIPAaBOBBIMH  aKTaMU
MYHHUITUTIATFHOTO 00pa30BaHMsl, a TAK)XKE B MHBIX (hopMax;

00 OTKa3e B YJOBJIETBOPEHHUH >KaJOOBbI.

He noznHee nHs, ciemyromiero 3a JHEM MPUHITUS PEIICHUS, 3aIBUTEII0 B
NUChbMEHHOW ¢dopMe U TI0 JKEJaHWIO 3asBUTEIS B JJIEKTPOHHOU (opme
HAIPaBJISIETCS MOTUBUPOBAHHBIN OTBET O PE3YJIbTATaX PACCMOTPEHHUS >KaI0ObI.



B cinywyae npusHaHus KaqoObl MOJJEXKAIIEH YIOBIETBOPEHUIO B OTBETE
3asIBUTENIO JaeTcss uHMOpMaInusa O ACHCTBUAX, OCYIIECTBISIEMBIX OpPTaHOM,
MPEAOCTABIIOIIMM TOCYAApPCTBEHHYIO YCIYTYy, OpPraHOM, IpPEeJOCTaBISIONIUM
MYHHUITUTIATBHYIO YCIIYTY, MHOTO()YHKITHOHATBHBIM IIEHTPOM JINOO OpraHU3aIue,
npenycMoTpeHHoi vacTteio 1.1 craten 16 ®denepanpHoro 3akonHa Ne210-D3, B
LEJSAX HE3aMEIJIUTEIIbHOTO YCTPAHEHHUS BBISIBJICHHBIX HAPYIICHUW MPU OKa3aHUU
roCyJapCTBEHHON WJIM MYHULHUNAIBHON YCIYTH, a TAKKE MPUHOCATCS U3BUHEHHUS
3a JOCTAaBJICHHBIC HEYMOOCTBA, W yKa3bIBaeTCs HHGPOPMAIUS O JATbHEHIIHX
JNENUCTBUSIX, KOTOPbIE HEOOXOAMMO COBEPUIUTH 3aABUTENIO B ILEJSIX MOJIYYCHUS
rOCyJ1apCTBEHHOM WMJIM MyHULIMIIATbHOMN YCIIYTH.

B cnyuyae npusHaHus xanoObl, HE MOJUIeKAIIEH YIOBIETBOPEHUIO B OTBETE
3asBUTEIII0 JTAIOTCS apryMEHTHUPOBAHHBIC PA3bsICHEHUS O MPUYMHAX MPUHATOTO
penieHus, a Takxke HHopMaIus o NopsIKe 00KaIOBAHUS IPUHSATOTO PEIICHUS.

B cinywyae ycraHoBieHUs B XOA€ WIM MO pe3yjbTaTaM pacCMOTPEHUs
KanoObl TMPU3HAKOB COCTaBa AJMUHUCTPATUBHOIO IPABOHAPYIICHUS WITU
MPECTYIUICHUS JOJKHOCTHOE JIMIO, paOOTHHK, HAJCJIICHHBIE MOTHOMOYMSIMHU IO
PacCMOTPEHUIO Kall00, HE3aMEITTUTEIHLHO HAITPABIISIOT UMEIONTUECS MaTepHUallbl B
OpraHbl IPOKYpaTyphI.

[Ipu ynoBieTBOpEHUU KaloObl YTOJIHOMOYEHHBIM OpraH MPUHUMAET
MCUYEPIBIBAIOIIME MEPHI TI0 YCTPAHECHUIO BBISIBICHHBIX HAPYILICHWM, B TOM YHUCIE
[0 BBIJAYE 3ASBUTENIO pE3yJibTaTa MYHULHUNAIBHON YCIyTH, HE MO3JQHEE 5
pabounx MAHEH €O [JHS NPUHATHUS PEIICHUs, €CJIU HHOE HE YCTaHOBJIECHO
3akoHomarenbcTBoM Poccurickon denepanuy;

YHOTHOMOYEHHBI OpraH OTKa3blBa€T B YJIOBJICTBOPEHHH KajaoObl B
CIEAYIOIIUX CIyYasx:

HaJIMYus BCTYIMMBIIETO B 3aKOHHYIO CUJIy PEIICHUs Cyla, apOUTPakHOTO
CyJla TI0 JKajio0e O TOM K€ MPEAMETE U M0 TEM KE OCHOBAHUSIM;

MOoJa4u KOOI JIUIIOM, MOJHOMOYHMSI KOTOPOTO HE TMOATBEPKICHBI B
MOPSIAKE, YCTAHOBIICHHOM 3aKOHOAATEeILCTBOM Poccuiickon denepanuu;

HaJIMyus pelIeHUs Mo kajno0e, MPUHSATOrO0 paHee B OTHOIICHUU TOTO XKe
3asIBUTEINS U TI0 TOMY K€ TIPEAMETY KaloO0bl;

MIPU3HAHUS IOBOJIOB 3asBUTENSI HEOOOCHOBAHHBIMU;

5.7. Tlopsimok wuHGOpMUpPOBAHUS 3asiBUTEJ O  pe3yJbTarax
PaccMOTpPEHHUA KAJIO0bI

He mo3gnee nHA, cieayromero 3a JHEM NPUHSATHS PEIICHUs, YKa3aHHOTO B
nyHkTe 5.6. HacTosIero AJIMUHUCTPATUBHOIO pErjaMEHTa, 3asBUTEII0 B
IMUCbMEHHOW ¢dopMe H TI0 JKCJaHHWIO 3asBUTEIS B JJICKTPOHHOH opme
HaIpaBJISIETCS MOTUBUPOBAHHBINA OTBET O Pe3yJIbTaTaX PACCMOTPEHHUS KaTOOHI.

B oTBete 0 pe3ynbTaTax pacCMOTPEHUS KaT00bl YKa3bIBAIOTCS:

HAaMMEHOBAHME OpraHa, IMPEeJOCTABIISIIONIET0 MYHHUIUIIAIBHYIO YCIYTY,
PacCMOTPEBIIETO Kano0y, AOKHOCTh, (aMUIus, UMs, OTYECTBO (MPU HAIWYUN)
€ro JIOKHOCTHOTO JIWIlAa, MyHUIIUTNAIBHOTO CITY’)Kalllero, MPUHSBIIETO PEIICHUE
I10 >KaJIo0e€;

HOMEp, Jara, MECTO TIPUHSITUS pEIIeHMs, BKJIOYas CBEICHHUS O
JOJDKHOCTHOM  JIMIE, MYHUIMIIAJIBHOM CIIYXalleM, pEUIeHWe WIh JeUCTBUS
(6e3nelicTBUE) KOTOPOTO 00XKaAITyeTCs;



dbamumnusi, uMs, 0T4€CTBO (ITPU HAIMYWHU) WK HAUMEHOBAHUE 3asBUTEIIS;

OCHOBaHWUS JJIsI IPUHSATHSI PEIISHUS T10 KAI00€;

OPUHSTOE MO Kano0e pellieHue;

B Clydae eciHu jkajoba mpu3HaHa OOOCHOBAHHOW - CPOKH YCTPaHCHHUS
BBISIBJICHHBIX HApYUIEHWW, B TOM WYHCJIE CpPOK IMPEIOCTABICHUS pe3ysbTaTa
MYHULIUNAIBHOMN YCIIyTH;

CBEJICHUA O TIOPSAJIKE 00XKaTOBaHUs IPUHSATOTO 10 KaJI00€ pelieHus.

5.8. Ilopsinok 00kaI0OBAaHUSA pPelIeHHs 1O JKaj100e

3asBUTENb BIpPaBe 00KalOBaTh PELICHUS MO KaloOe B COOTBETCTBUHU C
3aKOHOJATENBCTBOM Poccuiickon denepanuu.

5.9. IlpaBo 3asiBUTeJiI Ha MOJydeHHe HMHPOPMANUM M JOKYMEHTOB,
HEO00XO0AMMBIX /IJIsl 000CHOBAHUSA U PACCMOTPEHMS KAJT00bI.

B cnydae ecnu 11t moaum xanoObl 3asSBUTENI0 HEOOX0AUMBI HH(OpMAIIHS
U (WIKM) TOKYMEHThI, UMEIOIINE OTHOIICHUE K MPEJOCTABICHUIO MYyHUITUIATHHOM
YCIYTM U Haxojsmuecs B YIOJHOMOYEHHOM OpraHe, COOTBETCTBYIOIIUE
uH(dopMaIMg U TOKYMEHTBHI TIPEJOCTABISIIOTCS €My JJI O3HAKOMJICHUS, €CJIH 3TO
HE 3aTparMBacT MpaBa, CBOOOJbI M 3aKOHHBIC MHTEPECHl JAPYTUX JIUII, a TaKXKe B
yKa3aHHBIX MH(OpManMu U  JOKYMEHTaX HE  COJEp)Karcs  CBEACHUS,
COCTaBIISIONIME TOCYJapCTBEHHYI0O WM HHYK OXpaHseMyio (eaepaibHbIM
3aKOHOM TalHY.

5.10. Cnoco06bl uHpoOpMUpOBaHHUS 3asiBUTeeH 0 MOPsAKe MOJAYM U
PACCMOTPEHHUA KAJI00bI, B TOM 4YHCJIe ¢ HCIOJb30BAHNEM €IMHOI0 NMOPTAJIa U
PEernoHaJIbHOIO MOPTAJIA

YTIOTHOMOYEHHBII Oprad 00ecIeynBaeT:

1) undopmupoBaHue 3asBUTENECH O TMOPSIKE OOKATOBAHUSA PEIICHUN U
nercTBuit (0e3aeicTBUSl) YTMOJHOMOYEHHOTO OpraHa, €ro JOJDKHOCTHBIX JIWIL
MOCPEJICTBOM  pa3MellieHus uHGOpMalMid Ha CTEHJaX B  IMOMEIICHUSX
YnonaomouenHoro oprana, M®ILI, exuHoM mnoprane, peruoHaIbHOM IOpTAale,
ouIMaILHOM caiiTe YTOJTHOMOYEHHOT0 opraHa B cetu « IHTepHeT;

2) KOHCYJIbTUPOBAHUE 3asBUTENCH O TOPSIAKE O0XKaJOBaHUS pPEIICHUU U
nericTBuid (6e3aeiicTBHA) YIIOJTHOMOYEHHOTO OpraHa, ero JOJDKHOCTHBIX JIWII, B
TOM 4ucJe 1o TesedoHy, SIEKTPOHHOM MouTe, MPU JTUIYHOM IIPUEME.

5.11. IlepeyeHb HOPMATHBHBIX IIPAaBOBBIX AaKTOB, PeEryJUpPYOUIUX
NMOPSAAOK JA0CYyAe0HOro (BHeCyAeOHOro) 00Ka/IOBaAHUsl PellleHUd U JAeHCTBUM
(0e3neiicTBUIT) YIIOJIHOMOYEHHOT0 OPraHa, a TAKXKe ero J0JIKHOCTHBIX JIUIL

HocynebHoe (BHecyneOHOE) OOKalOBaHWE PpEIICHUH ¢ JCHCTBUMN
(6e3nelicTBuil) YMOJHOMOYEHHOIO OpraHa, €ro JOHKHOCTHBIX Jini, MOI],
pabotHukoB M®I] ocymiecTBisieTcss B cOoTBeTCTBUU ¢ DenepaabHbIM 3aKOHOM OT
27 wona 2010 roma Ne 210-®3 «OO0 opraHuzanuu MOpPeJOCTABICHUS
rOCyJJapCTBEHHBIX U MYHHUIUTIAJIBHBIX YCIIYT».

Nudopmanus, ykazaHHas B JaHHOM pasjeiie, MOJJIEKUT 00s3aTeTbHOMY
pPa3MENIEHUIO Ha €JMHOM MOPTaJe U PErMOHAIBLHOM MOpTAJIE.



IIpunoxenue Ne 1
K aJIMUHUCTPATUBHOMY PETJIAMEHTY

MPEIOCTABICHNUS MYHHUIUITAIBHON
YCIIYTH IO IPEAOCTABIIEHUIO
pa3peneHuss Ha NPOBEICHUE 3EMIISTHBIX
pabot Ha TeppuToprun XOJIMCKOTO
TOPOJCKOTO
IIOCEJICHUSI.

dopma 3asaBICHUS

IJIaBE ..o,
®.1.0. 3asBurens
MIOYTOBBIN aJpec
TeneoH
3AABJIEHUE

Ha IIPOBCACHHUC 3CMJILIHBIX pa60T

3aKa3uuK:

(mammenoBanue opranmanmn, PO pykoBonuTeNs opraHu3anuy, Homep TenedoHa)
Opunnueckuii anpec:

baHKOBCKHE PEKBU3HTHI:

[Tonpsauuk:

(maumenoBanue opranuzanun, PO pykoBonuTess)

KOpuanyeckuit agpec:

baHKOBCKHME PEKBU3UTHI:

MPOCAT BBIAATh Pa3pelICeHUEe Ha TPOU3BOJICTBO 3EMIISIHBIX pPabOT MO ajapecy:

MPOTS)KEHHOCTD M, IIUPUHA TpaHIeu (KOTJIOBaHA) M, B TOM
quCclie Tpoe3kKas 4YacTh M, TpOTyap M,
ra3oH M, TPYHT M,

JUIS

(enb paboThI)
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3emiisiHble paOoThI OYyT BBHIIOJHEHBI B CPOK C « » 20 romamno
«_» 20 rofia ¢ IOJHBIM BOCCTAaHOBJIEHHEM B 3TU XK€
CPOKHM HapyIIEHHOTO OiaroycTpoiictBa (MOJTHOE  BOCCTAHOBICHHE IIPOE3KEH
YacTU JIOPOI, TPOTyapoB, MPHUAOMOBBIX TEPPUTOPUN C YCOBEPIIEHCTBOBAHHBIM
(acasbTOOETOHHBIM) TMOKPBHITUEM, OOBEKTOB O3CJICHEHHS U JAPYTUX OOBEKTOB
OJ1aroyCTpoMCTBa).

[lonTBepkaaeM, 4TO MPOM3BOACTBO 3EMIISIHBIX PAa0OT Ha JAHHOM OOBEKTE
obecrnedeHo (PMHAHCHPOBAHUEM, MaTepUajaMi, MEXaHU3MaMH, aBTOTPAHCIIOPTOM
U paboyeil CUJION, THIMOBBIMH IIMUTAMH OTPAXIACHUHN, MEMIEXOMHBIMA MOCTHKAMU,
JOPO’KHBIMU 3HaAKaMH, HTHPOPMAIIMOHHBIM ILIUTOM.

[TomHOE BOCCTaHOBIIEHNE HAPYIIEHHOTO 01aroycTpoiicTBa MPOU3BEAYT:

(HauMeHOBaHUE OpPTaHU3aAIMH, IPOU3BOISIICH BOCCTAHOBICHUE MOKPHITUS JOPOTH, TPOTyapa, aJipec)
, HA OCHOBaHUHU OT «__ » 20 r

(HOMep TenedoHa)

(HaMEHOBaHME OpraHU3AIlMH, IPOU3BOIAIICH BOCCTAHOBICHNE OOBEKTOB O3€JICHEHMSI, aapec)
, HA OCHOBaHUHU OT «__ » 20 r

(HOMep TenedoHa)
OTBeTCTBEHHBIM 3a IIPpONU3BOACTBO pa60T Ha3HA4YCH

(®HO, 1omKHOCTh OTBETCTBEHHOTO JIMIIA, HOMEp TeehoHa)
A, , 0053yI0Ch
(®HO 0TBETCTBEHHOTO JIMIIA)
coOIOaTh CPOKU MPOU3BOJCTBA PA0OT, YCTAHOBJICHHBIC DPa3pEIICHHEM, CPOKHU
MPOMU3BOJICTBA pabOT U yCJIOBUS (TIPEAMUCAHMS ), BBITAHHBIE COOTBETCTBYIOITUMHU
opraHuzanusaMu (Ciry>xk0aMu) pHu COTIACOBAaHUHU MTPOU3BOICTBA PadOT.
« » 20 roja

(HO,Z[HI/ICL Jina, OTBETCTBEHHOT'O 3a ITPOU3BOACTBO pa60T)
Pa3penienre Ha Mpou3BOACTBO pabOT JOBEPSIEM MOTYUUTh

(®HO, nomKHOCTH, MECTO PAOOTHI)

[IpunoxeHnue:
3aka3unk [Toppsaunk
(momxHOCTh ®©.1.0.) (momxuaOCTh ®.1.0.)
(Toammch) (moxrucs)

MII (npunamuunm) MII (npusammaunm)



