AJIMUHUCTPALIMS XOJIMCKOI'O MYHULIUITAJILHOT'O
PAMOHA

IHOCTAHOBJJUEHUE

16 oxtsa6ps 2019 roga Ne 690

r. X0JIM

OO0 yTBep:kIeHNH AAMUHUCTPATUBHOIO PErJIaMEHTAa 10 MPeI0CTABIECHUIO
MYHUIMIAJbHOU ycayru «IlepeBoa :KUj10ro noMemeHnsi B HEKUI0€
NnoMenleHne Uil HesKUJIOTo MoOMeIleHHs B 5KUJI0€e TIOMelleHne»

B cootBerctBun ¢ denepanbabiMu 3akoHamu oT 06 oktsops 2003 roga Ne
131-®3 «O06 oOmux NpUHIMIAX OpraHU3allMd MECTHOTO CaMOYIPABJICHUS B
Poccuiickoit deneparuny, ot 27 urons 2010 roga Ne 210-d3 «O06 opranuzaruu
MPEA0CTaBIICHUS TOCYTAPCTBEHHBIX U MYHULIMIAIBHBIX YCIYT», MOCTAHOBIECHUEM
AIMUHUCTpaUUM XOJMCKOro MyHUlUnaibHOro paronHa ot 07.09.2010 Ne 598
«O0 yTBepKAEHUM TOpsaKa pa3padOTKU W YTBEPXKICHHS AJIMUHUCTPATUBHBIX
PErJIaMEHTOB OKa3aHWs MYHHLIMNAIBHBIX YCIyr», AQMUHUCTpauus XOJIMCKOIO
myHununansHoro paiona IOCTAHOBJISIET:

1. VYrtBepautrb mnpuwnaraeMblii AJIMHUHUCTPATHBHBIM  periiaMeHT o
IIPENOCTABICHUI0 MYHULHNAIBHON ycayru «llepeBoj KHIIOrO TOMEIIECHHS B
HEXUJI0€ MOMEUIEHUE WM HEKUIIOTO TOMEIICHUS B KUJIOE TOMEIICHUEY,

2. IlpusHaTh yTpAaTUBIIMM CHUJIy TIOCTAHOBJIIEHHE AJIMUHUCTpALUU
XonMmckoro MyHuuunagpHoro paiona ot 02 wurons 2011 roga Ne 436 «OO0
YTBEPKJIECHUH aJIMHUHHCTPATHUBHOIO pErjaMeHTa MO OKA3aHWI0 MYHHULMNAIBHON
yeiyru «lIpuHsSTHE TOKYMEHTOB, a TaK)Ke BblJaua PELICHUN O MepeBojie Wi 00
OTKa3€ B NEPEBOJIE KUJIOTO MOMEUIEHUSI B HEXKHWIIOE IMOMEIIEHUE WM HEXKUIIOTO
MOMEIICHUS B KUJIO€ TOMEIICHUEY.

3. Omy061uKOBaTh MOCTAHOBJIEHUWE B MEPUOAMYECKOM MEYATHOM HM3AAHHUH -
OromiereHe «BecTHUK» U pa3MeCTUTh Ha OPUUMATIBLHOM cailTe AJIMHHUCTPALMU
XO0JIMCKOTO MYHULIUITAJIIBHOT'O paiioHa B HH(pOPMAITMOHHO -
TEJIEKOMMYHUKALIMOHHOU ceTu «HTepHeT».

I'naBa
MYHHUIUIIAJIBbHOI0 paiioHa B.N. CaasieB



YTBEPX/IEH
TIOCTaHOBJICHHEM AJIMUHHUCTPALIUH
paiiona ot 16.10.2019 Ne 690

AJIMUHUCTPATUBHBIN PETJIAMEHT
MO NMpeI0CTABIEHUI0O MyHHIIUNIAABLHOH ycayru «IlepeBos skuiaioro nomenienust
B HEKHMJI0€e OMellleHUe I HEKUIIOT0 MOMellleHUs B JKIJI0e MOMellleHHue)

|. OBIIME ITOJIOXKEHUA

1.1. IlIpeameT peryJIupoOBaHMs perjiaMeHTa

AIMUHUCTPATUBHBIA pPETJaMEHT TI0 MPEAOCTABJICHUI0 MYHUIIMNAIbHOU
YCIIyTH TI€pEBOAA KUJIOTO MOMEIIEHUS B HEXHWIOE MOMEIICHHE WM HEXKUIIOro
TIOMEIICHUST B JKHUJIOE TOMEIICHHE (Jlajiee — aJIMHHHUCTPATHBHBIA PETJIAMCHT)
YCTaHaBJIMBAET CPOKH, COCTAaB U MOCIEAOBATEIBHOCTh AJIMHUHUCTPATUBHBIX
npouenyp (neicrsuit) AnMuHHCTpanuu XOJIMCKOTO MYHHIMIAIBLHOTO paioHa
IpU MEPEBOJE JKUJIOTO IMOMEUIEHUS B HEXKWUIOE MOMEIICHUE WM HEXKUIIOro
NOMEILEHUS B )KUJIOE MIOMENICHHE (Jjajiee — MyHHUIUIaJIbHAs yCIIyTa).

AIMUHUCTPAaTUBHBIA  pErjJaMEHT  TAaKXE  yCTAaHABIMBAECT  MOPAJOK
B3aUMOJICUCTBUS MEXKIAY CTPYKTYPHBIMU NOAPA3ACICHUSAMH AJIMUHHACTpaLUN
XOIMCKOTO MYHHUIIMIAIBLHOTO paiioHa (Jajsiee — YMOJHOMOYEHHBIA OpraH), MX
JOJDKHOCTHBIMM ~ JIMIIAMH,  B3aMMOJEWUCTBUS  YIIOJHOMOYEHHOIO  OpraHa
buznuecKkuMu u IOPUINYECKUMHU JULAMH,
C 3asBUTEJISIMU IPH NIPEJOCTABICHUN MYHUIIUTIAIBHOU YCIIYTH.

1.2. Kpyr 3asaBureei

1.2.1. B xauecTBe 3aABUTENSA NPU NPEAOCTABICHUN MyHULIMIIATBHON yCIYTH
MOKET BBICTYNaTh (PU3MUECKOE WIM IOPUIUYECKOE JIMLIO - COOCTBEHHHUK
COOTBETCTBYIOILIETO TMOMEILIECHHUSI WA YIOJHOMOYEHHOE WM JIMLO (lIanee -
3aSBUTEIID ).

1.3. TpeOoBanuss kK NoOpsiAKy HMHGOPMHPOBAHHWS O TMPEIOCTABJICHHH
MYHUIUNAJIbHOM YCJYTH

1.3.1. Madopmaruss o nopsiake NpeaoCTaBICHUS MYHULUIAIBHON YyCIyru
NIPEAOCTABIIAETCS:

1) mocpeacTBoM pasMmenieHuss HMHQOpMalNMH, B TOM YHUCIE O MECTE
HaxoXxaAeHus, Trpaduke (pexume) pabOThl YMHOJTHOMOYEHHOIO OpraHa, ero
CTPYKTYPHBIX NOJIpa3ieIeHu

ITouTOBBI aIpec YyIOJHOMOYEHHOIO OpraHa JUisl HallpaBJeHUsl JOKYMEHTOB
u obpamenuii: 175270, r. Xoam, HoBropoackoit obnactu, mi. [lo6ensr, 1. 2

Tenepon HauanpHUMKA OTIEIAa TI0O BOMPOCAM IKU3HEOOECIICUEHUS U
crpoutenbcTBa: 8 (81654) 51-180:

I'paduk mnpuema rpaxmaaH AOHKHOCTHBIMU JIMIIAMH YIIOJTHOMOYEHHOTO
oprasa:

[TonenenbHUK 8.30 - 17.30, mepepsriB ¢ 13.00 m0 14.00

Btropuuk  8.30 - 17.30, nepepsiB ¢ 13.00 no 14.00

Cpena 8.30 - 17.30, mepepsiB ¢ 13.00 go 14.00
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Yereepr  8.30 - 17.30, mepepsiB ¢ 13.00 mo 14.00
[Tarauna  8.30 - 17.30, nepepsiB ¢ 13.00 xo 14.00
Cy066oTa  BBIXOJHOM

Bockpecenbe BBIXOJTHOU
Ha OQUIMAIEHOM calTe YIOJIHOMOYEHHOTO OpraHa B WH(GOPMAIMOHHO-
TeJeKOMMYyHUKallMoHHOW cetn «UWHTepHer» (mamee — cetb «UHTEepHETY)

DNEeKTpOHHBIA aJpec YHOJIHOMOYEHHOIO OpraHa Jjisi HallpaBJEHUs OOpaILCHMI:
adminholm@mail.ru;

B deaepalbHON TOCYIapCTBEHHONW HWH(POPMAIMOHHONW cucTeMe «EmnuHbIN
MOpTaJl TOCYAAPCTBEHHBIX U MYHUIIUMTIATBHBIX YCIyT ((PyHKIUN)» (Z1anee - eTuHbINA
noprtan), (QemeparbHONl  TOCYyIapCTBEHHOW  HMH(DPOPMAIIMOHHON  CUCTEME
«DenepanbHbll peecTp TOCYAAPCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT ((PYHKIUN)»
(manee — enepanbHbIA peecTp);

B PETrMOHAJIBHON ToCynapcTBeHHOW HH(popmamoHHoll cucteme «llopran
roCyJapCTBEHHBIX U MyHULIMIIAJIBHBIX ycIyT (PpyHknuil) HoBropoackoi o6mnactu
(mamee -  pErMOHAIBHBIM  MOpTal);  PETHOHAIBHOM  rOCYAapCTBEHHOM
uH(popMamoHHO# cucteme «PeecTp rocy1apCTBEHHBIX M MYHULIMITAJIBHBIX YCIYT
(pyHkuit)» (manee — peruoHaIbHbIN peecTp);

Ha MH(OPMALMOHHBIX CTEHJIaX B NOMEIICHUSAX Y IOJHOMOYEHHOIO OpraHa;

B MHOTO(YHKIIMOHAIBHBIX LIEHTPAX MPEIOCTABICHUS TOCYIapCTBEHHBIX U
MYHULMOATBHBIX yeayT (nanee — MOI)

Otaen M®I] XoamMckoro MyHUIUNAIBHOTO paioHa: yi. OKTsOpbckas, .
51/2, r. Xonm, HoBropojackas o6Gnacte, 175270, Tem. (81654)59-024, e-mail:
mfcholm@mail.ru.

['paduk nmpuema 3asiBuTENCH:

[ToHenenbHUK 8.30-17.00

Bropauk 8.30-17.00

Cpena 8.30-17.00

YetBepr 9.00-18.00

[IaraUIIA 8.30-14.30

Cy0660Tta I[Ipuem ¢ 9.00 o 15.00 (mo mnpeaBapuTEILHON

3aMncHu)
Bockpecenbe BrixonHoit aeHb

[Mpennpazgauunasie 7uu - 8.30-16.00

2) mno HoMmepy TeneoHa ISl CHPABOK  JOHKHOCTHBIM  JIMIIOM
YNOJIHOMOYEHHOI O OpPTraHa, €ro CTPYKTYPHBIX MMOJIPA3ACICHUM;

Tenedon 3aMECTUTEIIA HayaJbHUKA oTAena o BOITpOCaM
Ku3HeoOecmeueHus u crpourtenscTa: 8 (81654) 51-180

1.3.2. Ha wunpopManmoHHBIX CTEHAaX YIOJIHOMOYEHHOTO OpraHa, €ro
CTPYKTYPHBIX TMOJpa3feieHuii, Ha oQuIuaipbHOM caiTe YTMOJTHOMOYEHHOTO
oprana B cetu «MHTepHeT», B (enepaibHOM peecTpe, B perHOHAIBHOM peecTpe
pa3mMeriaercs UHPOPMAIIHS:

1) MecTo  HaxoXaeHUs, IOYTOBBIM  aapec, rpaduk  padOTHI
YNOJIHOMOYEHHOTO OPTraHa, €ro CTPYKTYPHBIX MMOJIPa3ACICHUM;


mailto:mfcholm@mail.ru
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2) Homepa TenedoHOB, IO KOTOPHIM OCYLIECTBIAECTCA UHOPMUPOBAHHE IO
BOIIPOCAM MPEIOCTABICHUS MYHUIUIIAIBLHON YCIyrd, B TOM YHCIIE HOMEP
TenedoHa-aBTOMHGOpPMATOPA;

3) TEeKCT aJMUHUCTPATUBHOIO pErjaMeHTa, B TOM 4YHUCJIE TOPSJIOK
oO)kajoBaHUsI pemieHud u JeucTBUi  (Oe3melCcTBHsI) JTOHKHOCTHBIX  JIHII,
MPEAOCTABIAIONINX MYHUIIUTIATIBHYIO YCIYTY;

4) NOpsAAOK NOJIy4EHUS] KOHCYJIBTALUM (CIIPABOK).

1.3.3. Ha equnom noprane, pernoHaJIbHOM MOPTaJI€ pa3MEIIatoTCs:

1.3.3.1. UcuepnbiBatonuii mnepeuyeHb JAOKYMEHTOB, HEOOXOAMMBIX ISt
NPEJOCTABICHUS] MYHUIMNAIBHOW  YCIyrd, TpeOoBaHUA K OQPOPMIICHUIO
YKa3aHHBIX JOKYMEHTOB, a TaKK€ IMEpEYEHb TOKYMEHTOB, KOTOpPbIE 3asBUTEIb
BIIPaBE MPEJCTABUTD 110 COOCTBEHHOW MHUITUATHUBE.

1.3.3.2. Kpyr 3asiBuTENEH.

1.3.3.3. Cpok npeaocTaBlieHUs] MyHULIIUNAIbHON YCITYTH.

1.3.3.4. CrouMoCTh IIPENOCTABICHNUS] MYHULIMIAIBHON YCIYIHM U IOPSAIOK
OILIATHI.

1.3.3.5. Pe3ynprarsl NpenoCTaBiICHNUs MyHULIUNAIBHON YCIYTH, MOPSAIOK U
CHIO0COObI IIPEAOCTABIICHHUS JOKyMEHTA, ABIIAIOIIETOCS  PE3YyJIbTaTOM
NPEA0CTaBIICHNUS] MYHULIMITAIIbHOW YCITYTH.

1.3.3.6. VcuepnpiBaromiuii nepevyeHb OCHOBAHUM JJIsI TPUOCTAHOBIICHUS WU
OTKa3a B MPEJOCTABICHUU MYHHUIIUIIATBHOU YCIIYTH.

1.3.3.7. Uudopmarus o mpaBe 3asBUTENS Ha J0cyneOHOe (BHECyaeOHOE)
o0anoBaHue JEUCTBUI (Oe3neiicTBUsA) 151 pEeLIeHN, IIPUHATBIX
(oCyIIECTBISIEMBIX) B X0/1€ IPEIOCTABICHUS MyHULIMITAILHOM YCIIyTH.

1.3.3.8. OOpa3upl 3anoJIHEHHsS] JJIEKTPOHHOW (OpMBbI 3asiBIECHUA O
IIPEIOCTABICHUA MYHULIMIIAJIBHON YCIYTH.

1.3.4. TlocpenctBom Tene(OHHOW CBSI3M MOXKET MPEAOCTABISATHCS
uHdopmanus:

1) o Mecte HaxoxaAeHUS U rpaduke paboThl YOJIHOMOYEHHOTO OpraHa, ero
CTPYKTYPHBIX IIOJIpa3/IE€ICHUI;

2) 0 mopsIKe NPeIOCTaBICHUS MyHUIIMTIAJIBHOMN YCIYTH;

3) o cpokax MpeaoCTaBICHHUs] MyHULIUNIAIBHON YCIYTH;

4) 00 agpecax opUIMATBHOTO caiiTa YIOJJHOMOYEHHOTO OpTraHa.

1.3.5. Ilpu npegocTaBieHUU MYHHUIMIAIBHOM YCIYIM B 3JIEKTPOHHOM
(dbopme 3as8BUTEIIO HAPABIISIETCS:

1.3.5.1. VYBemomneHue o TIpueMe UM PETUCTPAIMU  3asBICHUS O
NPEAOCTABICHUH MYHUIIMNIAIBLHON yCIyru B (pOpMe 3JIEKTPOHHOTO JOKYMEHTA U
UHBIX JOKYMEHTOB, HEOOXOAUMBIX ISl MPEAOCTABICHUS MYHULIUIIAIbHON YCIyTH.

1.3.5.2. YBenomieHnue 00 OKOHYAHHUU NPEIOCTABICHUS MYHHUIUNATBHOM
yCIyru MO0 MOTHBHUPOBAHHOM OTKa3e B MpHUEME 3asBJICHUS O MPEIOCTaBICHUU
MYHUIIUTIATBHON YCIYTH B (pOpME 3JEKTPOHHOTO JOKYMEHTA U UHBIX TOKYMEHTOB,
HEOOXOIMMBIX JUI MPEAOCTaBICHHS] MyHUIIUIIATBHON YCIYTH.

1.3.5.3. VYBegomiieHHe O MOTHBHPOBAHHOM OTKa3e B MPEAOCTaBICHUU
MYHULIUNAIBHOMN YCIIyTH.
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Il. CTAHJAPT TNPEJOCTABJEHHS MYHHUIIUIAJIBHON
YCIYI'N

2.1. HammMeHoOBaHHEe MYHUIIUNIAJILHOM YCJIYTH

IlepeBoa XWIOro MOMEMIEHUS B HEXWIOE IOMEIIEHUE WA HEXKHIOTO
MTOMEILICHHS B KUJIOE€ TOMELICHHUE.

2.2. HammeHoBaHHMe OpraHa, NpPeIOCTABJSIOIIECI0 MYHHMUIMIAJIbHYIO
yeayry

2.2.1. MyHuuumnaneHas yciyra npeaocTaBiIseTCs:

OtgenoM 1o  BompocaM  KU3HEOOECNEYeHUsT U CTPOUTEIHCTBA
AnMuHHCTpanuyd X0JIMCKOIO MyHULIMIIAJIBHOTO pailoHa

JIOKyMEHTBhl Ha MPEIOCTaBICHUE MYHHUIMIIAIBHONW YCIYTd MOTYT OBITh
noaansl B MDILI.

[Ipu mpenocTaBieHHMM MYHUIUIAIBHOW YCIYrd YIOJIHOMOYEHHBIN OpraH
OCYUIECTBIISIET B3aUMOJICHCTBHE C:

VYrpasnenuem denepanbHOi CIIy>)XKObl TOCYJapCTBEHHOM perucTpaluu,
KajacTpa u kaprorpaduu no Horopoackoit odsactu;

VYmopasnenuem @enepanbHoilt HamoroBo ciyxk0bl 1mo HoBropojckoit
obnacrtu;

opraHoM " (WJK) OpraHU3aIUed IO TOCYJAPCTBEHHOMY TEXHHYECKOMY
y4eTy (MIu) TEXHUYECKOW MHBEHTapU3alliu.

2.2.2. He nomyckaetcst TpeOOBaTh OT 3aABUTEISI OCYIIECTBICHUS JEHCTBUIA,
B TOM 4YHUCJI€ COIJIACOBaHUU, HEOOXOAUMBIX [Jis MOJYYCHUS MYHUIUNATbHOU
YCIYyTM U CBSI3aHHBIX C oOpalieHueM B HWHBIE OpraHbl M OpraHu3allid, He
MPEyCMOTPEHHBIX HACTOSIIIIUM aIMUHUCTPATUBHBIM PETJIAMEHTOM.

2.3. Onucanue pe3yJbTaTa NMPeA0CTABJIEHUSI MyHUITUNIAJIbHOMH YCJIYyTH

2.3.1. Pe3ynbTaToM NpenoCcTaBieHUs MyHULIMNIATbHON YCIIYTH SIBJIIFOTCS:

pelieHue O MEPEeBOJIE KUJIOTO TMOMEIICHUS B HEXUJIOE€ WM HEXUJIOTro
MOMEIICHUS B KUJI0€ 03 MpeBAPUTEIHHBIX YCIOBUM;

pelieHrue O MEpPEeBOJIE MKUJIOTO TOMEIICHHS B HEXWIOE WU HEXHUIOro
MOMEIICHUS B JKHJIOE TIPU YCIIOBUU MPOBEJICHUS B YCTAHOBICHHOM TMOPSIKE pabOT
M0 TEPEyCTPOUCTBY, TMEPEIUIAHUPOBKE WM HHBIX HEOOXOIUMBIX padoT To
PEMOHTY, PEKOHCTPYKIIMH, peCTaBpallui MOMEIICHUS;

peuieHue 00 OTKa3e B MEPEBOJE >KWIOIO MOMENIEHUS B HEXWIOE WIH
HEXHUJIOTO TIOMEIIEHUS B XKHUIOE (Jlajee — pelleHre O MepeBojie Uiu 00 OTKaze B
MepeBo/ie).

PesynpTaT mpemocTaBieHUs MYHUIUMTNAIBHOW yCIyrd oGopmisieTcss B
dbopme yBe1OMIIEHUSI B COOTBETCTBUU C (POPMOM, YTBEPKIAECHHON OCTAHOBICHUEM
[TpaButensctBa Poccuiickoit dexneparuum ot 10 aBrycra 2005 roma Ne 502

2.3.2. Pe3ynbrar npenocTaBiI€HUS] MYHUIUIIAIBLHON YCIyTM MOXET OBITh
npeaocTaBieH B (opMe DJIEKTPOHHOTO  JOKYMEHTa €AMHOrO  TopTana,
PErMOHANIBHOTO MOpTAaJIa.

2.4. Cpox npeaocraBjieHHsI MyHMIUNIAJIbHON YCJIYTH

2.4.1. Pemenne o mepeBojie uiauM 00 OTKa3e B MEPEBOJE NMPUHUMAETCS
YNOJIHOMOYEHHBIM OpPraHOM B TEUYEHHWE 25 JHEW CO JHS TOCTYIUICHUS B



YHOTHOMOYEHHBI OpraH JOKYMEHTOB, YKa3aHHBIX B moamyHkre 2.6.1
HACTOSAIIETO aAMUHUCTPATUBHOIO PETJIaMEHTA.

B cnydae, mnpenyCMOTpeHHOM B a03alme BTOpOM mNoAnyHkTa 3.4.3
HACTOAILETO  aAMUHHCTPATUBHOIO  pErJaMEHTa, CpPOK  MPEIOCTaBICHUS
MYHULIMNATBHON YCIYTH MPUOCTAHABIUBACTCS CO JIHSI HAMIPABIICHUS! YBEAOMIICHUS
3asIBUTENIO JIO JHS MOJYYEHUsSI OT 3asBUTENS HEOOXOIUMBIX JOKYMEHTOB WJIM Ha
MSATHAIATh pabovrMX JTHEW B cllydae HETNPEIOCTABICHUS 3asBUTEIICM YKa3aHHBIX
JIOKYMEHTOB.

2.4.2. Pe3ynapTaT MOpeAOCTABICHUS MYHUIUNAIBHON YCIYrd BBIIACTCS
(HampaBisieTcs) 3asBUTENIO0 CMOCOOOM, yKa3aHHBIM B 3asiBJICHUU B TEUCHUE 3
(Tpex) pabouyux AHEW CO THS MPUHATHS PEIICHUS O MEepPEeBOJAE WM 00 OTKa3e B
MEepEBO/IE:

B (opMe HIEKTPOHHOIO JOKYMEHTA, MOJMNUCAHHOTO YIOJIHOMOYEHHBIM
JOJDKHOCTHBIM  JIMIIOM C HCIIOJB30BAHUEM YCHJIEHHOW KBaJTH(UIIMPOBAHHOMN
AIEKTPOHHOM MOJIUCH;

B ¢dopme J0OKyMeHTa Ha OyMa)XHOM HOCHUTENE, TOATBEPKIAIOIIETO
COJIepKaHUE BJIEKTPOHHOIO JOKYMEHTa, MOJAMNUCAHHOTO YTOJIHOMOYEHHBIM
OpraHoM, TIOCPEJICTBOM BbIAAUM 3asBUTENIO JIMYHO TIOJ PACHUCKY JHOO
HaIpaBJICHUSI JOKYMEHTa ITOCPEJACTBOM MTOYTOBOTO OTIIPABIICHUS MO YKa3aHHOMY B
3asIBJICHUH TIOYTOBOMY aJIpECy.

[Ipy Hanmumu B  3asBJICHUM YyKa3aHWS O BbIJaue pe3yibTaTa
MPENOCTABICHUS] MyHULIIUNANBHOUN yciyru yepe3 M®I] no mecty npeacTaBieHHs
3asBJICHUs] YTOJHOMOYEHHBIM OpraH OOECIeUMBAeT B CPOK HE TMO3JIHEE JBYX
pabounx JHEH cO JHSA NPUHATHS YTIOJTHOMOYEHHBIM OPTraHOM pEHICHUs O
nepeBojie U060 00 oTKasze B mepeBoje nepeaady gokymenta B M®II nns Beigaun
3asIBUTEIIIO.

[Ipn HaMUUUKM TEXHUYECKON BO3MOKHOCTH SJIEKTPOHHOTO B3aMMOICHUCTBUS
IpU BblJIaue pe3yJibTara yciyru ¢ ucnoib3oBaHuemM ANC MO®II, nomxHOCTHOE
JUIO0  YTOJHOMOYEHHOTO OpraHa HalpaBisieT pe3ynbTaT MpeloCTaBICHUS
MYHULIMNAIBHON YCIyTy B 3JeKTpOHHOM Buje. Crnenmanuct M®I] cocrasisier Ha
OyMa>XHOM HOCHUTEJIE JOKYMEHT, OATBEPKIAIOIINI COJIepyKaHUe HAITPaBIECHHOTO
YNOJTHOMOYEHHBIM OPTaHOM 3JIEKTPOHHOTO JOKYMEHTA, 3aBEPSIET €ro MOIIMUCHIO
1 nevyatbio M®I 1 BbIIAET 3asBUTEIIO.

2.4.3. B cnydae ecnu B 3asIBJICHUH, IPEACTABICHHOM HEMOCPEACTBEHHO WU
B DOJEKTPOHHOW (¢opme, OTCYTCTBYeT HH(pOpManus O CrHocode MNOodydyeHHUs
JIOKYMEHTa, SIBISIIOIIETOCS pEe3yJIbTaTOM MPEJAOCTABICHUS MYHHIUIIAIBHON
YCIIYTH, YKa3aHHBIA JOKYMEHT HAIPaBJISECTCS 3asBUTEIIO MOCPEICTBOM ITOYTOBOTO
OTHPABJIEHUS 0 YKA3aHHOMY B 3asBJICHUU [TIOYTOBOMY aJIpeCy.

2.5. HopmaTuBHbBI€ PABOBbIE AKTHI, PeryJupylolue npeaocraBjieHne
MYHUIMIAJIbHOH yCJIyTH

ITepeuenn HOPMAaTHUBHBIX MPaBOBBIX aKTOB, peryJIUpyIOINUX
MPEIOCTaBICHUE MYHUIIMIAIBHON YCIIYTH, pa3MeniaeTcss Ha oPUIMaabHOM caiiTe
YnonHomoueHHOTO opraHa B ceTu «VIHTepHeT», pervoHaJbHOM peecTpe, Ha
€MHOM IMOPTaJie U PETHOHATIBHOM MOpTAalle.



2.6. HcyepnbpiBawiiuii mnepeYeHb JOKYMEHTOB, HE00XOAMMBIX B
COOTBETCTBMHM ¢ HOPMATHBHBIMH NPABOBBIMH AKTAMM JIJIsl NPeI0CTABIEHUS
MYHUIMNAJIBHOH YCJIYIH M YCJIYI, KOTOpPbIe SIBJSIIOTCS He00XOAMMBIMH H
00si3aTeJIbHBIMM  JIJISI  NPEJOCTABJIEHUS] ~ MYHUIMNAJBHOW  YCJIYIHW,
NO/VIeKAINMX TMPEICTABJIEHUIO 3asiBUTeJeM, CHOCOObI MX TMOJYyYeHHs
3asiBUTEJIeM, B TOM 4YHCJIe B JJEKTPOHHOH (dopme, MOPAIAOK HX
npeaocTaBJIeHus

2.6.1. C uenpio NMoayyeHuss MyHULUITAIBHON YCIIYTH 3asBUTENIb HAMPABIIAET
(npenacraBisier):

3asiBJIICHHE O TEepPEeBOie MOMEIEHUs 0 popMe COTNIacHO MpuiIoxeHuto No 1
K HAaCTOSIIEMY aJIMUHUCTPATUBHOMY PETJIAMEHTY;

MPABOYCTAHABIMBAIOIINE JOKYMEHThl Ha TEpPEBOAMMOE IOMEIICHHUE
(MOJIMHHUKY WJIM 3aCBHUJIETEIILCTBOBAHHBIC B HOTAPUAIBLHOM TMOPSAKE KOIIHH)
(ecmu mpaBO Ha YKa3aHHOE TIOMEIIEHHUE HE 3aperucTpupoBaHo B EmxuHoMm
rOCyJ1apCTBEHHOM pPEECTpe HEABMKUMOCTH);

MOATOTOBJICHHBIA M O(GOPMIICHHBI B YCTAHOBJICHHOM IIOPSAKE IPOEKT
nepeycTpoiicTBa u (WiK) NeperuiaHuPOBKHU MEPEBOIMMOr0 TTOMEIICHUS (B Ciyyae,
€CJIM TIePEyCTPOUCTBO U (WIM) MEPEIUIAaHUPOBKA TPEOYIOTCA MJig OOecreueHus
UCIIOJIb30BAHUSA TaKOTO TIOMEIIEHUS B KA4eCTBE IKUJIOTO WM HEXHUIIOTO
MIOMEILICHHUS );

IpOTOKOJN ~ o0miero  coOpaHus ~ COOCTBEHHHUKOB  IOMEIICHUN B
MHOTOKBAPTUPHOM JIOME, COJAEPKAIIMN pelieHrne 00 WX COTJachu Ha TEepPEeBOA
KUJIOTO IOMEILEHUS B HEXXUIIOE TIOMEIICHHUE;

corjiacue KaKJIOoro COOCTBEHHHMKAa BCEX IOMEIICHHH, MPUMBIKAIOMINX K
NEPEeBOJUMOMY TIOMEIICHUIO, Ha TEepPeBOJ KHWJIOTO IOMEIIECHHUS B HEXHIIOE
MOMEIICHHE.

B sTom cornacum ykasbiBaroTcs (pamMuiIms, UMs, OTYECTBO (MPU HATUUHH)
COOCTBEHHUKA TOMEMICHHSI, MPUMBIKAIONIETO K MEPEeBOJAUMOMY IOMEIIECHHIO,
II0JIHO€ HAUMEHOBAHUE U OCHOBHOM I'OCYJIapCTBEHHBIN PErUCTPALMOHHBIN HOMED
IOPUAMYECKOTO JIMIa - COOCTBEHHHMKA TIOMEIICHHS, MPUMBIKAIONMIETO K
MEePEeBOAMMOMY TIOMEIICHUIO, TMACHOPTHHIE JIaHHbIE COOCTBEHHUKA YKA3aHHOTO
MOMEIIIEHUsI, HOMEp MPUHAIJICKAIIETO COOCTBEHHUKY YKA3aHHOTO IOMEIICHUS,
PEKBU3UTHI JIOKYMEHTOB, MOATBEPKIAIONINX TTPABO COOCTBEHHOCTH Ha YKa3aHHOE
MOMENICHHE.

2.6.2. Ilo cBoemMy >KelaHUIO 3asIBUTE]Ib MOXET NPEIACTABUTh HWHBIC
JOKYMEHTHI, KOTOpbIE, 10 €r0 MHEHHIO, UMEIOT 3HAYeHHUE MPHU MPEJOCTaBICHUU
MYHULIMNAIBHOMN YCIIyTH.

2.7. HcuyepnsiBawIMii NepedYeHb [TOKYMEHTOB, HeO0XOAMMBIX B
COOTBETCTBUU ¢ HOPMATHBHBIMH NMPABOBLIMHU AKTAMH JIJIsl MPEI0CTABIEHUSA
MYHUIMNAJBHOH  YCJIYIH, KOTOpPble HAXOASTCS B  PacCHOPSKEHUH
rocyJ1apCTBEHHbIX OPraHOB, OPraHOB MECTHOI0 CAMOYNPABJIEHHS M HHbIX
OPraHoOB U KOTOPbIE 3asiBUTEJIb BIPaBe NMPeI0CTABUTD, 4 TAK:KE CIOCOObI X
NMOJIyYeHUs1 3asiBUTEJSAMHM, B TOM 4NCJIe B JJIEKTPOHHOH (hopme, MOPSAI0K MX
npeacTaBjIeHusl
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2.7.1. JIOKyMEHTBI, KOTOPBIE€ 3alpPAIIUBAIOTCS Y IOJTHOMOYEHHBIM OPraHOM
NOCPEACTBOM HMH(POPMALIMOHHOTO MEXBEJIOMCTBEHHOIO B3aUMOJCHCTBUS B
clly4ae, €Cu 3asBHUTENIb HE MPEICTABUI YKa3aHHBIE TOKYMEHThI MO COOCTBEHHOM
VHULIAATHBE:

MIPaBOYCTAHABJIMBAIOIIME JTOKYMEHTBl Ha NEPEBOJMMOE TOMEIIECHHUE, E€CIIH
IIpaBO HAa HEro 3aperucTpUpPOBAaHO B EIMHOM TOCYIapCTBEHHOM pEECTpe
HEJBUKUMOCTH;

IUIaH [IEPEBOIMMOTIO MTOMEILIEHHUS C €r0 TEXHUUECKUM OIKMCaHueM (B cilydae,
€CJIM MEePEBOJIMMOE MTOMENIEHUE SBIISECTCS JKUJIBIM, TEXHUYECKHI MacropT TaKOro
TIOMEILICHHUS );

MOATAXKHBIN IJIaH JI0Ma, B KOTOPOM HAXOAUTCS IEPEBOAMMOE TIOMEILEHNUE;

BBIIIMCKA U3 €IMHOT'O I'OCYIapCTBEHHOIO peecTpa FPUANIECKUX JINLL;

BBIIIUCKA M3 €JMHOI0 TOCYJapCTBEHHOIO peecTpa HWHAMBUAYAIbHBIX
IpeANPUHUMATENEH.

2.7.2. HenpexacrtaBieHHE 3asBHUTEIEM JOKYMEHTOB, HAaXOIALIUXCA B
pacIopsLKEHUU TOCYJJaPCTBEHHBIX OPraHOB, OPIaHOB MECTHOI'O CaMOYIIPaBJICHUS
U HMHBIX OPraHOB HE SIBJISETCS OCHOBAHHMEM JUIsl OTKa3a B IPEAOCTABICHHUH
MYHUIMIIATBHON YCIYTH.

2.8. Yka3zanue Ha 3anpeT TPe0OBaTh OT 3asABUTEJIS

2.8.1. 3anpenieHo TpeOOBATh OT 3asIBUTEIISA:

OpEJICTaBICHUs] JOKYMEHTOB W HH(OpMalMM WIA  OCYLIECTBICHUS
JNEUCTBUM, TMPEICTAaBICHUE WM OCYIIECTBIECHUE KOTOPBIX HE MPETyCMOTPEHO
HOPMATHBHBIMM  IPAaBOBBIMHU  aKTaMH,  PETYJIUPYIOLIMMH  OTHOULICHUS,
BO3ZHMKAIOILIKE B CBSI3U C MPEAOCTABICHUEM MYHUIIMIIAIBHOW YCIIYTH;

OpEJCTaBICHUs] JOKYMEHTOB M HWH(MOpMalMM, KOTOpble HAaxoIATCA B
pPacHoOpsKEHUH OPraHoOB, MPEJOCTABISIONUMX MYHULMIAIBHYIO YCIYTY, HHBIX
rOCyAapCTBEHHBIX OPraHOB, OPIrAaHOB MECTHOI'O CaMOYIPABJICHUS U OpraHU3alui,
B COOTBETCTBHM C HOPMAaTHBHBIMU NPaBOBbIMU akTamu Poccuiickoii denepanuu,
HOPMATHBHBIMHU TPAaBOBBIMU akTamMH CcyObekToB Poccuiickoit denepanuu u
MYHUIUTNIATbHBIMHU PABOBBIMHU AKTAMU;

OpEJCTaBICHUs] JIOKYMEHTOB U HH(OpMalnuu, OTCYTCTBUE U (WJIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCh MpPU MNEPBOHAYAIBHOM OTKa3e B
npueMe JIOKyMEHTOB, HEOOXOIMMBIX JUIsi TPEJOCTaBICHUS MYHHUIMIIAIBLHOU
yCIIyTH, JUO0O B NPEIOCTAaBIECHUUM MYHUUMUIAIBLHON YCIYTd, 3a HCKIIOYEHHEM
Clly4aeB, MPEyCMOTPEHHBIX MYHKTOM 4 yacTu 1 ctateu 7 denepajbHOro 3aKoHa
ot 27.07.2010 Ne 210-®3 «O6 opraHuzainuu NpeaoCcTaBIE€HUs rOCYIapCTBEHHbIX
Y MYHUIMOAIBHBIX YCITyT»:

- U3MEHEeHHe TpeOOBaHMI HOPMATHUBHBIX IMPABOBBIX AKTOB, KacalOUIUXCS
IIPEAOCTABICHUsS] MYHULUMIIAJBHON YCIYrd, IIOCJE€ I€pBOHAYAJIbHOW MOJA4YH
3asIBJICHUS O MPEJOCTaBICHUU MYHUIIUTIIAIBHON YCIIYTH;

- Hajuyue OmMOOK B 3asABJICHUM O MPEIOCTaBICHUM MYHULIUIAIBHON
YCIIYTH U TOKYMEHTax, MOJaHHBIX 3agBUTEJIEM MOCIE NEPBOHAYAIILHOIO OTKAa3a B
npueMe JIOKyMEHTOB, HEOOXOIMMBIX [UIsi TPEJOCTaBICHUS MYHHUIIMIIAIBLHOM
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yCIyrd, TU00 B MPEIOCTABICHUN MYHULIUIAIBHOW YCIYTd M HE BKIIOYCHHBIX B
MIPEJCTABIICHHBIN paHEe KOMIUIEKT JOKYMEHTOB;

- UCTEUEHUE CpOKa JEHCTBUS JTOKYMEHTOB WJIM H3MEHEHuEe HHpopmaruu
1ocJie TMEepBOHAYAIBHOIO OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
NPEAOCTAaBICHUS ~ MYyHUUMIAIBHOM  yciyrdH, JuOO0 B  MPEAOCTABICHHUH
MYHULUNAIBHOUN YCIYTH;

- BBIBJICHHE JOKYMEHTaJbHO TMOATBEPKACHHOTO ¢akTa (IMPU3HAKOB)
OIIMOOYHOrO0 WM MPOTUBONPABHOTO JEUCTBUS (0O€31eHUCTBHS) JOJKHOCTHOTO
JUIA OpraHa, MPEeAOCTaBIAIONIEr0 MYHULMIAIBHYIO YCIYry, MYHHUIMIAIBHOTO
ciyxaiiero, pabotrHuka MO®I[ mnpu nepBoHa4YalIbHOM OTKa3e B TMpHUEME
JIOKYMEHTOB, HEOOXOJIUMBIX JIJIsl IPEAOCTABICHNUS] MyYHULUIIAIbHON YCIYTH, JIN0O
B MPEIOCTABICHUM MYHHUIMIAJIBHOM YCIYrM, O 4Y€M B MHCBMEHHOM BHJIE 3a
NOAMKUCHIO PYKOBOJIUTENSI OpPraHa, MpelOCTaBISIOMIEr0 MyHUIUMIIAIBHYIO YCIIYTY,
pykoBoautens M®I[ npu mnepBOoHAaYaIbHOM OTKa3e B NPHUEME JIOKYMEHTOB,
HEOOXOAUMBIX [JIsl TPENOCTaBICHUS MYHULHUINAIBHON YCIyTd, YBEAOMIIAETCS
3asBUTENb, 4 TAK)KE IPUHOCATCS U3BUHEHHUS 3a JOCTABIICHHBIE HEY100CTBA.

2.9. HUcuepnbiBamuii nepeyeHb OCHOBAHUWI IS OTKa3a B NpHeMe
JOKYMEHTOB, HEOOXOAUMBIX VIl PEAOCTABJICHUA MYHMIMIIAJBHON yCIyTH

OcHoBaHus 17151 0TKa3a B PUEME IOKYMEHTOB OTCYTCTBYIOT.

2.10. UcyepnbiBalOIIMi NepeYeHb OCHOBAHUM ISl NMPUOCTAHOBJICHHUS
WIN 0TKa3a B IPeJ0CTABJICHUM MYHHIMIIAJBHON yCIyrH

2.10.1. OcHoBaHuEM JUIsL IIPUOCTAHOBIICHUS MIPEIOCTaBIICHUS
MYHUIUNAIBHON YCIYTH SIBISIETCS MOCTYIUIEHME B YTMOJHOMOYEHHBIA OpraH
OTBETa OpraHa TOCYAapCTBEHHOW BJIAacCTH, OpraHa MECTHOI'O CaMOYIPABJICHUS
100 MOJBETIOMCTBEHHON OpPraHy rocyJapCTBEHHOM BJIACTH UM OpraHy MECTHOTO
caMOYIIpaBJICHUS OpraHu3aluu Ha MEKBEJIOMCTBEHHBII 3anpoc,
CBUJICTEJILCTBYIOIIETO 00 OTCYTCTBUM JOKymMeHTa U (uiau) wuHbopManmuy,
HEOOXOJIMMBIX JUIsl TIEpEeBO/AA JKUJIOTO TMOMEIICHUS! B HEXHWIOE MOMEUICHUE WU
HEXWJIOr0 MOMEUIEHUS B JKWJIOE TMOMEIIEHHE B MHOTOKBAPTUPHOM JOME, E€CIH
COOTBETCTBYIOIIUN JTOKYMEHT HE ObLI NPEICTaBJICH 3asBUTEJEM 110 COOCTBEHHOM
WHULIUATHBE.

2.10.2. B npenocTaBieHNN MYHUIIMIIAIIBHON YCIIYTU MOXKET OBITh OTKa3aHO
MO CJIETYIOIIMM OCHOBAHUSIM:

HEIPEACTaBICHUE 3asBUTEIIEM JIOKYMEHTOB, YKa3aHHBIX B MOAMYHKTE 2.6.1
HACTOSIIIETO aAMUHUCTPATUBHOTO PETJIAMEHTA;

MOCTYIUICHUE B YIIOJHOMOYEHHBIA OPraH OTBETa OpraHa rocyJapCTBEHHOMN
BJIACTH, OpraHa MECTHOTO camoyIpaBjieHHusi JHOO MOJIBEIOMCTBEHHOM Oprany
MECTHOTO CaMOYIIPaBJIEHUS OpraHU3allMiM Ha MEXBEIOMCTBEHHBIM 3ampoc,
CBUJETENbCTBYIONIETO 00 OTCYTCTBMM JOKyMEHTa M (Wju) HHPOpPMALINH,
HEOOXOJIMMBIX JUIsl TIEPEBO/A KUJIOTO MOMEIICHHUS] B HEXKUJIOE MOMEIICHUE WU
HEXUJIOT0 MOMEILEHHS B KUJIO€ NMOMEUIEHNE B COOTBETCTBUU C YACThIO 2 CTaThU
23 XKwmumHoro konekca Poccuiickoit denepanuu, €ciau COOTBETCTBYIOLIHI
JIOKYMEHT HE ObLJ MPEJCTABIEH 3asBUTENIEM IO COOCTBEHHON MHUIMaTHBE. OTKa3
B IIEPEBOJIE TOMEIICHUS 110 YKa3aHHOMY OCHOBAHUIO JOIYCKAETCS B CIIydae, €CIH
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Y IIOTHOMOYEHHBII OpraH Mocie MOJIy4eHUsI TAKOIO0 OTBETA YBEJOMMII 3asIBUTENS O
MOJYYEHUH TaKOTO OTBETA, MPEUIOKUI 3asBUTEIIO MPEICTABUTHh JOKYMEHT U
(unmu) uHOpMAINIO, HEOOXOANMBIE AJSi MPOBEACHHS TMEPEyCTPONCTBAa U (WJIH)
MEPEIUIAaHUPOBKY ITOMEIICHUSI B MHOTOKBAPTHPHOM JIOME€ B COOTBETCTBUU C
yacTtblo 2 crarbu 23 JXwuimmmuoro koxekca Poccuiickon ®enepauuvu, u He
MOJIYYHJI OT 3asBUTENSl Takue AOKYMEHT U (i) uHGOpPMAIUI0O B TEUYCHHE
MATHAAUATHA padOYuX THEW CO AHS HaNpaBJiI€HUS YBEAOMIICHNUS,

IPEACTABIICHUE JOKYMEHTOB B HEHAJIEKAIIUN OPTaH;

HECOOJIFOICHUST TPETyCMOTPEHHBIX cTaTtbeid 22 JKunumHoro Kojekca
Poccuiickon denepanuu yCiaoBUi MEPEBOA MOMEIICHHUS;

HECOOTBETCTBUE TIPOCKTAa MEPEyCTporMcTBA U (WIM) NEPEIIaHUPOBKHU
MOMEIICHUSI B MHOTOKBAPTUPHOM JIOME TpeOOBaHUSIM 3aKOHOIATEIbCTBA.

2.10.3. MotuBupoBaHHOE perieHue 00 OTKa3e B MPEeIOCTaBICHUU
MYHULIMNAIBHON YCIYTM BBLAACTCA WM HANPABISETCS 3asBUTENI0 B TEUCHUE 3
(Tpex) paboumx JHEH CO JHA MPUHATHS TAKOTO PEIICHHS M MOXKET OBITh
00>KaJIOBaHO 3asIBUTEJIEM B Cy/1I€OHOM IMOPSIJIKE.

2.10.4. 3asgBuTEenM  KMEIOT MpPaBO  I[OBTOPHO  OOpaTUTbCS B
YIOMTHOMOYEHHBI OpraH 3a IIOJy4YE€HUEM MYHULUIIAIBHON YCIYyrd IIOCIIe
YCTPAaHEHHS MPEAYCMOTPEHHBIX HACTOSIIUM IYHKTOM OCHOBAHUM ISl OTKasza B
IIPENOCTABICHUHA MYHULIMIIAJIBHON YCIYTH.

2.11. IlepeyeHb YyCJIYI, KOTOpPble SIBJAKTCA HEOOXOAUMBIMH M
00s13aTeJbHBIMHM AJIS1 IPEAOCTABJICHU MYHULIUNIAJIBHON YCJIYI'H, B TOM YHCJIe
CBeJleHHsI O [IOKYMeHTe (IOKyMeHTax), BblIaBaeMoM (BbIJaBaeMbIX)
OPraHM3alMsAMH, Y4YACTBYWIIUMHM B TMPEIOCTABJIEHHM MYHHMIHMIAJIbHOI
YCJIYyIH

Yenyru, KOTOpBIE SIBJISIFOTCST HEOOXOAMMBIMHU M 00SI3aTENIbHBIMHU  JIJIs
IIPEAOCTABIICHNUS] MyHULIMITAIIBHON YCIIYTH, OTCYTCTBYIOT.

2.12. Tlopsimok, pa3Mep M OCHOBAHHMSI B3UMAHHUS TOCYAAPCTBEHHOI
NOLIMHBI U MHOHM IUIATBI, B3MMAaeMOil 3a NpeaocTaBIeHHe MyHHMIHMIIAIbHON
YCJIYyIH

MynununanbHas yciiyra npeocTaBisieTcsi 0eCcIiaTHO.

2.13. Ilopsimox, pasMep ¥ OCHOBAaHHUS B3MMAaHHMSA ILIATHI 32
npeaocTaBjieHHe  YCJIYI, KOTOpble  SIBJSIIOTCA  He0OXOAMMBIMH H
00s13aTeJIbHBIMM VISl TIPEI0CTABJIEHUS MYHUIUIIAJIbHOM YCJIYTH

[Inara 3a mpenocTaBiieHUE YCIYT, KOTOpbIE SIBJISIOTCS HEOOXOAMMBIMU U
00s3aTeNbHBIMK JIJISl TIPEIOCTABICHNS MYHULMIIAIBLHON YCIYrd, HE B3UMAETCS B
CBSI3U C OTCYTCTBUEM TAaKHX YCIIYT.

2.14. MakcuMaJibHbII CPOK OKWIAHUSL B OUepeaH NMPHU Mojayde 3anpoca
0 TMPeIOCTABJICHHH MYHHUIHUNAIBHOM YCJIYIH, YCJIYrH, MpPeaoCTaBJIAeMOM
OpraHmu3anMei, y4acTByUel B NPeA0CTABJICHUN MYHUIUNIAJIbHON YCIYyTH, U
NPHU MOJYYEHHUH Pe3yJIbTATA MPeI0CTABJICHUS TAKUX YCJIYT

Bpemsi oxxupanus B ouepenu MpU Mojaye 3asiBIECHUS O MpPeIOCTaBICHUU
MyHULIUNIAIBHON  YCIYTH,  YCIYIH, IIPENOCTABIsIEMOM  OpraHu3aluen,
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YYacTBYIOIIECH B MPEIOCTABICHUU MYHHUITUTIATBLHOW YCIYTH, W MPU TMOJTYYCHUH
pe3ynbTaTa NpeloCTaBICHUs TAKOU YCIIYTH HE TOJDKHO MPEBBIMIATh 15 MUHYT.

2.15. Cpoxk wu mnopsaok perucTpanuu 3ampoca 3asiBUTeIsl O
NpeJ0CTABJIEHMH MYHMIMNAJILHON YCIYIrH M YCJIYI'W, MpeaocTaBjsieMoil
OpraHu3anuen, y4acTByIeld B MPeJI0CTABJICHUA MYHULMIIAIbHOU YCJIAYIH, B
TOM YHCJIe B 3JIEKTPOHHOU opme

3asBlieHHE O TPEIOCTABICHWH MYHHUIUNAIBHOW YCIYTH, B TOM YHCIE
MOCTYIUBIIIEE B JJIEKTPOHHOM (OpMe C HCHOJIB30BAHUEM E€IUHOIO TOpTana,
peruoHanbHOro mnoprana yubo uepe3 MOILI, peructpupyercs B TedeHue 1
pabouero AHsS CO JIHA MOCTYIUICHHs 3asBJICHUS] B CTPYKTYPHOM MOJIpa3J/ieJICHUN
VY1I0JIHOMOYEHHOr0 OpraHa, OTBETCTBEHHOM 32 BEJIEHUE JEIONPOU3BO/ICTBA.

2.16 TpeGoBanuss K mNOMeIIEHUSIM, B KOTOPBLIX MNPeIOCTABJsIETCS
MYHUIMNAJbHAS YCJOyra, K MeCTy OXXKHJAaHUS W TpHeMa 3asiBUTeJIeN,
pasMelieHuI0 U 0(pOPMJICHUI0 BU3YAJIbHOM, TEKCTOBOH U MYJbTHMEIUNHOU
HH(OPMALMHU O MOPSIAKE MPEA0CTABJIEHUSI MyYHUITUNIAJIBHOM YCJIYyIH

Mecra, mnpenHa3HaueHHbIE  JUISI  O3HAKOMJICHUS  3asBUTENEH ¢
WHPOPMALIMOHHBIMA MAaTE€pUAaMU ¥ 3aIMOJHEHUS JOKYMEHTOB, OOOpPYIYIOTCS
WHOOPMAIIMOHHBIMU  CTEHJAMH,  CTYJIbSIMH,  CTOJaMu  (CTOWKamMu) W
oOecrieunBaroTcs  oOpa3uaMH  3aloOJHEHUsT  JIOKYMEHTOB, Oymarod W
KAHIICIIIPCKUMHU ~ TPUHAJUISKHOCTAMHU  JIJIT  OOECTEeUeHHs]  BO3MOXHOCTH
odopmIIeHUS TOKYMEHTOB.

B Mecrtax miig 3anofiHeHUs] TOKYMEHTOB JODKEH 00eCrednBaThes JOCTYIT K
HOPMATHBHBIM  TIPAaBOBBIM  aKTaM,  PETYJHPYIONIUM  TMPEJOCTABICHHE
MYHHUITUTIATBHOM YCITYTH.

Mecra mis oXHuIaHUST OOOPYAYIOTCS CTYJIbSIMH, KPECETbHBIMH CEKIUSIMHU
uin ckambsiMu (OankeTkamu). KomudecTBO MecT A OXHAAHHS OINpPEACNIIeTCS
ucxXons u3 (PaKTHUECKOW Harpy3Kd W BO3MOXHOCTEH U1 WX pa3MEIICHHS B
3JTaHUU.

[Tomemennss AJis HEMOCPEIACTBEHHOTO B3aUMOJICHCTBUSA C 3asBUTEIISIMU
MOTYT OBITh OpPraHW30BaHbl B BHJIC€ OTACIbHBIX KaOMHETOB JMOO B BHJE
OTJENBHBIX PaOOYNX MECT.

Kabunertsl, npegHa3HaueHHbIE IS TpUEMa 3asBUTENICH, TOJDKHBI OBIThH
o0opynoBaHbl HMHGOPMALIMOHHBIMU TaOJWYKaMu (BBIBECKaMHM) C YyKa3aHUEM
HOMEpa KaOuHeTa, (aMuiINM, UMEHHU, OT4YeCTBa (IIPU HAIMYHMH) W JOJHKHOCTH
MYHHIIMTIAJIBHOTO CIIy)Kalero, rpaduka mnpuema 3asBUTENEH ISl JIMYHOTO
MPEICTABJICHUS JOKYMEHTOB U KOHCYJIHbTHPOBAHUSI.

Kaxnoe pabGoyee MecTo IOKHO OBITH OOOpPYIOBAHO MEPCOHAIBHBIM
KOMITBIOTEPOM C BO3MOKHOCTBIO JIOCTYIa K HEOOXOIUMBIM HHGOPMAIMOHHBIM
0a3aM, neyaTarouuM U CKaHUPYIOUIUM YCTPOICTBAM.

Bxon B 3maHne YMOTHOMOUYEHHOTO OpraHa JOJDKEH OBITh 000pyI0BaH
uHpopMarMOHHOW  TaOMUUKOW  (BBIBECKOM),  coaepxkaiieid  CIEIYIOIIYIo
uH(dOpMAIHIO:

HAaUMEHOBAHHC;

MECTO HaXOXICHUS;
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pEeXHUM paboThI;

aapec o(pUIMAIBHOTO CalTa;

TeaeOHHBIN HOMEP U aJpec FICKTPOHHOU MOYTHI.

B uensix opranuzanuu 6ecpensTCTBEHHOTO J0CTyNa UHBAIHUIOB (BKJIIOUast
WHBAJIMJOB, HCIOJB3YIOIIUX KPECIA-KOJSICKM M COOAK-NPOBOJAHUKOB) K MECTY
MPEI0CTABIICHUS] MYHULIUITAIbHON YCIIYTU UM 00€CTICUMBAIOTCS:

yCIIOBUSI OECTIPEMNATCTBEHHOTO JIOCTyMa K 00BEKTY (3/1aHHUI0, TOMEIIEHHUIO),
B KOTOPOM TMPEIOCTaBISIETCS MYHUUMIAJIbHAS yciayra, a Takxke s
OECHpPENsATCTBEHHOTO  MOJIb30BaHUSl ~ TPAaHCIIOPTOM, CpPEACTBAMHU  CBSI3M U
uHpopmaruu;

BO3MOKHOCTh CaMOCTOSATEJIBHOIO TEPEABMKEHUS 10 TEPPUTOPUH, HA
KOTOpPOM  pacroyiokeHbl OOBEKTHhl  (3[aHMs, TIOMENICHHs), B  KOTOPBIX
IPEAOCTABIIACTCS MYHULIMIIAJIbHAS YCIIyra, a TakKe BXOJAa HAa TaKhe OOBEKTHI U
BBIX0JIa U3 HUX, MOCAJKH B TPAHCIIOPTHOE CPEICTBO M BBICAJKH W3 HErO, B TOM
YHUCJIE C UCTIOIb30BAHUEM KPECIIA-KOJISCKHU;

Ha/Jexallee pasMelleHue OO0OpylOBaHUS M HOCHUTENeH HH(OopMalu,
HEOOXOAUMBIX JUIsl oOecreyeHuss OecHnpensiTCTBEHHOro JOCTyna K OOBeKTaM
(31aHMSIM, TIOMEIIEHUSIM), B KOTOPBIX MPEJOCTABISIETCS MyHUIUIAIbHAS YCIIYTa, C
Y4E€TOM OTPaHUYEHUN KUZHEESITEIIbHOCTH;

AyOnupoBaHUE HEOOXOAUMOW 3BYKOBOW W 3pUTENBbHON HHpOpMaluHU, a
TAaK)K€ HaJIUCEN, 3HAKOB M HHOW TEKCTOBOM M TIpaduyeckod HHPOpMAaIIu
3HaKaMH, BBIIIOJIHEHHBIMU pelibe(pHO-TOUueYHBIM HIpudTOoM bpaitns;

CONPOBOXKICHUE HHBAINAOB, UMEIOIIUX CTOWKHE pacCTpoicTBAa (PyHKUIUU
3pEHHUs U CaMOCTOSITENBHOTO NIEPEIBHKCHUS;

JOIYCK CYpAOINEpPEBOAUMKA U TU(DIOCYPAOTIEPEBOUHKA;

JIOMYCK COOAKU-TIPOBOJIHUKA HA OOBEKTHI (3/IaHUS, TIOMEIIEHHUS ), B KOTOPBIX
MPEI0CTaBIIACTCS MyHULIUIIANIbHAS YCIIYTa;

OKa3aHHE€ IOMOIIM B MPEOJOJIEHUH OapbepoB, MEIIAIOUIUX IOJIYYECHUIO
MYHUIUMTNIATBHON YCIYTH HapaBHE C APYTUMHU JIMLAMH.

B ciyyae HEBO3MOXXHOCTM MOJHOCTBIO HPHUCIIOCOOUTH TMOMELICHHUE
YIOIHOMOYEHHOTO  OpraHa ¢  Y4eTOM [OTpPeOHOCTH  MHBaIuAa €My
o0ecneunBaeTcst TOCTYI K MECTY IPEIOCTABICHUS MyHUIIUTIATIBHOMN YCIIyTH.

2.17. Iloka3aTeJii JOCTYITHOCTH ¥ Ka4eCTBA rOCyJapCTBEHHOM YCJIYI'U, B
TOM YHCJE KOJHYECTBO B3aMMOACHCTBHMI 3asiBUTEJH € JOJLUKHOCTHBIMM
JUIAMH TNPH  MNPEJAOCTABJICHHM  MYHMUMIAJIBHOM  YCIOYyIrM H  HX
MPOAOJIKUTEIBHOCTh, BO3MOKHOCTH NMOJYYEeHUSI TOCYAAPCTBEHHON yCJIyru B
M®II, BO3MOKHOCTH MOJIy4YeHUs HHPOpMALUM O XOAe MPeAOCTABJICHUS
roCyAapCcTBEHHOM YCJIYIH, B TOM YHCJIe ¢ MCIO0JIb30BaHUEeM MHPOPMAILMOHHO-
KOMMYHHKAIMOHHBIX TEXHOJIOT Ui

2.17.1. TlokazarenssMu KadecTBa W JOCTYITHOCTH MYHULHNAIBHON YCIyrH
ABJIIETCSI COBOKYITHOCTHb KOJMYECTBEHHBIX W KAYECTBEHHBIX MapaMETPOB,
MO3BOJISIONIMX M3MEPSITh W OLEHUBATH MPOLECC U Pe3yJbTaT MPEAOCTaBIICHUS
MYHULUIIATBHON YCIYTH.
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2.17.2. TlokazaTensitMu JAOCTYHHOCTH MNPEIOCTABICHUS MYHHULIUIAIbHON
YCIIYTH SIBJISIFOTCS:

TPAHCIOPTHASL JOCTYIHOCTh K MECTaM IPEIOCTABICHUS MYHULMUIIAIBHOU
YCIIyTH, B TOM YHCJIE 71 JIUL C OTPAHUYEHHBIMH (PU3NUECKUMH BO3MOKHOCTSIMH;

BO3MOXHOCTb  IIOJy4€HMS IIOJJHOM, AaKTyaJJbHOM M  JOCTOBEPHOM
MH(pOPMALIUU O TOPSAAKE MPEIOCTABICHNUS MyHUIIUIAIIBHOMN YCIyTH, B TOM YUCJIE B
AJIEKTPOHHOU (hopMme;

BO3MOXXHOCTh  BBIOOpa crocoba oOpallleHus 3a IpeAoCTaBICHUEM
MYHULUMOAIBHON  ycayrn — (IMYHO,  4epe3  NPEACTABUTENS,  MOYTOBBIM
otnpasiieHueM, 4depe3 MOILI, mocpeacTtBoM €QUHOrO IMOPTala, PErHOHAIBHOIO
nopTana);

BO3MO>KHOCTb ITOJIyY€HUS UHPOPMALIUU O MOPAJIKE U XOJE NPEIOCTABICHUS
MYHUIUMNIATBHON YCIyrd, B TOM YHCJIE C HUCIOJb30BAHUEM HHPOPMALMOHHO-
KOMMYHUKAIIUOHHBIX TEXHOJIOTHH.

2.17.3. Iloka3zarensMu KadecTBa NMPEIOCTABICHUS MYyHULUIIAIBHOW yCIyTH
SBJISTFOTCSL:

CTEIICHb YAOBJIETBOPEHHOCTH 3asBUTENICH KadyeCTBOM H JIOCTYITHOCTBIO
MYHHUIMIIATBHOMN YCIYTH;

COOTBETCTBUE MPENOCTABIIEMON MYHHMIIMNAIBHOW YCIYTH TpeOOBaHUSAM
HACTOSIIETO aIMUHUCTPATUBHOIO PETJIAMEHTA;

COOJII0JIEHHE CPOKOB MPEAOCTABICHHUS] MYHULIMTAIIBHOW YCIIYTH;

KOJIMYECTBO 0OOCHOBAHHBIX 7KaJlo0.

2.17.4. Ilpn nony4yeHNH MyHULUIIAIBHOW YCIYTH 3asBUTEIb OCYIIECTBISET
He Oosiee IBYX B3aUMOJICHCTBUN C JOJKHOCTHBIMU JIMIIAMHU Y TOJIHOMOYEHHOTO
oprasa.

[TpoaomKUTENBHOCTh KaXKJOTO B3aMMOJICHCTBUS HE JOJDKHA MPEBbIIIaTh 15
MUHYT.

2.18. Uuble TpeOOBaHMs, B TOM 4HCJE YYUTHIBAKWIIHME OCOOCHHOCTH
NPeAOCTABJIEHUS] MYHUIMNAJABLHOM ycayru B M®PI[ u  ocodeHHOCTH
NPeI0CTABJICHNS MYHHMIMIIAJIBHON YCJIYITH B 3JICKTPOHHOU opme

2.18.1.  3asgButensiMm  00ecHEUYMBACTCS  BO3MOXKHOCTb  TOJYYCHUS
uH(pOpMaLMK 0 OPSIIKE MPEAOCTABICHNUS] MyHUIIMIAIBHOW YCIIYTH, B TOM YHUCJIE C
UCIIOJIb30BAaHUEM €IMHOIO0 TOpTaja, PETHOHAJIBHOIO IOpTAa, a TaKxKe
BO3MOXKHOCTh ~ KONMHMpPOBaHHWS  (HOpM  3asiBIECHUA U  HMHBIX JIOKYMEHTOB,
HEOOXOIMMBIX IS MOJIyY€HUS MyHULIUITATIbHOM YCIIYTH.

2.18.2. IIlpueM TOKYMEHTOB W BblJaya Pe3yjbTaTa MyHHULIMNAIBHON yCIYTH
MOXeT ocywecTBiIsATbCss B MODI[ mo mnpuHUMNY SKCTEPPUTOPHUAIBHOCTH IIPHU
HaJW4YU{  3aKJIIOYEHHOIO  COrJJall€HWs O  B3aUMOJAECHCTBUM  MEXAY
YnonanoMmoueHHbIM opraHom U 'OAY «MOIL».

2.18.3. Tlpu HampaBieHUU 3asBJICHUS] O MPEJOCTABICHUN MYHHUUHUIAIBbHON
yCIyTd B DJIGKTPOHHOW QopMe 3asBuTenb (OpMHUPYET 3asBIIEHHE Ha
MPEJA0CTABIEHUE MYHUIUIIAIBLHON YCIYrd B JOpME AJIEKTPOHHOIO JOKYMEHTa W
HOJMUCHIBAET €r0 JJIEKTPOHHOW MOJMUCHI0O B COOTBETCTBHUHM C TPEOOBAHUSIMU
OenepanbHoro 3akoHa oT 06.04.2011 Ne 63-®3, depepanbHOro 3akOHa OT
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27.07.2010 Ne 210-®3 u IlpaBun ompeznesneHus BUIOB 3JIEKTPOHHON IMOAIUCH,
HCIIOJb30BAaHUE KOTOPBIX JIOMyCKAeTCs TMpH OOpallleHHMH 3a TOJTyYeHHEM
TOCYJApPCTBEHHBIX M MYHHIIUTAIBHBIX YCIYT, YTBEPKICHHBIX IMOCTAHOBJICHUEM
IIpaButenncTBa Poccuiickoit @eneparuu ot 25.06.2012 No 634,

1. COCTAB, MHOCJIEAOBATEJIBHOCTbD 41 CPOKH
BBIIIOJTHEHUS AJIMHUHUCTPATUBHBIX NPOLEAYP (IEMCTBUN),
TPEBOBAHHUS K IOPAIAKY HUX BBIIIOJHEHHS, B TOM YUCIJIE

OCOBEHHOCTH BBIITIOJIHEHU S AJIMUHHUCTPATHUBHBIX
NPOLEAYP (IEMCTBHUH) B DJEKTPOHHOUM ®OPME, A TAKXE
OCOBEHHOCTH BBIITIOJIHEHU S AJIMUHHUCTPATHUBHBIX
IMPOLIEJLYP B M®I]

3.1. HcuyepnbiBawIIMii NepeYeHb AJIMHHHCTPATHBHBIX MPOUEAYP
(neicTBHIl)

1) mpueM u peructpaiusi 3asBJICHUS O MPEIOCTABICHUM MYHUIIUMAIbHON
YCIIYTH U UHBIX JOKYMEHTOB;

2) HarnpaBlIEHUE MEKBEIOMCTBEHHBIX 3aPOCOB (MPU HEOOXOIUMOCTH);

3) paccMoTpeHUE JOKYMEHTOB U TMPHUHSATHE PEIICHUS O TMPEeJOCTaBICHUU
a100 OTKa3e B MPEIOCTAaBICHUN MYHUITUTIATLHON YCIYTH;

4) odopmneHue u BblJaya (HAIpaBJICHHUE) 3asBUTENIO JOKYMEHTOB,
ABJISIIOIIUXCS PE3YJIBTATOM MPENOCTABICHUS MYHUIIUNIATbHOU YCIYTH.

3.2. IlpueM u perucrpamus 3afiBJeHHUs O IPeI0CTABJICHHUHU
MYHUIMIIAJIbHOH YCJIYTH M HHBIX IOKYMEHTOB

3.2.1. OcHoBaHMeM ISl Hayana aJMUHUCTPATHUBHOM MPOLEAYPHI SIBISETCS
MOCTYIUIEHUE OT 3asBUTENS] 3asBICHUS O NPEAOCTABICHUM MYHULHMNAIbHOMN
YCIIYTH U UHBIX JOKYMEHTOB:

Ha OyMa)KHOM HOCHUTEJE HEMOCPEACTBEHHO B YIIOJIHOMOYEHHBIN Opras,
M®II;

Ha OyMa)XHOM HOCHUTEJI€ B YIOJHOMOYEHHBIM OpraH MOCPEICTBOM
MOYTOBOTO OTIPABIICHHUS;

B (GopMe SIEKTPOHHOTO JOKYMEHTa C MCIOJb30BaHUEM €JIMHOTO IMOpTala,
pPErMOHAIBHOTO MOpTaja.

[Ipu nwuno¥ (opme mMmogaym AOKYMEHTOB B YTIOJHOMOYEHHBIM OpTaH,
M®I] noxaua 3asBlIeHUs U UHBIX JTOKYMEHTOB OCYLIECTBIISIETCA B MOPSAIKE 001Iei
odyepeayd B NPUEMHBIE 4Yachl WIHM IO NPEABapUTENbHOM 3amucu. llpum nuunoOM
dbopme Tomaun TOKYMEHTOB 3asBUTEIb MOJAET 3asBIICHUEC W WHBIC TOKYMEHTHI,
yKa3aHHbIE B MyHKTax 2.6, 2.7 HACTOSIIETO aJMUHUCTPATUBHOTO perjaMeHTa (B
cllydae €Clid 3asBUTENb MPEJCTaBIseT JOKYMEHTHI, YKa3aHHbIe B TyHKTE 2.7
HACTOSIIETO aIMUHUCTPATUBHOTO pErIaMeHTa, 0 COOCTBEHHOW MHHIIMATHBE) Ha
OyMa)XHOM HOCHTEJIE.
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[Ipu nuuHOM (opme mojauu JTOKYMEHTOB 3asBJIICHHE O MPEIOCTaBICHUU
MYHUIIUTIATBHON yCITyTH MOKET ObITh 0OPMIICHO 3asiBUTENIEM B XOJ€ MpUEMa B
YnonnomoueHHoM oprane, M®IL] 1u6o opopmiieHo 3apanee.

ITo mpocwhbe oOpaTuBIIEroCs JHIIA 3asgBICHUE MOXET OBbITh O(QOpMIICHO
JNIOJDKHOCTHBIM ~ JIUIIOM Y IIOJJHOMOYEHHOIO oOpraHa, crequaiucrom MOIL],
OTBETCTBEHHBIMU 3a MPHEM JOKYMEHTOB, C HCIOJb30BAHHEM MPOTPAMMHBIX
cpenctB. B arom cnydae 3asBUTENh COOCTBEHHOPYYHO BIIMCHIBAE€T B 3asBJICHUE
CBOIO (haMHIIHIO, UMSI M OTYECTBO, CTABUT ATy U MOJIHUCH.

J0o/IKHOCTHOE JIMIO YIIOJJHOMOYEHHOI0 OpPraHa, OTBETCTBEHHOE 3a
NpUeM AOKYMEHTOB, OCYILIECTBJIsIeT CJeAYyIolIHe JeiicTBHA B XO0Je INpueMa
3asiBUTEJIA:

yCTaHABJIMBAET MPEIMET 0OpaIllCHNUS;

YCTaHABIIMBAET JIMYHOCTh 3asBUTENSA, B TOM YHUCJIE MOPOBEPSET HAIUYUE
JIOKYMEHTA, YIOCTOBEPSAIOLIErO JIUYHOCTD;

IIPOBEPSIET MTOJTHOMOYMS 3asIBUTEIIS,

IPOBEPSIET HATMYKUE BCEX JOKYMEHTOB, HEOOXOAMMBIX JIJIsl MPEOCTABICHUS
MYHUIIUTIATBHOM  yCIyTHW,  KOTOpbIE  3asBHUTENIb  00s3aH  NPEJIOCTABUTH
CaMOCTOSITEIBHO B~ COOTBETCTBUM  C  NYyHKTOM 2.6  HACTOSIIETO
aAMUHHUCTPATUBHOTO PETJIAMEHTA;

B Cily4yae YCTaHOBJIEHHS (akTa HECOOTBETCTBUSA IMPEACTaBICHHBIX
JIOKYMEHTOB JINOO OTCYTCTBUSI HEOOXOJMMBIX JOKYMEHTOB JUIsl MPEJOCTABICHUS
MYHUITUTIATBHON — yciyrd  UHGOPMHUPYET B  YCTHOW  (opMe  3asgBUTEIS
(mpencTaBUTENs 3asBUTENS) O BBISBICHHBIX (paKTax W MpeIJiaraeT MPUHATh MEPHI
10 UX YCTPAHECHUIO;

IIPUHUMAET PEIIEHUE O MPUEME Y 3asIBUTEIISI IPEICTABICHHBIX JIOKYMEHTOB
U PETUCTPUPYET 3as1BJIICHUE U NMPEACTABICHHBIE IOKYMEHTHI 0]l UHANBUIYaTbHBIM
MOPSAKOBBIM HOMEPOM B JIEHb UX MOCTYIUJICHUS;

BBIJIACT 3aBUTEIII0 PACHHUCKY C OIKUCBHIO IMPEACTABICHHBIX JIOKYMEHTOB U
YKa3aHHUEM JaThl UX MPUHSTHUSA, TOATBEPKIAIOIIYI0 TPUHATHE TOKYMEHTOB.

Cneunamucr MO®PILI, o0TBeTCTBeHHBbIH 32 TMPHEM JIOKYMEHTOB,
OCYLIECTBJIAICT CJIeAYIIlIHe AeCTBUS B X0/4€¢ IPHUEeMA 3asiBUTEJIA:

yCTaHaBIMBACT MPEAMET OOpaIICHHUS;

YCTAaHABJIMBAET JUYHOCTh 3asBUTEJISL, B TOM 4YHUCJIE NPOBEPSECT HaIU4yue
JIOKYMEHTA, YIOCTOBEPSAIOLIETO JIUYHOCTD;

MPOBEPSIET MOJIHOMOYUS 3aIBUTEIIS;

MPOBEPSIET HATTUYKE BCEX TOKYMEHTOB, HEOOXOIUMBIX JJIS TPEIOCTABICHUS
MYHUITUTIATBHOM  yCIyTH,  KOTOpBIE  3asBHUTENb  00s3aH  MPEIOCTABHUTH
CaMOCTOSITEIbHO B~ COOTBETCTBHUM  C OyHKTOM 2.6  HacTOAILEro
aAMUHHUCTPATUBHOTO PETJIAMEHTa;
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B Cily4yae YCTaHOBJIEHHS (akTa HECOOTBETCTBUS MpPEACTaBICHHBIX
JIOKYMEHTOB JINOO OTCYTCTBUSI HEOOXOJMMBIX JOKYMEHTOB JUJISi MPEIOCTaBICHUS
MYHUIIMNIATBHOW yciiyru  uH(OpMuUpyeT B ycTHOM QopMme 3agBUTENs O
BBISIBJICHHBIX (paKTax U MpejiaraeT NpUHATh MEPHI IO UX YCTPAHEHUIO;

NPUHAMAET PEUICHUE O MIPUEME Y 3asIBUTEIIS IIPEACTABICHHBIX TOKYMEHTOB,
dbopmupyeT  3asBIICHHE 0 MPENOCTABICHUU yCIIyTH MIOCPEICTBOM
uHpopmarmonHor cuctemMbl MOII, peructpupyer 3asBiIeHHE U  IaKeT
JTOKYMEHTOB B uH(popMamumonHoit cucteme MODIl, BbIgaeT 3asBUTENIO
(mpencTaBUTENIO 3asBUTENIS) PACHIUCKY O MOTYYEHUU JOKYMEHTOB ¢ MH(pOpMaIIHE
0 CpOKax pacCMOTPEHUS 3asIBJICHHUSI.

Ilepemaya B YNOJTHOMOYEHHBI OpraH IakKeTa JOKYMEHTOB, IPUHSITBIX
cnermanuctamu  MO®ILI, ocymecTBisieTcss MNOCPEACTBOM — HHGOPMAIMOHHOM
cucteMbl M®I[ He mno3aHee cnemyromero padoudero JHS CO JHS MpUeMa
JIOKYMEHTOB OT 3asiButessi B MODLI.

[Ipu HEOOXOIUMOCTH JOHKHOCTHOE JIMIIO YTIOJHOMOYEHHOTO OpraHa,
ciequanuct MOIL[ U3roraBaMBaKOT KOIUM IPEACTABICHHBIX  3asBUTEJIEM
JIOKYMEHTOB, BBITIOJIHSIOT Ha HUX HAJMUCh 00 WX COOTBETCTBUU TMOJJIUHHBIM
AK3EMIUISIPaM, 3aBEPSIOT CBOCH MOJIUCHIO C YKa3aHUEM (DaMIIINU U UHUITHAJIOB.

JITUTENTbHOCTh OCYIIECTBICHUSI BCEX HEOOXOAMMBIX JCHCTBUNA HE MOXKET
MPEBBIIATH 15 MUHYT.

JIOKyMEHTBI IS TIPEAOCTABJICHUS] MYHULIUNAIBHONW YCIYId MOTYT OBITh
IIPEJICTABIICHBI B Y IOJJHOMOUYEHHBIN OpraH MOCPEACTBOM HANPaBICHUS 3asIBJIICHUS
O NPEOOCTABICHUM MYHUIMIIAIBHOM YCIYTM U HHBIX JOKYMEHTOB IIOYTOBBIM
OTIPABIICHUEM, Y€pe3 €IUHBIN MOopTajl, PerHoHANbHBIA mopTan (3ao4yHas (opma
MOJIa4u IOKYMEHTOB):

- B BHJIC OpUTHHAJa 3asBICHUS U KOMUN JTOKYMEHTOB Ha OyMaKHOM
HOCHUTEJIE IIOCPEACTBOM  IIOYTOBOTO  OTHpaBiieHUMA. B gaHHOM  ciyyae
YIAOCTOBEPEHUE BEPHOCTH KOMNUK JOKYMEHTOB OCYIIECTBISIETCS B IOPSAKE,
YCTaHOBJICHHOM (pe/iepabHbIM 3aKOHOIATEILCTBOM.

JlHem peructpanuu 3asBICHUS SBISETCA JI€Hb €ro IOCTYIUIEHUS B
YN0JIHOMOYEHHBIN OpPraH;

- B DJICKTPOHHOM BHJI€ TOCPEJCTBOM 3aAIOJTHCHUS MHTEPAKTUBHON (POPMBI
3asBJICHUS, MOJMUCAHHOTO IPOCTOM JJIEKTPOHHOM MOANUCHIO, 4YE€PE3 JIUYHBIN
KaOWHET eAWHOTO TMOpTajia, PETHOHAIBHOTO TMOpTayia, 0e3 HeoOXOIUMOCTH
JOTIOJTHUTEILHOM TTOAa4H 3asBJICHUS B MHOH hopMe.

dopMaTHO-JIOTHYECKAS MIpOBEPKA c(hOpMHUPOBAHHOTO 3as1BJICHUSA
OCYIIECTBISIETCS ABTOMATUYECKH ITIOCIIE 3alOJIHEHUS 3asBUTEIIEM KaXKIOro W3
MOJICH DNEKTPOHHOUW (opMbl  3asiBieHUs. [lpu BBIIBICHHH HEKOPPEKTHO
3aIMOJTHEHHOTO TOJISI SJIEKTPOHHON (hOPMBI 3asIBJICHUS 3asiBUTENH YBEIOMIISETCS O
XapakTepe BBISBICHHON OIMMMOKK M TOPSAKE €€ YCTPAHCHHsI TMOCPEICTBOM
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WH(POPMAITMOHHOTO COOOIIEHUs] HEMOCPEJACTBEHHO B JJIEKTPOHHOU (Qopme
3asIBJICHUSI.

ITpu popmupoBanuy 3asBJICHUS 00ECIICUNBACTCS:

BO3MOKHOCTh KOTIMPOBAHUS U COXPaHEHUsI 3asIBJICHUS] U UHBIX JOKYMEHTOB,
yKa3aHHBIX B MYHKTax 2.6, 2.7 HACTOSIIEro aJIMHUHHCTPATUBHOTO perjiaMeHTa,
HEOOXOIUMBIX JIJIsl TPEIOCTABIICHHUS MyHUIIUTTAIBHON YCITYTH;

BO3MOXXHOCTH I€YaTH Ha OyMa>KHOM HOCHUTEJIE KOIHMH 3JIEKTPOHHOUN (POopMBI
3asBJICHHUS;

B JI000H MOMEHT TII0 JKCJIaHHUIO II0JB30BaTEIsl COXpaHCHUE paHee
BBEJCHHBIX B DJICKTPOHHYIO (opMy 3asBICHHS 3HAYCHUH, B TOM 4YHUCJE IIPHU
BO3HUKHOBEHHUH OITMOOK BBOJA M BO3BpAaTe JIJIsi MMOBTOPHOTO BBOJA 3HAYEHUM B
AJIEKTPOHHYIO (POpMY 3asiBIICHUS;

3arMojHEHUEe TMOJed SJIEKTPOHHOM (OpMBI 3asBIICHHs] 7O Hadajla BBOJA
CBEJICHUI 3asBUTEJIEM C HCIOJIb30BAHUEM CBEJCHUM, pPa3MEIICHHBIX B
dbenepasibHON TrocynapcTBEHHON HH(oOpManuoHHON cucreme «ExmHas cucrema
uiaeHTuUKaMM U ayTeHTU(UKauu B UHEOPACTPYKType, obOecnednBaromen
UH()OPMAIMOHHO-TEXHOJIOTUYECKOE B3aUMOJICHCTBHE MH(DPOPMAIIMOHHBIX CUCTEM,
WCIIOJIBb3YEMBIX JJISI IPEIOCTABICHUS TOCYAAPCTBEHHBIX U MYHHUIIUIIATIbHBIX YCIYT
B 2JICKTpoHHON (opme» (manmee - ECHUA), u cBeneHuid, onyOJMKOBaHHBIX Ha
€IMHOM TIOpTaJje, B 4acTH, Kacaromieics cBeeHu, oTcyTcTByIomux B ECUA;

BO3MOXXHOCTh BEPHYTHCS Ha JIIOOON W3 ITANOB 3alOJIHEHMS JIEKTPOHHOMN
dbopmbl 3asBICHUS O3 TOTEPH paHee BBEACHHOW HH(POPMAITIH;

BO3MO>XHOCTh JIOCTyIla 3asBUTENII HAa E€IUHOM TNOpTajie, PErHOHAIBHOM
NopTajie K paHee NOJAHHBIM UM 3asiBJICHUSM B TEUEHUE HE MEHEE OJHOTO roja, a
TaK)Xe YaCTUYHO CPOPMUPOBAHHBIM 3aSIBICHUSM - B TEUCHHE HE MEHEE 3 MECSIICB.

CdopMupoBaHHOE U TOANMUCAHHOE 3asBICHUE W WHBIE JOKYMEHTHI,
yKa3aHHble B IMyHKTax 2.6, 2.7 HacCTOAIIEr0 aJMHHUCTPATUBHOTO PEIrJIAMEHTA,
HEOOXOAUMBIE ISl MPEJOCTABICHUS MYHMUIIMIAIBHOW YCIyTH, HANPABISIOTCS B
YNOTHOMOYEHHBII OpraH IOCPEICTBOM €IWHOr0 TMopTana, PErHOHAIBHOTO
nopTasna.

3asBUTENSIM TPEAOCTABISAECTCS BO3MOKHOCTh MPEIBAPUTEIBHON 3aMicu Ha
MPEJCTABICHUE 3asBICHHUS O TNPEJOCTAaBICHUM MYHUIUNAIBHON YCIyTH U
HEOOXOAMMBIX TJOKYMEHTOB.

[IpenBaputenbHass 3amUCh  MOXKET  OCYIIECTBISATBCS  CIEAYIOIIUMU
crioco6amu 1o BeIOOPY 3asBUTEIIS:

MIPH JINYHOM OOpAaITICHUU 3assBUTENS B Y IOJTHOMOYECHHBINA OpTaH;

1o TeneoHy YTOJIHOMOYEHHOTO OpPTaHa;

yepe3 oHIMaIbHbINA CAUT Y IOJHOMOYEHHOT'O OpraHa;

[Ipu ocymiecTBICHUH 3aMMUCH 3asIBUTEITH COOOIIAET CIIETYIONTUE TaHHbBIC:

dbamMunuio, UM, 0T4ECTBO (MTOCIIEIHEE - TPU HATUYWN);
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HOMEP KOHTAKTHOTO TeJe(oHa;

aZpec AIEKTPOHHOM MOYTHI (IO JKEJIAHUIO);

Kelaemble JaTy M BpeMsl MPEJCTaBICHUS 3asBICHUS M HEOOXOIUMBIX
JIOKYMEHTOB.

B cnydae HECOOTBETCTBUSI CBEICHMI, KOTOPbIE COOOIIMI 3asBUTENb IPU
3alUCH, JTOKYMEHTaM, IMpPEICTABICHHBIM 3asBUTEJIEM IIPU JIMYHOM IPHUEME,
MpEeABAPUTEIIbHAS 3AMUCh AHHYJIUPYETCS.

[Ipu ocymiecTBiAeHUU 3alucHU 3asBUTEIb B 00S3aTEIBLHOM TOPSIKE
uH(OpMUpPYETCS O TOM, YTO MpEeABAPUTENbHAS 3aMUCh AHHYJIUPYETCS B CIIy4ae ero
HESBKH 10 UCTEYEHUHN 5 MUHYT C HA3HAYEHHOI'0 BPEMEHHU MpHUEMa.

3anuch Ha NMpUEM B YIOJTHOMOYEHHBIN OpraH sl MOJAa4yd 3asiBIICHHS C
UCIIOJIb30BAaHUEM €JIMHOTO TMOpTaja, PErHOHANBHOIO MopTaia, OQUIIHATBHBIX
calToB B ceTH «/IHTEpHET», HE OCYLIECTBIISAETCS.

YII0JIHOMOYEHHBIN opra# obOecrieunBaeT  MpUEM JIOKYMEHTOB,
HEOOXOAUMBIX HJIsi MPENOCTaBICHUS MYHUIIUIAIBHON YCIYTH, B 3JIEKTPOHHOM
BUJIC, U PETUCTpaAllMIO 3asBlieHUS 0e3 HEoOXOAMMOCTH  IOBTOPHOTO
MPE/ICTABJICHUS 3aIBUTEIIEM TaKUX JIOKYMEHTOB Ha OYMa)KHOM HOCHUTEJIE.

[Ipu moCTyIJIEeHUHM JOKYMEHTOB B (DOpME SJIEKTPOHHBIX JOKYMEHTOB C
UCIIOJIb30BaHWEM  HMH(POPMAIIMOHHO-TEIEKOMMYHUKAIITMOHHBIX ~ CeTel  OOIIero
MOJIb30BAHUA, pAClUCKa B TOJYYEHHH JOKYMEHTOB B TEUYEHHE pabouero Hs,
CIIEIYIONIETO 3a JIHEM TMOCTYIUICHUS JOKYMEHTOB, HampaBiseTrcs B ¢dopme
AJIEKTPOHHOI'O JOKYMEHTA II0 aJpecy JJIEKTPOHHOW IIOYTHI, YKa3aHHOMY
3asIBUTEIIEM.

[Ipu nocTyniueHnu 3asBiIeHUs O NPEAOCTABICHUA MyHULIMTIIAJIbHOU YCIIYTH B
AJIEKTPOHHOW (opMe depe3 eIuHBIM TMOopTal, pPErHOHANbHBIA MMOpTal B
YNOJIHOMOYEHHBIM OpraH, 3asBJICHHUI0 NPUCBAMBACTCS CTATyC «OTIPABICHO B
BeIOMCTBO». MH(MopmMupoBaHue 3asBUTENS OCYIIECTBIISIECTCS Yepe3 JIMYHBIN
KaOWHET yKa3aHHBIX MOPTAJIOB.

Nnentudukanus 3asBUTEIIA oOecreunBaeTcs 3JIEKTPOHHBIM
UJCHTU(DUKAITMOHHBIM TPUJIOKEHHEM C HCIOJIb30BAHUEM COOTBETCTBYIOIIETO
cepuca ECUA.

IIpy HampaBieHUM [TOKYMEHTOB Y€pe3 €AUHBIA MOPTajl, PErHMOHAIbHBIN
MOPTaJl THEM IOJIYYEHHS 3asBJIEHUS O MPENOCTABICHUNM MYHULHMIAIBHOW YCIIYyTH
ABJISICTCS ]aTa MPUCBOCHUS 3asIBIICHUIO CTATyCa «OTIIPABJIIEHO B BEAOMCTBOY.

Ecnu 3asBuTens oOpatuiics 3a04HO, TOHKHOCTHOE JIUI0 Y TOJTHOMOYEHHOTO
OpraHa, OTBETCTBEHHOE 3a ITPUEM JOKYMEHTOB:

- PETUCTPUPYET 3as1BJICHUE I10J] UHIAUBUYaJIbHBIM IOPSAKOBBIM HOMEPOM B
JICHb MTOCTYIUICHUSI TOKYMEHTOB;

- TIPOBEpSieT TPaBUILHOCTH OGOPMIICHHS 3asBIEHUS U MPABUIBHOCTH
o OopMIIEHUS UHBIX IOKYMEHTOB, TOCTYIUBIIUX OT 3asSBUTEIIS;
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- IPOBEPSIET NIPEACTABICHHBIE TOKYMEHTBI Ha IPEAMET KOMIUIEKTHOCTH;

- OTOPABJISIET 3aSIBUTEIIIO YBEIOMJICHUE C OMMCHIO MIPUHATHIX TOKYMEHTOB U
YKa3aHHUEM JaThl UX PUHSTHUSA, TOATBEPKIAIOIIEE TPUHATHE TOKYMEHTOB.

YBenoMIIeHHE O MPUEME JOKYMEHTOB HAIIPABIISIETCS 3aIBUTEIIO HE MO3IHEE
pabouero AHs, CIEIYIOUIErO 3a JHEM IMOCTYIUIEHUs 3ampoca U JOKYMEHTOB,
CrIoco00OM, KOTOPBI UCT0JIb30Bal (yKa3all) 3asiBUTENb IPU 3a04HOM OOpalieHUH.

[Io wroram WuCHOTHEHHUS AAMUHHUCTPATUBHOW MPOLEAYPbl IO IPUEMY
JOKYMEHTOB B YTIOJIJHOMOYEHHOM OpraHe, JOJKHOCTHOE JIMIO Y TOJITHOMOYEHHOTO
opraHa, OTBETCTBEHHOE 3a MPUEM JTOKYMEHTOB, GOPMHUPYET JOKYMEHTHI (JIeJI0) U
nepesaeT ero JOJKHOCTHOMY JIMIY YTIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOMY
3a IPUHSATHE PELICHHUS.

[Io wroram WuCHOTHEHHUS AAMUHHUCTPATUBHOW MPOUEAYPbl IO MPUEMY
nokymMeHTOB B MOI[ cneunanuct MOLI, oTBETCTBEHHBIN 3a IIPUEM JOKYMEHTOB,
dbopmupyeT TOKyMEHTHI (Jen0) u mepenaer ero cnenuamucty MOI,
OTBETCTBEHHOMY 33 MEXBEJIOMCTBEHHOE B3aUMOJICHICTBUE, KOTOPBIA B CBOIO
ouepellb B CPOKH, YCTAHOBJICHHBIE COTJIAICHUEM O B3aMMOJICUCTBUHU, MEPEHAECT
JOKYMEHTBI B Y IOJIHOMOYEHHBIM OpraH.

3.2.2. KpurepueM OpUHATHS PEUIEHUS O MPUEME JOKYMEHTOB SBISIETCS
HaJIM4yue 3asiBJIICHUS U NIPUJIAra€MbIX JTOKYMEHTOB.

3.2.3. MakcuMaJIbHBIi CPOK HCIOJHEHUS aJMHUHUCTPATUBHON MPOLEAYPHI
coctaBisieT 1 pabouuii JIeHb CO JHS TMOCTYIUICHHS 3asiBIICHUS OT 3asBUTENS O
MPEJOCTABICHUN MYHUIIMIIAIBHOW YCIYTH.

3.2.4. Pe3ynpTaToM agMUHHUCTPATUBHOW MPOUEAYPHI SBISETCS PETUCTPALIMS
B YIOJIHOMOYEHHOM OpraHe 3asBJICHUSI M JOKYMEHTOB, NIPEACTaBICHHBIX
3asBUTENIEM, HMX Iepelada JOHXKHOCTHOMY JIMIYy YIOJHOMOYEHHOIO Oprasa,
OTBETCTBEHHOMY 3a MPHUHATHE PEUICHUH O NPEAOCTaBICHUM MYHHUIIMIAIbHON
YCIIYTH.

PesynpTaT amMHUHHCTpAaTUBHOM Tpolenypbl (UKCHPYETCS B CHUCTEME
AJIEKTPOHHOTO JOKYMEHTO000POTa Y TOJTHOMOYEHHOTO OpraHa.

Pe3ynbraT aIMHHUCTPATHBHON MpOUENypbl B OTHOILICHUU 3asBJICHUS,
MOCTYIUBIIIETO B DJIEKTPOHHON (OpME C HUCIOIB30BAHUEM EIUHOTO TopTana,
PETHOHAIBLHOIO MOpTaja, MOATBEPKAAETCA MPUCBOCHUEM CTaTyca 3asiBKe
«IPUHATO B paboTy BeAOMCTBOM». JleliCTBHME H3MEHEHHUs CTaTyca 3asBIICHHS,
MOCTYIUBIIIETO B DJIEKTPOHHON (oOpMe ¢ HUCIONB30BAHUEM E€IUHOTO TOpTana,
PETHOHAIBHOTO MOpTaia, MPOWU3BOAUT AOJKHOCTHOE JUIO Y MOJTHOMOYEHHOTO
OpraHa, OTBE€TCTBEHHOE 3a IMPUHATHE PEIICHUH O  MIPeAOCTaBICHUH
MYHULIUNAIBHOMN YCIIyTH.

3.2.5. Pe3ynbTaT aJIMUHUCTPATUBHON MPOLEAYPHl — MPUEM U PETUCTPALUS
3asIBJICHUS U IOKYMEHTOB OT 3asIBUTEJIA.
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3.2.6. Bpems BbINOJHEHUS] AIMHUHUCTPATHUBHOW MPOUEAYpPhl HE JIOJAKHO
npeBbIaTh 15 (MATHAALATH) MUHYT.

3.3. HanpasJjieHne Me:KBeIOMCTBEHHbBIX 3alIPOCOB

3.3.1. OcHoBaHueM sl Hayajga aJMUHUACTPATUBHON MPOLEAYPHI SBISIETCS
HEIpeACTaBICHUE 3asIBUTEIEM JOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.7 HACTOSILETO
aJIMUHUCTPATUBHOTO PETJIaMEeHTA.

3.3.2. JIomKHOCTHOE NUIO YTIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
MPEe0CTaBICHUE MYHUIIMTIAIBHON YCIYTH, HE MO3/Hee AHS, CIACAYIOIIEro 3a THEM
MOCTYIJICHUS 3asBJIeHUs, DOPMUPYET U HAIIPABIISIET MEKBEIOMCTBEHHbIE 3aPOCHI
B COOTBETCTBYIOUIMH opraH (OpraHu3aluio), B PACHOPSHKEHUH KOTOPOTO
HAXOJIATCSI HEOOXOIUMbIE CBEJICHUS.

3.3.3. Kpurepuem NpuHATHS PEIICHUSI O HAIIPABICHUU MEKBEJOMCTBEHHOTO
3arpoca SIBJISIETCS OTCYTCTBUE JIOKYMEHTOB, HEOOXOIUMBIX JUIsI TIPEAOCTABIICHUS
MYHULIUNAIBHON YCIYTH, YKAa3aHHbIX B 2.7. HACTOSIIETO aJMUHHCTPATUBHOTO
periamMeHTa.

3.3.4. MakcuMaJIbHBII CPOK HCIOJHEHUS aJMHUHUCTPATUBHON MPOLEAYPHI
cocraBisier 1 pabouuil JeHb CO JHSA TMOCTYIUICHUS B YTOJHOMOYEHHBIH OpraH
3asBJICHUS O MPEIOCTABICHUU MYHULIUIAIBHOMN YCITYTH.

3.3.5. Pe3ynbTaTOM UCHOJIHEHUS aJMUHHCTPATUBHOW MPOLIEAYPHI SIBISETCS
MOJIy4YeHUE  JOKYMEHTOB, HEOOXOJMMBIX JUISI TOPUHATHS  pEHIeHUus O
MPEJOCTABICHUY MyHUIIUIIAIIBHOW YCIYTH.

Cnocobom ukcanuu pe3ysbrata aIMUHUCTPATUBHON MPOIIEAYPHI SIBISIETCS
perucTpanus NoJiy4eHHbIX OTBETOB HA MEKBEJOMCTBEHHBIE 3aIIPOCHI.

3.4. PaccmoTpeHHe [OKYMEHTOB ¥ TMNpPHHATHE PpeEHIeHUHA O
NpeIoCTABJIEHNH JTU00 0TKA3€e B NPeI0CTABJICHUH MYHHIUNIAIBHON YCJIYTH

3.4.1. OcHoBaHMEM ISl Hayana aJMUHUCTPATHUBHOM MPOLEAYPHI SBISETCS
HAJIMYKME TOJHOTO TaKeTa JOKYMEHTOB, HEOOXOIUMBIX Jisi MPEIOCTaBIICHUS
MYHULIMNATBHON YCIIYTH, WU MOJYYEHUE MOCIEIHEr0 OTBETA HA HAIPABJICHHBIN B
COOTBETCTBUM C MYHKTOM 3.3 HaCTOAIIEr0 aJMUHUCTPATUBHOIO perjlaMeHTa
MEKBEJOMCTBEHHBIN 3aITpOC.

3.4.2. B ciy4yae OTCYTCTBHMSI OCHOBAaHWW JJI1 OTKAa3a, YKa3aHHBIX B ITyHKTE
2.10.2 HacTOSIIET0 AIMUHUCTPATUBHOTO PErJIaMEHTa, MOCJE MPOBEPKU 3asiBIICHUS
U TIpWIaraéMbiX K HEMY JOKYMEHTOB JOJDKHOCTHOE JHUIO YTOJHOMOYEHHOTO
OpraHa TOTOBUT TMPOEKT PEUICHHUS O TIEPEeBOJIE U COIVIACOBBIBAET €ro B
YCTaHOBJICHHOM MHOPSIIKE.

3.4.3. B ciyyae HaiMuyus OCHOBAaHWW JUIsl OTKa3a, YKa3aHHBIX B ITYHKTE
2.10.2 HacTOsIIEer0 aIMUHUCTPATUBHOTO PETJIaMEHTa, MOCIE MPOBEPKU 3asBJICHUS
U TIpWIaraéMplX K HEMY JOKYMEHTOB JOJDKHOCTHOE JHUIO YTMOJHOMOYEHHOTO
opraHa TOTOBUT MPOEKT pEelieHuss 00 OTKa3e B MEPEBOJEC M COTIACOBBIBAET €0 B
YCTaHOBJIEHHOM MOPSJIKE.
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B cnydae mnocrymieHus B YIIOJTHOMOYEHHBI OpraH OTBETa OpraHa
rOCyJapCTBEHHOM  BIACTHM, OpraHa  MECTHOTO  caMoOyIpaBJieHuss  Jnbo
MOABEIOMCTBEHHON OpraHy TOCYJAapCTBEHHON BJIACTH WM OPraHy MECTHOTO
caMOyTIpaBJICHUS OpraHu3alu Ha MEKBEJOMCTBECHHBIN 3ampoc,
CBUJIETEIBCTBYIONIETO 00 OTCYTCTBMM JOKyMeHTa U (Wiu) UHPOpMALINH,
HEOOXOAUMBIX ISl TIEPEBO/Ia MOMEILEHHUS, €CJTU COOTBETCTBYIOIIMM TOKYMEHT HE
OB TIPEACTaBJICH 3asiBUTEIEM 10 COOCTBEHHOW MHUIIMATHUBE, Y TOJHOMOYECHHBIH
OpraH B CpPOK, HE IMPEBBIIAIOMINN 2-X JHEW, CO JIHS MOJYy4YEHUSI TAaKOrO OTBETA,
HaIpaBJISIET YBEAOMJIEHUE 3asBUTENIO O MOJTYYEHHH TaKOrO OTBETA U IMpejaraet
3asIBUTENIO TMPEACTaBUTh JOKYMEHT W (Win) MH(OpMalnio, HEOOXOIUMbIE IS
MEpPEBO/Ia MOMEILICHUS.

B cnyuae HempencraBiieHUsI 3asBUTEIEM TaKOTO JIOKYMEHTa H (WJIH)
uHopMalMid B TEYCHHE ISATHAAUATA pabdouux JHEH CO JHS HampaBlICHUS
yBEJOMJICHHUSI, YTIOJTHOMOYEHHBIM OpPraHOM MPUHHUMAETCS pelleHrne o0 OTKasze B
IIEPEBOJIE.

3.4.4. Tlocne corimacoBaHus MPOEKTa PEIICHUs O IepeBoie 1100 00 0TKase B
MEPEBOJIC, PEIICHUE NOAMUCHIBAECTCS TIJIaBOM AJMHUHUCTpaUUd XOJIMCKOTO
MYHULUNAIBHOTO palioHAa W PETUCTPUPYETCI B CHCTEME DIJIEKTPOHHOTO
JIOKyMEHTO000pOTa YIOJITHOMOYEHHOTO OpraHa.

3.4.5. KpurepueM NpuHATUS pEUICHUSI O MPEIOCTaBICHUU WK 00 OTKa3e B
MPEJOCTABICHUY MYHHIIMIIAJIBbHONW YCIYTH SIBISETCS HAIMYHUE WU OTCYTCTBHUE
OCHOBAHHM 71l OTKa3a B MPEIOCTABICHUN MYHHUIIUIIAIBHON YCIYTH, YKa3aHHbBIX B
nyHkTe 2.10.2 HacTosIero aIMMHUCTPATUBHOTO PETTIAMEHTA.

3.4.6. Pe3synbrar aJIMHUHUCTPATUBHON MPOLEAYPHl — MOAMNHCAHHOE
pyKOBOAMTENIEM YTIOJHOMOYEHHOTO OpraHa pelIeHHe O MPEeJOCTaBICHUHU JIHOO
OTKa3€ B MPEJOCTABICHUN MYHUIIUIIAIbHOW YCIYTH.

3.4.7. MakcUMaJIbHBI CPOK HCIOJHEHUS aJMHUHUCTPATUBHOU MPOLEAYPHI
HE MOXET NPEeBbIAaTh 25 AHEN CO JHS MOJIYy4YEHHS YTOJIHOMOYEHHBIM OPraHOM
JIOKYMEHTOB, HEOOXOAUMBIX JJI MPEOCTABICHHUS MYHHUIIUTAIHHOU YCITYTH.

3.5. Odopmienue pe3yjabTata MpPeaOCTABJIEHUSI MYHHIIUNAIbHON
YCJIYI'H U Bbl1a4a (HanpaBJieHHe) ero 3asBUTEII0

3.5.1. OcHoBaHueM Jyisi Hayana aJMUHUCTPATUBHON MPOLIEAYPHI SIBISIETCS
MOAMUCAHUE PENICHUST O TMPEIOCTaBICHUU MO0 OTKa3e B TPEIOCTABICHUU
MYHULIMNAIBHON yCIyru (Jajiee — pe3yJbTaT MPEJOCTABICHHUS MYHHUIIUNAIbHON
YCIIYTH.

3.5.2. JIoJKHOCTHOE  JUIO  YIMOJHOMOYEHHOIO OpraHa  BpydaeT
(HampaBIIsIeT) 3asBUTENIO PE3YJbTaT MPEAOCTABICHUS MYHHIUIAIBHONW YCIYTH B
TeueHue 3 (Tpex) pabodux JHEW CO JHS MPUHATHS PEIICHUS O MEePEeBOJE WIH 00
OTKa3€e B MIEPEBO/IE.


consultantplus://offline/ref=C2A175470A4B273865066485851DEF34987C99A4E8188A1F361A7A7E626DAA35FAA245466D920AF4CA99B14740E31814FB3077AF4780B3CDFD1B34ECQCmDL
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3.5.3. Kpurepuem TpuHATHUS pelIEHUS O BbIJaYe  pe3yjbrara
MPENOCTABICHUS] MYHULMNAIBHOM YCIYrM WM HANpaBJICHWH peE3ysbTaTa
MYHUIIUTIATBHON yCIIyTU MOYTOBBIM OTIPAaBJICHUEM SIBIISIETCS BHIOOp 3asiBUTEIIEM
cnoco0a €ro yBEJOMJICHHS O TMPUHSATOM PpEIICHWM, BbIJAYM pe3yibTaTa
MIPENOCTABIICHHUS] MyHULIUIIAIBHON YCITyTH.

3.5.4. Pe3ynpTaToM BBINIOJHEHHS aIMUHUCTPATUBHOW MPOUEAYPHI SBISETCS
HarpaBjeHue (BpydeHHE) 3asgBUTENIO PEHICHUS O MepeBojie WU 00 OTKa3e B
NepeBojie CocoOOM, YKa3aHHOM B 3asBJICHHUH.

PesynbpTaT npeaocTaBiieHUs] MyHUIIUTIAIBHOW YCIIYTH B 3JIEKTPOHHOU opMme
C WCIOJIb30BAHUEM €IWHOrO0 TMOpTaja, PETHOHAIBHOIO TOpTala B CIydae
MPUHATHUS PEUIEHUS O MPEIOCTABICHUN MYHULIUIIAIBHON YCIYTH, MOTBEPKIAETCS
IIPUCBOCHUEM CTaTyca 3asBKE «HUCIIOJHEHO». JlelCTBHE W3MEHEHUs craryca
3asiBJICHUS, MOCTYNHBIIETO B AJIEKTPOHHONW (OpME C HCIIOIB30BAHUEM EIMHOTO
[OpTajla, PErduOHAIBHOIO  IOpTANA, MPOU3BOAUT  JOJDKHOCTHOE  JIMIIO
YHOJIHOMOYEHHOI0 OpTaHa.

B cnydae mpunHsTHA pernieHus 00 0TKasze MPeJOoCTABICHUS MYHUIIMITAIIBHON
YCIYTrd 1O 3asBIICHUIO, TMOCTYNHMBUIEMY B YTOJHOMOYEHHBIA OpraH B
AJIIEKTPOHHONU (OpME C HCMOJIB30BAHUEM EIUHOTO TMOpTalia, PErHOHAIBHOTO
nopTasa, 3asBKE MPUCBAUBAETCS CTATYC «OTKA3aHOM.

JlelicTBHE M3MEHEHHUs CTaTyca 3asBJICHUs], ITOCTYIMBIIETO B AJIEKTPOHHOMU
dbopMe ¢ HCMOIB30BAHMEM €IMHOrO IMOpTaja, PErMOHAIBHOIO TMOpTaa,
IIPOU3BOJUT JTOJDKHOCTHOE JIMLO Y IOJIHOMOYEHHOIO OpPraHa.

3.5.5. MakcumanbHOE BpeMs, 3aTpPAau€HHOE Ha AJMHUHUCTPATHUBHOE
JeWCTBUE, HE JOJDKHO MPEBBIMIATh 3 (TpeX) padodyux JTHEH.

3.6. [TopsiioK BHINOJIHEHUS AAMUHHUCTPATUBHBIX npouexyp MPI]

[IpenocraBnenne myHununaibHou yciayru B MODIL ocymectBisieTcss B
MOPSIIKE, YCTAHOBJIEHHOM HACTOAIIMM aJIMHHUCTPATUBHBIM PErJIaMEHTOM C
y4€TOM OCOOCHHOCTEH, ONPECICHHBIX COTJIAIEHUEM O B3aUMOJICHCTBUU MEXIY
YNOJTHOMOYEHHBIM OpPraHoM, MPEAOCTABISIONUM MYHULUNAIBHYIO YCIYry, U
MO®II.

M®II He OCyIIECTBIISAECT:

dbopMupoBaHKEe W HANpPABJICHHE MEKBEIOMCTBEHHOTO 3ampoca B OPTaHBI,
MPEJOCTABIIAIONIUE YCIYyTH, B OpPraHbl TOCYAapCTBEHHOW BIIACTH, WHBIE OpPTaHbI
MECTHOTO CaMOYIIPAaBJICHHS W OpraHu3alliy, Y4acTBYIOIIHE B MPEIOCTABICHUU
MYHULIUOATbHBIX YCIYT;

WHBIE JEHCTBUs, HEOOXOAWUMBIC ISl TPEAOCTABICHUS MYHHITUTATHHOM
YCIYyTH, B TOM YHUCJIE CBS3aHHBIE C IMPOBEPKOU IEHUCTBUTEIBHOCTH YCUJIEHHOU
KBTU(UITUPOBAHHON AJICKTPOHHOW TMOAMUCU 3asIBUTENS, MCIOJIB30BAHHON TIPH
oOparieHuu 3a MoJTydYeHueM MyHHUITUTIATLHON YCIyTH.
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[IpenBaputensHas 3anuch Ha npuemM B MOIl mns momaum 3asBieHUs
OCYUIECTBIISIETCS TMOCPEACTBOM caMo3anucu Ha odunuanbHoM caiite ['OAY
«M®LIy (https://mfc53.nov.ru/), no teaedony call-tiearpa: 88002501053, a Takxke
IIpU JINYHOM OOpanieHuu B CTpykTypHoe noapazaenenue [OAY «M®OLy.

3.7. Tlopsiniok wucnpaBjJeHHUs] AONMYIIEHHbIX ONEYaTOK M OIINOOK B
BBIIAHHBIX B pe3yJjbTaTe MpPeJ0CTABJICHUA MYHUIUNAJIBHOH YCIYI'H
JOKYMEHTAaX

B cnyuae BbIsIBICHMS 3adBUTENEM B JTOKYMEHTaX, SBIIOLIUXCS

pe3yibTaTOM MPEIOCTABICHUS MYHUIMIIAIBHON YyCIyrd, oOmne4aTok u (WJm)
OIIMOOK 3asBUTENb TMPEACTABISICT (HAMpAaBIAET) HAa UMS PYKOBOAUTEIS
YOTHOMOYEHHOTO OpraHa 3asiBJieHHe 00 MUCIpPaBICHUU TaKUX ONEYaTOK M (MJIN)
OIIMOOK MOCPEACTBOM JIMYHOTO OOPAIICHUS UM MTOYTOBBIM OTIIPABICHUEM.

K 3asBneHuto npuiaraercs OpUrMHAl JOKYMEHTa, B KOTOPOM JOMYIIEHA
ornevatka W (wiau) ommoOka. Taxke 3asiBUTENb BIpPaBe MPUOOUIUTH JTIOKYMEHTHI,
00OCHOBBIBAIOIIINE TOBOJIbI, U3JI0KCHHBIC B 3asIBJICHUU.

Perucrparus 3asBieHUs OCYIIECTBIISIETCS B IEHb €TI0 MOCTYIUICHHS JTM00 Ha
cienyroumi paboyuil JeHb B Cllydae IMOCTYIUICHHS 3asBJICHUS 1O OKOHYAHWUH
pabouero BpemeHH. B ciiydae mOCTyIieHUs 3asiBI€HUS B BBIXOJIHBIE WIIU
Hepabouue Mpa3gHUYHBIC JHU €ro PErucTparus OCYIIECTBISICTCS B IEPBbIN
pabouuii IeHb, CIEAYIOMUN 32 BBIXOHBIM WU HEPAOOUUM MPa3THUYHBIM JTHEM.

JIOMKHOCTHOE  JIMIO  YTIOJIJHOMOYEHHOIO OpraHa IPOBOAUT IIPOBEPKY
YKA3aHHBIX B 3asBJICHUU CBEICHUM.

B ciiydae BbIsSIBICHUS TOMYIIEHHBIX OMEYaTOK U (MJIM) OMIMOOK B BBIIAHHBIX
B  pe3yipTare IPEOOCTABICHHUS  MYHUUHUNAIBHOW  YCIYI'M  JOKYMEHTAaX
JOJDKHOCTHOE JIMLO YIIOJHOMOYEHHOI'O OpraHa MOATOTABIMBAET JIOKYMEHT,
ABJISIFOLIMNCS PE3yJIbTATOM MPEAOCTABICHUS MYHULMITAJIBHON YCIYTH, C YYETOM
UCITPaBJICHUS JOMYIIEHHBIX OMEYaTOK U (KMJIH) OIMMOOK B CPOK, HE MPEBBIIAIONINN
5 pabouux JAHEH CO JHS PETUCTPALlUd COOTBETCTBYIOIIETO 3asIBICHUSI.

B ciyuae oTcyTcTBus onedyaTok U (MiK) OMIMOOK B TOKYMEHTAaX, BbIJJAHHBIX
B pe3yJIbTaTe IPEIOCTABICHUS MYHUIMIIAIBHON YCIYTH, IJOJKHOCTHOE JIMIIO
YTOTHOMOYEHHOTO OpraHa MOATOTaBIMBACT YBEIOMJICHHE 00 OTCYTCTBHHM TaKHUX
OmeyYaToKk W (Wiau) OMMOOK 3a MOAMUCHI0 YIMOJTHOMOYEHHOTO Ha IOJIMUCAHUC
TaKOT0 JIOKYMEHTa JOJDKHOCTHOTO JIMIIA B CPOK, HE MPEBBLIMIAIONINN 5 pabounx
JTHEN CO AHS PETUCTPALUU COOTBETCTBYIOIIETO 3asIBJICHHUS.

Boimaua (mampaBieHue) pe3yiabTaTa pPacCMOTPEHHUSI 3asBICHUS 00
WCIIPABJICHUU OMEYaTOK U (WiKM) OMMOOK OCYIIECTBISECTCS B COOTBETCTBUU CO

CrIoco0OM, YKa3aHHBIM B 3asIBJICHUHU.

Iv. ®OPMbI KOHTPOJIA 3A NCHHOJIHEHUEM
AIMUHUCTPATUBHOI'O PEI'JIAMEHTA

4.1. Ilopsigok ocyumiecTBJEHHUS TEKYHIEro KOHTPOJS 3a CO0II0IeHHueM 1
HCNOJHEHUEM  JO/LKHOCTHBIMM  JIMIAMH  YINOJHOMOYEHHOIr0  OpraHa


https://mfc53.nov.ru/
consultantplus://offline/ref=41485A72A1D6EC7E2A284232C48326E51129A943E9A7D141A19EA4DB5AB7493EB2CC0883A15179D49375A624153172E9781AEB82FA31A3FE88E0A6XFp8K
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MOJIO)KEHUH perjaMeHTa M MHbIX HOPMATHBHBIX IPAaBOBbIX AaKTOB,
YCTAHABJMBAKIINX TPeOOBAaHUS K TMPEJOCTABJICHUI0 MYHHIUNAJILHOM
YCJIYI'H, 2 TAK:KE IPUHATHEM MU peleHu i

4.1.1. Tekymuii KOHTPOJIb OCYIIECTBIISIETCSI MOCTOSIHHO JOJXKHOCTHBIMHU
JULAMH TI0 KaKJI0M aIMUHUCTPATUBHOM NIPOLIEAYPE B COOTBETCTBUH C HACTOSIIIIUM
aJMUHUCTPATUBHBIM PErNIAMEHTOM, a TAaK)KE IyTEM MPOBEACHUS PYKOBOAUTEIIEM
YNOJTHOMOYEHHOTO OpraHa Wid JHULOM, €ro 3aMelalllnuM, IIPOBEPOK
VCITOJTHEHUS JOJKHOCTHBIMU JTUAMU MOJIOKEHU I HACTOSIIETO
aAMUHHUCTPATUBHOIO PETJIaMEHTAa.

4.2. Ilopaaok ¥ NEPHUOAMYHOCTH OCYLIECTBJICHUS IUIAHOBBIX M
BHEILUIAHOBBIX  NPOBEPOK MOJHOTHBI W  KayecTBa  IMpPeaoCTaBJICHHUS
MYHUIMIAJIBHOH YCJIYIH, B TOM 4YHCJIe MOPAAOK U (opMbI KOHTPOJIA 3a
MOJIHOTOM M Ka4eCTBOM IPEI0CTABJICHUS MYHUIIUNIAJTBHOH YCJIYI'H

4.2.1. KoHTpoiap 3a TOJHOTOM M  Ka4eCTBOM NPEIOCTaBICHUSA
MYHHUIIMIIAJIbHON YCIIyTH BKIIIOYAET B ce0s MPOBEICHUE IIIAHOBBIX U BHEIIJIAHOBBIX
IIPOBEPOK, BBISBICHUE M YCTPAaHCHHE HAPYLIECHUW IPaB 3asBUTENIEH, MOJOKECHUN
HACTOSIIETO aIMUHUCTPATUBHOI'O PETJIAMEHTA U APYTMX HOPMATHUBHBIX IPABOBBIX
aKTOB, pACCMOTPEHUE, MPUHITHE PEIIEHUI U MOATOTOBKY OTBETOB Ha OOpallleHHe
3asiBUTENCH, COJEpKAIllMX JKaloObl Ha pelieHus, aecTBus (6e3aeiicTBue)
JOJKHOCTHBIX JIULL.

4.2.2. IIpoBepku MOTYT OBITH IJIAHOBBIMU U BHEIUIAHOBBIMH.

[InaHoBble  MpPOBEPKM  MOJHOTBI M KadyecTBa  MPEJOCTaBIICHHUS
MYHHUIUIIAJIBHON YCIIyTH MPOBOAATCS HE PEXE OJHOIO pas3a B roJ HA OCHOBAHHMU
IIJIAHOB.

BHeruiaHoBble MPOBEPKH NPOBOJATCS MO TOPYYEHHIO PYKOBOJIMTEIS
YIOTHOMOYEHHOTO OpraHa WiW JIMIQA, €ro 3aMelIalolIero, MO0 KOHKPETHOMY
0OpallleHUIO 3aMHTEPECOBAHHBIX JIUII.

[IpoBepKM MOJHOTHI M KAYECTBA MPEAOCTABISIEMON MyHULIUNIAIBHON yCIIYyTH
IIPOBOJATCS. HA OCHOBAHMM ITPHKa3a YIIOJIHOMOYEHHOTO opraHa. [ npoBeneHus
NpoBepKH  (popMupyeTcs KOMHUCCHS, B COCTaB  KOTOPOM  BKIIFOUAIOTCS
MYHHUIMIIATIBHBIE CIIyXallue YIIOJIHOMOYEHHOTO OpraHa. Pe3ynbraTsl MpOBEpKH
oQOpMIISIIOTCS B BUJE aKTa, B KOTOPOM OTMEYAIOTCS BBISBICHHBIE HEIOCTATKH U
IPEMIOKEHUS 110 UX YCTPAaHEHWIO, aKT IMOJANMUCHIBAaeTCA udjaeHamMu komuccuu. C
aKTOM 3HAKOMSITCS JOJKHOCTHBIE JTUIA Y TOJTHOMOYEHHOTO OpraHa.

4.3. OTBETCTBEHHOCTH JOJIKHOCTHBIX JIMI YTOJTHOMOYEHHOI0 OpPraHa,
NPeI0CTABJISAONIEr0 MYHHIHNAJIBHYIO YCJIYry, 3a pelleHusi W AeilcTBUSA
(0e3neiicTBue), mNpUHUMAaeMble  (OcyullecTBJsieMble) HWMHM B XOJe
NpeaocTaBJIeHUs] MYHUIUNIAJIbHOM YCJIYTH

JIOJDKHOCTHOE JIMLIO HECET MEPCOHAIBHYI0 OTBETCTBEHHOCTH 3a:

- cOO0JII0/IEHNE YCTaHOBJIEHHOr0 TIOpsJIKa MpreMa JI0KYMEHTOB;

- [PUHATHE HAUISKAIUX MEp IO MOJHOM W BCECTOPOHHEW IPOBEPKE
MPEJICTABICHHBIX JOKYMEHTOB;

- CcOOJII0/IEHHE CPOKOB PACCMOTPEHHUS TOKYMEHTOB, COOJIOJICHUE MOpsAIKa
BbIJIA4M JIOKYMEHTOB;
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- Y4YeT BbIJIaHHBIX JIOKYMEHTOB;

- CBOEBpEeMEHHOE (QOpMHpOBaHUE, BEIACHUE U HaJJIekKallee XpaHEHUE
JIOKYMEHTOB.

ITo pe3ynbraTaM NpOBEAEHHBIX MPOBEPOK B CIy4Yae BHIABICHUS HAPYIICHUI
IpaB 3asBUTEJIEH U MHBIX HAPYUICHWH K BUHOBHBIM JIMIIAM MPHUMEHSIOTCS MEPbI
OTBETCTBEHHOCTH, YCTAHOBJIEHHBIE 3aKOHOAATENbCTBOM Pocculickon denepanuu.

4.4. Ilon10keHNs1, XapaKTepu3yonue TpeOOBaHus K MOPSIAKY U popmam
KOHTPOJISI 32 NMPEAOCTABJICHHEM MYHHUIMIAJBHOH YCJIYIH, B TOM 4YHCJIE CO
CTOPOHBI TPAXKIAAH, UX 00bEeIMHEHUI U OPraHUu3aNuil

['paxnane, ux 0OObEIUHEHUS W OpraHU3AlMM HMEIOT MpaBO Ha JIOOBIE,
PEeAyCMOTPEHHbIE JIEUCTBYIOIIUM 3aKOHOJATEIbCTBOM, (OPMBI KOHTPOJIS 3a
NEATEIIBHOCTBIO YIIOJTHOMOYEHHOTO oprasna pu MPEIOCTaBICHUU
MYHULUNAIBHON YCITYTH.

4.5. Ilopsiaok mpuBJeYeHHS K OTBETCTBEHHOCTH padoTHMkoB MOIIL,
NPeIOCTABJAKIINX MYHHIHMINAJIBHYI YCJIYry, 3a pelleHusl H JeiicTBHUS
(0e3neiicTBHE), NpPpUHUMAaeMble (ocymecTBJjisieMbie) UM B xojae
NPEAOCTABJICHUS FOCYIAPCTBEHHOM YCIAYIH

4.5.1. MOL, padornukn M®I] HECyT OTBETCTBEHHOCTb, YCTAHOBIICHHYIO
3akoHomaTenbCcTBOM Poccuiickont denepaunu:

3a TOJIHOTY IIEpENaBacMbIX B YIOJIHOMOYEHHBIM OpraH 3ampocoB O
MPEAOCTABICHUN MYHHIUIIAIBHBIX YCIYT U UX COOTBETCTBHUE IMPEICTABICHHBIM
3asiBuTeneM B M®IL] cBeeHUsIM, HHBIX IOKYMEHTOB, IPUHSATHIX OT 3asIBUTEIIS;

3a CBOEBPEMEHHYIO Iiepefady B YIOJIHOMOYEHHBIM OpraH 3alpocoB O
MPEIOCTABICHUM  MYHHUIUIIAIBHBIX  YCIYT, 3asBJIICHUWA, WHBIX CBEJICHUMU,
JOKYyMEHTOB W (Wiu) uHOOpMAIMK, TNPUHATHIX OT 3asBUTENS, a TaKxke 3a
CBOCBPEMEHHYIO BbIJadyy 3asiBUTEIIO JTOKYMEHTOB, MEPEAAHHBIX B ITHUX LEAX
M®I] Y1osHOMOYEHHBIM OPraHOM;

3a coOnrofieHue NpaB CyOBEKTOB MEPCOHANBHBIX JAHHBIX, 332 COOJIOJECHUE
3akoHosaTenbcTBa Poccuiickoit denepariny, yCTaHABIWBAIOIIETO OCOOCHHOCTH
oOpamieHust ¢ uHpopmanuen, aocTyn K KoTopod orpanudeH DenepanbHbiM
3aKOHOM.

4.5.2. PaborHuku MO®IL] npu HeUCNOTHEHUH JMOO TPH HEHAIJIeKAIIEM
WCIIOJITHEHUHM CBOMX CIY’)KEOHBIX OOS3aHHOCTEH B pamMKax peanu3anuu (yHKIHMA
MO®II, npuBneKarTCS K OTBETCTBEHHOCTH, B TOM YHCJIE YCTAaHOBJIECHHOMN
VYronoBabiM  kosnekcoM Poccuiickon ®epeparun 1 Koaekcom Poccuiickoi
deneparu 00 aAMUHUCTPATUBHBIX ITPABOHAPYIICHUAX ISl JOJDKHOCTHBIX JIHII.

V. JTOCYJIEBHBIN (BHECYJIEBHbBIN) MOPAJIOK
OBXAJIOBAHUS PEINIEHUN W JEVWCTBUM (BE3JENACTBUS)
OPI'AHA, INIPEJOCTABJIAIOINEI'O MYHUIUITAJIBHYIO YCIIVIY,
ET'O JOJKHOCTHBIX JINI, M®Il, PABOTHUKOB M®I]

5.1. Uudopmanus s 3aHHTEPECOBAHHBIX JHI 00 HMX MNpaBe Ha
nocyaedHoe (BHecyaeOHoe) oO:xajioBaHMe AeiicTBuid (Oe3meiicTBusl) M (HMJIM)
pelieHri, TPUHATBHIX (OCYHIECTBJIEHHBIX) B X0/€ TMPeI0CTABJICHUSA
MYHUIMIIAJIBHOM yCJIyTH (HaJjiee - ;kanobda)


consultantplus://offline/ref=BAB80BB853E5A8A463FE1093EA2A44AB2E5B6C8D7A1F8929DF4739B35BB2B5E3135967B1BC1D3C711576A2FF93lEO9O
consultantplus://offline/ref=BAB80BB853E5A8A463FE1093EA2A44AB2E5B6E8B76138929DF4739B35BB2B5E3135967B1BC1D3C711576A2FF93lEO9O
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3asBUTENb, IMpaBa M 3aKOHHBIE HMHTEPECHl KOTOPOTO  HAapyIIECHbI
JOJDKHOCTHBIMM  JIMIIAMH Y TIOTHOMOYEHHOTO OpraHa (B TOM YHCIIe B Cilyyae
HEHAJUIEKAIIEr0 HCIOJHEHUS HWMH O0S3aHHOCTEM TMpU  MPEAOCTABICHHUH
MYHUIIUTIATBHON yciayru) 1nubo padbotHukoM MO®IL], umeert npaBo Ha nocyneOHOe
(BHECYmeOHOE) OOKajoBaHWE PEIICHWH W JEUCTBUM (O€37eHCTBUS), TPUHSATHIX
(ocyliecTBIIsSIEMBIX ) B X0OJI€ TTPEAOCTABIICHUS] MYHULIUITAIbHON YCITYTH.

OO0>xalloBaHME 3aABUTEISIMU PEIICHUH, ACHCTBUN (0€3MeiCTBYS ), TPUHATHIX
(OCYIIECTBICHHBIX) B XOJI€ TMPEJOCTABICHUS MYHULUINAIbHON YCIYIH B
nocyneOHOM (BHECYIeOHOM) TIOpSIKE, HE JIMIIAeT WX TpaBa Ha O0KajloBaHUE
yKa3aHHBIX pPeIIeHUM, qeicTBUl (0€3/1eCTBUS) B CYy1IeOHOM IMOPSIJIKE.

5.2. IlpeameT xka100b1

[Ipenmerom >kamoObl SIBISIOTCS HApYLICHHUS TOPSAKA OCYIIECTBICHUS
aJIMUHUCTPATUBHBIX MPOILEAYp, a TaKXKe JPYyrux TpeOOBaHUU M IOJIOKECHUM
aJIMUHUCTPATUBHOTO PETJIAMEHTA.

3asBUTEIH MOXKET OOPATUTHCS C 3KaJ000M B CIACAYIONIUX CIIyqasiX:

HapyILIEHUs CPOKa PEruCTPALMK 3asBJICHUS U MPUJIAraeMbIX JOKYMEHTOB O
MPENOCTABICHUN MYHUIIMIIAIIBHOW YCIYTH;

HapyILIEHUs CPOKa MPEAOCTABICHUS MyHUIIMTIAIBHON YCIIyTH;

TpeOOBaHUS Yy 3agBUTENS] JOKYMEHTOB wWid UHpopManuu aubo
OCYILECTBJICHUSI JIEUCTBHUM, NMPEAOCTABICHUE WM OCYIIECTBIECHUE KOTOPBIX HE
MPEAYCMOTPEHO HOPMAaTUBHBIMM TpaBOBbIMH akTamu Poccuiickoii Denepanuu,
HOPMATHUBHBIMHU MPABOBBIMU akTaMu HoBropojickoi 001acTv, MyHULIMTATBLHBIMU
MPABOBBIMU aKTaMU ISl IPEAOCTABICHUSI MyHUIIUIIAIBHOW YCIYTH;

OTKa3a B MNpHEME JOKYMEHTOB, MPEACTABICHHE KOTOPBIX MPEIyCMOTPEHO
HOPMAaTUBHBIMU NpaBOBbIMU akTaMu Poccuiickon denepannu, HOPMATUBHBIMU
npaBoBbIMM akTamMu HoBropojackoi 001acTH, MyHUIMOATBLHBIMUA TPABOBBIMU
aKTaMu, y 3asIBUTEJIS;

OTKa3a B MPEIOCTABICHUN MYHULIMIIATBHOMN YCIIyTH, €CJIM OCHOBAaHHUSI OTKa3a
HE TIPEAYCMOTpPEHBbI (heliepaabHbIMU 3aKOHAMH U MPUHSATHIMH B COOTBETCTBUU C
HAMHM WHBIMM HOPMATHUBHBIMHM IpPaBOBbIMM akTamu Poccuiickonn ®enepanum,
3aKOHAMU U UMHBIMH HOPMAaTUBHBIMH TIPaBOBBIMHU akTamu HoBropojackoit obmactu,
MYHULIUTATBHBIMU MTPABOBBIMU aKTaMU;

3aTpe0OBaHus C 3asBUTENS MPHU MPEAOCTABICHUH MYHUILUNAIBHON yCIyTH
IJIaThl, HE MPEAYCMOTPEHHOW HOPMATUBHBIMU IPABOBBIMU akTaMu Poccuiickon
denepanur, HOPMATUBHBIMU TPaBOBBIMU akTamMu HoBropojckoi obmactw,
MYHULIUTIATBHBIMU MTPABOBBIMU aKTaMU;

OTKaza YIIOJJHOMOYEHHOIO OpraHa, €ro JIOJDKHOCTHOro Jjuma, MOII,
pabdotHruka M®I] B ucnpaBieHnu JOMYIICHHBIX ONMEYATOK U OIMTMOOK B BBIJTAHHBIX
B pe3yjbTaTe MPEAOCTABICHUS MYHHUIIMNAIBHOW YCIYTd JOKyMEHTaxX Ji0o
HapyllIeHUE YCTAaHOBJIEHHOIO CPOKa TaKUX MCIPABJIEHUN;

HapylIeHUsT CpOKa WM MOpsSAKa BbIJAYM JOKYMEHTOB MO pe3yJibTaram
NPEe0CTABIICHUS] MYHULIUTTAIbHON YCITYTH;

MPUOCTAHOBIICHUSI  MPEJOCTABICHUS MYHUIMIAIBHOW  YCIYTd, €CJIu
OCHOBAaHMSI MPUOCTAHOBJIEHUSI HE MPEIyCMOTPEHbI (eAepaibHbIMU 3aKOHAMU U
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MPUHSATHIMU B COOTBETCTBUM C HUIMHU WHBIMH HOPMATHBHBIMH MPABOBBIMU aKTAMH
Poccuiickoit ®eneparuu, 3aKOHaMH M HHBIMA HOPMATHBHBIMHU TMPAaBOBBIMU
aktamu HoBroposckoi 061actu, MyHUITUTIATLHBIME MIPABOBBIMH aKTaMU;

TpeOOBaHUE Yy 3asBUTEN MPU MPEJOCTABICHUU MYHUIUIAIBHON YCIyTH
JOKYMEHTOB WJIM WH(OpPMAIIUU, OTCYTCTBUE M (WMJIM) HEOCTOBEPHOCTh KOTOPHIX
HE VYKa3blBAIUCh MpHU TMEPBOHAYAIBLHOM OTKa3e B IMpUEME JOKYMEHTOB,
HEOOXOJMMBIX i1 MPEIOCTABICHUS MYHUIMNAIBLHOM  yCiyru, Jubo B
NPEJAOCTABICHUH  MYHUIUMNAIBHOM  yCIIyTM, 3a HCKJIIOYEHHUEM  CIy4aes,
NPEAYCMOTPEHHBIX MyHKTOM 4 uyacth 1 crateu 7 @eAepalbHOrO 3aKOHa OT
27.07.2010 Ne 210-®3 «OO0 opraHu3aiu MpeaoCTaBICHUSI TOCYAAPCTBEHHBIX U
MYHULIMTATBHBIX YCIYT».

B ykazannom ciydae pocynebHoe (BHecyneOHOe) 00kaloBaHUE 3asBUTEIIEM
pemienuit u genctBuil (Oe3nerictBus) ML, pabotHuka M®I] BO3MOXHO B
cnydae, ecnu Ha MODIl, pemenus u jgelictBus (0e3l€MCTBHE) KOTOPOTO
00KaIIyI0TCs, BO3JIOKEHA (YHKIUS [0 MPEIOCTABICHUIO COOTBETCTBYIONICH
MYHUITUTIATBHOM YCIYTH B MOJHOM 00BEME B MOPSIKE, OMPEACIICHHOM 4acThio 1.3
ctatbu 16 denepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opranuzaiuu
MPEI0CTABIICHUS TOCYITAPCTBEHHBIX U MYHULIUTIAJIBHBIX YCIIYT).

5.3. Opranbl H [JO0JUKHOCTHBIE JHMIA, KOTOPbIM MOXKeT OBbITh
HANPABJICHA KAJ100a 3asiBUTEJISI B 10Cy/1e0HOM (BHeCy1e0HOM) MmopsiaKe

3asBUTEIM MOTYT OOXajloBaTh pelieHuss W jAehcTBus (Oe3aeiicTBue),
MPUHSATHIE (OCYIIECTBIIIEMbIE) B X0/I€ MIPEAOCTABICHHUS] MYHUIIUTTAIIBHON YCITYTH:

Kanoba Ha pemeHust u aedctBusi (0e3aelicTBUE) HaYaIbHUKA OT/AENA IO
BOIIPOCAM  JKM3HEOOECTICUCHHSI M CTPOMTEIbCTBA IMOJACTCS PYKOBOJUTEIIO
OpraHOB MECTHOT'O CaMOYIIPABJICHUS.

XKanoba Ha pemieHuss U nencTBusi (Oe3MENCTBHE) PYKOBOJIUTENS OpraHa
MECTHOTO CaMOYIpaBlieHUusl nojaerca [nase aomunucmpayuu MYHUYUNATLHOZO
pationa.

Kanoba Ha pemenus u aeiicteus (0e3aeiicteue) padborarnka M®I] nogaercs
pykoBoauTesto 31oro MOLI.

XKanoba Ha pemienuss u aeicrus (6e3nerictue) M®L] nonaercsa B opras
UCIIOJIHUTENIbHON BiacT HoBropojckon o01acT, OCyIEeCTBISIONNN QYHKITUN U
noinHomouwus yupenurenss MOLL.

5.4. Ilopsaiaok Moga4Ym U pACCMOTPEHUS KAJTO00bI

OcHoBanueM Ui Hayajga MpoIeaypsl aocyaeOHoro (BHECYaAeOHOTO)
00’KaJIOBaHUs SIBJISIETCS TOCTYIUJICHUE JKaJoObl 3asBUTENS B YIOJTHOMOYCHHBIN
OpraH.

B osnexktpoHHOM BHAE kalo0a MOXET OBbITh TOJaHa 3asBUTEIEM
MOCPEACTBOM:

opuIMaIBLHOTO caiiTa Y IOJIHOMOYEHHOTO OpraHa;

Enunoro noprana;

PernonansHoro nopraina;

noprana (QeaeparTbHON TOCYIapCTBEHHOW WH(GOPMAIIMOHHOW CHUCTEMBI,
obOecrnieynBaroIeH npoiece 10cyaeoHoro (BHeCy1e0HOr0) 00KaloBaHus PEIICHUM
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U geiictBuii  (0Oe3A€MCTBUS),  COBEPIIEHHBIX  HPH  MPEAOCTaBICHHUH
rOCYJapCTBEHHbIX M MYHUIMIAIBHBIX YCIYr OpraHaMH, MpPeIOCTaABISIOMINMUI
FOCYJIapCTBEHHbIE M MYHHUIMIAIbHBIC YCIYTH, HX JOJDKHOCTHBIMHU JIUIAMH,
rOCYJapCTBEHHBIMA W MYHHIMIAJIbHBIMA CIYXKAllUMH C HCIOJIb30BAHUEM
nH()OPMAITMOHHO-TEIICKOMMYHHUKAITMOHHON ceTn « HTepHEeT» (3a HCKIIOYCHHEM
ajmob Ha pemreHus U aerctBus (6e3aeiictBue) M®I u ero MOMKHOCTHBIX JIII U
pabotHukoB): https://do.gosuslugi.ru;

odpunmansHoro caita MOLI.

XKanoba na pemenus u neiictBus (0e3nericteue) MOIL, paboranka M®I]
MOXET OBITh TpHUHATA TPU JHUYHOM Tmpueme 3asButens B MOILI, a Ttaxxke
HalpaBJiCHa:

0 TI0YTE;

C HCMOJIb30BaHHEM  HUH(POPMAIMOHHO-TEIICKOMMYHUKAIIUOHHOW  CETH
«HTEpHETY;

MOCPEeACTBOM  oduuuanpHoro caiita MOL[ B  uHpOpManUOHHO-
TEJIEKOMMYHUKAIIMOHHOMU ceTu «THTepHETY;

yepe3 Ennnbiii nmopran u PernoHanbHbIi moprai.

[Ipuem xaso6 B MUCbMEHHOUN (PopMe OCYIIECTBISETCS Y TIOJIHOMOYECHHBIM
OpraHoM B MeECTE€ NPEAOCTaBICHUS MYHULMNAIBHON yciayru (B MecTe, TJe
3asBUTENIb [OJIaBajl 3asBJICHUE HA IIOJYYECHHE MYHHIUIIAIBHONW YCIYTH,
HapylleHUuEe TMopsAKa KOTOpoW oOxamyercd, JMOO B MeECTe, I/€ 3asBUTEIEM
MOJIy4YEH pe3yJIbTaT YKa3aHHOW MYyHHUITUTIATBHOM YCIYTH).

B cinyyae nmomaum kamoObl MpU JTUYHOM TPUEME 3asBUTENb MPE/ICTABISAET
JOKYMEHT,  yJIOCTOBEpSIOIIMA  €ro  JIMYHOCTh, B  COOTBETCTBUU  C
3aKOHOAATENBCTBOM Pocculickoint denepanumu.

B cnydae ecnu xanoba mojaercs uepe3 MpeACTaBUTENS 3asIBUTENS TaKXKe
MPEJCTABIISIETCS TOKYMEHT, MOJATBEPKAAIONINNA MOJHOMOYHUS Ha OCYIIECTBICHUE
JEUCTBUM OT MMEHM 3asdBUTENsl. B KayecTBe [IOKyMEHTa, IOATBEPXKIAIOLIETO
MOJTHOMOYMSI Ha OCYIIECTBJICHUE JICUCTBUM OT MMEHM 3asiBUTENSl, MOXKET OBITh
MpeJCTaBIICHA:

JIOBEPEHHOCTh, O(OpMIICHHasT B COOTBETCTBUM C 3aKOHOJIATEILCTBOM
Poccutickoit ®eneparuu (a1 GU3NYECKUX JIHIT);

JIOBEPEHHOCTh, O(OpMIICHHasT B COOTBETCTBUM C 3aKOHOJATEILCTBOM
Poccuiickoii @enepanuu, 3aBepeHHasl IE4YaThiO 3asgBUTENS (IPU HAIUYHAHM) U
MOANUCAaHHAs PYKOBOJWTENEM  3asBUTEIS WM  YIOJHOMOYEHHBIM  JTUM
PYKOBOJUTEIEM JIMLIOM (7151 FOPUIMYECKUX JTUIT);

KOMUS PEIICHWS O Ha3HAaYeHUU WM 00 wu30paHum auMOO TpUKaza o
Ha3Ha4YCHUH (U3UYECKOTO JIUIA Ha JOJIKHOCTh, B COOTBETCTBUHU C KOTOPHIM TaKO€
dbuznyeckoe U0 00JaJacT MPaBOM JEWCTBOBATH OT WMEHHM 3asBUTENS 0e3
JIOBEPEHHOCTH.

[Ipu monaye xano0bl B AJIEKTPOHHOM BHJI€ IOKYMEHTBI, MTOTBEPKIAIOIINE
MOJITHOMOYHSI HA OCYIIECTBJICHUE ACHCTBUUA OT MUMEHU 3asBUTENS, MOTYT OBIThH
MIPEJICTaBIICHBI B (DOPME DJIEKTPOHHBIX JOKYMEHTOB, MOJMUCAHHBIX 3JIEKTPOHHOM
MOJIKCHI0, BHJ KOTOPOM NPEAYCMOTPEH 3aKOHOIATENbCTBOM Poccuiickon
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denepanuu, MpU 3TOM JTOKYMEHT, yIOCTOBEPSIOMUNA JTUYHOCTHh 3asBUTENSI, HE
TpedyeTcs;

XKanoba nomkHa conepxars:

HAaUMEHOBaHME YIIOJIHOMOYEHHOIO OpraHa, GaMuiinio, UMs, OTYECTBO (MpU
HaJIMYuU) €ro JoJKHOCTHOTrO auna, M®II, ero pykoBoautens u (1) paOOTHHUKA,
peleHus u aeicTBus (6€3/1eCTBHE) KOTOPBIX 00XKaTyHOTCS;

damMumuio, UM, OT4eCTBO (MMPU HAIWYWHN), CBEIACHHS O MECTE KUTEIhCTBA
3asiBUTENS - (PU3MYECKOro JIMIa JMOO HAMMEHOBAaHUE, CBEJIEHUS O MECTe
HaXOXJCHUSA 3asBUTENSI - IOPUJIMYECKOTO JIMIA, a Takxke HoMmep (HoMepa)
KOHTaKTHOTrO TenedoHa, ajapec (ampeca) dJIEKTPOHHOM MOUTHl (MIPU HAIMYHUH) U
MOYTOBBIN apec, IO KOTOPHIM JOJKEH OBITh HAIIPABJIEH OTBET 3aSBUTEIIIO;

CBEJICHUS 00 O0OKalyeMbIX pEIICHUSAX | JeUCTBUAX (Oe31eliCTBUN)
YIIOIHOMOYEHHOTO OpraHa, ero JOLKHOCTHOTO Jinna, MOLI, ero pykoBoaurens u
(unn) paboTHUKA;

JIOBOJIbI, HA OCHOBAHHH KOTOPBIX 3asSBUTENb HE COTJACEH C PEIICHHEM H
nericteueM (6e3aeiicTBreM) YIOJTHOMOUYEHHOTO OpraHa, €ro JI0JKHOCTHOTO JIMIIA,
MOII, pabotHuka M®LI. 3asBuTeneM MOryTt ObITh MPEACTABICHBI JTOKYMEHTBI
(pu HaTUYMK ), TOJATBEPKIAIOIINE TOBOIBI 3asIBUTEIIS, JIMOO UX KOTHUH;

B ciydae eciu B xanobe He yka3aHbl (haMUJIUs 3asiBUTENS, HAIPABUBILIETO
*ano0y, WIM TOYTOBBIA ajapec, M0 KOTOPOMY JOJKEH OBbITh HAalpaBlieH OTBET,
OTBET Ha Kajo0y He JlaeTcsl.

[Ipu momydeHuu xKanoObl, B KOTOPOM coJiepKaTcsi HELEeH3ypHbIE 100
OCKOpOWTENbHBIC BBIPAKEHUS, YIPO3bl JKU3HU, 3J0POBBI0 W HMYIIECTBY
JIOJDKHOCTHOTO JiMIla YTOJHOMOYEHHOTO0 opraHa, pabornuka MOII, a Ttaxxke
YJIEHOB MX CEMbH, YTIOJTHOMOUYEHHBIN OpPraH OCTaBJsET kajiolOy 0e3 oTBeTa Mo
CYIIIECTBY IOCTaBJICHHBIX B HEW BOMPOCOB U B T€UeHUE 3 paboumx ITHEW CO JTHA
pErucTpaluu Kajio0bl coO0IIaeT 3asBUTEI0, HAPABUBILIEMY kKajlo0y, o aapecy
AJIEKTPOHHOW MOYTHI (ITPU HAJIMYUHU) U TIOYTOBOMY aJpecy, YKa3aHHBIM B kajnobe,
0 HEJIOMYCTUMOCTH 3JI0YNOTPEOICHHS IPABOM.

B cnyuae eciu TekcT xanoObl HE TIOIA€TCA TPOUYTEHUIO, OTBET Ha KAJI00y
HE JlaeTcs, W OHa HEe TMOJUIeKUT HAIMpPaBICHUIO HA pacCMOTPEHUE B
roCyJapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYIPABJICHUS WJIH JOKHOCTHOMY
JUITy, TOCYJApCTBEHHOMY TpaXXAaHCKOMY CIyXalleMy, MYyHHUIIUTIAIbHOMY
CIIy’KaIlIEMY B COOTBETCTBUU C UX KOMIIETEHLIMEN, O UYEM B TEUCHUE 7 THEU CO JHS
perucTpanuu *kaaoobl cOOOIaeTCs 3asgBUTENI0, HAITPABUBIIIEMY kKajlo0y, €ClIU €ro
(dbaMuITus ¥ TOYTOBBIN apec MOAAAIOTCS MPOUYTCHHUIO.

B ciydae ecnu oTBeT Ha XajoOy HE MOXKET ObITh JaH 0e3 pa3riialleHus
CBEJICHWN, COCTaBISIONMIMX TOCYJApCTBEHHYIO WJIM HWHYI  OXPaHSIEMYIO
dbenepabHBIM 3aKOHOM TaiHY, 3assBUTEIIO, HAPABUBIIEMY Kajao0y, B TeueHHe 3
paboumx JHEH CO JHS PETHCTPAIliU >Kaio0bl COOOIAaeTCs 0 HEBO3MOKHOCTH JaTh
OTBET Ha XajloO0y B CBS3UM C HEAOMYyCTUMOCTBIO pasrIallieHUs] YKa3aHHBIX
CBEJICHUM.
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XKanoba, B koTopo#t obOxkanyercs cyiaeOHOE pelieHne, B TeUeHUe 7 AHEH Cco
JHS PETUCTPALlUM BO3BPAILACTCS 3asBUTENI0, HANpaBHUBIIEMY Kajoly, ¢
pa3bsCHEHUEM MOPSAKA 00XKAIOBaHUs JAHHOTO Cy1Ie0HOTO PEIIeHHUS.

B ciydae ecnu B kano0e 3asBUTENS COACPHKUTCS BOIIPOC, HA KOTOPBIN eMy
HEOJHOKPATHO JaBAJIMCh MHCbMEHHBIE OTBETHI IO CYLIECTBY B CBA3M C paHEE
HAIpPaBIIIEMbIMU 5kaJ1I00aMH, U IIPU 3TOM B 5kajio0€ HE MPUBOJATCS HOBBIE JOBOIbI
WM OOCTOSTENBCTBA, JOJDKHOCTHOE JIMLO YIOJIHOMOYEHHOrO OpraHa BIIpaBe
IPUHSTH pelIeHHe O 0€30CHOBATEIILHOCTH OYEPETHOW kKanoObl U MpPEeKpalieHUH
NEPENUCKH C 3asiBUTEIEM MO JAHHOMY BONPOCY MPHU YCIOBUHU, YTO YKa3aHHas
kKajoba M paHee HaIpaBlIieMble XaJlOObl HAIPaBILUIMCh B YTOJIHOMOYEHHBIN
OpraH Wid TOMY K€ JIOJDKHOCTHOMY Jinily. O TaHHOM pElIeHUU YBEAOMIIAETCS
rpa)<IaHWH, HAIIPAaBUBILIUN KaJ00y.

5.5. Cpoxku paccMoOTpeHMs sKaJT00bI

XKanoba, mnoctynuBmas B YHoOJIHOMOYEHHBIM opradn, MO®Il, opran
UCHIOJHUTENBbHOM BracTu HoBropojackoi o01acTy, OCyIEeCTBISIONINN QyHKINN U
nonHomounst yupenurens MOL], nomiexuT pacCMOTpPEHHIO B TedeHue 15
pabounx OHEH co JHA ee perucrpalud, a B ciaydae OOKajlOBaHMs OTKaza
VYnonnomouenHoro oprana, M®I] B npueme AOKYMEHTOB y 3asBUTENs JHOO B
UCIPABJICHUU JOIMYIIEHHBIX OMNEYaTOK M OMMOOK WIM B CiIydae 00KajJOBaHMS
HapyILIEHUs YCTaHOBJIEHHOTO CPOKa TaKUX HMCIPABICHHH - B TEUEHHE 5 paboumx
JTHEH CO JTHS €€ PErUCTPALIHH.

5.6. Pe3yabTaTr paccMOTpEeHHS KAT00bI

[lo pesynpTaTaM pacCMOTpPEHHS SKaJIOObl NPUHUMAETCS OJHO U3
CJICIYIOIIUX PEIICHUN:

00 yZOBJIETBOPEHUHU KajoObl, B TOM 4YHCIE€ B (OpME OTMEHBI MPUHATOTO
pellieHus], HMCHIPAaBIEHUS JOMYLIEHHBIX OINEYaTOK M OLIMOOK B BBIJIAHHBIX B
pe3ynbTare MNPEJOCTABICHUS MYHHUIIMIAIBHOM YCIYrM JIOKYMEHTax, BO3BpaTa
3aSIBUTEI0 JIEHEXKHBIX CpPEICTB, B3MMAHUE KOTOPBIX HE IPEIyCMOTPEHO
HOPMAaTHBHBIMHU MpPaBOBbIMU akTaMu Poccuiickon denepannivi, HOpMaTUBHBIMHU
IPAaBOBBIMU  aKTaMH  00JIAcTH, MYHUIUIIAIBHBIMA  [TPABOBBIMU  AKTaMU
MYHHUIMTNIATBHOT0 00pa30BaHMsl, a TAK)Ke B UHBIX (hopmax;

00 OTKa3e B YJOBJICTBOPEHHUH >KaJOOBbI.

He no3anee nHs, cneAyroliero 3a AHEM MPUHATHS PEIICHHUs, 3aIBUTENIO B
IMUCbMEHHOW ¢dopMe H TI0 JKCJaHHWIO 3asBUTEIS B JJICKTPOHHOH opme
HaIpaBJIseTCs MOTUBUPOBAHHBIN OTBET O PE3YJIbTATAX PACCMOTPEHHUS KaJ00BbI.

B cnyuae mpusHaHus XKajnoObl MojaJiexamiell yIOBIETBOPEHUIO B OTBETE
3asiBUTENI0 JaeTcss uHMOpManus O JACHCTBUAX, OCYIIECTBISIEMBIX OpPraHoM,
IPEAOCTABISIOIMIMM TOCYIAPCTBEHHYIO YCIYry, OpPraHoM, IpeAOoCTaBIIAIOIINM
MYHUIUTIATBHYIO YCIYTY, MHOTO(DYHKIIMOHAIBHBIM LIEHTPOM JINOO OpraHu3aluei,
npeaycMoTpeHHoil vacteio 1.1 crateu 16 ®denepanbHoro 3akoHa Ne210-D3, B
HEIAX HE3aMEIJIMTEIbHOTO YCTPAHEHUS BBISBICHHBIX HAPYIIEHUW MPU OKa3aHUH
roCyAapCTBEHHON WJIM MyHULMIIAJBbHON YCIYTH, a TaKXK€ MPUHOCITCS U3BUHEHUS
3a JIOCTaBJIEHHblE HEyJ00CTBA M YyKa3blBaeTcd MH(pOpMALMS O JajJbHEHIIUX
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NEHCTBUSAX, KOTOpPbIE HEOOXOAMMO COBEPIIUTH 3asBUTENIO B LENSIX MOTYyYCHUS
roCyJapCTBEHHOM WM MyHULIUNIAIBHON YCITyTH.

B cnyuyae mpusHaHus kanoObl HE MOJUIEKAIIECH YAOBIETBOPEHUIO B OTBETE
3asBUTEIII0 AKOTCS apryMEHTHUPOBAHHBIE PA3bsICHEHHUS O MPUYMHAX MPUHATOTO
peleHus, a Takke nHopmarys o mopsake 00>Kaa0BaHUs IPUHSATOTO PEIICHHUS.

B ciywyae ycraHoBi€HUsS B XOAE€ WJIM MO peE3yJbTaTaM pPacCMOTPEHUS
XKajno0bl MPU3HAKOB COCTAaBa AJMUHUCTPATUBHOIO IMPABOHAPYIICHHUS WIIU
MPECTYIJICHUS JOHKHOCTHOE JIMIO, PAOOTHUK, HAJCJIICHHbIC MOJTHOMOUYUSIMH IO
PacCMOTPEHHMIO Kaj00, HE3aMEUTUTENIbHO HAMPABIISIIOT UMEIOIINECS] MaTepUabl B
OpraHbl IPOKYpPaTypHI.

[Ipu ynoBieTBOpeHUU KAJIOObI YTMOJHOMOYEHHBIM OpraH MPUHUMAET
MCUYEPIIBIBAIOIIME MEPBI N0 YCTPAHECHUIO BBISBICHHBIX HApYLICHUH, B TOM YHCIIE
N0 BBIJAaY€ 3aSBUTENIO pe3yJibTaTa MYHUIUINAIBHON YCIYrd, HE IO3J1HEE 5
pabounx JHEH co JHS NPUHATHA PEIICHUS, €CIM HHOE HE YCTaHOBJIECHO
3aKOHOAATENbCTBOM Poccuiickon ®Penepanny;

YIOJIHOMOYEHHBIM OpraH OTKa3bIBaE€T B YAOBIETBOPEHUU KajJoObl B
CJIEIYIOLIUX CIIy4asiX:

HAJIM4YMsI BCTYNMUBILIETO B 3aKOHHYIO CHIIy PEIICHHUS cyAa, apOUTPaKHOTO
CyJla IO Kajl00€ O TOM K€ MPEAMETE U MO TEM K€ OCHOBAHUSIM;

MOJIauyu >KaJIOObl JIMIIOM, TOJHOMOYHS KOTOPOTO HE TMOJTBEPKICHBI B
MOPSAJIKE, YCTAHOBJIEHHOM 3aKOHOIaTeNbCTBOM Poccutickon @enepannu;

HAJIMYUS PEIICHUs] MO KajoOe, MPUHSATOTO paHee B OTHOIICHUH TOTO e
3asiBUTENS U 110 TOMY K€ IIPEAMETY KanoObl;

PU3HAHUS IOBOJOB 3asBUTEIISI HEOOOCHOBAaHHBIMU;

5.7. Ilopsaoxk wuHpopMHUpOBaHHMS 3asBUTEJA O pe3yjbrarax
PacCcMOTPEHUS KaJa00bI

He no3nHee nHs, ciemyromero 3a AHEM MPHUHSATHUS PEIICHMs, YKa3aHHOTO B
nyHkTe 5.6. HacTosIero AJIMUHUCTPATUBHOIO pErjaMEHTa, 3asBUTEII0 B
NUChbMEHHOW ¢dopMe U TO JKEJTAHWUIO 3asBUTEIS B AJIEKTPOHHOU (opme
HaIPaBJISETCs MOTUBUPOBAHHBIN OTBET O PE3YJIbTaTaX PACCMOTPEHUS >KaI0ObI.

B oTBete 0 pe3ynbTaTtax pacCMOTPEHUS Kajlo0bl YKa3bIBAIOTCS:

HAaUMEHOBAaHHE OpraHa, MPEJOCTABISIIOIIEI0 MYHUIUIAIBHYIO YCIYTY,
PacCMOTPEBIIIETO KaJI00y, JOJBKHOCTh, (haMuiIus, UMs, OTYECTBO (MPU HAJIUYWU)
€ro JIOJKHOCTHOTO JIWIAa, MyHUIIMIIAJIBHOTO CY>KaIlleT0, MPUHSBIIETO PELICHUE
I10 >KaJio0e¢;

HOMEp, JlaTa, MECTO TMPUHATUSA PEIICHUS, BKJIOYas CBEICHUS O
JOJDKHOCTHOM  JIMLIE, MYHHMIIMOAIBHOM CIY>KallleM, PEIICHUE WU JIeUCTBUS
(6e3meiicTBrE) KOTOPOTO 00XKAITYeTCS;

damunus, uMs1, 0TYECTBO (ITPU HAIUYWH) WIKM HAMMEHOBAHUE 3asIBUTEIS;

OCHOBaHUS JJIsI IPUHSATHSI PEIICHUS T10 KaJI00€;

OPUHSTOE MO kKano0e pelIeHue;

B ClIy4ae eciMu >kajio0a Npu3HaHa OOOCHOBAaHHOM - CPOKHM YCTpaHEHUs
BBISIBJICHHBIX HApyIIEHW, B TOM YHCIE€ CPOK TMPEIOCTaBICHUS pe3yJbTaTa
MYHULIUNAIBHOMN YCITYTH;
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CBEJICHUS O TIOPSJIKE 00KATOBaHUS IPUHATOTO TIO JKaJI0O€e pereHusl.

5.8. llopsinok 00kajI0OBaHUSA PelIeHNs O Kaa00e

3asBUTENL BIpaBe 00XalIOBaTh PEIICHUS] MO KaloO0e B COOTBETCTBUU C
3aKoHOAAaTeNbCTBOM Poccuiickon denepanuu.

5.9. IlpaBo 3asiBMTe/IsI HA MOJy4YeHHEe HH(OPMAIUM U OKYMEHTOB,
HEO0X0AMMBIX JIJI1 000CHOBAHMS U PACCMOTPEHHS KAJI00bI.

B ciyuae ecnu nist mojayu »kanoObl 3asBUTENI0 HEOOXOIUMBI HH(pOpMaLus
U (MIu) JOKYMEHTBHI, UMEIOIIME OTHOIIEHHE K MPEJOCTaBICHUI0 MYHULIMTIATBHOMN
YCIYTM MW HaxoAsmuecs B YIOJHOMOYEHHOM OpPraHe, COOTBETCTBYIOILIUE
nH(OpMAIUA W TOKYMEHTHI TIPEIOCTABIISIOTCS €My NIl O3HAKOMJICHHSI, €CIIA ITO
HE 3aTparuBaeT IpaBa, CBOOObI M 3aKOHHBIE MHTEPECHI JIPYTUX JUI, a TaKXKe B
yKa3aHHBIX WH(pOpManmuu ©  JOKyMEHTaX HE  COAEPXKaTcs  CBEACHHUS,
COCTABJISIIOIINE TOCYIApCTBEHHYIO WM HWHYIO OXpaHsieMyio (derepaibHbIM
3aKOHOM TalHY.

5.10. Crmoco0b1 MH(GOPMHUPOBAHUA 3asiBUTE/IEH 0 MOPSAKEe MOAAYM M
PacCMOTPEHUS KAJI00bl, B TOM YHCJIE ¢ HCNO0Jb30BAHUEM €JMHOT0 MOpPTajia u
PErnoHaJIBLHOTO MOPTAJIA

Y TOJTHOMOYEHHBIN OpraH 00ecIeynBaeT:

1) undpopmupoBaHue 3asBUTEIEH O MOPSAJIKE OOKATOBAHUS PEIICHUU U
nevcTBuil (0e3aeMcTBUS) YIIOTHOMOYEHHOTO OpraHa, €ro JOJKHOCTHBIX JIUI]
MOCPEACTBOM  pasmenieHuss uHboOpMalMM Ha CTEHAaX B  IMOMEIICHUAX
YnonHomoueHHOro oprana, MO®ILI, equHOM mnoprasie, peruoOHaJIbHOM IOPTAJIE,
opULIHAIBLHOM caliTe YOJTHOMOYEHHOI0 opraHa B cetu « MHTepHeT;

2) KOHCYJbTHUPOBAHHUE 3asBUTENICH O TOPSAJKE O0XKAJTOBaHUS PEIICHUM U
nerctBuil (0e3aeiicTBUs) YOJTHOMOYEHHOTO OpraHa, €ro JOJDKHOCTHBIX JIHI, B
TOM YHCIIE TI0 TellepOHy, TEKTPOHHOM MOoUTe, P JTUIYHOM MPUEME.

5.11. IlepeyeHb HOPMATHBHBIX NPAaBOBBIX AKTOB, PeryJupyrOmmux
NMOPSAOK JA0Cy1e0HOr0 (BHeCyAeOHOr0) 007Ka/IOBaAHHUsl pellleHUd U JeHCTBUM
(0e3neiicTBUIT) YIIOJTHOMOYEHHOT0 OPraHa, a TaAK»Ke ero J0JKHOCTHBIX JIUII

HocyneOHoe (BHecyneOHOE) oOOKalloBaHWE pEIIeHWH U JAeHCTBUM
(6e3nericTBuil) YMOJIHOMOYEHHOIO OpraHa, €ro JIO/DKHOCTHBIX Jni, MOII,
paboTHrkoB M®I] ocyniecTBiaseTCS B COOTBETCTBUU C

®denepanbabiM  3akoHOM oT 27 wutong 2010 roma Ne 210-®3 «O6
OpraHU3alUM MPEAOCTABICHUS ITOCYAapPCTBEHHBIX U MYHUIIMIATBHBIX YCIYT».

Nudopmanus, ykasaHHas B JaHHOM pazjelie, MOJICKHUT 00s3aTeIbHOMY
pa3MEIIeHNIO Ha €IMHOM MOopTajie U PEruoHaIbLHOM MOpTase.



IIpunoxenue Ne 1
K aIMUHUCTPATUBHOMY PETJIaMEHTY

NpPEeA0CTaBICHUS] MyHUIUITATIBHOM
YCIIYTH 10 IEPEBOAY KHUIIOTO
MOMEIIECHUS B HEXKUIIOE TTOMEIICHUE
WJIU HEXKUJIOTO MOMEIIICHUS B KUJIOE
OMEIICHHE.

dopma 3aaBIECHUS

B

(YToTHOMOYEHHBIH OpraH MECTHOTO

CaMOYyTIPaBJICHHUS)

oT

POKUBAIONIETO (€if) Mo ajpecy:

TenedoH:

3asiBJIeHME

[Tpomy nepeBecTH XMN0e (HEXKUIOEC) (HeHYHCHOe 3auepKHYmb) TTIOMEICHUE,
pacmoI0KEeHHOE o azpecy: :
B HEXUJIO0€ (KUIOEC) (HeHyx#CHOe 3a4epKHYmby) sl UCIOJIb30BAHMUS B KAayECTBE

0e3 MpoBeACHUsl TMEPEIIAaHUPOBKU M (WJIM) MEepeyCTPOMCTBA/C MPOBEIECHUEM
HIepETUIAHUPOBKH U (WIIN) NIEPEYCTPOICTBA (HEHYICHOE 3aUePKHYMD).

HpHnaraeMHe HJOKYMCHTBI:

(mara) (moanuce)



