AJIMUHUCTPALINSI XOJIMCKOI'O MYHULIMIIAJIBHOT'O
PAMOHA

HOCTAHOBJEHMUWE

26 mas 2020 roma Ne 268
r. X0IM

00 YTBEPKACHUA AIMUHUCTPATHBHOI'O pEri;iaMeHTa 1o nmpeaocraBJICHNI0
MYHUIUIIAJIBHOHU YCJIYT'H «YTBepmeHue CXEMbI PaACOJOKCHUS 3€EMEJIBHOTIO
YuyacTKa WIHN 3€EMEJIBHBIX YHACTKOB Ha KaAaCTPOBOM IIJIAHEC TEPPUTOPUMN

B cootBerctBun ¢ denepanbabiMu 3akoHamu oT 06 oktsops 2003 roga Ne
131-®3 "OO6 o0mux NPUHIHUIAX OpTraHMW3alMd MECTHOTO CaMOYIpPaBICHUS B
Poccuiickoit ®@enepannu, ot 27 utonst 2010 roma Ne 210-d3 «O6 opranuzarnuu
MPEOCTABICHUS TOCYJAPCTBEHHBIX U MYHUIUTIAIBHBIX YCIYT), MOCTAHOBJICHUEM
AIMUHUCTpaUUK XOJMCKOro MyHUlUnaibHOro paronHa ot 07.09.2010 Ne 598
«O0 yTBepKJACHUU TMOpsAJKa pa3pabOTKU U YTBEPKICHUS AJIMUHUCTPATUBHBIX
pPErIaMEHTOB OKa3aHUsi MYHHIUIAJIBHBIX YCIyr», AIMUHHCTpanus XOJMCKOTO
myHununansHoro paiiona IOCTAHOBJISIET:

1. YTBepauTs npuiaraéMbli  AJIMHUHUCTPATUBHBIM  PETJIAMEHT 10
MPEJOCTABICHUI0 MYHUIIUITAIIBHON YCIYTH « Y TBEPKJIEHUE CXEMbI PACIIONIO0KEHUS
3€MEJIbHOI0 y4yacTKa WM 3€MEJbHBIX YYacTKOB Ha KaJacTPOBOM IUIaHE
TEPPUTOPUN».

2. [Ipu3HaTh yTpaTUBIIUM CHUJIy I[IOCTAHOBJICHHUE aJMUHUCTPALIUU
XonMmckoro mMyHuiunaibHoro paiona ot 13.03.2017 Ne 108 «O06 yTBepkaeHuu
AJMUHHUCTPATUBHOTO PEIJIaMEHTa MO MPEIOCTaBIECHUI0O MyHULMIIAIBHON YCIYrU
«YTBEpKIACHUE CXEMbl PACIIOJOKEHUS 3E€MEIbHOIO YYacTKa WA 3EMEJbHBIX
Y4acTKOB Ha KaJaCTPOBOM ILJIAHE TEPPUTOPUIY.

3. OnyOnukoBaTh TOCTAHOBJICHHE B TNEPUOJUYECKOM  TIEYaTHOM
u3nanuu - OrwieteHe «BecTHuk» u pazMecTuTh Ha OQUIIMAIBHOM CcalTe
AnMunucTpanuu XOJIMCKOTO MYHHUITUTIAIBLHOTO paiioHa B HMH(POPMAIMOHHO -
TEJIEKOMMYHUKAILIMOHHOU ceTu «HTepHeT».

IlepBblii 3amecTUTENb
I'naBbl agMUHHCTPALIMH
MYHHUIHMIIAJIbHOI0 paiioHa T.A. IIpokodneBa



YTBEPXIEH

MOCTAHOBJICHHEM A TMUHUCTPALIUN
pationa ot 26.05.2020 Ne 268

AJIMUHUCTPATUBHBIA PETJIAMEHT

MO NMPeI0CTABJIEHUI0O MyYHHUIIUNIAJIBLHOMN YCIYyIH «Y TBEPKAeHHe CXeMbl
PACIOJIOKEHUS 3¢MeJIbHOI0 Y4ACTKA UJIH 3eMeJIbHbIX YYACTKOB HA
KA/1aCTPOBOM ILJIaHE TEPPUTOPHID)

. OBIIME ITOJIOKEHUSA

1.1. IIpeameT peryJiupoBaHusi perjiaMmeHTa

AJIMUHUCTPATUBHBIM PETJaMEHT MO MPEJOCTABICHUID MYHULHMNAIbHON
YCIYTM TIO YTBEPKIACHUIO CXEMbl PACIOJIOKEHHS 3€MEJIBHOTO Yy4acTKa WU
3eMENIbHBIX ~Y4YacTKOB Ha KaJacTpOBOM IUIaHE TeppuTopuu (maigee —
aAMUHHCTPATUBHBIA  pPErJaMEHT)  YCTAaHABIMBA€T  CPOKH, COCTaB U
MOCJIEI0BATEILHOCTh aIMUHUCTPATUBHBIX MPONEAYp (IeUCTBUI) AIMUHUCTpAIIUN
XOIMCKOTO MYHUIMINAIBHOTO paioHa MO YTBEPKIACHUIO CXEMbI PACIIOIOKEHUS
36MEIBHOTO YYacTKa WJIM 3€MEJbHBIX YYaCTKOM Ha KaJacTpOBOM IUJIaHE Ha
TeppUTOPUU XOJIMCKOTO MYHHUIIUIMAIBHOTO paioHa (Jajnee — MyHUIUIAJIbHAsS
yciyra).

AJIMUHUCTPATUBHBIM  pPErJaMEHT  TAKXKE€  yCTAaHABIMBAET  MOPSAOK
B3aUMOJICUCTBUA MEXAY CTPYKTYPHBIMU MOJpa3AeieHUus MU AJMUHHUCTpAUU
XO0JIMCKOTO MYHUIIMIIAILHOTO paiioHa (nanee — YTOJHOMOYEHHBIH OpraH), MX
JOJDKHOCTHBIMU ~ JIMIIAMU, B3aWUMOJEHCTBHS  YTOJHOMOYEHHOTO OpraHa c
GU3MYECKUMU U IOPUIMYECKUMU JIMIIAMH, C 3aSBUTEIIIMHU MPU MPEIOCTABICHUH
MYHHULUITAIBHON YCIYTH.

1.2. Kpyr 3aaBureei

1.2.1. 3asgBuTens MM MYHUIUMNAIBHOW YCIYyTH, YKa3aHHON B HACTOSIIEM
aIMUHUCTPATUBHOM perjaMeHTe (J1asiee - 3asiBUTEINb ), SBIISIOTCS:

1) rpakiane UM IOPUANIECKUE I, 3ANHTEPECOBAHHBIE:

a) B 0o0pa3oBaHMM 3EMENBLHOTO YYacTKa [JIi €ro MpeaocTaBlieHus O0e3
MPOBEJICHUS TOPrOB;

0) B oOpa3oBaHHMM 3€MEJIBHOTO ydYacTKa Il TPOBEICHHS ayKIMOHA TIO0
MpoJaXe 3€MEIbHOI0 yYacTKa WIM ayKIMOHA Ha MpaBO 3aKJIIOYEHUs J0roBopa
apeH/bl 3€MEJIbHOTO y4acTKa, 3a UCKIOUYEHUEM CIy4aeB, IPEAYCMOTPEHHBIX M. 5
cratbu 11.10 3emenpHoOro xKomaexkca P®d;

B) B 00pa3oBaHWM 3E€MEJIIBHOTO Yy4YacTKa MyTeM pasjeiia 3eMEIbHOTO
y4acTKa, HaXOJSIIErOCsS B TOCY/IapCTBEHHON WU MYHHUITUTIATHHOM COOCTBEHHOCTH
XOIMCKOTO MYHULMNAIBHOTO paiiOHa U MPEIOCTABICHHOTO TPAXKIAHUHY WIIU
IOPUINYECKOMY JIMITY Ha MPaBe apeH bl WK 0€3BO3ME3THOTO MOIH30BaHNUS;

2) IOpUIUYECKUE JINIA, 3aUHTEPECOBAHHBIE:
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B 00pa30BaHMM 3€MEJIbHOTO y4acTKa IyTeM pasjiefia 3eMEJIbHOTO y4yacTKa,
HaxOAIIErocss B TOCYJAapPCTBEHHOW WM MYHHUIIMNAIBHONM COOCTBEHHOCTH
XOJIMCKOTO MYHHUITUITAJIBHOTO paiflOHa U TIPEJOCTaBICHHOTO OPUANICCKOMY JIUITY
Ha IpaBe MOCTOSIHHOTO (0€CCPOYHOTO) MOTH30BAHUS;

3) rpaxmaHe, SBIAIONMECS COOCTBEHHHMKAMH 3€MEIbHBIX Yy4YacTKOB,
3aMHTEPECOBAHHBIC!

B 00pa3oBaHUM 3E€MEJIbHBIX YyYacTKOB IyTeM IepepacupeacicHus
3eMEIbHBIX  YYaCTKOB, HaXONSIIMXCI B  COOCTBEHHOCTH TpaxJaH U
npeaHa3HAYeHHBIX I BEJACHUS  JIMYHOTO  IMOJCOOHOTO  XO3SHCTRA,
OTOPOJHUYECTBA,  CAJIOBOJICTBA, JAYHOTO  XO3SMCTBA, HWHIWBUAYaJIbHOTO
KUJIMITHOTO ~ CTPOUTENIbCTBA, M 3eMelb M (WIM) 3€MEJbHBIX Yy4YacTKOB,
HAaXOJAIMXCA B TOCYJapCTBEHHOW WM MYHUIMIIAILHON COOCTBEHHOCTH
X0JIMCKOr0 MyHUIUMIIAILHOTO pailoHa,

4) nuua, 3aMHTEPECOBAHHBIE:

B 00pa30BaHUU 3E€MEJIBHOTO YYacTKa [JIs TOCIEAYIOIIET0 U3bATHUS s
MYHUITUTIATBHBIX HYXK]I, B TIOJIb3y KOTOPBIX U3bIMAETCS 3€MEIbHBIN Y4acTOK.

1.2.2. C 3agBieHreM O MPENOCTaBICHUU MYHUIUMIAIBLHON YCIyTd BIpaBe
oOpaTUThCA JUIA, UMEIOIME TaKOe MPaBO B COOTBETCTBUU C 3aKOHOJATEIHCTBOM
Poccuiickoit ®enepanuu 1100 B CHIIy HaJElICHUS UX 3asABUTEISIMU B TOPSIIIKE,
YCTaHOBJICHHOM 3aKOHOJATEIbCTBOM Poccuiickoi QOenepanuu,
COOTBETCTBYIOIIUMH MOTHOMOYUSIMHU.

1.3. TpeOoBanuss kK NOpsiAKy HMHGPOPMHPOBAHHWS O IMPEIOCTABJICHHH
MYHUIUNAJIbHOM YCJYTH

1.3.1. Madopmarusi 0 mopsiake MpeaoCTaBICHUS MYHUIMIIAIBLHON YCIyTy
MPEIOCTABIISACTCS:

1) mocpeacTBOM pa3MmenieHuss HWHQOpMalKUM, B TOM YHCIE O MeECTe
HaxoXJeHus, rpaduke (pexxume) padboThl YMOJTHOMOYEHHOTO OpraHa, €ro
CTPYKTYPHBIX TIOJIpa3/ICIICHUIA:

[TouToBBI azipec yMOJIHOMOYEHHOTO OpraHa Jyisl HallpaBJIeHUs IOKYMEHTOB
u obpamenuii: 175270, r. Xoam, HoBropockoit obnactu, mi. [To6ensr, 1. 2

Tenepon HavampHHWKa OTIENIAa TIO BOMPOCAM >KHU3HEOOECTICUCHUS] W
ctpouTenbcTBa: 8 (81654) 51-180;

I'paduk mnpuema rpaxmaaH AOHKHOCTHBIMU JIMIIAMH YIIOJTHOMOYEHHOTO
oprasa:

[TonenenbHUK 8.30 - 17.30, mepepriB ¢ 13.00 10 14.00

Bropauk  8.30 - 17.30, mepepsiB ¢ 13.00 mo 14.00

Cpena 8.30 - 17.30, mepepsniB ¢ 13.00 mo 14.00

Yerepr  8.30 - 17.30, mepepsiB ¢ 13.00 mo 14.00

[Tarauma  8.30 - 17.30, mepepsiB ¢ 13.00 xo 14.00

Cy0606ota  BBIXOJHOM



Bockpecenbe BBIXOJTHOU

Ha OQUIMATBLHOM caiTe YTMOJIHOMOYEHHOTO OpraHa B HMH(POPMAIIMOHHO-
TeJIeKOMMYHUKaIIMOHHOU ceTu «HTepHeT» (nanee — ceth «IHTEpHETY)

DJIEKTPOHHBIM  aJpec YMNOJHOMOYEHHOrO OpraHa JJisi HallpaBJICHUS
obpamenuit: adminholm@mail.ru;

B denepaabHOl TOCYAapCTBEHHOM HH(pOpMaIMOHHONW cucteme «EmauHbIi
MOPTaJl TOCYAAPCTBEHHBIX U MYHUIIUMTIATBHBIX YCIyT ((PyHKIUN)» (Z1anee - eTuHbINA
noprtain), (QeneparbHOM  TroCyJapCTBEHHONW  HMHPOPMAIMOHHOW  CHCTEME
«DenepanbHbl peecTp TOCYAAPCTBEHHBIX U MYHUIIUIMAIBHBIX YCIYT ((PYHKIUN)»
(manee — denepalbHBINA peecTp);

B PErMoOHaJIbHOM rocyJapcTBeHHON uHdopmainmoHHoil cucteme «llopran
roCyapCTBEHHBIX U MyHUIIUTIATBHBIX YCIyT (dhyHkuuii) HoBropoackoit o6i1actu
(mamee -  perHMOHAJNBHBI  TOpPTal);  PETHMOHAIBHONM  TOCYAapCTBEHHOMU
uHdopMamoHHo# cucteme «PeecTp rocynapCcTBEHHBIX M MYHUILIMITAIBHBIX YCITYT
(pyHkuit)» (manee — peruoHaIbHBIN peecTp);

Ha MHOOPMAIMOHHBIX CTEHIaX B MOMEIIECHUIX Y TOJTHOMOUYEHHOTO OpraHa;

B MHOTO(YHKIIMOHAJIBHBIX IIEHTPAX MPEJAOCTaBICHUS] TOCYIAPCTBEHHBIX U
MYHUITUTIATBHBIX yCIyT (nanee — MOLI).

Otaen M®I XoamMCKOro MyHUIUNAIBHOTO paioHa: yi. OKTsOpbckas, .
51/2, r. Xonm, Hosropoackas obGmacts, 175270, ten. (81654)59-024, e-mail:
mfcholm@mail.ru.

['paduk mpuema 3asiBuTENCH:

ITonenenbHUK 8.30-17.00

BTropHuk 8.30-17.00

Cpena 8.30-17.00

YetBepr 9.00-18.00

[IaraUIa 8.30-14.30

Cy6060Tta I[Ipuem ¢ 9.00 mo 15.00 (mo mpeaBapUTEIbHON

3aIUCH)
Bockpecenbe BrixoaHoi 1eHb

IIpeanpa3zaanuneie guu 8.30-16.00

2) mno HoMmepy TeneoHa ISl CHPABOK JOHKHOCTHBIM  JIMIIOM
YTOTHOMOYEHHOTO OpraHa, €ro CTPYKTYPHBIX MOAPa3AeIICHUIH;

Tenedon 3aMECTHUTEIS HavyaJlbHUKA oTnena 1O BOIIPOCaM
XKu3HeoOecrneueHus u crpourtenbersa: 8 (81654) 51-180

1.3.2. Ha wuHdopmMaImoHHbIX CTEHJaX YTOJIHOMOYEHHOTO OpraHa, €ro
CTPYKTYPHBIX MOJpa3feieHuii, Ha O(UIMATbHOM caiTe YTMOJIHOMOYEHHOIO
oprana B cetu «MlHTepHeT», B (heepaibHOM peecTpe, B PErMOHATIBHOM PEECTpe
pazmenaercst ”HGOpMaIus:
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1) MecTo  HaxoXJeHUs, TOYTOBBIM  aapec, rpaduxk  pabOTHI
YIOTHOMOYEHHOTO OpraHa, €ro CTPYKTYPHBIX MOAPA3CICHHI;

2) HoMmepa TeneOHOB, MO KOTOPHIM OCYHIECTBISETCS MHHOPMUPOBAHUE T10
BOIIPOCAM MPEOCTABICHUS MYHUIMIIAIBLHON YCIyrd, B TOM YHCIIE HOMEP
tenedoHa-aBTonHpopmaTopa;

3) TEeKCT aIMUHUCTPATUBHOIO perjiamMeHTa, B TOM YHCIE MOPSIOK
oOxalloBaHUsl pelIeHuH u  JedcTBui  (0e37eHCTBUS) JIODKHOCTHBIX — JIMII,
MPEIOCTABIAIONINX MYHUIIUTIATIBHYIO YCIYTY;

4) MOpsIIOK MOJTYyYEHHUS KOHCYJIbTAIlUN (CIPaBOK).

1.3.3. Ha equnom noprane, peruoHaJIbHOM MOPTaJie pa3MeIatoTCs:

1.3.3.1. HcyepnsiBaromuii TepeuyeHb JOKYMEHTOB, HEOOXOIUMBIX JIJIs
NPEJIOCTABIICHUS ~MYHUIIMIAIBHOW  YCIyrH, TpeOoBaHUA K OQPOPMIICHUIO
YKa3aHHBIX JOKYMEHTOB, a TaKKe IepeYeHb TOKYMEHTOB, KOTOpPbHIE 3asBUTEIH
BIIPABE MPEJCTABUTH 110 COOCTBEHHOW MHUITUATUBE.

1.3.3.2. Kpyr 3asBurenei.

1.3.3.3. Cpok npeaocTaBiieHHs] MyHULIUTIAIBHON YCITyTH.

1.3.3.4. CroumocTh NPEAOCTABICHHUSI MYHULIMIAIBHON YCIYTHM U TMOPSAIOK
OTLJIATHI.

1.3.3.5. Pe3ynbrarhl npeaocTaBlieHUs] MyHUITUTIATBHON yCIyTH, MOPSIOK U
CIIOCOOBI MPEI0CTABIICHUS JIOKyMEHTA, SBIIAIONIETOCS  PE3yJIbTaTOM
MPEI0CTABIICHUS] MYHUILIUTTAIbHON YCITYTH.

1.3.3.6. McuepnbiBatoiiuii nepeyeHb OCHOBAHUMN J1JIsI TPUOCTAHOBIICHUS WU
0TKa3a B MPEJOCTABICHUN MYHHUIIUTIATHHOM YCITYTH.

1.3.3.7. Uudopmanus o mpaBe 3asgBUTENSI Ha JocyneOHOe (BHeCyaeOHOE)
o0rajoBaHuE JEeUCTBUI (Oe3neiicTBus) u peLIeHU, MPUHSATBIX
(OCyIIECTBIISIEMBIX ) B X0OJI€ TIPEAOCTABICHUS] MYHUIIUTIAIIBHON YCIIYTH.

1.3.3.8. OOpasupl 3amoJIHEHHS JJIEKTPOHHOW (OpMBI 3asBIEHUS O
MPEIOCTABICHUN MYHUITUTIATLHON YCIYTH.

1.3.4. TIlocpenctBom TeineOHHOM CBS3M MOXKET IPEAOCTABISATHCS
uHdopmanus:

1) o Mecte HaxoxaAeHUS U rpaduke paboThl YTIOJIHOMOYEHHOTO OpraHa, €ro
CTPYKTYPHBIX TIOJIpa3ieTIeHU;

2) 0 IOpsAIKE NPEIOCTABIECHUS MyHULUIIAJIBHON YCIYTH;

3) 0 cpokax MpeAoCTaBICHNUS] MyHUIIMIIAIBHON YCIIyTH;

4) 00 agpecax opUIMATBHOTO caliTa YTIOJIHOMOUYSHHOTO OpraHa.

1.3.5. Ilpu npenocTaBlieHHMH MYHHUIMOAIBHOW YCIYyTH B 3JIEKTPOHHOMU
dbopme 3asBUTEIIO HATIPABIISICTCS:

1.3.5.1. VYBenomieHue O TpUEME€ H PETUCTPALMMU 3aABJICHUA O
MPEIOCTABICHUH MYHUITUTIATBLHOW yCIyTH B (hOpME SIECKTPOHHOTO TOKYMEHTA H
WHBIX JOKYMEHTOB, HEOOXOIUMBIX JIJIS MIPEJOCTABICHIS MYHUIIUTIAIBHON YCITYTH.



1.3.5.2. YBegomisieHue 00 OKOHYAHUM MPEJOCTABICHUS MYHHUIIUIATBHOM
yCIIyTH MO0 MOTHUBHPOBAHHOM OTKa3e B MpPHUEME 3asBJICHUS O MPEIOCTaBICHUU
MYHUIIUTIATBHON YCIyTu B (POpMeE 3JIEKTPOHHOTO JOKYMEHTA U UHBIX JOKYMEHTOB,
HEOOXOAUMBIX JUIsl IPEIOCTABICHUS MYHUIIUTIATBLHOM YCIYTH.

1.3.5.3. VYBemomieHue O MOTHBUPOBAHHOM OTKa3e B IMPEAOCTABICHUU
MYHHUIUTIATBHOU YCITYTH.

Il. CTAHJIAPT IPEJJOCTABJIEHUSI MYHUITUTIAJIBHOM YCJIYT'T
2.1. HaunMeHOBaHHEe MYHUIIUNIAJBLHOM YCJIYIH
YTBepxKACHUE CXEMbl PACIIOJIOKEHHUS 3EMEIBHOTO YYacTKa WJIU 3€MEeNbHbIX
Y4acTKOB Ha KaJacTPOBOM ILIaHE TEPPUTOPUU (Jajmee — YTBEPIKICHHUE CXEMBI
PaCIIOJIOKEHHUS 3eMEIBHOTO Y4acTKa).
2.2. HaumeHoBaHHE OPraHa, MPeIOCTABJISIONIET0 MYHHIHIAIbLHYIO

yeayry
2.2.1. MyHuuunaibHasi yciyra npeaocTaBisieTCs:
Otaenom 0 BOMpPOCAM  JKM3HEOOECNEUEHUsI ¢  CTPOUTEIHCTBA

AnMuHUCTpauu X0JIMCKOrO MyHUIIMIIAJIBHOTO pailoHa;

MOI] o mMecTy >KUTENbCTBA WU MPEOBbIBAaHUS 3asBUTENS - B YACTU MpUEMa
U BbIJAYM JIOKYMEHTOB Ha MPEIOCTaBJICHUE MYHHUIUNAIBHON  YCIyTH)
(Ipu  yCIOBUU 3aKJIIOYCHHS COTJIallleHHs O B3auMojeictBuu ¢ MOILI) (mpwu
YCJIOBUM 3aKJIIOUYEHUSI COTJIAIIEHUM 0 B3auMoiercteuu ¢ M®I).

[Ipu nmpepgocTaBieHMH MYHULMIAIBHOM YCIYrd YIIOJHOMOYEHHBIA OpraH
OCYILECTBIISIET B3aUMOJECHUCTBHUE C:

VYmopasnenuem denepanbHOi CIyXObl TOCYJapCTBEHHON peTrHCTpalliu,
Kaznactpa u kaprorpaduu no Hosropoackoit o0iacTu;

VYmupasnenuem ®enepanpHoilt HamoroBoit ciyx0bsl 1Mo HoBropojckoi
o0mnacTu.

2.2.2. He nomyckaercst TpeOOBaTh OT 3asIBUTEIIS OCYIIECTBICHUS ICHCTBUM,
B TOM YHCJIE COTJaCOBaHUM, HEOOXOAMMBIX MJIA TOJMYYEHUS MYHHUITUTATHHOM
YCIYyTM U CBSI3aHHBIX C oOOpalieHueM B WHBIE OpraHbl M OpTraHu3allid, He
MPEAYCMOTPEHHBIX HACTOSIIIIUM aIMUHUCTPATUBHBIM PETJIAMEHTOM.

2.3. OnucaHue pe3yjbTaTa NPeI0CTABIEHHS MYHUIIUNAIbHON YCJIYTH

2.3.1. Pe3ynbTratoM npeaocTaBlI€HUs] MyHULUITAIBHON YCITYTH SBJISTFOTCS:

pelieHue  YIMOJIHOMOYEHHOTO  OpraHa 00  YTBEPXKICHHH  CXEMBI
PacCION0KEHUS 3eMEJIbHOTO YYacTKa;

perieHrue 00 OTKa3e B YTBEPKICHHH CXEMbBl PACIOJIOKEHUS 3€MEIbHOTO
y4acTKa.

2.3.2. Pe3ynbrar mpenocTaBiI€HUS MYHHUIUNAIBHON YCIYTH MOXET OBITh
npeaocTaBieH B (opMmMe DJIEKTPOHHOTO JOKYMEHTa €JIMHOTO  TopTana,
pPErHOHAIBHOTO MOpTaja.

2.4. Cpok npenocTaBjaeHusi MyHUIIUNIATbHOMH YCJIYT'H



2.4.1. O6muit cpoK MPEeaOCTABICHUS MYHUIIUNAIBHON YCIYTH COCTaBIISET
He Oosiee 7 paboumx JHEW CO JIHS TOCTYIUICHUS B YTIOJHOMOYEHHBI Opras
JOKYMEHTOB, YKa3aHHbIX B MOJNYyHKTEe 2.6.1 HacTosiero aaMHUHUCTPATUBHOTO
periameHTa.

2.4.2. Pe3ynpTaT NOpEeNOCTABICHUS MYHULHUNAIBHON YCIYTM BBIIACTCS
(HampaBisieTcs) 3asBUTENIO0 CMOCOOOM, yKa3aHHBIM B 3asiBJICHUU B TeueHue 1
(omHOTO) pabodyero JHsA CO JHS NPUHATHS PEIICHUS 00 YTBEPKISHUH WU 00
OTKa3€ B YTBEPXKICHUU CXEMBl PACHOJIOKECHHUS 3E€MENBHOTO Y4YacTKa, HO HE
MO3/IHEE CPOKA, YKA3aHHOTO B MOAMYHKTE 2.4.]1 HACTOSIIErO0 aAMUHUCTPATUBHOTO
perinamMeHra:

B (opMe nHIEKTPOHHOIO JIOKYMEHTa, MOJANMMCAHHOTO YIOJIHOMOYEHHBIM
JOJDKHOCTHBIM  JIMIIOM C HCIIOJB30BAHHEM YCHJIEHHOW KBaJTH(UIIMPOBAHHOMN
AIEKTPOHHOM MOMIINCH;

B ¢dopme JOKyMeHTa Ha OyMa)XHOM HOCHUTENE, TOATBEPKIAOIIETO
COJICp/KAHUE DBJIEKTPOHHOTO JIOKYMEHTA, MOJMHUCAHHOTO YIOJIHOMOYEHHBIM
OpraHoM, TIOCPEJICTBOM BbIAAUM 3asBUTENIO JIMYHO TIOJ PACHUCKY JUOO
HaIpaBJICHUSI TOKYMEHTA OCPEACTBOM MTOYTOBOTO OTIIPABIICHUS MO YKa3aHHOMY B
3asIBJICHUH TIOYTOBOMY aJIpeECy.

[Ipy Hanmumu B  3asBJICHUM YKa3aHWs O BbIJA4€ pe3ysbTaTa
MPEAOCTABICHUS] MyHULIIMNIANBHON yciyru yepe3 M®I] o MecTy npeacraBieHus
3asiBJICHUST Y TIOJITHOMOYEHHBIM opraH o0OecreuynBaeT B CPOK HE MO3HEE OJHOTO
pabouero JHA CO JHS TPUHATUSA YTOJTHOMOYEHHBIM OpPraHOM  pelieHus 00
YTBEPKJICHUH JIUOO 00 OTKa3e B yTBEPKICHUM, HO HE TIO3JHEE CPOKA, YKA3aHHOTO
B noanyHkre 2.4.1 HacTosimero aJMHUHUCTPATUBHOTO pErJIaMeHTa, Mepeaady
nokyMeHTa B ML w1t BbI1auu 3aIBUTEIIO.

[Ipy HamUUUKM TEXHUYECKON BO3MOKHOCTHM JJIEKTPOHHOTO B3aMMOICHUCTBHUS
IpU BblAA4e pe3yibTara yciyru ¢ ucnoib3oBaHuemM AVC M®IL, nomxkHOCTHOE
JUIO0  YTOJHOMOYEHHOrO OpraHa HamlpaBisIeT pe3yJbTaT MpPeIoCTaABICHUS
MYHULIUNAIBHON YCIyTy B 3JeKTpOoHHOM Buje. Crnenmanuct M®I] cocrasisier Ha
OyMa)KHOM HOCHTEJIe JOKYMEHT, MOATBEPKAAIOIINI COJEepKaHNe HAMPABICHHOTO
YNOJTHOMOYEHHBIM OPTraHOM 3JIEKTPOHHOTO JOKYMEHTA, 3aBEPSIET €ro MOJIUCHIO
1 nevyatbro M®I] 1 BbIIAET 3aABUTENIO.

2.4.3. B cnydae ecnu B 3asiBJICHUH, IPEACTABICHHOM HEMOCPEACTBEHHO WU
B DOJEKTPOHHOW (¢opme, OTCYTCTBYeT HHGOpPMAIUsI O CIOco0e TMOoTydeHUs
JOKYMEHTa, SIBISIIOIIETOCS pe3yJIbTaTOM MPEAOCTABICHUS MYHHIUIIAIbHON
YCIIYTH, YKa3aHHbBIA JOKYMEHT HAPaBJSETCS 3asBUTENIO MMOCPEICTBOM ITOYTOBOTO
OTHPABJIECHUS 0 YKA3aHHOMY B 3asBJICHUU [TIOYTOBOMY aJIpeCy.

2.5. HopmaTuBHbBIE NPABOBbIE AKTHI, PeryJMpylolue npeaocraBjieHne
MYHUIHMNAJIbHOH yCJIyTH



IIepeuenn HOPMAaTUBHBIX MIPaBOBBIX aKTOB, PEryJIMpYIOLINX
MPEIOCTABICHUE MYHUILIMITAILHON YCIIyTH, pa3MeniaeTcss Ha OpUIIMaIbHOM CalTe
YnonHoMoueHHOro opraHa B cetu «MHTepHeT», permoHasbHOM peecTpe, Ha
€IUHOM IOPTaJI€ U PETHOHAIIBHOM MOpTAaJIe.

2.6. HcuepnbpiBawmuii mnepeYeHb JOKYMEHTOB, HE00XOAMMBIX B
COOTBETCTBMH ¢ HOPMATHBHBIMHU NMPABOBbIMH AKTAMH ISl MPEIOCTABJICHUS
MYHUIMIAJIBHOH YCJIYIH H YCJIYI, KOTOpPbI¢ SIBJAKTCH HE00XOAUMBIMH M
00s13aTeJILHBIMU VIS TNPEAOCTABJIEHHMS]  MYHUIMIAJBHOM  YCJIYIH,
NMOAJIeKAINMX MNPEACTABJCHUI0 3asiBUTEJEeM, CHOCOObBI HMX MOJY4YeHHs
3asiBUTEJIeM, B TOM YHCJIe B JJEKTPOHHOM (dopme, MOPSAIAOK HX
NPeI0CTABJICHUS

2.6.1. C nenbio yTBEpKIACHUSI CXEMbl PACIIOIOKEHHS 3€MEIBHOTO y4acTKa
3asiBUTENb HAMPABIISIET (MIPECTABIISET):

3asiBJICHUE 00 YTBEPKJICHUU CXEMbI PACIIOI0KEHUS 36MEJIbHOTO Y4acTKa o
npumMepHoit  ¢opme  corjacHo mpwioxkeHnto Ne 1k HacrofieMmy
aAMUHHUCTPATUBHOMY PETJIAMEHTY;

KOMHWIO JOKYMEHTA, YAOCTOBEPSIOIIETO JUYHOCTh 3asBUTENSI WM €ro
YIOJHOMOYEHHOTO TIpeAcTaBuTeNsl (He TpeOyeTcss B cCiydyae MpeJCTaBICHUs
3asiBJICHUS MIOCPEACTBOM OTIPABKU Y€pe3 JIUUYHBIA KAOMHET €IMHOTO MopTaia Win
PETMOHAJIBHOTO TOpTaJia, a TaKKe, €CJIHM 3asBJICHUE MOAMUCAHO YCUJIEHHOU
KBATU(PUIIUPOBAHHOM 3JIEKTPOHHOMN MOJMUCHIO);

JOKYMEHT, TOATBEPKIAIOMNUNA TpaBa (MOJIHOMOYHS) YIOTHOMOYEHHOTO
MPEACTaBUTENSI, B CJly4dae, €CIM C 3asBICHHUEM OOpalaeTcs MpeicTaBUTEIh
3asIBUTEIIS;

CXeMa pacrojOKEeHUsI 3€MEJbHOTO Yy4YacTKa, MOATOTOBJICHHas 1o ¢dopme,
dbopmMaTy M B COOTBETCTBUU C TpeOOBaHUSIMU K €€ IMOATOTOBKE, KOTOPHIC
YCTAaHOBJIEHBI B COOTBETCTBUU C IMMyHKTOM 12 ctatbu 11.10 3emenbHOro koaekca
P®;

KOIHUH MPABOYCTAHABIMBAIOIIMUX WM MPaBOYJOCTOBEPSAIONIUX TOKYMEHTOB
Ha 3€MEJIbHBIN YYacCTOK (3€MEJIbHBIE YYaCTKH), MPUHAJICKAIINNA 3asiBUTENIO, B
cilly4ae, €CIu TpaBO COOCTBEHHOCTHM HE 3aperUCTPUpOBaHO B EauHOM
rocyJJapCTBEHHOM peecTpe HeaBmxuMocTH (nanee - EI'PH);

KOMHUHU MPaBOYCTAaHABIMBAIOIIUX WM MPABOYJOCTOBEPSAIONIUX TOKYMEHTOB
Ha 3JjaHHUE€, COOpYKEHHUE, MpPHUHAJJIeKAIIUNE 3asBUTENI0, B CIydae, €ClIM IpaBo
coboctBeHHocTH He 3apeructpupoBano B EI'PH (npu Hammuuu 3manwid,
COOpYKEHHUI Ha 3€MEJIbHOM YYacCTKe);

2.6.2. Ilo cBoemMy > KelaHUIO 3asIBUTE]Ib MOXET NPEACTABUTh HWHBIC
JIOKYMEHTBI, KOTOpbIE, TI0 €0 MHEHUIO, UMEIOT 3HAYCHUE MPU MPEeAOCTABICHUU
MYHULIUNAIBHOMN YCIIyTH.
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2.7. HWcyepnbpiBawIIUii TMNepeYeHb JAOKYMEHTOB, He00XOAMMBIX B
COOTBETCTBMH ¢ HOPMATHBHBIMHU NMPABOBbIMU AKTAMM [JISl MPeI0CTABJICHUS
MYHUIMIAJIBHOH  YCJIYIH, KOTOPbIe HAXOAATCH B  PACHOPAKCHUM
roCyJapCTBEHHbIX OPraHOB, OPraHOB MECTHOI0 CAaMOYINPABJECHHUS M HMHBIX
OPraHoOB M KOTOPbIE 3asiBUTE/Ib BIPaBe MPEAOCTABUTH, a TAK/Ke CIOCOObI UX
MOJIyYeHHs 3aIBUTEISIMH, B TOM 4YHCJIe B JIEKTPOHHOI dopme, MOPAAOK HX
NpeaCcTaBJICHUS

2.7.1. JIoKyMEHTBI, KOTOPBIE 3alPAIIUBAIOTCA Y TOJTHOMOYEHHBIM OpPraHOM
MOCPEJICTBOM MH(GOPMAIMOHHOTO MEKBEJIOMCTBEHHOTO B3aUMOJICUCTBUS B
cilydae, €Cu 3asBUTEIb HE MPEJCTAaBUI YKa3aHHbIE TOKYMEHThI MO COOCTBEHHOMN
WHUIINATUBE:

Bbinucka u3 EI'PH 006 oCHOBHBIX XapaKTepuCTUKaX U 3apEerUCTPUPOBAHHBIX
mpaBax Ha OOBEKT HEJBUKUMOCTH;

JOKYMEHT O IIpaBax Ha 3€MEJIbHbINA YYaCTOK:

- Bpinnucka u3 EI'PH o npaBax Ha 3eMeIbHBIN y4acCTOK;

- yBenomiieHue 00 orcyrctBuu B EI'PH 3ampammBaembix cBeneHUi o
3apErMCTPUPOBAHHBIX MIPABAX HA YKA3aHHBINA 3€MEJIbHBIN YYaCTOK;

JOKYMEHT O IPaBax Ha 3JaHUE, COOPYKEHUE, HAXOISIIUXCA HA 36MEIIbHOM
y4acTKe:

- Beinucka u3 EI'PH o nmpasax Ha 31aHue, COOpYyKEHME, HaXOIAIIUXCS Ha
3€MEJIbHOM YUYaCTKE;

- yBenmomieHue 06 orcyrctBuu B EI'PH 3ampammBaembix cBeneHuin o
3apEruCTPUPOBAHHBIX MPABAX HA YKA3aHHBIC 3[aHUS, COOPYKEHUS.

2.7.2. HenpexacrtaBieHHE 3asBUTEIEM JOKYMEHTOB, HaxXOASIIUXCS B
PaCHOPSIKEHUU TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPAaBIICHUSA
M UWHBIX OPraHOB HE SBJSETCS OCHOBAaHHUEM ISl OTKa3a B IMPEIOCTaBICHUU
MYHHULUITAIBHON YCIYTH.

2.8. Yka3zanue Ha 3anpeT TPeOOBATh OT 3asABUTEJIS

2.8.1. 3anpernieHo TpebOBaTh OT 3asIBUTEIIS:

NPEACTABICHUS JTOKYMEHTOB M HWH(MOpPMAIMM WJIA  OCYIIECTBICHUS
JICVUCTBUM, TPEACTABICHUE WM OCYILIECTBICHUE KOTOPBIX HE MPELYCMOTPEHO
HOPMATUBHBIMUA  TPABOBBIMM  aKTaMHM,  PETYJUPYIOIIUMHU  OTHOIICHUS,
BO3HHUKAIOIINE B CBSI3M C IIPEIOCTABICHUEM MYHULIMIIAJIBHOU YCIIYTH;

MpEACTABICHUS JTIOKYMEHTOB M HWH(OpManuu, KOTOpPHIE HAXOMSTCS B
PaCHOPSKEHUU OPraHOB, MNPENOCTABISIONIMX MYHUIUIIAIBHYIO YCIYTYy, HWHBIX
rOCYyIapCTBEHHBIX OPTraHOB, OPTaHOB MECTHOI'O CaMOYITPABJIEHUSI U OpTraHU3alui,
B COOTBETCTBMM C HOPMAaTHBHBIMH NPABOBBIMU akTamu Poccuiickoit denepanuu,
HOPMATHBHBIMU TIPAaBOBBIMH aKTaMH CyObekTOB Poccuiickoit denepanuu u
MYHULIMIATbHBIMU [TPABOBBIMU aKTaMU;
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OpeACTaBICHUS] JOKYMEHTOB M HWH(OpMauuu, OTCYTCTBHE U (WJIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJUCh NIPU IEPBOHAYAIBHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOAUMBIX [Jisi MPEJOCTABICHUS MYHULIUNATBHON
yCIIyTH, JUOO B TPEIOCTABICHUUW MYHUIMIAIBLHON YCIYTd, 3a HCKIIOYEHHEM
CJIy4aeB, NMPEyCMOTPEHHBIX MyHKTOM 4 yactu | crateu 7 denepaibHOrO 3aK0HA
ot 27.07.2010 Ne 210-®3 «O6 opraHuzamnuu NpeaocTaBIeHUs rOCYJapCTBEHHbIX
Y MyHULIUNAIBHBIX YCIYT»:

- U3MEHEeHHE TpeOOBaHMI HOPMATHUBHBIX IMPABOBBIX AKTOB, KacalOUIUXCS
MPEJOCTABICHUS] MYHULHUNAIBHON YCIyTH, IIOCIE IEPBOHAYAIBHON MOJa4u
3asIBJICHHUS O MPEIOCTABICHUU MYHULIUIAIBHOMN YCIYTH;

- Hajgu4he OMMOOK B 3asBJICHUU O MPEIOCTABICHUH MYHHUIUIAIBLHON
YCIYTH U TOKYMEHTaX, MOJaHHBIX 3asBUTEJIEM IOCJIE MEPBOHAYAIBHOTO OTKa3a B
npueMe JOKYMEHTOB, HEOOXOIUMBIX [Jisi MPEJOCTABICHUS MYHHUIMIAIbHON
yCIIyTH, JUOO0 B MPEJOCTABICHUN MYHHUIIMITAJILHONW YCIyTM U HE BKIIOUYCHHBIX B
MPEJCTABICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

- UCTEYCHHUE CpOKa JACHCTBUSA JOKYMEHTOB WJIM W3MEHEHUE HHGOpMaIuu
MocJie TMEepPBOHAYAIBHOIO OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOIUMBIX IS
NPEAOCTAaBICHUS] ~ MYHUIMIAIBHOM  yciyrd, JuO0 B MPEJOCTABJICHHUU
MYHULHUNAIBHOMN YCITyTH;

- BBIABJIICHHE JIOKYMEHTAJIbHO TIOJTBEPXKIECHHOTO (hakTa (MPU3HAKOB)
OIIMOOYHOrO0 WM TPOTHUBOMPABHOTO JeHCTBUS (O€31eHCTBUSI) AOIKHOCTHOTO
JUlla OpraHa, MPEeIOCTaBISIIOIIEr0 MYHHUIIMIAIBHYIO YCIYTy, MYHULMIAILHOTO
ciyxaiiero, pabotrHuka MO®I[ mnpu mnepBoHa4YaTbHOM OTKa3e B TMpHUEME
JIOKYyMEHTOB, HEOOXOJIUMBIX JIJIsi TIPEAOCTABIICHUS] MYHUIIUNIAILHON YCIYTH, TN00
B MPEIOCTABICHUM MYHHUIMIAIBHONW YCIYrd, O 4Y€M B IHCBMEHHOM BHJIE 3a
MOANUCHI0 PYKOBOJIMTEINSI OpraHa, Mpe0CTaBIISIIOIIEr0 MYHUIIMIIAIBHYIO YCIIYTY,
pykoBoautens MOPI] npu nepBoHayaabHOM OTKa3e B MpPUEME JOKYMEHTOB,
HEOOXOAUMBIX ISl TPENOCTaBIIEHUS MYHHUIUNAIBHON YCIyTH, YBEAOMIISAETCS
3asIBUTENb, & TAK)KE MPUHOCATCS U3BUHEHHUS 32 JOCTABJIICHHBIC HEYT00CTBA.

2.9. UcuepnbiBaouiuii nepevyeHb OCHOBAHWII VISl 0TKa3a B MpueMe
JOKYMEHTOB, HE00XOAUMBIX /IJIsl MPEAOCTABJICHUS MYHUIIUNIAJIBHOM YCJIYyTH

OcHoBaHus 151 OTKa3a B IPUEME JOKYMEHTOB OTCYTCTBYIOT.

2.10. UcyepnbiBaIIMiA NMepevYeHb OCHOBAHUI JISl MPHOCTAHOBJICHUS
WIH 0TKA3a B IPeJ0CTABJICEHUN MYHUIUNIAJIbHON yCJIYyTH

2.10.1. OcHoBaHus VIS MIPUOCTaHOBJICHUS MpeI0CTaBICHUS
MYHULIUNAIBHOMN YCIIyTH:

MOCTyIJIEHWEe B YTIOJHOMOYCHHBIA OpraH 3asBlIeHHUS 00 YTBEpKIECHUU
CXEMbl PACIIOJIOXKEHUSI 3€MEJIbHOTO Yy4YacTKa, €CJIM Ha pacCMOTPEHUU B
YNOTHOMOYEHHOM OpraHe HaxOAUTCS MPEJCTABICHHAs paHee PYTHUM JIHIOM
CXEMa pACMHOJIOKEHHSI 3EMEIIbHOI0 Y4YacTKa W MECTOIOJIOKEHHE 3EMEbHBIX
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y4acTKOB, 00pa30BaHUE KOTOPBIX MPEIYCMOTPEHO 3TUMHU CXEMaMU, YaCTUYHO WUJIU
MOJHOCTBHIO COBMAJAeT. YIIOJHOMOYEHHBIH OpraH IPUHUMAET PEIICHUE O
MPUOCTAHOBIICHUH  PAacCMOTPEHHUs  IOJAHHOTO  IO3JHEe  3asBJiICHUS 00
YTBEPKJACHUM CXEMbl PACIOJIOKEHUS 3€MEJIbHOTO Y4YacTKa M HAIpPaBJIsIET TaKoe
pellIeHrE 3aABUTEIIIO.

PaccmoTpenne momgaHHOTO TO3JHEE 3asBJICHUS 00 YTBEPKIACHUU CXEMBI
PACTIOJIOKEHHUS 3€MEJIBHOTO Y4acTKa MPUOCTAHABIUBAETCS 10 NIPUHATHUS PEIICHUSA
00 YTBEpXKJICHHMH paHee HaMpaBICHHOW CXEMbl PACIOJOXKEHUS 3E€MEJIbHOTO
ydacTka JMOO JI0 TPUHATHSA peIIeHHs 00 OTKa3e B YTBEPXKJICHUH paHee
HaMpaBJICHHON CXEMbI PACTIOIOKEHHUS 36MEJILHOTO y4acTKa.

2.10.2. B npenocTaBleHMH MYHUIIUITAIBHON YCIYTH MOXKET OBITh OTKa3aHO
0 CJIEAYIOIIUM OCHOBAHUSIM:

1) HECOOTBETCTBHE CXEMBI PACIOJIOKEHHUSI 3€MEILHOTO y4acTka ee dopme,
dbopmaty win TpeOOBaHMSIM K €€ TOATrOTOBKE, KOTOPBhIE€ YCTAHOBIICHBI B
COOTBETCTBMHU C MyHKTOM 12 ctatebu 11.10 3emenbHoro kojaekca P®D;

2) MOJHOE€ WM YAaCTUYHOE COBMAJCHUE MECTOMOJOXKEHHUS 3E€MEIbHOTO
ydacTka, o0pa3oBaHHE KOTOPOTO MPETyCMOTPEHO CXEMOW €ro pacroJIOkKEHUs, C
MECTOTIOJIOKEHUEM 3€MEJIbHOTO y4acTKa, 00pa3yeMoro B COOTBETCTBUHU C paHee
OPUHATBIM pEHIeHUEM 00 YTBEPXKICHUH CXEMBbl PACIOJIOXKEHHUS 3EMEIbHOTO
Y4acTKa, CPOK JIEUCTBUSI KOTOPOTO HE UCTEK;

3) pa3paboTka cXeMbl PaCIONOKEHUS 3€MEJIbHOTO Yy4acTKa ¢ HapyIIeHHUEM
npeaycMoTpeHHbIX cratbet 11.9 3emenpHoro koaekca P® TtpeboBanuii K
o0pa3zyeMbIM 3eMeNbHBIM YYacTKaM;

4)  HECOOTBETCTBUE CXEMbI  pACIOJIOKEHHUS] 3EMEJIBHOTO  Yy4acTKa
YTBEPKIAECHHOMY IPOEKTY IUIAHUPOBKU TEPPUTOPHUH, 3E€MIICYCTPOUTEIBLHOU
JIOKYMEHTAIUH, TIOJIOKEHUI0 00 0c000 0XpaHsIeMOU MPUPOTHON TEPPUTOPHH;

5) pacmojoXeHHe 3EeMeNbHOIO0  ydacTka, o0Opa3oBaHUE KOTOPOTO
MPEAYCMOTPEHO CXEMOW PAaCHOJIOKEHUSI 3€MEJIbHOTO Y4acTKa, B TIpaHUlax
TEPPUTOPUH, JJIsI KOTOPOU YTBEPK/ICH MPOEKT MEKEBAHUS TEPPUTOPUH.

2.10.3. MortuBupoBaHHOE pelieHHe 00 OTKa3e B MPeI0CTaBICHUU
MYHULIMNAIBHON YCIYTHM BBLAACTCA WM HAMNPABISETCS 3asBUTENIO B TeueHHe |
(omHOTO) pabouero aHs CO AHS MPUHSATUS TAKOTO PEIIECHUsS, HO HE MO3/JHEE CPOKa,
YKa3aHHOTO B MOANYHKTE 2.4.1 HACTOSIIEr0 aIMUHUCTPATUBHOTO PETJIAMEHTA.

2.10.4. 3asgBuTenM  WMEIOT MPaBO  IMOBTOPHO  OOpaTUTBCS B
YIIOJHOMOYEHHBI OpPraH 3a MOJY4YE€HHEM MYHULUIIAIBHOW YCIYyTH II0CIIe
YCTpPaHEHHUsI MPETyCMOTPEHHBIX HACTOAIIMM IMYHKTOM OCHOBAaHMH JJIsl OTKa3za B
MPEJOCTABICHUN MyHULIUTTAIBHON YCITyTH.

2.11. IlepeyeHb YCJIYI, KOTOpPble SIBJSKTCA HEOOXOAUMBIMHM W
00513aTeJILHBIMU VISl IPEJOCTABJICHUA MYHUIMIIAJIbHOMN YCJIYTU, B TOM 4YHCJIe
CBeJeHUSI O [JOKyMeHTe (JIOKyMEHTax), BblIaBaeMOM (BbIIaBaeMbIX)
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OPraHM3alMsAMH, Y4YACTBYOIIUMHM B IMPEJOCTABJICHHM MYHMUIHUNAJILHON
YCIYIru

VYcayru, KOTopble SBISIIOTCS HEOOXOJUMBIMU M OOS3aTEIbHBIMHM IS
MPENOCTABICHNUS] MyHULIUIIAIIBHOW YCIYyTH, OTCYTCTBYIOT.

2.12. Tlopsinok, pa3Mep M OCHOBAaHHSI B3UMAHUS TOCYAAPCTBEHHOM
NOLLIMHBI U UHOM IJIATBI, B3UMaeMoO#l 32 NMPeA0CTABJICHUEe MYHUIUIIAIbHOMN
YCIYIru

MynununanipHas yciyra npeaocTaBisieTcsi 0ecIiaTHoO.

2.13. Ilopsizok, pasMep MW OCHOBAHHMSI B3UMAaHUSA ILUIATHI 3a
NPeIOCTABJIEHHE  YCIYI, KOTOpble  SIBJISIIOTCH  HEOOXOAMMBIMH M
00s13aTeJILHBIMU JJIS1 IPEI0CTABJICHUA MYHUIMIIAJIbHOH YCIYyTH

[Inata 3a mpemocTaBieHUE YCIYT, KOTOPBIE SIBIAIOTCS HEOOXOIUMBIMHU H
00s3aTeNbHBIMK JIJISI TIPEIOCTABIICHUS MYHUIIUMIIAIBLHON YCIYTd, HE B3UMAETCS B
CBSI3U C OTCYTCTBUEM TaKHX YCIYT.

2.14. MakcuMaJibHbII CPOK O:KWIAHUSL B oYepeaH NMPHU Mojayve 3anpoca
0 NpPeJOoCTABJICHUNM MYHHIMNAJbHOM YCJIYrH, YCJIYIH, HpPeIoCcTaBJIsieMOil
Opra’Husanuei, y4YacTBywIlleil B NPeA0CTABJIECHUM MYHULUMIAJIBLHOH YCJIYIH,
U NPH MOJIyYeHHH Pe3yJibTaTa NPeA0CTABJICHUS TAKUX YCJIYT

Bpemsi oxxumanuss B odepeld MpU MOJave 3asiBICHUS O MPEIOCTABICHUHU
MYHULUOAIBHON  YCIyTH,  yCIYTHM,  NPENOCTABISIEMONM  OpraHu3aluei,
YYaCTBYIOIIEW B MPEAOCTAaBICHUM MYHUIHNAIBHON YCIYTH, U MPHU MOJy4CHUU
pe3yabpTara Npe0CTaBICHUS] TAKOW YCIYyTy HE JI0JKHO NPEeBbIIaTh 15 MUHYT.

2.15. Cpok wu mnopsiaok perucTpanum 3ampoca 3asiBUTeJsl O
MPeIOCTABJIEHNH MYHHUIMNAJIBHOM YCJIYIM W YCJYrH, NpPeaocTaBJisieMoil
OpraHusanuei, y4acTByllei B NpeI0CTABJICHUH MYHUIIUNIAJIBHON YCJIYIH, B
TOM YHCJIE B 3JIEKTPOHHOU hopme

3asBIICHHE O MPEIOCTABICHUN MYHULHUIAIBHON YCIYyrd, B TOM YHUCJE
MOCTYIUBIIIEE B JJIGKTPOHHOW (OpME C HCHOIB30BAaHUEM E€IUHOTO TOpTana,
pervoHanpHOro moptaina Jmbo dyepe3 MODII, peructpupyercss B Teuenue 1
pabouero JHS CO JHS TMOCTYIUICHUS 3asBJICHUS B CTPYKTYPHOM IOJpa3eieHUN
YNOITHOMOYEHHOTO OpraHa, OTBETCTBEHHOM 3a BEJICHHE JIEJIONPOU3BOICTBA.

2.16. TpeOoBanusi K NOMEIIeHUSIM, B KOTOPbIX MPeI0CTABJsIETCS
MYHUIMOAJbHAS YCJIYra, K MeCTy OXHUIAHUSL M T[pueMa 3asiBUTeJIeil,
pasMelieHUI0 U 0(pOPMJICHUI0 BU3YAJbHOW, TEKCTOBOM U MYJbTHUMEIUNHOU
uHoOpMaALIMHU O NOPSAJAKE NPEAOCTABICHUA MYHUIIUNIAJIBHOM YCJIYTH

Mecra, npeaHa3sHadye€HHbIE U1 O3HAKOMIIEHUS  3asBUTENIEH  C
WH()OPMAIMOHHBIMU MaTepuajiaMud W 3aloJIHCHUS] JOKYMEHTOB, OOOpYAYIOTCS
WHOOPMAIIMOHHBIMU  CTEHAAMHU,  CTYJIbSMH, CTOJIaMH  (CTOMKamMH) U
oOecneunBaroTcsi ~ oOpa3llaMHd  3arlojHEHHs  JOKYMEHTOB, Oymaroil
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KAHIEJISIPCKUMHU ~ MPUHAUISKHOCTAMHU  JIJI1  0O€CeYeHHs]  BO3MOXHOCTH
oopMIIEHUS TOKYMEHTOB.

B Mecrtax aiig 3anofiHeHUs TOKYMEHTOB JODKEH 00ecrednuBaThes JOCTYIT K
HOPMAaTUBHBIM IPaBOBBIM aKTaMm,  pEeryJupylollMM  IpeJaoCTaBlICHUE
MYHHUIUTIATBHOU YCITYTH.

Mecra nns oxusiaHusi 000pynyIOTCS CTYJIbSIMH, KPECEIbHBIMHU CEKIUSIMU
Wi ckambsiMu (OankeTkamu). KomudecTBO MecT A OXHAAHHS OIMpPEACNISIeTCS
ucxonsd U3 (PaKTUUECKOM HArpy3Kd W BO3MOXKHOCTEH MJii WX pa3MeElleHHs B
3JIaHUU.

[Tomenienust uisi HEMOCPEICTBEHHOIO B3aWMOJIEHCTBUSI C 3asSBUTEISAMHU
MOTYT OBITh OpPraHW30BaHbl B BHJI€ OT/ACIbHBIX KaOMHETOB JMOO B BHJE
OTJIETLHBIX PAOOYUX MECT.

Kabunertsl, npegHa3HaueHHbIE ISl TIpUEMa 3asiBUTENEH, JOJKHBI OBITH
o0opy0BaHbl HMH(POPMAIIMOHHBIMU TabMWYKaMu (BBIBECKAMHU) C yKa3aHUEM
HOMepa KaOuHeTa, (paMUiINu, UMEHH, OT4ecTBa (IIPU HAIMYMHM) U JOJHKHOCTH
MYHUITMTIATBHOTO CIy’Kaiero, rpaduka npuema 3asBUTENCH Uil JUYHOTO
MPEICTABICHUS JOKYMEHTOB U KOHCYJIbTUPOBAHUSI.

Kaxnoe paboyee MecTo MTOJDKHO OBITH 0O0OpPYIOBAHO TMEPCOHATBHBIM
KOMITBIOTEPOM C BO3MOKHOCTBIO JIOCTYIa K HEOOXOJUMBIM HHGOPMAIMOHHBIM
0azaM, eyaTarouuM U CKaHUPYIOITUM YCTPOMCTBAM.

Bxon B 3maHune YNOJTHOMOYEHHOTO OpraHa JOJDKEH ObITh 000pyI0BaH
nHpopMarmoHHOW  TabIWUYKOW  (BBIBECKOM),  cojaep)Kaliedl  CISAYIOIIYIO
uHdOpMaIHIO:

HAaUMEHOBAHME;

MECTO HaXOXICHUS;

pexuM paboThI;

anpec opUIHAIBHOTO CalTa;

TeneOHHBIM HOMEP U aApeC FIEKTPOHHOU MOYTHI.

B nensix opranmuzanuu 6ecpensTCTBEHHOTO JI0CTyIa WHBAIUIOB (BKITIOUast
WHBAJIMJIOB, MCIIOJB3YIONIUX KPECIa-KOJISACKH M COOAK-NIPOBOJAHUKOB) K MECTY
MPEIOCTABIICHUS] MYHUIIUTTAIIBHON YCIIYTH UM 00ECTIEYMBAIOTCS:

yCIIOBHsI OECTIPENITCTBEHHOTO J0CTyINa K 00BEKTY (3aHHI0, TTOMEIICHHIO),
B KOTOPOM TIPEAOCTABIIACTCS MYyHHUIIMNAIbHAS yciIyra, a Takke IS
OeCTpermsITCTBEHHOTO  TOJB30BaHUSI  TPAHCIIOPTOM, CPEICTBAMH  CBSI3U W
uHdopmaIuu;

BO3MOKHOCTh CaMOCTOSTEIILHOTO TIEPEABUKEHUS TI0 TEPPUTOPUHU, HA
KOTOpPOW  pacIoio)KeHbl OOBEKTHl  (3MaHHS, TIOMENIICHHS), B  KOTOPBIX
MPEIOCTABIACTCS MYHUIIMITAIbHAS YCIIyTra, a TakKe BXOJa Ha TaKhe OOBEKTHI U
BBIXOJIa M3 HUX, MOCAJIKH B TPAHCIOPTHOE CPEJCTBO M BHICAAKUA M3 HETO, B TOM
YHUCJIE C UCTIOJIB30BAHUEM KPECIIa-KOJISCKHU;
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HaJUIeKalee pasMenieHue oOOpyJIoBaHUA W HOcHUTeled uHpopMmanuu,
HEOOXOAUMBIX JUIsi oOecrieyeHuss OecHpensTCTBEHHOro JIOCTynma K OOBeKTaM
(3maHusIM, MMOMEIIEHUSM ), B KOTOPBIX MPEIOCTABISETCS MyHUIIMIIANIbHAS YCIIyTa, C
Y4ETOM OTPAaHUYECHHI )KU3HENECATEIbHOCTH;

nyOaupoBaHUEe HEOOXOAMMOUM 3BYKOBOW M 3pHUTENIbHOW HH(OpManuu, a
TaKkKe HaAIAINUCEH, 3HAKOB M HMHOM TEKCTOBOM M Trpaduueckodt wmHOOpMauu
3HAKaMU, BBITIOJIHEHHBIMU peibeHO-TOUCUHBIM IpudToM bpaiins;

COMPOBOXKACHUE MHBAIHUIOB, UMEIOIIUX CTOMKHE PacCTpoMcTBa (PYHKIIUU
3pEHUS U CAMOCTOATEIIBHOTO NIEPEABUKCHUS;

JIOIYCK CYpAOIEepEeBOAUHKA U TU(DIOCYPAOIIEPEBOTUHNKA;

JIOMYCK COOAKU-TIPOBOJIHUKA HAa OOBEKTHI (3/1aHUS, TIOMEIIEHHUS ), B KOTOPBIX
MIPENOCTABIISIETCS MyHULIUNIAIbHAS yCIIYTa;

OKa3aHWe TOMOIIM B TPEOJOJICHHH OapbepoB, MEMIAIONUX MOIYYSHHUIO
MYHULIUNAIbHOMN YCIIYTH HapaBHE C IPYTHUMU JIULAMH.

B cnydae HEBO3MOXXHOCTHM TMOJIHOCTBIO TPHUCIOCOOUTH TMOMEIIECHUE
YOTHOMOYEHHOTO OpraHa ¢  Yy4eTOM TMOTPEeOHOCTH  WHBaIUIa €My
o0ecreunBaeTcs 10CTYN K MECTY NMPEJOCTABICHUS MyHUIIUTIATBHOM YCIIYTH.

2.17. Iloka3aTeJin JOCTYITHOCTH M Ka4eCTBA rOCYyJapCTBEHHOM YCJIYI'd, B
TOM 4YHCJe KOJMYECTBO B3aUMOACHCTBUH 3asiBUTENs] € [IOJKHOCTHBIMU
JUIAMM TPH  MPEeIOCTABJICHMH  MYHHIUNAJBHOH  YCIAYrH HW  HX
MPOA0JIKATEIbHOCTh, BO3MOKHOCTh MOJYYeHHS TOCYyIAPCTBEHHON YCJIYIH B
M®II, BO3MOKHOCTH NOJy4eHHUS HHPOPMALUM O XOAe MPEAOCTABJICHUS
rocyJapCTBEHHOH YCJIYIH, B TOM YHCJe C UCI0/Ib30BAHUEM MH(OPMALMOHHO-
KOMMYHHMKAIIHOHHBIX TEXHOJIOTHH

2.17.1. Tloka3arensiMu KayecTBa U JOCTYIMHOCTH MYHULUNAIBHON YCIyrH
ABJISIETC  COBOKYIHOCTh KOJIMYECTBEHHBIX M KAUYE€CTBEHHBIX IapaMETPOB,
MO3BOJISIIOIIMX HM3MEPSATh W OLICHUBATH MPOLECC M PE3YNbTaT MPEIOCTABICHUS
MYHULIMIATbHON YCIIyTH.

2.17.2. TlokazarensiMi JAOCTYNHOCTH MPEAOCTABICHUS MYHHIIUNAIbHON
YCIIYTH SIBJISIFOTCSL:

TPAHCIOPTHAsT JOCTYIMHOCTh K MECTaM MPEJOCTaBICHUS MYHULIMNAIbHON
YCIIYTH, B TOM YHCJIC JJISl JIUI C OTPAHUYEHHBIMU (DU3NYECKUMH BO3MOKHOCTSIMHU;

BO3MOXXHOCTb  IIOJy4€HMS  IIOJJHOM, aKTyaJJbHOM M  JOCTOBEPHOM
uH(MOpMAIMU O TIOPSJIKE TTPEIOCTABICHNS MYHUIIUITAIbHON YCITyTH, B TOM YHCJIC B
AJIEKTPOHHOU (hopme;

BO3MOXKHOCTh  BBIOOpa cmocoba oOpamieHuss 3a TIpeaoCTaBlICHUEM
MYHULMOAIBHOM  ycayrd  (JIMYHO, 4epe3  MPEACTaBUTENS,  I[OYTOBBIM
otnpasiieHueM, udepe3 MOILI, nmocpencTBoM €IMHOTO MOpTajia, PErMOHAJIBHOrO
nopTana);
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BO3MOYHOCTh MOJTy4YeHUs1 HHGOPMAIIUU O MOPSAKE U XOJ€ MPeJOCTaBICHUS
MYHUIIUNIATBHON YCIyrd, B TOM YHCIE C MCIOJIb30BaHMEM HH()POPMAIMOHHO-
KOMMYHUKAI[MOHHBIX TEXHOJOTHM.

2.17.3. Tloka3arensaMu KauecTBa MPEJAOCTABICHUS MYHHUIIUIAIBHON yCIyru
SIBJISIFOTCSL:

CTENEHb YAOBJIETBOPEHHOCTH 3asBUTEIEH KAaueCTBOM M JOCTYIMHOCTHIO
MYHHUIUTIATBHON YCIYTH;

COOTBETCTBUE MPEIOCTABISIEMON MYHUIIMIAIBHOW YCIyrd TpeOOBaHUIM
HACTOSIIETO aJIMUHUCTPATUBHOIO PETJIAMEHTA;

coOJII0JIeHHE CPOKOB MPEAOCTABICHHUS] MYHUIIMITAIIBHON YCIIYTH;

KOJIMYECTBO 0OOCHOBAHHBIX Kayoo0.

2.17.4. Ilpu nony4yeHUH MYHULHUIIAIBHON YCITYyTH 3aBUTEIb OCYIIECTBISET
He OoJiee JBYX B3aMMOJICHCTBUI C JIOJDKHOCTHBIMHU JIMIIAMHU Y TIOJIHOMOYEHHOTO
oprasa.

[Tpo1OKUTENBHOCTD KaXX0TO B3aUMOJICHCTBUS HE JIOJDKHA MPEBBIIATH 15
MUHYT.

2.18. Nnble TpeOOBaHMS, B TOM 4HCJE YYUTHIBAKIIHE OCOOCEHHOCTH
NPeIOCTABJICHNUST MYHHIMNAJbHOH Yycayru B M®PI u  ocobeHHOCTH
NPEAOCTABJICHUS] MYHULIMIIAJIBLHOU YCJIYI'H B 2JIEKTPOHHOM dopme

2.18.1.  3BagButensiMm  oOecrieuMBAETCS  BO3MOXXHOCTb  MOJYyUCHHUS
uH(dOpMaIMU O IOPSIIKE MPEAOCTABICHNUS] MyHUIIUTIAIBHON YCIIYTH, B TOM YHUCJIE C
UCIIOJb30BAHUEM €IMHOr0 IMOpTaja, PEruoHaJIbHOIO TOpTaja, a TaKxke
BO3MOXKHOCTh ~ KOMHpOBaHWUs (HOpM  3asBICHUNW U  HMHBIX JOKYMEHTOB,
HEOOXOAMMBIX TS IOMYYEHUS] MYHUIIMTTAIIbHON YCITYTH.

2.18.2. IIlpueM TOKYMEHTOB W BblJauya pe3yjbTaTa MyHULIMIAILHON yCIyTH
MOXET ocywecTBIATbCd B M®DL] nmo npuHUKMIY SKCTEPPUTOPUAIBHOCTH  IIPU
HaJW4YuMd  3aKJIIOYEHHOrO  COrJIAal€HHUsT O  B3aWMMOJACHCTBHUM  MEXIY
YnonHnoMmoueHHbIM opraHom U 'OAY «MOL».

2.18.3. Tlpu nampaBieHUU 3asBJICHUS] O MPEJOCTABICHUN MYHHUIIUIIATBLHON
yCIYyTH B DJIGKTPOHHOW ¢opme 3asBUTenb GOpPMHUpPYET 3asBJICHHE Ha
MPEIOCTABIICHUE MYHUITUIIAIBLHON YCIYTH B (pOpME AJIEKTPOHHOTO JOKyMEHTa W
MOJMKUCHIBACT €r0 DJICKTPOHHOW TMOJIMUCHI0 B COOTBETCTBUU C TPEOOBAHUSIMHU
@®epnepanbHoro 3akoHa ot 06.04.2011 Ne 63-®3, ®enepanbHOro 3aKOHa
ot 27.07.2010 Ne 210-®3 u [IpaBun onpeneneHusi BUAOB JIEKTPOHHOMN MOJIHKCH,
UCIIOJIb30BAaHWE KOTOPBIX  JIOMYCKAeTCAd TPH OOpallleHWu 3a TOJyYCHHUEM
rOCYJJapCTBEHHBIX U MYHUIIMIAIBHBIX YCIIYT, YTBEPKACHHBIX MOCTAHOBICHHEM
[TpaButennctBa Poccuiickoit @eaeparuu ot 25.06.2012 Ne 634.

I11. COCTAB, IIOCJIEJOBATEJBHOCTb 1 CPOKM BBIITIOJTHEHUSA
MHWHUCTPATUBHBLIX ITPOUHEAYP (IEUCTBUUN), TPEFOBAHUS K
OPAKY UX BBIIOJIHEHMUS, B TOM YNCJIE OCOBEHHOCTUH,
BBIITOJIHEHUA AIMUHUCTPATUBHBIX IPOLEAYP (IEUCTBUN)
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B DJIEKTPOHHOM ®OPME, A TAK)KE OCOBEHHOCTH
BBIITOJTHEHUA A IMUHUCTPATUBHbBIX ITPOLUHEAYP B M®I]

3.1. HcuyepnbiBawIIMii NepeYeHb AJIMHHHCTPATHBHBIX MPOUEAYP
(neMcTBMIN)

1) mpueM u peructpaiusi 3asBJICHUS O MPEIOCTABICHUM MYHULIUMATLHON
YCIIYTH U UHBIX JOKYMEHTOB;

2) HampaBlIEHUE MEKBEJIOMCTBEHHBIX 3aPOCOB (MPU HEOOXOIUMOCTH);

3) paccMOTpeHHUE TOKYMEHTOB M MPHUHATHE PEIICHUS O NPeI0CTaBICHUU
a100 OTKa3e B MPEIOCTABICHUN MYHUITUTIATLHON YCIYyTH;

4) odopmieHue U BblJaya (HamIpaBJieHUE) 3asgBUTEII0 JOKYMEHTOB,
ABJISIFOIINXCS PE3YJIBTATOM MPEAOCTABICHUS MYHHUIUITAIbHOW YCIYTH.

3.2. Ilpuem u perucrpamusi 3asiBJeHHUS O TNPeJOCTABJICHHUHU
MYHUIIMIIAJIbHOH YCJIYTH M HHBIX IOKYMEHTOB

3.2.1. OcHoBaHMEM ISl Hayana aJMUHUCTPATHUBHOM MPOLEAYPHI SIBISETCS
MOCTYIUIEHUE OT 3asBUTENSI 3asBICHUS O NPEAOCTABICHUM MYHULHMNAIbHOMN
YCIIYTH U UHBIX JOKYMEHTOB:

Ha OyMa)XHOM HOCHUTEJE HEMOCPEJACTBEHHO B YIIOJIHOMOYEHHBIN Opra,
M®II;

Ha OyMa)XHOM HOCHUTEJI€ B YIOJHOMOYEHHBIM OpraH MOCPEICTBOM
MIOYTOBOTO OTIIPABIICHHUS;

B (opMe SIEKTPOHHOTO JIOKYMEHTa C MCIOJIb30BaHUEM €JIMHOTO IMOpTala,
PETrHOHAIBHOTO MOPTaja, JIEKTPOHHON MOYTHI.

[Ipu nuuno¥ QopMe mMmojgayn JOKYMEHTOB B YTIOJHOMOYEHHBIM OpTraH,
MOI] nomaya 3asiBJICHUS U UHBIX JOKYMEHTOB OCYIIECTBIISIETCSI B TOPSJIKE OOIIEeH
odyepeard B NPUEMHBIE 4Yachl WM [0 NpEeABapUTENbHOM 3amucu. llpu nuuynoOM
dbopme momaun TOKYMEHTOB 3asBUTEIb MOJACT 3asBIICHUE U WHBIC TOKYMEHTHI,
yKa3aHHbIE B MyHKTax 2.6, 2.7 HACTOSIIET0 aJIMUHHCTPATUBHOTO periiaMeHTa (B
cllydae €clid 3asBUTENb MPEJCTaBISET JOKYMEHTHI, YKa3aHHble B TyHKTE 2.7
HACTOSIIETO aIMUHUCTPATUBHOIO pErIaMeHTa, 0 COOCTBEHHOW WHUIIMATHBE) HA
OyMa>KHOM HOCHTEE.

[Ipu nuunoO¥t opme mMmojau TOKYMEHTOB 3asBJIICHHE O MPEIOCTaBICHUU
MYHHUITUTIATBHOW yCITyTH MOXET ObITh 0)OPMIICHO 3asBUTETIEM B XOJ€ MpUEMa B
YnonaomoueHHoM oprane, M®OL] 1u6o odpopmiteHo 3apanee.

[To mpocsbe obOparuBIIeTrOoCs NUIA 3asBICHUE MOXET OBITH O0(OPMIICHO
JTOJDKHOCTHBIM ~ JIUIIOM Y TIOJJHOMOYEHHOIO OpraHa, crequaiucrom MOIL],
OTBETCTBEHHBIMU 3a MPHEM JOKYMEHTOB, C HCIOJb30BAHHEM MPOTPAMMHBIX
cpenctB. B aTom ciydae 3asBUTENh COOCTBEHHOPYYHO BITMCHIBACT B 3asBJICHHE
CBOIO (DaMIITHIO, UMSI M OTYECTBO, CTABUT JATY U TOJIIUCH.
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JosKHOCTHOE JHMIO YIOJHOMOYEHHOI0 OPraHa, OTBETCTBEHHOE 3a
NpUeM JOKYMEHTOB, OCYHIEeCTBJIsIET CjedyIolmue JAeiCTBUSA B XO4e NpHeMa
3asiBUTEJIA:

yCTaHaBJIMBAET MIPEIMET 0OpaIleHus;

YCTAHABIIMBACT JIMYHOCTH 3asBUTENSA, B TOM YHUCIE MPOBEPSECT HAIMYHUE
JIOKYMEHTA, YJIOCTOBEPSIOIIETO JIUIHOCTD;

MIPOBEPSIET MOJTHOMOYHMS 3asIBUTEIS;

IpOBEPsICT HAJTUYUE BCEX JOKYMEHTOB, HEOOXOAMMBIX IS TIPEOCTABICHUS
MYHULIUOAIBHON  YCIAyrd, KOTOpBIE€  3asABUTENIb  0053aH  MPEJOCTaBUTh
CaMOCTOSITEIBHO B~ COOTBETCTBUM  C IyHKTOM 2.6 HACTOSIIIIETO
aIMUHUCTPATUBHOTO PETJIAMEHTA;

B cllydae yCcTaHOBJCHUS aKTa HECOOTBETCTBUS MPEJACTaBICHHBIX
JIOKYMEHTOB JINOO OTCYTCTBHUS HEOOXOJMMBIX JTOKYMEHTOB ISl MPEIOCTABICHUS
MYHULIMOATBHON  ycayru  uHpopMHUpyeT B yCTHOM  Qopme  3asBUTENS
(mpeacTaBUTENS 3asBUTENSA) O BBISIBICHHBIX (haKTax M MpeasiaracT MPUHITh MEPHI
10 UX YCTPAHECHHUIO;

MIPUHAMAET PEIICHUE O MPUEME Yy 3asiBUTEIS MPEICTABICHHBIX JTOKYMEHTOB
Y PETUCTPUPYET 3aABJICHUE U MIPEIICTABICHHBIE JJOKYMEHTBHI I10J] UHIUBUIYaIbHBIM
MOPSIAKOBBIM HOMEPOM B JICHb UX MOCTYIUICHHUS;

BBIJIACT 3asBUTEII0 PACIUCKY C OIKCHIO IPEICTABICHHBIX JTOKYMEHTOB M
YKa3aHUEM JaThl UX OPUHATHSA, OATBEPKIAAIOIIYIO TPUHATHE IOKYMEHTOB.

Cneunamuecr M®PL, oTBeTCTBeHHbIH 32 TNpHeM JOKYMEHTOB,
OCYLIECTBJIAACT CJAeAYHoIIMe TeHCTBHS B X0/1€ IPpUeMa 3asiBUTEJIA:

yCTaHABJIMBAET IIPEAMET OOpaIleHus,;

YCTAHABJIMBACT JIMYHOCTh 3aABUTENSA, B TOM YHUCIEC MNPOBEPSET HAIUYUE
JIOKYMEHTA, YJIOCTOBEPSIOIIETO JIUNYHOCTD;

MIPOBEPSAET MOJHOMOYHUS 3aIBUTEIS,

IpOBEPsCT HAJTUYINE BCEX JOKYMEHTOB, HEOOXOAMMBIX IS TTPEIOCTABICHHS
MYHULIMNATBHON  YCIAyrd, KOTOpBIE  3asABUTENIb  0053aH  MPEIOCTAaBUTh
CaMOCTOSITEJIBHO B COOTBETCTBUU  C MyHKTOM 2.6 HACTOSIIIETO
aIMUHUCTPATUBHOI'O PETJIAMEHTA;

B Clydae yCTaHOBJICHHMsS (paKTa HECOOTBETCTBUSI MPECTABICHHBIX
JIOKYMEHTOB JINOO OTCYTCTBUSI HEOOXOJMMBIX JOKYMEHTOB JUIsl MPEJOCTABICHUS
MYHUITUTIATBHOW yCIyrd WHQPOPMHUPYET B YCTHOW (QopMe 3asBUTENS 0
BBISIBJICHHBIX (paKTax W MpejiaraeT MPUHATh MEPHI TI0 UX YCTPAHCHUIO;

MIPUHUMAET PEUICHUE O MPUEME Y 3asIBUTEIS MPEACTABICHHBIX JIOKYMEHTOB,
dbopmupyer 3asBJICHUE 0 MPEIOCTABICHUN  YCIIYTH MOCPEIACTBOM
uHdopmarmonnoit cuctembl M®DI[, peructpupyer 3asBIEeHHE W MaKeT
JOKyMEHTOB B uH(popMamnoHHOW cucreme MODI[, BblmaeT 3assBUTENIO
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(IpeaCTaBUTEIIIO 3aIBUTEISI) PACIIUCKY O MOJYyUYCHUH JOKYMEHTOB ¢ HHGOpMaIUe
0 CPOKaxX pacCMOTPEHMUS 3asBJICHUS.

Ilepenaya B YNOJHOMOYEHHBIM OpraH MakeTa JOKYMEHTOB, IPUHSTHIX
cnenuasmctamu  M®II, ocymecTBisgeTcs mocpeacTBOM — MHGOPMAIIMOHHOM
cucreme MOI[ He mno3gHee crieayromero pabouero AHA €O JHSA TpuUeMma
JIOKYMEHTOB OT 3asiButest B MODLI.

CoOTBETCTBUE CBEICHHUH, COAEpKaIIUXCsi B JJICKTPOHHOM oOpase
JIOKYMEHTa, CBEJICHUSIM, COJACpP)KAIIMMCS B JOKyMEHTEe Ha OyMaXHOM HOCHTEIE,
3aBepseTCS  YCWJIICHHOM — KBAIM(UIMPOBAHHOW  DJICKTPOHHOW  IOAHUCHIO
JIOJIKHOCTHOTO
muna MOILI.

[Ipr HEO0OXOAMMOCTH MOJKHOCTHOE JHMII0 YTOJHOMOYEHHOIO OpraHa,
cienuanict MOI[ u3roTtaBaMBalOT KOMUM  TPEACTABICHHBIX  3asBUTEIIEM
JIOKYMEHTOB, BBITIOJHSIOT Ha HHUX HAJMHUCh 00 HUX COOTBETCTBHH IOIMHHBIM
AK3EMILISIPaM, 3aBEPSIOT CBOCH MOAMUCHIO C YKa3aHueM (paMUIiu U MHUITHAJIOB.

JIMUTENbHOCTh OCYIIECTBICHUS BCEX HEOOXOIUMBIX JCHCTBHUH HE MOXKET
MpeBBIIATh 15 MUHYT.

JIOKyMEHTBI ISl MPENOCTABJICHUS MYHUIMIAIBLHON YCIYTH MOTYT OBITh
MIPEJICTaBJICHBI B YTIOJHOMOUYEHHBI OpraH MOCPEJACTBOM HaNpaBJICHUS 3asIBJICHUS
O TPEIOCTABICHUM MYHUIIUNIAIBHON YCIYTM W HHBIX JOKYMEHTOB IOYTOBBIM
OTIpPAaBJICHUEM, 4YE€pPE3 €IMHBIA TOPTal, PErHOHAJIBHBIN MOPTaj, 3JIEKTPOHHYIO
noury (3ao4Hasi popMa 1moja4u J0KyMEHTOB):

- B BHUJC OpWUTMHAJIA 3asABJICHUS WU KOIHK JOKYMEHTOB Ha OyMakKHOM
HOCHUTEJIE TOCPEJICTBOM MOYTOBOTO  OTHpaBieHHUs. B  maHHOM  ciydae
YIOCTOBEPEHUE BEPHOCTHU KOIMHUN JIOKYMEHTOB OCYIIECTBJISIETCS B TMOPSIKE,
YCTAHOBJICHHOM (peZiepaibHbIM 3aKOHOAATEILCTBOM.

JlHeM peructpanuy 3asiBJICHHUS SBJSETCS JIEHb €ro TMOCTYIUICHUS B
Y10JIHOMOYEHHBIN OpraH;

- B DJICKTPOHHOM BHJI€ IOCPEJICTBOM 3aIlOJIHEHUS] MHTCPAKTUBHON (hOPMBI
3asBJICHUS, TIOIMHUCAHHOTO JJICKTPOHHOW MOJMKMCHI0, Yepe3 JIMYHBIM KaOWHET
CAUHOTO  TIOpTalla,  pPETrHOHAJBHOrO  IopTalma, 0e3  HEoOXOIUMOCTH
JOTIOJTHUTEILHOM TTOAa4H 3asiBJICHUS B HHOU (popme.

dopMaTHO-JIOTHYECKas MpOBEpPKa c(hOpMHUPOBAHHOTO 3asBJICHUS
OCYILECTBIISIETCS ABTOMATUYECKU IMOCIE 3alOJIHEHUS 3asABUTEIEM KaxIoro Hu3
MoJICH ANEKTPOHHOUW (opMbI  3asBieHUs. [lpu BBIIBIEHWH HEKOPPEKTHO
3aIMOJTHEHHOTO TOJISI DJIEKTPOHHOM (OPMBI 3asBJICHUS 3asIBUTETh YBEIOMIISCTCS O
XapakTepe BBISBICHHON OIMMOKM W TOPSAKE €€ YCTPAHCHHsI TMOCPEICTBOM
HH(POPMAITMOHHOTO COOOIIEHHUsSI HEMOCPEJACTBEHHO B JJICKTPOHHOU (popme
3asIBJICHUS.

[Ipu dbopmupoBanuy 3asBICHUS 00ECTIEYNBACTCS:
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BO3MOYKHOCTh KOITUPOBAHUS U COXPAHEHHUS 3a4BJICHUS U UHBIX IOKYMEHTOB,
YKa3aHHBIX B NyHKTax 2.6, 2.7 HacCTOSIIEr0 aAMUHUCTPATUBHOIO PETJIAMEHTA,
HEOOXOIUMBIX JIJIsl IPEIOCTABICHHUS MYHUIIUTTAIBHON YCITYTH;

BO3MOXKHOCTH I€YaTH Ha OyMa>KHOM HOCHUTEJIE KOIHMH JJIEKTPOHHOU (HhOPMBI
3asIBJICHUS,

B J1000H MOMEHT TII0 JKCJIaHUIO II0Jh30BaTEIsl COXpaHCHUE paHee
BBEJCHHBIX B DJICKTPOHHYIO (opMy 3asBIICHHS 3HAYCHUH, B TOM 4YHUCJIE IIPHU
BO3HUKHOBEHHUH OIIMOOK BBOJA M BO3BpaTe JIJIsi MMOBTOPHOT'O BBOJA 3HAYEHUM B
AIIEKTPOHHYIO (POpMY 3asiBIICHUS;

3al0JIHCHUE TOJIeH JJIEKTPOHHOW (OpPMBI 3asBIICHHS JI0 Hadalla BBOJA
CBEJICHUM 3asBUTEJIEM C HCIOJB30BAaHUEM CBEJCHUH, pPa3MEIICHHBIX B
dbenepaibHON TrocynapcTBeHHON HH(oOpManuoHHON cucreme «ExmHas cucrema
UISHTU(UKAIIMY W ayTeHTUPUKAIMU B HHPPACTPYKType, oOecrneunBaroieit
UH()OPMAITMOHHO-TEXHOJIOTUYECKOE B3aUMOJICHCTBHE MH(DOPMAIIMOHHBIX CUCTEM,
HCMOJI3YEMBIX ISl TPEIOCTABICHUS TOCYJaPCTBEHHBIX U MYHUIUIIAIBHBIX YCIYT
B 2JICKTpoHHON (opme» (manmee - ECHUA), u cBeneHuid, onyOJMKOBaHHBIX Ha
€IMHOM TIOpTaJje, B 4acTH, Kacaromieics cBeieHnid, oTcyTcTBYyIomux B ECUA;

BO3MOKHOCTh BEPHYTHCSI Ha JIIOOOM M3 ATANOB 3aMOJHEHHS AJIEKTPOHHOU
dbopmbl 3asBICHUS O€3 MOTEPH paHee BBEACHHOW HH(POpMAIIIH;

BO3MO>XHOCTh JIOCTyIla 3asBUTENII HAa E€IUHOM IOpTalie, PErHOHAIBHOM
MopTajie K paHee MOJAHHBIM UM 3asIBJICHUSM B TEUCHUE HE MEHEE OJHOTO roja, a
TaK)Xe YaCTUYHO CPOPMUPOBAHHBIM 3asIBJICHUSM - B TEUCHHE HE MEHEE 3 MECSIICB.

CdopMupoBaHHOE U TOANMUCAHHOE 3asBICHUE W WHBIE JOKYMEHTHI,
yKa3aHHble B MyHKTax 2.6, 2.7 HacTOAIIEr0 aJMHHUCTPATUBHOTO PEIrJIAMEHTA,
HEOOXOAUMBIC IIJISi TIPEIOCTABICHUS MYHUIIMIIAIBLHON YCIIYTH, HANpPaBISIOTCS B
YNOTHOMOYEHHBI OpraH IOCPEICTBOM €IWHOr0 TMopTana, PErHOHAIBHOTO
nopTana;

- B 3JICKTPOHHOM BHU/I€ MOCPEICTBOM JIEKTPOHHOM MOYTBHI.

3asBUTENSIM TPEAOCTABISECTCS BO3MOKHOCTh MPEIBAPUTEIBHON 3alKiCcu Ha
MPEJCTABICHUE 3asBJICHHUS O NPEJOCTAaBICHUM MYHULUNAIBHON YCIyTH U
HEO0OXOIUMBIX TOKYMEHTOB.

[IpenBaputenbHass 3amUCh  MOXKET  OCYIIECTBISATBCS  CIEAYIOIIUMU
crioco6amu 1o BeIOOPY 3asBUTEIIS:

MIPH JINYHOM OOpAaITICHUU 3assBUTENS B Y IOJTHOMOYECHHBINA OpTaH;

1o TeneoHy YTIOJIHOMOYEHHOTO OpPTaHa;

yepe3 oHIMaIbHbINA CAUT Y IOJHOMOYEHHOT'O OpraHa;

[Ipu ocyIiecTBICHUY 3alMUCH 3asBUTEb COOOIIAET CIENYIONTUE JaHHBIC:

dbamMunuio, UM, 0T4€CTBO (MTOCIIEIHEE - TPU HATUYNN );

HOMEP KOHTAaKTHOTO TeedoHa;

aZipec IEKTPOHHOUN NMOUTHI (110 KEITaHUI0);
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KeJlaemble JaTy M BpeMsl MPEJCTaBICHUS 3asBICHUS M HEOOXOIUMBIX
JIOKYMEHTOB.

B cnydae HECOOTBETCTBUS CBEJICHMM, KOTOPbIE COOOLIMI 3asBUTENb MPU
3alUCH, JIOKYMEHTaM, IMpPEICTABICHHBIM 3asBUTEJIEM IIPU JIMYHOM IIPHUEME,
MpEeABAPUTEIIbHAS 3AMUCh AHHYJIUPYETCS.

[Ipu ocymiecTBiAeHUU 3alycHU 3asBUTEIb B 00S3aTEIBHOM TOPSIKE
uH(OpMUpYETCS O TOM, UTO MPEABAPUTENbHAS 3aMUCh AHHYJIUPYETCS B CIIy4ae ero
HESBKH 10 UCTEYEHUHN 5 MUHYT C HA3HAYEHHOI'0 BPEMEHHU MpHUEMa.

3anuch Ha NMpUEM B YIOJTHOMOYEHHBIN OpraH sl MOJAa4yd 3asiBIICHHS C
UCIIOJIb30BAaHUEM €JIMHOTO TOpTajia, PEruoHANbHOIO MopTaia, OQUIHAIBHBIX
CalTOB B ceTH «HTEpHET», HE OCYLIECTBIISIETCS.

Y0JIHOMOYEHHBIN opras obecrieunBaeT IIpUEM JOKYMEHTOB,
HEOOXOAUMBIX HJIsi MPENOCTaBICHUS MYHUIIUIAIBHON YCIYTH, B 3JIEKTPOHHOM
BUJIC, U PETUCTpaAllMIO 3asBlieHUS 0e3 HEoOXOAMMOCTH  IOBTOPHOTO
MPE/ICTABJICHUS 3aIBUTEIIEM TaKUX JIOKYMEHTOB Ha OYMa)KHOM HOCHUTEJIE.

[Ipu mocCTyrjaeHUH JTOKYMEHTOB B (DOpME AJIEKTPOHHBIX JOKYMEHTOB C
UCIIOJIb30BaHWEM  HMH(POPMAIIMOHHO-TEIEKOMMYHUKAIITMOHHBIX ~ CeTel  OOIIero
MOJIb30BAHUA, pAClUCKa B TOJYYEHHH JOKYMEHTOB B TEUYEHHE pabouero Hs,
CIEIYIONIETO 3a JIHEM TMOCTYIUICHUS JOKYMEHTOB, HampaBiseTrcs B ¢opme
AJIEKTPOHHOI'O JOKYMEHTAa [0 aJpecy DJJEKTPOHHOW IIOYTHI, YKa3aHHOMY
3asIBUTEIIEM.

[Ipu nocTyniueHnn 3asBiIeHUs O NPEAOCTABICHUA MyHULIMTIIAJIbHOU YCIIYTH B
JIEKTPOHHOW (opMe depe3 eIuHBIM TMOopTal, PErHOHANbHBIA MOpTal B
YNOJHOMOYEHHBIM OpraH, 3asBJICHHUI0 NPUCBAMBACTCS CTATyC «OTIPABIECHO B
BeIOMCTBOY». MHbopmMupoBaHue 3asBUTENS OCYIIECTBISICTCS Yepe3 JIMYHBIN
KaOWHET yKa3aHHBIX MTOPTAJIOB.

Nnentudukanus 3asBUTEIIA oOecreunBaeTcs 3JIEKTPOHHBIM
UJCHTU(DUKAITMOHHBIM TPUJIOKEHHEM C UCIOJIb30BAHUEM COOTBETCTBYIOIIETO
cepuca ECUA.

[Ipy HampaBieHUM [OOKYMEHTOB Y€pe3 €AWHBIM ITOpPTajl, PErHMOHAIbHBIN
MOPTaJl THEM IOJIYYEHHS 3asBJIECHUS O MPEIOCTABICHUN MYHULHMIAIBHOW YCIIYyTH
ABJISICTCS ]aTa IPUCBOCHUS 3asIBIICHUIO CTATyCa «OTIIPABJIIEHO B BEAOMCTBOY.

Ecnu 3asBuTens oOpatuiics 3a09HO, TOHKHOCTHOE JIUI0 Y TOJTHOMOYEHHOTO
Oprasa, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB:

- PETUCTPUPYET 3as1BJICHUE I10J UHIAUBUYaJIbHBIM IOPSAKOBBIM HOMEPOM B
JICHb MTOCTYIUICHUSI TOKYMEHTOB;

- TIPOBEpsSieT TPaBUILHOCTH OGOPMIICHHS 3asBICHUS W MPABUIBHOCTH
o opMIIEHUS UHBIX IOKYMEHTOB, TOCTYITUBIINUX OT 3asSBUTEIIS;

- IPOBEPSET NPEACTABICHHBIE JOKYMEHTHI HA IMPEAMET KOMIUIEKTHOCTH;
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- OTOPABJISIET 3aSIBUTEIIIO YBEIOMJICHHE C OMMCHIO MPUHATHIX TOKYMEHTOB U
YKa3aHHUEM JaThbl UX PUHSTHUSA, TOATBEPKIAIOIIEE TPUHATHE TOKYMEHTOB.

YBenoMIIeHHE O MPUEME JOKYMEHTOB HAIIPABIISIETCS 3asIBUTEIIO HE MO3IHEE
pabouero AHs, CIEIYIOUIErOo 3a JHEM IMOCTYIUICHUs 3ampoca M JOKYMEHTOB,
CrIoco0oM, KOTOPBI UCTI0JIb30Bal (yKa3all) 3asiBUTENb IPU 3a04HOM OOpaIieHUH.

[Io wroram WuCHOTHEHHUS AAMUHHUCTPATUBHOW MPOLEAYPbl IO IPUEMY
JOKYMEHTOB B YTIOJIJHOMOYEHHOM OpraHe, JOJKHOCTHOE JIMIO Y TOJITHOMOYEHHOTO
opraHa, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, GOpPMHUPYET AOKYMEHTHI (JeJI0) U
nepesacT ux JOHKHOCTHOMY JIMIY YTTOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOMY
3a IPUHSATHE PELICHHUS.

[Io wroram WuCHOTHEHHUS AAMUHHUCTPATUBHOW MPOLEAYPbl IO IPUEMY
nokymMeHTOB B MO®I[ cneunanuct MOLI, oTBETCTBEHHBIN 3a NMPUEM TOKYMEHTOB,
dbopmupyeT JOKYMEHTHl (ern0) u mepenaer ux cnenuanucrty  MOI,
OTBETCTBEHHOMY 33 MEXBEJIOMCTBEHHOE B3aUMOJICHICTBUE, KOTOPBIA B CBOIO
ouepellb B CPOKH, YCTAHOBJICHHBIE COTJIAICHUEM O B3aMMOJICUCTBUHU, MEPEHAECT
JOKYMEHTBI B Y IOJIHOMOYEHHBIM OpraH.

3.2.2. KpurepueM NOpuUHATHS PEUICHUS O IMPUEME HAOKYMEHTOB SIBIISAECTCS
HaJIM4yue 3asiBJIICHUS U NIPUJIAra€MbIX JTOKYMEHTOB.

3.2.3. MakcuMaJIbHBIi CPOK HCIOJHEHUS aJMHUHUCTPATUBHON MPOLEAYPHI
coctaBisieT 1 pabouuii JIeHb CO JHS TMOCTYIUICHHS 3asiBIICHUS OT 3asBUTENS O
MPEJOCTABICHUN MYHUIIUIIAIIBHOMN YCITYTH.

3.2.4. Pe3ynpTaToM agMUHHUCTPATUBHOW MPOUEAYPHI SBISETCS PETUCTPALIMS
B YIOJIHOMOYEHHOM OpraHe 3asBJICHUSI M JOKYMEHTOB, NIPEACTaBICHHBIX
3asBUTENIEM, HMX Iepelada JOHKHOCTHOMY JIMIYy YIOJIHOMOYEHHOIO Oprasa,
OTBETCTBEHHOMY 3a MPHUHATHE PEUICHUM O NPEAOCTaBICHUM MYHHUILIMIAIbHON
YCIIYTH.

PesynpTaT amMHUHHCTpAaTUBHOM Tpolenypbl (UKCHPYETCS B CHUCTEME
AJIEKTPOHHOTO JOKYMEHTO000POTa Y TOJTHOMOYEHHOTO OpraHa.

Pe3ynbraT aIMHHUCTPATHBHON MpOUENypbl B OTHOILICHUU 3asBJICHUS,
MOCTYIUBIIETO B DJIEKTPOHHON (OpMe C HUCIOIB30BAHUEM EIUHOTO IMOopTala,
PETHOHAIBLHOIO MOpTaja, MOATBEPKAAETCA MPUCBOCHUEM CTaTyca 3asiBKe
«IPUHATO B paboTy BeAOMCTBOM». JleliCTBHME H3MEHEHHUs CTaTyca 3asBIICHHS,
MOCTYIUBIIIETO B DJIEKTPOHHON (OpMe C HUCIONB30BAHUEM EIWHOTO TOpTana,
PETHOHAIBHOTO MOpTaia, MPOU3BOAUT AOJKHOCTHOE JIMIO YIIOJIHOMOYEHHOTO
OpraHa, OTBETCTBEHHOE 3a IMPUHATHE PEIICHUH O  MIPeJOoCTaBICHUH
MYHULIUNAIBHOMN YCIIyTH.

3.2.5. Pe3ynbTaT aJIMUHUCTPATUBHON MPOLEAYPHl — MPUEM U PETUCTPALUS
3asIBJICHUS U IOKYMEHTOB OT 3asIBUTEJIA.

3.2.6. Bpemsi BBINIOJTHEHUS] AAMUHHUCTPATUBHOW MPOUEAYpPbl HE HOJIKHO
NpeBbIIATh 15 (MATHAAUATH) MUHYT.
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3.3. HanpasJjieHne Me:KBeI0OMCTBEHHbIX 3alIPOCOB

3.3.1. OcHoBaHueM ISl Hayajga aJMUHUCTPATUBHON MPOLEAYPHI SBISIETCS
HEIpeACTaBICHUE 3asIBUTEIEM JOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.7 HACTOSILETO
aJIMUHUCTPATUBHOTO PETJIaMEeHTA.

3.3.2. JIoKHOCTHOE JUIO0 YTOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
MPEe0CTaBICHUE MYHUIIMTIIAIBHON YCIYTH, HE MO3/Hee AHS, CIACAYIOIIEro 3a THEM
MOCTYIJICHUS 3asBJIeHUs, GOPMUPYET U HAIIPABIISET MEKBEIOMCTBEHHbIE 3aPOCHI
B COOTBETCTBYIOUIMH opraH (OpraHu3aluio), B PACHOPSIKEHUH KOTOPOTO
HAXOJIATCSI HEOOXOIUMbIE CBEJICHUS.

3.3.3. KpurepueMm npuHATHS peUICHUS O HAIPABICHUH MEXBEIOMCTBEHHOTO
3ampoca SIBJISIETCS OTCYTCTBUE JIOKYMEHTOB, HEOOXOIUMBIX JUIsl IPEAOCTABICHUS
MYHULIMNAIBHON YCIYTH, YKAa3aHHbIX B 2.7. HACTOSIIET0 aJMUHHCTPATUBHOTO
periameHra.

3.3.4. MakcuMaJIbHBII CPOK HCIOJHEHUS aJMHUHUCTPATUBHON MPOLEAYPHI
cocraBisier 1 pabouuil JeHb CO JHSA TMOCTYIUICHUS B YTOJHOMOYEHHBIH OpraH
3asBJICHUS O MPEIOCTABICHUN MYHULIUNAIBHOMN YCIIYTH.

3.3.5. Pe3ynbTaTOM UCHOJIHEHUS aJMUHUCTPATUBHOW MPOLIEAYPHI SIBISETCS
MOJIy4YeHHE  JOKYMEHTOB, HEOOXOJMMBIX JUISI  TPUHSATUS  pEHIeHUus o
MPEJOCTABICHUY MyHUIIUIIAIIBHOW YCIYTH.

Cnocobom ¢ukcanuu pe3ysibrata aIMUHUCTPATUBHON MPOIIEAYPHI SIBISIETCS
perucTpanms NoJIy4eHHbIX OTBETOB Ha MEKXBEIOMCTBEHHBIE 3aPOCHI.

3.4. PaccmoTpeHHe [OKYMEHTOB W TMNPHHATHE pelIeHUHA O
NpeIoCTABJIEHNH JTU00 0TKA3€e B MPeI0CTABJICHUH MYHHIUNIAIBHON YCJIYTH

3.4.1. OcHoBaHMEM ISl Hayaida aJMUHUCTPATHUBHOM MPOLEAYPHI SIBISETCS
HAJIMYME TIOJHOTO TaKeTa JOKYMEHTOB, HEOOXOIUMBIX Jisi MPEIOCTaBIICHUS
MYHULIMNATBHON YCIIYTH, WU MOJTYYEHUE MOCIEIHEr0 OTBETA HA HAIPABJICHHBIN B
COOTBETCTBUM C MYHKTOM 3.3 HaCTOAIIEr0 agMUHUCTPATUBHOIO perjlaMeHTa
MEKBEJOMCTBEHHBIM 3aITpOC.

3.4.2. B ciiyyae OTCYTCTBUSI OCHOBAaHUM ISl OTKAa3a, YKa3aHHBIX B ITYHKTE
2.10.2 HacTOSIIETO AIMUHUCTPATUBHOTO PETJIaMEHTa, MTOCJE MPOBEPKU 3asiBIICHUS
YU TIpWIaraéMplX K HEMY JOKYMEHTOB JOJDKHOCTHOE JHUIO YTMOJHOMOYEHHOTO
opraHa TOTOBHUT WIPOEKT pEIICHUS 00 YTBEPXKICHUM CXEMbl PACIOIOKECHUS
3eMEIBHOTO YYacTKa U COTJIACOBBIBAET €TI0 B YCTAHOBICHHOM MOPSIKE.

3.4.3. B ciyyae HaJMuusg OCHOBAaHMW ISl OTKAa3a, YKa3aHHBIX B ITYHKTE
2.10.2 HacTOSIIETO AIMUHUCTPATUBHOTO PETJaMEHTa, MOCJE MPOBEPKU 3asiBIICHUS
U TIpWIaraéMplX K HEMY JOKYMEHTOB JOJDKHOCTHOE JUIO YTOJHOMOYEHHOTO
opraHa TOTOBUT TIPOGKT pemlieHuss o0 OTKa3e B YTBEPKICHUH CXEMBI
PacCIONOKEHUsI 3€EMEIBHOI0 y4YacTKa M COTJIACOBBIBAET €r0 B YCTAaHOBJICHHOM
MOPSIIKE.

3.4.4. Tlocne coriacoBaHUsl MPOEKTA PEIICHHS 00 yTBEPXKICHUH MO0 00



23

OTKa3€ B YTBEP)KICHUU CXEMbl PACIIOJIOKEHUS 3E€MEJIBHOTO Y4YacTKa, PELICHHE
noanuceiBaetTcs ['maBoit agMuHUCTpanuu X0JIMCKOTO MYHHUIIMIIAJIBHOTO paiiloHa U
PErUCTPUPYETCS B CUCTEME AIEKTPOHHOTO TOKYMEHTO000pOTa Y IOJTHOMOUYEHHOTO
oprasa.

3.4.5. KpurepueM NpuHATUS pEUICHUsI O MPEJOCTaBICHUU WK 00 OTKa3e B
MPENOCTABICHUY MYHHIIMIIAJIBbHONW YCIYTH SIBISETCS HAIWYHAE WU OTCYTCTBHE
OCHOBAHHM JIJI1 OTKAa3a B MPEIOCTABICHUN MYHUIUIIAIBHON YCIYTH, YKa3aHHBIX B
nyHkTe 2.10.2 HacTOAIIETO aIMUHUCTPATUBHOI'O PETJIAMEHTA.

3.4.6. Pe3ynprar aJIMHHUCTPATUBHON NpPOLEAYpbl — MOANHCAHHOE
PYKOBOAMTENEM YIOJTHOMOYEHHOIO OpraHa peIIeHHe O MPEeIOCTaBICHUU JHOO
OTKa3€ B MPEJOCTABICHUY MyHUIIUIIAIIBHOW YCIYTH.

3.4.7. MakcUMaJIbHBII CPOK HCIOJHEHUS aJMHUHUCTPATUBHON MPOLEAYPHI
HE MOXET MPEBBINIATh 7 pab0o4YnX AHEH CO JAHS MOCTYIUICHUS B YTOJTHOMOYECHHBIN
OpraH JI0KYMEHTOB, YKa3aHHbIX B MYHKT€ 2.6 HACTOSIIEr0 aAMUHHCTPATUBHOIO
periamMeHTa.

3.5. Od¢opmienune pe3yabTara MNpPeIOCTABJEHUS MYHHUIUNAJILHOMN
YCJIYI'M U Bbl1a4a (HanpaBJieHHe) ero 3asBUTEII0

3.5.1. OcHoBaHueM IS Hayana aJMUHUCTPATUBHOM NPOLEAYPHI SIBIISIETCSA
NOJAMKUCAHUE PEHICHUS O TMPEeJOCTaBICHUU JUOO OTKaze B MPEAOCTABICHUU
MYHUITUTIATIBHON yCIIyTH (Zajiee — pe3yJbTaT MPEJOCTABICHUS MYHHUIIUIATbHON
YCIIYTH.

3.5.2. JJOJKHOCTHOE  JUIO  YIOJHOMOYEHHOIO OpraHa  BpydaeT
(HampaBJIsIeT) 3asBUTEIIO PE3yIbTaT MPEIOCTABICHUS MYHUIIMITAIILHON YCIIYTH B
tedeHue 1 (omHOrO) pabouero JAHS CO JHS MPUHSATUS PEUICHUS 00 YTBEPKICHHUU
i 00 0TKa3e B yTBEPXKJIECHUU CXEMbI PACIIOJIOKEHUS 3eMEIBbHOT0 yuacTKa, HO He
MO3/IHEE CPOKA, YKa3aHHOTO B MOAMYHKTE 2.4.1 HAcTOSIMIEro agMUHUCTPATUBHOTO
perjiameHTa.

3.5.3. KpurepueM TpuHATHS pELUICHHS O BbIJAU€  pe3ysbTaTa
MPEJOCTABICHUS] MYHULMNAIBHOM yCIYrM WM HANpaBJICHHH pe3ysbTaTa
MYHUITUTIATBHON yCIIYTU TIOYTOBBIM OTITPABJICHUEM SIBIISIETCSI BHIOODP 3asiBUTEIEM
coco0a €ro yBEJOMJICHHMsI O TIPUHSATOM pEIICHWH, BBIAAYM pe3yibTaTa
MPEJOCTABICHHS] MyHULIUTIAIBHOMN YCITYTH.

3.5.4. Pe3ynpTaToM BBINOJHEHHS aAMUHUCTPATUBHOW MPOLEAYPHI SIBISECTCS
HarpaBJeHuE (Bpy4YCHHE) 3asBUTEIIO PEIICHUsI 00 YTBEPKICHUH WM 00 OTKa3e B
YTBEPKIICHUHM CXEMBI PACTIONOKEHHS 36MEJIbHOTO ydacTKa ClIocO00M, YKa3aHHOM
B 3a5IBJICHUH.

Pe3ynbrar npepoctaBieHsl MyHUIIMTIATBHON YCIYTH B AJIEKTPOHHOU (popme
C WCIOJIb30BAHUEM €IMHOr0 TMOpTaja, PETMOHAIBHOIrO TMOpTajla B Clydae
MPUHATHUS PEUIEHUS O MPEIOCTABICHUN MyHUIIUITAIIBHON YCITYTH, MTOITBEPKIA€TCS
MPUCBOCHUEM CTaTyca 3asBKE «HUCIOJHEHO». JlelicTBMEe H3MEHEHUs CcTaTryca
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3asiBJICHUS, MOCTYNMHBIIETO B AJIEKTPOHHONW (OpME C HCIOIB30BAHUEM EIMHOTO
opTaja, PEruoHAJIbHOTO  MOPTAJA, NPOU3BOJUT  JOJDKHOCTHOE  JIMIO
YOJTHOMOYEHHOTO OpraHa.

B cnyuae npunHsTUA penieHus 00 0TKasze MPEeJOCTABICHUS MYHUIIMITAIBHON
YCIYTM IO 3asBIICHUIO, I[IOCTYIMBIIEMY B YIOJHOMOYEHHBIA OpraH B
AJIIEKTPOHHOU (OpME C HCMOIB30BAHUEM E€IUHOTO TMOpTaia, PErHOHAIBHOTO
nopTasa, 3asBKE MPUCBAUBAETCS CTATYC «OTKA3aHOM.

JlelicTBUE W3MEHEHMS CTAaTyca 3asABJICHUS, MOCTYIUBIIETO B JJIEKTPOHHOMN
dbopMe C HUCNOIB30BAHMEM E€IMHOIO TMOpTalla, PETUOHAIBHOTO MOpTaa,
MPOU3BOJUT JTOJKHOCTHOE JTUIO Y TOJITHOMOYEHHOTO OpraHa.

3.5.5. MakcumanbHOE BpeMs, 3aTPAY€HHOE Ha AJMHUHUCTPATHUBHOE
JEeHCTBHE, HE JOJDKHO MPEBBIATh 1 (0HOT0) pabovero Hs.

3.6. ITopsiioK BHINOJIHEHUS AAMUHHUCTPATUBHBIX npouexyp MPI]

IIpenocraBinenne myHuuunaipHou ycnyru B MODI] ocymectBisiercss B
MOPSAJIKE, YCTAHOBJIEHHOM HACTOSIIIUM aJAMUHUCTPATUBHBIM PErJIAMEHTOM C
y4€TOM OCOOCHHOCTEH, ONpEIETICHHBIX COTJIAIEHUEM O B3aUMOJICHCTBUU MEXITY
YNOJIHOMOYEHHBIM OpPraHoOM, MPEAOCTABILIIOIIUM MYHULMIIAIBHYIO YCIYIy, U
MOII.

MOII HEe ocyiIeCTBIsET:

dbopMHpoOBaHKE W HANpPaBJICHHE MEXKBEIOMCTBEHHOTO 3ampoca B OPraHbl,
[IPEIOCTABISIOIINAE YCIYTH, B OpPraHbl T'OCYJApCTBEHHOM BJIACTH, WUHBIE OPraHbI
MECTHOI'0 CaMOYIIPABJICHHUS W OpPraHU3alllM, yYaCTBYIOLIME B IPEIOCTABICHUU
MYHULIUNATbHBIX YCIYT;

UHBIC JCHUCTBUSA, HEOOXOAMMBIC I MPEIOCTABICHUS MYHHUIIUNATHHOM
YCIYyTH, B TOM YHUCJIE CBS3aHHBIE C IPOBEPKOU IEHUCTBUTEIBHOCTH YCUJIEHHOU
KBTM(PUITUPOBAHHON JJIEKTPOHHOW TMOAMUCH 3asiBUTENS, MCIOJIb30BAHHON TIpH
oOparieHuu 3a MoJy4YeHueM MyHHUITUTIATLHON YCIyTH.

[IpenBaputensHas 3anuch Ha npueM B MOIl mwis momaum 3agaBiICHUA
OCYIIECTBISICTCS TIOCPEJACTBOM camMo3anmuci Ha oduiumaisHoM caiite ['OAY
«M®IIy (https://mfc53.nov.ru/), mo tenedony call-nenrpa:88002501053, a Takxke
IpH JINYHOM OOpaIieHuu B CTpykTypHoe moapazaencaue [[OAY «MOILy.

3.7. Tlopaaok HCHpaBJIeHUS [TONYIIEHHBIX ONEYATOK M OIIMOOK B
BbIIAHHBIX B pe3yJbTaTe IMPeAOCTABJCHUA MYHMUUNAJIBHOW YCJIYI'U
AOKYMEHTAax

B ciyuae BbISIBICHMS 3asgBUTEIEM B JOKYMEHTAX, SBISIIOLIUXCS
pEe3yJAbTaTOM MPENOCTABICHUS MYHUIMIAIBHOW YCIyTH, OINEYaToK U (WUJIn)
OMMOOK 3asBUTENh TPEACTABISCT (HAMPABISIET) HAa UM PYKOBOIUTEIS
YTOTHOMOYEHHOTO OpraHa 3asBJIEHHE 00 MUCIPAaBICHUU TAKUX ONMEYATOK U (WJIH)
OIMOOK TTOCPEACTBOM JIMYHOTO OOPAICHUS UM TTOYTOBBIM OTIIPABICHUEM.


https://mfc53.nov.ru/
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K 3asgBneHuro npunaraercs OpUrMHal JOKYMEHTa, B KOTOPOM JIOIyIIEHA
ormeyatka W (uiau) ommoOka. Taxke 3asiBUTENb BIpaBe MPUOOUIUTH JTIOKYMEHTHI,
000CHOBBIBAIOIIIKE JJOBOJIbI, U3JI0’KEHHbBIE B 3asIBJICHUU.

Perucrpaius 3asBlieHUs OCYIIECTBIISIETCS B IEHb €0 MOCTYIUICHHS JTM00 Ha
cienyrouui paboyuil JeHb B cllydae IMOCTYIUICHHS 3asBJICHHS MO OKOHYAHHUH
pabouero BpemeHH. B ciydae mOCTyIUIeHUs 3asiBIE€HUS B BBIXOJIHBIE WIIU
Hepabouue Npa3gHUYHbIE JTHU €ro PErucTpaius OCYUIECTBISETCS B IEpPBBIN
pabouuii IeHb, CIeAYIOUN 32 BBIXOHBIM UM HEPAOOUUM MPa3THUYHBIM JTHEM.

JIOJDKHOCTHOE MO ~ YTIOJHOMOYEHHOIO OpraHa MNpPOBOJHUT IPOBEPKY
YKa3aHHBIX B 3asIBJICHUU CBEJICHUM.

B ciiydae BbIsiBJI€HUS TONMYIIEHHBIX OMEYaTOK U (MJIM) OMIMOOK B BBIJAHHBIX
B pe3yJbTare TMPENOCTABICHUS  MYHULIUNAIBHOM  YCIYIM  JOKYMEHTax
JOJDKHOCTHOE JIMIO  YTIOJTHOMOYEHHOTO OpraHa IOJArOTaBIMBAET JOKYMEHT,
ABJISIFOIIMICS PE3YJBTATOM IPEIOCTABICHUS MYHULIMIAIBHON YCIYTH, C YY4ETOM
UCITPaBJICHUS JOMYIIEHHBIX OMEYaTOK U (MJIM) OMUOOK B CPOK, HE MPEBBIIIAIOIIHIA
5 pabouux JAHEH CO JHS PEruCTpPallid COOTBETCTBYIOIIETO 3asiBICHUSI.

B ciyuae oTcyTcTBHsS onedyaTok U (WiK) OMIMOOK B IOKYMEHTAaX, BbIJJAHHBIX
B pPE3yibTaTe€ NPEAOCTABICHUS MYHULMNAIBHON YCIyTH, IJOJDKHOCTHOE JIHIO
YOTHOMOYEHHOTO OpraHa MOATrOTaBIUBAET YBEIOMJICHHE 00 OTCYTCTBUHU TaKHX
OleyaToKk W (Wiu) OMIMOOK 3a MOAMUCHI0 YIMOJTHOMOYEHHOTO Ha IOJIMUCAHUE
TaKOro JIOKYMEHTa JOJDKHOCTHOTO JIMIIA B CPOK, HE TMPEBBIMIAIONINN 5 padounx
JTHEW CO JTHS PETUCTPALIMM COOTBETCTBYIOIIETO 3asIBJICHHUS.

Boimaua (HampamieHue) pe3yiabTaTa pacCMOTPEHHsS  3asBiICHHS 00
UCIIPABJICHUU OMEYaTOK U (WiM) OMMOOK OCYIIECTBIAECTCS B COOTBETCTBUU CO
CIIoco0OM, YKa3aHHBIM B 3asIBJICHUMU.

IV. ®OPMbI KOHTPOJIA, 3A NCIIOJITHEHUEM
AIMUHHUCTPATUBHOI'O PETJIAMEHTA

4.1. Tlopsinok ocyiecTBJeHHsI TEKYLIEro KOHTPOJIsl 32 COOJII0IeHeM H
HCIOJHEHUEM  JO/LKHOCTHBIMM  JIMIAMH  YINOJHOMOYEHHOI0  OpraHa
MOJIO)KEHH PperJaMeHTa M MHbIX HOPMATHBHBIX TMPABOBBIX AaKTOB,
YCTAHABJMBAKIINX TPeOOBAaHUS K TMPEJOCTABJICHUI0 MYHHUIUNAJILHOM
YCJIYI'H, 2 TAK:Ke IPUHATHEM UMHU peleHui

4.1.1. Tekymuili KOHTPOJIb OCYHIECTBIISIETCSI MOCTOSIHHO JOJ>KHOCTHBIMU
JULAMH TI0 KaXKJI0M aIMUHUCTPATUBHOM MPOIIEAYpPE B COOTBETCTBUH C HACTOSIIIIUM
aAMUHHUCTPATUBHBIM PETIAMEHTOM, a TaKXKE IMYTEeM MPOBEICHUS PYKOBOIMTEIEM
YNOTHOMOYEHHOTO OpraHa Wid JHUIOM, €ro 3aMelalolnuM, IIPOBEPOK
WCIIOJTHEHHUS JOJKHOCTHBIMU JTULAMHA MOJIOKEHU N HAaCTOSIIETO
aAMUHHUCTPATUBHOIO PETJIaMEHTa.

4.2. Ilopaaok ¥ NEPUOAMYHOCTH OCYIIECTBJICHUSI IUIAHOBBIX M
BHEILUIAHOBBIX MNPOBEPOK MOJHOTHBI W  KayecTBa  IMpeaoCTaBJIEHUS
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MYHMIUNAJIBHON YCJAYIM, B TOM YHCJe NOPSAAOK M (OpMBI KOHTPOJIs, 32
MOJIHOTOM U KA4eCTBOM NMPEA0CTABJICHUA MYHUIUINIAJIBbHON YCJIYTH

4.2.1. KoHTponb, 3a TIOJHOTOM W KayeCTBOM IPEIOCTABICHUS
MYHULIUTATBHON YCIIYTH BKJIIOYAET B ce0sl IPOBEICHUE IAHOBBIX U BHEIIJIAHOBBIX
MIPOBEPOK, BHIABICHUE M YCTPAHEHUE HAPYIICHUW IpaB 3agBUTEINICH, MOJIOKEHUN
HACTOSIIIET0 aJIMUHUCTPATUBHOI'O PETJIaMEHTa U IPYTUX HOPMATHUBHBIX IMPABOBBIX
aKTOB, PAaCCMOTPEHHE, NMPUHATHE PEIICHUH U IMOJIrOTOBKY OTBETOB Ha OOpallieHue
3asBUTENICH, COJepKalux >kajgoObl Ha perieHus, IercTBus (Oe3neicTBue)
JIOJKHOCTHBIX JIHIL.

4.2.2. IIpoBepkHu MOTYT OBITh TJTAHOBBIMU U BHEIIJIAHOBBIMH.

[lmaHoBbIE  TPOBEPKM  MOJHOTHBI M KadyecTBa  NPEIOCTABJICHUS
MYHUIUITATBHON YCIYTH MPOBOASATCS HE PEXE OJHOrO pasza B T'oJl HA OCHOBAHUU
TJIQHOB.

BHermianoBble TIPOBEPKH MPOBOJAATCS 1O TOPYYEHUIO PYKOBOJIUTEIS
YNO0JIHOMOYEHHOT0 OpraHa WM JIMIA, €ro 3aMEIIalollero, MO0 KOHKPETHOMY
oOpallleHUIO 3aMHTEPECOBAHHBIX JIUII.

[TIpoBepkH MOTHOTHI M KaYECTBA MPEAOCTABIAEMON MYHUITUIIATBLHON YCIYTH
MIPOBOJISITCA Ha OCHOBAaHUM IMPHKa3a YTOJHOMOUYEHHOIO opraHa. Jjis mpoBeeHUs
npoBepku  (GopMupyeTcsl KOMHCCHUsS, B COCTaB KOTOPOM  BKJIIOYAIOTCS
MYHUIUIIAIBHBIE CIYy)Kallue YIOJHOMOUYEHHOIO opraHa. Pe3ynbTaTbl MPOBEpPKHU
oOpMIISIOTCS B BHJIE aKTa, B KOTOPOM OTMEUAIOTCS BBISBICHHBIC HEJOCTATKH U
MPEJIOKECHUST TI0 MX YCTPAHEHHWIO, aKT MOAMUCHIBAETCS wieHaMu Komuccuu. C
aKTOM 3HAKOMSATCS JOJKHOCTHBIE JIMIA Y TOJJHOMOYEHHOTO OpraHa.

4.3. OTBeTCTBEHHOCTh JOJKHOCTHBIX JHI YTNOJTHOMOYEHHOI0 OpraHa,
NPeA0CTABJSAIONIEr0 MYHHMIUNAJIBHYI0 YCJIYIy, 3a pelleHusi M JdeiicTBHs
(0e3neiicTBue), mNpuUHHUMAaeMble  (OcyllecTBJsieMble) HWMHM B XO/e
NpeA0CTABJIEHUSI MYHUUMIIAJIBLHOH YCJYTH

JIOKHOCTHOE JIMIIO HECET MEPCOHAIBHYIO OTBETCTBEHHOCTH 34!

- COOI0JICHHE YCTAaHOBJICHHOTO MOPsJIKa ITpUeMa IOKYMEHTOB;

- TPUHATHE HaIeXKalUX Mep IO TOJHOW M BCECTOPOHHEW MpPOBEPKE
MPEJCTABICHHBIX TJOKYMEHTOB;

- CcoOI0/IeHNe CPOKOB PACCMOTPEHUS IOKYMEHTOB, COOJIIOICHUE TOPSIIKA
BbIJ]JaYU JJOKYMEHTOB;

- Y4YeT BbIJIaHHBIX JIOKYMEHTOB;

- CBOEBpeMEHHOe (HOpMHpOBaHHE, BEIACHHEC MW HaJJIeKallee XpaHCHHE
JIOKYMEHTOB.

ITo pe3ynbTaTaM NPOBEAEHHBIX MPOBEPOK B CIy4ae BHIABICHUS HAPYIICHUI
MpaB 3asBUTEJIEN W WHBIX HAPYIICHUI K BUHOBHBIM JIMIIAM MPUMEHSIOTCS MEPhI
OTBETCTBEHHOCTH, YCTAaHOBJIEHHBIE 3aKOHOAATENbCTBOM Poccuiickon ®Penepanun.
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4.4. Ilo10keHNs1, XapaKkTepu3younue Tped0OBaHUs K MOPSAKY U popmam
KOHTPOJISI, 32 NMPeaoCTABJIeHNEeM MYHMIUNAJIBHON YCJAYIM, B TOM 4YHCJE CO
CTOPOHBI IPAXKIAAH, UX 00bEeIMHEHUI U OPraHUu3aA Ui

I'paxxnane, ux oOBEIMHEHUS W OpraHU3allMM HWMEIOT NpaBO Ha JIOOBIE,
MPEyCMOTPEHHBIE JICUCTBYIOIIUM 3aKOHOJATEIbCTBOM, (OpMBI KOHTpOJS, 3a
JESITEIbHOCTBIO Y0JIHOMOYEHHOTO opraHa npu MPEI0CTaBICHUHN
MYHUIUITAUIBHON YCIYTH.

4.5. Ilopsigoxk mpuBJ/IeYeHHS] K OTBETCTBEHHOCTH pPadoTHMKOB M®II,
NPEeAOCTABJISIIUAX MYHUUUNAJIBLHYIO YCJYIry, 32 PpelleHusi W JAeilcTBUS
(0e3nelicTBHE), NPUHUMAaeMble (ocymecTBiisieMbie) UM B xojae
NPeA0CTABJIEHUS] TOCYIAPCTBEHHOM YCIYTH

4.5.1. M®I], pabotauku M®I] HecyT OTBETCTBEHHOCTb, YCTAaHOBJICHHYIO
3aKOHOJaTeNbCTBOM Poccuiickon denepamnuu:

3a TMOJIHOTY TEpPEeNaBacMbIX B YTOJIHOMOYEHHBIM OpraH 3ampocoB O
MPEIOCTABJICHUN MYHUIUMIIAJIIBHBIX YCIYT U UX COOTBETCTBHUE IPE/ICTaBJICHHBIM
3asiBuTesieM B M®I] cBeieHUSM, UHBIX JIOKYMEHTOB, IPUHATHIX OT 3asIBUTEIIS;

3a CBOEBPEMEHHYIO IIepefiady B YTMOJIHOMOYEHHBIM OpraH 3alpocCoB O
MPEIOCTABICHUN  MYHMIMNAIBHBIX  yCJIYT, 3asBJICHUWA, WHBIX CBEJICHUMH,
JTOKYMEHTOB W (W) uWH(OpMAIuu, MNPUHATHIX OT 3asABHUTEN, a TaKXkKe 3a
CBOCBPEMEHHYIO BbBIJIA4y 3aABUTEIIO JTOKYMEHTOB, NMEPEHAHHBIX B 3THUX LEISX
M®I] Y1oIHOMOYEHHBIM OPraHOM;

3a coOJIto/IcHUE TIpaB CYOBEKTOB MEPCOHAIBHBIX JIAHHBIX, 32 COOJIIOJICHUE
3aKoHOAaTeIbCTBa Poccuiickoit deneparvy, yCTaHABIMBAIOIMIETO OCOOCHHOCTH
oOpamieHust ¢ wuHboOpMaImet, A0CTyn K KoTopoi orpanudeH DenepanbHbIM
3aKOHOM.

4.5.2. Paboraukun M®Il npu HeucrnogHeHHH MO0 TPH HEHAIeKAIIeM
UCIIOJITHEHUHM CBOMX CIY’)KEOHBIX OOS3aHHOCTEH B pamMKax peanu3anuu (yHKIHHA
M®II, npuBiIeKarTCS K OTBETCTBEHHOCTH, B TOM YHCJIE YCTAaHOBJIEHHOH
VYrosoBabiM  kosekcoM Poccuiickon ®epeparun 1 Komekcom Poccuiickoi
deneparu 00 aAMUHUCTPATUBHBIX ITPABOHAPYIIICHUSAX JJIS JOJDKHOCTHBIX JIHII.

V. I[OCS};%]}BHBIfI I/(IBHE,CY EBHBIN) HOPS1OK OB KAJIOBAHUSI
P EHUN ENCTBHUU (BE MII[IEI/IC Ns) OPTAHA,

HPEJOCTABJIAIOIIEI'O MYH AJIBHYIO YCJIYTY, ET'O
OJ’KHOCTHBIX JIMI, M@, PABOTHUKOB M®I]

5.1. Uudopmauus s 3aHHTEPECOBAHHBIX JHIl 00 HMX MNpaBe Ha
nocynedOHoe (BHecyneOHoe) oOkajioBaHue JeiicTBuil (0e3neiicTBusA) U (HMJIH)
pellleHuil, NPUHATHIX (OCYLIECTBJIEHHBIX) B XOJAe TMPeAOCTABJICHUS
MYHULIUNAJIBHOM YCJIYIH (Fasee - :kaj1002)

3asBUTENb, IMpaBa M 3aKOHHbIE HWHTEPECHl KOTOPOTO  HAapPYUIECHBI
JOJDKHOCTHBIMU  JIMIAMHM Y TIOJTHOMOYEHHOTO OpraHa (B TOM YHCJE B Ciyyae
HEHAJICKAIET0 WCIOJHEHUS UMM O0S3aHHOCTEM TMpU  MPEAOCTABICHHUH


consultantplus://offline/ref=BAB80BB853E5A8A463FE1093EA2A44AB2E5B6C8D7A1F8929DF4739B35BB2B5E3135967B1BC1D3C711576A2FF93lEO9O
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MYHULIMOATBHON yciyr) 1ubo padotHukoM M®I], umeet npaBo Ha jocyaeOHOe
(BHECyeOHOE) OOKaloBaHUE pelieHU U JeHCcTBUN (0e31eCTBUS), MPUHATHIX
(ocyIiecTBIISIEMBIX ) B X0O/I€ TPEAOCTABICHUS MYHULIUITAIbHON YCITYTH.

5.2. IlpeameT xaja00bI

[IpeameTom >kaioObl SIBISIOTCA HApYIICHUS TMOPSAKAa OCYIIECTBICHUS
aJIMUHUCTPATUBHBIX MPOLEAYp, a TaKXKe JpYyrux TpeOOBaHUU U TMOJOKEHHM
aAMUHHUCTPATUBHOIO PETJaMEHTA.

3asBUTEIb MOXKET 0OPATUTHCS C 5KaJ000M B CIACAYIOIIUX CIydasiX:

HapyLICHUSI CPOKA PETUCTPALINU 3aSIBJICHUS] U NIPUJIAra€MbIX IOKYMEHTOB O
MPENOCTABICHUY MYHUIUIIAIIBHOW YCIYTH;

HapyILICHUS CPOKA MPEIOCTABICHUS MYHULIMIIATbHOW YCIYTH;

TpeOOBaHUS Yy 3agBUTENS] JOKYMEHTOB wWid UHpopManuu  aubdo
OCYILECTBIICHUS JEUCTBUM, MPEIOCTABICHUE WIM OCYLIECTBICHHE KOTOPBIX HE
MPEAYCMOTPEHO HOPMAaTUBHBIMM TpaBOBbIMH akTamu Poccuiickoii Denepanuu,
HOPMATHBHBIMU MPaBOBbIMU akTamMu HoBropojackoi o6iactu, MyHUIIMTAIBHBIMU
MPABOBBIMU aKTAMU ISl IPEAOCTABICHUSI MyHUIIUIIAIBHOW YCIYTH;

OTKa3a B NPUEME JOKYMEHTOB, IIPEACTABICHUE KOTOPBIX IPEIYCMOTPEHO
HOPMAaTHBHBIMU MpPaBOBbIMU akTaMu Poccuiickoii ®enepannivi, HOpMaTUBHBIMU
MpaBOBbIMU akTamMu HOBropojckoit 001acTv, MYHUIUIIAILHBIMU TPABOBBIMU
aKTamu, y 3asIBUTEJS;

OTKAa3a B [IPEIOCTABICHUN MYHULIUIIAIBHON YCIIYTH, €CJIM OCHOBAaHMS OTKa3a
HE TIPEAYCMOTpPEHbI (eliepaibHbIMU 3aKOHAMH U MPUHSATHIMH B COOTBETCTBUU C
HUMU WHBIMM HOPMAaTUBHBIMM ITpaBOBBIMM aktamu Poccuiickon Penepanuu,
3aKOHaMU W MHBIMU HOPMATHBHBIMU MPaBOBBIMHU akTamMu HoBropojackoit obmactw,
MYHULIMNATbHBIMU [TPABOBBIMU aKTaMU;

3aTpe0OBaHuUs C 3asBUTEIS MPU MPEAOCTABICHUH MYHUIUNAIBHON yCIyTH
IJIaThl, HE MPEAYCMOTPEHHOW HOPMATHUBHBIMU IPABOBBIMU akTaMu Poccuiickon
denepanuu, HOPMATUBHBIMU TMPaBOBBIMU akTamMu HoBropojckoit obnactw,
MYHULIMNATbHBIMU [TPABOBBIMU aKTaMU;

OTKa3a YIIOJJHOMOYEHHOIO OpraHa, €ro JIOJDKHOCTHOTO Jjuna, MOII,
pabotauka M®I] B ucnpaBieHun JOMYIEHHBIX OMEYATOK U OMHUOOK B BBITAHHBIX
B pe3yjbTaTe MPEAOCTABICHUS MYHHUIIUNAIBHOW YCIYTrd JOKyMEHTaxX Ji0o
HApYLICHUE YCTAHOBJIEHHOTO CPOKA TAKUX UCIIPABIICHUM;

HapylIeHUsT CpoOKa WM MOpsSAKa BbIJAYM JOKYMEHTOB MO pe3yJibTaram
MPEJOCTABICHHS] MyHULIUTTAIIBHOW YCITYTH;

MIPUOCTAHOBIICHUSI  MPEJOCTABICHUS MYHUIMIAIBHOW  yCIYrd, €Ciu
OCHOBAaHMSI TPUOCTAHOBJICHUS HE TPEIYCMOTPEHBI (efepalIbHBIMUA 3aKOHAMU H
MPUHSTBIMU B COOTBETCTBUHM C HUMHU MHBIMU HOPMATUBHBIMH MPABOBBIMU aKTaMU
Poccuiickonn ®depepaunu, 3aKOHAMH M HWHBIMM HOPMATUBHBIMU NPAaBOBBIMU
aktamu HoBroposckoii 061actu, MyHUITUTIATLHBIME MPABOBBIMH aKTaMU;
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TpeOOBaHWE Yy 3asBUTENA MPU MPEJOCTABICHUU MYHUIUIAIBLHON yCIyru
JIOKYMEHTOB HWJIM MH(OpMAIMU, OTCYTCTBUE U (WJIU) HEIOCTOBEPHOCTh KOTOPBIX
HE VYKa3blBAIUCh MpHU TMEPBOHAYAIBLHOM OTKa3e B IMpUEME JOKYMEHTOB,
HEOOXOAUMBIX JUIsl MPENOCTaBICHUS MYHUIUIAIBHOM  yciayru, Jubo B
NPEJAOCTAaBICHUH  MYHUIMNAIBLHOM  yCIIyI'M, 3a HCKJIIOYEHHEM  CIIydaes,
NPEeAyCMOTPEHHBIX MyHKTOM 4 uyactu 1 cratbu 7 DefepalbHOrO 3aKOHA OT
27.07.2010 Ne 210-®3 «OO0 opraHuzaiuu MpeaoCcTaBICHUsI TOCYAAPCTBEHHBIX U
MYHUITUTIATBHBIX YCIIYTY.

B ykazannom ciydae pocynebHoe (BHecyneOHOe) 00KaloBaHUE 3asBUTEIEM
pemennii U neiictBuit (6e3nerictBusa) MOPIL], padorHuka MO®PI[ BOo3MOXKHO B
ciydae, ecnu Ha MODIl, pemenus u JgelctBus (Oe3l€MCTBHE) KOTOPOTO
00XaTyloTCs, BO3JIOKEHA (YHKIUS [0 TMPEAOCTAaBICHUIO COOTBETCTBYIOIICH
MYHUITUTIATIBHOM YCIYTH B MOJHOM 00BEME B MOPSIKE, OMPEACIICHHOM YacThio 1.3
ctatbu 16 ®denepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opranuzaruu
MPEIOCTABIICHUS TOCYITAPCTBEHHBIX U MYHULIUTTAJIBHBIX YCITYT).

5.3. Opranbl H [J0JUKHOCTHBIE JHMIA, KOTOPbIM MOXKeT OBbITh
HANPABJICHA KAJ100a 3asIBUTEJISI B 10CYy1e0HOM (BHeCy1e0HOM) MOpsiaKe

3asgBUTEM MOTYT OOXKalloBaTh pelieHus | JAeucTBusi (Oe3neicTBue),
MPUHSATHIE (OCYIIECTBIIIEMbIE) B X0/I€ MIPEAOCTABICHHUS] MYHUIIUTTIAIIBHON YCITYTH:

XKanoba Ha pemieHus u nedctBus (O€31eHCTBHE) CHEIMATUCTOB OPraHOB
MECTHOTO CaMOYIIPaBJICHUSI TMOJAETCsl PYKOBOAUTEIIO OPraHOB MECTHOTO
caMOYIIpaBJICHUS.

XKanoba Ha pemenus u aeiicteus (6e3nericteue) pabornuka M®I] nomaercs
pykoBoauTesto 31oro MOLI.

XKanoba na pemenus u neiicteus (6e3neiicteue) M®I[ momaercs B opran
UCIIOJIHUTENIbHON BiacT HoBropojckon o01acTu, OCyIEeCTBISIONNN QYHKITUN U
nojgHoMouus yupenurenss MOLI.

5.4. llopsinok moga4u U pacCMOTPEHHS KAJT00bI

OcHoBanueM Ui Hayajga TMpoleaypsl aocyaeOHoro (BHeCyaeOHOro)
00>KaJoBaHUsl SIBJISIETCA TOCTYIUICHUE KAJIO0Obl 3asBUTENS B YTOJIHOMOYECHHBIH
OpraH.

B osnektpoHHOM BHAE Jkalo0a MOXKET OBITh TIO0JaHA 3asBUTEIEM
MIOCPEJICTBOM:

oUIMaTLHOTO caiTa Y TOJIHOMOYEHHOTO OpraHa;

Enunnoro noprana;

PernonanpHoro noprana;

nopraia QeaeparTbHON TOCYJapCTBEHHONW WMH(POPMAIIMOHHONW CHCTEMBI,
o0ecreunBaroIieil mporecc 10cy1e0HOoro (BHECYIEOHOT0) 00KaTOBAHUS PEIICHUMA
U JEUCTBHUH (6e3neiicTBus), COBEPLICHHBIX  NpPU  NPEAOCTABICHUHU
rOCyapCTBEHHBIX W MYHHUIIUNAIBHBIX YCIyT OpraHaMH, MPeOCTABISIIONUMU
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rOCyJapCTBEHHbIE W MYHHIMMNAIbHBIE YCIYTH, WX JOHKHOCTHBIMU JIMIIAMH,
rOCyAapCTBEHHBIMU M MYHULUNAIBHBIMU CIYXAlIUMU C HCIOJIb30BAHUEM
UH()OPMAIMOHHO-TEIIEKOMMYHHUKAIIMOHHON ceTn «MHTepHeT» (3a HCKIIOYEHHEM
Kajmo0 Ha pemreHus U aercTBus (6e3aeiictBue) M®I] u ero MOMKHOCTHBIX JIUII U
paboTtHukoB): https://do.gosuslugi.ru;

odpunmanpHOro caira MOII.

Kanoba Ha pemenus u nerictBus (6esnericteue) MOIL], paborHuka MOI]
MOXET OBITh TpHUHATA TPU JHUYHOM Tmpueme 3asButens B MOILI, a Ttaxxke
HarpaBJeHa:

10 MOYTE;

C  UCIHOJIb30BaHWEM  HMH(POPMAIIMOHHO-TEICKOMMYHUKAIIMOHHOW  CETU
«HTEpHETY;

nocpeAcTBOM — obunmanpbHoro caira MO®I[ B uHpOpMamoHHO-
TEJIEKOMMYHUKAIIMOHHOU ceTh «THTepHETY;

yepe3 Equnbiii nopran u PernonanpHbIlA oprait.

[Ipuem xao6 B MUCbMEHHOUN (PopMe OCYIIECTBISETCS YTIOJIHOMOYECHHBIM
OpraHoM B MeCT€ TMPEJOCTaBICHUS MYHUIMIIAIBLHON ycnyru (B MecTe, TJe
3asBUTENIb [OJIaBajl 3asBJICHUE HA TOJIYYEHHE MYHHIUIAIBHONW YCIYTH,
HapyllleHue TMopsAIKa KOTOpOW oOxamyercs, JMOO B MecCTe, TJie 3asBUTEIEM
MOJIy4YEH pe3yIbTaT YKa3aHHOW MYyHHUITUTIATBHOM YCIYTH).

B cnyuyae monmaum kanoObl MPU JIMYHOM MpUEME 3asBUTEIb MPE/ICTABIISACT
JOKYMEHT,  yJOCTOBEpSIOIIMA  €ro  JUYHOCTh, B  COOTBETCTBUU  C
3akoHomarenbCcTBOM Poccuiickon denepannu.

B cnydae ecnu xanoba mojaercs uepe3 MpeACTaBUTENS 3asIBUTENS TaKXKe
MPEACTABIISIETCS JOKYMEHT, MOJATBEPKAAIOIINNA MOJHOMOYHUS HA OCYILIECTBICHUE
JEUCTBUM OT MMEHM 3asdBUTENsl. B KayecTBe IOKyMEHTa, IOATBEPKIAAIOLIETO
MOJIHOMOYHSI Ha OCYIIECTBIICHUE ACHCTBUUA OT UMEHHU 3asABUTENS,, MOXKET OBIThH
MpEeJCTaBIICHA:

JIOBEPEHHOCTh, O(GOPMIICHHAsT B COOTBETCTBHM C 3aKOHOJATEIbCTBOM
Poccutickoit ®eneparuu (a1 pU3NYECKUX JIHIT);

JIOBEPEHHOCTh, OGOPMIICHHAsT B COOTBETCTBHM C 3aKOHOJATEIIbCTBOM
Poccuiickoii ®Penepanuu, 3aBepeHHasl Ie4YaThio 3asgBUTENS (IPU HAIUYUAM) U
NOANUCAHHAS PYKOBOJAWTENEM  3afBUTEIS WM  YHOJHOMOYEHHBIM  3TUM
PYKOBOJUTEIIEM JIMLIOM (7151 FOPUIMYECKUX JTUIT);

KOMUSI PENICHUS O Ha3HAaYeHWW WM 00 wu3bpanum iubOO TMpUKaza o
Ha3HAYCHUH (U3UYECKOTO JUIA HA JIOJDKHOCTh, B COOTBETCTBUH C KOTOPHIM TaKOE
dbuszndeckoe a0 OOJagaeT MPaBOM JEHCTBOBATH OT HMMEHHU 3asBUTENs 0e3
JIOBEPEHHOCTH.

[Tpu momaue xaio0bl B AJIEKTPOHHOM BHJI€ JOKYMEHTBI, TTOATBEPKIAIOIIIHE
MOJITHOMOYHSI HA OCYIIECTBICHUE ACHCTBUU OT MUMEHU 3asiBUTENS, MOTYT OBIThH
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MpeACTaBICHbl B (JOpPME JIEKTPOHHBIX JTOKYMEHTOB, MOAMUCAHHBIX 3JEKTPOHHOM
NOJAMKUCHIO, BHUJ KOTOPOM MpPEeAyCMOTpPEH 3aKOHOAATeNlbcTBOM Poccuiickoit
denepanuu, Mpu 3TOM JTOKYMEHT, yJIOCTOBEPSIOMIMMA JIMYHOCTH 3asiBUTENS, HE
TpedyeTcs;

XKanoba noimkHa coepKaTh:

HAaMMEHOBaHME YTIOJTHOMOYEHHOTO OpraHa, (aMujunio, UMs, OTYECTBO (IIpU
HaJIMYMK) €ro Ao KHOCTHOTO Jnia, M®LI, ero pykoBoauTesns u (1uin) pabOTHHUKA,
peleHus u aeicTBus (0€3/1eCTBHE) KOTOPBIX 00XKaTyHOTCS,

dbamMunuio, UMs, OTYECTBO (MIPU HAIUYUHU), CBEICHHUS O MECTE KUTEIbCTBA
3asiBUTENS - (PU3MYECKOro JiMla JUOO HAMMEHOBAaHUE, CBEICHUS O MECTe
HAXOXJICHUS 3asBUTENS - IOPUAMYECKOr0o JUIA, a Takke HoMmep (HoMepa)
KOHTaKTHOTO TenedoHa, ajapec (aapeca) dJIEKTPOHHOM MOYTHI (MPU HAIUYUM) U
MOYTOBBIN aJpec, MO KOTOPHIM JOJKEH ObITh HAIIPABJIECH OTBET 3asBUTEIIIO;

cBelieHUs 00 oOXaldyeMbIX pelIeHHsX U JedcTBusx (0e3aeiicTBun)
YOTHOMOYEHHOTO OpTraHa, ero JOoJKHOCTHOTrO juia, M®ILI, ero pykoBoguTens u
(unn) paboTHUKA;

JIOBOJIbI, HA OCHOBAaHHUM KOTOPBIX 3asABUTEIb HE COTJIACEH C PEIICHUEM U
nerctBueM (6e3aeiicTBreM) YIOJTHOMOYEHHOI'O OpraHa, ero JOJKHOCTHOTO JIUIIA,
MOII, pabotHuka M®II. 3asBuTereM MOTYT OBITh MPEICTABICHBI JTOKYMEHTHI
(pu HaTUYMK), TOJATBEPKIAIOIINE TOBOIBI 3asIBUTEIIS, JIMOO UX KOTHUH;

B cnydae ecnu B xanobe He yka3zaHbl (haMUIIMS 3asBUTENIS, HAIIPABUBIIIETO
*Kano0y, WIM TOYTOBBIA aapec, Mo KOTOPOMY JOJDKEH OBITh HAampaBieH OTBET,
OTBET Ha Kajo0y He J1aeTcs.

[Ipu momydyeHuwn xKanoObl, B KOTOPOM coOJepkKaTcs HELEeH3ypHbIE JHO0
OCKOpOUTENbHBIC BBIPAKEHUS, YIPO3bl JKU3HU, 3J0POBBI0 U HMYIIECTBY
JIOJDKHOCTHOTO JiMIla YTOJHOMOYEHHOTO0 opraHa, pabornuka MOII, a Ttaxxke
YJICHOB MX CEMbH, YTIOJIHOMOYEHHBIM OpraH OCTaBJISIET Kaylo0y Oe3 oTBeTa 1o
CYIIIECTBY TOCTaBJICHHBIX B HEW BOMPOCOB M B TeUeHUE 3 paboumx ITHEW CO JTHA
PErUCTpaIliM JKaJIOOBI COOOIIAeT 3asBUTEII0, HAPABUBILIEMY JKaJloOy, 10 aapecy
AJIEKTPOHHOW MOYTHI (ITPU HAJIMYUHU) U TIOYTOBOMY aJpecy, YKa3aHHBIM B yKallo0e,
0 HEJIOMyCTUMOCTH 3JIOYTIOTPEOICHHSI TIPABOM.

B cnyuae eciu TekcT xanoObl HE TIOIA€TCA TPOUYTEHUIO, OTBET HA K00y
HE JlaeTcsi, W OHa HE TMOJJICKHUT HaMpaBIEHWIO Ha pPAacCMOTPEHUE B
rOCyJapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYIPABJICHUS WJIH JOKHOCTHOMY
JUIYy, TOCYJApCTBEHHOMY TPa)XJTaHCKOMY CIy)XallleMy, MYyHHUIIUIATbHOMY
CIIy’KaIlIEMY B COOTBETCTBUU C UX KOMIIETEHLIUEN, O UYEM B TEUCHUE 7 THEW CO JHSA
PETHCTPALNH KATOOBI COOOIIAETCS 3asBUTEII0, HAITPABUBIIIEMY Kajlo0y, €CIu ero
(dbaMuITus ¥ TOYTOBBIN a7pec MOAAAIOTCS MPOYTCHHUIO.

B cinydae ecnu oTBeT Ha Xaio0y HE MOXET OBITh JaH 0€3 pa3riiamieHus
CBEJICHUN, COCTaBISIONMIMX TOCYJApCTBEHHYIO WJIM HWHYI  OXPaHSIEMYIO
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benepaibHBIM 3aKOHOM TaiiHY, 3aBUTEII0, HAPABUBIIEMY *ajlo0y, B TeUeHHE 3
pabouux JTHEW Co AHS PErUCTpaIK *Kajdo0bl cOO0IIAaeTCs O HEBO3MOXKHOCTH J1aTh
OTBET Ha Xajlo0y B CBS3M C HEIONYCTUMOCTBIO pasrialleHusi YKa3aHHBIX
CBECHUM.

XKanoba, B koTopoit oOxkanyercsa cyaeOHOe pellieHrue, B TeUeHue 7 AHel co
JIHS PErucTpallii BO3BpAILACTCA 3asBUTENIO, HAMpaBUBIIEMY Kajloly, ¢
pa3bICHEHUEM TOps/IKa 00XKaI0BaHUS JAHHOTO Cy/IeOHOTO PEIICHHUS.

B cnyuae ecnu B xkanobe 3asBUTENSI CONEPKUTCSA BOMPOC, HA KOTOPHIN emMy
HEOJHOKPATHO [1aBaJUCh IMHCHBMEHHBIE OTBETHI MO CYIIECTBY B CBSI3M C pPAHEE
HaIpaBJIsieMbIMU Kajl00aMu, U MPU ITOM B Kajo0e He MPUBOJATCS HOBBIE JOBOJIbI
I OOCTOSITEIBCTBA, JOJKHOCTHOE JIMIO YIOJIHOMOYEHHOTO OpraHa BIIpaBe
OPUHATH pPEIICHHE O 0€30CHOBATEIBLHOCTH OYEPEIHOM >KajoObl M MpPEKpallCHUH
MEPENNUCKA C 3asBUTEJIEM IO JTAaHHOMY BOIIPOCY MPH YCJIOBUHU, YTO yKa3aHHAs
anoba W paHee HampaBliIeMble >KAJIOObl HANPABSUIMNCH B YTOJHOMOYECHHBIN
OpraH WIH TOMY K€ JOJDKHOCTHOMY JiMIy. O JaHHOM PEIICHHH YBEIOMIISETCS
rpakKJaHWH, HAITPaBUBIIUN Kan00y.

5.5. Cpoxku paccMOTpeHMs KaT00bI

XKanoba, mnoctynuBmias B YHoJIHOMOYEHHBIM opradn, M®Il, opran
UCIIOJIHUTENIbHOU BiacT HoBropojickoit 061actu, ocymecTBIstonui GyHKIUA U
nojgHoMouus yupeautesns MOPIl, nomaiexuT pacCMOTPEHHIO B TedyeHue 15
pabouux JHEH cO JHS €€ perucTpaluu, a B ciydae O0XaJoBaHHUS OTKa3a
YnonaomoueHHoro oprana, M®I[ B nmpueme TOKYMEHTOB y 3asBUTENS JUOO B
WCIIPABJICHUHU JOMYIIEHHBIX OIMEYaTOK W OIIMOOK WM B Cily4ae O0KaJIOBaHHS
HapYIIEHUs YCTaHOBJIEHHOTO CPOKa TaKWX HCIPABICHUN - B TEUCHHE 5 paboumx
JTHEW CO JTHA €€ PETUCTpPaIUU.

5.6. Pe3yabTaTr paccMOTpEeHHS KAT00bI

[Io pe3yapTaTaM pacCMOTpPEHUsS HKaJIOObl TPUHUMAETCA OJHO U3
CICIYIOIINX PEIICHUN:

00 yZOBJIETBOPEHUHU >KajJoObl, B TOM 4YHcCie B (OpME OTMEHBI MPUHSATOTO
pEIIeHMs, HWCHPABJICHUS JIOMYIICHHBIX OIMEYaTOK M ONIMOOK B BBIJIAHHBIX B
pe3yabpTare MpelOCTaBICHUST MYHUIIMIAIBHONW YCIYrM JOKYMEHTaX, BO3BpaTa
3aBUTEIII0 JICHEKHBIX CPEACTB, B3MMAaHUE KOTOPBIX HE MPEAYCMOTPEHO
HOPMATUBHBIMU NpaBOBbIMU akTamMu Poccuiickon denepaunu, HOPMATUBHBIMU
MPaBOBBIMU  aKTaMU  00JacTH, MYHULIMNAIbHBIMU ~ TPAaBOBBIMH  aKTaMHU
MYHHUITUTIAJTFHOTO 00pa30BaHMsl, a TAKKE B MHBIX (hopMax;

00 0TKa3e B yJOBJICTBOPECHHUH >KaJOOBbI.

He nmosgHee nHs, crenyromero 3a JHEM NPUHATHS PELICHUS, 3asIBUTENIO B
IMUCbMEHHOW ¢GopMe H TI0 JKCJaHHWIO 3asBUTEIS B JJICKTPOHHOH opme
HAIPaBJISETCS MOTUBUPOBAHHBIN OTBET O PE3YJIbTATaX PACCMOTPEHHUS >KaI0ObI.
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B cnyuae mpusHaHus >kaqoObl TMOJJICKAIeH yAOBICTBOPEHHUIO B OTBETE
3aBUTENIO JaeTcsa HWHGOpMamus O JACHCTBHUAX, OCYIIECTBISEMBIX OpPraHOM,
MPEIOCTABIAIONIAM TOCYAApPCTBEHHYIO YCIYry, OpPraHoOM, HPEI0CTaBISIONIUM
MYHULIUTATBHYIO YCIYTY, MHOTO(YHKITMOHAIBLHBIM IIEHTPOM JIUOO OpraHu3aIieH,
npenycMoTpeHHoil vacTteio 1.1 cratem 16 ®denepanpHoro 3akoHa Ne210-d3, B
LEJISIX HEe3aMEJIMTEIIbHOTO YCTPAHEHUSI BBIABICHHBIX HAPYIICHUH MPU OKa3aHUU
rOCy/1apCTBEHHOW WJIM MYHUIIMTIIAIBHOM YCIIYTH, & TaKXK€ MPUHOCATCS W3BUHCHUS
3a JIOCTaBJCHHBIE HEYJ00CTBa M YKasblBaeTcsd HHGOpMaAlMsI O JaTbHEHIIHUX
JEUCTBUAX, KOTOPhIE HEOOXOIWMO COBEPIIUTH 3aABUTEII0 B IHEISAX IMOJyYCHUS
roCy1apCTBEHHOW WJIM MyHULIMTIAIbBHOMN YCIIYTH.

B cnyuae nmpusHaHus xkajgo0bl HE MOJJICKAILCH YIOBIECTBOPEHHUIO B OTBETE
3asBUTEIII0 JTAIOTCS apryMEHTHUPOBAHHBIE PA3bsICHEHHUS O MPUUYMHAX MPUHATOTO
penieHus, a Takxke HHopMaIus 0 MOPsAIKe 00KATOBAHUS MTPUHSITOTO PEIICHUS.

B ciywyae ycraHOBi€HUS B XOAE€ WM N0 pe3yJbTaraM pacCMOTPEHUS
KanoObl TMPU3HAKOB COCTaBa AJMUHUCTPATUBHOIO IPABOHAPYIICHUS WITU
MPECTYIUICHUS JOHKHOCTHOE JIMIO, PAaOOTHUK, HAJCJIICHHBIC MOJTHOMOUYUSIMH IO
PacCMOTPEHUIO Kall00, HE3aMEITTUTEIHLHO HAITPABIISIOT UMEIONTUECS MaTepHUalIbl B
OpraHbl IPOKYpaTyphl.

[Ipu yaoBieTBOpeHUU >KAIOOBI YTIOJIHOMOYEHHBIM OpraH MPUHUMAET
MCUYEPIIBIBAIOIIME MEPBI N0 YCTPAHECHHIO BBISIBIICHHBIX HApYILICHHU, B TOM YHUCJE
[0 BBIJAYE 3aSBUTENIO peE3ysibTaTa MYHULHNAIBHOM YCIyTH, HE MO3JQHEE 5
pabouux JAHEN CO JHS TNPUHSTHS PEIICHUS, €CIM HWHOE HE YCTAaHOBJIIEHO
3akoHomarenscTBOM Poccuiickon denepannu;

VYTOJTHOMOYEHHBI OpraH OTKa3bIBAE€T B YAOBJIETBOPEHUU KajJoObl B
CIEAYIOIINX CIyYasix:

HAJIM4YMsl BCTYNMUBIIETO B 3aKOHHYIO CHUIy PEIICHHUsS cyAa, apOUTPaKHOTO
CyJla TI0 JKajio0€e O TOM K€ MPEAMETE U M0 TEM KE OCHOBAHUSIM;

MOJIauu >KaJIOOBl JIMIIOM, TOJHOMOYHSI KOTOPOTO HE TMOJTBEPXKICHBI B
MOPSIAKE, YCTAHOBIICHHOM 3aKOHOAATEeILCTBOM Poccuiickon denepanuu;

HAJIMYUsS PEIICHUs] TI0 KajoOe, MPUHSATOTO paHee B OTHOIICHUH TOTO XKe
3asIBUTEINS U TIO TOMY K€ TIPEAMETY KaIoO0HI;

MIPU3HAHMS IOBOJIOB 3asIBUTENS] HEOOOCHOBAHHBIMHU.

5.7. Ilopspoxk wuHpopMHpOBaHMS 3asBUTEJs O pe3yJbrarax
pPaccMOTPEHUs KaJa00bl

He no3gnee nHA, cileayromero 3a JHEM NPUHSATHS PEIICHUs, YKa3aHHOTO B
nyHkTe 5.6. HacTosero AJIMUHUCTPATHUBHOIO pErjaMeHTa, 3asBUTENI0 B
IMUCbMEHHOW ¢GopMe H TI0 JKCJaHHWIO 3asBUTEIS B JJICKTPOHHOH opme
HaIPaBJISETCS MOTUBUPOBAHHBIN OTBET O PE3YJIhTaTaX PACCMOTPEHHUS JKATIOOBI.

B oTBete 0 pe3ynbTaTax paccMOTPEHUS Kad00bl YKa3bIBAIOTCS:
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HAaMEHOBAaHHME OpraHa, MPEJOCTABISIOIIEr0 MYHUUIUNAIBHYIO YCIYTY,
paccMOTpPEBIIETO Kajno0y, JOKHOCTh, (DaMIIIUs, UMS, OTYECTBO (MPHU HATHYUHN)
€ro JIOJPKHOCTHOTO JIMIA, MyHUIUIIAIIBHOTO CIY’KaIlEro, IPUHSABIIETO PELICHUE
I10 >KaJIo0e;

HOMEp, Jara, MECTO IMPUHATUS pELICHHs, BKJIOYas CBEICHHUS O
JOJDKHOCTHOM  JIMIE, MYHULUWIIAIIBHOM CIIYXalleM, PEUICHWE WId JEHUCTBUS
(6e3nelicTBUE) KOTOPOTO 00KaAITyeTCs,

dbamunusi, uMs, 0T4ECTBO (IIPU HAIMYWHU) WIM HAUMEHOBAHUE 3asIBUTEIIS;

OCHOBaHUS JJIsl IPUHATHS PELICHUS T10 KaJI00€;

OPUHSTOE O Kano0e pelieHue;

B Cilyyae eciM >kajnoba mnpu3HaHa OOOCHOBAHHOM - CPOKH YCTpPaHEHHUS
BBISIBJICHHBIX HApYUIEHUWW, B TOM WYHCJIE CpPOK IMPEIOCTaBICHUS pe3ysbTaTa
MYHULHUNAIBHOMN YCITyTH;

CBEJICHUA O TIOPSJIKE 00KATOBaHUSI IPUHATOTO IO JKal0Oe perieHusl.

5.8. llopsinok 00kaJIOBaHUA PeLIEHHS IO Kau00e

3asBUTENL BIpaBe 00XKAJIOBAaTh PEIICHUS MO >Kajlobe B COOTBETCTBUU C
3akoHoaarenbcTBoM Poccuiickon denepannu.

5.9. IlpaBo 3asiBHTe/IsI HA MOJy4YeHHe HHPOpPMaNUU WU JOKYMEHTOB,
HEeO0XOAMMBIX /I 000CHOBAHMS U PACCMOTPEHHS KAJI00bI.

B ciyuae ecnu st mojgayu »kajgoObl 3asBUTEINI0 HEOOX0AUMBI HH(MOpMaIUs
U (WIM) TOKYMEHThI, UMEIOIINE OTHOIICHUE K MPEJOCTABICHUIO MYyHUITUTIATHHOM
YCIYTM ¥ HaxoAsmuecs B YIOJIHOMOYEHHOM OpraHe, COOTBETCTBYIOILIUE
uH(popMaIrg U TOKYMEHTHI TIPEIOCTABISIOTCS €My NIl 03HAKOMIICHHUSI, €CIIA 3TO
HE 3aTparuBacT IpaBa, CBOOOJBI M 3aKOHHBIE MHTEPECHI JIPYTUX JIUIl, a TaK¥Ke B
yKa3aHHBIX UWH(OpManMu U  JOKyMEHTaX HE COJEp)KaTrcs  CBEACHUS,
COCTABJISIIOIIME TOCYJAPCTBEHHYIO WM HWHYIO OXpaHsieMmyl (enepaabHbIM
3aKOHOM TalHY.

5.10. Cnocoob1 MHGOPMHUPOBAHUA 3asiBUTEJIEH 0 MOpPsiAKe MOAAYM M
PacCMOTPEHHUS KAJI00bI, B TOM YHCJIEe ¢ HCNO0Jb30BAHUEM €JMHOT0 MOPTAJIa U
PEernoHaJIbLHOIO MOPTAJIA

Y TIOTHOMOYEHHBIN OpraH 00ecIeuynBaeT:

1) undopmupoBaHue 3asBUTENCH O MOPSAKE OOKAIOBAHUSA PEIICHUN H
nerictBuii (0e3aeiicTBUsA) YTMOJIHOMOYEHHOTO OpraHa, €ro JOJDKHOCTHBIX JIWI
MOCPEJICTBOM ~ pa3MellieHus WHGOpMalMd Ha CTEHJAaX B  TOMEHICHUSIX
YnonnomoueHnHoro oprana, M®ILI, enuHOM TmOpTane, perMOHAIBHOM MOpTAaje,
ouIMaILHOM caiiTe YTOJTHOMOYEHHOTO oprana B cetu « IHTepHeT;

2) KOHCYJbTUPOBAHHUE 3asABUTENICH O TOPSAJKE O0XKAJTOBAHUS PEIICHUA U
nericTBuii (6e3aeiicTBHA) YIIOJTHOMOYEHHOIO OpraHa, e€ro JOJDKHOCTHBIX JIHIl, B
TOM YHCIIE TI0 Telle(pOoHy, SMEKTPOHHOM MOoUTe, IPHU JTUIHOM MPUEME.

5.4. IlepeyeHb HOPMATHBHBIX MNPABOBbIX AKTOB, PeryJupyrommux



35

NMOPSAAOK J0Cy1e0HOro (BHeCcyaeOHOro) 007Ka/IOBAHUsl pPellleHUd U JeHCTBHUM
(0e3neiicTBHMIT) YIIOJTHOMO4YEHHOT0 OPraHa, a TAK:Ke ero A0/ KHOCTHBIX JIMIL

HocyneOHoe (BHecyneOHOE) oOKalloBaHME pEIIeHWH U JAeHCTBUM
(6e3nelicTBUil) YMOJHOMOYEHHOIO OpraHa, €ro JIOJDKHOCTHBIX Jni, MOII,
pabotHrkoB M®II] ocyIecTBIsIeTCS B COOTBETCTBUU C:

®denepanbabiM  3akoHOM oT 27 wutong 2010 roma Ne 210-®3 «O06
OpraHu3aluy NPEeJOCTABICHUS TOCYIAPCTBEHHBIX U MYHUITUITAIBHBIX YCIIYT»;

Nudopmarnus, ykazaHHas B JaHHOM pasjeie, MOJJEKUT 00s3aTeITbHOMY
Pa3MEIICHUIO HAa €IMHOM MOPTAJI€ U PETMOHAIIBHOM MOPTAJIE.
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[Tpunoxenune Ne 1

K aJMUHUCTPAaTUBHOMY PETJIaMEHTY
MPEA0CTABIICHNUS] MyHULIUITAJIBHON yCITyTH
10 YTBEPKICHUIO CXEMBI PaCIIOIOKEHHUS
3€MEJIHOTO Y4aCTKa MJIU 3€MENbHbIX
Y4acCTKOB Ha KaJaCTPOBOM ILJIaHE

B AaMuBHCTpannio

oT

(HaMMEHOBaHWE FOPUINYECKOTO JUIA)
UHH
EI'PIOJI

Anpec

KonTakTHBII TETEhOH

Anpec JIEKTPOHHOW HOYTEI
N OT

(D.1N.0. noJIHOCTHIO)
IlacoopTt: cepus HOMED
KewMm BbITan

Korma Belzian

IlouTOBBIN agpec

KonTakTHBII TETehOH

Anpec 2JIEKTPOHHOW HOYTEI

3ASBJIEHUE
B nenax
POy YTBEPAUTH CXEMY pACIIOJIOKEHUSI 3EMEIbHOI0 YyYacTKa (3€MEeJIbHBIX
Y4aCTKOB) Ha KaJaCTPOBOM JIaHe TEPPUTOPHUH:
MECTOIIOJIOKEHHUE:

(YKaSI)IBaeTCH aapeC UK OMMUCAHUC MECTOITOJIOKCHHA 3EMEIIBHOI'O yqaCTKa)
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[Inomanpro: KB. M,

KaJ1IacTpOBBI HOMep (TIpH
HaJU4Yun):

BU/I Pa3peIeHHOr0 UCI0JIb30BaHus (IIpH HATUYHUN):

[Ipunoxenus:
1.
2.
3.

Pe3ynpTaT paccMOTpeHHs] 3adBICHHMS NPOILIYy MPEIOCTAaBUTh (HYKHOE
MOYEPKHYTBH):

B BHJIE€ OYMaXXHOrO0 JOKYMEHTa, KOTOpBIM 3asiBUTENb IOJy4aeT
HENOCPEACTBEHHO MPU JIUYHOM O0OpallleHUN;

B BHJC 6yMa)KHOFO OOKYMCHTA, KOTOpBIﬁ HanpaBJIACTCs YIIOJITHOMOYCHHBIM
OpraHoOM 3adABUTCIIIO ITIOCPCACTBOM ITOYTOBOI'O OTIIPABJICHUA,

B BHJI€ AJIEKTPOHHOI'O JIOKYMEHTa, pa3MEIIEHHOT0 Ha O(PUIMaIbHOM CalTe,
CCbUIKA Ha KOTOPBIM HANpPABIAETCS YIOJIHOMOYEHHBIM OpPraHOM 3asiBUTEIIIO
ITOCPEACTBOM DJIEKTPOHHOM IOYTBHI;

B BHAE  DJJEKTPOHHOIO  JOKYMEHTAa,  KOTOpPbIA  HAIpaBIIETCS
YIIOJTHOMOYEHHBIM OPraHOM 3aBUTEIIO MTOCPEACTBOM JIEKTPOHHOU MOYTHI.

« » 20 T

(moanuch 3asBUTEINS C pacIMpPOBKOI)



