AJIMUHUCTPALINSI XOJIMCKOI'O MYHULIMIIAJIBHOT'O
PAMOHA

HOCTAHOBJEHMUWE

26 mas 2020 roma Ne 269
r. X0IM

00 YTBEPKACHUA AIMUHUCTPATHBHOI'O peri;iaMeHTa 1o nmpeaocraBJICHNI0
MyHHHHHaJILHOﬁ YCIayru «PaCCMOTpeHHe YBEAOMJICHUA O IVIAHUPYEMOM
CHOCe 00beKTa KANMTAJIbHOI'0 CTPOUTEILCTBA H YBEAOMJICHUA 0 3aBEPIHICHUN
CHOCA 00beKTa KAIMTAJbLHOI0 CTpouTECJIbCTBA»

B cootBercTtBuM ¢ DenepanbHbiMu 3akoHaMu OT 06 okTsa0ps 2003 roma Ne
131-®3 "OO6 o0mux NPUHIUIAX OpTraHW3allMd MECTHOTO CaMOYIpPAaBICHUS B
Poccuiickoit @enepaunu, ot 27 utonst 2010 roga Ne 210-®3 «O6 opranuzaiuu
MPEA0CTABIICHUS TOCY/ITAPCTBEHHBIX U MYHULIUMAJIBHBIX YCIYT», MOCTAHOBIECHUEM
AIMUHUCTpAIUU XOJMCKOrO MyHUIHNAIbHOro paroHa ot 07.09.2010 Ne 598
«O0 yTBepKAEHUM TOpsKa pa3padOTKU W YTBEPXKICHHS AJIMUHUCTPATUBHBIX
PErJIaMEeHTOB OKa3aHWS MYHULMNAIbHBIX YCIyr», AJIMUHUCTpaUs XOJIMCKOTO
myHununansHoro pariona IOCTAHOBJISIET:

1. YTBepauTh nNpuiaraéMbli  AJIMHUHUCTPATUBHBIM  PETJIAMEHT 10
MPEAOCTABICHUIO MYHULMIAIBHON yciyrun «PaccMOTpeHre yBEAOMIIEHUS O
IUIAHUPYEMOM CHOCE OOBEKTa KalUTaJIbHOTO CTPOUTENBCTBA M YBEAOMIICHHUS O
3aBEPILECHUH CHOCA 00BEKTa KAIUTAIBbHOTO CTPOUTEIHCTBAY.

2. OnyOnukoBaTh IMOCTAHOBJIEHUE B MNEPUOJUYECKOM IEYaTHOM
u3nanuu - OrwieteHe «BecTHuk» u pazMecTuTh Ha OQUIIMAIBHOM CcalTe
AnMuHHuCcTpauud XOJMCKOTO MYHUIMIAIBHOTO palioHa B HMH(POPMALMOHHO -
TEJIEKOMMYHUKAIIMOHHOU ceTu « HTepHEeT».

IlepBrlii 3amecTUTEb
I'naBbl agMUHHCTPALIMH
MYHHUIHMIIAJIBbHOI0 paiioHa T.A. IIpokodneBa



YTBEPXIEH

MOCTAHOBJICHHEM A TMUHUCTPALINN
pationa ot 26.05.2020 Ne 269

AJIMUHUCTPATUBHBIA PETJIAMEHT

10 NMPeI0CTABJIEHNI0 MyYHMIMIIAJIBLHOH ycayru «PaccMoTpenne yBeqoMiaeHust
0 IJIAHMPYEMOM CHOCe 00beKTa KANMTAJIBLHOI0 CTPOUTEILCTBA U
YBeIOMJIEHHUS 0 3aBePUICHNH CHOCA 00beKTAa KANIMTAJIbHOI0 CTPOUTEIHCTBA

. OBIIME ITOJIOKEHUSA

1.1. IIpeameT peryJiupoBaHusi perjiaMmeHTa

AJIMUHUCTPATUBHBIM PETrJaMEHT IO MPEJOCTABICHUID MYHULHMNAIbHOU
YCIYyTd IO PACCMOTPEHUIO YBEJIOMIIEHHS O IUIAaHUPYEMOM CHOCE OOBEKTa
KalUTaJIbHOIO CTPOUTENBCTBA M YBEJOMJICHUS O 3aBEpIICHUHM CHOca OOBEKTa
KalUTAJIBHOTO  CTPOUTEIbCTBA (Jajee — aJAMUHUCTPATUBHBIA pETJIaMEHT)
YCTAaHABIMBAE€T CPOKH, COCTAaB U IMOCIEI0BATEIBHOCTh AJMUHHUCTPATUBHBIX
npotenyp (aeicTBuil) AaMuHUCTpauu X0JIMCKOT0 MyHHUIIMIIAILHOTO paiioHa 1o
OpUEMY M PACCMOTPEHMIO YBEAOMJICHMS O IIJJAHUPYEMOM CHOCEe OOBEKTa
KallUTaJIbHOIO CTPOUTENBCTBA M YBEJOMJICHUS O 3aBEpIICHUHM CHOcCa OOBEKTa
KalUTAJIbHOTO CTPOUTENIBCTBA (Jlajiee — MYHHUIIUITAJIbHAS YCIIYTa).

AJIMUHUCTPATUBHBIM  pErJaMEHT  TaKXK€  yCTAaHABIMBAET  MOPSAOK
B3aUMOJICUCTBUA MEXAY CTPYKTYPHBIMU MOJpa3AeICHUSIMU AJIMUHUCTPALIUU
XOIMCKOTO MYHHUIIMIAIBHOIO paiioHa (Iajiee — YTMOJHOMOYEHHBIA OpraH), MX
JOJDKHOCTHBIMU ~ JIMIIAMU, B3aWMMOJCHCTBHS  YTOJHOMOYEHHOIO OpraHa c
GU3MYECKUMU U IOPUIMYECKUMU JIMIIAMH, C 3aSBUTEIIIMHU MPU MPEIOCTABICHUU
MYHHULUITAIBHON YCIYTH.

JlelicTBue HACTOSALIETO aIMUHUCTPATUBHOI'O periiaMmeHTa HE
pacmpocTpaHsieTcs Ha ClIydau CHOCa OOBEKTa KamuTalIbHOTO CTPOUTEIHCTBA B
HEISX  CTPOUTENIbCTBA HOBOTO  O0BEKTa  KamUTalbHOTO  CTPOUTEIHCTBA,
PEKOHCTPYKIIMU OOBEKTa KalMTAJIbHOTO CTPOUTENBCTBA B COOTBETCTBUHM C
noyioxxeHusiMu yactu 8 cratbu 55.30 I'pagocTpoutenbHoro koaekca Poccuiickoit
denepanum.

[ToHATHS U TEPMUHBI, UCIOJb3yeMbl€ B HACTOSIIIEM AJMUHUCTPATUBHOM
periiaMeHTe, NMPUMEHSIOTCA B TEX € 3HAYEHUSX, YTO U B ['pallocTpoUTEILHOM
konekce Poccuiickon denepanuu.

1.2. Kpyr 3asBureJiei

1.2.1. 3asgBUTENAMHM MYHHMIMOAIBHOW YCIYI'M, YKa3aHHOM B HACTOSILLEM
aIMUHUCTPATUBHOM peTjlaMeHTe (Jajnee - 3asBUTENb), SBISIOTCS (PU3HUECKUE
U IOpUJMYECKHE JIMIA, SBJSIOIIMECS 3aCTPOMIIMKAMUA B COOTBETCTBUM C



nojoxeHusiMu ctatbu 1 ['pagocTtpoutenbHoro kojaekca Poccuiickoit denepanuu,
a TAaK)KE€ TEXHUYECKHUE 3aKa3UHKHU.

1.2.2. C yBenomiieHMEM O TMPEIOCTABICHUM MYHULHMNAIBHON YCIyrU
BIIpaBe OOpaTUTHCA JIMIA, MMEIOUME TaKoe TpaBO B COOTBETCTBUM C
3aKoHOJaTenbCcTBOM Poccuiickoit ®enepanun aMO0 B CUy HAJEJICHUS UX
3aSBUTEISIMU B IOPSAKE, YCTAHOBIEHHOM 3aKOHOJATENbCTBOM Poccuiickoin
depnepanuu, COOTBETCTBYIOIIUMU MTOJTHOMOYHMSIMH. JIOKyMEHTHI,
MOATBEPKJAIOIINE TAaKUE TOJHOMOYMS MPEIOCTABISAIOTCS MpU OOpallleHUH 3a
MPENOCTABICHUEM MYHULIUIAIBHON YCITYTH.

1.3. TpeboBanusi k mnopsaaKy HHGOPMHUPOBAHUS O INPeAOCTABJICHUHU
MYHHIHMIAJIbHOH yCIYyTH

1.3.1. Uadopmaiust o mopsiake MpeloCTaBICHUS MYHUIUIIAIBLHON YCIyTy
MPENOCTABIISACTCS:

1) mocpeacTBOM pa3MelieHuss HHQOpMalMH, B TOM YHUCIE O MeECTe
HaxoXJeHus, rpaduke (pexxume) padboThl YIMOJIHOMOYEHHOTO OpraHa, €ro
CTPYKTYPHBIX MTOApPa3ICICHUIN:

[TouToBBIN azipec YIIOJTHOMOYEHHOIO OpraHa JJisl HAallpaBJICHUS IOKYMEHTOB
u obpamenuii: 175270, r. Xoam, HoBropojckoit obnactu, mi. [lo6ensr, 1. 2

Tenepon HauanpHHMKa OTIEIa 1O BOMpPOCAM >KHU3HEOOECIICUCHUS] U
ctpoutennscTBa: 8 (81654) 51-180;

I'paduk mnpuema rpaxaaH AOHKHOCTHBIMU JIMIIAMH YIIOJTHOMOYEHHOTO
opraHa:

ITonenenbHUK 8.30 - 17.30, mepepsniB ¢ 13.00 m0 14.00

Bropuuk  8.30 - 17.30, mepepsiB ¢ 13.00 mo 14.00

Cpena 8.30 - 17.30, mepepniB ¢ 13.00 mo 14.00

Yerepr  8.30 - 17.30, mepepsiB ¢ 13.00 xo 14.00

[Tarauna  8.30 - 17.30, mepepsiB ¢ 13.00 xo 14.00

Cy066oTa  BBIXOJHOM

Bockpecenbe BBIXOJTHOM

Ha OQUIMATFHOM caiTe YTOJIHOMOYEHHOTO OpraHa B HMH(POPMAIIMOHHO-
TeIEKOMMYHUKalMOHHOM cetn  «MHuTepHer» (manee — cerb «VHTEpHET»)
DNEKTPOHHBIM aJpec YMOJIHOMOYEHHOTO OpraHa JjIsi HampaBJCHUS OOpaIllCHUIA:
adminholm@mail.ru;

B (denepalbHONW TOCYIapCTBEHHOW HH(POPMAIIMOHHONW cucTeme «EnuHbIN
MOPTaJl TOCYAAPCTBEHHBIX U MYHUITUTIATBHBIX YCIyT ((PyHKITHHN)» (anee - eTuHbINA
noprtain), (demepadbHON  TOCYJAapCTBEHHOW  HMH(POPMAIMOHHOW  CHCTEME
«DenepanbHbI peecTp TOCYAAPCTBEHHBIX U MYHUITUMIATBHBIX YCIYT ((PYHKITHN )
(manee — emepanbHBIi peecTp);

B PETrHOHAIBHOU TrocyaapcTBeHHOW uH(opManmnoHHon cucrteme «lloptan
roCyapCTBEHHBIX U MyHUITUTIATBHBIX YCIyT (hyHKmi) HoBropoackoit o6mactuy



(mamee -  pervMoHaJdbHBI  TOpPTal);  PErMOHAIBHONM  TOCYAapCTBEHHOM
uHdopmanmoHHo# cucteme «PeecTp rocy1apCcTBEHHBIX M MYHULIMITAIBHBIX YCIYT
(byHkIUi)» (1amee — peruoOHAIBHBIN peecTp);

Ha UH(OOPMAIMOHHBIX CTEHJaX B MOMEIIECHUIX Y TOJTHOMOYEHHOTO OpraHa;

B MHOTO(YHKIIMOHAJIBHBIX LIEHTPAX MPEAOCTaBIICHUS] TOCYIAPCTBEHHBIX U
MYHULIUIATBHBIX yeayT (nanee — MOI)

Otaen M®II Xoamckoro MyHUUIUNAIbHOTO paroHa: yn. OkTsaOpbckas, 1.
51/2, r. Xonm, HoBropoackas o6macts, 175270, ten. (81654)59-024, e-mail:
mfcholm@mail.ru.

I'paduk nmpuema 3asBUTEICH:

[TonenenpHUK 8.30-17.00

Bropnuk 8.30-17.00

Cpena 8.30-17.00

YeTBepr 9.00-18.00

[IaraUIa 8.30-14.30

Cy600Tta I[Ipuem ¢ 9.00 mo 15.00 (mo mpeaBapUTEIbHON

3aIIHCH)
Bockpecenbe BrixoaHoi geHb

[Ipennpasaauunsie g 8.30-16.00

2) mo HoMmepy TeneoHa IS CIPABOK  JOHKHOCTHBIM  JIMIIOM
YTOIHOMOYEHHOTO OpraHa, €ro CTPYKTYPHBIX MOJIpa3aesICHU I

Tenedon 3aMECTUTEIS HavyaJIbHUKA oTnena 1o BOIIPOCaM
KU3HeoOeceueHns u crpouTtenbeTna: 8 (81654) 51-180;

1.3.2. Ha wundopMamoHHBIX CTEHIAAX YTOJIHOMOYEHHOTO OpraHa, €ro
CTPYKTYPHBIX MOJpa3JeieHuii, Ha OQUIUaIbHOM caiTe YTMOJIHOMOYEHHOIO
oprana B cetu «MlHTepHeT», B (emepaibHOM peecTpe, B PErHOHAIIBHOM PEECTpe
pa3zmeniaercs uHGOpMaIus:

1) wMecTto  HaxoOXIEHHUsS, TOYTOBBIM  anapec, Tpaduk  pabOTHI
VYTOTHOMOYEHHOTO OpraHa, €ro CTPYKTYPHBIX MOJIpa3AeiCHU;

2) Homepa TenedOoHOB, 0 KOTOPHIM OCYIIECTBIISETCS HHHOPMUPOBAHHUE T10
BOIIPOCAM TPEIOCTABICHUS MYHUIIUIIAILHON YCIyrd, B TOM YHCIIC HOMEP
tenedoHa-aBTOMHGOPMATOPA;

3) TEKCT aAMUHUCTPATUBHOTO peErilaMeHTa, B TOM YHCIE IMOPSIA0K
oO)kajoBaHUsl pemieHud U JercTBui  (0e3MeiCTBHsI) JOHKHOCTHBIX — JIHII,
MIPEIOCTABIIIONINX MYHHUITUTIATBHYIO YCIYTY;

4) NOpsIIOK MOJYYEHHUsI KOHCYJIbTAllMi (CIPaBOK).

1.3.3. Ha equHOM nopTasie, perHOHaJIbHOM MOPTAaJIe Pa3MEIAtOTCs:

1.3.3.1. HcyepnpiBaromuii mNepedYeHb ITOKYMEHTOB, HEOOXOIUMBIX JJIS
MPEIOCTABIICHUS] MYHHIIMIAIBHOW  YCIyTHM, TpeOoBaHUSA K OQOPMIICHHUIO
YKa3aHHBIX JOKYMEHTOB, a TaK)Ke IMepeueHb TOKYMEHTOB, KOTOpPbHIE 3asBUTEIH
BIIPaBE MPEJCTAaBUTh 110 COOCTBEHHOW HHUITUATUBE.

1.3.3.2. Kpyr 3asBurenei.


mailto:mfcholm@mail.ru

1.3.3.3. Cpoxk npenocTaBiieHUs] MyHULUITAJIBHOM YCITYTH.

1.3.3.4. CroumocTh NPENOCTABICHNUSI MYHULIMNAIBHON YCIYTHM U TMOPSAIOK
OILIATHI.

1.3.3.5. Pe3ynbrarhl npeAocTaBlieHUs] MyHUIIUNIATIBHON yCIyTH, MOPSIOK U
CTI0COOBI PEA0CTABIICHUS JOKyMEHTA, SABJSIIOLIETOCA ~ PE3YJIbTATOM
MPEI0CTABIICHUS] MYHULIUTTAIbHON YCITYTH.

1.3.3.6. VcuepnbiBaromuii nepedyeHb OCHOBAHUM JJIsI TPUOCTAHOBICHUS WU
OTKa3a B MPEJOCTABICHUU MYHUIIUTIATHHOU YCIIYTH.

1.3.3.7. Uadopmanus o mpaBe 3asgBUTENSI Ha nocyneOHOe (BHeCyaeOHOE)
o0’xaloBaHUE JeUCTBUI (6e3nericTBus) u pelIeHHH, MIPUHSITBIX
(ocyIIeCTBISIEMBIX ) B X0/I€ TPEAOCTABICHUS] MyHULIMIAIBHOW YCIIYTH.

1.3.3.8. OOpa3upl 3amoJHEHUS SJIEKTPOHHON (OPMBI YBEIOMIICHHUS O
NPEA0CTAaBICHUA MYHULIUIIAJILHON YCIYTH.

1.3.4. TlocpenctBom TeneOHHOM CBS3M MOXKET MPEIOCTaBIATHCS
uH(popManus:

1) o mecTe Haxok1eHUs U rpaduke paboThl YIIOJIHOMOUYEHHOTO OpraHa, ero
CTPYKTYPHBIX OAPA3ACICHNN;

2) 0 mopsJIKe NPeIOCTABICHUS MYHUITUTIATIBHON YCIYTH;

3) 0 cpokax MpeAoCTaABICHHS MyHUIIUTIAIbHOW YCIIYyTH;

4) 006 agpecax opULIMATBEHOTO caiiTa Y IOJJTHOMOYEHHOTO OpraHa.

1.3.5. Ilpu npenocTaBieHHMM MYHHLIMIAIBHOM YCIYTH B DJIEKTPOHHOMU
dbopme 3asBUTEIIO HATIPABIISICTCS:

1.3.5.1. VYBegomnenue O mnOpHeEME U PETUCTPALUU YBEOOMIEHUA O
MPEIOCTABICHUH MYHUITUTIATBLHON yCIyTH B (hOpME SJIEKTPOHHOTO TOKYMEHTA W
WHBIX JTJOKYMEHTOB, HEOOXOAUMBIX ISl PEOCTABICHUS MYHULIUTIATHLHON yCITyTH.

1.3.5.2. YBenomsienue o0 OKOHYAHHM TMPEIOCTABICHUS MYHHUIIMIAIBHON
yciyru 100  MOTHBHUPOBAHHOM  OTKa3e B MpPUEME  YBEIOMJIEHUS O
MPEIOCTABICHUH MYHUITUTIATBLHON yCIyTH B (hOpME SIEKTPOHHOTO TOKYMEHTA U
WHBIX JOKYMEHTOB, HEOOXOAUMBIX ISl MPEOCTABICHUS MYHULIMTIATLHON yCITyTH.

1.3.5.3. VYBenomieHue O MOTHBHPOBAHHOM OTKa3€¢ B NPEAOCTaBICHUU
MYHHUIUITAIBHON YCIYTH.

Il. CTAHJAAPT NPEJJOCTABJIEHUS MYHULIUIIAJIBHOM YCJIYI'

2.1. HaumMeHOBaHHMe MYHUIUNAJIbHOM YCJIYIH

PaccMoTpeHune yBenoMiIeHHsl O IUTAHUPYEMOM CHOCE 0OBEKTA KalUTAJIbHOTO
CTPOUTEIBCTBA U YBEIOMJICHUS O 3aBEPIICHHH CHOCA OOBEKTa KamUTaJIbHOTO
CTPOUTEIILCTBA.

2.2. HaummeHoBaHHMe OpraHa, NpPeIOCTABJIAIONICI0 MYHHMUIMIAJbHYIO
yeayry

2.2.1. MyHuuunaibHas yciyra npeaocTaBisieTCs:

OtmenoMm 1o  BOHpocaM  JKM3HEOOECHEUYEHHSs U CTPOUTEILCTBA
AnmMuHUCTpanu X0JIMCKOIO MyHUIIMITAJIBHOTO paiioHa



MOI] no MecTy >KMTeNIbCTBA WJIU MPEObIBAaHUS 3asBUTENIS - B YACTU MpUEeMa
JIOKYMEHTOB Ha MPEJOCTaBICHUE MYHMUIMNAIbHOW YyCiIyru) (MpU YyCIOBUU
3aKJIIOUCHMS COTJIAIICHHS O B3auMmoercTeuu ¢ MOILI).

[Ipn mpenocTaBieHMM MYHUIUIIAIBHOW YCIYrd YIOJIHOMOYEHHBINM OpraH
OCYILECTBIISIET B3aUMOJEHCTBUE C:

VYrupasnenuem @enepanbHoil Ciy’)XObl TOCYJApCTBEHHON pErHCTpallUH,
Kazactpa u kaprorpaduu no Hosropojackoii odiacTu;

NHcnekuuss  rocyJapCTBEHHOM ~ OXpaHbl  KyJbTYpHOTO  HAcJeaus
Hosropojckoit obactu;

NHcnekuuss rocyIapCTBEHHOrO CTPOUTENBHOTO Haazopa HoBropomackoi
oOnacTu.

2.2.2. He nomyckaetcsi TpeOOBaTh OT 3asiBUTENS OCYIIIECTBICHUS JIEHCTBHM,
B TOM YHCIIE COTrJacOBaHUM, HEOOXOAMMBIX MJIA TMOJIYYEHUS MYHHUIUIATBHOM
YCIYyTM U CBSI3aHHBIX C oOOpalieHueM B HWHBIE OpraHbl M OpraHu3allid, He
MPEAYCMOTPEHHBIX HACTOSIIIIUM aIMUHUCTPATUBHBIM PETIAMEHTOM.

2.3. OnucaHue pe3yjbTaTa NPeI0CTABIEHHS MYHUIIUNAIbHON YCJIYTH

2.3.1. Pe3ynbTatoM NpenoCTaBiIeHUSI MyHULIMIATbHON YCIIYTH SIBIITFOTCSA

pa3MelleHne yBEJAOMIICHUS O IJIAHUPYEMOM CHOCE 00BEKTa KamuTaJIbHOTO
CTPOUTELCTBA (J1ajiee — YBEIOMJICHUE O TUIAHUPYEMOM CHOCE) M MPHJIaraeMbIX K
HEMY JIOKYMEHTOB B uH(OOPMAIMOHHOMN cucreme oOecrieueHus
IPaIOCTPOUTENBHON JEATEIIBHOCTH M YBEJAOMIIEHHE O TaKOM pa3MEIICHUU
WHCIIEKIIUU TOCYAapCTBEHHOTO CTPOUTEIHLHOTO Haa3opa HoBropockoii oonactu;

pa3MeIleHne YBEJOMJICHHS O 3aBEPIICHUHM CHOCA OOBEKTa KAlmUTaJIbHOTO
CTPOUTELCTBA (Jlajiee — YBEJOMJICHHE O 3aBEPIIEHUN CHOCA) B MH(OOPMAIMOHHOM
cucteMe OOeCleueHUusl TPaJOCTPOUTEIILHON ACSTENHHOCTH W YBEIOMJICHHUE O
TaKOM pa3MEIICHUU WHCIEKIHU TOCYAapCTBEHHOTO CTPOUTEIBHOTO HaJA30pa
Hogsropoackoit o6nacTu;

YBEJIOMJICHUE O pPa3MEIICHUU YBEIOMJICHHS O IUJIAaHUPYEMOM CHOCE WU
YBEJOMJICHHE O 3aBEpIICHUH CHOCa B MH(OPMAIMOHHON CUCTEME 00eCTIeUCHHS
IpaloCTPOUTETHLHOM JAESITEIBHOCTH (JaJiee - yBEAOMIICHUE O pa3MEIICHUN);

YBEJIOMJICHHE 3asiBUTENISI O HEBO3MOKHOCTH Pa3MENICHUs YBEAOMIJICHUS O
TUTAHUPYEMOM CHOCE WJIH YBEJAOMIICHHUE O 3aBEPIICHUH CHOCA B MH(OPMAIIMOHHOMN
cucTeMe 00ecreueHus rPaioCTPOUTEIILHOMN JACSITENBHOCTH (ajiee — YBEIOMIICHUE
O HEBO3MOKHOCTH Pa3MEILICHHUS).

2.3.2. YBenomiieHME O pa3MELIEHHMHM U O HEBO3MOYKHOCTH Pa3MEILICHHS
MOTYT OBITh TIPENOCTaBIEHbI B (OpPME DIICKTPOHHOTO JIOKYMEHTa EIMHOTO
nopTajia, perMOHaJIbHOIO MOpTaa.

2.4. Cpok npenocTaBjaeHusi MyHUIIUNIATBHOM YCJIYyTH

2.4.1. O0umuit CpoK MperOCTABICHUS MYHHMIIMIIAIILHOM YCIyTH COCTaBIISET
He OoJsiee 5 paboumx JgHEH CO JHS PETUCTpaIliu B YTOJIHOMOYEHHOM OpraHe



JIOKYMEHTOB, YKa3aHHbIX B TyHKTE 2.6. HACTOSIIETO aJMUHUCTPATUBHOIO
periiaMeHTa.

2.5. HopMaTuBHBIe IPAaBOBbIE AKTHI, PeryJTUpyolIe NMpeaocTaBieHue
MYHUIUNAJIbHOM YCJIYTH

[lepeuyenn HOPMATHBHBIX MPaBOBBIX aKTOB, PEryJIUPYIOLIUX
MPE0CTaBICHUE MYHULIUITAIILHON YCIIYTH, pa3MellaeTcs Ha OpUIMaibHOM caifTe
YnonHomoueHHOTO opraHa B ceTu «lMHTepHET», peruoHalbHOM peecTpe, Ha
€IMHOM TOpTaJie U PErMOHAIBHOM TOpTalie.

2.6. HcuepnbpiBawmuii mnepeYeHb JAOKYMEHTOB, HE00XOAMMBIX B
COOTBETCTBUM ¢ HOPMATHBHBIMH NMPABOBLIMH AKTAMH JIJIsl PEeI0CTABJIEHUSA
MYHUIUNAJIBHOH YCJIYIH U YCJIYI, KOTOpble SIBJISAIOTCH He00XOAUMbIMH H
00si3aTeJIbHBIMM  JIJIsI  NPEJOCTABJIEHUS] ~ MYHUIMNAJBHOW  YCJIYIHW,
NO/VIeKAINMX TMPEJCTABJIEHUIO 3asiBUTEJeM, CHOCOObI MX TMOJYyYeHHs
3asiBUTEJIEM, B TOM 4YHCJIe B JJICKTPOHHON ¢opme, MNOPAXOK HX
npeaocTaBJIeHus

2.6.1. B nensix cHoca 00beKTa KaluTadIbHOTO CTPOUTENHCTBA 3asSBUTENb HE
no3Hee YeM 3a 7 pabouux JAHEH 10 Hayaja BBIOJHEHUs padoT 10 CHOCY 00BbeKTa
KalUTAJIbHOTO CTPOUTENIbCTBA HAIPABIISIET (MIPECTABIISET):

1) yBemomiieHHE O TUTAHUPYEMOM CHoce 1o (hopMme coriiacHo [IpuitosxeHuro
Ne 1 k HacTodIeMy aIMUHUCTPATUBHOMY PETJIAMEHTY, YTBEPKIACHHON MPUKA30M
Munctpos Poccun ot 24.01.2019 Ne 34/mp «OO6 yrBepxkaeHun ¢Gopm
YBEJOMJICHHSI O TUIAHUPYEMOM CHOCE OOBEKTa KalMTAIBHOTO CTPOUTEIHCTBA U
YBEJOMJICHHSI O 3aBEPIICHHH CHOCAa OOBEKTa KalUTAIBbHOTO CTPOUTEITHCTBA»
(manee - mpuka3z Munctpost Poccuu ot 24.01.2019 Ne 34/mp).

VYBenomieHHe O IJIAHUPYEMOM CHOCE JIOJDKHO COJIEpXKaTh CBEIEHUS,
npeaycMOTpeHHbIE dYacThio 9 crtatbu 55.31 ['pamocTpouTEIBLHOTO KOJIEKCa
Poccuiickon ®enepanuu;

2) pe3ynbTaThl W MaTepuaibl OOCIEAOBaHUS OOBEKTa KAIMHUTAIBHOTO
CTPOUTELCTBA (32 UCKIIOUEHUEM OOBEKTOB, YKa3aHHBIX B MyHKTax 1 - 3 wactu 17
cratbu 51 I'pamocTpoutensHoro koaekca Pocculickoit @eaepanun);

3) TpOeKT opraHu3anuu padoT IO CHOCY OOBEKTa KalUTaIbHOTO
CTPOMTENHCTBA (32 UCKIIIOUEHHEM OOBEKTOB, YKa3aHHBIX B MyHKTax 1 - 3 wactu 17
cratbu 51 I'pamocTpoutensHoro kojaekca Poccuiickoit @eaepanun);

4) mpaBOYCTaHABIMBAIONINE JTOKYMEHTHI Ha 3€MEJIbHBI Y4acCTOK U OOBEKT
KalMUTAIBHOTO CTPOUTENLCTBA, €CIIM YyKa3aHHbIC JTOKYMEHTHI (WX KOMHUH WIIH
CBEJIEHUS, COJIepKaLIUECs B HUX) OTCyTCTBYIOT B EI'PH.

2.6.2. Ilpu 3aBepmieHHMH cHOca OOBEKTa KaNUTaJIbHOI'O CTPOUTEIIBCTBA
3asiBUTENh HE To3aHee 7 pabouyux JHEH Toclie 3aBepIIeHHs CHOca OOBbeKTa
KalmUTAIBHOTO CTPOUTENIHCTBA HATIPABIISIET (MIPECTABIISET):
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1) yBeomiieHue O 3aBepiIeHUH cHoca 1o popme cormacHo [Tpumokeruro No
2 K HACTOAILIEMY aJMUHHUCTPATUBHOMY pPErJIaMEHTY, YTBEPKICHHOW IPUKA30M
Munctpost Poccun ot 24.01.2019 Ne 34/mp;

2) mpaBOYCTAHABJIMBAIOIIME JOKYMEHTBHl Ha 3€MEIbHBIM Yy4YacTOK, €CIH
yKa3aHHbIE JOKYMEHTHl (MX KOTWU WM CBEJACHHS, COJAEpKalluecs B HUX)
oTcyTcTBYIOT B EI'PH.

2.6.3. Ilo cBoeMy JKENaHUIO 3asBUTENIb MOXET IPEACTABUTh HWHbBIC
JOKYMEHTBI, KOTOpBIE, IO €0 MHEHUIO, UMEIOT 3HAYEHUE IPU IPEIOCTABICHUU
MYHULUNAIBHON YCITYyTH.

2.7. HWcyepnpiBaIIUii TMNepeYeHb JAOKYMEHTOB, HE00XOAMMBIX B
COOTBETCTBMH ¢ HOPMATHBHBIMHU NMPABOBbIMU AKTAMM ISl MPeI0CTABJICHHUS
MYHUIMIAJIBHOH  YCJIYIH, KOTOPble HAXOAATCH B  PACHOPAKCHUH
rOCyJJapCTBEHHbIX OPraHOB, OPraHOB MECTHOI0 CAMOYNPABJICHUS W HHBIX
OPraHOB M KOTOPbIE 3afiBUTEJIb BIPaBe NMPEAOCTABUTDH, a TAK:Ke CIOCO0OBI MX
MOJIyYeHHs 3aIBUTEJISIMH, B TOM 4HCJIe B JIEKTPOHHOI dopme, MOPATOK HX
NpeaCcTaBJICHUS

2.7.1. JIokyMeHTbI, KOTOpbIE 3alpalluBalOTCsS Y TOJIHOMOYEHHBIM OPTaHOM
MOCPEJICTBOM  MH(OPMAIIMOHHOTO MEXBEJOMCTBEHHOTO B3aMMOJICUCTBUSL B
cilydae, €Clid 3asiBUTEb HE MPEACTaBUI YKa3aHHbIE JOKYMEHTHI 10 COOCTBEHHOM
WHUIINATUBE:

IPaBOYCTAHABIIMBAIOIINE JTOKYMEHTHl Ha 3E€MENbHBI Y4acTOK U OOBEKT
KaluTaJIbHOIO CTPOUTENBCTBA B CIy4ae, €CJIM IIpaBa Ha HErO 3apETUCTPUPOBAHbBI B
EI'PH.

2.7.2. HenpexacrtaBieHHE 3asBUTEIEM JTOKYMEHTOB, HaxXOISALIUXCA B
pPacHoOpsKEHUU TOCYyIapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CAMOYIIPABJICHUS
U MHBIX OPraHOB HE SBJISIETCS OCHOBAaHUEM [ OTKa3a B MPEIOCTABICHUU
MYHULIUNAIBHON YCIIYTH.

2.8. Yka3zanue Ha 3anpeT TPeOOBATh OT 3asABUTEJIS

2.8.1. 3anpernieHo TpebOBaTh OT 3asIBUTEIIS:

NPEACTAaBICHUS] JOKYMEHTOB M HWH(OOpPMAIMM WA  OCYIICCTBICHUS
JEUCTBUM, TMPENICTABICHUE WJIH OCYIIECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO
HOPMATHBHBIMU  TPaBOBBIMH  aKTaMH,  PETYJIUPYIOIIMMU  OTHOIICHMUS,
BO3HUKAIOIIIUE B CBA3U C MPEJOCTABICHUEM MYHULIMTIAIBHON YCIIyTH;

MpEACTaBICHUS JTIOKYMEHTOB H WH(MOpMAIMU, KOTOPhIE HAXOIATCS B
pPacCHoOpsKEHUU OPraHoOB, MPEIOCTABIISIONIMX MYHUIMIAIBHYIO YCIYTy, HHBIX
rOCyJJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYMPABJICHUS U OpraHU3alNi,
B COOTBETCTBMM C HOPMAaTHBHBIMH NPABOBBIMU akTamu Poccuiickoit denepanuu,
HOPMATHBHBIMHU TPABOBBIMH aKTaMH CyObekToB Poccuiickoit deneparuu u
MYHULIMIATbHBIMU [TPABOBBIMU aKTaMU;



NOpeACTaBICHUs] JOKYMEHTOB U HWH(OpMauuu, OTCYTCTBHE U (WJIK)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJUCh NIPU IEPBOHAYAIBHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOAUMBIX [Jisi MPEJOCTABICHUS MYHUIUIIAIBLHOM
yCIIyTH, JUOO B TPEIOCTABICHUUW MYHUIMIAIBLHON YCIYTd, 3a HCKIIOYEHHEM
CJIy4aeB, NMPEyCMOTPEHHBIX MyHKTOM 4 yactu | crateu 7 denepaibHOrO 3aK0HA
ot 27.07.2010 Ne 210-®3 «O6 opraHuzaiuu NpeaoCcTaBIeHUs] TOCYIaPCTBEHHBIX
Y MyHULIUNAIBHBIX YCIYT»:

- U3MEHEeHHE TpeOOBaHMI HOPMATHUBHBIX IMPABOBBIX AKTOB, KacalOUIUXCS
MPENOCTABICHUS] MYHUUUIIAIBHOW YCIyrd, IIOCIE TNEPBOHAYAJIBHOM MOJAYU
YBEIIOMJIEHHUS O MPEIOCTABICHUN MYHULIUTIAIBHOMN YCIIYTH;

- HaJgu4he OMHMOOK B YBEAOMJIGHUU O MPEJOCTABICHUM MYHHUIIMIAIBbHON
YCIYTH U TOKYMEHTaX, MOJaHHBIX 3asBUTEJIEM IOCJIE MEPBOHAYAIBHOTO OTKa3a B
npueMe JOKYMEHTOB, HEOOXOAUMBIX [IJIsi MPEAOCTABICHUS MYHHUIIUIATBHOM
yCIIyTH, JUOO0 B MPEJOCTABICHUN MYHHUIIMITAJILHONW YCIyTM U HE BKIIOUYCHHBIX B
MPEJCTABICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

- UCTEYCHHUE CpOKa JACHCTBUSA JOKYMEHTOB WJIM W3MEHEHUE HHGOpMaIuu
MocJie TMEepPBOHAYAIBHOIO OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOIUMBIX IS
NPEAOCTAaBIICHUS ~ MYHUIMNAIBHOM  yciyrd, JuO0 B MPEAOCTABICHUU
MYHULHUNAIBHOMN YCITyTH;

- BBIABJIICHHE JIOKYMEHTAJIbHO TOATBEPXKJIEHHOTO (hakTa (MPU3HAKOB)
OIIMOOYHOrO0 WM TPOTHUBOMPABHOTO JeHCTBUS (O€31eHCTBUSI) AOIKHOCTHOTO
JUlla OpraHa, MPeIOCTaBISIIOIIEr0 MYHHIIMIAIBHYIO YCIYTy, MYHULIHUNAIbHOTO
ciyxaiiero, pabotrHuka MO®I[ mnpu mnepBoHa4YaTbHOM OTKa3e B TMpHUEME
JIOKYMEHTOB, HEOOXOIUMBIX JIJIsi MPEJOCTABICHUS MYHUIIUTIAIBHONU yCIIyTH, JTHOO0
B MPEIOCTABICHUM MYHHUIMIAIBHONW YCIYrd, O 4Y€M B IHCBMEHHOM BHJIE 3a
MOANUCHI0 PYKOBOJMTEINSI OpraHa, MpeIOoCTaBIISIIOIIEr0 MyHULIMIAIBHYIO YCIIYTY,
pykoBoautens MOPI] npu nepBoHayaabHOM OTKa3e B MpPUEME JOKYMEHTOB,
HEOOXOAUMBIX [JIsl TPEAOCTABICHUS MYHUIIMIAIBHOW YCIYTH, YBEIOMIISICTCS
3asIBUTENb, & TAK)KE MPUHOCATCS U3BUHEHHUS 32 JOCTABJIICHHBIC HEYT00CTBA.

2.9. UcuepnbiBaumuii nepeyeHb OCHOBAHWI IS OTKa3a B IpHeMe
JOKYMEHTOB, HE00XOAUMBIX /IJIsl MPEAOCTABJICHUS MYHUIIUNIAJIBHOM YCJIYyTH

OcHoBaHus 7151 0TKa3a B MpUEME JOKYMEHTOB OTCYTCTBYIOT.

2.10. UcyepnbiBaIIMiA NMepevYeHb OCHOBAHUI JISl MPHOCTAHOBJICHUS
WIH 0TKA3a B IPeJ0CTABJICEHUN MYHUIUNIAJIbHON yCJIYyTH

2.10.1. OcHoBaHus JUISL MIPUOCTAHOBIICHUS MPEIOCTaBIICHUS
MYHULIMIATBHON YCIIYyTH OTCYTCTBYIOT.

2.10.2. OcHoBaHHus U1 OTKa3a B MPEIOCTABICHUN MYHUIIMIAIBHOW yCIIyTH
OTCYTCTBYIOT.
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2.11. IlepeyeHb YyCJIyr, KOTOpPbIe SIBJASIIOTCHA HEOOXOAUMBIMU H
00s13aTeJILHBIMU VISl IPEJOCTABJICHUA MYHUIMIIAJIbHOMN YCJIYIH, B TOM YHCJIe
CBeJleHUsI O JOKYMeHTe (IOKyMeHTax), BbIIaBaeMOM (BbIIaBaeMbIX)
OPraHM3alMsAMH, Y4YACTBYOIIUMHM B TMPEJOCTABJICHAM MYHHUIHUNAJIbHON
YCIYIru

VYcayru, KOTopble SBISIIOTCS HEOOXOJUMBIMU M OOS3aTEIbHBIMM IS
MPENOCTABICHNUS] MyHULIUIIAIIBHOW YCIYyTH, OTCYTCTBYIOT.

2.12. Tlopsinok, pa3Mep M OCHOBAaHHSI B3UMAHUS TOCYAAPCTBEHHOM
NOULIMHBI U UMHOM IJIATHI, B3UMaeMoOil 32 NMPeA0CTABJICHUE MYHUIMIIAJIbLHOU
YCIYIru

MynununanibHas yciiyra npeocTaBisieTcs: 0ecmiaTHo.

2.13. Ilopsimok, pasMep ¥ OCHOBAaHHUS B3MMAaHHMSA ILIATHI 32
NpeIOCTABJIIEHHE  YCIYI, KOTOpble  SIBJISIIOTC  HEOOXOAMMBIMH M
00513aTeJILHBIMU JJIS1 IPEI0CTABJICHUS MYHUIMIIAJIbHOH YCIYTH

[InaTa 3a mpemocTaBieHUE YCIYT, KOTOPBIC SBISIIOTCS HEOOXOAUMBIMHU H
00s3aTeNbHBIMK JIJISI TIPEIOCTABIICHNS MYHUIIUMIIAIBLHON YCIYTd, HE B3UMAETCS B
CBSI3U C OTCYTCTBUEM TaKHX YCIYT.

2.14. MakcuMaJibHBII CPOK OKWIAHUS B 0YepeaH NMPHU Mojayve 3anpoca
0 NpPeJOCTABJICHUNM MYHHMIMIAJbHOW YCJIYIH, YCJIYIH, IPeIoCTABJIAEeMON
Opra’Husanuei, y4YacTByKuel B NPEAOCTABJICHUM MYHUUMIIAJILHOU YCJIYIH,
U NIPH MOJIyYeHHH Pe3yJibTaTa NPeA0CTABJICHUS TAKUX YCJIYT

Bpewmst oxxupanusa B ouepeau Mpu Mojaye yBEAOMIICHUS O MPEIOCTAaBICHUN
MYHHULUITAIBHON YCIIyTH, YCIIyTH, IIPEIOCTABISIEMOM OpraHu3aIuen,
YYaCTBYIOIIEH B MPEAOCTABICHUH MYHUUUNAIBHOW YCIYyTH, U MPHU MOJyYCHUU
pe3yabpTara NpeI0CTaBICHUS] TAKOW YCIyTy HE JI0JKHO NPEeBbIIaTh 15 MUHYT.

2.15. Cpok wu mnopsiaok perucTpanum 3ampoca 3asiBUTeJsl O
MPeIOCTABJIEHNH MYHHIMNAJIbHOM YCJIYIM H YCJIYrH, MpeaocTaBJsieMOi
OpraHusanuei, y4acTByllei B NpeI0CTABJICHUN MYHUIUNIAJIBHON YCJIYIH, B
TOM YHCJIE B 3JIEKTPOHHOU hopme

YBenoMIIeHUs O IAHUPYEMOM CHOCE U O 3aBEPILICHUN CHOCA, B TOM YHUCJIE
MOCTYIUBIIIEE B JJIGKTPOHHOW (OpME C HCHOIB30BAHUEM E€IUHOTO TOpTana,
peruoHanpHOrO mopTtana Jmbo yepe3 MODII, peructpupyercs B Teuenue 1
pabouero IHS €O JHS TIOCTYIUIGHHUS COOTBETCTBYIOIIETO YBEIOMJICHHS B
CTPYKTYPHOM TMOJIpa3/ICICHUU Y IOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOM 3a
BEJICHUE JEJIONPOU3BOCTBA.

2.16. TpeOoBanusi K NOMEIIeHUSIM, B KOTOPbIX MNPeI0CTABJsIETCS
MYHUIMIAJbHAS YCJIYra, K MeCTy OXHIAHUSI M TNpueMa 3asiBUTeJIeil,
pasMelIeHUI0 U 0(pOPMJICHUI0 BU3YAJbHOW, TEKCTOBOM U MYJbTHUMEIUNHOU
uHoOpMaALMHU 0 NOPSAJAKE NPEAOCTABICHUA MYHUIIUNIAJIBHOM YCJIYTH



11

Mecra, npenHa3HaueHHblE  JUIsi  O3HAKOMJICHUSI  3asiBUTENE ¢
WH()OPMAIIMOHHBIMU MaTepuajlaMyd U 3alOJIHEHUS JOKYMEHTOB, OOOpPYIYIOTCS
WHOOPMAIIMOHHBIMU ~ CTEHJAMH,  CTYJIbsIMH,  CToJaMu  (CTOWKamMu) W
oOecrieunBaroTcs  o0Opa3llaMM  3aloJHEHUsT  JIOKYMEHTOB, Oymarod
KAHICJIIIPCKUMHU  TPUHAUICKHOCTAMHU [T 0OECHEeYeHHs]  BO3MOXHOCTH
oopMIIEHUS TOKYMEHTOB.

B Mecrtax aiig 3anofiHeHUs] TOKYMEHTOB JOJDKEH 00ecrednBaThes JOCTYIT K
HOPMATHBHBIM  MPaBOBBIM  aKTaM,  PETryJHUPYIOUIUM  MPEJOCTABJICHHUE
MYHHUIUTIATBHOU YCITYTH.

Mecra ans oxusiaHus 000pyAyIOTCS CTYJIbSIMH, KPECEIbHBIMHU CEKIUSIMU
Wi ckambsiMu (OankeTrkamu). KomudecTBO MecT A OXHAAHHS OIMpPEACNISIeTCS
UCX0Nld W3 (PAaKTUUECKOW Harpy3Kd W BO3MOXHOCTEH IJIi MX pa3MEIICHUs B
3JIaHUU.

[Tomenenust uisi HEMOCPEICTBEHHOIO B3aWMOJICHCTBUSI C 3asSBUTEISMHU
MOTYT OBITh OpPraHW30BaHbl B BHJIE€ OTJACIbHBIX KaOMHETOB JMOO B BHJE
OTJIETLHBIX PAOOYUX MECT.

Kabunertsl, mnpegHa3HaueHHbIE IS MpUEMa 3asBHUTENICH, OJDKHBI OBIThH
o0opyI0BaHbl HMH(POPMAIIMOHHBIMU TabJWYKaMH (BbIBECKaMHU) C YKa3aHHEM
HOMepa KaOuHeTa, (paMUiINM, UMEHHU, OT4YecTBa (IPU HAIMYMHM) U JOJHKHOCTH
MYHHUITUTIATBHOTO CIy’Kaiero, rpaduka npuema 3asBUTENCH Uil JIUYHOTO
MPEICTABICHUS JOKYMEHTOB U KOHCYJIbTUPOBAHUSI.

Kaxnoe pabGoyee mecTo MODKHO OBITH 0OOOpPYIOBAHO TMEPCOHAIBHBIM
KOMITBIOTEPOM C BO3MOKHOCTBIO JIOCTYIa K HEOOXOJUMBIM HH(GOPMAIMOHHBIM
0azaM, eyaTarouM U CKaHUPYIOITUM yCTPOIMCTBAM.

Bxon B 3maHMe YMOJTHOMOUYEHHOTO OpraHa JOJDKEH ObITh 000pyI0BaH
nHpopMaIlMOHHONW  TaONMYKOW  (BBIBECKOM),  coAepKalled  CIEIYIOIIYIO
uHdOpMaIHIO:

HAaWMEHOBAHME;

MECTO HaXOXICHUS;

pexuM paboThI;

aapec o(pUIHAIBHOTO CalTa;

TeneOHHBIM HOMEP U aApeC FICKTPOHHOU MOYTHI.

B nensix opranmzanuu 6€cpensiTCTBEHHOTO J0CTyIa WHBAIUIOB (BKJTIOUast
WHBAJIMJIOB, MCIIOJB3YIONMIUX KPECIA-KOJSACKH M COOAK-MIPOBOJAHUKOB) K MECTY
MPEIOCTABIICHUS] MYHUIIUITAIbHON YCIIYTH UM 00ECTICYMBAIOTCS:

yCIIOBHsI OECTIPENITCTBEHHOTO J0CTyIa K 00BEKTY (3aHHI0, TTOMEIICHHIO),
B KOTOPOM TIPEAOCTABIICTCS MYyHHUIIMNAJIbHAS yciIyra, a Takke IS
OeCTpersITCTBEHHOTO ~ TOJb30BaHUSI  TPAHCIIOPTOM, CPEICTBAMH  CBSI3U |
uHdopmaIuu;
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BO3MOKHOCTb CaMOCTOSITEJIbHOTO TEPEABUKEHHUS MO TEPPUTOPUH, Ha
KOTOpPOM  pacroyiokeHbl OOBEKTHhl  (3[aHMs, TIOMEIICHHs), B  KOTOPBIX
MPEJIOCTABIACTCS MYHULIMIANIbHAS YCIIyra, a TakKe BXOJa Ha TaKhue OOBEKTHI U
BBIXOJIa U3 HUX, MTOCAJIKU B TPAHCIOPTHOE CPEICTBO M BBICAIAKH W3 HETO, B TOM
YHUCJIE C UCITOIb30BAaHUEM KPECIa-KOJSACKU;

HaJUIeKalee pa3MenieHue oO0OpyJIoBaHUA W HoOcHUTelel uHpopMmanuu,
HEOOXOAMMBIX JUIsi oOecreyeHuss OecHpensiTCTBEHHOro JIOCTynma K OOBeKTaM
(3maHusIM, MOMEUIEHUSIM ), B KOTOPBIX MPEOCTABISAECTCA MYHULIUITAJIbHAS YCIYTa, C
Y4ETOM OTPAaHUYCHUH KU3HEACATEIbHOCTH;

nyOnupoBaHUe HEOOXOAMMOW 3BYKOBOW M 3pHUTENIbHOW HH(OpManuu, a
TaKkKe HaAIANUCEH, 3HAKOB M HMHOM TEKCTOBOM M rpaduueckodt wmHOOpMauu
3HAaKaMU, BBITIOJIHEHHBIMU pelbeHO-TOUCUHBIM HpudToM bpaiins;

COINIPOBOXKJECHUE WHBAJIUAOB, UMEIOIIUX CTOMKHUE PacCTPOHCTBA (PYHKIIMU
3pEHMS U CAMOCTOATENIBHOTO NIEPEABUKCHU;

JOIIYCK CYypAOIEpPEBOIUMKA U TU(IIOCYPAOIIEPEBOIUNKA;

JOIYyCK COOAKU-TIPOBOIHUKA HAa OOBEKTHI (34aHUs, TOMEUICHHS ), B KOTOPBIX
MIPENOCTABIISIETCS MyHULIUNIAIbHAS YCIIYTa;

OKa3aHUE IOMOIIY B IPEOJOJIEHUU OapbepoB, MEIIAIOUIUX IOJIYYECHUIO
MYHULIUNAIBHON YCIIYyTH HApaBHE C IPYTUMU JIUIAMH.

B ciydae HEBO3MOXXHOCTM MOJHOCTBIO HIPHUCIOCOOUTH MOMELICHHUE
YHO/IHOMOYEHHOr0  opraHa C  y4eTOM THOTPEOHOCTH  HMHBaJIMAA €My
o0ecnieunBaeTcst TOCTYI K MECTY IIPEIOCTABICHNUS MyHUIIUIIATIBHOMN YCIIyTH.

2.17. Tloka3aTesu JOCTYNHOCTH M KAa4eCTBA MYHUIIUNIAJIBLHOM yCJIyru, B
TOM YHCJE KOJHYECTBO B3aMMOACHCTBHMI 3asBUTEJ € JOJLUKHOCTHBIMM
JUIAMM TPH  NPeJIOCTABJIEHMH  MYHHIHUNAJBHOM  YCIAYrH W HX
MPOAOJIKUTEIbHOCTh, BO3MOKHOCTH MOJYYEHHS TOCYJIapCTBEHHOH YCJIYId B
M®ILI, BO3MOKHOCTH NOJy4YeHHUs HHPoOpMANUM O XOAe MPeAO0CTABJICHHUS
rocyJapcTBEeHHON yCIyru, B TOM 4YHCJIe ¢ MCI0Ib30BaHHEM MH(POPMALUOHHO-
KOMMYHHMKAIIHOHHBIX TEXHOJIOTHH

2.17.1. Tloka3arensiMu KayecTBa W JOCTYNMHOCTH MYHULUNAIBHON YCIyrH
ABJIIETCSI COBOKYITHOCTHb KOJMYECTBEHHBIX W KAYECTBEHHBIX MapaMETPOB,
IIO3BOJIAIOIINX HM3MEPATh M OLIEHUBATH IIPOLIECC M PE3YJbTAT IPEAOCTABICHUS
MYHULIUNAIBHOMN YCIIyTH.

2.17.2. TlokazaTensitMu JAOCTYNHOCTH MNPEIOCTABICHUS MYHULIUIIAIbHON
YCIIYTH SIBJISIFOTCSL:

TPAHCIOPTHAsl JOCTYMHOCTh K MECTaM MpPEJOCTABICHUS MYHUIIMIAIbHOU
YCIIYTH, B TOM YHCJIC JIs1 JIUI C OTPAaHUYEHHBIMU (PU3UIECKUMU BO3MOXKHOCTSMH;

BO3MOXXHOCTb  IIOJy4€HMS  IIOJJHOM, aKTyaJJbHOM M  JOCTOBEPHOM
uH(}OpMAIUU O TIOPSIKE TTPETOCTABICHNS MYHUIIUITAILHON YCIIyTH, B TOM YHUCJIE B
AJIEKTPOHHOU (hopMme;
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BO3MOXHOCTh BbIOOpa cmocoba oOpamieHuss 3a MpeloCTaBICHUEM
MYHUIIUOATBHON  ycnyrd — (IMYHO,  4epe3  IPEACTaBUTENs,  MOYTOBBIM
oTnpaBieHueM, depe3 MOILI, mocpeacTBOM eAMHOTO MOpTalia, PErHOHAIBHOIO
nopTana);

BO3MOYXHOCTh MOJTy4YeHUs: HHGOPMAIIUU O MOPSAKE U XOJI€ MPEOCTaBICHUS
MYHUIIUNIATBHON YCIyTM, B TOM YHCIE C HUCIOJIb30BAaHUEM HHQPOPMAIIMOHHO-
KOMMYHUKAITUOHHBIX TEXHOJOTHUH.

2.17.3. Tloka3arensaMu KauecTBa MPEAOCTABICHUS MYHHUIIMIAIBHOU yCIyru
SIBJISTFOTCSI:

CTENEHb YAOBJIETBOPEHHOCTH 3asBUTENEH KaueCTBOM M JOCTYIMHOCTHIO
MYHUIUTNIATIBHON YCIYTH;

COOTBETCTBUE MPEIOCTABISIEMON MYHHUIIMIAIBHOM YCIyTH TpeOOBaHUSM
HACTOAILIETO aAMUHUCTPATUBHOTO PETIIAMEHTA;

COOJII0JIEHNE CPOKOB MPEAOCTABICHHUS] MYHUIIMTTAIBHON YCIIYTH;

KOJIMYECTBO 0OOCHOBAHHBIX Kayo0.

2.17.4. Ilpu nony4yeHUH MYHULUIIAIBHON YCIYyTH 3aBUTEIb OCYIIECTBISET
He OoJiee JBYX B3aUMOJICHCTBUM C JIOJDKHOCTHBIMU JIMIIAMHU Y TIOJITHOMOYEHHOTO
oprasa.

[Ipo10KUTENBHOCTD KaX0TO B3aUMOJICHCTBUS HE JIOJDKHA MPEBBIIATh 15
MHUHYT.

2.18. Nnble TpeOOBaHMsI, B TOM 4HCJE YYUTHIBAKIIHE OCOOEHHOCTH
NPeIOCTABJIEHNS] MYHUIMNAJbHOH ycayru B MO®PI u  ocobeHHOCTH
NPEAOCTABJICHUSI MYHULIMIIAJIBLHOM YCJIYI'H B 3JICKTPOHHOM dopme

2.18.1.  3asgButensiMm  00€CHEUYMBACTCS  BO3MOXKHOCTb  TMOJYYCHUS
uH(}OpMaIMU O IOPSIIKE MPEAOCTABICHNUS] MyHUIIUTIAIBHOU YCIIYTH, B TOM YHUCJIE C
UCIIOJb30BAHUEM €IMHOr0 IMOpTaja, PEruoHaJIbHOIO TOpTaja, a TaKxke
BO3MOXKHOCTh KOMUpOBaHUA (OpM yBEAOMJIEHHA W HWHBIX JOKYMEHTOB,
HEOOXOAUMBIX ISl TOYYEHUS] MYHUILIUTTAIbHON YCITYTH.

2.18.2. Ilpuem JOKYMEHTOB, HEOOXOJMMBIX IS IPEIOCTaBICHHS
MYHUIUIIAIBHON YCIIYTH, YCIYTH MOXKET OCylecTBIAThCS B M®L no nmpuHnuIy
SKCTEPPUTOPUATIBHOCTH  NPU  HAJWYUU  3aKJIIOYEHHOTO  COTJIAIEHUS O
B3aMMOJICCTBUU MEXAY Y TTOJIHOMOYEHHBIM opraHnoM 1 ['OAY «M®Ly.

2.18.3. Ilpm  HampaBieHWH  YBEIOMJICHHUS O  MPEIOCTaBICHUU
MYHUITUTIAJTBHOM  YCIIYyTM B DJEKTPOHHOW Qopme 3asBUTETh (HOPMHPYET
YBEJOMJICHME Ha TPEJOCTaBICHUEC MYHHUIMIAIBLHON yciuyru B (dopme
AJIEKTPOHHOIO JIOKYMEHTAa W TMOJIMUCHIBAET €ro 3JIEKTPOHHOW MOAMHUCHIO B
COOTBETCTBUM ¢ TpeboBanusmu DexepanpHoro 3akona ot 06.04.2011 Ne 63-D3,
®epnepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 u [IpaBun onpeaeneHus BUAOB
AJIEKTPOHHOW TOAMKUCH, MCTOIB30BaHNUE KOTOPHIX JIOMYCKAETCA MPU OOparieHuu
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3a TOJYYEHHUEM TOCYIAPCTBEHHBIX M MYHUIUNAIBHBIX YCIYT, YTBEPKIECHHBIX
nocraHoBieHueM [IpaButenscrBa Poccuiickoin @eaepanuu ot 25.06.2012 Ne 634,

111. COCTAB, IOCJEJOBATEJIBHOCTb 1 CPOKH BbBIIIOJTHEHUW S
MHWHUCTPATUBHBIX ITPOUHEAYP (IEUCTBUUN), TPEBOBAHUS K
OPAJKY UX BBIHIOJIHEHUS, B TOM YNCJIE OCOBEHHOCTUH,,
BBIITOJIHEHUA AJIMUHUCTPATHUBHBIX HPOIIE%E’ P ]%EHCTBHI/I)
B QJIEKTPOHHOU ®OPME, A TAK’KE OCOBEHHOCTHU
BBIITOJIHEHUA A IMUHUCTPATUBHBIX TPOLHEAYP B M®I{

3.1. HcuyepnbiBawIIMii NepeYeHb AJAMHHHCTPATHBHBIX MPOUEAYP
(neMcTBMIN)

1) mpueM u perucTpaiusi yBeIOMIIEHUS O IPEAOCTABICHUN MYHULIUTTAILHON
YCIIYTH U UHBIX JOKYMEHTOB;

2) HanpaBlIEHUE MEKBEJIOMCTBEHHBIX 3aIPOCOB (MPU HEOOXOTUMOCTH)

3) paccMoTpeHUE JOKYMEHTOB U TMPHUHSATHE PEIICHUS] O TMPEJOCTaBICHUU
100 OTKa3e B MPEIOCTABICHUN MYHUIIUIIAILHON YCITYTH;

4) u3BelIeHNE 3asIBUTENS O MPEJOCTABICHUN MYHUIIUTIAIBHOU YCIIYTH.

3.2. Ilpuem U perucrpauusi YyBeIOMJIEHHSI O TMPeIOCTABJICHUU
MYHUIIMIIAJIbHOH YCJIYTH M HHBIX IOKYMEHTOB

3.2.1. OcHoBaHMEM ISl Hayana aJAMUHUCTPATHUBHOM MPOLEAYPHI SIBISAECTCS
MOCTYIUIEHUE OT 3aABUTENS YBEAOMJIEHUS O I[UIAHUPYEMOM CHOCE WU
0 3aBEpLICHHUU CHOCA:

Ha OyMa)XHOM HOCHUTEJE HEMOCPEACTBEHHO B YIIOJIHOMOYEHHBIN Opras,
M®II;

Ha OyMa)XHOM HOCHUTEJI€ B YTOJHOMOYEHHBIM OpraH MOCPEICTBOM
MOYTOBOTO OTIPABJICHHS C YBEAOMIICHUEM O BPYUYCHUHU;

B (GopMe SIEKTPOHHOTO JOKYMEHTa C MCIOJIb30BAaHUEM €JIMHOTO IMopTala,
pPErHOHAIBHOTO MOpTaja.

[Ipu nuuno¥ QopmMe mMmojgayn JOKYMEHTOB B YTIOJHOMOYEHHBIM OpTraH,
M®I] nomaua yBeIOMJICHUS M HMHBIX JOKYMEHTOB OCYLIECTBISICTCS B IOPSJIKE
oOmiell ouepeau B MPHEMHBIE Yachl WM MO MpeaBapuTenabHou 3amucu. [lpu
JU4YHOW ¢dopMe ToAauu JOKYMEHTOB 3asgBUTENh TIOJAE€T YBEIOMJICHHE O
IJIAHUPYEMOM CHOCE WJIM O 3aBEPIICHHHN CHOCA U MHBIE JOKYMEHTBI, YKa3aHHBIEC B
NyHKTEe 2.6 HACTOAMIEro aJAMUHUCTPATUBHOTO perjiaMeHTa Ha OyMaKHOM
HOCHTEJIE.

[Ipu nuyHO¥ (opme MogayM JOKYMEHTOB YBEIOMJICHHE O IJIAHUPYEMOM
CHOCE WJIM O 3aBEPIICHUH CHOCAa MOXXET OBITh O(DOPMIICHO 3asgBUTEIEM B XOJE
npueMa B YronHomoueHHOM oprane, M®I] mibo odhopmieHo 3apanee.

[To mpocbOe oOpaTuBIIIETOCs JIUIIA YBEIOMJICHHUE O TFIAHUPYEMOM CHOCE WIIH
O 3aBEpIICHHH CHOCA MOXET OBbITh O(GOPMIECHO JOKHOCTHBIM JIHIIOM
YnoaHOMOYEHHOTO Oprana, cnenuaauctoM MOIL[, oTBETCTBEHHBIMU 3a MPUEM
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JOKYMEHTOB, C UCIIOJb30BaHUEM IMPOrPAMMHBIX cpeactB. B a3toMm ciyuae
3asiBUTEb COOCTBEHHOPYYHO BIIMCHIBAET B YBEJIOMJICHUE CBOIO (DaMIIIUIO, UMS U
OTYECTBO, CTABUT JJaTy U NOAMUCH.

J0o/KHOCTHOE JIMIO YIIOJJHOMOYEHHOI0 OpPraHa, OTBETCTBEHHOE 3a
NpueM JOKYMEHTOB, OCYLIECTBJIsIeT CJeAYyIIlIHe JAeHCTBHS B XoAe NpuemMa
3asiBUTEJIA:

yCTaHABJIMBAET MPEIMET 0OpaIllCHNUS;

YCTAaHABJIMBAET JMYHOCTh 3asBUTEIA, B TOM 4YHUCJIE NIPOBEPSET HaJU4ue
JOKYMEHTA, YAOCTOBEPSIOLIETO JTUYHOCTB;

IPOBEPSIET MOJTHOMOYUS 3aIBUTEIIS;

IPOBEPSIET HATMYHUE BCEX JOKYMEHTOB, HEOOXOIUMBIX JIJIs MPEA0CTABICHUS
MYHUIIUTIATBHOM  yCIyTH,  KOTOpbIE  3asBHUTENIb  00s3aH  NPEJIOCTABUTH
CaMOCTOSITEIBHO B~ COOTBETCTBUM  C  NYyHKTOM 2.6  HACTOSIIETO
aIMUHUCTPATUBHOTO PETJIaMEHTA;

B Cllydae yCTAaHOBJICHUS HAJIMYUS OCHOBAaHUM, MPENATCTBYIOIIUX
[IPEIOCTABICHUI0O MYHULMIAIBHOW YCIYyIH, YKa3aHHBIX B IIYHKTE€ HACTOSAILIETO
aJIMUHUCTPATUBHOTO perjaMeHTa, HHGOPMHUPYET B YCTHOU (QopMe 3asiBUTENS O
BBISIBJICHHBIX (DaKTaX, pa3bsCHSAET IMOCIEACTBUS HAIUYUA TaKUX OCHOBAHUU H
[IpeIJIaraeT NPUHIATH MEPBI 110 UX YCTPAHEHMUIO;

[IPUHUMAET PEIICHUE O NPUEME Y 3asIBUTEIS IPEACTABICHHBIX JOKYMEHTOB
Y PETUCTPUPYET YBEAOMIICHUE O IUIAHUPYEMOM CHOCE WIIM O 3aBEPIICHUH CHOCA U
IIPEJICTABIICHHBIE JTOKYMEHTBI IOJ HWHAWBUAYAIBHBIM NOPSAKOBBIM HOMEPOM B
JICHb UX IMOCTYIUICHUS,

BBIJIACT 3aBUTEIII0 PACHHUCKY C OIKCBHIO IMPEACTABICHHBIX JIOKYMEHTOB U
YKa3aHUEM JaThl UX IIPUHATHUS, TOATBEPKIAOLIYIO IPUHITHE IOKYMEHTOB.

Cneunamucr MO®PL, oTBeTCTBeHHbIH 32 TMpPHEM JIOKYMEHTOB,
OCYLIECTBJIAICT CJIeAYIIHe AeHCTBUSA B X0/4€¢ IPUEeMA 3asiBUTEIA:

yCTaHABJIMBAET IPEIMET OOpaIllCHNUS,

YCTaHABJIMBACT JIMYHOCTH 3asBUTENS, B TOM YHUCIE MPOBEPSET HAIUYUE
JIOKYMEHTA, YIOCTOBEPSAIOLIErO JIUYHOCTD;

MPOBEPSIET MOJIHOMOYMS 3aABUTEIIS;

MIPOBEPSIET HAJTUYHE BCEX IOKYMEHTOB, HEOOXOIUMBIX ISl TTPEIOCTABIICHUS
MYHUITUTIATBHOM  yCIyTHW,  KOTOpBIE  3asBHUTENb  00s3aH  TPEJIOCTABHUTH
CaMOCTOSITEIbHO B~ COOTBETCTBHUM  C OyHKTOM 2.6  HacTOAILEro
aIMUHUCTPATUBHOTO PETJIAMEHTA;

MIPUHUMAET PEUICHUE O MPUEME Y 3asIBUTEIS MPEACTABICHHBIX JIOKYMEHTOB,
dbopMupyeT yBeAOMJIEHHE O TUTAHUPYEMOM CHOCE WJIM O 3aBEPIICHHH CHOCA
nocpenctBoM  uHpopManuoHHOW cuctembl MOII, peructpupyer Takoe
YBEJOMJICHHE M TIAKeT JOKYMEHTOB B mH(popmanmonHoit cucreme M®II, Brimaer
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3aSBUTENII0 PACIHCKY O TOJYYEHUH JOKYMEHTOB ¢ HH(OpMamueid o cpokax
PacCMOTPEHMS YBEIOMJIEHUE O TUIAHUPYEMOM CHOCE WJIM O 3aBEPIIIEHUM CHOCA.

[lepenayua B YNOJIHOMOYEHHBIM OpraH MakeTa JOKYMEHTOB, MPHUHSATHIX
cnennasmctamu  M®II, ocymecTBisgeTcs 1mocpeacTBOM — MHGOPMAIIMOHHOM
cucrembl M®Il He mo3gHee craeayrmiero padodero AHS CO JHS IpuUema
JIOKYMEHTOB OT 3asiButest B MODLI.

CoOTBETCTBUE CBEICHHUH, COAEpKaIIUXCsi B JJICKTPOHHOM oOpase
JIOKYMEHTa, CBEJICHUSIM, COJACpPKAIIMMCS B JJOKYMEHTE Ha OyMa)KHOM HOCHUTEIIE,
3aBepseTCS  YCWJIICHHOM — KBAIM(UIMPOBAHHOW  DJICKTPOHHOW  IOAHUCHIO
JIOJ>KHOCTHOTO
muna MOILI.

[Ipr HEO0OXOAMMOCTH MOJKHOCTHOE JHMII0 YTOJHOMOYEHHOIO OpraHa,
cienuanuct MOI[ u3roTraBaMBalOT KOMUM MPEACTABICHHBIX 3asBUTEIIEM
JIOKYMEHTOB, BBIMOJHAIOT Ha HHUX HAIIMHUCh 00 WX COOTBETCTBUM ITOTMHHBIM
AK3EMILISIPaM, 3aBEPSIOT CBOCH MOAMUCHIO C YKa3aHueM (paMUIiu U MHUITHAJIOB.

JIMUTENbHOCTh OCYIIECTBICHUS BCEX HEOOXOIUMBIX JCHCTBHUH HE MOXKET
MpeBBIIATh 15 MUHYT.

JIOKyMeHTBI ISl TPEJOCTABICHUS MYHMIIUIIAIBHONW YCIYTM MOTYT OBITh
MPEJICTaBICHbl B  YIOJHOMOYEHHBIM OpraH MOCPEJACTBOM  HampaBJICHUS
YBEAOMJICHUE O IUIAHUPYEMOM CHOCE WJIM O 3aBEPIICHUM CHOCA U WHBIX
JIOKYMEHTOB TIOYTOBBIM OTHPABICHUEM, 4Yepe3 €IWHBIM MOpTai, pPerMOHAIbLHBIN
nopraln (3aouHas popma 1mojja4u JOKyMEHTOB):

- B BHJE OpUTIMHAJIA YBEAOMJICHUS O IUIAHUPYEMOM CHOCE HJIU O
3aBEPIICHUH CHOCA M KOIHH JOKYMEHTOB Ha OYMa)XHOM HOCHTEJIE IMOCPEICTBOM
IOYTOBOIO OTIIPABJICHUA. B HaHHOM ciy4ae yJOCTOBEPEHHE BEPHOCTH KOIHM
JTOKYMECHTOB  OCYIIECTBIISICTCS B TOPSJKE, YCTAaHOBJICHHOM (enepabHbIM
3aKOHO/IATEIbCTBOM.

JIlHeM perucrpamuu YBEIOMJIEHHS O IUIAHUPYEMOM CHOCE WA O
3aBEPILICHUN CHOCA SABJISETCS JE€Hb €r0 MOCTYIUICHUS B Y IOJITHOMOYEHHBIN OpraH;

- B DJICKTPOHHOM BHJIC IOCPEJICTBOM 3aIlOJHEHUS] MHTCPAKTUBHON (hOPMBI
YBEJOMIJICHHUSI, TTOJMMCAHHOTO SJIEKTPOHHON TOMAMKUCHIO, Yepe3 JIMYHBIN KaOWHET
CAMHOTO  TIOpTajla,  pPErHOHAJbHOrO  IopTajma, 0e3  HEoOXOIUMOCTH
JOMOJIHUTEIHON MOJAauYd yBEAOMJIEHUS O IUIAHUPYEMOM CHOCE WM O
3aBEPIICHUH CHOCA B MHOH (hopMme.

dopMaTHO-JIOTHYECKass TMPOBEpPKa CHOPMHUPOBAHHOTO YBEIOMJICHHS O
IJIAHUPYEMOM CHOCE WJIM O 3aBEPUICHUU CHOCA OCYILIECTBISIETCS aBTOMATUYECKU
MOCJIC 3aIlOJHEHMS 3asBUTEICM KaXJIOr0 M3 TOJIEH JJICKTPOHHOW (HOPMBI
yBenomiieHus. [Ipy BBISIBICHHM HEKOPPEKTHO 3aMOJIHEHHOTO MOJSl AJIEKTPOHHOU
bopMBl  yBEIOMJICHUS 3asBUTENh YBEJOMIIIETCSI O XapaKTepe BBISIBICHHOM
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OIMOKY U TOPSIAKE €€ YCTPAHEHUS MOCPECTBOM UH(GOPMAIIMOHHOTO COOOIIEHUSI
HETOCPEICTBEHHO B AJICKTPOHHON (popMe yBETOMIICHHS.

IIpu dopMupoBaHUM yBEAOMIICHHS O IJIAHUPYEMOM CHOCE WM O
3aBEPIICHUU CHOCA B JICKTPOHHOH (hopMe 0OecIieunBaeTCs:

BO3MOXHOCTh KOTHPOBAaHMS U COXPAHCHUS YBEJOMJICHHUS U HHBIX
JOKYMEHTOB, YKa3aHHBIX B IIyHKTax 2.6, 2.7 HacCTOSIIETO aJMHUHUCTPATHBHOTO
periaMeHTa, HeOOXOAUMBIX JIJIs MPEIOCTABICHUS MYHULIMTIIAIBHON YCIIYTH;

BO3MOKHOCTH I€YaTH Ha OyMa>KHOM HOCHUTEJIE KOIHMH SJIEKTPOHHOU (HhOPMBI
YBEJIOMJICHUS,

B 1000 MOMEHT TII0 JKEJaHWI0 II0Jb30BaTEIsl COXpaHCHUE paHee
BBEJICHHBIX B JJICKTPOHHYIO ()OpMY YBEAOMIICHHUS 3HAYCHHUM, B TOM YHCIE IPHU
BO3HUKHOBEHHMH OIMMOOK BBOJA M BO3BpaTe JJIsi MMOBTOPHOTO BBOJA 3HAYEHUM B
AJIEKTPOHHYIO (POPMY YBEIIOMIICHUS;

3aI0JIHCHUE TOJIeH JJIEKTPOHHON (PopMBI YBEIOMIICHHS JI0 Hadajga BBOJA
CBEJICHUI 3asBUTEJIEM C HCIOJIb30BAHUEM CBEJCHUM, pPa3MEIICHHBIX B
dbenepasibHON TrocynapcTBEHHON HH(oOpManuoHHON cucreme «ExmHas cucrema
UISHTU(PUKAIIMY W ayTeHTUPUKAIMU B HHPPACTPYKType, oOecrneunBaroIieit
UH()OPMAIMOHHO-TEXHOJIOTUYECKOE B3aUMOJICHCTBHE MH(DOPMALIMOHHBIX CUCTEM,
HCIIOJIB3YEMBIX JJISI TIPEIOCTABIICHUS TOCYAAPCTBEHHBIX M MYHHMITUTIATBHBIX YCIYT
B 2JICKTpoHHON (opme» (mamee - ECHUA), u cBeneHuid, onyOJMKOBAaHHBIX Ha
€IMHOM TIOpTaJje, B 4acTH, Kacarolieics cBeieHui, oTcyTcTBYIomuX B ECUA;

BO3MOYXHOCTh BEPHYTHCSI Ha JIIOOOW W3 ITAMOB 3aMOJTHEHUS AJIEKTPOHHOU
dbopmbl yBeoMIIeHHsI 0€3 MOTEepH paHee BBEICHHON HH(OpMaInu;

BO3MOXKHOCTh JIOCTyHa 3asBUTEIS Ha €IUHOM TMOpTajie, PErMoHaIbHOM
MopTajie K paHee MOJaHHBIM UM 3asBJICHUSIM B TEUCHHUE HE MEHEE OJTHOrO rojia, a
TaKXe YaCTUIHO C(HOPMUPOBAHHBIM 3aIBICHUSIM - B TEUCHHUE HE MCHEe 3 MEeCSIICB.

CdopMupoBaHHOE ¥ TOJIMUCAHHOE YBEIOMJICHHE M WHbBIC JOKYMEHTHI,
yKa3aHHble B IMyHKTax 2.6, 2.7 HacCTOAIIEr0 aJMHHUCTPATUBHOTO PEIrJIAMEHTA,
HEOOXOIMMBIC JIJI MPEIOCTABICHUS MYHUIIMIAIBHON YCIyrd, HAINPaBIISIOTCS B
YNOTHOMOYEHHBI OpraH MOCPEACTBOM €IMHOrO IOpTajia, PEruoHaIbHOTO
nopTra’a.

3asBUTEIISIM TIPEJIOCTABISAECTCS BO3MOXKHOCTD IPEIBAPUTEIILHON 3allMCcH Ha
MPEJCTABICHUE YBEJAOMIICHUS O IJIAHUPYEMOM CHOCE WJIM O 3aBEPIIEHUU CHOCA U
HEO0OXOIUMBIX TOKYMEHTOB.

[IpenBaputenbHasi 3amuCh  MOKET  OCYIIECTBISTHCS  CHEAYIOIIUMU
crioco6amu 1o BeIOOPY 3asBUTEIIS:

IIPY JTUIHOM OOpAIICHUH 3asIBUTEIIA B Y TOJTHOMOYCHHBIN OpraH;

1o TeneoHy YTOJIHOMOYEHHOTO OpPTaHa;

yepe3 oHUIMaIbHbIA CAUT Y IOJHOMOYEHHOT'O OpraHa;

[Ipu ocyrmiecTBICHNY 3alIUCH 3asBUTEIH COOOIIAET CIEYIONTUE JaHHBIE:
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dbaMmHio, UMsi, OTYECTBO (MOCTIEIHEE - IPU HATUYUHN);

HOMEP KOHTAKTHOTO TeJe(oHa;

aZpec AIEKTPOHHOM MOYTHI (IO JKEJIAHUIO);

KeJlaemble JaTy M BpeMs MPEACTaBICHUS YBEIOMJICHUS M HEOOXOIUMBIX
JIOKYMEHTOB.

B cnydae HECOOTBETCTBHUSI CBEJIEHUI, KOTOpPbIE COOOIIMII 3asiBUTEIbL MPU
3alUCH, JTOKYMEHTaM, IMPEJICTABICHHBIM 3asBUTEIEM I[PU JIMYHOM MpPHEME,
MpEeABAPUTEIIbHAS 3AMUCh AHHYJIUPYETCS.

[Ipu ocymiecTBiIeHUU 3alKdCU 3asBUTEIb B 00S3aTEIBHOM TOPSIKE
uH(OpMUPYETCS O TOM, UTO MpEeABAPUTENbHAS 3aMUCh AHHYJIUPYETCS B CIIy4ae ero
HESBKH 10 UCTEYEHUU 5 MUHYT C Ha3HAYEHHOTO BPEMEHH IIPUEMA.

3anuch Ha MpHUEM B YIOJTHOMOYEHHBIN OpraH sl MOJa4yd 3asiBICHHS C
UCIIOJIb30BAaHUEM €JIMHOTO TMOpTaja, PErHOHANBHOIO MopTaia, OQUIIHATBHBIX
CalToB B ceTH «HTEpHET», HE OCYILECTBIISIETCS.

YHOoITHOMOYEHHBIN opras obecrieunBaeT npueM JOKYMEHTOB,
HEOOXOAUMBIX I MPEIOCTABICHUS MYHUIIMITAIBHONW YCIYTH, B SJEKTPOHHOM
BUJIC, M PETUCTPALUIO YBEJOMJICHHS 0€3 HEO0OXOJUMOCTH IOBTOPHOTO
MPE/ICTABJICHUS 3aIBUTEIIEM TaKUX JIOKYMEHTOB Ha OYMa)KHOM HOCHUTEJIE.

[Ipu moCTyIeHUU JOKYMEHTOB B (DOpME DIIEKTPOHHBIX JIOKYMEHTOB C
UCIIOJIb30BaHUEM  HMH(GOPMAIIMOHHO-TEIEKOMMYHUKAIITMOHHBIX ~ CeTel  OOIIero
MOJIb30BAHUA, pAClUCKa B TOJYYEHHH JOKYMEHTOB B TEUYEHHE pabouero Hs,
CJIIEIYIONIETO 3a JHEM TMOCTYIUICHUS JOKYMEHTOB, HampaBiseTrcs B ¢dopme
ANEKTPOHHOTO JOKYMEHTa IO aJpecy JJIEKTPOHHOM TMOYTHI, YKa3aHHOMY
3asIBUTEJIEM.

[Ipu nocTyrieHn yBEJOMIIEHHUS O IUIAHUPYEMOM CHOCE WJIU O 3aBEPILICHUUN
CHOCa B DJIEKTPOHHOUW (opMme depe3 eauHBbIN MopTal, PEerMOHAJbHBIN MOpTan B
YNOJTHOMOYEHHBI OPraH, YBEIOMJICHHIO IPUCBAMBAETCS CTaTyC «OTIPABICHO B
BeIOMCTBOY». MH(DopmMupoBaHue 3asBHUTENsS OCYIIECTBISETCA Yepe3 JUYHBIN
KaOWHET yKa3aHHBIX MOPTAJIOB.

Nnentudukanus 3asIBUTEIIS oOecreunBaeTcs AIEKTPOHHBIM
UJCHTU(DUKAITMOHHBIM TPUJIOKEHHEM C WCIOJIb30BAHUEM COOTBETCTBYIOIIETO
cepuca ECUA.

IIpyu HampaBieHUM [TOKYMEHTOB Y€pe3 €AUHBIA MOpPTal, PErHOHAJBbHBIN
MOpTaJ JHEM MOJTYYECHUS! YBEAOMIICHUS O IJIAHUPYEMOM CHOCE WJIM O 3aBEPIICHUU
CHOCA SIBJISIETCS JaTa MPHUCBOEHUS YBEJOMJIEHUIO CTaTryca «OTHOPaBIECHO B
BEJIOMCTBOY.

Ecnu 3asBuTens oOpatuiics 3a09HO0, TOHKHOCTHOE JIUI0 Y TOJTHOMOYEHHOTO
OpraHa, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB:



19

- PETHUCTPUPYET YBEAOMJIEHHE O IUIAHUPYEMOM CHOCE WJIM O 3aBEPIICHUHU
CHOCAa MOJ WHIWBUAYAJIBbHBIM IOPSAKOBBIM HOMEPOM B JI€Hb MOCTYIUIEHUSA
JOKYMEHTOB;

- MPOBEPSET MPABUIBLHOCTH O(GOPMIICHUS YBEIOMJICHUS U TMPABUIBLHOCTH
o OpMIIEHUS UHBIX IOKYMEHTOB, TOCTYIUBIIUX OT 3asBUTEJIS;

- IPOBEPSIET NPEACTABICHHBIE IOKYMEHTHI Ha IPEAMET KOMIUIEKTHOCTH;

- OTOPABJISIET 3aSIBUTEIIIO YBEIOMJICHUE C OMMCHIO MIPUHATHIX TOKYMEHTOB U
YKa3aHHUEM JaThl UX PUHSTHUSA, TOATBEPKIAIOIIEE TPUHATHE TOKYMEHTOB.

YBenoMIIeHHE O MPUEME JOKYMEHTOB HAIIPABIISIETCS 3aABUTEIIO HE MO3/IHEE
pabouero AHs, CIACAYIONIETO 3a THEM MOCTYIJICHUSI YBEIOMJICHUS O IJIAHUPYEMOM
CHOCE WJIM O 3aBEpIICHMH CHOCA U HWHBIX JIOKYMEHTOB, CIIOCOOOM, KOTOPBIU
UCIIOJIb30BaJ (yKa3a) 3asiBUTEIb IIPU 3204HOM OOpaIleHUH.

[Io wroram WuCHOTHEHHUS AAMUHHUCTPATUBHOW MPOUEAYPbl IO IPUEMY
JOKYMEHTOB B YTIOJIJHOMOYEHHOM OpraHe, JOJKHOCTHOE JIMIO Y TOJITHOMOYEHHOTO
opraHa, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, GOPMHUPYET JOKYMEHTHI (JIe]I0) U
nepesacT ux JOHKHOCTHOMY JIMILY YTOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOMY
3a IPUHSTHE PELICHHUS.

[Io wroram WuCHOIHEHUS AAMUHHUCTPATUBHOW MPOLUEAYPhl IO MPUEMY
nokymMeHTOB B ML cneunanuct MOLI, oTBETCTBEHHBIN 3a IIPUEM JOKYMEHTOB,
dbopmupyeT JOKYMEHTHl (ern0) u mepenaer ux cnenuanucrty  MOI,
OTBETCTBEHHOMY 33 MEXBEJIOMCTBEHHOE B3aWMOJICHICTBUE, KOTOPBIA B CBOIO
ouepellb B CPOKHM, YCTAHOBJICHHBIE COTJIAILIEHHUEM O B3aWMMOJCHCTBHH, NEPEAAET
JIOKYMEHTHI B Y IIOJJHOMOUYEHHBIN OPraH.

3.2.2. KpurepueM NOpuUHATHS PEUIEHUS O MPUEME JOKYMEHTOB SBISETCS
HaJu4yue YBEIOMJICHHS O IUIAHUPYEMOM CHOCE WJIM O 3aBEPIIEHUU CHOCA M
MpUJIAraéMbIX TOKYMEHTOB.

3.2.3. MakcuMaJlbHbIi CPOK HCIIOJHEHHS aIMUHUCTPATUBHON MPOILEAYPHI
coctaBisieT 1 paGouuii JeHb CO JTHA MOCTYIUICHUSI OT 3asiBUTENS YBEIOMIICHUS O
IJIAHUPYEMOM CHOCE WJIM O 3aBEPIIEHUU CHOCA.

3.2.4. Pe3ynpTaToM agMUHHUCTPATUBHOW MPOUEAYPHI SBISETCS PETUCTPALIMS
B YNOJHOMOYEHHOM OpraH€ YyBEIOMJIEHUS O I[UJIJAHUPYEMOM CHOCE WM O
3aBEPUICHUHU CHOCA U JIOKYMEHTOB, MPEJICTABICHHBIX 3asBUTENIEM, UX Iepenaya
JIOJDKHOCTHOMY JIUIY YTOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOMY 3a MPUHSITHE
pEelIeHNn O MPEIOCTABICHUN MyHULIUIIAIIBHOU YCIIYTH.

PesynpTaT amMUHHCTpAaTUBHOM TpOLEAYypbl (PUKCHPYETCS B CHCTEME
AJIEKTPOHHOTO IOKYMEHTO000POTa Y TOJTHOMOYEHHOTO OpraHa.

Pe3ynbTaT aIMUHUCTPATUBHON MpOLEAYpPhl B OTHOIICHUW YBEAOMIICHUS,
MOCTYIUBIIIETO B DJIEKTPOHHON (OpMe € HUCIONB30BAHUEM E€IWHOTO TOpTana,
PETHOHAIBHOIO MOpTaja, MOATBEPKAAETCA MPUCBOCHUEM CTaTyca 3asiBKe
«IPUHATO B pabOTy BeIOMCTBOMY. [lelicTBHE M3MEHEHUS CTaTyca YBEIOMIICHHS,
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MOCTYIHUBIIETO B 3JIEKTPOHHON (opMe € HUCIOJIb30BAHUEM E€IUHOIO MopTana,
PErMOHANIBHOTO TOpTaJia, MPOU3BOJAUT AOJKHOCTHOE JHIIO0 YTOJIHOMOYEHHOTO
opraHa, OTBETCTBEHHOE 3a TMPUHATHE PEHICHUH O  MpeAoCTaBICHUU
MYHHUIUTIATBHOU YCITYTH.

3.2.5. Pe3ynbTaT aJMUHUCTPATUBHON MPOLEAYPHl — MPUEM U PETUCTpALIU
YBEJOMIICHHSI O TJIAHUPYEMOM CHOCE WJIM O 3aBEPIICHUH CHOCA U JJOKYMEHTOB OT
3asIBUTES.

3.2.6. Bpems BbINOJHEHUS AJIMUHUCTPATUBHOW MPOUEAYpPhl HE JIOJDKHO
npeBbIaTh 15 (MATHAAIIATH) MUHYT.

3.3. HanpasJjieHne Me:KBeI0OMCTBEHHbBIX 3alIPOCOB

3.3.1. OcHoBaHueM ISl Hayajga aJMUHUCTPATUBHON MPOLEAYPHI SBIISIETCS
HEIPEJICTABICHUE 3aBUTEIEM IOKYMEHTOB, YKa3aHHBIX B MYHKTE 2.7 HACTOAIIETO
aJIMUHUCTPATUBHOTO PETJIaMEHTA.

3.3.2. JIOJBKHOCTHOE JIMIO YTOJHOMOYEHHOrO OpraHa, OTBETCTBEHHOE 3a
MPEJIOCTABICHUE MYHUIUIIAIBLHON YCIYTH, B JIEHb PETUCTPAllUU YBEAOMIICHHUS O
IUIAHUPYEMOM CHOCE HWJIM O 3aBEpPIICHUM CHOCA, (OpMUPYET W HaIpaBisieT
MEKBEJOMCTBEHHBIE 3aIllpOChl B COOTBETCTBYIOLIMKA OpraH (OpraHu3aluio), B
pacropspKeHUH KOTOPOTO HaXOASATCSl HEOOXOAMMBIE CBEICHMUSI.

3.3.3. Kpurepuem npuHATHS pEUICHUS O HAIPABICHUH MEXBEJOMCTBEHHOTO
3arpoca SIBJISIETCS OTCYTCTBUE JIOKYMEHTOB, HEOOXOIUMBIX JUIsI TIPEAOCTABIICHHUS
MYHUITUTIATBHON YCIIYTH, YKa3aHHBIX B 2.7. HACTOSIIETO aJIMUHHCTPATUBHOTO
periiaMeHra.

3.3.4. MakcuManbpHbIi CPOK HCIOJHEHHS aJMUHUCTPATHUBHON MPOLIETYpPbI
cocTasiisieT 1 pabounii 1eHb.

3.3.5. Pe3ynbTaToOM UCHOJIHEHUS] aJMUHUCTPATUBHOW MPOLIEAYPHI SIBISETCS
MOJIy4YeHUE  JOKYMEHTOB, HEOOXOJMMBIX JUISI  TPUHATHS  pPEHIeHUus O
MPEIOCTABICHUNA MYHUITUTIATILHON YCIYTH.

Cnocobom (¢ukcaruu pe3ysibTata aIMUHUCTPATUBHON MPOIEAYPHI SBISETCS
perucTpanus NoJiy4eHHbIX OTBETOB HA MEKBEJOMCTBEHHBIE 3aIIPOCHI.

3.4. PaccmoTpeHHe [OKYMEHTOB W NPHUHATHE pelIeHUsA O
NpeaocTaBJIeHUH JIM00 0TKAa3e B MPeI0CTABIEHHHA MYHHIIUNIAJIBHON yCJIyTH

3.4.1. OcHoBaHMEM ISl Hayania aJMUHUCTPATHUBHOM MPOILEAYPHI SBISETCS
perucTpanus yBeJI0MICHUS O TUIAHUPYEMOM CHOCE WJIU O 3aBEPILICHUU CHOCA.

3.4.2. OTBeTCTBEHHOE 3a IMPEAOCTABICHHE MYHHMIMNAIBHOW YCIyrd
JIOJDKHOCTHOE JIMIO Y TOJTHOMOYEHHOTO OpraHa MpOBOAUT MPOBEPKY HA MPEAMET
HaJIM4Ms JOKYMEHTOB, YKa3aHHBIX B MOAMYHKTaxX 2 U 3 myHkKTa 2.6.1 HacTosIero
aIMUHUCTPATUBHOTO PETJIaMEHTA.

3.4.3. B cnyyae OTCYTCTBHS JOKYMEHTOB, YKa3aHHBIX B MOAMYHKTax 2 U 3
nyHKTa 2.6.1 HacTOsIIEro aAMUHHUCTPATUBHOIO PETNIAMEHTA, JTOHKHOCTHOE JIUIIO
YmnonHoMoueHHOTO opraHa B TeueHue | (ogHOTO) pabodero 1HA CO JHSA
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perucTpauu yBEOOMJIEHUS O IUIAHUPYEMOM CTPOUTENIBCTBE 3alpalluBacT Y
3asBUTEIISI YKA3aHHbBIE JOKYMEHTBI C YCTAHOBJICHUEM CpPOKa, B TEUEHHE KOTOPOTO
HE0OXOAMMO MPEICTABUTD 3aIPAIIUBAEMBbIC IOKYMEHTHI.

3.4.4. B cnyyae ecnu:

0 pe3yjpTaTaM 3alpoca, YKa3aHHOTO B MOANYHKTE 3.4.3 HacTOSIIEro
aAMUHHUCTPATUBHOIO PETJIAMEHTA, 3asBUTEJIEM HE MIPEACTABIICHBI 3aIIPAllIiBACMBbIC
JOKYMEHTBHI,

YBEJIIOMJIEHHE O IUIAHUPYEMOM CHOCE HE COJIEPKUT CBEJICHUH, YKa3aHHBIX B
gactu 9 crateu 55.31 I'pagoctpoutensHoro kojaekca Poccutickoit denepannu;

YBEJIOMJIEHHE O IJITAHUPYEMOM CHOCE TMOJAHO HEHAJICKAIUM JIULIOM

OTBETCTBEHHOE  JOJDKHOCTHOE  JMIO  YIOJIHOMOYEHHOTO  OpraHa
NUCbMEHHOW (hOpME HaMpaBlAeT 3asgBUTENIO H3BEHICHUE O HEBO3MOXHOCTH
pa3MeIIeHUs] COOTBETCTBYIOIIEIO YBEJAOMIICHHUS B HWHGOPMAIMOHHOM CHCTEME
o0OecreueHusi TPaJIOCTPOUTEIILHON JIEATEIbHOCTH 3asBUTENII B TeueHue |
pabouero IHS CO AHS IPUHSATHUS PEIICHHUS.

B ciyyae npuHSTHS BBIINIEYKa3aHHOTO B HACTOSILIEM IYHKTE PEIICHUS B
OTHOIIEHUU YBEAOMIICHHS O IUIAHUPYEMOM  CHOCE, IIOCTYIUBILIETO B
YTOTHOMOYEHHBIN OpraH B JJIGKTPOHHOM (opMe C HMCIOJIb30BAaHUEM €IMHOTO
nopTajia, peTMOHaJIBbHOrO MOPTAaJia, 3asBKE MIPUCBAUBAETCS CTATYC «OTKA3aHOY.

JlelicTBUE W3MEHEHHMSI CTaTyca YBEIOMIICHHS O IUIAHUPYEMOM CHOCE,
MOCTYIUBIIETO B 3JIEKTPOHHON ¢opMe ¢ HUCIOIB30BAHUEM E€IUHOTO TopTana,
PETHOHAIBHOIO MOpTajia, MPOU3BOJUT JOJLKHOCTHOE JIMIO YIOJIHOMOYEHHOTO
oprasa.

3.45. B ciuywyae OTCYTCTBUS OCHOBAaHMI [JIi TPUHATHS PEIICHHUS,
yKa3aHHOro B TMyHKTe 3.4.4 HaCTOSIIEro aJIMHHUCTPATUBHOTO pEIrIaMEHTa,
JIOJDKHOCTHOE JIUIO0 YTIOJTHOMOYEHHOTO OpraHa He Mmo3jHee 5 pabouux JIHEH co
JTHS TIOCTYTUICHUS! YBEIOMJICHHSI O IJIAHUPYEMOM CHOCE WJIM O 3aBEPILIECHUU CHOCA
o0OecrieunBaeT pa3MenieHUEe YBEAOMIICGHUS O IUIAHUPYEeMOM CHOCE WU O
3aBEPIICHUH CHOCA W MPWJIOKEHHBIX JOKYMEHTOB B MH(MOPMAIMOHHOW CHCTEME
oOecrieueHust TPagoCTPOUTEIBLHON JEATEILHOCTH C 3aloJHEHUEeM HEeoOXOaMMOM
uH(}OpMaIUU B SJICKTPOHHOM BHJIE.

3.4.6. He mno3gHee ogHoro palodero [HA, CJEAYIOIIET0 3a JHEM
pa3MenieHrsl YBEAOMIICHUSI O IJIAHUPYEMOM CHOCE WJIM O 3aBEpILICHUH CHOCA U
MPWIOKEHHBIX JOKYMEHTOB B HWH(POPMAIIMOHHOW CHUCTEME OOeCleueHus
I'PaJIOCTPOUTEILHON JEATCIbHOCTH, HO HE TOo3JHee S5 paboumx THEH co JHS
pErucCTpalii YBEIOMJICHHS O IUIAHUPYEMOM CHOCE WJIM O 3aBEPIICHUU CHOCA,
OTBETCTBEHHOE JIUII0 YIOJHOMOYEHHOTO OpraHa OOeCreYrMBaeT HAmpaBJICHHUE
YBEIIOMJIEHUSI O TakOM pa3MEIIEHUM B HHCIOEKIHUIO TOCYJapCTBEHHOTO
CTpOUTEIHLHOTO Haa30pa HoBropoickoit 001acTu v 3asBUTEITIO.

3.4.7. KputepueM NPUHATHUSL PEIICHUS SBISECTCS HAIMYHUE WU OTCYTCTBUE
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OCHOBAaHMM JJIsI NPUHATHS PEUICHUs, YKa3aHHOTO B NyHKTE 3.4.4 HACTOSAILIETrO
aAMUHHUCTPATUBHOIO PETJaMEHTA.

3.49. Pe3ynprar aaIMHUHUCTPATUBHOM MpOLEAYpPhl — pa3MEUICHUE
YBEIIOMJICHHUS O TUIAHUPYEMOM CHOCE WJIM O 3aBEPIIEHUU CHOCA M MPHUIOKEHHBIX
JIOKYMEHTOB B HMH(POPMAIIMOHHONW CHUCTEME OO0eCIeYeHus TIPagoCTPOUTEIHHOM
JNEATEIBHOCTU W YBEJAOMJIICHME O  TaKOM  pa3MEIICHHMM  HMHCIEKIUHU
roCyapCTBEHHOTO CTPOUTENbHOTO Haa3opa HoBropoxackoit obGmactu wiu
YBEIIOMJICHHE 3aABUTEISI O HEBO3MOXHOCTH PA3MEIICHUS COOTBETCTBYIOIIETO
yBEJOMJICHHSI B WH(OPMAIMOHHON cucTeMe O0OecleueHUsl TpaloCTPOUTETHLHON
JEATEIIbHOCTH.

HanpaBnenue  yBemomJieHHMss O  pa3MEUIEHUH  COOTBETCTBYIOIIETO
yBEJOMJICHHSI B WH(OPMAIMOHHON cHcTeMe O00ecleueHUsl TpaloCTPOUTEITHLHOMN
JESATEILHOCTH B DJEKTPOHHOM (hopMe € HMCIOJIb30BaHUEM €IMHOr0 TopTana,
PETHOHAIBHOIO MOpTajla IOATBEPKIACTCS IIPUCBOCHUEM CTaTryca 3asiBKE
«UCIIOJIHEHO». JlelCTBUE W3MEHEHHs CTaryca YBEAOMIJICHMS, ITOCTYIMBILIETO B
AJIEKTPOHHONU (OpME C HCIOIB30BAHUEM E€IUHOTO TMOpTaia, PErHOHAIBLHOTO
IOpTajia, MPOU3BOJNUT AOJLKHOCTHOE JIMIO Y IOJTHOMOYEHHOTO OpPraHa.

3.4.10. MakcumanbpHbIii CPOK MCIOJHEHUSI aIMUHUCTPATUBHON MPOLIEAYPHI
HE MOJKET MPEBBIIATh 5 pabounx JTHEHU CO JHS PETUCTPAIMU B YTIOJHOMOYEHHOM
OpraHe JOKYMEHTOB, YKa3aHHbIX B MYHKTE 2.6 HACTOSIIIET0 aJMHUHUCTPATUBHOTO
periaMeHTa.

3.5. [TopsiioK BHINOJIHEHUS AAMUHHUCTPATUBHBIX npouexyp MPI]

IIpenocraBienne MyHuuunaipHou yciyru B MLl ocymectBisieTca B
MOPSIIKE, YCTAHOBJIEHHOM HACTOAIIMM aJIMHHUCTPATUBHBIM PErJIaMEHTOM C
y4€TOM OCOOCHHOCTEH, OMPEEICHHBIX COTJIAIEHUEM O B3aUMOJICHCTBUH MEXIY
YNOJTHOMOYEHHBIM OpPraHoM, MPEAOCTABISAIONUM MYHULUNAIBHYIO YCIYry, U
MOII.

MOII HEe ocyiiecTBIsET:

dbopMHpoBaHNEe W HANpPaBJICHHE MEKBEIOMCTBEHHOTO 3ampoca B OPraHbl,
MIPEIOCTABISIOLINAE YCIYTH, B OpPraHbl T'OCYJIApCTBEHHOM BJIACTH, WHBIE OPraHbI
MECTHOI'O CaMOYIPABJICHUS W OPraHU3allM, YYaCTBYIOIIME B IPEIOCTABICHUU
MYHULIUOATbHBIX YCIIYT;

WHBIE JEHUCTBUS, HEOOXOAMMBIC I TPEIOCTABICHUS MYHUIIMIAIBHON
YCIYyTH, B TOM YHUCJIE CBS3aHHBIE C IMPOBEPKOU IEUCTBUTEIBHOCTH YCUJIEHHOU
KBUTH(UITUPOBAHHON AJIEKTPOHHOW TMOINMUCH 3asBUTENS, WUCIOJIb30BAHHOU TPHU
oOparieHuu 3a MoJydeHueM MyHUITUTIATLHON YCIyTH.

[IpenBapurenbHas 3anuck Ha npuem B MODIL qis nmogadyn yBegOMIIEHHS
OCYIIECTBIISIETCS TOCPEACTBOM camMo3anmucu Ha odunuaabHoM caiite [TOAY
«M®IIy» (https://mfc53.nov.ru/), mo tenedony call-nerrpa:88002501053, a Takxke
IpH JINYHOM OOpaIieHuu B CTpykTypHoe moapazaencaue [[OAY «MOLy.


https://mfc53.nov.ru/
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3.6. Ilopsimok wucnpaBjeHHs] AONMYILIEHHBIX ONEYaTOK M OIINOOK B
pe3yJbTaTe NpeI0CTABJIEHUA MYHHIMIAIBHON yCIyrH

B cnydae BbIsiBIGHUS 3asBUTENIEM B PeE3ysbTaTax MPea0CTaBIICHUS
MYHUIIUNIATBHON YCIIYyTU OMeYaToK W (WMiu) OIMOOK 3asiBUTENb MPEACTABISET
(HampaBJsieT) HA UMSI PYKOBOJUTENS YTOJHOMOUYEHHOIO OpraHa 3asBieHUE 00
UCIIPABJICHUU TaKWX OMe4YyaToOK M (WiaM) OMMOOK MOCPEACTBOM JIUYHOTO
oOpalieHus: Wik MOYTOBBIM OTIIPABICHUEM.

K 3asBienuto ykaspiBaeTcs AOIMyIIeHHas oneyaTka u (M) ommuobka. Takxke
3asiBUTENb BIpPABE MPUOOIIUTH JOKYMEHTHI, OOOCHOBBIBAIOIIHME JOBOJIBI,
U3JI0)KCHHBIE B 3asIBJICHUU.

Perucrpaius 3asBlieHUs OCYIIECTBIISIETCS B IEHb €0 MOCTYIUICHUS JTM00 Ha
cienyroumi paboyuil JeHb B Cllydae IMOCTYIUICHHS 3asBJICHUS 1O OKOHYAHHUH
pabouero BpemeHH. B ciydae mOCTyIUIeHUsS 3asiBICHUS B BBIXOJIHBIC WM
Hepabouue mNpa3gHUYHbIC JHU €ro PErucTpaiusl OCYIIECTBIAETCS B TEPBBIM
pabouuii IeHb, CIEAYIOMUN 32 BBIXOHBIM WU HEPAOOUUM MPa3THUYHBIM JTHEM.

JIOJIDKHOCTHOE JIMIIO  YTOJHOMOYEHHOIO OpraHa MOpPOBOJHUT MPOBEPKY
YKa3aHHBIX B 3asIBJICHUU CBEJICHUI.

B ciydae BbISBIICHHS JOMYIICHHBIX ONEYaTOK U (WJIK) OMUOOK B pe3yibTaTe
MPENOCTABICHNUS] MyHULIUIAIBHON YCIYTH JOJKHOCTHOE JIMLO Y IOJIHOMOYEHHOTO
opraHa o0OecCIeYMBaeT HUCIPABICHUE TOMYIIEHHBIX OMEYaTOK U (W) OmHUOOK B
CPOK, He TmpeBblNaOmMUid 3 paboyux JHEH CcO JHA  PErucCTpaluu
COOTBETCTBYIOIIETO 3asIBJICHHUSI.

B cmydae orcyrctBusi omedyatok u (WiM) OMMOOK B  pe3ysbTare
MPEIOCTABIICHUS MYHULIMTIATbHON YCIIYTH, JIOJ>KHOCTHOE JULO
YTOTHOMOYEHHOTO OpraHa MOATOTaBIMBAET YBEIOMJICHHE 00 OTCYTCTBUM TaKUX
OrneyYaTtok W (Wiau) OMIMOOK 3a MOAMUCHI0 YIMOJTHOMOYEHHOTO Ha IOJIMUCAHUE
TaKOro JIOKYMEHTa JOJDKHOCTHOTO JIMIIA B CPOK, HE MPEBBIMIAIONINN 3 pabounx
JTHEW CO JTHS PETUCTPALIMM COOTBETCTBYIOIIETO 3asIBJICHHUS.

Boimaua (HmampamieHue) pesyiabTaTa pacCMOTPEHHsS  3asBiICHHS 00
UCIIPABJICHUU OMEYaTOK W (WiM) OMMOOK OCYIIECTBIAECTCS B COOTBETCTBUU CO
CrIoco0OM, YKa3aHHBIM B 3asIBJICHUU.

IV. ®OPMbI KOHTPOJIA, 3A UCIIOJITHEHUEM
AIMUHUCTPATUBHOI' O PETJIAMEHTA

4.1. Ilopsaaok ocyliecTBIEHHS TEKYLIEr0 KOHTPOJIA, 32 COOJIIOAeHUEM U
HCHOJHEHUEM  JO/LKHOCTHBIMM  JIMIAMHM  YTNOJHOMOYEHHOI0  OpraHa
MOJIOKEHM perjaMeHTa M MHBIX HOPMATHBHBIX TMPAaBOBbIX AaKTOB,
YCTAHABJMBAKIINX TPeOOBAHUS K TMPEAOCTABJIECHUI0 MYHUIUNAJILHOM
YCJIYI'H, 2 TAK:Ke IPUHATHEM UMHU peleHui

4.1.1. Tekymuili KOHTPOJIb OCYHIECTBIISIETCS MOCTOSIHHO JTOJ>KHOCTHBIMU
JULAMH TI0 KaXKJI0M aIMUHUCTPATUBHOM POLIEAYPE B COOTBETCTBUM C HACTOSIIIIUM


consultantplus://offline/ref=41485A72A1D6EC7E2A284232C48326E51129A943E9A7D141A19EA4DB5AB7493EB2CC0883A15179D49375A624153172E9781AEB82FA31A3FE88E0A6XFp8K
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aAMUHHUCTPATUBHBIM PETJIAMEHTOM, a TAKXE MYTEM IPOBEACHUS PYKOBOAUTEIEM
YNOJTHOMOYEHHOTO OpraHa Wid JHULOM, €ro 3aMelalllnuM, IIPOBEPOK
VCIIOJTHEHHUS TOJKHOCTHBIMU JULAaMH MOJIOKEHU I HACTOSILETO
aAMUHHUCTPATUBHOIO PETJaMEHTA.

4.2. Ilopaaok ¥ NEPUOAMYHOCTH OCYLIECTBJICHUS IUIAHOBBIX M
BHEILUIAHOBBIX NPOBEPOK MOJHOTBI W  KayecTBa  INPeJoCTABJICHHUS
MYHUIHMIAJIBHOH YCJIYIM, B TOM YHCJe NOPSAOK W (POpPMBI KOHTPOJS, 3a
MOJIHOTOM U KAa4eCTBOM IPeA0CTABJICHNSI MYHMIUNIAJIbHON YCIIYTH

4.2.1. KoHTponab, 3a TIOJHOTOM W Ka4eCTBOM IIPEIOCTABICHUS
MYHUIIUTIATIBHOM YCIYTH BKIIIOYAET B ce0sl MPOBEICHUE MIAHOBBIX M BHEIJIAHOBBIX
MIPOBEPOK, BBISBIICHUE U YCTPAHEHHE HAPYLIEHUW MPaB 3asBUTEIICH, MOJIOKEHUI
HACTOAIIETO aJIMUHUCTPATUBHOTO PETJIAMEHTa U APYTUX HOPMATUBHBIX ITPABOBBIX
aKTOB, pACCMOTPEHUE, MPUHITHE PEIICHUN U MOATOTOBKY OTBETOB Ha OOpalleHue
3asiBUTENCH, COJEpKAIlMX >KaloObl Ha pelieHus, aeucTBus (Oe3aeicTBue)
JOJKHOCTHBIX JIUI.

4.2.2. IlpoBepku MOTYT OBITh IJIAHOBBIMU U BHETLJIAHOBLIMHU.

[InaHOBBIE  MPOBEPKM  MOJHOTHI M KAuecTBAa  MPEIOCTABIICHUS
MYHULIUNAIBHON YCIYTH MPOBOJATCS HE PEXKE OJHOIO pa3a B T'OJl HA OCHOBAHUHU
TIJIAHOB.

BHennaHoBblE TIPOBEPKH MPOBOAATCA IO IMOPYYEHUIO PYKOBOJUTENS
YNOJTHOMOYEHHOrO OpraHa WX JIMI@A, €ro 3aMEIIAoNIero, M0 KOHKPETHOMY
0OpallleHUIO 3aMHTEPECOBAHHBIX JIUII.

[IpoBepKH MOJHOTHI U KAYECTBA MPEAOCTABISIEMON MYHULIUITAIIBHON YCIIYTH
MPOBOASATCS Ha OCHOBAHHUHM IpHKa3a YTOJIHOMOYEHHOro oprana. [{ns nposeneHus
mpoBepku  (opMupyeTrcss KOMHUCCHUS, B COCTaB  KOTOPOM  BKITFOUAIOTCS
MYHULIMNANbHBIE CITyKallue YTMNOJIHOMOYEHHOrO opraHa. Pe3ynbTaThl MpOBEpKHU
oQOpMIISIOTCS B BUJE aKTa, B KOTOPOM OTMEYAIOTCS BBISBICHHBIC HEIOCTATKU U
MPEUIOKEHUSI IO UX YCTPAHEHMIO, aKT NMOAMUCHIBAeTCS uieHaMu Komuccuu. C
aKTOM 3HAKOMSITCS IOJKHOCTHBIE JIUIA Y TOJTHOMOYEHHOTO OpraHa.

4.3. OTBeTCTBEHHOCTh JOJKHOCTHBIX JHI YTNOJTHOMOYEHHOI0 OpraHa,
NPeIOCTABJIAKIIEI0 MYHMUMIAJbHYI YCJIYIry, 3a pelleHusi W JeiicTBUS
(0e3neiicTBUE), mnNpUHUMAaeMble  (OCyllecTBJsieMble) HMH B Xoje
NPeI0CTABJIEHNS] MyHHIUNIATBHON YCJIYTH

JIOJDKHOCTHOE JIMIIO HECET MEPCOHAIBHYIO0 OTBETCTBEHHOCTb 34!

- cOOIII0/IeHNE YCTAaHOBJICHHOTO TIOPSJIKA MpUeMa IOKYMEHTOB;

- NOPUHATHE HAJJIEKAIUX MEp IO TMOJHOW M BCECTOPOHHEH MPOBEPKE
MPEJCTABICHHBIX TOKYMEHTOB;

- CcOOJI0/IeHNe CPOKOB PACCMOTPEHUS IOKYMEHTOB, COOJIIOICHUE TOPSIIKA
BbIJ]JaYU JJOKYMEHTOB;

- Y4YeT BbIJIaHHBIX JIOKYMEHTOB;
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- CBOEBpeMEHHOe (OpMHUpOBaHHUE, BEJAECHHUE W HaJJIeKallee XpaHCHHE
JIOKYMEHTOB.

ITo pe3ynbraTaM NMpPOBEACHHBIX MTPOBEPOK B CIIyYae BBISBICHUS HApYIICHUI
MpaB 3asiBUTEJICH UM MHBIX HAPYUICHWH K BUHOBHBIM JIMIIAM MPUMEHSIOTCS MEPbI
OTBETCTBEHHOCTH, YCTAHOBJICHHBIE 3aKOHOIaTENLCTBOM Poccutickoin denepanuu.

4.4. Ilon10keHNs1, XapaKTepUu3youue TpeOOBaAHUA K NOPSAKY U (popMam
KOHTPOJIsI, 32 MpeaoCTABJIeHMEeM MYHMIUNAJBHON YCJIYIr¥M, B TOM 4YHCJE CO
CTOPOHBI TPAXKIAAH, UX 00bEeIMHEHUI U OPraHUu3aNuil

I'paxxnane, ux oOBEIMHEHUS W OpraHU3allMM HWMEIOT NpaBO Ha JIOOBIE,
MPEyCMOTPEHHBIE JICUCTBYIOIIUM 3aKOHOJATEIbCTBOM, (POpMBI KOHTpOJS, 3a
JESITEIbHOCTBIO Y0JIHOMOYEHHOTO opraHa npu MPEI0CTaBICHUHN
MYHUIUNTAIBHON YCIYTH.

4.5. Ilopsigoxk mpuBJIeYeHHs] K OTBETCTBEHHOCTH padoTHMKOB M®II,
NMPeI0CTABJIAIOMIMX MYHUMIUNAJIBHYI YCIYIry, 3a PpelleHuss Hu JAefCTBUA
(0e3neiicTBHE), NPpUHUMAaeMble (ocymecTBjisieMbie) UM B xoxae
NpeA0CTABJIEHUSI MYHHIMIIAJIBLHOH YCJIYTH

4.5.1. M®II, pa6otauku M®I] HeCcyT OTBETCTBEHHOCTb, YCTAaHOBJICHHYIO
3aKOHOJaTeNbCTBOM Poccuiickon denepanuu:

3a TOJIHOTY MEpEeNaBacMbIX B YTOJIHOMOYEHHBIM OpraH 3ampoCcoB O
MPEAOCTABJICHUA MYHUIUIIAIBHBIX YCIYI M WX COOTBETCTBHUE IPEIACTABICHHBIM
3asiBuTesieM B M®I] cBeieHUSAM, UHBIX IOKYMEHTOB, IPUHATHIX OT 3asIBUTEIIS;

3a CBOEBPEMEHHYIO Iiepefiady B YTOJIHOMOYEHHBIM OpraH 3alpocCOB O
MPEIOCTaBICHUN  MYHMIIMMAIBHBIX  yCIYT, 3asBJICHUW, WHBIX CBEJICHUMH,
JTOKYMEHTOB W (W) uWH(pOpMaIuu, NPUHATHIX OT 3asABHUTENS, a TaKXke 3a
CBOEBPEMEHHYIO BbIJIA4y 3agBUTEII0 JOKYMEHTOB, NMEPECHAHHBIX B 3TUX LEIISX
M®I] YoiIHOMOYEHHBIM OPraHOM;

3a coOJIto/IcHUE TIpaB CYOBEKTOB MEPCOHAIBHBIX JIAHHBIX, 32 COOJIIOJICHUE
3aKoHOAaTeIbCTBa Poccuiickoit deneparivy, yCTaHABIMBAIOIIETO OCOOCHHOCTH
oOpamenusi ¢ wuHboOpMaIme, J0cTyn K KoTopoi orpanudyeH DenepanbHbIM
3aKOHOM.

4.5.2. Paboraukun M®Il npu HeucrnogHeHHH TUOO TNMPHU HEHAJJICKAIEM
WCITOJTHCHUHM CBOMX CITY’)KEOHBIX OOS3aHHOCTEH B pamMKax peanu3anuu (yHKIHHA
M®II, mnpuBnekaroTcsi K OTBETCTBEHHOCTH, B TOM YHCJE YCTAHOBJIECHHOU
VYronoBabiM  kosnekcoM Poccuiickon ®epeparun 1 Komekcom Poccuiickoi
denepanun 00 AAIMUHUCTPATHBHBIX MPABOHAPYIICHUSX TSI IOJPKHOCTHBIX JIHIL.

V. I[OCS];;L[]]}BHI)H/I ISIBHECY EBHBIN) ITOPANTOK OBKAJTOBAHUA
PEIIEHUN ENCTBUU (BE MJ:I[IEI/IC ) OPI'AHA,
HPEJOCTABJIAIOIIEI'O MYH AJIBHYIO YCJIYTY, ETO

OJ’KHOCTHBIX JIMI, M®1L, PABOTHUKOB M®I]

5.1. Undopmanust s 3aHHTEPECOBAHHBIX JuIl 00 WX NpaBe Ha
nocynedOHoe (BHecyneOHoe) oOkajioBaHue JeiicTBuil (0e3neiicTBusA) U (HMJIH)


consultantplus://offline/ref=BAB80BB853E5A8A463FE1093EA2A44AB2E5B6C8D7A1F8929DF4739B35BB2B5E3135967B1BC1D3C711576A2FF93lEO9O
consultantplus://offline/ref=BAB80BB853E5A8A463FE1093EA2A44AB2E5B6E8B76138929DF4739B35BB2B5E3135967B1BC1D3C711576A2FF93lEO9O
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pelIeHui, NPUHATHIX (OCYLIECTBJIEHHbIX) B XO0Ae¢ MNPeA0CTABJICHUA
MYHHMIUIIAJBHON YCJIYTu (Hajiee - #anoda)

3asBUTENb, IMpaBa M 3aKOHHBIE HWHTEPECHl KOTOPOTO  HAPYLIEHBI
JOJDKHOCTHBIMH JIMIIAMHU Y TIOJTHOMOYEHHOTO OpraHa (B TOM YHCIIe B Cilyyae
HEHAJUICXKAILET0 WCIOJHEHUS UMM  O0S3aHHOCTEM TMpU  MPEAOCTABICHUU
MYHUIIUNIATBHON yciayru) 1nbo padotHukoM M®IL], umeer npaBo Ha gocyneOHOE
(BHECyeOHOE) O0O’KaloBaHUE pelieHU U JeHcTBUN (0e31eCTBUS), MPUHATHIX
(ocy1iecTBIISIEMBIX ) B X0O/I€ TPEAOCTABIICHUS] MYHULIUITAIbHON YCITYTH.

5.2. IlpeameT xka100b1

[IpeameTom >kalioObl SIBISIOTCA HApYIICHUS TMOPSAKAa OCYIIECTBICHUS
aJIMUHUCTPATUBHBIX MPOLEAYp, a TaKXKe JPYyrux TpeOOBaHUN U MOJOKEHUN
aIMHUHUCTPATUBHOTO PEIJIaMEHTA.

3asBUTETH MOKET OOPATUTHCS C JKaIOOOU B CACAYIONMIUX CIIydasK:

HapyLIECHHUS CPOKA PErMCTPALMHU 3asBJICHUS U MPUIAraéMbIX JTOKYMEHTOB O
IIPEIOCTABICHUN MYHULMIIAIBLHOM YCIYTH;

HapylLIEHHS CPOKa MPEAOCTABICHNUS MYHULUIIAIIBHON YCIIYTH;

TpeOOBaHUS Yy 3agBUTENS JOKYMEHTOB wWid UHpopManuu  aubo
OCYILIECTBIICHUS ICUCTBUM, MPEIOCTABICHUE WM OCYILIECTBICHUE KOTOPBIX HE
[IPEIYCMOTPEHO HOPMATUBHBIMU MpaBOBbIMU akTamu Poccuiickont Penepanuu,
HOPMATHBHBIMHU MIPaBOBbIMU akTamMu HoBropojackoit o01actv, MyHUITUTATHHBIMU
IIPaBOBBIMU aKTaMH JUJISI IPEAOCTABICHNUS] MYHULIUITAIIBHON YCIIYTH;

OTKa3a B NPUEME JOKYMEHTOB, INPEACTABICHUE KOTOPBIX IMPEIYCMOTPEHO
HOPMAaTUBHBIMU NpPaBOBbIMU akTaMu Poccuiickon denepannu, HOPMATUBHBIMU
npaBoBbIMU akTamMu HoBropojckoi 0065acTv, MyHUIIUTIATBHBIMH TPABOBBIMH
aKTaMu, y 3asIBUTEJIS;

OTKa3a B IIPEIOCTABICHUN MYHULIUNIAIBHON YCIIYTH, €CJIM OCHOBAHUSA OTKa3a
HE TIPEAYCMOTpPEHbI (eliepaabHbIMU 3aKOHAMH U MPUHSATHIMH B COOTBETCTBUU C
HUMU WHBIMM HOPMAaTUBHBIMM ITpaBOBBIMM aktamu Poccuiickon Penepanuu,
3aKOHAMU Y UHBIMM HOPMATHUBHBIMH MPABOBBIMH akTamu HoBropoackoit obmactu,
MYHULIMNATbHBIMU [TPABOBBIMU aKTaMU;

3aTpe0OBaHUs C 3asBUTEIS MPU MPEAOCTABICHUH MYHUIIUMIAILHON yCIyTH
IJIaThl, HE MPEAYCMOTPEHHOW HOPMATHUBHBIMU NPABOBBIMU akTaMu Poccuiickon
denepanuu, HOPMATUBHBIMU TPaBOBBIMU akTamMu HoBropojackoit o6nacTw,
MYHULIMIATbHBIMU TPABOBBIMU aKTaMU;

OTKaza YIIOJJHOMOYEHHOIO OpraHa, €ro JAOJDKHOCTHoro Jmna, MOILI,
pabotHuka M®I] B ucnpaBieHun JOMYIEHHBIX OMEYATOK U OMUOOK B BBITAHHBIX
B pe3yjbTaTe MPEAOCTABICHUS MYHHUIIUNAIBHOW YCIYTd JOKyMEHTaxX Ji0o
HAapyLIECHUE YCTAHOBJIEHHOIO CPOKA TAKUX UCIIPABJIECHUM;

HAPYLICHUSI CPOKa WM MOpAAKAa BbIJAYM JOKYMEHTOB IO pPE3yJbTaTaM
MPEIOCTABICHUSI MYHULIUTIAIBHOW YCIIYTH;
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NPUOCTAHOBIICHUS  MPEAOCTABJICHHUS] MYHULMIAIBHONW  YCIYTH, €CIu
OCHOBaHMSI MPUOCTAHOBJIICHUS HE MPEIyCMOTPEHBbI (efepallbHbIMU 3aKOHAMU U
NPUHSATHIMU B COOTBETCTBUM C HUIMU MHBIMU HOPMATHUBHBIMH MPABOBBIMU aKTaMHU
Poccuiickoit ®enepanuu, 3aKOHAMHM W HUHBIMA HOPMATHUBHBIMU TPABOBBIMU
aktamu HoBropojckoi 06s1actu, MyHUIIUTIATLHBIMU MPABOBBIMH aAKTaMU;

TpeOOBaHWE Yy 3asBUTENA MPU MPEIOCTABICHUU MYHUIUIAIBLHON yCIyru
JIOKYMEHTOB WJIM MH(OpMAIMU, OTCYTCTBUE U (MJIM) HEIOCTOBEPHOCTh KOTOPBIX
HE VYKa3blBAIUCh TNpH TIE€PBOHAYAILHOM OTKa3e B IMpUEME JIOKYMEHTOB,
HEOOXOAUMBIX JUIsl MPENOCTaBICHUS MYHUIUIAIBHOM  yciayru, Jumbo B
NPEJAOCTAaBIICHUH  MYHUIMNAIBHOM  yCIIyI'M, 3a HCKIIOYEHHEM  CIIydaes,
NPEeAYyCMOTPEHHBIX MyHKTOM 4 uyactu 1 cratbu 7 DeaepalbHOro 3aKOHA OT
27.07.2010 Ne 210-®3 «OO6 opraHuzaiuu MpeoCTaBICHUS TOCYAapPCTBEHHBIX U
MYHHUITUTIATBHBIX YCIIYT».

B ykazanHoM ciyuae nocynebHoe (BHeCy1e0HO€E) 00KaloBaHKE 3asiBUTEIIEM
pemenuit u nevicteuil (6e3neiictBus) M®Il, pabotHuka M®DI] B0O3MOXHO B
ciydae, ecnu Ha MODIl, pemenus u gelictBus (0Oe3AeiicTBHE) KOTOPOTO
00XaTyloTCs, BO3JIOK€HA (PYHKIUS [0 TMPEAOCTABICHUI0 COOTBETCTBYIOIICH
MYHUITUTIATIBHON YCIYTH B MOJHOM 00BEME B MOPSIKE, OMPEACIICHHOM 4acThio 1.3
ctatbu 16 ®denepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opranuzaruu
MPEI0CTABIICHUS TOCYITAPCTBEHHBIX U MYHUIIUTTAIBHBIX YCITYT).

5.3. Opranbl H [J0JUKHOCTHBIE JHMIA, KOTOPbIM MOXKeT OBbITh
HANPABJICHA KAJ100a 3asiBUTEJISl B 10Cy/1e0HOM (BHeCy1e0HOM) MOpsiaKe

3asgBUTETM MOTYT OOXKaloBaTh pelieHus | JeucTBus (Oe3nercTBue),
MPUHSATHIE (OCYIIECTBIIIEMbIC) B X0J1€ MIPEAOCTABICHNUS] MYHUIIUTTAIIbHON YCITYTH:

XKanoba na pemienus u aedctBus (0€31eHCTBHE) CHEIUMATUCTOB OPraHOB
MECTHOTO CaMOYTPABJICHUS] TIOJAETCS PYKOBOJUTEIIO OpPraHOB MECTHOTO
caMOYIIpaBJICHUS.

XKanoba Ha pemenus u aeiictBus (6e3neiicTeue) pabornuka MOI] nonaercs
pykoBoauTesto 31oro MOLI.

XKanoba na pemenus u aevictBus (6esznericteue) M®I[ monaercs B opran
UCIIOJHUTENBbHOM BracTu HoBropojackoi o01acTu, OCyIecTBISIONNN QyHKINN U
nosHomouus yupenurenss MOILL.

5.4. llopsigok mMoia4u M paCCMOTPEHUS KAJT00bI

OcHoBanueM Ui Hayajga MpoIeaypsl aocyaeOHoro (BHeCyaAeOHOTO)
00>KaJoBaHUsl SIBISCTCS TOCTYIUICHUE XATOOBbI 3asBHUTENS B YTIOJIHOMOYCHHBIH
Opras.

B osnektpoHHOM BHAE Jkalo0a MOXXET OBITh TI0JaHA 3asBUTEIEM
MOCPEJICTBOM:

ouIMaTLHOTO caiTa Y TOJIHOMOYEHHOTO OpraHa;

Enunoro noprana;
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PernonansHoro noprana;

noprana (QeneparbHOl TOCYJapCTBEHHON HWH()POPMALIMOHHONW CHUCTEMBI,
obecrnieunBaroIeH nmpoiece 10cyaecoHoro (BHECY1e0HOr0) 00KaloBaHUs PEIICHUM
u  jedctBuil  (Oe3deCTBUSA),  COBEPIICHHBIX  NPU  MPEAOCTABICHUU
rOCyapCTBEHHBIX W MYHHUIIMNAIBHBIX YCIYT OpraHaMu, MpeIoCTaBISIOMUMHU
rOCyJAapCTBEHHbIE W MYHUIMMNAIbHBIC YCIYTH, HMX JOHKHOCTHBIMHM JIUIAMU,
rOCyAapCTBEHHBIMM M MYHULUNAIBHBIMU CIYXAalIUMU C HCIOJIb30BAHHEM
UH()OPMAIMOHHO-TEIIEKOMMYHHUKAIIMOHHON ceTn «MHTepHeT» (3a HCKIIOYEHHEM
)ajmob Ha pemreHus U aerctBus (6e3aeiicteue) M®I u ero MOMKHOCTHBIX JIUII U
paboTtHukoB): https://do.gosuslugi.ru;

odpunmanpHoro caiira MOII.

XKanoba na pemenus u necreus (6esnericteue) MOIL, pabornrka M®I]
MOXET OBITh TPHUHSATA TPU JHUYHOM Tmpueme 3asButens B MOILI, a Ttaxxke
HallpaBJICHA!

0 TI0YTE;

C  UCIHOJIb30BaHWEM  HMH(POPMAIMOHHO-TEICKOMMYHUKAIIMOHHOW  CETU
«HTEpHETY;

nocpeAcTBOM  obunmanpbHoro cara M®PI[ B uHpOpMaIMOHHO-
TEJIEKOMMYHUKAIIMOHHOMU ceTh «THTepHETY;

yepe3 Equnbiii nopran u PernonanpHbIlA noprait.

[Ipuem xaso6 B MUCbMEHHOUN (PopMe OCYIIECTBISETCS Y TIOJIHOMOYEHHBIM
OpraHoM B MeECT€ TMPEJOCTABICHUS MYHUIMIAILHON ycinyru (B MecTe, TJe
3asBUTENIb [OJIaBajl 3asABJICHUE HaA TMOJIYYECHHE MYHHIUIIAIBHOW YCIYTH,
HapyllleHue TOopsAIKa KOTOpOW oOxamyercs, MO0 B MeCTe, TJIe 3asBUTEIEM
MOJIY4YEH pe3yIbTaT YKa3aHHOW MYyHHUITUTIATBHOM YCITYTH).

B cnyuyae momaum xanoObl MIPU JIMYHOM TPUEME 3asBUTEINb MPEICTABIISCT
JOKYMEHT,  yJIOCTOBEpSIOIIMA  €ro  JUYHOCTh, B  COOTBETCTBUU  C
3akoHomarenbcTBOM Poccuiickon denepannu.

B cnydae ecnu xanoba mojaercs uepe3 MpeACTaBUTENS 3asIBUTENS TaKXKe
MPEJCTABIISIETCS JOKYMEHT, MOATBEPKAAOIINNA MOJHOMOYUSA Ha OCYILIECTBICHUE
JEVUCTBUM OT MMEHM 3asABUTENsl. B KayecTBe [IOKyMEHTa, IOIATBEPKIAIOLIETO
MOJITHOMOYHSI Ha OCYIIECTBIICHUE ACHCTBUNA OT UMEHHU 3asABUTENS,, MOXKET OBIThH
MpeJCTaBIICHA:

JIOBEPEHHOCTh, OGOPMIICHHAsT B COOTBETCTBHM C 3aKOHOJATEIIbCTBOM
Poccutickoit ®eneparuu (a1 GU3NIECKUX JIHIT);

JIOBEPEHHOCTh, O(GOPMIICHHAsT B COOTBETCTBHM C 3aKOHOJATEIIHCTBOM
Poccuiickoii ®Penepanuu, 3aBepeHHasl IE4YaThio 3asgBUTENS (IPU HAIUYUAM) U
NOANUCAHHAS PYKOBOJAWUTENEM  3afBUTEIS WM  YIOJHOMOYEHHBIM  3TUM
PYKOBOJUTEIEM JIMLIOM (7151 FOPUIMYECKUX JTUIT);
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KOIHUS PpEIIeHUs] O Ha3Ha4eHUW WM 00 wu3bpaHuu JubO TMpuKaza o
Ha3HauYeHUH (HU3UYECKOTO JUIA HA JI0JHKHOCTh, B COOTBETCTBUHU C KOTOPBIM TaKO€
busznyeckoe aUIO OOJaZaeT MpaBOM JEHCTBOBATH OT HMMEHHU 3asBUTENs 0e3
JIOBEPEHHOCTH.

[Ipu nonaye xajio0bl B AJEKTPOHHOM BHJI€ JOKYMEHTBI, TTOJATBEP>KIAI0IINE
MOJIHOMOYMSI HA OCYUIECTBJICHUE ACHCTBUNM OT MUMEHHU 3asBUTENSI, MOTYT OBITH
MpeACTaBICHbl B (OpME JIEKTPOHHBIX JTOKYMEHTOB, MOAMUCAHHBIX 3JIEKTPOHHOM
NOJAMKUCHIO, BHUJ KOTOPOM MpEeAyCMOTpPEH 3aKOHOAATeNlbcTBOM Poccuiickoit
®denepanuu, Mpu 3TOM JOKYMEHT, yIOCTOBEPSIOIIUNA JTUYHOCTH 3asABUTEINS, HE
TpedyeTcs;

XKanoba noimkHa coepKaTh:

HAaUMEHOBaHME Y MOJHOMOUYEHHOIO opraHa, GaMuiIuio, UMs, OTYECTBO (MpHU
HaJIMYKMK) €r0 JOJKHOCTHOTO Jiniia, M®DILI, ero pykoBoauTesns u (1uin) pabOTHHUKA,
perieHus u AeicTBus (6e3/1eiCTBHE) KOTOPBIX 00KATYIOTCS;

dbamMunuio, UMs, OTYECTBO (MIPU HAIUYUHU), CBEICHHUS O MECTE KUTEIbCTBA
3asiBUTENS - (PU3MYECKOro JiMla JUO0O0 HAWMMEHOBAaHUE, CBEJCHUS O MECTe
HAXOXJICHUS 3asBUTENS - IOPUAMYECKOr0o JUIa, a Takke HoMmep (HoMepa)
KOHTaKTHOTO TesnedoHa, aapec (aapeca) 3JIEKTPOHHOU MOYTHI (MIPU HAJTUYUH) U
MOYTOBBIN aJpec, MO KOTOPHIM JOJKEH ObITh HAIIPABJIECH OTBET 3asSBUTEIIIO;

cBeleHus 00 oOXadyeMbIX pelIeHHsX U JedcTBusx (0e3aeiicTBun)
VYOTHOMOYEHHOTO OpTraHa, ero JOJKHOCTHOTrO juia, M®ILI, ero pykoBoguTesns u
(unn) paboTHUKA;

JIOBOJIbI, HA OCHOBAaHHUM KOTOPBIX 3asBUTENIb HE COTJIACEH C PEIICHUEM U
nerictBueM (6e3aeiicTBreM) YOTHOMOUYEHHOTO OpraHa, €ro J0HKHOCTHOTO JIUIIA,
MOI], pabotHuka M®II. 3asBuTereM MOTYT OBITh MPEACTABICHBI TOKYMEHTHI
(pu HaTUYUM), TOATBEPKAAIOIINE TOBOIBI 3asIBUTEIIS, JTMOO UX KOTIUH;

B cnydae ecnu B xanobe He ykazaHbl haMUIus 3asBUTENS, HAITPABUBIIETO
*Kano0y, WIM TOYTOBBIA aapec, Mo KOTOPOMY JOJDKEH OBbITh HalpaBlieH OTBET,
OTBET Ha Kajo0y He JaeTcs.

[Ipu momydeHuwn xKanoObl, B KOTOPOM coOJepkKaTcs HELEeH3ypHbIE OO0
OCKOpOWUTENbHBIE BBIPAKEHUS, YIPO3bl JKU3HU, 3J0POBBI0 W HMYIIECTBY
JIOJDKHOCTHOTO JIMIa YTOJHOMOYEHHOTO opraHa, padotnuka MOII, a Ttakxe
YJICHOB MX CEMbH, YTIOJTHOMOYEHHBIN OpraH OCTaBIsET *Kajaol0y 0e3 oTBeTa Io
CYIIIECTBY TOCTaBJICHHBIX B HEW BOMPOCOB M B TeUeHWE 3 paboumx THEWU CO JTHS
perucTpanuu kKajo0bl COOOIIACT 3asgBUTEINI0, HAMPABUBIIIEMY Kajao0y, 1Mo aapecy
AJIEKTPOHHOW TOYTHI (ITPU HAJIMYWHU) U TIOYTOBOMY aJpecy, YKa3aHHBIM B Kajo0e,
0 HEJIOMyCTUMOCTH 3JIOYTIOTPEOICHHSI TIPABOM.

B cnyuae eciu TekcT x&anoObl HE TIOIIA€TCA TPOUYTEHUIO, OTBET HA KAJI00Y
HE JlaeTcsi, W OHa HE TOJUICKUT HAMpaBICHUI0O HAa pACCMOTPEHUE B
rOoCyJapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYIPABJICHUS WJIH JOKHOCTHOMY
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JUIly, TOCYJApCTBEHHOMY TPAXKIAHCKOMY CIyXKallleMy, MYHUIUIAIBHOMY
CJIy’KallleMy B COOTBETCTBHM C UX KOMIIETEHIIMEN, O YEM B T€UEHHE 7 JHEU CO JTHS
perucTpaiuu xaao0bl cooOIIaeTCs 3asIBUTEINIO, HAITPABUBILIEMY >Kajo0y, €CIIU ero
(dbaMuus ¥ MOYTOBBIN ajpec MOAAAI0TCS MPOUYTECHHUIO.

B ciydae ecnu oTBeT Ha XaloOy HE MOXKET OBITh JaH 0€3 pa3riialleHus
CBEJICHUI, COCTABJISIIOIINX TOCYJAPCTBEHHYI0 WJIM HHYIO  OXPaHSAEMYIO
benepaibHBIM 3aKOHOM TaiHY, 3asBUTEII0, HAMPABUBIIEMY *Kajlo0y, B TeueHue 3
pabouux JTHEW Co AHS PErUCTpAIMK *Kajdo0bl cOOOIIAeTCs O HEBO3MOXKHOCTH J1aTh
OTBET Ha Xajlo0y B CBS3M C HEIONYCTUMOCTBIO pasrialleHus] YKa3aHHBIX
CBECHUM.

XKanoba, B koTopoit oOxkanyercs cyaeOHOe pellieHrue, B TeUeHue 7 AHeH co
JTHS PEruCTpalliil BO3BpAIAECTCA 3asBUTENI0, HAMpaBUBIIEMY JKaloOy, ¢
pa3bICHEHUEM TOpsJIKa 00XKaI0BaHUs JAHHOTO Cy/IeOHOTO PEIICHHUS.

B cnyudae ecnu B xkanobe 3asBUTENSI CONEPKUTCS BOMPOC, HA KOTOPHIN emMy
HEOJTHOKPAaTHO JABAJIMNCh NMUCBMEHHBIE OTBETHI IO CYLIECTBY B CBSI3U C paHee
HaIpaBJIsiEMbIMU Kal00aMu, U MPU ATOM B Kajo0e HE MIPUBOASATCS HOBBIE JTOBO/IBI
Wi OOCTOSITEIbCTBA, JOJDKHOCTHOE JIUIIO YIIOJTHOMOUYEHHOIO OpraHa BIIpaBe
NPUHATH pPEIIeHHE O 0€30CHOBATEIBLHOCTH OYEPEAHOM >KajoObl M MpPEKpalleHUH
[IEPENUCKU C 3aBUTEIIEM II0 JAHHOMY BONPOCY MPH YCIOBUHU, YTO YyKa3aHHas
’ano0a W paHee HampapBiisieMble >KalOObl HAMPABISUIUCH B Y TOJIHOMOYEHHBIN
OpraH WIH TOMY K€ JOJDKHOCTHOMY JHIly. O JaHHOM pEIIEHUU YBEIOMIIAECTCS
rpakKJaHWH, HAITPaBUBIIUN KaI00y.

5.5. Cpoxku paccMoTpeHMs sKaJT00bI

XKanoba, moctynuBimias B YHodHOMOYeHHBIM opradn, M®Il, opran
UCIIOJIHUTENIbHON BiacT HoBropojckon o01acTu, OCyIEeCTBISIONNN QYHKITUN U
noiaHomounsi yupenuresns MOL], NomJIEKUT pacCMOTPEHUIO B TeueHue 15
pabouux JHEW cOo JHS €€ pEerucTpaluu, a B cliydae OOKaJloBaHUSI OTKa3a
YnonaomoueHHoro oprana, M®I[ B npueme TOKYMEHTOB y 3asBUTENS JTUOO B
UCIIPABJICHUU JOIMYIICHHBIX OMNEYaTOK M OMIMOOK WJIM B cllydae 00KaJlOBaHUS
HapYIIEHUs YCTAaHOBJIEHHOTO CPOKa TaKUX MCIPABICHUM - B TEUCHHE 5 paboumx
JTHEW CO JTHA €€ PETUCTPaIUU.

5.6. Pe3yabTaT paccMOTpEHHS KAT00bI

[Io pesyapTaTaM pacCMOTpPEHUsS JKAJIOOBI MPUHUMAETCA OJHO U3
CHEAYIOIINX PEIICHUM:

00 yIOBJIETBOPEHUHU >KajJoObl, B TOM 4YHCJe B (OpME OTMEHBI MPUHSATOTO
pEIIeHus, WCIPABJICHUS JOMYIICHHBIX OINEYaTOK W OIMMMOOK B BBIIAHHBIX B
pe3yJibTaTe MPEAOCTABICHUS MYHULMIIAJIBHOM YCIYTH JOKYMEHTaxX, BO3Bpara
3aBUTEIII0 JICHEXKHBIX CPEIACTB, B3UMAaHUE KOTOPBIX HE MOPELYCMOTPEHO
HOPMATUBHBIMU NpaBOBbIMU akTamMu Poccuiickon denepannu, HOPMATUBHBIMU
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NpPaBOBbIMU  aKTaMH  O0JAacTH, MYHULMNAIbHBIMA  [PABOBBIMU  aKTaMH
MYHUIIUTIATLHOTO 00pa30BaHMsl, a TAKKe B UHBIX (hopmax;

00 OTKa3e B YJOBJICTBOPEHHUH >KaJOOBbI.

He noznHee nHs, ciemyromiero 3a IHEM MPUHATUS PELICHUS, 3aIBUTENIO B
NUCbMEHHOW (opMe M 1O JKEJIaHWIO 3asBUTENS B DJIEKTPOHHOU (dopme
HaIpaBJIsieTCs MOTUBUPOBAHHBIN OTBET O PE3YJIbTATaX PACCMOTPEHHUS >KaJ0OBbI.

B cinywyae npusHaHus KanoObl MOJJEXKAIIeH YTOBICTBOPEHHIO B OTBETE
3asiBUTENIO JaeTcsi uHMOpManus O JACHCTBUAX, OCYIIECTBISIEMBIX OpPraHOM,
MPENOCTABISIIONIUM TOCYJAPCTBEHHYIO YCIYTY, OPraHOM, NPEAOCTaBIISIOIIUM
MYHUIUTIATBHYIO YCIIYTY, MHOTO(DYHKITMOHAIBHBIM IIEHTPOM JIMOO OpraHu3aIuei,
npeaycMoTpeHHoi vacTteio 1.1 crateu 16 ®denepanpHoro 3akonHa Ne210-®3, B
LEJSAX HE3aMENJIUTEIIbHOTO YCTPAHEHHS BBISIBJICHHBIX HAPYUIEHUW NPU OKa3aHUU
roCyJJapCTBEHHON WJIM MYHULIUNAIBHON YCIYTH, a TaKK€ MPUHOCITCS W3BUHEHUS
3a JIOCTaBJIEHHbIE HEYN00CTBA W YyKa3biBaeTcs HHGPOpMAIUS O JalbHEUIINX
JNEUCTBUSIX, KOTOPbIE HEOOXOIMMO COBEPIUIUTH 3agBUTENIO B IEJISIX MOJIYYCHUS
roCyJapCTBEHHOM WM MyHULIUIIAIBHON YCITyTH.

B ciydyae npusHaHus kanoObl HE TOJIEkKAIIEH YIOBJIECTBOPEHUIO B OTBETE
3asBUTEIII0 JTAIOTCS apryMEHTHUPOBAHHBIE PA3bsICHEHHS O MPUYMHAX MPUHATOTO
penieHus, a Takxke HHopMaIus 0 MopsAIKe 00KATOBAHUS IPUHSITOTO PEIICHUS.

B cnydae ycraHoBiIeHMS B XOJ€ WIM II0 pPE3yJbTaTaM pPacCMOTPEHHUS
’Kano0bl TMPU3HAKOB COCTaBa AJMUHUCTPATUBHOIO IPABOHAPYIICHUS WIIU
MPECTYIICHUS JOHKHOCTHOE JIMIO, PAOOTHUK, HAJCICHHBIC MOJTHOMOUYUSIMH TIO
PaCcCCMOTPEHHIO Kaj00, HE3aMEeUTUTEIILHO HAMPABIISIIOT UMEIOIINECS] MaTeprasbl B
OpraHbl IPOKYpaTyphI.

[Ipu ynoBieTBOpeHUH >KalOObl YTIOJIHOMOYEHHBIM OpraH MPUHUMAET
MCUYEPIIBIBAOIIME MEPHI N0 YCTPAHEHUIO BBISIBICHHBIX HApYIICHUH, B TOM YHCIIE
[0 BBLAAYE 3asBUTEIIO PE3YJbTaTa MYHUIMIIAIBHOM YCIYTrH, HE IO3JHEE S
pabouux AHEH CO JHS TNPUHSTHS PEIICHUS, €CIM HWHOE HE YCTAHOBJIIEHO
3akoHomarenbcTBoM Poccuiickon denepannu;

YTOJTHOMOYEHHBIM OpraH OTKa3bIBAE€T B YAOBIETBOPEHUM JKaJOOBI B
CHEAYIOIINX CIIyYasiX:

HaJU4Ms BCTYIMBIIETO B 3aKOHHYIO CHIJIY PEUICHHUS CyJa, apOUTPakHOTO
CyJla TI0 JKajlobe O TOM K€ MPEAMETE U IO TEM KE OCHOBAHUSIM;

MoJauu KaJIOOBl JIUIIOM, TOJHOMOYHS KOTOPOTO HE TOJTBEPKICHBI B
MOPsJIKE, YCTAHOBJIEHHOM 3aKOHO1aTebCcTBOM Poccuiickon denepannu;

HaJU4Hs PEIICHUS M0 ajo0e, MPUHSATOTO paHee B OTHOIIEHWU TOTO JKe
3asIBUTEINS M TIO TOMY K€ TIPEAMETY KalIoO0HI;

MIPU3HAHMS JIOBOJIOB 3asIBUTENS] HEOOOCHOBAHHBIMU;
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5.7. Ilopsapoxk wuHpOpMUpPOBAHMS 3asABHUTEJS O Ppe3yJbTaTrax
PaccMOTPEHHUA KAJTO0bI

He nmo3gnee nHA, cienyromero 3a THEM NPUHATHS PEIICHUS, YKa3aHHOTO B
nyHKTe 5.6. HacTOsImEero AJIMHUHUCTPATUBHOIO pErjaMEHTa, 3asBUTEII0 B
NUCbMEHHOW (opMe H TIO0 OJKEJIaHUIO 3asiBUTENS B OJIEKTPOHHOU dopme
HaIpaBJIsieTCs MOTUBUPOBAHHBIN OTBET O PE3YJIbTATaX PACCMOTPEHHUS >KaJ0OBbI.

B oTBete 0 pe3ynbraTtax paccMOTpPEHHUs Kajlo0bl YKa3bIBAIOTCS:

HAaMEHOBAaHHE OpraHa, MPEIOCTABISIOIIEI0 MYHUIUIAIBHYIO YCIYTY,
paccMOTpPEBIIETO Kajno0y, JOKHOCTh, (DaMIIIUs, UMs, OTYECTBO (MPHU HAITHYUHN)
€ro JIOJPKHOCTHOTO JIWIA, MyHUIUIIAIIBHOTO CIY’KaIlleT0, IPUHSBIIETO PELICHUE
IO >KaJio0e;

HOMEp, Jara, MECTO TMPHUHATUS pEIICHUs, BKJIOYas CBEICHUS O
JOJDKHOCTHOM  JIMIIE, MYHUUUIIAIIBHOM CIIYXalleM, pPEUICHUE WIW JEHCTBUS
(Oe3meiicTBrE) KOTOPOTO 00XKAITYeTCs;

dbamumnusi, uMsi, 0TY€CTBO (IIPU HAIUYWH) WIKM HAUMEHOBAHUE 3asIBUTEIIS;

OCHOBaHUS JJIs IPUHATHS PEIICHUS T10 KaJI00€;

IPUHSTOE 0 XKalo0e PelIeHHE;

B Cily4yae eciM >kajnoba mnpu3HaHa OOOCHOBAHHOW - CPOKH YCTpPaHEHHUS
BBISIBJICHHBIX HApYUIEHUWW, B TOM WYHCJIE CpPOK IMPEIOCTaBICHUS pe3ysbTaTa
MYHULHUNAIBHOMN YCITyTH;

CBEJICHUA O TIOPSAJIKE 00KaTOBaHUSI IPUHATOTO IO JKalloOe perieHusl.

5.8. llopsinok 00kajI0BaHUA PelIeHNs 10 Kaja00e

3asBUTENL BIpaBe O00XKAJIOBATh PEIICHUS MO >Kalobe B COOTBETCTBUU C
3akoHomarenbCcTBOM Poccuiickon denepannu.

5.9. IIpaBo 3asiBMTe/IsI HA MOJy4YeHHe HH(OpPMAIUM U JTOKYMEHTOB,
HEO0XOAMMBIX JIJI 000CHOBAHMS U PACCMOTPEHHS KAJI00bI.

B ciyuae ecnu nnst monmauu kanoObl 3asBUTENI0 HEOOXOAUMBI HH(pOpMaIus
U (WIM) TOKYMEHTHI, UMEIOIINE OTHOIIECHUE K MPEJOCTABICHUIO MYyHHUITUTIATHHOM
YCIYTM W HaxoAsmuecs B YIOJHOMOYEHHOM OpraHe, COOTBETCTBYIOLIUE
uHdOpMaIMg U TIOKYMEHTHI TIPEIOCTABIISIOTCS €My NIl 03HAKOMIICHHUSI, €CIIA ITO
HE 3aTparuBacT IMpaBa, CBOOOBI U 3aKOHHBIE MHTEPECHI JIPYTUX JIUIl, a TAKXKE B
yKa3aHHBIX WH(OpManuu U  JOKyMEHTaX HE COJEpKaTcs  CBEACHUS,
COCTABJISIIONIME TOCYJApCTBEHHYIO WM UWHYIO OXpaHsieMyilo (denepaibHbIM
3aKOHOM TalHY.

5.10. Cnocoobl MHGOPMHUPOBAHUA 3asiBUTEJIEH 0 MOpsiAKe MOAAYM M
PacCMOTPEHHUS KAJ00bl, B TOM YHCJIEe ¢ HCNO0Jb30BAHUEM €JMHOT0 MOPTAJia 1
PErnoHaJIbLHOIO MOPTAJIA

Y TIOTHOMOYEHHBIN OpraH 00ecIeuynBaeT:

1) undopmupoBaHue 3asBUTENCH O TMOPSIAKE OOKAIOBAHUSA PEIICHUN U
nerictBuii (0e3aeicTBUSA) YTMOJIHOMOYEHHOTO OpraHa, €ro JOJDKHOCTHBIX JIUIL
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MOCPEJCTBOM  pa3MmelieHuss uHPOpPMAMM Ha CTEHAaX B  IOMEIICHUSAX
YnonaomoueHnHoro oprana, M®ILI, eqnHOM TmOpTane, perMOHAIBHOM IOPTAaJe,
opuLIHAIBHOM caiiTe YIOJTHOMOYEHHOI0 opraHa B cetn « MHTepHET;

2) KOHCYJIBTUPOBAHUE 3asBUTEICH O TOPSAKE 00XKaJIOBaHUS PEIICHUN U
nericTBuid (0e3aeicTBUsA) YIIOJTHOMOYEHHOT'O OpraHa, ero JOJDKHOCTHBIX JIUII, B
TOM YHcJe 1o TesnedoHy, SIEKTPOHHOM MoUTe, MPU JTUIHOM IIpUEME.

5.11. IlepeyeHb HOPMATHBHBLIX INPABOBbIX AaKTOB, PeryJupylOIINX
NOPSAOK J0CyAe0HOr0 (BHeCyAeOHOro) 007KaJIOBAHHUsl pPellleHUd U JeHCTBHM
(0e3neiicTBHMIT) YIIOJTHOMOYEHHOT0 OPraHa, a TAK)Ke ero J0/KHOCTHBIX JIUIL

HocyneOHoe (BHecyneOHOE) oOKajloBaHME pEIIeHWHM U JAeHCTBUI
(6e3nelicTBui) YMOJHOMOYEHHOIO OpraHa, €ro JIOJDKHOCTHBIX Jni, MOI],
pabotHrkoB M®I] ocyIiecTBIseTCS B COOTBETCTBHUU C:

®denepanbabiM  3akoHOM oT 27 wutong 2010 roma Ne 210-®3 «O6
OpraHu3alluy IPEJOCTABICHUS TOCYIAPCTBEHHBIX U MYHUITUITAIBHBIX YCITYT»;

Nudopmarnus, ykazaHHas B JaHHOM pasjeie, MOJJICKUT 00s3aTeITbHOMY
pPa3MEIICHUIO HAa €IMHOM MOPTaJI€ U PErHOHAIBHOM TTOpTaJie.
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[Tpunoxenune Ne 1

K aIMAHHUCTPATUBHOMY PETJIAMEHTY I10
IIPEAOCTABICHUIO MYHULIMIIATBHON
YCIIyTH

PaccmoTpenue yBeroMieHus o
IUIAaHUPYEMOM CHOCE 00BEKTa

KAl TAJIbHOTO CTPOUTENIBCTBA U
YBEJOMIICHHSI O 3aBEPILICHUH CHOCA
00BEKTa KallUTaJIbHOTO CTPOUTEIHCTBA

YBegoMiieHne 0 IJIAHMPYEMOM CHOCE 00beKTa KANIMTAJBLHOI0 CTPOUTEILCTBA

« » 20 .

(HaMMEHOBaHUE OpraHa MECTHOT'O CaMOYIPaBJICHHUS TIOCEICHHUs, TOPOJICKOTO
OKpyTa [0 METY HaX0XkJACHUS 00BhEKTa KalUuTaIbHOTO CTPOUTEILCTBA WM B
ciiydae, eciii 0OBbEKT KaluTaIbHOTO CTPOUTEIHCTBA PACIIONIONKEH HAa MEKCEIICHHOU
TEPPUTOPHH, OPTaHa MECTHOTO CAMOYIPABJICHUS MYHHUIIUIIATBHOTO paiioHa)

1. CBenenus o 3acTpoiiliuke

1.1. | Csenenus o (U3MYECKOM JIUIE, B CiIy4yae €CIH
3aCTPOUIITUKOM SIBJISIETCS] PUBNIECKOE JTUTIO:

1.1.1. | ®amunus, umsi, OTYECTBO (TIPU HATTUYUN)

1.1.2. | MecTo )XuUTenbCTBA

1.1.3. | PexBU3UTHI JIOKYMEHTA, YAOCTOBEPSIIOIIETO
JUYHOCTD

1.2. | Cenenusi 0 OPUAMYECKOM JIUIE, B CIy4dae €Clid
3aCTPOUIIIMKOM WM TEXHUYECKHUM 3aKa3uMKOM
SBJISIETCS] FOPUIAMYECKOE JIUIIO:

1.2.1. | HaumeHoBauue

1.2.2. | MecTo Hax0XXIeHUI

1.2.3. | T'ocynapcTBeHHBI  PETUCTPAIMOHHBIA  HOMEp
3aMUCM O  TOCYJApCTBEHHOM  PEruCTpalyH
IOPUMYECKOTO JIMIA B €IMHOM TOCYAapCTBEHHOM
peecTpe IOPUIWYECKUX JIMI, 3a HWCKIIOYEHUEM
cilydasl, €ClIM 3asiBUTEJIEM SIBISIETCSI MHOCTPAHHOE
FOPUNYECKOE JIUIIO

1.2.4. | UnenTudukanmoHHbIHI HOMEp
HaJIOrOIUIaTelbIIUKa,
32  WCKJIIOYEHHEM Ciy4yas, €ClIM 3asBHUTEIEM
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‘ ABJIACTCS HHOCTPAHHOC HOPUANYICCKOC JIMITO ‘

2. CBegeHus 0 3eMeJIbHOM y4acCTKe

2.1. | KagacTpoBblli HOMEp 3€MEJIBHOIO ydacTka (Ipu
HaJIMYUU)

2.2. Anpec NI OIMMCaHHucC MCCTOIIOJIOKCHU A
3CMCJIBHOT'O Y4aCTKa

2.3. | CeneHus o MpaBe 3acTpOHMIIMKA Ha 3eMEJIbHBIN
y4acTOK (ITpaBOyCTaHABINBAIOIINE JOKYMEHTHI)

24. |CBeaeHuss O HaJIW4YUW TpaB UHBIX JIMIl Ha
3eMEJIbHBIN y4acTOK (TPU HAJTMYUU TaKUX JIHIY)

3. CBenenusi 00 00beKTe KAIUTAJIBLHOIO CTPOHUTEIbLCTBA, MOJICKAIEM CHOCY

3.1. |KanmactpoBbiii HOMep 00BEKTa KamUTaJIbHOTO
CTPOUTENHCTBA (MPU HATUYUH )

3.2. |CBemeHuss O TmpaBe 3acTpOMIIMKA Ha OOBEKT
KA TaIBHOTO CTPOUTENLCTBA
(mpaBoyCTaHABIMBAIOIINE TOKYMEHTHI)

3.3. | CmeneHus 0 HaJIMYHMM TIPAB MHBIX JUI[ HA OOBEKT
KaUTaJIbHOTO CTPOUTENLCTBA (TIPH HATMYHUU TaKHX

JIUIT)

3.4. | CeneHusi 0 peIICHUH Cyla WIM OpraHa MECTHOTO
CaMOYTIpaBJIeHUs O CHOCE OOBEKTa KalUTaIbHOTO
CTPOUTENHCTBA JTUOO O HAJTUYHMH 00s3aTENbCTBA 110
CHOCY CaMOBOJIbHOW MOCTPOWKHA B COOTBETCTBUH C
3€MEJIBHBIM  3aKOHOAATEIbCTBOM  Poccuiickoit
Qenepaunu (MpU HAIUYUK TAaKUX PEIICHUS] JTUOO
00s13aTEIHCTBA)

[ToutoBbIt  aapec w  (WwiM)  agpec  DIEKTPOHHOM  TOYTHI  JUIs
CBSI3U:

HEICTO?IH_[I/IM YBCOAOMIICHUCM 4

(bammust, MMsi, 0TYECTBO (TIPH HAMYHH)
a0 coryiacue Ha 00pabOTKy TEepPCOHANBHBIX MaHHBIX (B Cly4ae €cliu
3aCTPOUIIIMKOM SIBJISIETCS (PU3UUECKOE JTUII0).

(IOMKHOCTD, B CIy4ae eCiu (moamucek) (pacumudpoBKa NOJMKUCH)
3aCTPOMIIIUKOM WU
TEXHUYECKUM 3aKa3YUKOM




SIBIISIETCSI FOPUINIECKOE
JIUTIO)
M.IL
(Ipy1 HATMYHH)

K
IIPWJIAratoTCs:
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HaCTOAMCMY

YBCAOMIICHHUIO

(moxkymeHTsI, mpeycMoTpeHHbie yacThio 10 cratbu 55.31 ['pagocTpouTenbHOroO KoAeKca
Poccuiickoit ®eneparuu (Cobpanue 3akonoaarensctBa Poccuiickoit @enepanuu, 2005, Ne 1, cr.

16; 2018, Ne 32, ct. 5133, 5135)

[Tpunoxenue Ne 1
K aJIMUHUCTPATUBHOMY PETJIAMEHTY T10
MPEAOCTABICHUI0 MYHULIMTIATBLHOMN

YCIIYTH
PaccmoTpenue yBemomieHus o



37

IJIaHUPYEMOM CHOCC 00BEeKTa
KalIUTAJIbHOTO CTPOUTCIILCTBA U
YBCAOMIICHHA O 3aBCPUICHUU CHOCA
00BEKTa KAITUTAJILHOTO CTPOUTCIbCTBA

YBenomJiieHne 0 3aBepIIEHNH CHOCA 00bEKTA KANTUTAJIBHOI0 CTPOUTEIHLCTBA
« » 20 1.

(HaMeHOBaHUE OpraHa MECTHOT'O CaMOYIIPABJICHHUSI IIOCEJICHHUS, TOPOJCKOT0 OKpyra Mo MECTy
HAXO0XJICHUS 3eMEJIbHOT0 Yy4acTKa, Ha KOTOPOM pacIoiarajics CHECEHHbINH 00BEKT KalluTalbHOTO
CTPOUTEINIbCTBA, WU B CIIy4ae, €CIIu TAaKOW 3eMeIbHBIN y4acTOK HaXOAUTCS Ha MEXCEICHHON
TEPPUTOPUH, — HAUMEHOBAHHUE OpraHa MECTHOTO CaMOYIIPaBJIEHUsI MyHULIUIIATBHOTO paiioHa)

1. CBeneHust 0 3aCTPONIIMKE, TEXHUYECKOM 3aKA3UYNKE

1.1. | CBeaecHud o (pU3MUECKOM JIHIIE, B CIIydae €CIn
3aCTPOUIIIMKOM SBISETCA PU3MUECKOE JTUIIO:

1.1.1. | ®amuus, uMs, OTYECTBO (TIPU HATTUYUH)

1.1.2. | MecCTo XUTEIBCTBA

1.1.3. | PekBU3HTHI JOKYMEHTA, YAOCTOBEPSIONMIETO JUUYHOCTh

1.2. | CBeacHus 0 IOpHANYCCKOM JIUIIE, B CIydac CCIU
3aCTPOMIIHUKOM HIIM TEXHUUECCKHM 3aKa3UNKOM SIBJISICTCS
IOPHINYECKOE JTUIO:

1.2.1. | HaumeHnoBauue

1.2.2. | MecTo Hax0XIeHUI

1.2.3. | T'ocymapcTBEHHBIN PErUCTPALIMOHHBIA HOMEP 3aIlHCH O
roCyJIapCTBEHHOM pEerHCTpalliy IOPHINICCKOTO JINIa B
€JIMHOM TOCYIapCTBEHHOM PEeCTPE IOPHINUSCKUX JIUII,
3a UCKJIIOUCHUEM CIIydasi, €CJIU 3asBUTECIICM SIBIISICTCS
WHOCTPaHHOE IOPUINIECKOE JIUIIO

1.2.4. | UneHTH(dUKAIMOHHBIN HOMEP HAJIOTOILIATE/IbINKA, 32
HCKJIIOUCHHUEM CIydasi, €CIIN 3assBUTEIIEM SBIISCTCS
WHOCTPaHHOE IOPUINIECKOE JIUIIO

2. CBeneHus 0 36eMEJIbHOM y4acTKe

2.1. | KamactpoBslii HOMeEp 3eMeJIBHOI0 yJyacTKa (mpu
HAJIAYMHN )




38

2.2. | Axgpec wiH onucaHuEe MECTOITOI0KCHHS 36MEJIBHOTO
y4acTKa

2.3. | CBemeHud o mmpaBe 3aCTPOMIIMKA HA 3eMEIbHBIN Y4aCTOK
(TIpaBOyCTaHABIMBAIOIINE JOKYMEHTHI)

2.4. | CBemeHus 0 HAJIMYUU MPaB UHBIX JIUI] HAa 3€MEJIbHBIN
Y4aCTOK (IPpH HAJIMYNM TaKUX JIHIL)

HacrosmuM yBenoMisito 0 cHOce OOBEKTa KallUTaJIbHOIO CTPOMTEILCTBA
,  YKa3aHHOTO B
YBEJOMIICHHH (KaJacTPOBBIA HOMEpP OOBEKTa KAalUTaJIbHOIO CTPOUTENBCTBA (IIpU
HAJIMYUK) O TUIAHUPYEMOM CHOCE O0BEKTa KAaUTAJIbHOTO CTPOUTEIBCTBA OT «_ »
20 r. (nara HampaBJIE€HUsA)

[ToutoBbIit afpec u (MiIM) aJipec IEKTPOHHON OUTHI JJIs CBSI3U:

HaCTOHHII/IM YBCAOMIICHHCM 1

(bamumust, uMs1, 0TYECTBO (TIPU HATUYUH )
Jal0  corjiacue Ha O0O0pabOTKy MEpCOHANBHBIX JAaHHBIX (B ClOydae ecid
3aCTPOUIIMKOM SBIISICTCS (PU3MUECKOE JTUIIO).

(TOMKHOCTB, B ClTydae, €ClIH (moAmnuch) (pacmmmdpoBKa
3aCTPOUIIUKOM WJIH TIOJIITHCH )
TEXHUYECKUM 3aKa3UHMKOM

ABJISIETCS] FOPUAMYECKOE JIULIO)

M. II

(TTpu HAJIUYMM)




