AJIMUHUCTPALINSI XOJIMCKOI'O MYHULIMIIAJIBHOT'O
PAMOHA

HOCTAHOBJEHMUWE

01 urons 2020 roma Ne 289

r. X0JIM

OO0 yTBep:KIeHNH aIMUHUCTPATHBHOI0 PerjjaMeHTa 1o npeaocTaBJIeHHIO
MYHHIMNIAJIbHOM yeayru «lIpekpaienune npaBa apeHabl, NOCTOSSHHOTI'O
(0eccpouyHOro) MoJIL30BaHUs, IPpaBa 0e3B03Me3HOI0 NM0JL30BaHUs, IPaBa
MOKU3HEHHOI'0 HACJIeIyeMOI0 BJIaJIeHHus 3eMeJIbHbIM Y4acTKOM,
HAXOASAIUMCS B MYHHIIMIIAJIbHOH COOCTBEHHOCTH MJIM ITOCY/IapCTBEHHAas
COOCTBEHHOCTH HA KOTOPBI He pa3rpaHUYeHa

B cootBercTBUM ¢ denepanbHbiM 3aKkoHOM OT 27 nronst 2010 roga Ne 210-
@3 «OO0 opraHuzaluudy NpPEeIOCTaBIEHUS TOCYIAPCTBEHHBIX W MYHULMIAIbHBIX
YCIIYT», MOCTAHOBJIEHUS AJIMUHUCTPAMU XOJIMCKOTO MYHUIHINAIBHOTO palioHa
ot 07.09.2010 Ne 598 «OG6 yTBepx AeHUU NOpsALKa pa3pabOTKU U YTBEPKIACHUS
aIMUHUCTPATUBHBIX  PEIVIAMEHTOB  OKa3aHHWs  MYHUIMIAIBHBIX  YCIIyD»,
Anmvunuctpanus Xonmckoro myaununansHoro paona IOCTAHOBJISET:

1. VYTBepautrs npunaraeMelii  aAMUHHUCTPATUBHBIA  PETJAMEHT IO
NPEeAOCTAaBICHUIO MyHUIMNaIbHON ycnyru «lIpekpainenue mnpaBa apeHnsbl,
MOCTOSIHHOTO (O€CCPOUYHOr0) MOJIb30BaHMS, ITpaBa 0€3BO3ME3IHOTO IMOJb30BaAHUS,
npaBa MOXXH3HEHHOTO  HACIEAYyeMOro  BIAJICHUS  3€MEJbHBIM  YYacTKOM,
HaxXOJAIIMMCS B MYHUIUIAIBHON COOCTBEHHOCTH WJIM TOCYJIapCTBEHHAS
COOCTBEHHOCTh Ha KOTOPBIN HE pa3rpaHUUYCHAY.

2. Ilpu3HaTh yTpaTUBIIMMHU CHJIy TIOCTAaHOBJIICHHS AJIMUHHUCTpALUU
XO0JIMCKOTO MYHULIMIIAJILHOT'O palioHA:

- or 21112016 Ne 711 «OO0 yTBepk ACHUU aJIMUHUCTPATUBHOTO
peryiaMeHTa MpeAoCTaBICHNUs] MyHULIMIIAIBLHON YCIYTH M0 MPEKPAIlEHHIO MpaB Ha
3eMeJIbHbIE YUYaCTKN;

- ot 19.09.2019 Ne 631 «O BHeceHMM HW3MEHEHUH B IOCTAHOBJIECHUE
AJIMUHHCTpAaX palioHay.



3. OnyOnuKoBaTh MOCTAHOBJICHHE B MEPUOJUYECKOM MEYaTHOM H3JaHUU -
OromiereHe «BecTHUK» U pa3MeCTUTh Ha OQUIMATIBLHOM cailTe AJIMHHUCTPALMU
X0IMCKOT0 MYHUIUTIAIEHOTO paiiona B UH(}OPMAIIMOHHO -
TEJIEKOMMYHUKAIIMOHHOU ceTu « HTepHeT».

I'naBa
MYHHMIHUIIAJIbHOI0 PAHOHA B.N. CansieB



YTBEPXIEH

MOCTaHOBJICHUEM A,ZIMI/IHI/ICTgaHI/II/I
paiiona ot 01.06.2020 Ne 289

AJIMUHUCTPATUBHBIH perjiaMeHT

10 NMpeI0CTaABIeHNI0 MyHHIMNIAALHOH ycayru «Ilpexkpamenne npaBa
apeH/bl, MOCTOSIHHOTO (0eCCPOYHOI0) NMOJIb30BAHUSA, IPaBa 0€3B0O3ME3THOT0
M0JIb30BaHUs, PABA MOKU3HEHHOT0 HACJIEYyeMOro BJIaleHUs1 3eMeIbHbIM

YYaCTKOM, HAXOASIUMCS B MYHUIIUNIAJIbHOH COOCTBEHHOCTH UJIH
rocyJ1apcTBeHHas1 COOCTBEHHOCTh HA KOTOPbIil He pa3rpaHu4YeHa»

I. OBIIUE ITOJIOKEHUSA

1.1. IlpeamMeT peryiMpoBaHus perjiaMeHTa

Hacrosiimuii atMUHUCTPATUBHBIN PETJIAMEHT yCTAaHABIMBAET CPOKH, COCTAB
U IIOCJIEI0BATEIILHOCTD aIMUHUCTPATUBHBIX pouEeayp (meiicTBHi)
AJIMUHUCTpAaIUHU XOJIMCKOTO MyHUIIUIIAIBHOTO paliOHa B MIPOILECCE MPEKPAIICHUS
IpaBa apeH/bl, HOCTOSSHHOTO (0€CCPOYHOro) MOJIb30BAHMUS, ITpaBa O€3BO3ME3AHOIO
[I0JIb30BAaHUs, IIpaBa IIOKU3HEHHOIO HACJIEAYEMOI'O0 BJAJACHUS 3EMEJIbHBIM
Y4acTKOM,  HaxoJsIMMCS B MYHHUIMNAIBHOW  COOCTBEHHOCTH  WJIU
rocy/apCcTBEHHasi COOCTBEHHOCTb Ha KOTOpbI HE pasrpaHuyeHa (najee —
MyHUIIUTNIATbHAS yCIIyra) IpH OTKa3e 3eMIJICTIONBb30BaTEeNsl, 3€MIICBIIAJIeNblia OT
NPUHAIEKAET0 MM MpaBa HA 3€MENbHBIM Y4YacTOK, HaXOIAIIUWCS B
MYHUILIUNIAJBHOM COOCTBEHHOCTM WM TOCYJapCTBEHHass COOCTBEHHOCTh Ha
KOTOPBIN HE pa3rpaHryueHa (Jjanee — 3eMeJIbHBINA y4acTOK).

Hacrosmunit axMUHUCTPATUBHBIN PETJIAMEHT TAK)KE YCTAHABIMBAET MOPSAIOK
B3aUMOJICUCTBUA MEXAY CTPYKTYPHBIMU MOJpa3AeieHUs MU AJMUHHUCTpAlUU
XO0JIMCKOTO MYHHUIIMIIAILHOTO pailioHa (nanee — YTMOJHOMOYEHHBIA OpraH), MX
JOJDKHOCTHBIMU ~ JIMLIAMM, B3aUMOJCHCTBUSA  YINOJHOMOYEHHOIO OpraHa c
GU3MYECKUMU U IOPUINYECKUMU JIMIIAMH, C 3asSBUTEISIMH TPU MPEIOCTABICHUH
MYHULIUNAIBHON YCIIYTH.

[ToHATHST U TEPMUHBI, UCIOJb3yeMbI€ B HACTOSIIEM AJMUHUCTPATUBHOM
perjiaMeHTe, NMPUMEHSIIOTCS B TEX K€ 3HAYEHUSX, YTO U B 3€MEJIIBHOM KOJIEKCE
Poccuiickon denepaunmu.

1.2. Kpyr 3asBureJiei

1.2.1. 3asBUTENAMHM MYHHLIMNAIBHOW YCIYI'M, YKAa3aHHOM B HAaCTOSLIEM
aIMUHUCTPATUBHOM pETJIAMEHTE (fajee - 3asiBUTENb), SBISIOTCS (PU3MUECKUE U
IOpUIMYECKUE JHUIAa (32 HCKIIOUYEHHEM TOCYJAapCTBEHHBIX OpPraHOB M UX
TEPPUTOPUATBHBIX OPTraHOB, OPTaHOB TOCYJAAPCTBEHHBIX BHEOIOHKETHBIX (DOHIOB
U HUX TEPPUTOPUATBHBIX OpPraHoB, OPraHOB MECTHOTO CaMOYIpPaBICHHUS),
ABJISIIOIINAECS 3€MJIEBIAJEIBIAMA M 3€MJICTIONB30BATEISIMU COOTBETCTBYIOIIMX
3€MEIbHBIX YYaCTKOB.



1.2.2. C 3asgBneHUEM O MPEAOCTABICHUM MYHUIUIIAILHON YCIyTM BIpPaBe
0o0paTUThCA JUIA, UMEIOIME TaKOe MPaBO B COOTBETCTBUU C 3aKOHOAATEIbCTBOM
Poccuiickoit ®enepanuu 1100 B CUIIy HaJelCHUS UX 3asSBUTEISIMU B TOPSIJIKE,
YCTaHOBJIEHHOM 3aKOHOJIATEIbCTBOM Poccuiickoi Qenepanuu,
COOTBETCTBYIOIIMMU MTOTHOMOYHSIMH.

1.3. TpeboBanusi k mnopsaAKky HH(GOPMHUPOBAHUS O MNPeAOCTABJICHUHU
MYHHIHMIAJIbHOH yCIYyTH

1.3.1. Uadopmanust o mopsiagke MpeaocTaBiICHUS MYHULUIAIBHON YCIyTH
MPENOCTABIISACTCS:

1) mocpeacTBOM pa3MmenieHuss HHQOpMalMM, B TOM YHCIE O MeECTe
HaxoXJeHus, rpaduke (pexxume) paboThl YMOJTHOMOYEHHOTO OpraHa, €ro
CTPYKTYPHBIX MTOApPa3ICICHUIN:

Ha OQUIIMATFHOM caiTe YIOJIHOMOYEHHOTO OpraHa B HMH(pOPMAIIMOHHO-
TeJIeKOMMYHUKaIIMoHHOU ceTtu «uTepHeT» (nanee — ceth «HTEpHETY);

B denepaabHOl TOCYAapCTBEHHOM HH(pOPMAIMOHHONW cucteme «EmauHbIit
MOPTaJl TOCYAAPCTBEHHBIX U MYHUITUTIATBHBIX YCIyT ((PyHKIUN)» (Z1anee - eTuHbINA
noprtai), (denepanbHOM  TOCyAapCTBEHHOM  WMH(OpPMAlMOHHON  cHUCTEMeE
«DenepanbHbI peecTp TOCYAAPCTBEHHBIX U MYHUIIUMAIBHBIX YCIYT ((PYHKITUN )
(manee — enepanbHbIi peecTp);

B PErMOHANIbHOM TocyaapcTBeHHON uHMopmaimoHHoil cucteme «llopran
roCyapCTBEHHBIX U MyHHUITUTIATBHBIX yCIyT (dbyHkuumii) HoBropockoit o6mactu
(mamee -  pervMOHANBHBI  TOpPTal);  PETHOHAIBHONW  TOCYAapCTBEHHOM
uHdopmaImoHHo# cucteme «Peectp rocymapcTBEHHBIX M MYHUIIMITAIBHBIX YCITIYT
(pyHKIMit)» (manee — peruoHaIbHbIN peecTp);

Ha MHOOPMAIMOHHBIX CTEHIaX B TIOMEIICHUIX Y TOJTHOMOYEHHOTO OpraHa;

B MHOTO(YHKIIMOHAJIBHBIX IIEHTPAX MPEAOCTABICHUS] TOCYAAPCTBEHHBIX H
MYHUITUTIATBHBIX yeIyT (nanee — MOLI).

2) mo HoMmepy TeneoHa IS CIPABOK JOHKHOCTHBIM  JIMIIOM
YNOJIHOMOYEHHOIO OpPraHa, €ro CTPYKTYPHBIX MMOJIPa3ACICHUM;

1.3.2. Ha wundopMammoHHBIX CTEHIAaX YIOJHOMOUYCHHOTO OpraHa, ero
CTPYKTYPHBIX TMOJpa3feieHuii, Ha OQUIMaTbHOM caiTe YTOJIHOMOYEHHOTO
oprana B cetu «/HTepHEeT», B (pemepambHOM peecTpe, B PEeTHOHAIBLHOM PEECTpe
pa3mMeraeTcs UHPOpPMAIIHS:

1) wMecTto  HaxoOXIEHHWsS, TOYTOBBIM  amgpec, Tpaduk  pabOTHI
YNOJIHOMOYEHHOI O OpPraHa, €ro CTPYKTYPHBIX MMOJIPA3AECICHUM;

2) Homepa TeneOoHOB, IO KOTOPHIM OCYIIECTBIIAECTCS NHPOPMUPOBAHUE TIO
BOIIPOCAM TMPEIOCTABJICHUS MYHHIUIAIBHOW YCIYyTd, B TOM YHCJIE€ HOMEP
tenedoHa-aBTOMHGOPMATOPA;



3) TEeKCT aJMUHUCTPATUBHOIO perjiamMeHTa, B TOM YHCIE MOPSAIOK
oOxalloBaHUsl pelIeHUH u  JedcTBud  (0e37AeHCTBUS) JIODKHOCTHBIX — JIMII,
MPEIOCTABIIAIONINX MYHUIIUIIATBLHYIO YCIYTY;

4) MOpsIIOK MOJTYyYEHHUS KOHCYJIbTAIlMK (CIPaBOK).

1.3.3. Ha equnom noprane, peruoHaJIbHOM MOPTaJie pa3MeIatoTCs:

1.3.3.1. HcuepnsiBaromuii IepeuyeHb JOKYMEHTOB, HEOOXOIUMBIX IS
NPEJOCTABICHUS ~MYHHUIMNAIBHOW  YCIyrH, TpeOoBaHUA K OQPOPMIICHUIO
YKa3aHHBIX JOKYMEHTOB, a TaKKe IMepeYeHb JTOKYMEHTOB, KOTOpPbIE 3asBUTEIh
BIIPaBE MPEJCTABUTD 110 COOCTBEHHOW MHUITUATUBE.

1.3.3.2. Kpyr 3asiBuUTEIECH.

1.3.3.3. Cpok npeaocTaBiieHHs] MyHULIUTIAIBHON YCITyTH.

1.3.3.4. CroumocTh NPEAOCTABICHHUSI MYHULIMIAIBHON YCIYTHM U TMOPSAIOK
OILIIATHI.

1.3.3.5. Pe3ynbrarhl npeaocTaBieHus] MyHUITUTIATBHON yCIyTH, MOPSIOK U
CIIOCOOBI MPEI0CTABIICHUS JIOKyMEHTA, SIBJISTFOIIIETOCS pe3ynabTaToM
MPEI0CTABIICHUS] MYHUILIUTTAIbHON YCITYTH.

1.3.3.6. VcuepnpiBaromiuii nepeuyeHb OCHOBAHUM JJIsI TPUOCTAHOBIICHUS WUIIN
OTKa3a B MPEJOCTABICHUN MYHHUIIUTAIBHOU YCIYTH.

1.3.3.7. Nudopmarus o mpaBe 3asBUTENS Ha JocyjeOHOe (BHECyaeOHOE)
o0ajoBaHuE JEeUCTBUI (Oe3neiicTBus) u pelIeHU, MPUHSATBIX
(ocyIIecTBISIEMBIX ) B X0O/I€ TIPEAOCTABICHUS MYHUIIUIIAIbHON YCITYTH.

1.3.3.8. OOpasupl 3amoJIHEHHS JJIEKTPOHHOW (OpPMBI 3asBICHUS O
MPEIOCTABICHUNA MYHUITUTIATLHON YCIYTH.

1.3.4. TIlocpenctBom TeineOHHOM CBS3M MOXKET IPEAOCTABISATHCS
uHdopmanus:

1) o Mecte HaxoxaeHUS U rpaduke paboThl YTOJIHOMOYEHHOTO OpraHa, €ro
CTPYKTYPHBIX TIOJIpa3/ieTICHU;

2) 0 mopsAJIKE MPEIOCTABICHUS MYHUITUTIATLHOMN YCIYTH;

3) 0 cpokax MpeAoCTaBICHHUS MyHUIIUTIAIBHOU YCIIYTH;

4) 00 agpecax opUIMATBHOTO caliTa YTIOJIHOMOUYSHHOTO OpraHa.

1.3.5. Ilpu npenocTaBlieHHMH MYHMIMNAIBHOM YCIYyTH B 3JIEKTPOHHOU
dbopme 3asBUTEIIO HATIPABJISICTCS:

1.3.5.1. VYBenomieHue O TpUEME€ H PETUCTPALMM  3aABJICHUA O
MPEIOCTABICHUH MYHUITUTIAILHON YCIyTH B (hOpME DIECKTPOHHOTO TOKYMEHTA H
WHBIX TOKYMEHTOB, HEOOXOIUMBIX JIJIS MMPEO0CTABICHHS MYHUIIUTIAIBHON YCITYTH.

1.3.5.2. VYBegomieHne o0 OKOHYAHUHU MPEAOCTABICHHUS MYHHUIIMIIAIBLHOM
yCIIyTH MO0 MOTUBHPOBAHHOM OTKa3e B MPHEME 3asBIICHUS O MPEIOCTaBICHUU
MYHHUITUTIATBHOW YCIYTH B (POpMeE JIEKTPOHHOTO JOKYMEHTA M HHBIX JOKYMEHTOB,
HEOOXOAUMBIX TSl IPEIOCTABICHUS MYHUITUTIATLHOM YCIYTH.



1.3.5.3. VBemomieHue O MOTHUBHUPOBAHHOM OTKa3e€ B IMPEIOCTABICHUHU
MYHULIUIATBHON YCITYTH.

Il. CTAHJIAPT IPEJJOCTABJIEHUSI MYHUITUTIAJIBHOM YCJIYT'T

2.1. HamMeHoBaHHEe MYHUIIUNIAJILHOM YCJIYTH

[Ipekparmenue mnpaBa apeH/bl, MOCTOSHHOTO (OECCPOYHOTO) MOJIb30BAHUS,
npaBa O€3BO3ME3JHOTO TIOJIb30BaHUS, IpaBa MOXKU3HEHHOTO HACIETyeMOro
BIAJCHUS  3€MEJIbHBIM  yYacTKOM,  HaXOJSIIMMCS B MYHUIUIAIBHOM
COOCTBEHHOCTH WJIM TOCYJapCTBEHHas COOCTBEHHOCTh Ha KOTOpPBIA HE
pasrpaHuyeHa.

2.2. HaumeHoOBaHHE OpPraHa, MPeIOCTABJISINIET0 MYHHIHMIAIbLHYIO
ycayry

2.2.1. MyHuuunaibHasi yciyra npeaocTaBisieTCs:

Otaen mo yNpaBlIEHUIO MYHUIUIAIBHBIM HMYIIECTBOM W SKOHOMHKE
AnMuHHCTpaui X0JIMCKOTO MyHUIIMITAIBHOTO paiioHa;

M®OI] o mMecTy >KUTENIbCTBA WU MPEOBbIBAaHUS 3asBUTEIIS - B UaCTU MpUeMa
U (WIM) BBIJAYM JOKYMEHTOB Ha MPEIOCTaBICHUE MYHUIIMIIAIBLHON yCIyru (Tpu
YCJIOBUU 3aKJIFOUECHUS COTJIAIICHHH 0 B3anumoaeiicteuu ¢ MOLJ).

2.2.2. He nomyckaercs TpeOOBaTh OT 3asBUTENS OCYIIECTBICHUS ISHCTBUM,
B TOM YHCIIE COTrJacOBaHUM, HEOOXOAMMBIX MJIA TMOJIYYEHUS MYHHUIUIATBHOM
YCIYyTH U CBS3aHHBIX C oOOpalieHueM B HWHBIE OpraHbl M OpTraHu3allid, HE
MPETYCMOTPEHHBIX HACTOSIIINM aJMUHUCTPATUBHBIM PETIIAMEHTOM.

2.3. Onucanue pe3yJibTaTa NPeI0CTABICHUSI MYHUIIUNIAJIBHOMH yCJIYyTH

2.3.1. OxoHYATENbHBIM PE3YJbTATOM MPEJOCTABICHUS MYHHUIIUIIATBLHON
YCIIYTH SIBJISIETCSI:

pelieHrue O TPEKpalleHHH TpaBa apeHjbl, MOCTOSHHOTO (0eccpovHOro)
MOJIb30BAHUS 3€MENbHBIM YYaCTKOM, TpaBa O€3BO3ME3HOTO TOJb30BAHUS WIIH
mpaBa MOKMU3HEHHOT'O HACIEyeMOr0 BJIaICHUS 3¢MEITbHBIM YYaCTKOM.

2.3.2. Pesynbrar mpeaocTaBliieHUs] MYHHUIIUTAIBHOW YCIYTH MOXKET OBITh
npeaocTaBieH B (opMmMe DJIEKTPOHHOTO JOKYMEHTa €JIMHOTO  TopTana,
PETHOHAIILHOTO MOpTAaIa.

2.4. Cpok npenocTaBjaeHusi MyHUIIUNIAJTBHOM YCJIYTH

2.4.1. MaxkcuManbHBI CPOK TMPEIOCTABICHUS MYHHUIMNAIBHON YCIyTH
coctaBisieT He Oonee 15 kajneHAapHBIX JHEW CO JHSA TIOCTYIUICHUS B
YTOTHOMOYEHHBIN OpraH JOKYMEHTOB, YKa3aHHBIX B IYyHKTE 2.6. HACTOSIIETO
aIMUHUCTPATUBHOTO PETJIaMEHTA.

2.4.2. Pesynbrar NpeNOCTaBICHUS MYHUIMITAIIBHONW YCIYTH BBIIACTCS
(HampaBJIsIeTCs) 3aBUTEITIO CIIOCOOOM, YKa3aHHBIM B 3asBIICHUM:

B (opMe BIEKTPOHHOTO MOKYMEHTA, MOAMUCAHHOTO YIOJTHOMOYCHHBIM
JOJDKHOCTHBIM JIMIIOM C HCTIOJIB30BAHMEM YCHJICHHOW KBaTH(UIIUPOBAHHOMN
AJIEKTPOHHOU MOJNUCH;



B (opme JOKymMeHTa Ha OyMa)XHOM HOCHUTEJNE, MOATBEPKIAIOIIETO
COAEpAHUE DJICKTPOHHOTO JOKYMEHTa, MOAINUCAHHOTO YIIOJIHOMOYEHHBIM
OpraHoM, TIOCPEJACTBOM BBIJAYW 3asBUTENIO JIMYHO TIOJ PACIUCKY JHO0O
HanpapJICHUsI IOKyMEHTa OCPEICTBOM MMOYTOBOTO OTIIPABJICHUS 110 YKa3aHHOMY B
3asiBJICHUU MIOYTOBOMY aJIpECy.

[Ipy Hanuuuu B 3asBJICHUM YyKa3aHUd O BbIJJau€  pe3yJibTaTa
MPEIOCTABICHUSI MyHUIIUNIAILHOU yciyru yepe3 M®I] 1o mecty npeacTaBieHUs
3asABJICHUs] YTIOJTHOMOYEHHBIH OpraH o0OecreyuBaeT B CPOK HE MO3/HEE OJIHOTO
pabodero JaHS cO AHS NMPUHATHS YTIOJTHOMOYEHHBIM OPraHOM COOTBETCTBYIOIIETO
pelieHus, nepeaavy gokymenta B ML qiist Bbjaun 3aaBUTEIIO.

[Ipy HAIMYUKM TEXHUYECKOW BO3MOKHOCTH JIEKTPOHHOTO B3aMMOJECHCTBHS
IpU BbIJIaue pe3yJibTara yciyru ¢ ucnoiab3oBaHuemM ANUC MO®II, nomxHOCTHOE
TUIO0  YTOJHOMOYEHHOrO OpraHa HalpaBiSIET PE3yJibTaT IPEIOCTABICHUS
MYHULIMNAIBHON YCIYTU B 3JEKTpOHHOM Bujie. Cnenuanuct M®I] coctaBiser Ha
OyMa)KHOM HOCHTEJIe JOKYMEHT, MOATBEPKAAIOIINI COJIep KaHNe HAMPABICHHOTO
YNOJTHOMOYEHHBIM OPTraHOM 3JIEKTPOHHOTO JOKYMEHTA, 3aBEPSIET €ro MOIIMUCHIO
1 nevyatbro M®I 1 BbIIaCT 3aBUTEINIO.

2.4.3. B cnydae ecnu B 3asIBJICHUH, IPEACTABICHHOM HEMOCPEICTBEHHO WUIIU
B DOJEKTPOHHOW ¢opme, OTCYTCTBYeT HUHGOpMAIUsi O CIOco0e MOTydeHUs
JOKYMEHTa, SIBISIFOIIETOCS PpEe3yJIbTaTOM MPEAOCTABICHUS MYHHIUIIAIbHON
YCIIYTH, YKa3aHHBIA JOKYMEHT HAIPaBJISAETCS 3asBUTEIIO MOCPEICTBOM MTOYTOBOTO
OTHPABJIEHUA 110 YKa3aHHOMY B 3asBJICHUU NTOYTOBOMY aJIpeCy.

2.5. HopmaTuBHbBIe NPABOBbIE AKTHI, PeryJupymouue npeaocraBjieHne
MYHHMIIUNIAJIbHON YCJIYTH

ITepeueHb HOPMAaTHBHBIX MPaBOBBIX aKTOB, pEryJIUpYIOIINUX
MPEIOCTABICHUE MYHUIIUITAIIbHON YCIIYTH, pa3MellaeTcs Ha O(PHUIIMaIbHOM caiiTe
YnonHoMoyeHHOro opraHa B cetu «MHTepHeT», peruoHasbHOM pEecTpe, Ha
€AMHOM IMOPTaJ€ U pETHOHAIBHOM MOpTAalle.

2.6. MHcuepnbiBawumiuii mnepevyeHb [TOKYMEHTOB, He00XOAUMBIX B
COOTBETCTBMU ¢ HOPMATHBHBIMHU NMPABOBbIMU AKTAMM /ISl MIPeI0CTABJICHUS
MYHUIMIAJBHOH YCJIYTH WU YCJIYI, KOTOPble SBJIAKTCH HEO00XOAUMBIMHU H
00513aTeJILHBIMUA VISl TNPEAOCTABJIEHHS]  MYHUIMOAJBHOM  YCJIYIH,
NMOAJIEKAINMX TNPEACTABJICHUI0 3asfiBUTEJIeM, CHOCOObI HMX MOJy4YeHHS
3asiBUTEeJIeM, B TOM 4YHCJIe B JJICKTPOHHON ¢opme, MNOPAAOK HX
NpeI0CTABJICHUS

2.6.1. C menbio mpeKpalieHusi COOTBETCTBYIOLIETO IMpaBa B OTHOIIECHUU
3eMEIbHOIO Y4acTKa 3asiBUTEIb HAMPABISIET (IPEACTABIISACT):

3asBlIcHHEe 00 OTKa3e OT IIpaBa apeHJ]bl, MOCTOSHHOIO (0ecCpOYHOTO)
MOJIb30BaHUs, MpaBa OE3BO3ME3THOrO MOJIb30BAHUSI WJIA MpPaBa IMOXKU3HEHHOTO
HACIElyeMOI0 BJaJICHUS 3€MEJIbHbIM Y4YacTKOM (Jajee Takxke 3asBICHHUE,



3asiBJICHUE O MPEJOCTaBICHUM MYHMIIMNAIBHOW YCIYru) MO MpUMEpHOU dopme
COTJIACHO MpUJIokKeHUIO Ne 1 K HacToseMy aIMUHUCTPATUBHOMY PErJIAMEHTY;

KOIUS TOKYMEHTA, YJIOCTOBEPSIIOIIETO JMYHOCTD 3asiBUTENS (JJ1s1 TPpaK/IaH);

COTJIACHE OpraHa, CO3/JAaBUIErO0 COOTBETCTBYIOILIEE HOPUAUYECKOE JIUIIO, WU
WHOTO JICWCTBYIOLIEr0 OT HMMEHHM YYPEAWTENsl OpraHa Ha OTKa3 OT IpaBa
MOCTOSIHHOTO (O€CCpOYHOro) TMOJIb30BAaHUSI 3€MEJbHBIM Y4YacTKOM (B ciydae
oOpalieHust 3a MPeKpalleHueM IpaBa MOCTOSHHOrO (OeCCpOYHOro) MOIb30BAHUS
3€MEeJIbHBIM YY4aCTKOM COOTBETCTBYIOIIUX IOPUANUYECKUX JIUII);

JOKYMEHTBI, yI0CTOBEPSIOIINE MPABa HA 36MEIbHBIN yUaCTOK, a B CIIy4ae Ux
OTCYTCTBUSI - KONHMS PEUICHHUs OpraHa MECTHOTO CaMOYIPAaBICHUS O
MPEIOCTABICHUN 3€MEJIbHOTO yyacTKa (B cilydae, €CliM yKa3aHHbIE JOKYMEHTHI HE
HAaXOJATCA B PACHOPSIKEHUU OpPraHOB TOCYJApCTBEHHOM BJACTH, OPraHOB
MECTHOTO CaMOYTPaBJICHUs JINOO MOJIBEIOMCTBEHHBIX TOCYAAPCTBEHHBIM OpTraHam
WM OpraHaM MECTHOTO CaMOYIIPaBJIEHUs OpTraHu3aIui);

KOIIMM JOKYMEHTOB Ha 3€MEJbHBIM YYacTOK, IIpaBa Ha KOTOpPBIA HE
3apeructpupoBanbl B EI'PH (B ciiydae Hanuuus);

KOMUU JOKYMEHTOB, YJIOCTOBEpSIOMIMX (YyCTaHABIMBAIOIIMX) IMpaBa Ha
3eMEJIbHBIN YYaCTOK, €CIIA IIPABO HA JTAHHBIM 3€MEJIbHBIMA YYaCTOK B COOTBETCTBUU
Cc 3akoHomarenbCcTBOM Poccuiickonn dexepaunu NOpuU3HASTCS BO3HUKIIUM
He3aBucuMo ot ero peructpanuu B EI'PH (B cmyuae nammyms).

2.6.2. Tlpu oOpaimeHuu 3a TPEIOCTABICHUEM YCIYTH TPEACTaBUTEIS
3asIBUTEINS JIOJDKEH OBITh IPEIBABICH JOKYMEHT, TIOITBEPKIAIONINNA TTOTHOMOYHUS
MIPEJICTaBUTENS.

2.6.3. Ilo cBoeMy »>KelaHHUIO 3asgBUTEIb MOXET TMPEACTAaBUTh HWHBIE
JOKYMEHTBI, KOTOPBIE, TI0 €r0 MHEHUIO, UMEIOT 3HAYCHHUE IPU MNPEAOCTABICHUU
MYHHULUITAIBHON YCIYTH.

2.7. HMcuepnbiBauuii mnepevyeHb [TOKYMEHTOB, He00XOAUMBIX B
COOTBETCTBMU ¢ HOPMATHBHBLIMHM NPABOBLIMHM aKTAMHU JJIA MPEIOCTABJICHUS
MYHUMIUNAJBHON  YCJAYIH, KOTOPble HAXOAATCA B  PACHOPSKEHUU
roCyJapCTBEHHbIX OPraHOB, OPraHOB MECTHOI0 CaMOYNPaBJECHHUS U HHBbIX
OPraHoOB M KOTOPbIE 3asiBUTE/Ib BIPaBe NMPEJ0CTABUTh, a TAKXKe CNOCO0bI UX
MOJIyYeHHS 3asIBUTEJISIMH, B TOM YHCJEe B JIEKTPOHHOU dopme, MOPAAOK UX
NpPeACTABJICHUSA

2.7.1. JIoKyMeHThI, KOTOPBIE 3aMpPAlIMBAIOTCS Y IOJHOMOYEHHBIM OPraHOM
MOCPEICTBOM ~ MH(OPMAIIMOHHOTO MEXBEJOMCTBEHHOTO B3aMMOJICUCTBUS B
cilydae, €clid 3asBUTEIb HE MPEACTaBUII YKa3aHHbBIE JOKYMEHTBI MO0 COOCTBEHHOMN
VHUIAATUBE:

BbiucKy n3 EI'PYOJI o ropuanueckom Jnie, SBISIFOLIEMCS 3asBUTEIEM O
MPEIOCTABICHUN MYHHUIUIIAIBHON YCIYTH;



BbITIUCKY U3 EI'PUII 00 nnauBUIyaIbHOM MpEANpUHUMATENE, SIBIISTIOIIEMCS
3asBUTEJIEM O MPEIOCTABICHUN MYHULIUNIATBHON YCIIYyTH;

Bbiniucka u3 EI'PH o mpaBax Ha 3eMeNbHBIM y4acTOK WM YBEJIOMJIEHUE 00
orcyrctBuM B EI'PH 3ampammBaeMbIX CBEIEHUN O 3apETrUCTPUPOBAHHBIX MPABAX
Ha YKa3aHHbIN 3€MEJIbHBIN Y4aCTOK;

JOKYMEHTBI, yIOCTOBEPSIOIINE MPABa HA 36MEIbHBIN yUaCTOK, a B CIIy4ae UX
OTCYTCTBUSI - KONHMS PEUICHHUs OpraHa MECTHOTO CaMOYIPAaBICHUS O
MPEJIOCTABICHUN 3€MEJIbHOI0 ydacTka (B Cily4ae, €Cld YKa3aHHbBIE JIOKYMEHTHI
HaxoAsATCA B PACIOPSIKEHUM OPraHOB TOCYNApPCTBEHHOW BJAcTH, OPraHOB
MECTHOT'O CaMOYTPABJICHUS JINOO TOIBEIOMCTBEHHBIX IOCYJAPCTBEHHBIM OpraHaM
WM OpraHaM MECTHOTO CaMOYIIPaBJIEHUs OpTraHU3aIuil).

2.7.2. HenpencraBieHue 3asBUTENIEM JOKYMEHTOB, HaXOASIIUXCS B
pacHoOpsKEHUU TOCYIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPABJICHUS
M MVHBIX OPraHOB HE SBJSETCA OCHOBAaHHWEM JUIsI OTKa3a B IMPEJOCTaBICHUU
MYHULUIIAIBHON YCIYTH.

2.8. Yka3zanue Ha 3anpeT TPe0OBaTh OT 3asABUTEJIS

2.8.1. 3ampernieHo TpeOOBaTh OT 3asIBUTEIIS:

NPEACTABICHUS] JOKYMEHTOB M HWH(MOpPMAIMM WA  OCYIIECTBICHUS
JIEVCTBUM, IPEACTABICHUE WM OCYIIECTBICHUE KOTOPBIX HE MPELYCMOTPEHO
HOPMATUBHBIMUA  TNPABOBBIMM  aKTaMHM,  PETYJIUPYIOIIMMHU  OTHOIIECHUS,
BO3HUKAIOIINE B CBS3M C IIPEIOCTABICHUEM MYHULIMIIAJIBHOU YCIIYTH;

NPEACTABICHUS] JOKYMEHTOB U HWHGOpMAIUU, KOTOpbIE HAXOIATCA B
PaCHOPSKEHUU OPraHOB, MNPENOCTABISIONIMX MYHULUIIAIBHYIO YCIYTYy, HHBIX
rOCYyIapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPABJIEHUS U OpraHu3aluii,
B COOTBETCTBMM C HOPMAaTHBHBIMH IPABOBBIMU akTamu Poccuiickoint denepanuu,
HOPMATHBHBIMHU TPABOBBIMU akKTaMH CcyObekToB Poccuiickoit denepanuu u
MYHULIMNATbHBIMU [TPABOBBIMU aKTaMU;

NpEACTaBICHUS] JOKYMEHTOB M uHMoOpManuu, OTCyTCTBUE U (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCH MPU IEPBOHAYAIBHOM OTKa3e B
npueMe JTOKYMEHTOB, HEOOXOAMMBIX [JIsi MPEAOCTABICHHUS MYHHUITUTIATHHOM
yCIIyTH, JUO0O B TPENOCTABICHWM MYHUIIMIAIBLHON YCIyTH, 3a HCKIIOYCHHEM
CJIy4aeB, NMPElyCMOTPEHHBIX MyHKTOM 4 yactu | cratbu 7 denepaibHOrO 3aK0HA
ot 27.07.2010 Ne 210-®3 «O6 opraHuzamnuu NpeaoCTaBICHUs TOCYIaPCTBEHHBIX
Y MyHULIUOAIBHBIX YCIYT»:

- U3MEHEHHE TpeOOBaHMI HOPMATHUBHBIX IMPABOBHIX AKTOB, KaCAIOUTUXCS
MPEIOCTABJICHUS MYHHUUHWINAIBHOW YCIyTH, [OCJIE I€PBOHAYAJIbHOU NOAAYU
3as1BJICHUS O MPEAOCTABICHUNA MYHULIUIATBHOU YCIIYTH;

- HaJgu4he OIMMOOK B 3asBICHUU O TMPEIOCTABICHUH MYHUIIUIIATbLHOU
YCIYTH U JOKYMEHTAX, MOJAHHBIX 3asSBUTEIIEM IMOCJE NMEPBOHAYAIBHOTO OTKa3a B
npueMe JOKYMEHTOB, HEOOXOAMMBIX [JIsi MPEAOCTABICHHUS MYHHUITUIATHHOU
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yCIIyTH, MO0 B MPEIOCTABICHUN MYHULIMIAIBHOM YCIYyTM U HE BKIIOYEHHBIX B
MIPEJCTABIICHHBIN paHEe KOMIUIEKT JOKYMEHTOB;

- UCTEYEHUE CpOKa ACHCTBUA JAOKYMEHTOB WJIM HM3MEHEHUE HHGpOpMaIuu
1ocJie TMEepBOHAYAIBHOIO OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
NPEeJOCTaBICHUS ~ MYHUIMNAIBHOM  yciyrd, JuO0 B MPEAOCTABICHUU
MYHULHUNAIBHOMN YCITyTH;

- BBIABJIICHHE JIOKYMEHTAJbHO MOJTBEPKIACHHOTO ¢akTa (MPU3HAKOB)
OIIMOOYHOr0 WM MPOTHUBOMPABHOrO JeHCTBUs (0€e31eHCTBUSI) AOIKHOCTHOTO
JUla OpraHa, MPEIOCTaBISIIOIIET0 MYHHIMIAIBHYIO YCIYTy, MYHULIHNAIbHOTO
ciyxaiiero, pabotrHuka MO®I[ mnpu nepBoHavYalIbHOM OTKa3e B TMpHUEME
JIOKYMEHTOB, HEOOXOIUMBIX JIJIsI TIPEAOCTABICHUS] MYHUIIMTTAIIbHON YCIIyTH, TUO0
B MPEIOCTABICHUM MYHHUIIMIAIBHOMW YCIYrM, O 4Y€M B IHCBMEHHOM BHJIE 3a
MOANUCHI0 PYKOBOJMTEINSI OpraHa, MPeIOCTaBISIIOIIEr0 MyHULIMIIAIbHYIO YCIIYTY,
pykoBogautens MOIL[ npu nepBoHadadbHOM OTKa3e B MpPUEME JOKYMEHTOB,
HEOOXOAUMBIX [JIsl TPENOCTABICHUS MYHUIMIAIBHOM YCIYTH, YBEIOMIISETCS
3asIBUTEIb, & TAK)KE MPUHOCATCS U3BUHEHMUS 32 JOCTABJIICHHBIC HEY100CTBA.

2.9. UcuepnbiBamuii nepeyeHb OCHOBAHWI Ui OTKa3a B IpHeMe
JOKYMEHTOB, HE00XOAUMBIX /IJIsl MPEAOCTABJICHUA MYHUIIUNIAJIBHOM YCJIYTH

2.9.1. OcHoBaHUSIMU JJI OTKa3a B IPUEME JTOKYMEHTOB SIBJISIIOTCS:

YHOITHOMOYEHHBIN OpPraH HE HAJEIEH MOJTHOMOYHSIMU MPUHSITUS PEUICHUS B
OTHOILIEHUU 3€MEIBHOTO Y4aCTKa;

3asBUTEIh HE YIMOJHOMOYEH OOpaIaThCs C 3asBICHUEM O MPEKpalleHUU
COOTBETCTBYIOILIETO MPaBa.

2.9.2. MoTuBupoBaHHOE pelieHne 00 OTKa3e B MpUEME JOKYMEHTOB C
YKa3aHHEM BCEX OCHOBAHUU JJIsl OTKA3a BbIIACTCS WM HAIIPABIISIETCS 3asIBUTEIIO B
TedeHue 3 pabouux JHEH CO THSA MPUHATUS TAKOTO PEIICHHUS.

2.9.3. 3asBUTENM WMEIOT MPaBO IMOBTOPHO OOPATUTHCS 3a MOIYyYECHUEM
MYHULUNAIBHON YCIYrM TOCJHE YCTPAHEHUS MNPEAYCMOTPEHHBIX HACTOSIIUM
MyYHKTOM OCHOBAHUU JIJIsl 0TKA3a B PHUEME JOKYMEHTOB.

2.10. UcyepnbiBaIIMii NMepeYeHb OCHOBAHUI ISl MPHOCTAHOBJICHUS
WIH 0TKA32a B MPeI0CTABJIEHUH MYHNIUNIAIBHON YCJIYTH

2.10.1. OcHoBaHus JUISL MIPUOCTAHOBJICHUS MPEIOCTaBIICHUS
MYHULIUNATBHON YCIIYyTH OTCYTCTBYIOT.

2.10.2. OcHoBaHus AJig OTKa3a B MPEJOCTABICHUN MYHUIIMIIAIBHONU yCITyTH
OTCYTCTBYIOT.

2.11. IlepeyeHb YCJOYI, KOTOpPble SIBJSKTCA HEOOXOAUMBIMH W
00513aTeJILHBIMU VISl IPEJOCTABJIEHUA MYHUIMIIAJIbHOMN YCJIYTU, B TOM 4YHCJIe
CBeJeHUSI O [OKYMEHTe (ZIOKyMeHTax), BbLIaBaeMOM (BbIAaBaeMbIX)
OPraHM3alMusMHU, Y4YACTBYOIIUMHM B TMPEIOCTABJIEHMH MYHHMIHNAJIbHOI
yYCIYIru
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VYcayru, KOTopble SBISIIOTCS HEOOXOJUMBIMU M OOS3aTENbHBIMHM  JJIS
MPENOCTABICHNUS] MyHULIUIIAIIBHOW YCIYyTH, OTCYTCTBYIOT.

2.12. Tlopsinok, pa3Mep M OCHOBAaHHUSI B3UMAHUS TOCYAAPCTBEHHOM
NOLLIMHBI U UHOW IJIATBI, B3UMaeMoO#l 3a NMPeA0CTABJICHHEe MYHUIUIIAIbHON
YCIYIru

MynununanibHas yciiyra npeocTaBisieTcsi 0eciiaTHoO.

2.13. Tlopsinok, pa3Mep ¥ OCHOBAHUSI B3MMaHHMsl ILIATHI 3a
NPeIOCTABJIEHHE  YCIYI, KOTOpble  SIBJISIIOTCH  HEOOXOAMMBIMH M
00s13aTeJILHBIMU JJIS1 IPEI0CTABJICHU MYHUIMIIAJIbHOH YCIYyTH

[InaTa 3a mpenocTaBieHUE YCIYr, KOTOPBIE SBISIOTCS HEOOXOAMUMBIMH U
00s3aTeNBHBIMK JIJISI TIPEIOCTABIICHNS MYHUIIUMIIAIBLHON YCIYTd, HE B3UMAETCS B
CBSI3U C OTCYTCTBUEM TaKHX YCIYT.

2.14. MakcuMaJibHBII CPOK O:KWIAHUSL B 0YepeaH NMPHU Mojayve 3anpoca
0 NpPeJOoCTABJICHUNM MYHHIMIAJBHON YCJIYIH, YCJIYI'H, NpPeIocTaBJisieMoil
OpraHusalnuen, y4acTByKUel B PEeA0CTABJICHUN MYHULMIIAJIBLHOH YCJIYIH, U
NPHU MOJYYEHHH Pe3yJIbTATA NMPeI0CTABJICHUS TAKUX YCJIYT

Bpewmsi oxxupaHusi B ouepeld NP IOJlavye 3asBICHHUS O MPEIOCTABICHUU
MYHULIUOAIbHOM  YCIYTH,  YCIYrHM,  NPEJOCTABISEMON  OpraHu3aluen,
YYaCTBYIOIIEH B MPEAOCTABICHUH MYHULUNAIBHON YCIYyTH, U MPHU MOJy4CHUU
pe3yabpTara Npe0CTaBICHUS] TAKOW YCIYyTH HE JI0JHKHO NPEeBbIIaTh 15 MUHYT.

2.15. Cpoxk ® n1NOpAAOK PperucTpauv 3ampoca 3asgBUTeIs O
MPeIOCTABJIEHNH MYHHIMNAJIbHOM YCJIYIM H YCJIYrH, MPeIoCcTABJIAEeMOM
OpraHusanue, y4acTByllei B NpeI0CTABJICHUN MYHUIUNIAJIBHON YCJIYyIH, B
TOM YHCJIE B 3JIEKTPOHHOU hopme

3asBIICHHE O MPEIOCTABICHUN MYHULHUIIAIBHON YCIyrd, B TOM YHUCJE
MOCTYIUBIIIEE B JJICKTPOHHOW (OpME C HCHOIB30BAaHUEM E€IUHOTO TOpTana,
pervoHanpHOro mopraiga ymbo yepe3 MODII, peructpupyercs B Teuenue 1
pabouero JHS CO JHS TOCTYIUICHUS 3asBJICHUS B CTPYKTYPHOM IOJpa3eieHUN
YNOITHOMOYEHHOTO OpraHa, OTBETCTBEHHOM 3a BEJICHHE JI€JIONPOU3BOICTBA.

2.16. TpeOoBanusi K MNOMeENIeHUSIM, B KOTOPbIX MNPeIOCTABJsIETCS
MYHUIMOAJbHAS YCJIYyra, K MeCTy OXUIAHUSL M T[pueMa 3asiBUTeJIe,
pasMelIeHUI0 U 0(PpOPMJICHUI0 BU3YAJbHOW, TEKCTOBOM U MYJbTHUMEIUNHOU
uHoOpMALMHU O NOPSAIKE NPEAOCTABICHUA MYHUIIUNIAJIBHOM YCJIYTH

Mecra, npeaHa3sHadyeHHbIE 11  O3HAKOMIIEHUS ~ 3asiBUTENIEH  C
WH()OPMAIIMOHHBIMU MaTepuajaMu U 3aIlOJIHEHUS JOKYMEHTOB, OOOPYIYHOTCS
WHOOPMAIIMOHHBIMU  CTEHJAMH,  CTYJIbSIMH,  CTOJaMu  (CTOWKamMu) W
oOecneunBaroTcss ~ oOpa3llaMd  3arlojHEHHs  JOKYMEHTOB, Oymaroil
KaHIICIIIPCKUMU ~ TIPUHAUICKHOCTSAMHA [T OOECTICUYCHHS]  BO3MOXHOCTH
oopMIIEHUS TOKYMEHTOB.
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B Mecrtax aisg 3anofiHeHUs JOKYMEHTOB JOHKEH 00ecrneynuBaThbes JOCTYII K
HOPMATHBHBIM  MPABOBBIM  aKTaM,  PETryJUPYIOUIUM  MPEJOCTABJICHUE
MYHHUIUTIATBHOU YCITYTH.

Mecra nns oxusiaHusi 000pyAyIOTCS CTYJIbSIMH, KPECEIbHBIMH CEKIUSIMU
Wi ckambsiMu (OankeTrkamu). KomudecTBO MecT A OXHAAHHS OIpPEACNIeTCs
UCX0ld U3 (PAKTHMUECKOM HArpy3Kd W BO3MOXHOCTEH HJii UX pa3MEIlICHHs B
3JIaHUU.

[Tomenienust uisi HEMOCPEICTBEHHOIO B3aWMOJIEHCTBUSI C 3asSBUTEISAMHU
MOTYT OBITh OpPraHW30BaHbl B BHJI€ OTJACIbHBIX KaOMHETOB JMOO B BHJE
OTJIETBHBIX PAOOYUX MECT.

Kabunertsl, mnpegHa3HaueHHbIE ISl MpUEMa 3asBUTENCH, OJDKHBI OBIThH
o0opyI0oBaHbl HMH(POPMAIIMOHHBIMU TabMWYKaMHu (BbIBECKaMHU) C YKa3aHHEM
HOMepa KaOuHeTa, (paMUINU, UMEHHU, OT4YecTBa (IPU HAIMYMHM) U JOJHKHOCTH
MYHUITUTIATBHOTO CIy’Kaiero, rpaduka npuema 3asBUTENCH Uil JUYHOTO
MPEICTABICHUS JOKYMEHTOB U KOHCYJIbTUPOBAHUSI.

Kaxnoe pabGoyee MecTo MODKHO OBITH OOOpPYIOBAHO MEPCOHAIBHBIM
KOMITBIOTEPOM C BO3MO>KHOCTBIO JIOCTYIa K HEOOXOJUMBIM HH(GOPMAIMOHHBIM
0azaM, eyaTarouuM U CKaHUPYIOITUM YCTPOMCTBAM.

Bxon B 3maHune YNOJTHOMOYEHHOTO OpraHa JOJDKEH ObITh 000pyI0BaH
nHpopMarmoHHOW  TaOIWUYKOW  (BBIBECKOM),  coaepiKaiied  CIeayHOIyIo
uHdOpMaIHIO:

HAaWMEHOBAHME;

MECTO HaXOXKICHUS;

pexuM paboThI;

aapec o(UIMATIBHOTO CalTa;

TeneOHHBIM HOMEP U aApeC FICKTPOHHOU MOYTHI.

B nensix opranmuzaiuu 6ecpensTCTBEHHOTO JI0CTyIa WHBAIUIOB (BKITIOUast
WHBAJIMJIOB, HCIIOJB3YIOIIUX KPECIa-KOJSACKH M COOAK-NPOBOJAHUKOB) K MECTY
MPEAOCTABIICHUS] MYHULIUITAIbHON YCIIYTU UM 00€CTICYMBAIOTCS:

yCIIOBHsI OECTIPENITCTBEHHOTO JO0CTyIa K 00BEKTY (3aHHI0, TTOMEIICHHIO),
B KOTOPOM TIPEAOCTABIICTCS MYyHHUIIMNAJIbHAS yciIyra, a Takke IS
OCCTPEMSITCTBEHHOTO  TOJIb30BaHUSI  TPAHCIIOPTOM, CPEACTBAMHU  CBSI3M U
uHdopmaIuu;

BO3MOKHOCTh CaMOCTOSATEILHOTO TIEPEABMKEHUSI TI0 TEPPUTOPUH, Ha
KOTOpPOW  pacIoiOKE€Hbl  OOBEKTHI  (3MaHUS, TIOMENICHHS), B  KOTOPBIX
MPEIOCTABIACTCS MYHUIIMITAIbHAS YCIIyTra, a TakKe BXOJa HAa TaKhe OOBEKTHI U
BBIXOJIa M3 HUX, MOCAJIKH B TPAHCIOPTHOE CPEICTBO M BBICAJIKH W3 HErO, B TOM
YHUCJIE C UCTIOJIh30BAHUEM KPECIIa-KOJISCKHU;

HaJyIeKaIee pasMenieHne oOOpyIoBaHUS W HOCHUTENeW uH(opManuu,
HEOOXOAMMBIX JUIsi OOecreueHuss OeCHpensTCTBEHHOTO JOCTyma K OOBeKTaM
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(3maHusIM, MOMEUIEHUSIM), B KOTOPBIX MPEIOCTaBISAETCS MyHULIUITANIbHAS YCIYTa, C
Y4ETOM OTPAaHUYCHUH KU3HEAECATEIbHOCTH;

nyOaupoBaHUe HEOOXOAMMOW 3BYKOBOW M 3pHUTENIbHOW HH(OpManuu, a
TaKkKe HaIINUCEH, 3HAKOB M HMHOM TEKCTOBOM M rpaduueckodt wmHOOpMauu
3HAKaMU, BBITIOJIHEHHBIMU peibeHO-TOUCUHBIM IpudTOoM bpaiins;

COMPOBOXKACHUE HHBAJIUAOB, UMEIOIIUX CTOWKHE pPacCTPOMCTBA (PYHKIUU
3pEHUS U CAMOCTOATENIBHOTO NIEPEABUKCHUS;

JIOIYCK CYpAOIEepEeBOAUHKA U TU(DIOCYPAOIIEPEBOTUHNKA;

JOMYCK COOAKU-TIPOBOJIHUKA HAa OOBEKTHI (3/1aHUS, TIOMEIIEHHUS ), B KOTOPBIX
MPENOCTABISIETCS MyHULIUNIAIbHAS yCIIYTa;

OKa3aHHE TOMOIIM B MPEOJIOJICHHH OapbepoB, MEMIAIONIUX MOJIYYCHHUIO
MYHULIUNAIBHOMN YCIIYyTH HApaBHE C IPYTUMU JIUIAMH.

B cnydae HEBO3MOXXHOCTHM TOJIHOCTBIO TPHUCIOCOOUTH TMOMEIIECHUE
YOTHOMOYEHHOTO OpraHa ¢  Yy4eTOM TMOTPEeOHOCTH  WHBaIUIa €My
00ecreunBaeTcs 1OCTYM K MECTY MPEJOCTABICHUS MyHUIIMTIATILHON YCIYTH.

2.17. lloka3aTe/u JOCTYIIHOCTH U Ka4eCTBA rOCy1apCTBEHHO yCIyru, B
TOM 4YHCJe KOJMYECTBO B3aUMOACHCTBUH 3asiBUTENs] € [IOJKHOCTHBIMU
JUIAMM TPH  MPEeIOCTABJICHMH  MYHHIUNAJBHOH  YCIAYrH HW  HX
MPOA0JIKATEIbHOCTh, BO3MOKHOCTh MOJY4YeHHUSI TOCYIapPCTBEHHOM YCJIYIH B
M®II, BO3MOKHOCTH NOJy4YeHHUS HHPOpMANUM O XOJAe MPeAOCTABJICHHUS
roCyJ1apCcTBEHHOM yCJIyru, B TOM 4YHCJIe ¢ HCNO0JIb30BaHMEeM MH(OPMAIIMOHHO-
KOMMYHHMKAIIHOHHBIX TEXHOJIOTHH

2.17.1. Tloka3arensiMu KayecTBa U JOCTYIMHOCTH MYHULUNAIBHON YCIyrH
ABJISIETC  COBOKYIHOCTb KOJIMYECTBEHHBIX UM KAUYECTBEHHBIX I[1apaMeTpOB,
MO3BOJISIIOIIMX HM3MEPATh WM OLIEHUBATH MPOIECC U PE3yNbTaT MPEIOCTABICHHS
MYHULIMIATbHON yCIIyTH.

2.17.2. Tloka3zaTensiMi [OCTYIHOCTH TMPEIOCTABICHUS MYHULMNAIbHON
YCIIYTH SIBJISIFOTCSL:

TPAHCIOPTHAsT JOCTYIMHOCTh K MECTaM MPEJOCTABICHHUS MYHHUIUIAIbHON
YCIIYTH, B TOM YHCJIC JIs JIUI C OTPAaHUYEHHBIMU (PU3UIECKUMU BO3MOKHOCTSMH;

BO3MOXXHOCTb  IIOJy4€HMS  IIOJJHOM, aKTyaJJbHOM M  JOCTOBEPHOM
uH(}OpMAIUU O TIOPSIKE TTPEIOCTABICHNS MYHUIIUITAILHON YCIIyTH, B TOM YHCJIC B
AJIEKTPOHHOU (hopme;

BO3MOXKHOCTh  BBIOOpa cmocoba oOpaleHus 3a TPeJaoCTaBICHUEM
MYHULIMOAIBHONM  ycayrd  (JIMYHO, 4Yepe3  MNPEACTaBUTENS,  IMOYTOBBIM
oTnpasiieHUeM, 4depe3 MOILIl, mocpeacTBOM €IMHOro MOopTalia, PErHOHAIBHOTO
nopTrania);

BO3MO>KHOCTH MOJyYeHUs HHHOPMAIIUHU O TOPSIKE U X0J1e MPEIOCTaBICHUS
MYHUITUTIATBHOW YCIYTH, B TOM YHCIIE C HUCIOJh30BAaHWEM HH(POPMAIIMOHHO-
KOMMYHUKAIITUOHHBIX TEXHOJOTUH.
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2.17.3. Tloka3arensiMd KayecTBa MPEIOCTABICHUS MYHUIIMIAIBHOU YCIYTU
SIBJISIFOTCSL:

CTENEHb YIOBJIETBOPEHHOCTH 3asiBUTENIE KayeCTBOM U JOCTYIHOCTBIO
MYHHUIUTIATBHON YCIYTH;

COOTBETCTBUE MPEIOCTABISIEMON MYHHUIIMIAIBHOM YCIyrH TpeOOBaHUSIM
HACTOSIIETO aIMUHUCTPATUBHOIO PETJIAMEHTA;

coOJII0JIeHHE CPOKOB MPEAOCTABICHHUS] MYHUIIMITAIIBHON YCIIYTH;

KOJIMYECTBO 0OOCHOBAHHBIX Kayoo0.

2.17.4. ITpu nony4YeHUH MYHULIUIAIBHON YCIYyTU 3asBUTEIb OCYIIECTBISET
He OoJiee JBYX B3aMMOJCHCTBUN C JIOJDKHOCTHBIMHU JIMIIAMU Y IOJIHOMOYEHHOTO
oprasa.

[Tpo10KUTENBHOCTD KaX0TO B3aUMOJICHCTBUS HE JIOJDKHA MPEBBIIATh 15
MUHYT.

2.18. Uuble TpeOGOBaHMS, B TOM 4YHCJ€ YYWUTHIBAIOLIME OCOOEHHOCTH
MPeIOCTABJEHNUST MYHHIMNAJbHOM ycayru B MO®PI u  ocobeHHOCTH
NPEAOCTABJICHUS] MYHULIMIIAJIBHOM YCJIYI'H B JICKTPOHHOM dopme

2.18.1.  3asBurensiMm  oOecreyuBaeTcs  BO3MOXHOCTh  MOJYYCHHS
uH(dOpMaIMU O IOPSIIKE MPEAOCTABICHNUS] MyHUIIUTIAIBHOU YCIIYTH, B TOM YHUCJIE C
UCIIOJIb30BAHUEM €IMHOT0 TOpTajia, PErMOHANBbHOTO TIOpTaja, a Takke
BO3MOXKHOCTh ~ KOMHpPOBaHMS  (HOpM  3asBICHUA U  HMHBIX JIOKYMEHTOB,
HEOOXOAUMBIX ISl TIOJTYYSHHS] MYHUIIMTTAIIBHOW YCITYTH.

2.18.2. [Ipuem DOKYMEHTOB M BbIJlaya pe3yJibTaTa MyHUIUMIIATBLHON YCIyTH
MOXeT ocywecTBiaATbcss B M®DI[ mo mnpuHUMNY >SKCTEPPUTOPHUAIBHOCTH IIPU
HAJIMYMKM ~ 3aKIIOYEHHOTO  COTJIAIEHWUS O  B3aUMOJEHCTBUM  MEXKIY
YnonanoMmoueHHbIM opraHoM U [OAY «M®L».

2.18.3. Tlpu HanpaBi€HUU 3asBICHUS O MPEAOCTABICHUU MYHULIHNAIbHOMN
YCIYyTH B DJIGKTPOHHOW ¢opme 3asBUTenb GOpPMHUPYET 3asBJICHHE Ha
MPEIOCTABICHUE MYHUIUIIATBLHON YCIYTd B (POpME AJIEKTPOHHOTO JOKyMEHTa W
MOJMKUCHIBAET €r0 SJECKTPOHHOW TMOJIMUCHI0 B COOTBETCTBUU C TPEOOBAHUSAMHU
@®epnepanbHoro 3akoHa oT 06.04.2011 Ne 63-03, ®enepanbHOro 3aKoHa OT
27.07.2010 Ne 210-®3 wu IlpaBun ompeneneHus BUIIOB AJIEKTPOHHON MOJIMKCH,
UCIIOJIb30BAaHWE KOTOPBIX  JIOMYyCKAeTCAd TPH OOpallleHHu 3a TOJy4YCHHUEM
rOCyapCTBEHHBIX W MYHHUIIMIAIBHBIX YCIYT, YTBEPXKJICHHBIX TOCTAHOBICHUEM
[TpaButensctBa Poccuiickoit @eneparuu ot 25.06.2012 Ne 634.

111. COCTAB, ITIOCJIE OBATEJII)HOCTI) N CPOKMU BBITIOJIHEHUSA
MUHUCTPATUBHbLIX ITPOLE EI/ICTBI/II/I TPEBOBAHUS K

OPSAJIKY UX BI)IHO.JIHEHI/HI M YN CJE OCOBEHHOCTH,
BBITITOJIHEHU A MI/II;[I/ICTPATI/IBHI)IX MPOII é{%’ P I&% NCTBHUN)

B QJIEKTPOHHOU ®OPME, A TAKKE OCO CTHn
BBIITOJIHEHUSA AI[MI/IHI/ICTPATI/IBHI)IX HNPOLEAYP B M®I]|

3.1. MHcuepnbpiBalOliMii mNepevyeHb AAMHHUCTPATHBHBIX MNPOLELYP
(meiicTBMIA)
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1) mpueM u peructpanusi 3asBJICHUS O MPEAOCTABICHUM MYHUIIMIATBHOM
YCIIYTH U UHBIX TOKYMEHTOB;

2) HampaBlICHUE MEKBEIOMCTBEHHBIX 3alPOCOB (TIPU HEOOXOIUMOCTH);

3) paccMOTpeHHUE JOKYMEHTOB M MPHUHSATHE PEIICHUS O MPea0CTaBICHUU
MYHULHUNAIBHOMN YCITyTH;

4) odopmiecHHe U Bbljaya (HAIpaBiCHHE) 3asSBUTCIIO JOKYMEHTOB,
ABJISIFOIINXCS PE3YJIBTATOM MPEAOCTABICHUS MYHHUIUIIAIbHOW YCIYTH.

5) HampaBJeHHE YBEIOMJICHUS O MPEKpAllleHUH MpaBa Ha 3eMEJIbHbIN
Y4aCTOK

3.2. IlpueMm wm perucrpanusi 3asiBJeHUS O TMPeJOCTABJICHUU
MYHUIMIIAJIbHOH YCJIYTH M HHBIX IOKYMEHTOB

3.2.1. OcHoBaHMeM JJisi Havalla aJMUHUCTPATUBHON MPOLETYPHI SIBISETCS
MOCTYIUICHUE OT 3asBUTENS] 3asBIICHUS O TNPEAOCTABICHUH MYHUIHMNAIbHOU
YCIIYTH U UHBIX JOKYMEHTOB!:

Ha OyMa)XHOM HOCHUTEJE HEMOCPEACTBEHHO B YIIOJIHOMOYEHHBIN Opras,
M®II;

Ha OyMa)XHOM HOCHUTEJI€ B YIOJHOMOYEHHBIM OpraH MOCPEICTBOM
MIOYTOBOTO OTIIPABIICHHUS;

B (opMe SIEKTPOHHOTO JIOKYMEHTa C MCIOJIb30BaHUEM €JIMHOTO IMopTala,
PETrHOHAIBHOTO MOpTaa.

[Ipu nuuno¥ QopMe mMmojgayn JOKYMEHTOB B YTIOJHOMOYEHHBIM OpTraH,
MOI] nogayva 3asBJIeHNs U UHBIX TOKYMEHTOB OCYIIECTBIISICTCS B MOPSAKE OOIIei
odyepeayd B NPUEMHBIE 4Yachl WM [0 NpEeABapUTENbHOM 3amucu. llpu nuuynoOM
dbopme momaun TOKYMEHTOB 3asBUTEb MOJACT 3asSBJIICHUE W WHBIC JOKYMEHTHI,
yKa3aHHbIE B MyHKTax 2.6, 2.7 HACTOSIIET0 aJIMUHHCTPATUBHOTO periiaMeHTa (B
cllydae €clid 3asBUTENb MPEJCTaBISET JOKYMEHTHI, YKa3aHHble B TyHKTE 2.7
HACTOSIIETO aIMUHUCTPATUBHOTO PETJaMEeHTa, 0 COOCTBEHHOW MHMIIMATHBE) Ha
OyMa)KHOM HOCHTEJIE.

[Ipu nuuHO¥M ¢opme mMmojauu JOKYMEHTOB 3asBJIICHHE O MPEIOCTaBICHUU
MYHHUITUTIATBHOW yCITyTH MOXET ObITh 0)OPMIICHO 3asBUTETIEM B XOJ€ MpUEMa B
YnonaomoueHHoM oprane, M®L] 1ubo odpopmiteHo 3apanee.

[To mpocsbe oOpartuBiIeroCcs: JUIA 3asBICHUE MOXET OBITh O0()OPMIICHO
OTBETCTBEHHBIM 3a IMPEIOCTABICHUE MYHUIIUNAIBHON YCIYyTd CHEHHAIUCTOM
YNOonTHOMOYEHHOrO oOpraHa (Jgajgee TakKe OTBETCTBEHHBIM  CHELHANINCT),
ciequanuctom  MOIL[, OTBETCTBEHHBIMM 32 NOPUEM  JOKYMEHTOB, C
UCIIOJBb30BAHUEM  MPOTPAMMHBIX  CpeACTB. B  3TOM cnydae  3asiBUTENb
COOCTBEHHOPYYHO BIIMCHIBACT B 3asBJICHHE CBOIO (DaMIIIUIO, UMS U OTYECTBO,
CTaBUT JIaTy U MOJIIHUCH.
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Jo5KHOCTHOE JIUMIO YIOJHOMOYEHHOI0 OPraHa, OTBETCTBEHHOE 3a
NpUeM JOKYMEHTOB, OCYHIEeCTBJIsIET CjedyIolmue JAeiCTBUSA B XO4e NpHeMa
3asiBUTEJISI:

yCTaHaBJIMBAET MIPEIMET 0OpaIleHus;

YCTAHABIIMBACT JIMYHOCTH 3asBUTENSA, B TOM YHUCIE MPOBEPSECT HAIMYHUE
JIOKYMEHTA, YJIOCTOBEPSIOIETO JIUNIHOCTD;

MIPOBEPSIET MOJTHOMOYHMS 3asIBUTEIS;

pOBEPsieT HAJIMUKUE U COJIEPKAHUE BCEX JOKYMEHTOB, HEOOXOIMMBIX IS
MPEOCTABICHUS] MYHULMNAIBHOM  yCIYTHM, KOTOpbIE 3asgBUTENIb  00s3aH
MPEIOCTABUTh CAMOCTOATEIBHO B COOTBETCTBUM C IYHKTOM 2.6 HACTOSIIETrO
aIMUHUCTPATUBHOI'O PETJIAMEHTA;

B cllydae yCcTaHOBJCHUS aKTa HECOOTBETCTBUS MPEJACTaBICHHBIX
JIOKYMEHTOB JIUOO OTCYTCTBHS HEOOXOJAMUMBIX JIOKYMEHTOB JJISI MPEIOCTaBICHUS
MYHULIMOATBHON  ycayru  uHpopMHUpyeT B yCTHOM  Qopme  3asBUTENS
(mpeacTaBUTENS 3asgBUTENSA) O BBIABICHHBIX (DAKTax W IpejjiaracT MPUHSATh MEPhI
10 UX YCTPAHECHHUIO;

MpUHUMAET B TeueHue 1 (0gHOr0) pabodero JHs penieHue o IpueMe Wik oo
OTKa3e B MpUEME Y 3adBUTENIA MPEIACTABICHHBIX JIOKYMEHTOB. B ciydae
MOCTYIUICHUS 3asBJICHUS O MPEJIOCTABICHUS B AJICKTPOHHOU (hopMe uepe3 eaUMHBII
WM PErdoHAJbHBIA MOpTall yKa3aHHOE pEIICHHWE B JJCKTPOHHOU dopme ¢
WCIOJB30BAaHUEM  €IMHOIO0  IOpTaja,  PETrMOHAJIBHOTO  ITOJTBEPKAACTCS
MIPUCBOCHUEM CTaTyca 3asBKE «HCIIOJHEHO». JleliCTBME HW3MEHEHHUsS CTaTyca
3asBJICHUS], TTOCTYIHUBIIETO B 3JIEKTPOHHOW (DOpME C MCIOJIB30BAHHEM €IMHOTO
roprasa, pErMOHaJIbHOTO OPTAJIA, IPOU3BOJIUT OTBETCTBEHHBIN CIICIIUAJIHCT.

B cinydae npuHsTHS pemieHHs O TPHUEME JIOKYMEHTOB - PETUCTPUPYET
3asBJICHUE W MPEJCTABIICHHBIC JOKYMEHTHI MOJ WHIAWBUIYAIBHBIM IMOPSIKOBBIM
HOMEPOM B JIEHb MX MNOCTYIUICHHUS W BBIJAACT 3ASBUTEIIIO PACIIHCKY C OIMHUCHIO
MPEACTABJICHHBIX  JOKYMEHTOB M  YKa3aHWME€M  JaTbl WX  [PUHSITHS,
MOJITBEPKAAIONIYIO0 TPUHATUE IOKYMEHTOB.

Cneunamucr MO®ILI, o0TBeTCTBeHHBbIH 32 TMPHEM JIOKYMEHTOB,
OCYLIECTBJIAICT CJIeAYIIlIHe AeCTBUS B X0/4€¢ IPHUEeMA 3asiBUTEJIA:

yCTaHaBIMBAET MIPEAMET OOpallCHHUS;

YCTAHABIIMBACT JIMYHOCTH 3asBUTEIA, B TOM YHUCIIE MPOBEPSET HAIUYUE
JIOKYMEHTA, YIOCTOBEPSAIOLIETO JIUYHOCTD;

MPOBEPSIET MOJTHOMOYMS 3asIBUTEIIS;

MPOBEPSIET HAJTUYKE BCEX TOKYMEHTOB, HEOOXOIUMBIX JJIS TPEIOCTABICHUS
MYHUITUTIATBHOM  yCIyTH,  KOTOpBIE  3asBHUTENb  00s3aH  MPEIOCTABHUTH
CaMOCTOSITSIILHO B COOTBETCTBUU C IIYHKTOM 2.6 HACTOSIIIETO
aIMHUHUCTPATUBHOTO PETJIAMEHTA;
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B CJIy4ya€ YCTAHOBJIEHUSA HAJIMYMsS OCHOBAHWM MJi1 OTKa3a B IpHUEME
JOKYMEHTOB, YKAa3aHHbBIX B MYHKTEe 2.9 HACTOSAIIEro aJIMUHUCTPATUBHOIO
periiaMmeHTa, HHGOpMUpPYET B YCTHOM (opmMe 3asiBUTENST O BBISBICHHBIX (DaKTax,
Pa3bACHAET MOCIEACTBUS HAINYNS TAKUX OCHOBAHUM U MPEJIAracT MPUHATh MEPHI
10 UX YCTPAHECHUIO;

NPUHAMAET PEUICHUE O MIPUEME Y 3asIBUTEIIS IIPEACTABICHHBIX TOKYMEHTOB,
dbopmupyeT  3asBIICHHE 0 NPENOCTABICHUN  YCIIYTH MIOCPEACTBOM
uHpopmarmonnor cuctembl MOII, peructpupyer 3asBiICHHE U  IaKeT
JIOKyMEHTOB B HHGoOpMarimoHHoi cucteme M®LI, BbIAaeT 3asIBUTENIO PACIHUCKY O
MOJIYYeHUH TOKYMEHTOB ¢ HH(OpMaliei 0 CpoKkax pacCMOTPEHHUS 3asBJICHHUS.

Ilepenaua B YNOJHOMOYEHHBIM OpraH MakeTa JOKYMEHTOB, IPUHATHIX
cnenuanuctamu  MO®ILl, ocymecTBisieTcss MNOCPEACTBOM  MHGOPMAIMOHHOM
cucteMbl M®I[ He mno3gHee chemyromero padodero JHA CO JHS MpuUeMa
JIOKYMEHTOB OT 3asiButesst B MODLI.

[Ipu HEOOXOIUMOCTH JOHKHOCTHOE JIMIIO YTIOJHOMOYEHHOTO OpraHa,
criequamuct MOIL[ u3roraBauMBaKOT KOIKUM MPEACTABICHHBIX  3asBUTEIEM
JIOKYMEHTOB, BBITIOJIHSIOT Ha HUX HAJMUCh 00 HUX COOTBETCTBUM TMOJJIMHHBIM
HK3EMIUISIPaM, 3aBEPSIOT CBOCH MOJMUCHIO C YKa3aHUEM (DaMIIMM U UHUITHAJIOB.

JITUTENTbHOCTh OCYIIECTBICHUSI BCEX HEOOXOAMMBIX JCHCTBUNA HE MOXKET
MpeBbIIIATh 15 MUHYT.

JIOKyMEHTBI JIsi TIPEAOCTABJICHUS] MYHUIIUMAIBHONW YCIYTd MOTYT OBITH
IIPEJICTABIICHBI B Y IOJJHOMOUYEHHBIN OpraH MOCPEACTBOM HANPaBICHUS 3asIBJIICHUS
O NPEOOCTABICHUM MYHUIMIIAIBHOM YCIYTM U HHBIX JOKYMEHTOB IIOYTOBBIM
OTIIPABIICHUEM, Yepe3 €IUHBIN MOpTai, perHOHANBHBIA MopTal (3ao4yHas dopma
MOJIa4u IOKYMEHTOB):

- B BHJIC OpUTHHAJa 3asBICHUS U KOMUN JTOKYMEHTOB Ha OyMaKHOM
HOCHUTEJIE IIOCPEACTBOM  IIOYTOBOTO  OTHpaBiieHUMA. B gaHHOM  ciyyae
YIAOCTOBEPEHUE BEPHOCTH KOMNUK JOKYMEHTOB OCYIIECTBISIETCS B IOPSAKE,
YCTaHOBJICHHOM (pe/iepabHbIM 3aKOHOIATEIHLCTBOM.

JlHem peructpanuu 3asBICHUS SBISECTCA JI€Hb €ro IMOCTYIUICHUS B
YN0JIHOMOYEHHBIN OpraH;

- B DJICKTPOHHOM BHJIE TMOCPEJCTBOM 3aIOJTHCHUS MHTEPAKTUBHON (POPMBI
3asiBJICHUS, TOAMUCAHHOTO DJJIEKTPOHHOW TMOJIMUCHI0, Yepe3 JUYHBIA KaOWHET
CAUHOTO  TIOpTalla,  PETHOHAIBHOTO  MopTaja, 0e3  HEeoOXOAUMOCTH
JIOTIOJTHUTEILHOM TTOJa4uH 3asBJICHUS B HHOU (popMme.

dopMaTHO-JIOTHUYECKAS MIpOBEPKA c(hOpMHUPOBAHHOTO 3as1BJICHUSA
OCYIIECTBISIETCS ABTOMATUYECKH ITIOCIIE 3alOJIHEHUS 3asBUTEIIEM KaXKIOro W3
MoJICH DNEKTPOHHOUW (opMbI  3asiBieHUs. [lpu BBIIBIEHWH HEKOPPEKTHO
3aIMOJTHEHHOTO TOJISI SJIEKTPOHHOW (hOPMBI 3asIBJICHUS 3asiBUTENH YBEIOMIISIETCS O
XapakTepe BBISBICHHON OIMMMOKK W TOPSAKE €€ YCTPAHCHHsI TMOCPEICTBOM
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MH(OPMAIIMOHHOTO COOOUIEHUSI HEMOCPEACTBEHHO B JJIEKTPOHHOM dopme
3asIBJICHUSI.

[Ipu dbopmupoBaHuM 3asBlICHUs] 00ECIIEUNBACTCS:

BO3MOXHOCTh KOIMPOBAHUS M COXPAHEHUS 3asBJICHUS] U UHBIX JIOKYMEHTOB,
yKa3aHHBIX B MyHKTax 2.6, 2.7 HACTOSIIEr0 aAMUHUCTPATUBHOIO PErJIaMEHTa,
HEOOXOAMMBIX JUIsl MPEIOCTABICHUS MyHUITUTIAIBHON YCIYTH;

BO3MOYKHOCTh M€YaT Ha OYMa)KHOM HOCUTEJIE KOUH 3JIEKTPOHHOU (HOPMBI
3asIBIICHUS;

B JIIOOOW MOMEHT M0 JKENaHWIO TOJIb30BaTENsl COXpAaHEHHE paHee
BBEJICHHBIX B DJJIEKTPOHHYIO (OpMy 3asBICHUS 3HAYCHUM, B TOM YHCIE TIPH
BO3HMKHOBEHHM OMIMOOK BBOJA W BO3BpatTe ISl MOBTOPHOTO BBOJA 3HAUYCHHI B
AJIEKTPOHHYIO (POpMY 3asiBIICHUS;

3aMoJHEHUE TOJeH BJICKTPOHHOW (OpMBI 3asdBJICHHUs] JO Hadajla BBOJA
CBEJICHUN 3asBUTEIEM C HCIOJIb30BAHUEM CBEJCHHUI, pa3MEIICHHBIX B
dbenepaibHON rocyaapcTBeHHOM HH(oOpMannoHHON cucrteme «EnuHas cucrema
ujeHTU(UKAMK U ayTeHTU(UKAMU B HMHEOPACTPYKType, oOecreynBaromie
UH()OPMAIMOHHO-TEXHOJIOTUYECKOE B3aUMOJICHCTBHE MH(DOPMAIIMOHHBIX CUCTEM,
UCIIOJIB3YEMBIX JIJISl IPEIOCTABICHUS TOCYIAPCTBEHHBIX U MYHHUITUTIAIBHBIX YCIYT
B 2JICKTpoHHON (opme» (manmee - ECHUA), u cBeneHuid, onyOJMKOBAaHHBIX Ha
€IMHOM TIOpTaJje, B 4acTH, Kacaromieics cBeieHni, oTcyTcTBYyIomux B ECUA;

BO3MOYXHOCTh BEPHYTHCSI Ha JIFOOOW W3 ATAMOB 3aMOJHEHHS AJIEKTPOHHOU
dbopmbl 3asBICHUS O3 TOTEPH paHee BBEACHHOW HH(POPMAITIH;

BO3MOXHOCTh JIOCTYIa 3asBUTENS] Ha €JANHOM TOpTaje, PErMOHaTIBLHOM
nopTale K paHee MOoJaHHBIM UM 3asBJICHUSM B TEUCHHE HE MEHEE OJIHOTO Tojia, a
TaK)X€ YaCTUYHO CPOPMUPOBAHHBIM 3aSIBICHUSIM - B TEUCHHE HE MEHEE 3 MECSIICB.

CdopMupoBaHHOE U TOANMUCAHHOE 3asBICHUE W WHBIE JOKYMEHTHI,
yKa3aHHbI€ B IMyHKTax 2.6, 2.7 HACTOSIIEr0o aJIMUHUCTPATHUBHOIO PErJaMEHTa,
HEOOXOAUMBIE ISl MPETOCTABICHUS MYHUIIMIAIBHOW YCIyTH, HAMPAaBISIOTCS B
YTOTHOMOYEHHBIN OpraH TMOCPEACTBOM €AMHOTO TopTaja, PEruOHAIBHOTO
noprarna.

3asBUTENSAM TIPEIOCTABIISACTCS BO3MOXKHOCTh TIPEABAPHUTEIILHON 3alKCH Ha
MPEACTABJIICHUE 3asBJIICHUS] O TMPEJOCTABICHUN MYHHUIIMNAIBHOW YCIYTH W
HEOOXOIUMBIX TOKYMEHTOB.

[IpeaBaputenbHas  3amuCh  MOXET  OCYIIECTBISATHCS  CIACAYIOIIUMH
crioco6amu 1o BeIOOPY 3asBUTEIIS:

MIPH JIMYHOM OOpAaITICHUU 3assBUTENS B Y IOJTHOMOYCHHBINA OPTaH;

1o TeneoHy YTOJIHOMOYEHHOTO OpPTaHa;

4yepe3 AJICKTPOHHYIO TTOUTY Y TIOJTHOMOYEHHOTO OpTaHa.

[Ipu ocymiecTBICHUY 3aMUCH 3asBUTEITH COOOIIACT CIICTYIOIINE TaHHBIC:

dbamunmuio, UM, 0TYECTBO (TTOCIIEIHEE - TPU HATUYNH );
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HOMEP KOHTAKTHOTO TeJe(oHa;

aZpec AIEKTPOHHOM MOYTHI (IO JKEJIAHUIO);

Kelaemble JaTy M BpeMsl MPEJCTaBICHUS 3asBICHUS M HEOOXOIUMBIX
JIOKYMEHTOB.

B cnydae HECOOTBETCTBHUSI CBEIIEHUI, KOTOpPbIE COOONIMII 3asBUTEIL MPU
3alUCH, JTOKYMEHTaM, IMpPEICTABICHHBIM 3asBUTEJIEM IIPU JIMYHOM IIPHUEME,
MpEeABAPUTEIIbHAS 3AMUCh AHHYJIUPYETCS.

[Ipu ocymiecTBiAeHUU 3alucHU 3asBUTEIb B 00S3aTEIBLHOM TOPSIKE
uH(OpMUPYETCS O TOM, UTO MpEeABAPUTENbHAS 3aMKUCh AHHYJIUPYETCS B CIIy4ae ero
HESBKH 10 UCTEYEHUN 5 MUHYT C Ha3HAYEHHOT0 BPEMEHH MPHUEMA.

Y0JIHOMOYEHHBIN opras obecrieunBaeT IIpUEM JOKYMEHTOB,
HEOOXOAUMBIX MJIsi MPEIOCTABICHUS MYHHUIIMNAIBHOM YCIYyTHU, B DJIEKTPOHHOM
BUJIC, U PETUCTpaAllMIO 3asBlieHUs 0e3 HEoOXOAMMOCTH  IOBTOPHOTO
MPE/ICTABJICHUS 3aBUTEJIEM TaKUX JIOKYMEHTOB Ha OyMaKHOM HOCHUTEJIE.

[Ipu moCTyIIeHUU JOKYMEHTOB B (DOpME DJIEKTPOHHBIX JIOKYMEHTOB C
UCIIOJIb30BaHWEM  HMH(POPMAIIMOHHO-TEIEKOMMYHUKAIITMOHHBIX ~ CeTel  OOIIero
[I0JIb30BaHUS, B CIIydac IMPUHATHS PELICHUS O IIPUHATHUM 3asIBJICHUS U JOKYMEHTOB
pacrucka B TMOJYyYEHUH JOKYMEHTOB B T€UeHHE padodero JHs, CIETYIOIIeTro 3a
JTHEM TIOCTYIUICGHUSI JIOKYMEHTOB, HalpaBlsieTcs B (opMe dDIEKTPOHHOTO
JIOKYMEHTA M0 aApECy JIEKTPOHHOM MTOYTHI, YKa3aHHOMY 3asiBUTEJIEM.

[Ipu nocTyrieHnn 3asBJIeHUs O PEAOCTABICHUN MYHULUIIAIBHON YCIIYTU B
AIEKTPOHHOM ¢dopMe depe3 eAWHBI MMOpTall, PETHOHAIBHBIA TOpTal B
YNOJHOMOYEHHBIM OpraH, 3asBJICHHUI0 NPUCBAMBACTCS CTATyC «OTIPABIECHO B
BeIOMCTBO». HHbopmMupoBaHue 3asBUTENs OCYIICCTBISETCS Yepe3 JIMYHBIN
KaOWHET yKa3aHHBIX MTOPTAJIOB.

Nnentudukanus 3asBUTEIIA oOecreunBaeTcs 3JIEKTPOHHBIM
UJCHTU(DUKAITMOHHBIM TPUIIOKEHUEM C HUCIOJIb30BAHUEM COOTBETCTBYIOIIETO
cepuca ECUA.

[Ipy HampaBieHUM [TOKYMEHTOB Y€pe€3 €AWHBIM IOPTall, PErHMOHAIBbHBIN
MOPTaJl THEM MOJIYYEHHS 3asBJICHHUS O MPEAOCTABICHUHA MYHULIMIIAIBHOU yCIYyTH
ABJISICTCS JaTa MPUCBOCHUS 3asIBJICHUIO CTaTyCa «OTIPABIECHO B BEAOMCTBOY.

Ecnu 3asBuTens oOpatuiics 3a04HO0, TOHKHOCTHOE JIUIO Y TOJTHOMOYEHHOTO
OpraHa, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB:

- B CJIydya€ OTCYTCTBHUS OCHOBAHUW I OTKa3a B IpHUEME JOKYMEHTOB
PETUCTPUPYET 3ASBIICHUE I0JI WHAWBUAYAIbHBIM MOPSAKOBBIM HOMEPOM B JEHB
MOCTYIUICHUS JIOKYMEHTOB;

- TIPOBEpsSieT TPaBUILHOCTH OGOPMIICHHS 3asBICHUS W MPABUIBHOCTH
o opMIIEHUS UHBIX IOKYMEHTOB, TOCTYITUBIINUX OT 3asSBUTEIIS;

- IPOBEPSET NPEACTABICHHBIE JOKYMEHTHI Ha MTPEIMET KOMIUIEKTHOCTH;
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- OTIMPABIIAET 3aABUTENIO YBEJOMIICHHE C OMUCHIO MPUHATHIX JOKYMEHTOB U
yKa3aHUEM JaThl UX MPUHSATHS, TIOATBEPKIAIOIIEE IPUHATUE TOKYMEHTOB;

- OTIpaBJISET 3asBUTENIO pellleHHe 00 OTKa3e B MpHUEME JIOKYMEHTOB — B
clly4yae HaJIMYus OCHOBAHUMU ISl TAKOTO OTKa3a.

VYBenoMieHue o mpueMe JIOKYMEHTOB WIIM pElIeHHe 00 OTKa3e B MpUeMe
JIOKYMEHTOB HaIIpaBJISIeTCA 3asBUTEIIO HE TO3HEE paboyero qHs, CISAYIOMIEro 3a
JTHEM TIOCTYIUICHUSI 3arpoca U JOKYMEHTOB, CIIOCOOOM, KOTOPBIM HCIOIb30Bajl
(Ykazair) 3asBUTEJIb MPU 3209YHOM OOpAIICHUH.

[lo wuToraM WUCHOJHEHHS AaJIMHUHUCTPATHUBHON MpOUEAYphl MO MpHEMY
JIOKYMEHTOB B YTIOJTHOMOYEHHOM OpraHe, JOJKHOCTHOE JIMIO Y TOJTHOMOYEHHOTO
opraHa, OTBETCTBEHHOE 3a MPHEM JIOKYMEHTOB, B Cllydyae MPUHATUS PEUICHUS O
npueMe JOKYMEHTOB (opMupyeT JOKyMEHThl (Jel0) U Tepeiaer Hux
JOJDKHOCTHOMY JIMITY YTIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOMY 3a MPUHSITHE
perieHusl.

[Io wutoram WUCHOJHEHHUS aJAMHUHUCTPATUBHON MPOUEAYpPHl IO MpHUEMY
nokymMeHTOB B ML cneunanuct MOLI, oTBETCTBEHHBIN 3a IIPUEM JOKYMEHTOB,
dbopmupyeT JOKYMEHTHl (Jern0) u mepenaer ux cneruanucty  MOIL],
OTBETCTBEHHOMY 3a MEXBEJOMCTBEHHOE B3aUMOJCIHCTBUE, KOTOPHIH B CBOIO
ouepeslb B CPOKH, YCTAaHOBJICHHBIC COTJIAIIICHUEM O B3aUMOJCHCTBUU, IMepeaacT
JIOKYMEHTHI B Y IIOJJHOMOUYEHHBIN OPraH.

3.2.2. KputeprieM TpUHSATUSA PEUIEHUS O MPUEME JTOKYMEHTOB SIBIISIETCS
HAJIM4KE 3asBJICHUS U MPUTIATAEMbIX JOKYMEHTOB U OTCYTCTBUE OCHOBAHUM ISt
OTKa3a B MpUEME JOKYMEHTOB.

3.2.3. MakcuManpHbIi CPOK UCIOJHEHHS aJMUHUCTPATHUBHON MPOLIETYpPbI
coctaBisieT 1 pabouuii JIeHb CO JHS TOCTYIUICHHS 3asBJIICHUS OT 3asSBUTENS O
MPEIOCTABICHUNA MYHUITUTIATLHON YCIYTH.

3.2.4. Pe3ynpTaTOM aIMUHUCTPATUBHON MPOLIETYPHI SIBISIETCS PETUCTpAIIUs
B YINOJTHOMOYECHHOM OpraHe 3asBJICHUS U JIOKYMEHTOB, TMPEACTaBICHHBIX
3asiBUTEJIEM, WX TIepelada OTBETCTBEHHOMY CICIHAINCTY WM HalpaBieHUE
3asIBUTEITI0 MOTUBUPOBAHHOTO OTKAa3a B MPUEME IOKYMEHTOB.

PesynpTaT amMHUHHCTpAaTUBHOM Tpolenaypbl (UKCHPYETCS B CHCTEME
AJIEKTPOHHOTO JOKYMEHTO000POTa Y TOJTHOMOYEHHOTO OpraHa.

PesynpTaT amMUHHMCTPATUBHOW TPOIEAYphl B OTHOIICHUW 3asBIICHUA,
MOCTYIUBIIIETO B DJIEKTPOHHON (OpMe C HUCIONB30BAHUEM EIWHOTO TOpTana,
PETHMOHANILHOTO  TIOpTajia, TMOJTBEPKIACTCS TMPUCBOCHHEM CTaryca 3asiBKe
(IPUHATO B pabOTy BEAOMCTBOM» WM «OTKa3aHO B TMPUHATHNY. JleiicTBue
W3MEHEHUSI CTaTyca 3asBJICHUS, IOCTYNUBIIETO B JJICKTPOHHOU (opme C
WCIIOJIb30BAaHUEM €IMHOTO TIOpTaja, PETHOHAIBHOTO TOpTaja, MPOU3BOAUT
OTBETCTBEHHBIN CTICIIUANIHCT.
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3.2.5. Pe3ynbpTaT aJMUHUCTPATUBHON MPOLEAYpPHl — MPUEM U PETUCTpaLIUs
3asBJICHUST M JOKYMEHTOB OT 3asBUTENS WM HAlNpaBJICHHE 3asiBUTEIIO
MOTHUBHUPOBAHHOTO OTKa3a B MPUEME IOKYMEHTOB.

3.3. HanpasJjieHne Me:KBeIOMCTBEHHbBIX 3alIPOCOB

3.3.1. OcHoBaHueM Jisl Hayajga aJMUHUCTPATUBHON MPOLEAYPHI SBISIETCS
HEIpeACTaBICHUE 3asIBUTEIEM JOKYMEHTOB, YKa3aHHbBIX B IMMyHKTE 2.7 HACTOSIIETO
aJIMUHUCTPATUBHOTO PETJIaMEeHTA.

3.3.2. OTBETCTBEHHBIN CHENUATUCT HE TO3HEE JHS, CIEIYIONIETO 3a THEM
MOCTYIIJICHUS 3asBJICHUs, POPMUPYET U HAMPABIIAET MEKBEIOMCTBEHHBIE 3aIIPOCHI
B COOTBETCTBYIOUIMH opraH (OpraHu3anuio), B PACHOPSHKEHUH KOTOPOTO
HAXOJIATCSI HEOOXOIUMbIE CBEJICHUS.

3.3.3. Kpurepuem npuHATHS pelieHus 0 HAIIPABICHUN MEXBEJOMCTBEHHOTO
3anpoca SBJSIETCS OTCYTCTBHUE JOKYMEHTOB (CBEIICHMI), HEOOXOAMMBIX IS
MPENOCTABICHUS] MYHULUNAIBHOM YCIYyTM, YKa3aHHbIX B 2.7. HACTOSAILIETO
aAMUHHUCTPATUBHOIO PETJIaMEHTA.

3.3.4. MakcuManbHbIi CPOK UCIOJHEHHS aJMUHUCTPATUBHON MpPOLIETYpPbI
coctaBisier 1 pabouuil JeHb CO JIHA TOCTYIUICHUS B YTIOJHOMOYEHHBIH Opraf
3asBJICHUS O MPEIOCTABICHUU MYHULIUIAIBHOMN YCITYTH.

3.3.5. Pe3ynbTratoM HUCTOIHEHUS aIMUHUCTPATUBHOU MPOIEAYPHI SIBISETCS
MOJIyYCHHE JOKYMEHTOB (CBEACHHI), HEOOXOAUMBIX JI TPUHSATHS PEIICHUS O
MPEJOCTABICHUN MyHUIIUIIAIIbBHOW YCIYTH.

Cnocobom ukcanuu pe3ysbrata aIMUHUCTPATUBHON MPOIIEAYPHI SIBISIETCS
perucTpanus NoJiy4eHHbIX OTBETOB HA MEKBEJOMCTBEHHBIE 3aIIPOCHI.

3.4. PaccMoTpeHHMe JOKYMEHTOB M NPHUHSITHE pelIeHuss o
MPeI0CTABJIEHNH MYHUIIUNIAJIBHOM YCJIYTH

3.4.1. OcHoBaHMEM ISl Hayana aJMUHUCTPATHUBHOM MPOLEAYPHI SBISETCS
HaJM4yue MOJHOTO MaKeTa JOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.6. U myHKTe 2.7
HACTOAIIET0 aJMHHUCTPATUBHOTO pErIaMEHTa, WM TMOJyY€HUE TMOCIEIHETO
OTBETa HAa HAINpaBICHHBIN B COOTBETCTBUU C MYHKTOM 3.3 HACTOSIIErO
aAMUHHUCTPATUBHOIO PETJaMeHTa MEXBEIOMCTBEHHBIN 3aIIpoC.

3.4.2. OTBETCTBEHHBI CHEUUATUCT OCYIIECTBISET MPOBEPKY M aHAIM3
MOJTHOTO TTaKeTa JOKYMEHTOB, BKIIFOUAsi OTBETHI HA MEKBEJOMCTBEHHBIE 3aIIPOCHI.

34.3. He mnoszmnee 10 pgnHeit ¢ gaTbl MOCTYIUIGHHMS 3asBIICHUS B
YNOJIHOMOYEHHBIM OpraH OTBETCTBEHHBIM CHEHHATUCT ITOATOTABIMBAET IMPOCKT
pEelIeHUs] O MPEIOCTABICHUM MYHULIMOAIBHON YCIYTM M COTJACOBBIBAET €r0 B
YCTaHOBJICHHOM MOPSIJIKE.

3.4.4. Tlocne cornacoBaHuss NPOEKTOB JTOKYMEHTOB, YKa3aHHBIX B
noAnyHkre 3.4.3 HACTOSIIEro AaAMUHHUCTPATUBHOIO pErjaMeHTa JOKYMEHTHI
MOANUCHIBAIOTCS PYKOBOJAUTENIEM Y TOJTHOMOYEHHOTO OpraHa U perucTpUpyeTcs B
CUCTEME DJICKTPOHHOTO JOKYMEHTOO00pOTa Y TIOJITHOMOYEHHOTO OpraHa.


consultantplus://offline/ref=87CE67AED6F0B2AC5F0059C667E85B686CF0AFBABCDDADA166DF822C92F20B31CD22C7F50C0AAB349FD53B6ACC1EC15CC5C5CA6B8F8CFEE4B0m5M
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3.4.5. Kputepuem NpUHATUS PEIICHUS SBISECTCS HAJIMYMUE MOJHOrO MaKeTa
JIOKYMEHTOB (CBEACHUI), HEOOXOIUMBIX [JIsi MPEIOCTaBICHUS MYHUIUIIAIbLHOM
YCIIyTH.

3.4.6. PesynpraT aAMUHUCTPATUBHON MpOUEAYpbl — MOANMHCAHHOE
PYKOBOAMTENIEM YTIOJIHOMOYEHHOTO OpraHa penieHue O MpeAoCTaBICHUH
MYHUIUTIATBHON YCITYTH.

3.4.7. MakcuManbHbIi CPOK UCIOJHEHHUS aJMUHUCTPATUBHON MPOIIEAYpPHI
HE MOXET TpeBbImaTh 15 KajleHJapHbBIX JHEH CO JHS TOCTYIUICHUS B
YOTHOMOYEHHBIN OpraH JOKYMEHTOB, YKa3aHHbIX B IYHKTE€ 2.6 HAacCTOSIIEro
aJIMUHUCTPATUBHOTO PETJIaMEHTA.

3.5. OgopmiieHue u BblIaya (HANPaBJeHHE) 3aABUTENI0 JOKYMEHTOB,
SIBJISIOIIMXCS Pe3yJbTATOM NPEAOCTABJICHUA MYHUIIUNIAJIBHOM YCIYTH

3.5.1. OcHoBaHueM nJisi Hayajia aJMUHUCTPATUBHOU MPOILIEAYPHI SBISACTCS
MOANMCAHUE PEIICHUS O MTPEAOCTABICHNN MYHUIIUIIAIIBHON YCITYTH.

3.5.2. OTBETCTBEHHBIN CHEIUATUCT BpydaeT (HAMpaBiseT) 3asBUTEIIO
KOIIMIO YKa3aHHOIO pelleHus B TeueHue 1 (ogHoro) pabouero JHS CO JIHSA
MPUHATHUS PEMIEHUS O MIPEJOCTABICHUN MyHUIIUIAIBHON YCITyTH.

3.5.3. Kpurepuem TmpuHATHS peIIEHHUS O BbIJaYe  pe3yJsbTara
MPEJOCTABICHUS] MYHULMNAIBHOM yCIYrM WM HAIpaBJICHUW pe3ysbTaTa
MYHHUITUTIATIBHON YCIIYTH SIBISIETCSI BHIOOD 3asBUTENIEM CITOCO0a €ro yBEJOMIICHHUS
O TPHUHATOM pEUICHWH, BbIJAYU pe3ysibTaTa MPEIOCTABICHUS MYHUIUIAIbHON
YCIIyTH.

3.5.4. Pe3ynpTaToOM BBIMOJHEHUS aJMUHUCTPATUBHON MPOLIETYPHI SIBISETCS
HarpaBjeHue (BpyueHHE) 3asBUTENI0 KOMUU PEHICHUS O TMPeJOoCTaBICHUU
MYHHUITUTIATIBHOM YCIIYTH CIOCOOOM, YKa3aHHBIM B 3asiBJICHUHU.

PesynpTaT npegoctaBiieHdsi MyHUIIUTIAIBHONW YCIIYTH B 3JIEKTPOHHOU opme
C HCIOJb30BAaHUEM E€IUHOrO0 TOpTala, PETHOHAIBHOTO IOJTBEPKIACTCS
MPUCBOCHUEM CTaTyca 3asBKE «UCIOIHEHO». JlelicTBME W3MEHEHUs CTaryca
3asiBJICHUS, MOCTYMUBIIETO B AJIEKTPOHHOW (POpME C HCIIOIH30BAHUEM EIHMHOTO
nopTajia, perMOHaJIbHOrO NOpPTalia, IPOU3BOAUT OTBETCTBEHHBIN CIICIIUAIHCT.

JlelicTBuE M3MEHEHMS CTAaTyca 3asBJICHUS, MOCTYNHMBLIETO B AJIEKTPOHHOMU
dbopMe ¢ WHCMOAB30BAHMEM €IWHOTO TMOpTaja, PErHOHAIBHOTO IMOpTana,
MPOU3BOJIUT OTBETCTBEHHBIN CIIEIIUAIIUCT.

3.5.5. MakcumansHoe BpeMs, 3aTpauy€HHOE Ha aJMUHUCTPATUBHOE
JeHCTBHUE, HE OJDKHO TpeBbImarh 1 (omHOTO) paboyero MHS cO AHS TPUHSATHUS
pelieHus.

3.6. HanpaByienue yBenomiieHusi (oOpaieHusi) 0 NpeKpaiieHun npasa
HA 3eMeJIbHbIN Y4aCTOK



23

3.6.1. OcHoBaHMeM nJisi HayaJla aJIMUHUCTPATUBHON TPOLIEYpPHI SBISAETCS
MPUHATUE PELICHUS O MPEKpalleHUH COOTBETCTBYIOUIErO IpaBa HAa 3EMEIbHBIN
Y4acCTOK.

3.6.2. B cnyuae mpekpalieHuss COOTBETCTBYIOILIEIO IMpaBa B OTHOILIECHUU
3eMEeJIbHOT0 y4yacTKa, KOTopoe He Obuio panee 3apeructpupoBano B EI'PH,
OTBETCTBEHHBIN CIEHHAINCT B TEYEHUE 5 JHEH CO IHS NPUHATHS PEIICHUS O
MPENOCTABICHUY MYHUIMIIAIIBHOW YCIYTM TOTOBHUT W HAIPABIISIET YBEIOMIICHHE O
MPEKPAILECHUY TPaBa B:

HAJIOTOBBIM OpPraH M0 MECTY HaX0KIEHUS 36MEJIbHOTO YYacTKa;

OpraH, OCYIIECTBISIOIMINN TOCYJAPCTBEHHYIO PETHCTPAIMIO TIpaB Ha
HEJIBI>)KMMOE UMYIIECTBO.

3.6.3. B cnyuae mpekpaiieHus COOTBETCTBYIOIIETO MpaBa B OTHOIICHUH
3eMEJIbHOT0 Y4acTKa, KoTopoe Oblio panee 3apeructpupoBano B EI'PH,
OTBETCTBEHHBIN CIEHHAINCT B TEYEHUE 5 JHEH CO OHS NPUHATHS PEIICHUS O
MPEJIOCTABIICHUH MYHUIIMIIAILHON YCIyTd TOTOBUT U HaIpaBiisieT oOpaleHue o
MPEKPAILCHUY TIPaBa B OPTraH, OCYLIECTBISIIOIINNA TOCYIapCTBEHHYIO PETUCTPALIUIO
MIpaB Ha HEJABUKUMOE UMYIIIECTBO.

3.6.4. KpurepueMm MNpUHATHUS peUICHUS SBISETCS Haiuuue (OTCYTCTBHUE)
perucTpanny COOTBETCTBYIOIIETO MTPaBa B OTHOLIEHUH 3€MEIBHOTO Y4acTKa.

3.6.5. Pe3ynbTaToM BBIMOTHEHUS aIMUHUCTPATUBHON MPOLIETYPHI SBIISACTCS
HaIpaBJCHHBIE YBEIOMJICHHWE WJIM OOpalleHHe B OpraHbl, YyKa3aHHBIE B
MOJNyHKTax 3.6.2, 3.6.3 HacTOSIIEro aAMUHUCTPATUBHOTO PErIaMEHTa.

3.6.6. MakcuManbHbIN CPOK UCIIOJHEHHUS aJMUHUCTPATUBHON MPOIIEIYPHI
HE MOXET MPEBBINATh 5 KaJeHAAPHBIX JHEH CO [HSA TMPUHATHS PEIICHUS O
MPEJOCTABICHUN MyHUIIUIIAIIbHOW YCIYTH.

3.7. IlopsiioK BBINMOJIHEHUSI AIMUHUCTPATUBHBIX mpouenyp MPI]

IIpenocraBienne MyHuuunaipHou yciyru B MODIl ocymectBisieTca B
MOPSIKE, YCTAHOBJIEHHOM HACTOSIIUM aJMUHUCTPATHUBHBIM PETJIAMEHTOM C
Y4€TOM OCOOCHHOCTEH, ONpEeeICHHBIX COTJIAICHUEM O B3aMMOJICUCTBUU MEKIY
YNOTHOMOYEHHBIM OPraHoM, MPEAOCTABIAIOIUM MYHUIUNAIBHYIO YCIYTy, U
MO®II.

M®I] He oCyIIECTBIISAET:

dbopMHpoBaHKEe W HANpPABJICHHE MEKBEIOMCTBEHHOTO 3ampoca B OPTaHBI,
MPEIOCTABIIAIONIUNE YCIYyTH, B OpraHbl TOCYAapCTBEHHOW BIIACTH, WHBIE OPTaHbI
MECTHOTO CaMOYIIPaBJICHHS W OpraHu3alliy, Y4acTBYIOIIHME B MPEIOCTABICHUU
MYHULIMOATbHBIX YCIYT;

WHBIE JEHCTBUs, HEOOXOAMMBIC I TPENOCTABICHUS MYHUIIMIAIBHON
YCIYyTH, B TOM YHUCJIE CBSI3aHHBIE C IMPOBEPKOU IEUCTBUTEIBHOCTH YCUJIEHHOU
KBAJIM()ULIUPOBAHHON 3JEKTPOHHOW MOAMMCH 3asgBUTENS, MCIOJIB30BAaHHON Mpu
oOparieHuu 3a MoJydeHueM MYyHHUITUTIATLHON YCIyTH.
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[IpenBaputensHas 3anuch Ha npueM B MOIL[ misg nomaum 3asBiICHUS
OCYUIECTBIISIETCS TMOCPEACTBOM caMo3anucu Ha odunuanbHoM caiite ['OAY
«M®LIy (https://mfc53.nov.ru/), no tenedony call-uentpa:88002501053, a Takxke
IpH JINYHOM OOpalieHuu B CTpyKTypHoe nojapazaeneHue [OAY «MOLy.

3.8. Ilopsinok wucnpaBjieHUsi JONMYIIEHHBLIX ONEYATOK H OIIHOOK B
BBIIAHHBIX B pe3yJjbTaTe MpPeJ0CTABJICHUA MYHUIUNAJIBHOH YCIYI'H
JOKYMEHTAaX

B cnydae BbIsIBICHUS 3adBUTEIEM B JIOKYMEHTaX, SBIIIOLIUXCS
pe3yibTaTOM MPEIOCTaBICHUS MYHUIMIIAIBHON YCIyrd, ONe4YaTok M (WIJIn)
OIMOOK 3asBUTENb TMpPEACTAaBIsET (HAMpaBiIsSIeT) HAa UM PYKOBOJIUTENS
YOTHOMOYEHHOTO OpraHa 3asBIIEHUE 00 UCIpPaBICHUU TAKUX OMEYaTOK W (WJIH)
OIIMOOK MOCPEACTBOM JIMYHOTO OOPAIICHUS UM MTOYTOBBIM OTIIPABICHUEM.

K 3asgBneHuro mpunaraercs DOKYMEHT, B KOTOPOM JOIYILIEHA OIEYaTKa U
(unmu)  ommbOka. Taxke 3asgBUTENh  BOpaBe  MPUOOIIUTH  JIOKYMEHTHI,
00OCHOBBIBAIOIIIKE JJOBOJIbI, N3JI0’KEHHBIC B 3asIBJICHUU.

Perucrparus 3asBlIeHUs OCYIIECTBIISETCS B JICHb €ro MOCTYIUICHUS JTUO0 Ha
cienyroumi pabouuil JeHb B cllydae IMOCTYIUICHHS 3asBJICHHS IO OKOHYaHUU
pabouero BpemeHH. B ciiydae mOCTyIieHUs 3asiBI€HUS B BBIXOJIHBIE WIIU
Hepabouue Npa3gHUYHBbIC JHU €ro PErucTpaiusl OCYIIECTBIAETCS B TEPBBIM
pabouuii IeHb, CICIYIONTUH 32 BHIXOIHBIM WJIM HEPAOOUHM MPa3THUIHBIM THEM.

JIOJIDKHOCTHOE  JIMIO  YTOJHOMOYEHHOTO OpraHa MPOBOJUT IPOBEPKY
YKa3aHHBIX B 3asIBJICHUU CBEJICHUI.

B ciiydae BbIsiBICHUS TOMYIIEHHBIX OMEYAaTOK U (MJIK) OIIMOOK B BBIJJAHHBIX
B pe3yJbTare TMpPENOCTABICHUS  MYHULIMUNAIBHOM  YCIYrM  JOKYMEHTax
JOJDKHOCTHOE JIMIIO  YTIOJTHOMOYEHHOTO OpraHa MOATrOTaBIMBAET JOKYMEHT,
ABJISIIOIIMICS PE3YJBTATOM MPEIOCTABICHUS MYHULIMIAIBHON YCIYTH, C YYETOM
UCITPABJICHUS JOMYIIEHHBIX OMEYaTOK U (MJIM) OMUOOK B CPOK, HE MPEBBIIIAIOIIHIA
5 pabouux JAHEH CO JHS PETUCTPALlUd COOTBETCTBYIOIIETO 3asIBICHUSI.

B ciyuae oTcyTcTBus onedyaTok U (MiK) OMIMOOK B TOKYMEHTAaX, BbIJJAHHBIX
B pe3yibTaTe€ NPEAOCTABICHUS MYHUIIUNAIBHOW YCIYTH, IOJKHOCTHOE JIUIIO
YTOTHOMOYEHHOTO OpraHa MOATOTaBIMBAET YBEIOMJICHHE 00 OTCYTCTBHHM TaKHUX
Omme4YaToKk W (Wiu) OMMOOK 3a TMOAMUCHI0 YIMOJTHOMOYEHHOTO Ha IOJMUCAHUE
TaKOr0 JIOKYMEHTa JOJDKHOCTHOTO JIMIIA B CPOK, HE TMPEBBIMIAIONINN 5 pabounx
JTHEW CO JTHS PETUCTPALM COOTBETCTBYIOIIETO 3asIBJICHHUSI.

Brimaua (HampamieHue) pesyiabTaTa pPacCMOTPEHHs  3asBICHHUS 00
WCIIPABJICHUU OIMEYaTOK W (WiKM) OMMOOK OCYIIECTBISAECTCS B COOTBETCTBUU CO
CrIoco0OM, YKa3aHHBIM B 3asIBJICHUHU.

IV. ®OPMbI KOHTPOJIA, 3A UCIIOJIHEHUEM
AIMUHHUCTPATUBHOI'O PETJIAMEHTA

4.1. Ilopsaaok ocyliecTBIEHHS TEKYLIEr0 KOHTPOJIA, 32 COOJIIOeHUEM U
HCHOJIHEHUEM  JO/LKHOCTHBIMM  JIMIAMHM  YTNOJHOMOYEHHOI0  OpraHa


https://mfc53.nov.ru/
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MOJIOYKEHUH perjiaMeHTa W WHBIX HOPMATHBHBIX MNPABOBBIX AaKTOB,
YCTAHABJIUMBAKIIMX TpPeOOBaHMS K TMPeJOCTABJIEHUI) MYHHUIMIAJIbHOM
YCJIYTH, a TAK:Ke IPUHSATHEM UMH pelieHui

4.1.1. Texkymui KOHTPOJIb OCYIIECTBISETCS IMOCTOSHHO JOHKHOCTHBIMU
JUIAMU TI0 KaXKJI0M aIMUHUCTPATUBHOM MpOLeype B COOTBETCTBUU C HACTOSAIIUM
aJIMUHUCTPATUBHBIM PETIaMEHTOM, a TaK)Xe MyTeM IMPOBEIACHUSI PYKOBOIUTEIEM
YHOTHOMOYEHHOTO OpraHa WIM JIMIOM, €ro 3aMellaloiluM, I[POBEPOK
UCITOJIHCHUS JOJIKHOCTHBIMH JIUIAMU MOJIOKEHU N HACTOSIIIETO
aJIMUHUCTPATUBHOTO PErjiaMeHTa.

4.2. Tlopsiok W NEePUOAMYHOCTH OCYIIECTBJICHUS IJIAHOBBIX U
BHEIUVIAHOBBLIX  MNPOBEPOK  TMOJHOTHI M  KayecTBa  NPed0oCTABJIEHUSA
MYHUIUNAJIBHOH YCJYIH, B TOM 4YHCJe NMOPAIAOK U (OpMbI KOHTPOJIA, 3a
MOJIHOTOM M Ka4eCTBOM MPeI0CTABICHNSI MYHUIIUNIAJIbHOH YCJIYTH

4.2.1. KoHTponb, 3a TOJHOTOM U KayeCTBOM IPEIOCTABICHUS
MYHUITUTIATBHOM YCIYTH BKIIIOUAET B ce0s MPOBE/ICHNE MIJIAHOBBIX U BHETJIAHOBBIX
MIPOBEPOK, BBISBIICHUE U YCTPAHEHUE HAPYIICHUH IMpaB 3asgBUTENEH, MOJI0KEHUN
HACTOSIIETO aIMUHUCTPATUBHOTO PErJIAMEHTA U JPYTUX HOPMATUBHBIX IMPABOBBIX
aKTOB, pACCMOTPEHUE, MPUHITHE PEIICHUN U MOATOTOBKY OTBETOB Ha OOpalleHue
3asiBUTENCH, COJEpKaIllMX JKaloObl Ha pelieHus, aecTBus (6e3aeiicTBue)
JOJDKHOCTHBIX JIHII.

4.2.2. IlpoBepku MOTYT OBITh IJIAHOBBIMU U BHETLJIAHOBLIMHU.

[InaHoBeie  MPOBEPKM  TMOJHOTHI M KadyecTBa  MPEIOCTaBICHUS
MYHHUITUTIATIBHON YCITyTH MPOBOASTCS HE PEXe OJHOTO pas3a B roJi HA OCHOBAHHUH
TJTAHOB.

BreruianoBble MPOBEPKH TPOBOJATCS 1O TIOPYYCHHIO PYKOBOJUTENS
YOTHOMOYEHHOTO OpraHa WM JUIA, €ro 3aMellalollero, M0 KOHKPETHOMY
oOpallleHUIO 3aMHTEPECOBAHHBIX JIUII.

[IpoBepKH MOTHOTHI U KAYECTBA MPEAOCTABISIEMON MYHULUITAIIBHON YCIYTH
MPOBOJIATCS. HA OCHOBAHMHM TIpUKa3a YTIOJIHOMOYEHHOTO oprana. J[Jis mpoBeneHus
npoBepku  (GopMupyeTrcsi KOMHUCCHsS, B  COCTaB KOTOPOM  BKIIFOYAIOTCS
MYHUITUTIATBHBIC CITyXaIllre YTOJTHOMOYEHHOTO OpraHa. Pe3ynbTaThl MpOBEpPKH
oQOopMIISIOTCS B BUJE aKTa, B KOTOPOM OTMEYAIOTCS BBISBICHHBIC HEIOCTATKH U
MPEVIOKEHUST 10 WX YCTPaHEHWIO, aKT IMOJNMUChIBAeTCA udieHaMu komuccuu. C
aKTOM 3HAKOMSITCS JJOJPKHOCTHBIC JTUIA Y TOJTHOMOYEHHOTO OpraHa.

4.3. OTBEeTCTBEHHOCTDH JOJKHOCTHBIX JIUI[ YTIOJHOMOYEHHOT0 OpPraHa,
NPeI0CTABJISAIONIEr0 MYHUIMNAJIBHYIO YCJIYry, 3a pelleHusi W JAeidcTBUA
(0e3neiicTBUEe), nNpUHUMaeMble  (OCyllecTBJsieMble) WMH B XOje
NpeaoCTaABJIEHUS] MYHUIIUNIAJIbHOM YCJIYTH

JIOJDKHOCTHOE JIUIIO HECET MEPCOHATBHYIO OTBETCTBEHHOCTD 34!

- COOJII0JIEHUE YCTAHOBJIEHHOIO MOPSJIKA TPUEMa IOKYMEHTOB;
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- NOPUHATHE HAJJIEKAUMX MEpP IO IMOJHOW M BCECTOPOHHEN NPOBEPKE
MPEJCTABICHHBIX TOKYMEHTOB;

- COOJIIOZICHUE CPOKOB PAaCCMOTPEHUSI JOKYMEHTOB, COONIOACHUE TOpsAJIKa
BbIJJaYU JJOKYMEHTOB;

- YUYET BBIJAHHBIX JOKYMEHTOB;

- CBOEBpEMEHHOE (OpMHUpPOBAHUE, BEJCHUE U HaJJIekKalIee XpaHEHUe
JIOKYMEHTOB.

ITo pe3ynbraTaM NpOBEAEHHBIX IMPOBEPOK B CIy4Yae BBIABICHUS HAPYIICHUI
IIpaB 3asBHUTEJIEN U WHBIX HAPYLIICHUI K BUHOBHBIM JIMIIAM MPHUMEHSIOTCA MEPHI
OTBETCTBEHHOCTH, YCTAHOBJIEHHBIE 3aKOHOAATENbCTBOM Poccuiickoit denepanuu.

4.4. Ilos0:keHNsl, XapaKTepu3ywIue TpeOOBaHUS K MOPAAKY U (popMam
KOHTPOJIsI, 32 NMPeJOCTABJICHHEM MYHUIMIAJbHOH YCJIYI'HM, B TOM 4HCJIE €O
CTOPOHBI TPAKIAAH, UX 00bEeIMHEHUI U OPraHUu3aAI Uil

I'paxxnane, ux oOBEAMHEHUS M OpPraHU3AIlMUd HMMEIOT IMPaBO Ha JIOOBIE,
MPEAYCMOTPEHHBIE JIEUCTBYIOIMM 3aKOHOJATEIBCTBOM, (OPMBI KOHTPOJIS 3a
JEATEIIbHOCTBIO YHOJTHOMOYEHHOTO oprana npu PENOCTaBICHUH
MYHULIUNATbHON YCIIyTH.

4.5. Ilopsigok mpuBJIeYeHHs] K OTBETCTBEHHOCTH padoTHMKOB M®II,
NPEeIOCTABIAKIINX MYHHIMIAJIBHYIO YCJIYry, 3a pelleHusl H JeiicTBHUS
(0e3neiicTBHE), NPUHUMAaEMbIE (ocymecTBJjisieMbie) UM B xoxae
MPeI0CTABJIEHUS FOCYIaPCTBEHHOM YCJIYyTIH

4.5.1. MO®LI, pa6orauku M®I] HECcyT OTBETCTBEHHOCTh, YCTAHOBIICHHYIO
3akoHoHaTenbCcTBOM Poccuiickont denepaunu:

3a TOJIHOTY I[I€pEelaBaeMbIX B YIOJIHOMOYEHHBIM OpraH 3ampocoB O
MPEJOCTABICHUN MYHHIUIIAIBHBIX YCIYT U UX COOTBETCTBUE IPEICTABICHHBIM
3asiButesieM B ML cBegeHUSAM, UHBIX IOKYMEHTOB, IPUHATHIX OT 3aABUTEIIS;

3a CBOEBPEMEHHYIO Mepenadyy B YMNOJHOMOYEHHBIM OpraH 3ampocoB O
MPEJOCTABICHUM MYHUIMIAIBHBIX  YCIyT, 3asBJICHHI, WHBIX CBEJICHUH,
JIOKYMEHTOB W (Wiu) uH(OpMalMu, TNPUHATHIX OT 3asBUTENSA, a TakkKe 3a
CBOEBPEMEHHYIO BbIJJauy 3asBUTENII0 JOKYMEHTOB, IMEPEIaHHBIX B 3THX LEIAX
M®I] YoisHOMOYEHHBIM OPraHOM;

3a coOMIOZIcHUE TIPaB CyOBEKTOB MEPCOHAIBHBIX JTaHHBIX, 32 COOJIIOICHHE
3akoHO/aTenhcTBa Poccuiickoit denepariny, yCTaHABIWBAIOIIETO OCOOCHHOCTH
oOpamenusi ¢ wuHpOpMaIMed, IOCTynm K KOTopoi orpanudeH DenepanbHbIM
3aKOHOM.

4.5.2. Paboraukun M®Il npu HeucrnoaHeHHH MO0 TPH HEHAICKAIIEM
WCITOJTHEHUHU CBOMX CIY’)KEOHBIX OOS3aHHOCTEH B paMKax peanu3anuu (QyHKIui
M®I], mnpuBnekaroTcsi K OTBETCTBEHHOCTH, B TOM YHCJE YCTAHOBJIECHHOU
YronoBusiM koaekcoM Poccuiickonn @Penepamun u Komexkcom Poccuiickoit
denepanun 00 AAIMUHUCTPATHBHBIX MTPABOHAPYIIEHUSX JJISI IOJDKHOCTHBIX JIUII.
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V. Z[OCSE’:ISZIZBHI)H/I I/(IBHE,CY EBHbBIN) ITIOPAJTOK OBKAJTOBAHUA
PEIIEHUN ENCTBUU (BE3IEUCTBUA) OPI'AHA,
IHPEJOCTABJIAIOIIEI'O MYH AJIBHYIO YCJIYTY, ET'O

OJIPKHOCTHBIX JIMI, M®L], PABOTHUKOB M®I]

5.1. Nudopmanus pjis 3aMHTEPECOBAHHBIX JHI 00 HMX NpaBe Ha
nocyaeOHoe (BHecyaeOHoe) oOxxajioBaHuMe AelicTBUM (Oe3geiicTBUsi) M (HMJIM)
pelleHuil, NPUHATHIX (OCYLIECTBJIEHHBIX) B XO0Ae TMPeAOCTABJICHUS
MYHHMIUIIAJBHON YCJIYTu (Hajiee - #anoda)

3asBUTENb, IMpaBa M 3aKOHHBIE HWHTEPECHl KOTOPOTO  HAPYUIEHBI
JOJDKHOCTHBIMH JIUIIAMHM Y TIOJIHOMOYEHHOTO OpraHa (B TOM 4YHCJE B cllydae
HEHAJICKAILET0 MCIOJHEHUS UMM  O0sS3aHHOCTEM TMpU  MPEJOCTABICHHUU
MyHUIIUNIATBHON ycinyru) mubo pabotHukom M®II, nmeer mpaBo Ha nocyneOHOe
(BHecynneOHOE) oOajoBaHUE pEIICHUM W JercTBuil (0e37eHCTBUS), TMPUHATHIX
(ocyIlIeCTBIISIEMBIX ) B X0OJI€ TIPEAOCTABIICHUS] MYHUIIUTIAIIBHON YCITYTH.

5.2. Opranbl H [JO0JUKHOCTHBIE JIMIA, KOTOPBIM MOXKeT ObITh
HANPABJICHA KAJ100a 3asiBUTEJIA B 10CYAeOHOM (BHeCy1e0HOM) MOpPsAKe

3asgBUTETM MOTYT OOXKalloBaTh pelieHus | JAeucTBus (Oe3nercTBue),
MPUHSATHIE (OCYIIECTBIIAEMbIC) B X0JI€ MIPEAOCTABICHHUSI MyHUITUTIATHHOU YCIYTH:

XKanoba Ha pemieHus u newcTBus (Oe3/EeWCTBHUE) CHEIUATUCTOB OPraHOB
MECTHOTO CaMOYIIPAaBJICHHS TMOJAETCS PYKOBOAUTEIID OPraHOB MECTHOTO
caMOyTpaBJICHUS.

XKanoba Ha pemenus u aeiicteus (6e3neiicTrue) pabornuka M®I] nonaercs
pykoBoauTesto 31oro MOLI.

XKanoba na pemenust u neictus (6e3nericreue) MO nmogaercs B opran
UCIIOJIHUTENIbHON BiacT HoBropojackon o01acTu, OCyIIECTBISIONINN PYHKITUN U
nojgHoMouus yupenurenss MOLI.

5.3. Cnocoobl uHpoOpMHUpPOBAHUA 3asiBUTE/Iel O MOPsiAKe MOAAYM M
PacCMOTPEHHUA KAJI00bI, B TOM 4YHCJIe ¢ HCIOJb30BAHNEM €IMHOT0 NMOPTAJia U
PErnoHaJIbLHOrO MOPTAJIA

YTIOJTHOMOYEHHBIN OpraH 00ecreynBaeT:

1) undopmupoBaHue 3asBUTENCH O TMOPSAKE OOKAIOBAHUSA PEIICHUN U
nericTBuii (0e3aeicTBUSA) YTOJIHOMOYEHHOTO OpraHa, €ro JOJDKHOCTHBIX JIWII
MOCPEJICTBOM  pa3MellieHns uH(OpMalud Ha CTEHJAaX B  IMOMEIICHUSX
YnonHomoueHHOro oprana, MO®ILI, equHOM mnopraiie, peruoHaILHOM MOPTAJIE,
oduIMaILHOM caiiTe YTOJTHOMOYEHHOTO oprana B cetu « UHTepHeT;

2) KOHCYJbTUPOBAHHUE 3asABUTEIICH O TOPSAJKE O0XKAJTOBAHUS PEIICHUA U
nericTBuii (Oe3aeiicTBHA) YIIOJTHOMOYEHHOIO OpraHa, ero JOJDKHOCTHBIX JIMII, B
TOM YHCIIE TI0 TeJiIe(pOoHy, IIEKTPOHHOM MoUTe, IPH JIUIHOM TMPHUEME.

5.4. IlepeyeHb HOPMATHBHBIX MNPABOBBLIX A4KTOB, PeryJUpyoOIIAX
NMOPAIOK J0Cy1e0HOro (BHecya1eOHOro) 00:KaJJ0BaHUS PelleHUuil U JelcTBUM
(0e3neiicTBUIT) YIIOJTHOMOYEHHOT0 OPraHa, a TaAK:Ke ero J0JKHOCTHBIX JIUIL
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JlocyneObHoe (BHecyneOHOe) oOKajloBaHME pEIICHUH U JeUCTBUU
(6e3nelicTBui) YMOJHOMOYEHHOIO OpraHa, €ro JODKHOCTHBIX Jinin, MOI],
pabotHrkoB M®I] ocyriecTBIseTCS B COOTBETCTBHUU C:

®denepanbabiM  3akoHOM oT 27 wutong 2010 roma Ne 210-®3 «O6
OpraHu3aluy IPEJOCTABICHUS TOCYIAPCTBEHHBIX U MYHUITUITAIBHBIX YCIIYT.

Nudopmarnus, ykazaHHas B JaHHOM pasjeie, MOJJEKUT 00s3aTeITbHOMY
pPa3MEIICHUIO Ha €IMHOM MOPTaJi€ U PErMOHAIBHOM MOpTAJIe.



IIpumepHas ¢opma 3asBIeHUS
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[Tpunoxenune Ne 1

K aJMUHUCTPATUBHOMY PETJIaMEHTY
MPEIOCTABICHUS MyHHUIIUIIATIBHOMN YCIyTH
o %perameHmo IpaBa MOCTOSIHHOTO
(6eccpouHOro) MOJB30BAHUS, MMPABA
0€3B0O3ME3THOTO MOJIb30BaHUs, IpaBa
MOKU3HEHHOT'O HACJIETyeMOTO BIaICHUS
3eMENbHBIM YYaCTKOM, HAXOSIIUMCS B
MYHHIIUTIATBHOW COOCTBEHHOCTH WJTU
rOCyapCTBEHHAs COOCTBEHHOCTh Ha
KOTOPBII HE pa3rpaHuyeHa

B AaMuHHCTpAIIHAIO

oT

(HaMMEHOBaHUE IOPUINYECKOTO JTUIA)

NHH

EI'PIOJI

Anpec:

KOHTaKTHBIN TGJ'IGd)OH

Anpec 3JIEKTPOHHOW MOYTHI

WJIN

oT

IlacmopT: cepus

(®.1.0. nomHOCTHIO)
HOMED

KeMm BeLTAH

Korna Belian

IlouTOBEIN azipec

KoHTakTHBIN TenehoH

Anpec JIEKTPOHHON MOYTHI

3ASBJIEHUE

[Ipomry mpuHSTH peleHrne 0 MPEeKpaIIeHUH MpaBa (BeIOpaTh HY)KHOE):

apeHIbl

ITOCTOSTHHOTO (O€CCPOYHOI0) MOJIb30BAHMS

0€3B0O3ME3HOTO IMOJIB30BAHUS

IMMOKU3HCHHOI'O HACJICAYECMOI'O BJIAJICHUA
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B OTHOHICHHWH 3CMCJIbHOI'O y4acCTKa, PacCIIOJOXCHHOIO II0 aApeCy:
]

IUIOIABIO , C KaJacTPOBBIM HOMEPOM ,

MIPEIOCTABICHHBIN IS

B CBA3H C

[Tpunoxenus:
1.
2.
3.
4,
NudopmupoBanue o Xo0J¢ pacCMOTPEHUSI HACTOSIIETO 3asBICHUS MPOITY
OCYILECTBJIATD ITOCPEACTBOM:

(TI0YTOBOTO OTHPABICHUS, HIEKTPOHHOM MOYTHI WIIH IO HOMEpY TenedoHa)

PesynpTaT paccMoTpeHMs] 3asBJICHHS TPOIIY TMPEIOCTAaBUTH (HYKHOE
MOYEPKHYTH):

B BUJIEC OYMaXHOro JOKYMEHTa, KOTOPBIM 3asBUTENh TIOJy4aeT
HEIMOCPEICTBEHHO MPU JUYHOM OOpAIllCHNH;

B BUJIe OyMa)KHOT'O JIOKYMEHTa, KOTOPbIN HAIpaBisIeTCsl YIIOTHOMOYEHHBIM
OpraHOM 3asIBUTENIO ITOCPEACTBOM MOUYTOBOTO OTIPABJICHUS,

B BHUJE AJICKTPOHHOTO JOKYMEHTAa 4Yepe3 €IUHBINA MOpTaj, peruOHAIbHBIN
nopTan;

B BUJIe OymMakHOTO IoKyMeHTa yepe3 [OAY «MOILy.

« » 20 r.

(moamnuck 3asABUTENS C pacuIMPpPOBKOIA)



