AJIMUHUCTPALINSI XOJIMCKOI'O MYHULIMIIAJIBHOT'O
PAMOHA

HOCTAHOBJEHMUWE

01 uronsa 2020 roma Ne 291

r. X0JIM

O0 yTBep:kIeHUH aAMHHUCTPATHBHOIO perjaMeHTa NMpeaocTaBJIeHus
MYHHIMNAJIbHOH yeayra «Opranu3anus ¥ mpoBeJAeHne ayKIMOHA 110
NMpo/ake 3eMeJIbHOI0 YUYacTKa, HAX0AAErocss B MyHUIUIIAJIbLHOM
COOCTBEHHOCTH MJIM IOCYJIapCTBEHHAasI COOCTBEHHOCTh HA KOTOPBIH He
pa3rpaHuyeHa, Wik ayKIHOHA HA MPaBo 3aKJIIYEHHS J0roBopa apeHabl
TAKOTI'0 3¢MeJIbHOT0 YUYACTKA»

B cootBetcTBUUN ¢ DenepanbHbiM 3aKkoHOM OT 27 utoist 2010 roma Ne 210-
®3 «OO0 opra"uzanuu TPEIOCTABICHUS TOCYIAPCTBEHHBIX W MYHHUIIMIAIBHBIX
YCIIYI», MOCTAHOBJIEHUS AJIMUHUCTPALMU XOJIMCKOTO MYHUIMNAIBHOTO pailoHa
ot 07.09.2010 Ne 598 «O6 yTBepx)aeHUU TOpsA/Ka pa3pabOTKU U yTBEPKIACHUS
aAMUHHUCTPATUBHBIX  PEIJIAMEHTOB  OKa3aHWS  MYHUUUNAIBHBIX  YCIyI»,
Anmunuctpanus XonMmckoro myaununanbHoro paitona IOCTAHOBJISIET:

1. YT1BEpaUTH MIPUJIAracMbli aIMUHUCTPATUBHBIN periiaMmeHT
MPEJOCTABICHUS] MYHHUIMNAIbHOW ycinyrn «OpraHu3zanuss W OpPOBEACHUE
ayKIMOHA M0 MPOJIaKE€ 3€MEJIbHOI0 y4acTKa, HAXOJAIIEroCs B MYHUIMIIAIBHOM
COOCTBEHHOCTH WJIM TOCYJapCTBEHHas COOCTBEHHOCTh Ha KOTOPHIH HE
pasrpaHryueHa, WIM ayKIMOHA Ha MPaBO 3aKJIIOYEHHUs] JOTOBOpPA apeHJIbl TaKoro
3€MEIBHOIO YYacTKay.

2. Ilpu3Hath yTpaTUBIIMM CHJIY IIOCTAHOBICHHE AJIMUHHCTpAIUU
XonMmckoro MyHuiumnaasbHoro paviona 11.04.2016 Ne 215 «OO0 yTtBepkaeHuU
aAMUHHUCTPATUBHOIO PETJIaMEHTa MPEJOCTABICHHUSI MYHULMMNAIbHON YCIyrd IO
MPEJOCTABICHUIO 3E€MEIbHBIX YYacTKOB, HaXOMSIIUXCS B MYHULIHMNAIbHON
cOOCTBEHHOCTH XOJMCKOTO MYHHUITUTIAILHOTO pailoHa U XOJIMCKOTO TOPOJCKOTO
MOCEJICHHS M 3€MEJIbHBIX YYaCTKOB COOCTBEHHOCTh Ha KOTOpBIE HE pa3rpaHUyYcHA
PaCIOI0KEHHBIX Ha TEPPUTOPUU XOJIMCKOTO TOPOJICKOTO MOCEIEHHS Ha TOPrax».



3. OnyOnuKoBaTh MOCTAHOBJICHHE B MEPUOJUYECKOM MEUATHOM M3JaHUU -
OromiereHe «BecTHUK» U pa3MeCTUTh Ha OQUIMATIBLHOM cailTe AJIMHHUCTPALMU
X0IMCKOT0 MYHUIUTIAIEHOTO paiiona B UH()OPMAIIMOHHO -
TEJIEKOMMYHUKAIIMOHHOU ceTu « HTepHeT».

I'naBa
MYHHMIHUIIAJIbHOI0 PAHOHA B.HU. CansieB



YTBEPXIEH

MOCTAHOBJICHHEM AMUHUCTPAIINN
paiiona ot 01.06.2020 Ne 291

AJIMUHUCTPATUBHBIH perjiaMeHT

NpeaocTaBJIeHUs] MYHUIUNAJIbHOM yeayru «Opranu3anusi v npoBeaeHne
ayKIMOHA 10 MPOJaKe 3¢MeJIbHOI0 y4acTKa, HAXOASIIerocs B
MYHUIUNAJIbHONH COOCTBEHHOCTH WIH IOCYyIapCTBEHHAs COOCTBEHHOCTh HA
KOTOPbIil He pa3rpaHUYeHa, WIN AyKIMOHA HA MPABO 3aKJII0YeHHs 10r0BOPAa
apeH/Ibl TAKOI0 3eMeJILHOI0 YYACTKA»

I. O0mue monoxeHnst

1.1. IlpeamMeT peryiMpoBaHus perjiaMeHTa

Hacrosiimmii agMUHUCTPATUBHBIN PETJIAMEHT yCTAaHABIMBAET CPOKH, COCTAB
" MOCJIEA0BATEIbHOCTD aIMUAHUCTPATUBHBIX pouEeayp (meiicTBHi)
AnvuHucTpanuy XOJIMCKOTO MyHUIIMNIAIBHOTO pailoHa B MPOLIECCE OpraHU3aluu
U TMPOBEACHUS ayKIHOHA MO MPOAAXE 3EMEIbHOI0 Yy4YacTKa, HAXOJAIIETrocsi B
MYHUITUTIATBHON COOCTBEHHOCTH WJIM TOCYJapCTBEHHass COOCTBEHHOCTh Ha
KOTOPBIII HE pa3rpaHHyY€Ha, WIM ayKIHOHA HAa MPaBO 3aKIOYEHHS JOTOBOpa
apeH]Ibl TAKOT'0 3eMEJILHOTO YJacTKa (Jajiee — MyHHUITUIIaIbHAas yCIyTa).

JlelicTBUE HACTOSIIETO aIMUHUCTPATUBHOTO PETJIAMEHTA PaCIpOCTPAHSIETCS
Ha MMPaBOOTHOLIEHHUS], BOBHUKAIOIIUE B COOTBETCTBUU CO CTAThEU

39.12 3emensHoro koaekca Pocculickoit @enepanuu.

Hacrosmuit agMUHUCTPATUBHBIN PETJIAMEHT TAKXKE YCTAHABIMBAET MOPAILOK
B3aUMOJICUCTBUA MEXAY CTPYKTYPHBIMU MOJpa3AeieHUus MU AJMUHHUCTpAlUU
XO0JIMCKOTO MYHUIIMIIAIILHOTO paiioHa (nanee — YTOJHOMOYEHHBIH OpraH), MX
JOJDKHOCTHBIMU ~ JIMIIAMU, B3aWMMOJEHCTBHS  YTNOJHOMOYEHHOTO OpraHa ¢
(GU3UYECKUMU U IOPUTAYECKUMHU JIUIIAMH,

C 3asIBUTEJIIMU IIPU IPEAOCTABICHUN MYHUIIUIIAIBHOW YCIYTH.

[ToHATHS U TEPMUHBI, UCIOJIb3yEeMbI€ B HACTOSIIEM aJIMUHUCTPATUBHOM
periiaMeHTe, MPUMEHSAIOTCA B TEX K€ 3HAUYCHUSX, YTO U B 3E€MEJIBHOM KOJIEKCE
Poccuiickon denepanunmu.

1.2. Kpyr 3asBureJiei

1.2.1. 3asgBUTENAMHM MYHHMIMOAIBHOW YCIYI'M, YKa3aHHOM B HacCTOSIIEM
aMUHHUCTPATUBHOM pErjaMeHTe (J1ajee - 3asiBUTEIIb ), SBIISIOTCS:

rpaxaane u (W) KpecTbsHCKue ((dhepMepckue) Xo3sAWcTBa B Cllydae,
NpeaycMOTpeHHOM NyHKTOM 7 ctaTbu 39.18 3emenbHOro kojaekca Poccuiickoi
denepanuu Opu MPEIOCTABICHUU 3E€MENIbHBIX YYAaCTKOB MJI1 MHIMBUAYAIBHOTO
KUJIMIIHOTO CTPOUTENBCTBA, BEACHUS JIMYHOTO TIOJCOOHOTO XO35HCTBA B
IpaHUIAX HACEJIEHHOr0 IIyHKTa, CaJOBOJICTBA, TIpa)kAaHaM M KPECThIHCKUM
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(bepMepckuM) Xxo03sUCTBaAM JIJIsE OCYIIECTBJICHUSI KPECThSIHCKUM ((pepmepckum)
XO034MCTBOM €ro eI TEIbHOCTH;

IOpUIMYECKHE JUIA B ayKIMOHE Ha MPaBO 3aKJIIOYEHHUS JTOTOBOPA apEHIbI
3€MEIBHOTO Y4acTKa JIJIi KOMIUIEKCHOTO OCBOEHHUSI TEPPUTOPUH, 33 HCKIFOUCHUEM
ciy4as, TMpeaycCMOTpeHHOro ab3amemM BTOpeIM TiyHKTa 10 cratem  39.11
3eMenbHOTO KoJiekca Poccuniickoit denepaiuy;

CyOBEKTBl MAJIOTO U CPETHEr0 MPENPUHUMATENHCTBA B ayKIIMOHE Ha MPABO
3aKJIFOUEHUSI IOTOBOPAa apEHIbl 3€MEJNBHOTO Y4YacTKa, BKIOUEHHOTO B IEPEYHU
roCyJapCTBEHHOTO Y MYHULIMIAIbHOTO MMYLIECTBA, MPEIYCMOTPEHHBIE YacThiO 4
cratbu 18 ®enepanpHoro 3akoHa oT 24.07.2007 Ne 209-03 «O pa3BuTUU Majoro
U CPEHETO NpeanpuHuMaresbeTBa B Poccuiickoit @egepannmny, 3a HCKIIOUEHUEM
CyOBEKTOB MaJIOTO M CPEJIHETO IPEANPUHUMATENIbCTBA, B OTHOILIEHUHU KOTOPBIX HE
MOXET OKa3bIBaThCsl NOAJAECPKKA B COOTBETCTBUM C 4YacThto 3 crathu 14
yKa3zaHHOro DeepabHOTO 3aKOHA;

- B OCTQJIbHBIX CIIy4asiXx OrPAaHUYEHUN MO COCTABY YYAaCTHUKOB ayKI[MOHA HE
yctaHoBieHo (myHKT 9 cratem 39.11 3emenbHoro kojekca Poccuiickoi
denepaiun);

1.2.2. O6patutbcs 3a MPEAOCTABICHUEM MYHUIIUIIAIBLHON YCIIyTH BIIpaBe
JU1a, UMEIOIIUE TaKOe IPaBO B COOTBETCTBUM C 3aKOHOAATENBCTBOM Poccuiickoii
®denepanuu OO0 B CUITYy HAJCICHUS UX 3asBUTEISIMU B MOPSAKE, YCTAHOBICHHOM
3aKOHOJATEIbCTBOM Poccuiickou Oenepanuu, COOTBETCTBYIOLLIUMHU
MOJTHOMOYHSIMH.

1.3. TpeOoBanuss Kk NOpsiAKy HMHGOPMHPOBAHHWS O TMPEIOCTABJICHHH
MYHUIHMIAJIbHOH yCJIYyTH

1.3.1. Madopmarusi 0 mopsKe MPeIOCTaBICHUS MYHUIIUNAIBHON YCIyTd
MPEIOCTABIIACTCS:

1) mocpeacTBOM pa3MmenieHuss HWHPOpMalUM, B TOM YHCIE O MeECTe
HaxoXJeHus, rpaduke (pexxume) paboThl YMOJTHOMOYEHHOTO OpraHa, €ro
CTPYKTYPHBIX MTOApPa3ICICHUIM:

Ha OQUIMAILHOM caiTe YTOJIHOMOYEHHOTO OpraHa B WH(OpPMaIMOHHO-
TEeJIEKOMMYHUKaIMOHHOMU ceTn «UHTepHeT» (nanee — ceTb «IHTepHeT»);

B (deaepalbHON TOCYapCTBEHHOW HH(POPMAIIMOHHONW cucTemMe «EmnuHbIN
MOPTaJl TOCYAAPCTBEHHBIX U MYHUITUTIATBHBIX YCIyT ((PyHKITHIN)» (anee - eTuHbINA
noprtain), (deneparbHOM  TOCYAapCTBEHHOM  WMH(DOPMAIIMOHHOW  CHUCTEME
«DenepanbHbId peecTp TOCYAAPCTBEHHBIX U MYHUIIUMIATBHBIX YCIYT ((PYHKITHN )
(manee — emepanbHbI peecTp);

B PETHOHAIBHOU TrocyaapcTBeHHOW uH(opManmnonHou cucrteme «lloptan
rOCyapCTBEHHBIX ¥ MyHHUITUTIATBHBIX yCIyT (byHKimii) HoBropockoit o6mactu
(mamee -  pErHOHaNbBHBIA  MOPTAN);  PErHOHAIBHOM  TOCYAApCTBEHHOMU
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uHpopmanmoHHO# cucteme «PeecTp rocy1apCTBEHHBIX M MYHULIMITAIBHBIX YCIYT
(byHkIUi)» (1amee — peruoOHAIBHBIN peecTp);

Ha UH(OOPMAIMOHHBIX CTEHJaX B MOMEIIECHUIX Y TOJTHOMOYEHHOTO OpraHa;

B MHOTO(YHKIIMOHAJIBHBIX LIEHTPAX MPEIOCTABICHUS TOCYAapCTBEHHBIX U
MYHULIUOATBHBIX yCayT (ganee — MOI).

2) mno HoMmepy TeneoHa JUIsI  CHPABOK JOHKHOCTHBIM  JIMIIOM
VYIOTHOMOYEHHOTO OpraHa, €ro CTPYKTYPHBIX MOApa3ielICHUI;

1.3.2. Ha wuHdopManuoHHBIX CTEHJaX YTOJHOMOYEHHOIO OpraHa, €ro
CTPYKTYPHBIX TMOJpa3/ieIecHuid, Ha OQUIMAILHOM caiiTe YTOJIHOMOYEHHOTO
oprana B cetu «MHTepHeT», B (penepasbHOM peecTpe, B perHOHAIBHOM PEECTpe
pa3meraercst HuHGoOpMaIus:

1) MecTo  HaxoXJEHHUsS, TOYTOBBIM  aapec, Tpaduk  pabOTHI
VYIOTHOMOYEHHOTO OpraHa, €ro CTPYKTYPHBIX MOApa3ielICHUI;

2) HoMepa Tene(OHOB, IO KOTOPBIM OCYIIECTBISIETCS HH(OOPMUPOBAHUE TIO
BOIIPOCAM TMPEIOCTABICHUS MYHUIMIIAIBLHON YCIyrd, B TOM YHCIE HOMEP
TenedoHa-aBTOMHGOpMATOPA;

3) TEeKCT aIMUHUCTPATUBHOIO perjiaMeHTa, B TOM YHCIE MOPSIOK
oO)kajoBaHUsl pemieHud U jaercTBuil  (0e3nelCcTBUsI) JOHKHOCTHBIX — JIHII,
MPEIOCTABIAIONINX MYHUITUTIATBHYIO YCIYTY;

4) MOPSZIOK MOJIYYSHHS] KOHCYJIbTAIUM (CIIPABOK).

1.3.3. Ha equHOM nopTasie, peruoHaIbHOM MOpTalie pa3MEeatoTCs:

1.3.3.1. HcuepnpiBaronuii mnepedyeHb JJOKYMEHTOB, HEOOXOIWMBIX IS
MPEJIOCTABIICHUS] MYHMIIMIAIBHOW  YCIYrH, TpeOoBaHUS K  O(OPMIICHHUIO
YKa3aHHBIX JOKYMEHTOB, a TaKKe IMEepeueHb TOKYMEHTOB, KOTOpPbHIE 3asBUTEIH
BIIPaBE MPEJCTABUTD 110 COOCTBEHHOW MHUITUATUBE.

1.3.3.2. Kpyr 3asiBuTEINCH.

1.3.3.3. Cpok npeaocTaBiieHHs] MyHULIUTTAIBHON YCITyTH.

1.3.3.4. CrouMocTh MPEAOCTABICHHUS] MYHULIMNAIBHOW YCIYTU U MOPSAOK
OTLJIATHI.

1.3.3.5. Pe3ynprarsl MpeaoCTaBIeHUs] MyHULIUIIAIBHON YCIyTH, MOPSIOK U
CIOCOOBI  TPEAOCTAaBICHUS  JIOKYMEHTA, SBIIIONIETOCS  PE3yJbTaTOM
MPEIOCTABIICHUS] MYHUIIUITAIbHON YCITYTH.

1.3.3.6. VcuepnbiBaromiuii nepeyeHb OCHOBAHUM JJisl TPUOCTAHOBIICHUS UIU
OTKa3a B MPEJOCTABICHUN MYHHUITUTIATHHOU YCITYTH.

1.3.3.7. Uadopmanus o mpaBe 3asgBUTENsS Ha NocyneOHOe (BHeCyneOHOE)
o0xkajoBaHUE JEeUCTBUI (Oe3neiicTBus) u pelIeHU, MPUHSTBIX
(ocymIeCTBISIEMBIX ) B X0/ TIPEIOCTABICHUS MYHUIIUTTAIbHON YCITyTH.

1.3.3.8. OOpasupl 3amoJIHEHHS JJICKTPOHHOW (OpMBI 3asBICHUS O
MPEIOCTABICHUHA MYHUITUTIATILHON YCIyTH.



1.3.4. TlocpeactBoM TeneOHHOM CBSA3M MOXET MPEIOCTaBIATHCA
uHpopmaIus:

1) o Mmecte HaxoxaAeHUS U rpaduke paboThl YTOJIHOMOYEHHOTO OpraHa, ero
CTPYKTYPHBIX TIOJIpa3/ieTICHU;

2) 0 mopsJIKe MPeI0CTaBICHUS MYHULIUITAIbHON YCITYTH;

3) 0 cpokax MpeAoCTaBICHUS MyHUIIUTIAIBHOU YCIIYTH;

4) 06 anpecax opuIUMaIbLHOrO caiiTa YIOJHOMOYEHHOTO OpTaHa.

1.3.5. Ilpu mnpenocTaBICHUM MYHULMNAIBHON YCIYTM B SJICKTPOHHOU
dbopme 3asBUTEIIO HAPABIISIETCS:

1.3.5.1. VYBegomiieHM€ O TpUEeME€ W PETUCTPALUM 3asBICHUS O
MPEIOCTABICHUH MYHUITUNIATBHON yCIyrd B (OpMe SJIEKTPOHHOTO TOKYMEHTa U
UHBIX JOKYMEHTOB, HEOOXOIUMBIX JIJIS MPEJOCTABICHUS MYHUIIUTIAIBHON YCIIYTH.

1.3.5.2. VYBegomiieHue 00 OKOHYAHUM MPEJOCTABICHUS MYHUIIMITAIBHON
yCIIyTH MO0 MOTHBUPOBAHHOM OTKa3€ B MpPUEME 3asBICHHUS O MPEIOCTaBICHUU
MYHHUITUTIATIBHOM YCIYTH B (POpMeE 3JIEKTPOHHOTO JOKYMEHTA U UHBIX JJOKYMEHTOB,
HEOOXOAUMBIX ISl IPEIOCTABICHUS MYHUITUTIATLHON YCIYTH.

1.3.5.3. VYBemomieHue O MOTHBUPOBAaHHOM OTKa3e B IIPEIOCTaBICHUU
MYHUITUTIATBHOU YCITYTH.

Il. CTAHIAPT IPEJJOCTABJIEHUSI MYHUITATIIAJIBHOM YCJIYT'

2.1. HaumeHoBaHUe MYHUIIUNIAJIbHOM YCJIYTH

Opranuzanus 1 NpOBEJCHHUE AyKIIMOHA MO MPOJIaKe€ 3€MEIbHOI0 y4acTKa,
HAXOJAIIEroCs B MYHUIIMNAIBHOW COOCTBEHHOCTH WJIM TOCYJdapCTBEHHAs
COOCTBEHHOCTh Ha KOTOPBIM HE pasrpaHuyeHa, WIM ayKIMOHAa Ha TPaBo
3aKJIFOUEHUS JOTOBOPA apEH/Ibl TAKOTO 3€MEJIbHOTO yYaCTKa.

2.2. HaumeHoBaHHWe OpraHa, NPeAOCTABJAIONIEr0 MYHHIHMIAJILHYIO
YCIYry

2.2.1. MyHuuunaibHasi yciyra npeaocTaBisieTCs:

Otnen mo ynpaBiI€HUIO MYHUIMIAIBHBIM HWMYIIECTBOM W 3KOHOMUKE
AnmMuHUCTpauu X0JIMCKOTO MyHUITMIIAIBHOTO pailoHa;

Komuccust mo mpoBefieHHI0 ayKIIMOHOB MO MPOAAXKe 3€MEJIbHBIX YYaCTKOB
WM ayKIMOHOB Ha MPaBO 3aKJIIOYEHUS IOTOBOPOB ape€Hbl 36MEIbHBIX YYaCTKOB,
HAaXOJNAIIMXCS B MYHHUIMIAIBHON COOCTBEHHOCTH WM TOCYJapCTBEHHAs
COOCTBEHHOCTh Ha KOTOPBIC HE pasrpaHrudeHa (J1ajee - ayKIIMOHHAs KOMUCCHSA);

MOI] mo mMecTy XKUTENIbCTBA WU MPEOBIBAaHUS 3asBUTEIIA - B YaCTU MpUeMa
U (Wam) BbLAAYM JOKYMEHTOB Ha MPEJAOCTAaBICHUE MYHHUIIMNAIBLHON yCIyru) (pu
YCIJIOBHH 3aKJIFOYEHHU COTVIAIEHN 0 B3aumoercTeuu ¢ MOII).

I[Ipy  mpenocTaBieHMM  MYHHUIIMIAIBHOW  YCIYTM  OCYLIECTBIISIETCS
B3aMMOJICHCTBUE ¢ (PenepaTbHBIMU OpraHaMU UCTIOTHUTEIHHON BJIACTH, OPTaHAMH
WCIIOJTHUTEIIbHOW BJacTH CyOBbekToB Poccuiickoit ®Denepamnuu, opraHamu
MECTHOT'O CAaMOYIPaBJIEHUSI 1 UHBIMU OPTraHU3aLUSIMU.



2.2.2. He nomyckaetcs TpeOOBaTh OT 3asBUTENS OCYIIECTBICHUS JIEUCTBUH,
B TOM YHCIIE€ COrJacoBaHUM, HEOOXOAMMBIX JIA MOJYYEHUS MYHHUIUIATBHOU
YCIYyTM U CBS3aHHBIX C oOOpalieHueM B HMHBIE OpraHbl M OpraHM3allid, HE
MIPENYCMOTPEHHBIX HACTOSIIIUM aIMUHUCTPATUBHBIM PETJIAMEHTOM.

2.3. Onucanme pe3yJibTaTa NPeI0CTABICHUS MYHUIIUNIAIBHOMH YCJIYyTH

2.3.1. Pe3ynpTaToM npeocTaBiIeHUs MyHUIIMIIATLHON YCIYTH SIBIISETCS

JOTOBOP KYIUIH — MPOJAXH WM apeHAbl 3¢MEJIbHOTO YYacTKa;

OTKa3 B JOIIYCKE K YYaCTHIO B ayKI[MOHE.

2.3.2. Pe3ynbTar mpeaocTaBiICHUS MYHHUIIUMIIAJIBHOM YCIYTH MOXET OBITh
npeaocTaBieH B (opMe 3JIEKTPOHHOTO  JOKYMEHTa €AMHOro  IopTana,
PETUOHATILHOTO MOpTaJa.

2.4. Cpox npeaocraBjieHNsI MyHMIUNAJIBHON YCJIYTH

2.4.1. MakcuManbpHBIil CPOK MPEAOCTABICHUS MYHHUIIMNAIBHOU YCIyTU
COCTaBJISIET HE OoJiee 75 AHEH co AHS ONMyOJMKOBAHUS U3BEIICHUS O MIPOBEICHUU
ayKIHOHA.

2.4.2. Pe3ynbrar NpenOCTaBICHUS MYHUIIMIAIBHOW YCIYTHM BBIJACTCS
(HampaBJIsIeTCs1) 3asBUTEIIIO CIIOCOOOM, YKa3aHHBIM 3asBUTEIIEM:

B (opme HJIEKTPOHHOTO JIOKYMEHTa, MOJAMUCAHHOTO YIOJTHOMOYEHHBIM
JIOJDKHOCTHBIM  JIMIIOM C HCIIOJB30BAHUEM YCHJIEHHOM KBaJTH(UIIMPOBAHHOMN
BJIEKTPOHHOMW MOMIINCH;

B (¢dopme [OKyMeHTa Ha OyMaXHOM HOCUTEJE, TOATBEPKIAIOIIETO
COIEPkKAHUE DIIEKTPOHHOTO JOKYMEHTa, NOAIKUCAHHOTO YIIOJIHOMOYEHHBIM
OpraHoM, TIOCPEICTBOM BBbIAUM 3asBUTEIIO JIMYHO TIOJ PACHUCKY JHOO
HaIpaBJICHUSI TOKYMEHTa OCPEACTBOM MTOYTOBOTO OTIIPABIICHUS MO YKa3aHHOMY B
3as1BJICHUH [IOYTOBOMY aJIpecy.

[Ipy Hanuumu B  3asBJIICHUM yKa3aHWs O BbIJAu€ pe3ysbTaTa
MIPEIOCTABICHUSI MYHULIUNIAIBHOU yciryru yepe3 M®DIL] o mecty npencraBieHus
3asiBJICHUST Y TIOJITHOMOYEHHBIN opraH o0OecrneuynBaeT B CPOK HE MO3HEE OJHOTO
pabouero JHs CO THS MPUHATHS Y TOJTHOMOYEHHBIM OPraHOM COOTBETCTBYIOIIETO
pelienus, nepegayy 1okyMmenTa B MOLI s Beigaum 3asBUTEITIO.

[Ipy HaMUUUKM TEXHUYECKOM BO3MOYKHOCTH SJIEKTPOHHOTO B3aMMOICHUCTBHUS
IpU BblAAaue pe3ynbTaTa yciayru ¢ ucnoib3oBanuemM AVC M®II, noskHOCTHOE
JUIo0  YTOJHOMOYEHHOrO OpraHa HalpaBisieT pe3yJbTaT MpeaoCTaBICHUS
MYHULIMNAIBHON YCIyTy B 3JeKTpOHHOM Buje. Crnenmanuct M®I] cocrasisier Ha
OyMa)KHOM HOCHTEJIe JOKYMEHT, MOATBEPKAAIOIINI COJEepKaHNe HAMPABICHHOTO
YNOJIHOMOYEHHBIM OPraHOM 3JIEKTPOHHOI'O JOKYMEHTA, 3aBEPSET €r0 MOAIKUCHIO
1 nevyatbro M®I] 1 BbIIAET 3aIBUTENIO.

2.4.3. B cnyyae ecnu B 3asBKe 00 y4acTUU B ayKIMOHE, MPEICTaBICHHON
HEMOCPEACTBEHHO WJIM B D3JEKTPOHHOU (opme, OoTCyTCTByeT WH(pOpManus o
croco0e TOJIy4eHHS] JOKYMEHTA, SIBIISIOIIETOCS PE3yJbTaTOM IPEIOCTaABICHUS



MYHULUNAIBHON YCIIyI'M, YKa3aHHBI JOKYMEHT HANpABISAETCA 3asBUTEIIO
MOCPEACTBOM IOYTOBOTO OTHPABJIEHUS 0 YKAa3aHHOMY B 3asBJICHUHM IMOYTOBOMY
aapecy.

2.5. HopmaTuBHBIC IPABOBbIE AKTHI, PEryJMpyloLIie MpeIocTaBJIeHne
MYHHIHMIAJIbHOH yCJIyTH

IlepeueHb HOPMAaTUBHBIX MIPaBOBBIX aKTOB, PEryJIMPYIOLINX
MPE0CTaBICHUE MYHUILIMITAIBHOW YCIYTH, pa3MellaeTcss Ha opUIMaIbHOM caiTe
YnonHoMoueHHOro opraHa B ceTtu «MHTepHeT», permoHasbHOM peecTpe, Ha
€IUHOM IOPTaJI€ U PETHOHAIBHOM MOpTAJIE.

2.6. HcuepnbpiBawmuii mnepeYeHb JAOKYMEHTOB, HE00XOAMMBIX B
COOTBETCTBMH ¢ HOPMATHBHBIMHU NMPABOBbIMH AKTAMH ISl NPEXOCTABJICHUS
MYHHUIMIAJIBHOH YCJIYIH H YCJIYI, KOTOpPble SIBJAKTCH HE00XOAUMBIMH M
00513aTeJILHBIMU IS TPEAOCTABJICHHS]  MYHUIMIAJBHOM  YCJIYIH,
NMOAJIe:KAINMX MPEACTABJEHUI0 3asiBUTeJeM, CHOCO0bI MX MNOJYy4YeHHs
3asiBUTEJIEM, B TOM 4YHCJIe B JJICKTPOHHON ¢opme, MNOPAXOK HX
NPeI0CTABJICHUS

2.6.1. C uenpro yyacTus B ayKIIMOHE 10 MPOJAXKE 3€MEIIbHOTO y4acTKa WU
ayKI[MOHa Ha MPaBO 3aKJIIOUEHUsSI JOTOBOPa apeH Ibl 3eMEJILHOTO y4acTKa (Janee —
ayKUHMOH) 3asBUTENIb MPEACTABIAET B YCTAHOBJICHHBIM B W3BELICHUH O
MPOBEJICHUH ayKIIMOHA CPOK CIIEAYIOIINE TOKYMEHTHI:

1) 3asBka Ha ydacThe B ayKIMOHE IO YCTAaHOBJICHHOW B HW3BEIICHUU O
MPOBEJICHUH ayKIIMOHA (hopMe C yka3zaHueM OaHKOBCKMX PEKBU3UTOB CUETa IS
BO3BpaTa 3a/1aTKa;

2) KOMUU JIOKYMEHTOB, YIOCTOBEPSAIOIIMX JUYHOCTh 3asBUTENS (11
rpax/aH);

3) HagexamuMm o0pa3oM 3aBEpECHHBIA TMEPEeBOJ] HA PYCCKHUM SI3bIK
JOKYMEHTOB O TOCYJapCTBEHHOM PpETHCTpalluyd IOPUJIMYECKOrO Jula B
COOTBETCTBHM C 3aKOHOJATEIHCTBOM MHOCTPAHHOI'O TOCYAapCcTBa B CIydae, €CIU
3asIBUTEJIEM SIBIISIETCSI MTHOCTPAHHOE FOPUIMYECKOE JTUIIO;

4) NOKYMEHTBI, HOATBEPKAAIOIIME€ BHECEHHE 3a/1aTKa;

5) mis ydacThsi B ayKIIMOHE Ha MPaBO 3aKIIOUYEHUs JOTOBOpa apEeHIbI
3eMEIBHOTO Y4acTKa, BKIIOUEHHOTO B MEPEUYEHb rOCYyJAapCTBEHHOTO MMYIIECTBA,
peayCMOTPEHHBIN YacThio 4 cTtathu 18 DeaepanbHOro 3akoHa oT 24 urona 2007
roga Ne 209-®3 «O pa3BUTUHU MaJOr0 M CPEIHEr0 MNpeANpPHUHUMATENIbCTBA B
Poccuiickonn @enepanumy, 3asgBUTENN JICKIAPUPYIOT CBOK NPUHAMICKHOCTH K
CyOBEKTaM MaJIoTO W CPEIHETO MPEANPUHUMATENILCTBA IMyTEM MPEICTABICHUS B
dbopme mOKyMeHTa Ha OyMa)XHOM HOCUTEIE Wi B (opMe dIEKTPOHHOTO
JIOKyMEHTa CBEJIEHUU W3 EIUHOTO pPeecTpa CYOBEKTOB MAajoro M CPEIHETO
MpEANPUHUMATENBCTBA, BEJEHUE KOTOPOrO OCYIIECTBISIETCS B COOTBETCTBUHU C
yKka3aHHbIM DenepasibHbIM 3aKOHOM JIHOO 3asBISIOT O CBOEM COOTBETCTBUU
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YCIIOBUSIM OTHECEHUSI K CyOBEKTaM Majioro M CpeIHEro MpeanpuHUMATeNIbCTBa B
COOTBETCTBHHU C YaCThIO 5 cTaThi 4 ykazaHHOro deaepaibHOro 3aKOHA.

2.6.2. Ilpu oOpamieHun 3a TPEAOCTABICHUEM MYHUIMIAIBHON YCIyTu
NpEACTaBUTENSl  3asBUTENS  JIOJDKEH  ObITh  MPEIBSBICH  JOKYMEHT,
MOATBEPKIAOIMINI  MOJHOMOYHKS  TNPEACTABUTENS] B COOTBETCTBHHM  C
3aKOHOJATENbCTBOM Poccuiickon denepanuu.

2.6.3. Ilo cBoeMy »>KelaHHUIO 3agBUTENb MOXET MPEACTaBUTh HWHbIE
JOKYMEHTBI, KOTOpBIE, IO €0 MHEHUIO, UMEIOT 3HAYEHUE IPU IPEIOCTABICHUU
MYHULUNAIBHON YCITYyTH.

2.7. HWcyepnbpiBaIUil TMepeYyeHb JOKYMEHTOB, He00XOAMMBIX B
COOTBETCTBMH ¢ HOPMATHBHBIMHU NMPABOBbIMU AKTAMM ISl MPEI0CTABJICHUS
MYHUIMIAJIBHOH  YCJIYIH, KOTOpPble HAXOAATCH B  PACHOPAKCHUHN
roCyJapCTBEHHbIX OPraHOB, OPraHOB MECTHOIr0 CAMOYNPAaBJCHHUS U HHBbIX
OPraHoOB M KOTOPbIE 3asiBUTE/Ib BIIPaBe MPEAOCTABUTH, a TAK:Ke CIOCOOBI UX
NOJIyYeHHS 3asIBUTEJISIMH, B TOM YHCJe B JJIEKTPOHHOH opme, MOPAAOK UX
NpeACTABJICHUSA

2.7.1. JJoKyMEHTBI, KOTOPBIE 3aMPALIUBAIOTCS Y IOJTHOMOYEHHBIM OPraHOM
MOCPEJICTBOM  MHGOPMAIIMOHHOTO  MEXBEJOMCTBEHHOTO  B3aWMOJICHCTBHUS
B Cllyyae, €CJIIM 3asBUTEIb HE NPEACTABUII YKAa3aHHbIE JOKYMEHTBl IO
COOCTBEHHOW MHHUITUATUBE:

Bbinucky u3 EI'PIOJI o ropuandeckoM Jdile, SIBISIOMIEMCS 3aABUTEIEM O
MPEJOCTABICHUN MYHUIIMIIAIbHOW YCIYTH;

Beinucky u3 EI'PUII 06 nnanBuyansHOM MpeANpUHUMATEINE, SBISIFOIIEMCS
3asIBUTEJIEM O MPEIOCTABICHUN MYHULIMNIATBHOMN YCIIyTH;

2.7.2. HenpencraBiaeHue 3asBUTENIEM JOKYMEHTOB, HaXOASIIUXCS B
PaCHOPSIKEHUU TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPAaBIICHUSA
M UWHBIX OPraHOB HE SBJSETCS OCHOBAaHHWEM JUIsI OTKa3a B IMPEIOCTaBICHUU
MYHULIUNAIBHON YCIIYTH.

2.8. Yka3zanue Ha 3anpeT TPeOOBATh OT 3asABUTEJIS

2.8.1. 3ampernieHo TpeOOBaTh OT 3asBUTEIIS:

MpEACTaBICHUS JIOKYMEHTOB M HWH(pOpManuu WIM  OCYIIECTBICHUS
JIEVUCTBUM, TPEACTABICHUE WM OCYILIECTBICHUE KOTOPBIX HE MPELYCMOTPEHO
HOPMATHUBHBIMU  TPAaBOBBIMH  aKTaMH,  PETYJIUPYIOIIMMU  OTHOIICHMUS,
BO3HHUKAIOIINE B CBSI3M C MPEIOCTABICHUEM MYHULIMIIAJIBHOU YCIIYTH;

MpEACTaBICHUS JTIOKYMEHTOB H WH(MOpMAIMU, KOTOPHIE HAXOIATCS B
pPacHoOpsKEHUU OPraHoB, MPENOCTABIISIIONIMX MYHUIMIAIBHYIO YCIYTy, HHBIX
rOCyIapCTBEHHBIX OPTraHOB, OPTaHOB MECTHOI'O CAaMOYIIPABJIEHUSI U OpTraHU3alUi,
B COOTBETCTBMM C HOPMAaTHBHBIMH MPABOBBIMU akTamu Poccuiickoint denepanuu,
HOPMAaTUBHBIMH TPaBOBBIMU akTaMu CcyObekToB Poccuiickoit ®enepauuu u
MYHULIMTATbHBIMU [TPABOBBIMU aKTaMU;
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OpeACTaBICHUS] JOKYMEHTOB M HWH(OpMauuu, OTCYTCTBHE U (WJIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJUCh NIPU IEPBOHAYAIBHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOAUMBIX [Jisi MPEJOCTABICHUS MYHUIUIIAIBLHOM
yCIIyTH, JUOO B TPEIOCTABICHUUW MYHUIMIAIBLHON YCIYTd, 3a HCKIIOYEHHEM
CJIy4aeB, NMPEyCMOTPEHHBIX MyHKTOM 4 yactu | crateu 7 denepaibHOrO 3aK0HA
ot 27.07.2010 Ne 210-®3 «O6 opraHuzamnuu NpeaocTaBIeHUs rOCYJapCTBEHHbIX
Y MyHULIUNAIBHBIX YCIYT»:

- U3MEHEHHE TpeOOBaHMM HOPMATHUBHBIX MPABOBBIX aKTOB, KacaroUUXCs
MPENOCTABICHUS] MYHUUUIIAIBHOW YCIyrd, IIOCIE TNEPBOHAYAJIBHOM MOJAYU
3asIBJICHHUS O MPEIOCTABICHUU MYHULIUIAIBHOMN YCIYTH;

- Hajgu4he OMIMOOK B 3asBJICHUU O TMPEIOCTABICHUH MYHHUIIMIIAIBLHON
YCIYTH U TOKYMEHTaX, MOJaHHBIX 3asBUTEJIEM IOCJIE MEPBOHAYAIBHOTO OTKa3a B
npueMe JOKYMEHTOB, HEOOXOAUMBIX JJisi MPEJOCTABJICHHUS MYHHUIUIATBLHOM
yCIIyTH, JUOO0 B MPEJOCTABICHUN MYHHUIIMITAJILHONW YCIyTM U HE BKIIOUYCHHBIX B
MPEJCTABICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

- UCTEYCHHUE CpOKa JACHCTBUSA JOKYMEHTOB WJIM W3MEHEHUE HHGOpMaIuu
MocJIe TEePBOHAYAIBHOTO OTKa3a B MpHUEME JTOKYMEHTOB, HEOOXOJUMBIX IS
NPEAOCTAaBIICHUS ~ MYHUIMNAIBHOM  yciyrd, JuO0 B MPEAOCTABICHUU
MYHULHUNAIBHOMN YCITyTH;

- BBIABJIICHHE JIOKYMEHTAJIbHO TIOJITBEPXKIECHHOTO (hakTa (MPU3HAKOB)
OIMOOYHOTO WM MPOTHBOMPABHOTO JehcTBUs (0€31eHCTBUsI) JOIKHOCTHOTO
Julla OpraHa, MPEIOCTaBISIIONIET0 MYHHUIUIAIBHYIO YCIYTy, MYHULMIAIbHOTO
ciyxaiiero, pabotrHuka MO®I[ mnpu mnepBoHa4YaTbHOM OTKa3e B TMpHUEME
JIOKYyMEHTOB, HEOOXOJIUMBIX JIJIsi TIPEAOCTABIICHUS] MYHUIIUNIAILHON YCIYTH, TN00
B MPEIOCTABICHUM MYHHUIMIAIBHONW YCIYrd, O 4Y€M B IHCBMEHHOM BHJIE 3a
MOANUCHI0 PYKOBOJMTEINSI OpraHa, MpPelO0CTaBIISIIOIEr0 MyHULIMIAIBHYIO YCIIYTY,
pykoBoautens MOPI] npu nepBoHayaabHOM OTKa3e B MpPUEME JOKYMEHTOB,
HEOOXOAUMBIX ISl TPENOCTaBIIEHUS MYHHUIUNAIBHON YCIyTH, YBEAOMIISAETCS
3asIBUTENb, a TAK)KE MPUHOCATCS U3BUHEHMUS 32 JIOCTABIICHHbBIE HEYI00CTBA.

2.9. UcuepnbiBaumuii nepedyeHb OCHOBAHMH BO3BpPaTa JOKYMEHTOB,
HEO0XOAMMBIX IJISl PeI0CTABJICHNSI MyHHIIUNAJILHON YCJIYTH.

OcHoBaHUAMU JJ1s1 BO3BpATa 3asiBKU SIBJISIOTCA:

1) 3asBKa Ha y4acTHE B ayKIIMOHE TMOCTYIHIA 110 KCTEYCHUH CpOKa IpreMa
3a51BOK, YKaQ3aHHOT'O B U3BEILICHUU O MPOBEJACHUN ayKIIMOHA;

2) MUChbMEHHOE YBEIOMJICHHE 3asBHUTENI 00 OT3hIBE 3asBKM HA y4acTHE B
ayKIUOHE, MOJJAHHOE JI0 JHSI OKOHYAHUS CPOKa Mprema 3asiBOK

2.10. UcyepnbiBaIIMiA NMepeYeHb OCHOBAHUI ISl MPHOCTAHOBJICHUS
WIH 0TKA32a B NIPeI0CTABJIEHUH MYHUIIUNAJILHON YCJIYTH.

2.10.1. OcHoBaHus JUISL IPUOCTAHOBIICHUS IIPEI0CTaBICHUS
MYHULIMOATBHON YCIIYyTH OTCYTCTBYIOT.
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2.10.2. OcHoBaHusIMH ISl OTKa3a B JOMYCKE K YYacCTHIO B ayKIIMOHE
SABJISIFOTCSL:

1) HenpencraBieHre HEOOXOAUMBIX JIJISl y4acTHUsl B ayKIIMOHE JIOKYMEHTOB
WJIU TIPEACTABIICHUE HEJOCTOBEPHBIX CBEICHHII;

2) HEemoCTYIUJICHUE 3a/laTKa Ha J1aTy PacCMOTPEHHMs 3asiBOK HAa y4acTHE B
ayKIHOHE;

3) mojava 3asBKM HA y4acTHE€ B ayKIIMOHE JIMIIOM, KOTOPOE B COOTBETCTBUU
c 3emenbHbIM KoAekcoM Poccuiickoit @exepanuu U Apyrumu (deaepaibHbIMU
3aKOHAMU HE HUMeeT IpaBa ObITh YYAaCTHUKOM KOHKPETHOTO ayKIMOHA,
MOKyMNaTeJeM 3€MEJIbHOTO ydacTKa WM MNPUOOpPEeCTH 3EeMENIbHBIA y4acTOK B
apeHuy;

4) nanuuue CBEACHUN O 3asBUTENe, 00 ydpenuTensx (y4acTHHKax), O
YleHaX KOJUIETMAJIbHBIX  HUCIIOJHUTEIBbHBIX OPraHOB  3asBUTENS, JIMIAX,
UCTIOJHSIONUX (DYHKIMU €JUHOJIMYHOTO HUCIOJHHUTEIILHOTO OpraHa 3asBUTEIS,
ABJISIFOLIETOCS FOPUIMYECKUM JIMLIOM, B MPEAYCMOTPEHHOM HACTOSIIEN CTaThel
peecTpe HeT0OPOCOBECTHBIX YYACTHUKOB ayKIIMOHA.

2.11. IlepeyeHb YyCJIYI, KOTOpPble SIBJAKTCA HEOOXOAUMBIMH W
00513aTeJIbHBIMU VISl IPE0CTABJICHUA MYHHMIUIIAJIbHON YCJIYrd, B TOM YHCJIE
CBeJleHUsI O JIOKYMeHTe (JIOKyMeHTax), BbLIaBaeMOM (BbIIaBaeMbIX)
OPraHM3alMsAMH, Y4YACTBYWOIIUMHM B TMPEIOCTABJIEHHH MYHHMIHMIAJIbHOI
yYCIYIru

VYcayru, KOTOpble SBISIIOTCS HEOOXOJUMBIMU M OOS3aTEIbHBIMH  JIJIS
MPEAOCTABICHNUS] MyHULUITAIIBHOW YCITYyTU, OTCYTCTBYIOT.

2.12. Tlopsiaok, pa3Mep U OCHOBAHMS B3UMAHHS TOCYIapCTBEHHOI
NOULIMHBI U UHOM IUIATBI, B3UMaeMoO#l 32 NMPeAOCTABJICHUEe MYHUIUIIAIbHOMN
yYCIYIru

MynumunanzpHas yciryra npeaocTaBisieTcs: 0ecIiaTHO.

2.13. Ilopsinok, pasMep H OCHOBaHMSI B3MMAaHHUsl IUIATHI 34
NpeIoCTABJIIEHHE  YCIYI, KOTOpble  fIBJAIOTCH  HEOOXOAUMBIMH W
00513aTeJILHBIMHU JIJIS1 IPEI0CTABJEHUS MYHUIMNIAJIbHOH yCIYyTH

[Inata 3a mpemocTaBiIeHUE YCIYT, KOTOPBIC SIBJISIOTCS HEOOXOJMMBIMH U
00s13aTEIBbHBIME JIJISI TIPEIOCTABIICHNS MYHUIIMIIAIBLHON YCIYTH, HE B3UMAETCS B
CBSI3U C OTCYTCTBUEM TaKHX YCIYT.

2.14. MakcuMaJibHbII CPOK OKWJIAHUSI B OUepeaH NMPHU Mojayde 3anpoca
0 MNpPeJOoCTABJICHUNM MYHHUIMNAJbHOH YCJYrH, YCJIYIW, NpPeaocTaBJIsieMOil
OpraHmu3anMei, y4acTByOUel B NPeA0CTABJICHUN MYHUIUNIAJIBHOM YCIAYTH, U
NPHU MOJYYEHHUH Pe3yJbTATA MPeI0CTABJIEHUS TAKUX YCJIYT

Bpemsi oxxupaHusi B ouepenu MpU MOJAY€ 3asBICHHUS O MPEIOCTABICHUU
MyHULIMNAIBHOM  YCIYyTH,  yCIYI'HM,  NPENOCTABISIEMONM  OpPraHU3alMel,
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yYacTBYIOIIEW B MPENOCTaBICHUU MYHHUIIMNAIBHOM YCIYTH, U MPU MOJIYYECHHUH
pe3ynbTaTa NpeloCTaBICHUs TAKOW YCIIYTH HE TOJKHO MPEBBIMIATh 15 MUHYT.

2.15. Cpoxk wu mnopsigok perucTrpanuu 3amnpoca 3asiBUTeIsl O
NpeI0CTABJIEHUM MYHHIHNAJIBHOW YCIAYIH H YCJIYI'W, MpPeaoCcTABJIsAeMOH
OpraHu3anuen, y4acTByIeld B MPeJ0CTABJICHUA MYHULUNIAIbHOUA YCJIYIH, B
TOM YHCJIe B 3JIEKTPOHHOU hopme

3asBka 00 y4yacTUU B ayKIIMOHE, B TOM YHCJI€ MOCTYNUBIIAS B AJIEKTPOHHOM
dbopme ¢ UCTI0JIb30BAaHUEM €IMHOTO MOPTalia, PErMOHAILHOTO MOpTalia Tu00 uepes
MOII, peructpupyercss B TeueHue 1 pabouero AHS €O JHS MOCTYIUICHUS
3asiBJICHUSI B CTPYKTYPHOM TMOJpa3JeieHUH  YTOJIHOMOYEHHOTO Oprasa,
OTBETCTBEHHOM 32 BEJICHHE JIEJIONPOU3BOJICTBA.

2.16. TpeOoBanusi K MNOMeNIeHUSIM, B KOTOPBIX MNPeIOCTABJsSIETCS
MYHUIMNAJbHAS YCJyra, K MeCTy OXKMJAAaHUSI W TpUHeMa 3asiBUTeJIei,
pa3sMeleHuI0 ¥ 0(pOPMJICHUI0 BU3YAJIbHOM, TEKCTOBOW U MYJbTHUMEIUUHON
UH(OpPMALMHU 0 NOPSIAKE MPEA0CTABJIEHUSI MyYHUIIUNIAIBHOMH YCJIYyT'H

Mecra, mnpenHa3HaueHHbIE U1  O3HAKOMJICGHHS  3asBUTENEH  C
UH()OPMAIIMOHHBIMU MaTepuajiaMud W 3aloJIHeHUS] JOKYMEHTOB, OOOpYAYIOTCS
WHOOPMAIIMOHHBIMU  CTEHJAMH,  CTYJIbSIMH,  CTOJaMu  (CTOWKamMu) W
o0OecrieunBaroTCs  oOpa3llaMM  3aloJHEHUsT  JIOKYMEHTOB, Oymaroid
KAHIICJISIPCKUMU  TIPUHAUICKHOCTAMH i1 OOECIe4YeHUs]  BO3MOXKHOCTHU
oopMIICHUS TOKYMECHTOB.

B Mecrtax mig 3anofiHeHUs TOKYMEHTOB JODKEH 00eCredruBaThes JOCTYIT K
HOPMATHUBHBIM NPaBOBBIM  aKTaM,  PETYJIUPYIOIIUM IPEI0CTaBIICHUE
MYHHUITUTIATBHOM YCITYTH.

Mecra ais oxunmanus 000pyAYIOTCS CTYJIbSIMH, KPECEIbHBIMU CEKIUSIMU
win ckambsiMu (OankeTkamu). KomnyecTBO MecT uisi OXKHAAHUS OINpPEIESsieTCs
UCXO0Nd W3 (PAKTUUECKOW Harpy3Kd W BO3MOXKHOCTEH IJIi WX pa3MEIICHUs B
3JTaHUU.

[Tomernenust uisi HEMOCPEICTBEHHOTO B3aWMOJICHCTBUSI C 3asSBUTEISMHU
MOTYT OBITh OpPraHW30BaHbI B BHJIC OTACIbHBIX KAaOMHETOB JMOO B BHJE
OTJIETTLHBIX PA0OYNX MECT.

Kabunetsl, mpegHa3HaueHHBIE I TIpUEMa 3asBUTENICH, JOJKHBI OBITH
o0opynoBaHbl HMH(POPMAIIMOHHBIMU TabMWYKaMH (BBIBECKaMHU) C YKa3aHHEM
HOMEpa KaOuHeTa, (GaMuINM, UMEHHU, OT4YeCTBa (IIPU HAIMYHMH) U JOJHKHOCTH
MYHHUITUTIAJIFHOTO  CITy’Kaiero, Tpaduka mnpuema 3asBUTENCH I JIMYHOTO
MPEACTABICHUS JOKYMEHTOB U KOHCYJIbTUPOBAHUSI.

Kaxmoe pabGodyee MecTo MODKHO OBITH OOOPYIOBAHO TMEPCOHATBHBIM
KOMITBIOTEPOM C BO3MOKHOCTBIO JIOCTYIa K HEOOXOIUMBIM HHGOPMAIMOHHBIM
0a3aM, eYaTaroNUM U CKaHUPYIOIITUM yCTPONCTBAM.
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Bxon B 31aHMe YNOJHOMOUYEHHOrO oOpraHa AOJKEH ObITb 000pyAOBaH
uHpopmarmoHHOW  TabIWuKoW  (BBIBECKOM),  cojAep)Kalledl  CIeAYIOIIYIO
nH(popMaIuio:

HAaUMEHOBAHME;

MECTO HaXOXKIACHUS;

PEKUM palbOoTHI;

aapec o(pUIMATIBHOTO CalTa;

TeneOHHBIM HOMEP U apec FNEKTPOHHOU MOYTHI.

B nensix opranuzanuu 6ecnpensTCTBEHHOTO JOCTyIa UHBAIUAOB (BKIIOYAS
WHBAJIMJIOB, HCIOJB3YIOIIUX KPECIa-KOJMSACKH M COOaK-NPOBOJHUKOB) K MECTY
MPEI0CTABIICHUS] MYHULIUITAIbHON YCIIYTU UM 00€CTICYMBAIOTCS:

yCIIOBUS OECIPENITCTBEHHOTO J0CTyNa K 00BEKTY (3/1aHUI0, TIOMEIIEHHUIO),
B KOTOPOM TIPEAOCTABIISCTCS MYyHUIMINAJIbHAs yciayra, a Takke s
OeCHpensITCTBEHHOTO  TOJIb30BaHUSI  TPAHCIIOPTOM, CPEICTBAMH  CBSI3U |
uHdopmanuu;

BO3MOXHOCTh CAMOCTOSITEJILHOTO TIEPEABMXEHUSI 1O TEPPUTOPUH, Ha
KOTOpPOM  pacroyiokeHbl OOBEKTHl  (3MaHMs, TIOMEIICHHs), B  KOTOPBIX
MPEIOCTABIIACTCS MYHUIIMITAIbHAS YCIIyTra, a TakKe BXOJa Ha Takue OOBEKThl U
BBIXOJIa M3 HUX, MOCAJIKH B TPAHCIOPTHOE CPEJICTBO M BHICAJAKU U3 HETO, B TOM
YHCJIEe C UCTIOIH30BAHUEM KPECIIa-KOJISCKHU;

HaJUIeKalee pasMenieHue oO0OpyIoBaHUS W HOcHUTeNeld uH(opMmanuu,
HEOOXOAUMBIX JUIsi oOecrieueHus OeCHpensTCTBEHHOro J0CTyna K OO0BbeKTaM
(3maHusIM, IOMEIIEHUSAM ), B KOTOPBIX MPEIOCTABISETCS MyHUIIUIIAIbHAS YCIIyTa, C
y4€TOM OTPaHUYEHUN KUZHENESITEIIbHOCTH;

nyOnupoBaHHEe HEOOXOAMMOW 3BYKOBOW M 3pHUTENIbHOW HH(OpManuu, a
TaK)K€ HaJIMUCeH, 3HAKOB M HHOW TEKCTOBOM M Tpaduyeckodt uHbOpMaIuu
3HAaKaMU, BBITIOJIHEHHBIMU pebeHO-TOUCUHBIM MpudToM bpaiins;

COMPOBOXKACHUE WHBAIHIOB, UMEIOIINX CTOMKHE PacCTpocTBa (PYHKITUU
3pEHHUS U CAaMOCTOSITEILHOTO TIEPEIBIKCHHUS;

JOIYCK CYypAOIEpeBOIUNKA U TU(IOCYPAOIIEPEBOIUNKA;

JOMYCK COOAKU-TIPOBOJIHUKA HA OOBEKTHI (3/1aHUS, TIOMEIIEHHUS), B KOTOPHIX
MPEIOCTABIACTCS MyHUIIUTIAJIbHAS YCITYTa,

OKa3aHWe TOMOINUA B TPEOJOJICHHH OapbepoB, MEMIAIONIUX TOIYYCHHIO
MYHHUITUTIATFHON YCIIYTH HapaBHE C APYTUMH JIUIIAMH.

B cnydae HEBO3MOXHOCTHM TIOJIHOCTBIO TPHUCIIOCOOUTH TMOMEIICHUE
YHOTHOMOYEHHOTO OpraHa ¢  y4eTOM TMOTPEeOHOCTH  WHBAIHUIA €My
o0ecreunBaeTcs TOCTYM K MECTY NMPEOCTABICHUS MyHUITUTATHHOU YCITYTH.

2.17. Iloka3aTeu JOCTYIIHOCTH U Ka4eCTBA rOCy1apCTBEHHOI yCIyru, B
TOM YHCJIe KOJUYECTBO B3aMMOAEHCTBHII 3asBUTENA € JOLKHOCTHBIMH
JUIAMH TPH  TPEIOCTABJIEHHM  MYHMUIMOAJBHOW  yCJayrm W HX
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MPOAOIKUTEIBHOCTh, BO3MOKHOCTH IOJY4YE€HUSI TOCYAAPCTBEHHOHN YCJYI'H B
M®II, BO3MOKHOCTH MOJY4eHU HHPOPMALUU O XOAe MPeJ0CTABJICHUS
rocyJapCcTBEHHOM YCJIYIH, B TOM YHCJIe ¢ MCI0JIb30BaHUEeM MHPOPMAILMOHHO-
KOMMYHHKAIMOHHBIX TEXHOJIOT Uil

2.17.1. Iloka3arenssMM KadecTBa M JOCTYIHOCTH MYHULIAIIAJIBHOM YCIIYTH
ABJIIETCSI COBOKYITHOCTb KOJMYECTBEHHBIX M KAayeCTBEHHBIX I1ApPaMETPOB,
IO3BOJISIOIINX H3MEPSITh M OLEHUBATH IPOLECC M Pe3yJpTaT IPEAOCTABIICHHUS
MYHUIUIIATBHOU YCIIYTH.

2.17.2. TlokazaTensiMu JOCTYIHOCTH IPEJOCTABICHUS MYHHIMIAIBHON
YCIIYTH SIBIISIFOTCS:

TPAaHCIOPTHAsL JOCTYIIHOCTh K MECTaM IIPEAOCTaBIICHHUS MYHHIMNAIBHON
YCIIyTH, B TOM YHCJIE JIJIs1 JIUL C OTPAHUYEHHBIMU (PU3NUECKMMH BO3MOKHOCTSIMH;

BO3MOXHOCTb  IIOJIyYCHMsI  TIOJIHOM, AaKTyaJbHOM W  JOCTOBEPHOM
UH(GOPMALIUY O TOPSAIKE MPEIOCTABICHNUS MyHUIIUIIAIBHON YCIYTH, B TOM YHCIIE B
AJIEKTPOHHOU (hopMme;

BO3MOXXHOCTh  BbIOOpa cmocoba oOpallleHHs 3a MpeAoCTaBICHUEM
MYHULIMNIAJIBHOW  yclyrd  (JIMYHO,  4Yepe3  MNpPEACTAaBUTENs,  [OYTOBBIM
oTnpasiieHHeM, 4depe3 MOILI, mocpeAacTBOM €IUMHOTO IMOpTald, PErMOHAIBHOTO
nopTana);

BO3MOKHOCTb IOJIyY€HUS HH(POPMALIUU O MOPSIIKE U XOJI€ MPEI0CTaBICHUS
MYHUILIUIIAJIBHOW YCIIyTH, B TOM YHCIE C HCIOJIb30BAaHHUEM HH(POPMAIMOHHO-
KOMMYHUKAIIUOHHBIX TEXHOJIOTHH.

2.17.3. Tloka3arensiMi Ka4yecTBa MPEIOCTABICHUS MYHUIIMTAIBHOU YCIYTH
SBJISIFOTCSL:

CTENEHb YAOBJIETBOPEHHOCTH 3asBHUTENIE KAa4eCTBOM M JOCTYITHOCTBIO
MYHULUIIATBHOUN YCIYTH;

COOTBETCTBUE TMPEOCTABIAEMON MYHHUIMIAIBHON yCIyru TpeOOBaHUSIM
HACTOSIIETO aIMUHUCTPATUBHOIO PETJIAMEHTA;

COOJII0ICHHE CPOKOB MPEAOCTABICHUS MyHULIUTIATBHON YCITYTH;

KOJIMYECTBO OOOCHOBAHHBIX Kaso0.

2.17.4. Ilpu noay4yeHUN MyHUIUMOAIBHONW YCIyTH 3asBUTEIb OCYIIECTBISET
He Oosee IBYX B3aUMOJEHCTBUN C JOJDKHOCTHBIMU JIMIIAMHU Y TOJIHOMOYEHHOTO
oprasa.

[Ipo1OMKUTENBHOCTD KaXA0r0 B3aUMOJEHCTBHS HE JTOJKHA MPEBBIATH 15
MUHYT.

2.18. Nnble TpeOoBaHHUs, B TOM YHCJe YYMTbIBAKOIIHE OCOOEHHOCTH
NpeaoCcTaBJIeHUusT MYHMIMNAAbHOU ycayru B M®PIL u  ocodeHHOCTH
NPeIoCTABICHUA MYHHIMIIAJIbHON YCIYIH B 3JIEKTPOHHOH dopme

2.18.1.  3asgBurensiMm  o0ecnedyMBaeTCs ~ BO3MOXKHOCTb  TOJYYCHHS
uH(GOpPMALIUU O TIOPSAIKE MPEAOCTABICHHUS] MyHUIIUTIATBHON YCIYTH, B TOM YHCIIE C
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UCIIOJIb30BAHUEM €AMHOr0 TMOpTajia, PErHoHATIbHOIO MopTaia, a Takke
BO3MOXKHOCTh ~ KONMHUpPOBaHMS  (HOpM  3asBICHUM U  HMHBIX JIOKYMEHTOB,
HEOOXOAUMBIX ISl TOJYYEeHHS] MyHUIIMITAIIbHON YCITYTH.

2.18.2. TlpuemM MOKYMEHTOB M BblJada pe3ysibTaTa MyHUIIUNAIBHON YCIyTH
MOXET ocylecTBIsAThcs B M®DIl mo mpuHIuUIy 3KCTEpPUTOPUATBLHOCTU TPU
HAJIMYMK ~ 3aKIIOYEHHOTO  COTJIAlIEHUWs O  B3aUMOJCHCTBUM  MEXKIY
YnonanoMmoueHHbIM opraHoM U [OAY «M®L».

2.18.3. Ilpu HampaBiIeHUU 3asBJICHUSI O MPEIOCTABICHUM MYHUIIMIAIBHOM
yCIyTH B  DJIEKTPOHHOW ¢opme 3asBUTenb GOpPMHUpPYET 3asdBJICHHE Ha
MPEO0CTABICHUE MYHUIUIIAIBLHON YCIYTH B (POpPME AJIEKTPOHHOTO JOKYMEHTa U
MOJMUCHIBAET €r0 SJEKTPOHHOM MOJMUCHI0 B COOTBETCTBUM C TpPeOOBaHUSMU
®epnepanbHoro 3akoHa or 06.04.2011 Ne 63-®3, ®enepanbHOro 3aKOHa
ot 27.07.2010 Ne 210-®3 u [IpaBun onpeneneHusi BUAOB JICKTPOHHOMN MOJIKCH,
UCIIOJIb30BAaHWE KOTOPBIX  JIOMYCKAaeTCs NpH OOpallleHHH 3a TMOJyuYeHUEM
rOCYJapCTBEHHBIX W MYHHIMNAIBHBIX YCIYT, YTBEPAKICHHBIX IMOCTAHOBICHUEM
ITpaButennbcTBa Poccuiickoit @eneparuu ot 25.06.2012 Ne 634,

I11. COCTAB, IOCJEAOBATEJBHOCTb U CPOKHU BbBIITIOJTHEHUSA
AJIMUHUCTPATUBHBIX ITPOLEAYP (JEHCTBUI), TPEBOBAHUS K
MNOPAJAKY UX BBIIIOJHEHUSA, B TOM YUCJIE OCOBEHHOCTHU
BBITIOJTHEHUSI AJIMUHUCTPATHUBHBIX ITPOLEAYP (IJEHCTBUM)
B DJIEKTPOHHOM ®OPME, A TAK)KE OCOBEHHOCTH
BBINIOJTHEHUA A IMUHUCTPATUBHBIX NTPOLUHEAYP B M®I]

3.1. HcuepnbiBaomuii mnepedyeHb AJIMUHUCTPATUBHBIX TMPOIUETYP
(medicTBUIA)

1) mpuem wu peructpaiusi 3asiBKM 00 yd4acTMM B ayKIMOHE W WHBIX
JIOKYMEHTOB,

2) HanpaBJIEHHE MEXKBEIOMCTBEHHBIX 3aIPOCOB;

3) paccMOTpeHHME JOKYMEHTOB M MPHUHSITHE PEHICHUS O MPU3HAHUU
3asiBUTENS YYaCTHHUKOM ayKIIMOHAa WM OO0 OTKa3e B JIONMYCKE K YYacTHIO B
ayKITMOHE;

4) mOArOTOBKA M MPOBEJCHHUE ayKIIMOHA,

5) mpenocraBieHUE 3EMEIBHOIO0 Yy4yacTKa IMyTEeM MOJAMMUCAHUS J0TroBOpa
KYTUTH — TIPOJIAKU WUJTU apEeHJIBl 36MEJIbHOTO Y9acTKa

3.2. llpuem M perucTrpanus 3asiBKH 00 y4acTHM B ayKIMOHE W HMHBIX
JTOKYMEHTOB

3.2.1. OcHoBan#eM nJisi Ha4YaJla aJMUHUCTPATUBHON TPOLETYPHI SIBISETCS
MOCTYIIJICHUE OT 3asBUTEIIS 3a5BKU 00 y4aCTUH B AyKIIMOHE U UHBIX JTOKYMEHTOB!

Ha OyMa)XHOM HOCHUTENIe HEMOCPEICTBEHHO B YTMOJHOMOYEHHBIH OpraH,
M®II;
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Ha OyMa)XHOM HOCHUTeJIe B YTOJHOMOYEHHBIM OpraH MOCPEICTBOM
MIOYTOBOT'O OTIIPABJICHUS;

B (hopMe IJIEKTPOHHOI'O JIOKYMEHTA C MCIOJIb30BaHUEM €JIMHOI0 IMopTaja,
pETUOHAIBLHOIO TTOpTaa.

[Ipuem 3a4BOK Ha y4acTHE B ayKIIMOHE MPEKPAILACTC HE paHEee YeM 3a ISITh
JTHEU 10 JHS MPOBEJACHUS ayKI[MOHA.

[Ipu nuuHOM Qopme TMojayu JOKYMEHTOB B YTOJHOMOYEHHBIH Opra,
M®II nmogaya 3asgBKM U WHBIX JIOKYMEHTOB OCYIIIECTBIIICTCS B IOPSIKE OOIICH
odyepeau B MPUEMHBIE Yachl WM IO TpeABapuTeSbHON 3amucu. llpu nuyHoM
dbopMe Mmojlaund JOKYMEHTOB 3asBUTEIb IOJACT 3asBJICHUE W WHBIC JOKYMEHTHI,
yKa3aHHBIC B IyHKTaxX 2.6, 2.7 HACTOSIIETO aIMUHHCTPATUBHOIO perjaMeHTa (B
ClIyyae eClid 3asBHUTENIb MPEJCTABISAET JOKYMEHTHI, yKa3aHHbIE B IyHKTe 2.7
HACTOSIIETO aIMUHUCTPATUBHOIO pErjiaMeHTa, M0 COOCTBEHHOW WHUIIMATHBE) HA
OyMa)KHOM HOCHTEJIE.

[Ipu nuyHO# PopMe Mojayu JTOKYMEHTOB 3asiBKa 00 ydacTUM B ayKI[MOHE
MOKET ObITh 0(hOpPMIICHA 3aBUTENIEM B XO/JI€ ITpUeMa B YIOJTHOMOYEHHOM OpraHe,
MOI] 6o opopmiieHo 3apaHee.

ITo mpocebe oOpaTuBIIerocs JWIla 3asBKa MOXET OBbITh odopMieHa
OTBETCTBEHHBIM 3a IMPEIOCTABICHUE MYHUIIMIAIBHON YCIYyTd CHEHHAIUCTOM
YHOTHOMOYEHHOTO oOpraHa (nanee TakKe OTBETCTBEHHBIN  CHEIUANIHCT),
cienquanuctom  M®IL[, OTBETCTBEHHBIMM 3a IIPUEM  JOKYMEHTOB, C
UCIIOJb30BAHUEM  MPOTPAMMHBIX CpeACTB. B 3TOM ciydae  3asBUTENb
COOCTBEHHOPYYHO BIMCHIBACT B 3asBJICHHE CBOIO (DaMHIIUIO, UMSI U OTYECTBO,
CTaBUT JATy U TOJIHCH.

JI0I5KHOCTHOE JIMIO YIOJHOMOYEHHOI0 OpPraHa, OTBETCTBEHHOE 3a
NpueM AOKYMEHTOB, OCYLIECTBJIsIET CJeAyIolIue JeiicTBUS B XO0Je NpueMa
3asiBUTEJIA:

yCTaHABJIMBAET IPEIMET OOpaIllCHNUS,

YCTAHABJIMBAET JIMYHOCTH 3asBUTENSA, B TOM YHUCJE MPOBEPSET HAIUMYHUE
JIOKYMEHTA, YJIOCTOBEPSIOIIETO TUYHOCTB;

MIPOBEPSET MOTHOMOYUS 3asIBUTEIIS;

MPOBEPSIET HAIMYME U COJIEPKAHUE BCEX JOKYMEHTOB, HEOOXOIUMBIX IS
MPEJIOCTABIICHUS] ~MYHUIUMAIBHOW  yCIyTH, KOTOphIE 3asgBUTENbh  00s3aH
MPEJOCTABUTh CAMOCTOSATEIBHO B COOTBETCTBUM C MYHKTOM 2.6 HACTOSIIETO
aIMUHUCTPATUBHOTO PETJIAMEHTA;

B Cllydya€ YyCTAaHOBJICHUS HAJIWYUsi OCHOBAaHUW [ BO3Bpara 3asBKH,
VKa3aHHbBIX B MyHKTEe 2.9 HacTosimero aJMUHUCTPATUBHOTO pEIrJIaMEHTa,
BO3BpAlaeT 3asBUTEIIO 3asiBKY U UHbIC JOKYMEHTBI C YKa3aHHEM MPUYUH TaKOTO
BO3BpATa,;
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B CIy4ae OTCYTCTBHSI OCHOBAHMU JJIsl BO3BpATa 3asiBKH, YKa3aHHBIX B ITyHKTE
2.9 mHacrosmero agMUHUCTPATUBHOTO PEMNIAMEHTa, NPUHUMAET PEUIEHUE O
MIPUEME Y 3asBUTEINSI NPEACTABICHHBIX JOKYMEHTOB M PETUCTPUPYET 3asIBKY U
MIPEICTABICHHBIE JOKYMEHTHI IOJl WHAWBUIYaIbHBIM MOPSIKOBBIM HOMEpPOM B
JI€Hb UX MOCTYIUJICHNUS;

B Cllyyae MpHeMa JIOKYMEHTOB BBIAAET 3aSBUTEIIO0 PACHUCKY C ONHUCHIO
MPEACTABICHHBIX  JIOKYMEHTOB M  yKa3aHMEM  JaTbl MX  IPUHATHS,
MOATBEPKIAIOIIYIO IPUHATHE TOKYMEHTOB.

Chnenmuanmuct M®PII, oTBeTcTBeHHBI 32 NpHeM [JTOKYMEHTOB,
OCYIIECTBJIACT CJAeAYIOIIME eCTBUS B X0/1e IPHUeMa 3asiBUTEJIs:

yCTaHABJIMBAET MPEIMET 0OpaIllCHNUS;

YCTAHABJIMBACT JIMYHOCTH 3asBUTENS, B TOM YHUCIE MPOBEPSET HAIUYHUE
JIOKYMEHTA, YAOCTOBEPSIOLIETO JIMYHOCTD;

IIPOBEPSIET MTOJTHOMOYMS 3asIBUTEIIS,

IPOBEPSIET HATMYKUE BCEX JOKYMEHTOB, HEOOXOAMMBIX JIJIsl MPEOCTABICHUS
MYHUIIUTIATBHOM  yCIyTHW,  KOTOpbIE  3asBHUTENIb  00s3aH  NPEJIOCTABUTH
CaMOCTOSITEIBHO B~ COOTBETCTBUM  C  NYyHKTOM 2.6  HACTOSIIETO
aIMHHUCTPATUBHOTO PETJIaMEHTA;

B CJIy4yae YCTAaHOBJICHMS HaJW4Wsl OCHOBAaHWM U1 BO3BpaTa JOKYMEHTOB,
YKa3aHHbBIX B MyHKTEe 2.9 HacTosEero aJMUHUCTPATHUBHOIO pErJIaMEHTA,
uH(OpMUpPYET B YCTHOM (popMe 3asiBUTENST O BBIABICHHBIX (aKTaxX, Pa3bICHICT
MIOCJIC/ICTBUASI HAJIMYMSl TAKUX OCHOBAHWW M NpeajaraeT NPUHATh MEpBbl 110 UX
YCTPaHECHUIO;

IIPUHUMAET PELICHUE O IPUEME Y 3asiBUTEIIS MPEICTABICHHBIX JTOKYMEHTOB,
dbopmupyeT  3asBICHHE 0 IPEIOCTABICHUN  YCIIYTH IIOCPEICTBOM
uHdopmarmonHoit cuctembl M®II, peructpupyet 3asBKy ¥ MakeT JOKYMEHTOB B
uHdopmarmonnoit cucreme M®II, BbimaeT 3asiBUTENIO PACTHUCKY O MOJTYyYEHUU
JIOKYMEHTOB ¢ HHPOpPMAITUEH O CPOKAX paCCMOTPEHUS 3asIBJICHUS.

Ilepenaua B YNOJHOMOYEHHBIM OpraH MakeTa JOKYMEHTOB, IMPHUHATHIX
cnermanuctamu  MO®ILl, ocymecTBisieTcss TOCPEACTBOM — MHGOPMAITMOHHOM
cuctembl M®I[ He mno3gHee cnemyromero padodero IHS CO JHS TpUeMa
JIOKYMEHTOB OT 3asiButessi B MOLI.

CooTBeTcTBUE CBEACHUM, COAEpXAIIMXCS B  JJICKTPOHHOM  oOpase
JIOKyMEHTA, CBEACHUSIM, COJECPKAIIUMCS B JOKyMEHTE Ha OyMaKHOM HOCHTEIE,
3aBepsieTCs  YCWJICHHOW  KBaIM(UIIUPOBAHHOW  DJIEKTPOHHOM  MOJIMHUCHIO
JIOJDKHOCTHOTO jtunia M®II.

[Ipu HEOOXOIUMOCTH JOHKHOCTHOE JIMIIO YTIOJHOMOYEHHOTO OpraHa,
ciequanuct MOIL[ u3roraBaMBaKOT KOIMHWM MPEACTABICHHBIX 3asBUTEIEM
JIOKYMEHTOB, BBITIOJIHSIOT Ha HUX HAJAIMUCh 00 WX COOTBETCTBUM TMOJIMHHBIM
IK3EMIUISIPaM, 3aBEPSIOT CBOCH MOIMUCHIO C YKa3aHUEM (DaMIITNA U WHUITHAJIOB.
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JUIUTENTbHOCTh OCYIIECTBIEHUSI BCEX HEOOXOAMMBIX ACHCTBUUA HE MOXET
npeBbIaTh 15 MUHYT.

JIOKyMEHTBI ISl MPEAOCTABICHUS MYHUIIMNAIBHOW YCIYTH MOTYT OBITh
MPEICTABICHBI B YTIOJIHOMOYEHHBIM OpraH MOCPECTBOM HaIpaBJiICHUsS 3asBKU Ha
ydyacThe€ B ayKIMOHE W HHBIX JOKYMEHTOB IIOYTOBBIM OTIIPABICHUEM, Yepe3
€IMHBIN MOPTaJl, pErMOHANILHBIN TopTai (3a04Hast popmMa MoJauu JT0KyMEHTOB):

- B BUJIC OpUTHHAJA 3as8BKU M KOMUU JOKYMEHTOB Ha OyMa)KHOM HOCUTEJIE
MOCPEJICTBOM TIOYTOBOTO OTIpaBiieHUWa. B JaHHOM cilydae yJIOCTOBEpEHHE
BEPHOCTH KOIMHM JOKYMEHTOB OCYIIECTBISIETCS B TMOPSAKE, YCTAaHOBICHHOM
benepaibHbIM 3aKOHO1aTETLCTBOM.

JlHeM peructpanii 3asBKM  SBJISETCA JI€Hb €€ TMOCTYIUICHHS B
YNOITHOMOYEHHBIN OPTaH;

- B DJIGKTPOHHOM BHUJIE MOCPEJCTBOM 3aAIOJIHECHUS UHTEPAKTUBHON (POPMBI
3asIBKH, TTOAMUCAHHOMN JIEKTPOHHOM MOJIKCHIO, Yepe3 JTUYHbIA KaOWHET €AMHOTO
nopTalna, perioHaIbHOTO MopTaia, 6€3 He0OXO0AUMOCTH JOMOTHUTEIBHON T01aun
3asBKH B UHOM (hopme.

®opmMaTHO-JIOTHYECKast MpOBEpKa chopMUpOBaHHOM 3as1BKU
OCYILECTBIISIETCS ABTOMATUYECKU IIOCIE 3alOJHEHUS 3aABUTEIEM KaxIoro W3
noJie  2JIeKTpoHHOM  (QopMmbl  3asBKU. [Ipu  BBISIBICHMM  HEKOPPEKTHO
3aMOJHEHHOTO TOJsl JJEKTPOHHOW (OPMBI 3asBKH 3agBUTENb YBEIOMIISIETCA O
XapakTepe BBISBICHHON OIMMOKM M TOPSAKE €€ YCTPAHCHUsI TMOCPEICTBOM
UH()OPMAITMOHHOTO COOOIIECHHUS HETTIOCPEACTBEHHO B AJIEKTPOHHOMN (hopMe 3asBKH.

[Tpu dbopmupoBanuy 3asBKU 00€CTICUNBALCTCS:

BO3MO>KHOCTh KOMHPOBAHUS M COXPAHEHUS 3aABKU M HUHBIX JOKYMEHTOB,
YKa3aHHbIX B NYyHKTax 2.6, 2.7 HACTOSIIEr0 aJAMUHUCTPATHUBHOIO PErJIaMEHTa,
HEOOXOAUMBIX ISl MPEIOCTABICHUS MYHUITUTIATLHOM YCIYTH;

BO3MOYKHOCTH M€YaTH Ha OYMa)KHOM HOCUTEJIE KOTTUU DJIEKTPOHHOU (hOPMBI
3as1BKU;

B JIIOOOW MOMEHT IO JKENaHWIO TIOJIb30BaTEIsl COXPAaHEHHE paHee
BBEJICHHBIX B DJEKTPOHHYIO (GOpMY 3asiBKM 3HAYCHHH, B TOM 4YHUCJE TMpHU
BO3HMKHOBEHHMH OIIMOOK BBOJA M BO3BpATEe ISl MOBTOPHOTO BBOJA 3HAUYCHUN B
AJIEKTPOHHYIO (POpMY 3as1BKH;

3aroJHEHNE TTOJIeH SNIEKTPOHHOM (POPMBI 3asIBKH JI0 Hadasia BBOJIa CBEICHUIMA
3asiBUTEJIEM C WCIOJIb30BAHMEM CBEACHUH, pa3MEIICHHBIX B deaepalbHON
rocyaapcTBeHHOW nH(popMannonHoi cucreme «EnuHas cucrema uaeHTUGUKAITUN
U ayTeHTUPUKAUU B HWHPPACTPYKType, oOecmedynBaromeid WHPOpMaIMoHHO-
TEXHOJIOTHYECKOE B3aWMOJICHCTBUE WH(POPMAIIMOHHBIX CHUCTEM, HCIOJIb3yEMBbIX
JUISL IPEIOCTABJICHUSI TOCYAAPCTBEHHBIX M MYHULIMIAJIBHBIX YCIYT B 3JIEKTPOHHOU
dopme» (nanee - ECUA), u cBeaeHuii, onyOIMKOBaHHBIX Ha €IMHOM IOpPTaje, B
YacTH, Kacarllencs cBeeHuil, orcyTcTByrommx B ECUA;
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BO3MOKHOCTh BEPHYTHCSl Ha JIIOOOM W3 3TANOB 3aMOJHEHUS 3JIEKTPOHHOU
dbopmpbl 3asBKM O0€3 OTepU paHee BBEIEHHON MH(popMalny;

BO3MOXXHOCTh JIOCTYIa 3asBUTENS] Ha €JAMHOM TOpTaje, PErMOHaIbHOM
nopTale K paHee MOoJaHHBIM UM 3asBJICHUSM B TEUCHHE HE MEHEE OJIHOIO rojia, a
TaK)K€ YaCTUYHO CPOPMUPOBAHHBIM 3aSIBICHUSIM - B TEUCHHE HE MEHEE 3 MEeCSIIeB.

CdopMupoBaHHas ¥ MOJNIMCAHHAS 3asBKa U UHbIE JOKYMEHThI, YKa3aHHBIC B
nyHKTax 2.6, 2.7 HACTOAIIEro aAMUHUCTPATUBHOIO pPErjaMeHTa, HeOOXOIUMBbIE
JUISL  TPENOCTaBICHUS  MYHHUIMNAIBHOM  yCIyrd,  HampaBlsAIOTCS B
YIOTHOMOYEHHBIN OpraH MOCPEACTBOM €AMHOTO TOpTaja, PEruoHAIBHOIO
noprarna.

3asBUTENSIM NPEAOCTABISAETCS BO3MOYKHOCTh MPEIBAPUTEIBLHON 3allMCH Ha
MPEACTABICHUE 3asBKH O TMPEJAOCTABICHUM MYHUIUMAIBHON YCIyTd U
HEO0OXOIUMBIX TJOKYMEHTOB.

[IpenBaputenbHass  3alUCh  MOXKET  OCYIIECTBISAITBCS  CIEAYIOIIUMU
crioco0aMu 1o BbIOOPY 3asiBUTETIS:

Y JIMYHOM OOpAaIIeHUH 3asBUTEINS B Y TOJTHOMOYEHHBIN OpTaH;

1o tenedoHy YNIOoJIHOMOUYEHHOIO OpPTaHa;

Yyepes3 JIEKTPOHHYIO OUTY Y TOJTHOMOYEHHOTO OpraHa.

[Ipu ocymiecTBICHUY 3allUCH 3asBUTEIb COOOIIAET CIEIYIONTUE JaHHBIC:

dbamMunuio, UM, 0T4ECTBO (MTOCIEIHEE - TPU HATUYWN);

HOMEP KOHTAKTHOTO Tese(oHa;

aZpec dICKTPOHHOM MOYTHI (110 JKEJIAHUIO);

KeJaemble JaTy W BpEeMs MPEJCTABICHUS 3asBICHUS M HEOOXOIUMBIX
JIOKYMEHTOB.

B cnydae HECOOTBETCTBUSI CBENIEHUI, KOTOpPHIE COOOIIMI 3asBUTEIbL MPU
3aMKicH, JOKYMEHTaM, TMPEJCTABICHHBIM 3asBUTEIEM TIPH JIMYHOM TMpHUEME,
MpeABapUTENIbHAS 3aMMCh aHHYJIHPYETCS.

[Ipu ocymiecTBICHUN 3amuCH 3asBUTENb B 00s3aTEILHOM TOPSIKE
uH()OpPMUPYETCS O TOM, UTO MPEABAPUTENbHAS 3aMUCh AHHYJIUPYETCS B CIIy4ae €ro
HESBKH 0 UCTEYEHUU 5 MUHYT C HA3HAYEHHOT'0 BPEMEHHU MpHUeMa.

YOJIHOMOYEHHBIN opraH obecrieunBaeT IIpUeEM JIOKYMEHTOB,
HEOOXOAUMBIX I TPEIOCTABICHUS MYHHIIUNAIBHOW YCIyTH, B DJICKTPOHHOM
BUJIC, W PETUCTpAIllMIO 3asBlieHUs 0e3 HEOoOXOAMMOCTH  TOBTOPHOTO
MPEICTABJICHUS 3aBUTEIIEM TaKUX JIOKYMEHTOB Ha OYMa)KHOM HOCHUTEIIE.

[Ipu mocTymiaeHUHn JOKYMEHTOB B (DOpME DJIEKTPOHHBIX JIOKYMEHTOB C
UCIIOJIb30BaHWEM  HH(POPMAIIMOHHO-TEIEKOMMYHUKAITMOHHBIX ~CeTEeH  OOIIero
MOJIb30BAHUS, B CITydae MPUHATHS PEUICHUS O TPUHSATUH 3asIBJICHUS U JOKYMEHTOB
pacnucka B TIOJIYYCHHH JOKYMEHTOB B T€UEHHME pabouero MHS, CICAYIOIIETO 3a
JHEM TIOCTYIUICHHUSI JIOKYMEHTOB, HamlpaBiseTcs B (GOpMe dSIEKTPOHHOTO
JIOKYMEHTA 10 aIpeCy NEKTPOHHOMU MOYThI, YKa3aHHOMY 3asIBUTEJIEM.
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[Ipu nocTyrieHnu 3asBiACHUS O TPEAOCTABICHUH MYHULIMITAIIbHON YCIIYTH B
AJNIEKTPOHHOMW (opMe Uepe3 eIUHBIM TMOopTal, pErdoHAIbHBIA MOpTal B
YOTHOMOYEHHBIN OpraH, 3asBICHUIO MPUCBAMBAETCS CTATyC «OTIPABICHO B
BeIOMCTBOY». WH(}opMupoBaHuEe 3asBUTEN OCYIIECTBISETCS Yepe3 JIMYHBIN
KaOWHET yKa3aHHBIX MOPTAJIOB.

Nnentudukanus 3asiBUTES oOecrieurBaeTcs AIIEKTPOHHBIM
UJCHTU(DUKATMOHHBIM TPUJIOKEHUEM C UCIOJIb30BAHUEM COOTBETCTBYIOIIETO
cepuca ECUA.

[Ipu HampaBiIeHUU JTOKYMEHTOB 4Yepe3 €AWHBIA MOopTaj, PEerhOoHaIbHBIM
nopTajg JHEM TIOJNy4eHHsl 3asiBKM 00 ydacTUM B ayKIHMOHE SBJSIETCS JiaTa
MIPUCBOCHUS 3asIBKE CTaTyca «OTIpaBjeHa B BEIOMCTBOY.

Ecnu 3asBuTens 00patuiics 3a04H0, TOHKHOCTHOE JIUI0 Y TOJTHOMOYEHHOTO
opraHa, OTBETCTBEHHOE 3a IIPUEM JIOKYMEHTOB:

- PErHCTpUPYET 3asBKYy I0J] WHIAUBUIYAIbHBIM TMOPSAKOBEIM HOMEpPOM B
JIeHb MOCTYIJICHUS JOKYMEHTOB;

- TpoBepsAeT MPaBWIBHOCTh O(GOpPMIICHUS 3asBKU U TPABHIBHOCTH
o OpMJIICHUS UHBIX IOKYMEHTOB, TOCTYIUBIIIUX OT 3asSBUTEIIS;

- IPOBEPSIET MPEICTABICHHBIC JOKYMEHTHI Ha MPEAMET KOMILIEKTHOCTH;

- OTIIPABJISICT 3asIBUTEIIO YBEJIOMIICHUE C OMUCHIO MPUHATHIX JTOKYMEHTOB U
yKa3aHUEM JaThl UX MPUHSITHS, TIOITBEPKIAIOIIEE IPUHATUE TOKYMEHTOB,;

VYBenomieHue o mpuemMe JOKYMEHTOB HAIPaBIISIETCA 3asBUTEINIO HE MO3/THEE
pabouero HsA, CJIEAYIOIIErO0 3a JIHEM IIOCTYIUIGHHUS 3asiBKU W JOKYMEHTOB,
CIIoco00M, KOTOPBII UCTI0JIb30Bal (yKa3all) 3assBUTENb MPU 3a09HOM OOpaIieHUH.

[lo wrtoraM WUCHOJHEHHS aJIMHUHUCTPATHUBHOM TMPONEAYpPHl IO TPHEMY
JIOKyMEHTOB B YTIOJTHOMOYEHHOM OpraHe, JOJIKHOCTHOE JTUIO0 Y TTOJTHOMOYEHHOTO
opraHa, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, B Cllydyae MPUHATHUS PEUICHUS O
npueMe JOKYMEHTOB (opMupyeT JOKyMEHThI (Jel0) U Tepelaer Hux
JOJDKHOCTHOMY JIMITY YTIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOMY 3a MPHUHSITHE
perieHusl.

[Io wrtoramM WUCHOJHEHHS AaJIMHUHUCTPATHBHON TMPOIEAYpPHl IO TPHEMY
nokyMeHTOB B MOI[ cneunanuct MOLI, oTBETCTBEHHBIN 3a MPUEM TOKYMEHTOB,
dbopmupyeT AOKYMEHTHl (Jen0) © mepemaer ux  cnerumanucty  MOI],
OTBETCTBEHHOMY 3a MEXBEJOMCTBEHHOE B3aUMOJCHCTBHE, KOTOPHIH B CBOIO
ouepeqlb B CPOKH, YCTAaHOBJICHHBIC COTJIAIICHHEM O B3aMMOJICUCTBUH, TIEpPEIacT
JIOKYMEHTBI B Y ITOJJTHOMOYEHHBIN OPraH.

3.2.2. KputepueM TpUHATUSA PEIIEHUS O MPUEME JTOKYMEHTOB SIBIISETCS
HAJIMYKE 3asBJICHUS W MPUJTIATAEMBIX JOKYMEHTOB U OTCYTCTBHE OCHOBAHUM NJIsi
BO3BpAaTa 3asBKH.
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3.2.3. MakcuManpHbIil CPOK MCHOJIHEHMS] aJMUHUCTPATUBHON MpOLETypbI
cocraBisier 1 paGouuit JeHb CO JHS TOCTYIUICHUSI OT 3asBUTENS 3asBKU 00
Y4aCTUH B AyKIIMOHE.

3.2.4. Pe3ynpTaTOM aJMUHUCTPATUBHON MPOLIETYPHI SIBISETCS pErUCTpaIus
B YINOJHOMOYEHHOM OpraHe 3asBJICHHUS U JOKYMEHTOB, MHPEJICTABICHHbIX
3asiBUTENIEM, UX Tepeaadya OTBETCTBEHHOMY CIIEIIUAJIUCTY.

Pe3ynpTaT aIMHUHHCTPAaTUBHOM Tmpoueaypbl (UKCUPYETCS B CHCTEME
AJIEKTPOHHOTO JOKYMEHTOO00POTa Y TOJIHOMOYEHHOTO OpraHa.

Pe3ynpTaT aIMHHUCTPATHUBHOM MpOUEAYphl B OTHOILIEHUU 3asIBKH,
MOCTYIUBIIETO B 3JIEKTPOHHON (opMe € HUCIOIB30BAHUEM E€IUHOTO MopTana,
PETMOHANBHOIO MOpTaja, MOATBEPKAACTCA MPUCBOCHUEM CTaTyca 3asBKe
«IpUHATO B paboTy BegoMcTBOM». JleiicTBUE W3MEHEHHUs CcTaryca 3asBKH,
MOCTYIUBIIEH B SJIEKTPOHHON (opMe C HUCMOIB30BAaHHEM €IMHOTO TMOpTaa,
PErHOHANIBHOTO MOpTaJia, MPOU3BOJUT OTBETCTBEHHBIN CIIEIIUAIUCT.

3.3. HanpaBJ/ieHue Me:KBeJOMCTBEHHBIX 3aIIPOCOB

3.3.1. OcHoBaHueM JJisi Havalla aJMUHUCTPATUBHON MPOLETYPHI SIBISETCS
HEIpeACTaBICHUE 3asIBUTEIEM JOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.7 HACTOSIIETO
aJIMUHUCTPATUBHOTO PETJIaMEHTA.

3.3.2. JIomKHOCTHOE JUI0 YTIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
MPEJOCTABICHHE MYHULIMIIAIBHON YCIYTH, HE MO3AHEE JIHS, CIAEAYIONIEro 3a JHEM
MOCTYIIJICHUS 3asBKH, (POPMUPYET U HANPABISIET MEKBEIOMCTBEHHBIE 3aMPOCHI B
COOTBETCTBYIOIINIA OpraH (OpraHU3aIMI0), B PACIIOPSHKEHUU KOTOPOTO HAXOJIATCS
HEO0OXOAMMBIE CBEICHHUSI.

3.3.3. Kpurepuem npuHaTHS pellieHrs 0 HAIIPaBICHUH MEKBEJOMCTBEHHOTO
3ampoca SIBJISIETCS OTCYTCTBUE JIOKYMEHTOB, HEOOXOIUMBIX JUIsI TIPEAOCTABIICHUS
MYHUITUTIATBHON YCIIYTH, YKa3aHHBIX B 2.7. HACTOSIIETO aJIMHHHCTPATUBHOTO
periiaMeHra.

3.3.4. MakcuManpHbIi CPOK HCIOJHEHHS aJMHUHUCTPATHUBHON MPOLIETYpPbI
cocraBisier 1 pabouuii N€Hb CO JTHA TOCTYIUJICHUS B YTIOJHOMOYEHHBIH OpraH
3asIBJICHUS O MPEOCTABICHUN MYHHUITUTIATHHOU YCITYTH.

3.3.5. Pe3ynbTratoM HUCTIOTHEHUS aIMUHUCTPATUBHOU MPOIIEAYPHI SIBIISIETCS
MOJIy4YCHUE  JOKYMEHTOB, HEOOXOJMMBIX JUIsI  TPUHATHS  pPEHIeHUusS O
MPEIOCTABICHUHA MYHUITUTIATILHON YCIYTH.

Cnoco6om ¢ukcaruu pe3ysibTata aIMUHUCTPATUBHON MPOIEAYPHI SBISETCS
pEruCTpaIusl MOJyYSHHBIX OTBETOB Ha MEKBEIOMCTBEHHBIE 3aIIPOCHI.

3.4. PaccMoTpeHHe JOKYMEHTOB U NMPUHSATHE PEeleHHUs O J0MyCKe WU
00 oTKAa3e B I0NyCKe K YYACTHIO B AyKIIHOHE

3.4.1. OcHoBaHHeM nJisi Ha4YaJla aJMUHUCTPATUBHON TPOIIETYpPHI SBISETCS
HAJIMYME TIOJHOTO TaKeTa JOKYMEHTOB, HEOOXOIWMBIX I MPEIOCTABIICHUS
MYHUITUTIATBHOW YCITyTH, WU TIOJIY9eHHUE TIOCJICTHETO0 OTBETa Ha HATIPABJICHHBIN B
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COOTBETCTBUM C IIYHKTOM 3.3 HAaCTOALIEr0 aJMUHHCTPATUBHOIO pETJIaMEHTa
MEKBEJOMCTBEHHBIN 3allpOC W HACTYIUICHHE CpPOKa pPACCMOTPEHUs 3asBOK Ha
y4acTHE B ayKIIMOHE.

3.4.2. B TeyeHue OJHOro AHS MOCJIE€ OKOHYAHUSA CpOKa IpHUEMa 3asiBOK
ayKIIMOHHAsi KOMHUCCHUS pacCMaTpuBaeT MOCTYIHUBIIME 3asBKM 00 y4acTHH B
ayKIHOHE.

3.4.3. B ciyyae Hanu4usi OCHOBAaHMM I OTKa3a B JOMYCKE K y4acTHIO B
ayKUHOHE, YKa3aHHbIX B MyHKTe 2.10.2 Hacrosmero aJMHUHUCTPATUBHOTO
perinamMeHTa, ayKMOHHAsI KOMUCCUS IPUHUMAET PEIICHUE O HEJIOMYCKE 3asiBUTEIS
K YYaCTHUIO B ayKIIHOHE.

3.4.4. B ciiyyae OTCYTCTBHSI OCHOBAHHUM JJI OTKa3a B JIOMYCKE K YYACTHIO B
ayKUIHMOHE, TOCJE TPOBEPKH 3asBIICHUS M MPWIATaeMblIX K HEMY JOKYMEHTOB
ayKUIMOHHAs! KOMUCCHUS IPUHUMAET PELICHUE O MIPU3HAHUU 3aABUTENS YYACTHUKOM
ayKIHOHA.

3.4.5. PemieHust ayKIMOHHOW KOMUCCHHM, YKa3aHHbIe B MyHKTax 3.4.3, 3.4.4
HACTOSIIIETO AaJAMUHUCTPATUBHOIO peErjiaMeHTa, OQGOpPMIIIOTCS MPOTOKOJIOM B
COOTBETCTBHM C 4acTthlo 9 crateu 39.12 3emensHoro koxaekca Poccuiickoit
denepanuu (1anee — MPOTOKOI PACCMOTPEHUS 3asBOK).

3.4.6. IIpoTOKOJI pacCMOTPEHHUSI 3aBOK IMOIIHUCHIBAETCS MpEACcCeaaTeIeM U
YJIleHaMU ayKIMOHHOW KOMHCCHU HE IMO3IHEE OJHOTO JHS CO JHS pacCMOTpPEHUSs
3a51BOK.

3.4.7. TlonnucaHHBIA TPOTOKOJ 3agBOK HE IO3JHEE OJHOr0 JHS CO JHS
MOANMCAHUS MPOTOKOJIa PA3MEIIAETCS OTBETCTBEHHBIM CIIEI[MATIUCTOM Ha
odurmansHoM caiite Poccuiickoit deneparuu mis pazMenieHus uHGoOpMaIuu o
nposeaenuu Topros (https://torgi.gov.ru).

He mno3nHee onHOro paHA CcO JHS TMOANUCAHUS TPOTOKOJA 3asIBOK
YTOTHOMOYEHHBIN OpraH HampaBlseT 3asgBUTENI0 CIIOCOOOM, YKa3aHHBIM
3asIBUTEJIEM, YBEIOMJICHHE O MPUHSITOM B OTHOIIEHWU HETO PEIICHUHU.

B oTHOMIEHNM 3a5BOK, NOCTYNUBIINX YE€PE3 €AUHBIN IMOPTAJL, PETUOHAIBHBIN
nopTaja, JOKHOCTHOE  JIMIO  YIOJHOMOYEHHOIO  OpraHa  HampaBisieT
BBHITIICYKa3aHHOE YBEJIOMJICHHE YePe3 JIMUHbIN KaOWHET yKa3aHHBIX TOPTAJIOB.

3.4.8. KputepueM NpUHATHUS PEUICHUS SBISCTCS HAIMYHUE WIH OTCYTCTBHUE
OCHOBAHHUM I 0TKa3a B IOMYCKE K YYaCTHIO B ayKIIHOHE.

3.4.9. MakcuManbHBIN CPOK WCIOJHEHHS aJMUHUCTPATHUBHON MPOLETYpPhI
HE JIOJDKEH TpPEBbIIATh 2 JHEW CO JHA OKOHYAHUS CpOKa MpHeMa 3asiBOK Ha
y4acTHE B ayKIIMOHE.

3.4.10. Pe3ynpTaToM UCIIOJIHEHUS aIMUHUCTPATHBHOM MPOIETYpHI SBISETCS
OMpe/IeJICHUE YYaCTHUKOB ayKI[MOHA.

B cnyuae npunsATHS pemeHnus 00 0TKa3e B IOMYCKE K YYaCTHIO B ayKITHOHE
M0 3asiBKE, MOCTYMHBINEH B YTOJTHOMOYEHHBIH OpPraH B JJIEKTPOHHOU (opme ¢
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UCIIOJIb30BAaHUEM  €IMHOT0  TOpTaja, PErMoHajJbHOTO  MOpTana,  3asiBKe
MIPUCBAKUBAETCS CTaTYC «OTKa3aHO.

JleificTBHE U3MEHEHHUS cTaTyca 3asBKU, MOCTYMUBIIEH B 3JIEKTPOHHOU dopme
C HCMOJB30BAHUEM €IMHOr0 IMOpTalla, PETHOHAIBHOTO MOpTana, MPOU3BOAUT
JOJKHOCTHOE JIMIIO Y TIOJITHOMOYEHHOTO OpraHa.

3.4.11. Cnocobom ¢uxcanuu pesyibTaTa aJMUHUCTPATUBHON MpPOLIETypbI
ABJIIETCS] O(POPMIICHHBIN MPOTOKOJI PACCMOTPEHUS 3aBOK.

3.5. IloaroroBka U NMpoBeAeHUE AYKIIMOHA

3.5.1. OcHoBaHMeM Il Havajla aAMUHUCTPATUBHON MPOLETYPHI SIBISETCS
0 OpMIICHHBII IPOTOKOJ PACCMOTPEHUS 3asIBOK.

3.5.2. B cnydae mpUHSTHS PEHICHUS O HEOMYCKE 3asBUTENS K y4acTHIO B
ayKIIMOHE YTIOJHOMOYCHHBI OpraH BO3BpAIlla€T BHECEHHBIA 3aJIaTOK TaKOMY
3asiBUTENI0 B TeueHue 3 paboumx JHEH CO JHS TOJMUCAHMS TPOTOKOJIA
paccMOTpEeHUS 3as1BOK.

3.5.3. B cnyyae eciu Ha OCHOBaHUHU PE3yJIbTATOB PACCMOTPEHHUSI 3asBOK Ha
ydacThe B ayKIIMOHE MPHUHATO pEIIeHHe 00 OTKa3e B JIONMYCKE K Y4YacTHUIO B
ayKIIMOHE BCEX 3asBUTEJICH WJIM O JOMYCKE K YYaCTHIO B ayKIIMOHE W MPU3HAHUU
YYaCTHUKOM ayKIIMOHA TOJBKO OJHOTO 3asiBUTENISA, a Tak)Ke B Cilydae, eCiu He
MOJAaHO HHM OJHOW 3asBKM Ha YYacTHE B ayKI[MOHE, AayKI[MOH MpPHU3HAETCA
HECOCTOSIBIIUMCH.

3.5.4. B cnydae mpu3HaHUsl yYacTHUKaMU ayKImoHa 2 u OoJjee 3asBHUTENEH
MOCJICIHUE B JICHb TNIPOBEICHMS AayKI[MOHA, YKa3aHHbIH B W3BEUICHUU O
MPOBEJICHUH AYKIIMOHA, JOJDKHBI MPUOBITh K YKa3aHHBIM B M3BEIICHUH MECTY W
BpeMeHu. [Ipu cebe oHM JTOHKHBI UMETh: IOPUIUYECKHE JIUIA - JOBEPEHHOCTh Ha
MpaBO y4yacTUsl B ayKIMOHE M TedYaTh OpraHu3aiuu (MpU HAJIUYUHM T1€YaTH),
WHJUBUIyaJIbHBIC TIPEANPUHUMATENIN — JOKYMEHT, YAOCTOBEPSIONMIUNA JTMYHOCTH
rpaXJaHWHA W TeYaTh WHAUBUIYAIBHOTO TMpeanpuHuMarens (Ipu HaJIU4YUH
nevyaTH), rpak/iane — JOKYMEHT, YI0CTOBEPSIONIUNA TUYHOCTh IPakIaHNHA.

3.5.5. TlpoBeneHue aykiMOHAa OCYLIECTBISETCS B COOTBETCTBUHU C
MOJIOKEHUSIMU  3eMeNIbHOTO Kojekca Poccuiickori ®enepanuv, B TOM YHUCIE
yYaCTHHKAaM ayKI[MOHA Pa3bsCHSIOTCS TMpaBWia TPOBEICHHUS  AyKIIMOHA,
uH(pOpMaIUg 0 TOM, YTO:

1) mnobGenureneM ayKIMOHAa CTAHOBUTCS YYAaCTHHUK, MPEIJIOKUBIIHMA
HauOOJIBIITYIO IIEHY MpeaMeTa ayKIMOoHa, HOMep Ouiieta KOTOpOoro OblUI Ha3BaH
ayKIIMOHUCTOM TOCIICTHUM;

2) moOemuTenb ayKIuoHa OOS3aH 3aKIIOYUTH JOTOBOP KYIUIA-TIPOJAKH
(apeHibl) 3eMEIBHOTO Yy4YacTKa B TEUEHWE TPHAIATH JTHEW CO JIHS HAMpPaBIICHUS
YTOTHOMOYEHHBIM OPTraHOM IIPOEKTa YKa3aHHOTO JIOTOBOPA;

3) moGeauTenp aykiuoHa 0Os3aH YIUTATHTH IIEHY MpeIMeTa ayKIMOHA 3a
BBIYETOM CYMMBI 3aJlaTKa B TEUYEHUE JECSATHU JHEH C MOMEHTAa MOANUCAHUS
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MPOTOKOJIA O pe3yibTaTaxX ayKIMOHA.

3.5.6. YTBepxAeHUE UTOrOB ayKIIMOHA O(OPMIISIETCS] MPOTOKOJIOM B JBYX
HK3EMIUISIpaX B JIEHb NPOBEJCHHUS TOProB (Jajiee — MPOTOKOJ O pe3ysbTarax
ayKIIMOHA) B COOTBETCTBMU C 4acThio 15 crtateu 39.12 3emenbHOro Kojekca
Poccuiickon ®enepanuu.

3.5.7. OnuH 3K3eMIULsIp MPOTOKOJA O pe3ysibTaTax ayKIMOHA IeperacTcs
noOeIUTENI0 ayKIIMOHA.

3.5.8. TIpoTokon o pe3yiapTaTrax ayKIMOHA HE MO3JHEE OJAHOr0 paboyero
JIHSL CO JIHS €ro IMOJINUCaHus pa3MelniaeTcs Ha opuuuaibHOM caiite Poccuiickoi
@denepauuu  AyIg pa3MelieHus  MHGOpPMAMKM O  MPOBEJECHUU  TOPIOB
(https://torgi.gov.ru).

3.5.9. B teuenne Tpex pabouux JHEW CO JHS MOAMHCAHUS MPOTOKOJA O
pe3yibTaTax ayKlIUOHAa YTOJHOMOYEHHBIM OpraH OCYIIECTBISET BO3BpAT
3aJIaTKOB HEMOOEIMBIIIUM YYaCTHHUKAM ayKIIMOHA.

3.5.13.  PesynpraToM = aAMUHUCTPATUBHOW  TPOLEIYpHl  SIBIAETCS
0o OpMIIEHHBIN IPOTOKOJ O PE3YJIbTaTaX ayKIIMOHA.

3.5.14. MakcumanbHbIi CPOK MCIIOTHEHUSI a]MUHUCTPATUBHON MPOIIEIYPHI
HE MOXXET MpeBbIIaTh 1 pabouuii 1eHb.

3.6. IlpenocraBieHne 3eMeJbLHOI0 YYacTKa MyTeM MOJNUCAHUS
JA0TOBOPA KYILIH — NMPOJAAKU MU APEeH/IbI 3¢MeJIbHOr0 y4acTKa

3.6.1. OcHoBaHmeM [JI1 Hadaja WCIOJHCHUS aJIMUHHUCTPATHBHOMN
MPOLIENYPHl SBIAECTCS OPOPMIIEHHBI MPOTOKOJI O PACCMOTPEHHH 3asBOK JIHOO
MPOTOKOJ O Pe3ysbTaTax ayKIMOHA

3.6.2. YmoaHomMoueHHBINH opraH B TeueHue 10 qHEH co JHS COCTaBIICHHS
MPOTOKOJA O PE3yNbTaTaxX AayKIIMOHA HANpaBiseT MOOEAUTEN0 ayKI[MOHA WIIH
CAMHCTBEHHOMY TIPUHSBIIEMY YYacTHE B AayKIMOHE €ro Yy4YacTHHUKY TpH
DK3EMIUISIpA TOJIMUCAHHOTO TMPOEKTa JIOTOBOpa KYIUIU-TIPOJAKU WIIU TPOEKTa
JIOTOBOPA apeH/IbI 3¢METTLHOTO y4acTKa.

3.6.3. B ciyyae ecnu ayKIMOH MpPU3HAH HECOCTOSBIIUMCS U TOJBKO OJUH
3asiBUTEh TPU3HAH YYAaCTHUKOM ayKI[MOHAa, a Takke B cllydae, €CJIH IO
OKOHYAHHWM CPOKa MOJIa4M 3asBOK HA Y4acCTHE B ayKIMOHE TOJIaHa TOJBKO OJIHA
3asiBKa, W 3asBUTENIb, MOJABIINN YKa3aHHYIO 3asBKy, COOTBETCTBYIOT BCEM
TpeOOBaHUSIM M YKa3aHHBIM B HM3BCIICHUHU O TMPOBEJACHUU AyKI[MOHA YCIOBHIM
ayKIIMOHA, Y TIOJTHOMOYEHHBIN OPTraH B TEUEHUE JAECATU KAUICHIAPHBIX JHEU CO THS
MOIMHUCAHUS MPOTOKOJIA PACCMOTPEHHUS 3aIBOK 00513aH HANIPABUTh 3aSBUTEIIO TPH
HK3EMIUISIpA TOJMUCAHHOTO TPOEKTa JOTOBOpA KYIUIU-TIPOJAKUA WM TPOEKTA
JIOTOBOPA apeHIbI 3MEITLHOTO yJacTKa JIIs MOAIMTUCAHU.

3.6.4. He nmomyckaeTcsi 3aKJIlOUEHUE JOTOBOPOB paHEE, YEM 4YEpe3 JECSTh
THEW Cco JHS pa3MenieHus uHpopMamum O pe3yibTrarax ayKIMoHa Ha
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opuIMaIbHOM caiiTe s pa3MmenieHuss UHGOpMaluMu O MPOBEIAECHUU TOPIOB
(https://torgi.gov.ru).

3.6.5. VYMOJIHOMOYEHHBI OpraH BHpaBe OOBSIBUTH O MPOBEIACHUU
MOBTOPHOI'O ayKI[MOHA B ClIy4ae, €CJIM ayKI[MOH ObLI MPU3HAH HECOCTOSIBUIUMCS U
JUI0, TOJABIIee €IUHCTBEHHYIO 3asBKYy Ha ydacTHE B ayKIMOHE, 3asBUTEIb,
NPU3HAHHBIA €IMHCTBEHHBIM YYaCTHUKOM AayKIIMOHA, WM €IUHCTBEHHBIN
NPUHSBIINNA Y4acCTHE B ayKIIMOHE €r0 YYaCTHUK B TEUEHHUE TPUJILIATU THEU CO JIHS
HaIpaBJCHUsT UM NPOEKTa JI0roBopa KYIUIM-MPOJAXH WM TIPOEKTa 0TroBOpa
apeHIbl 3eMEJIbHOTO0 y4yacTKa, a B Cllydae, €Clid ayKIMOH MPOBOJUTCSA B IEISIX
MPEJOCTABIICHUS] 3€MEILHOTO y4acTKa B apeHJy I KOMIUIEKCHOTO OCBOCHUS
TEPPUTOPHUH, TAKKE MPOEKTa JOrOBOPa O KOMILJIEKCHOM OCBOCHUHU TEPPUTOPHUH HE
MOAMUCAIA U HE MPEJICTABWINA B YTIOJHOMOUYCHHBIA OpPraH yKa3aHHBIE JIOTOBOPHI
(Mpu HANMYWU YKa3aHHBIX JHI). [Ipu 3TOM yCI0BUS TOBTOPHOTO ayKIIMOHA MOTYT
OBITh U3MEHEHBI.

3.6.6. Eciiu aykuyoH MpOBOAUTCS B IEJSAX IMPEJOCTABICHUS 3E€METbHOTO
ydacTka B apeHJy Il KOMIUIEKCHOTO OCBOCHHSI TEPPUTOPHUH, OJHOBPEMEHHO C
JIOTOBOPOM  apeH/bl 3E€MENBHOTO YYacTKa JIMIYy, C KOTOPBIM 3aKJII04YaeTcs
yKa3aHHBIM JIOTOBOP, HAMPABIIAIOTCS TakXKe JBa HK3EMIUISIpa MPOEKTa JOroBOpa O
KOMILJIEKCHOM  OCBOGHHUU TEPPUTOPUHU, TMOJIMNUCAHHOTO  YIOJIHOMOYEHHBIM
JIOJDKHOCTHBIM JIUIIOM Y TIOJTHOMOYEHHOTO OpraHa.

3.6.7. Ecnu nmoroBop KyIuIM-MIPOJQKH WU JIOTOBOP apeHIbl 3€METbHOTO
y4acTka, a B clly4ae, MPEIyCMOTPEHHOM NyHKTOM 3.6.6 HAcTOSIIEro
aIMUHUCTPATUBHOTO PErJIaMEeHTa, TaKXe JOTOBOP O KOMIUIEKCHOM OCBOCHHH
TEPPUTOPUU B TEUYCHUE TPUILIATA JHEW CO JIHS HAMpaBICHUS TMOOEAUTEIIO
ayKIIMOHa TPOEKTOB YKa3aHHBIX JOTOBOPOB HE OBUIM UM TMOJIMUCAHBI H
[IPEJICTABIICHBl B YTMOJHOMOYEHHBIM OpraH, MOCICIHUN MHpearacT 3aKJIHO4YUTh
yKa3aHHBIE JIOTOBOPHl HMHOMY YYaCTHHMKY AayKI[MOHAa, KOTOPBIA crenal
OpelarocieHee MpeUIoKeHHe O IIeHe IMpeAMeTa ayKIMoHa, 10 IEeHe,
MPEIOKEHHOM MoOeIuTeNIeM ayKIIMOHA.

3.6.8. B cnyuae ecnm B TeueHUE TPUALATH JIHEH CO JHSA HAIMpaBIICHHS
YYaCTHHUKY ayKI[MOHA, KOTOPBIM CieNal MpeArnocieHee MPeaIoKEeHUEe O IeHe
npeaMeTa ayKIMoHa, MpOeKTa JOrOBOpa KyIUTU-TIPOJIAKA WK MPOEKTa JT0TOBOpa
apeHJbl 3€MEJbHOT0 y4yacTKa, a B ciy4ae, MpeIyCMOTPEHHOM IYHKTOM 3.6.6
HACTOSIIETO perjiaMeHTa, TakKe MPOEKTa JIOTOBOpa O KOMIUJIEKCHOM OCBOCHHH
TEPPUTOPUU OTOT YYACTHUK HE TPEICTaBWI B YIIOJHOMOYEHHBIM OpraH
MOJAMKUCAaHHBIE WM JOTOBOPHI, OpPraHU3aTOp ayKIMOHAa BIpaBe OOBIBUTH O
MIPOBEJICHUHN TMMOBTOPHOTO AYKIIMOHA WM PACHOPSIIUTHCS 3EMEIbHBIM y4aCTKOM
WHBIM 00pa30M B COOTBETCTBUU € 3eMeIbHBIM KoJIeKcoM Poccuiickoii deneparum.

3.6.9. Caegenuss o0 nOOEAUTENAX ayKIUOHOB, YKJIOHMBIIUXCS OT
3aKJTIOYEHUST JIOTOBOpA KYIUIM-TIPOJAQKH WM JOTOBOpAa apeHAbl 3e€MEIbHOTO
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y4acTKa, SBJISIOIIETOCs MPEAMETOM AayKIIMOHA, U 00 MHBIX JUIAX, C KOTOPHIMHU
YKa3aHHbIE IOTOBOPBI 3aKJFOYAIOTCA B COOTBETCTBUM C HACTOSIIUM PErNIAMEHTOM
U KOTOpbIE YKIOHWIHNCH OT UX 3aKJIIOUYCHMS, BKIIOYAIOTCA B PEECTp
HEZJ00POCOBECTHBIX YUYACTHUKOB ayKI[MOHA.

OTBETCTBEHHBIN CHEIUATUCT OCYIIECTBIISIET BEJEHUE CIHCKA MoOeauTenen
ayKIHOHA, YKJIOHMBIIMXCA OT 3aKJIOYEHHS JOTOBOpA KYIUIM-TIPOAAXKU WIIU
JIOTOBOpPA apeHbl 3€MEIBHOTIO YYacTKa, SIBJISIIOLIETOCS MPEIMETOM ayKIIMOHA U
HampaBisieT ero @DeaepalnbHyl0 aHTUMOHOIMOJBHYIO CilIyx0y. Bxirodenue
CBEJICHUN O HEOOPOCOBECTHBIX YYACTHUKAX AYKIIMOHA B PEECTP OCYILECTBIIACTCS
C yueroM TpeboBaHMi 3akoHOmaTenbcTBa Poccuiickoit dexeparuun o
roCy1apCTBEHHOM TalHE.

3.6.10. Csenenus, cojaepkamuecss B peecTpe HeJ0OpPOCOBECTHBIX
YYaCTHUKOB ayKIIMOHA, TOCTYIHBI JIJIs1 03HAKOMJICHUS Ha O(DUIIMATILHOM caiTe s
pasmerenus nHGopmanuu o nmposeacaun Topros (https://torgi.gov.ru).

3.6.11.  Pe3ynmpraroM  aAMUHHCTPATUBHOW  MPOLEAYPHl  SIBIAETCS
3aKJIFOYEHHBIN JOTOBOP O MPEAOCTABICHUN 3EMEJIBHOTO YUacTKaA.

MakcuMalIbHBIM CPOK MOAMUCAHHS JIOTOBOPOB KYIUIM — MPOAAXH WIHU
apeHbl 36MEIBHOTO YYacTKa HE MOXKET MpeBbIaTh 30 THEW co AHS HAIPaBJICHUS
noOeIUTENI0 ayKIIMOHA YKA3aHHBIX JOTOBOPOB JIJIsl TIOAMTUCAHMUS.

PesynbpTaT npegoctaBiieHds] MyHUIIUTIAIBHOW YCIIYTH B AJIEKTPOHHOU (opme
C HCIIOJIb30BAaHWEM €IMHOr0 IMOpTAJA, PETHMOHAJIBHOIO IIOpTaja B Clly4yae
MPUHATHUS PEUIEHUS O MPEIOCTABICHUN MYHULIUNIAIBHON yCIIyTH, HOATBEPKAAETCS
IIPUCBOCHUEM CTaTyca 3asBKE «UCIIOJHEHO». JlelicTBHE W3MEHEHusl craTryca
3asiBJICHUS, MOCTYMUBIIETO B AJIEKTPOHHOW (POpME C HCIIOIH30BAHUEM EIHMHOTO
[OpTajla, PEruOHAIBHOIO  MOpTaja, MOPOU3BOAUT  JOJKHOCTHOE  JIMIIO
YNOJIHOMOYEHHOTO OpTaHa.

3.7. IlopsiioK BBINMOJIHEHUS] AIMUHUCTPATUBHBIX mpouenyp MdPI]

IIpenocraBienne MyHuuunaipHou yciyru B MODIL ocymectBisieTca B
MOPSIKE, YCTAHOBJIEHHOM HACTOSIIUM aJMUHUCTPATHUBHBIM PETJIAMEHTOM C
y4E€TOM OCOOCHHOCTEH, ONPECTICHHBIX COTJIAIIEHUEM O B3aUMOJICHCTBUM MEXIY
YNOTHOMOYEHHBIM OPraHoM, MPEAOCTABIAIOIIUM MYHULUNAIBHYIO YCIYry, U
MO®II.

M®I] He oCyIIECTBIISAET:

dbopMHpoBaHKEe W HANpPABJICHHE MEKBEIOMCTBEHHOTO 3ampoca B OPTaHBI,
MPEIOCTABIISAIOIINAE YCIAYTH, B OPraHbl TOCYJIAPCTBEHHOW BIJIACTH, WUHBIC OPraHbI
MECTHOI'O CaMOYIIPABJIECHHUS W OPraHU3alllM, YYaCTBYIOUIME B IPEIOCTABICHUU
MYHULIMOATbHBIX YCIIYT;

WHBIE JEHUCTBUS, HEOOXOAMMBIC I TPEIOCTABICHUS MYHUIIMIAIBHON
YCIYT¥M, B TOM YHCJIE CBSI3aHHBIE C IPOBEPKOM JEHCTBUTEIBHOCTU YCUJIEHHOU
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KBTM(PUIUPOBAHHON AJIEKTPOHHOW MOANUCH 3asBUTENS, MCIOJIb30BAHHOW MpH
oOpalieHuu 3a MoJy4YeHueM MyHUIUNIATIbHON YCIyTH.

IIpenBapurensbHas 3anuck Ha npueM B MOILl mnga nomauum 3asBieHHS
OCYUIECTBIISIETCS MOCPEACTBOM caMo3anucu Ha odunuanbHoM caiite ['OAY
«M®LIy (https://mfc53.nov.ru/), no tenedony call-uentpa:88002501053, a Taxxe
IpH JINYHOM OOpalieHuu B CTpyKTypHoe nojapazaeneHue [OAY «MOL».

3.8. Ilopsinok wucnpaBjieHUsi JONMYIIEHHBLIX ONEYATOK H OIIHOOK B
BBIIAHHBIX B pe3yJbTaTe MpPeJ0CTABJCHUS MYHUIUNAJIBHOH YCJIYIH
JOKYMEHTAaX

B cnyuae BbIsIBIEHMS 3adBUTENEM B JTOKYMEHTaX, SBIIIOLIUXCS
pe3yibTaTOM MPEIOCTABICHUS MYHUIMIIAIBLHON YCIyrd, OMNEe4YaTok M (WJIn)
OIMOOK 3asBUTENb TMPEACTABISET (HAMpaBisieT) Ha UM PYKOBOJIUTENS
YTOTHOMOYEHHOTO OpraHa 3asBJIEHUE 00 UCIPaBICHUU TAKUX OMEYaTOK W (WIIH)
OIIMOOK MOCPEACTBOM JIMYHOTO OOPAIICHUS UM MTOYTOBBIM OTIIPABICHUEM.

K 3asgBneHuro npunaraercs DOKYMEHT, B KOTOPOM JOIyIIEHA OIe€4YaTKa U
(unmu)  ommbOka. Taxke  3asgBUTENh  BOpaBe  MPUOOIIUTH  JIOKYMEHTHI,
00OCHOBBIBAIOIIIKE JJOBOJIbI, N3JI0’KEHHBIC B 3asIBJICHUU.

Perucrpanus 3asBlIeHUs OCYIIECTBIISETCS B JICHB €r0 MOCTYIUICHUS TUO0 Ha
cienyronuii paboyuil JeHb B Cllydae MOCTYIUICHHS 3asBJIICHUS MO OKOHYAHHUH
pabouero BpeMeHHM. B cnydae TOCTYIJICHUS 3asBICHUS B BBIXOJIHBIC WIU
Hepabouue mNpa3gHUYHBIC JHU €r0 PErucTpalusl OCYIIECTBIAECTCS B TEPBBIM
pabouuii eHb, CIECTYIONTNI 32 BHIXOIHBIM WJIM HEPAOOUYHM MPa3THUIHBIM THEM.

JIOJIDKHOCTHOE JIMIIO  YTIOJHOMOYEHHOTO OpraHa MIpPOBOAUT IPOBEPKY
YKa3aHHBIX B 3asIBJICHUU CBEJICHUI.

B ciiydae BbIsiBIEHUS TOMYIIEHHBIX OMEYAaTOK U (MJIM) OIIMOOK B BBIJJAHHBIX
B pe3yJbTare TMpPENOCTABICHUS  MYHULMNAIBHOM  YCIYIM  JOKYMEHTax
JOJDKHOCTHOE JIMIIO YTIOJTHOMOYEHHOTO OpraHa MOATrOTaBIMBAET JOKYMEHT,
ABJISIIOLIMICS PE3YJBTATOM MPEIOCTABICHUS MYHULIMIAIBHON YCIYTH, C YY4E€TOM
UCITPABJICHUS JOMYIIEHHBIX OMEYaTOK U (MJIM) OMUOOK B CPOK, HE MPEBBIIIAIOIIHIA
5 pabouux JAHEH CO JHS PETUCTPALUUA COOTBETCTBYIOIIETO 3asIBICHUSI.

B ciywae oTcyTcTBHs onevaTok U (Wiu) OMMOOK B IOKYMEHTAX, BbIJAHHBIX
B pe3yibTaTe€ NPEAOCTABICHUS MYHUIMIAIBHONW YCIYTH, IOJKHOCTHOE JIUIIO
YTOTHOMOYEHHOTO OpraHa MOATOTaBIMBAET YBEIOMJICHHUE 00 OTCYTCTBHHM TaKHUX
Omme4YaToKk W (Wiu) OMMOOK 3a TMOAMUCHI0 YIMOJTHOMOYEHHOTO Ha IOJMUCAHUE
TaKOr0 JIOKYMEHTa JOJDKHOCTHOTO JIMIIA B CPOK, HE MPEBBIMIAIONUN 5 pabounx
JTHEW CO JTHS PETUCTPALM COOTBETCTBYIOIIETO 3asIBJICHHUSI.

Brimaua (mampamieHue) pesyiabTaTa pPacCMOTPEHHs 3asBJICHHUS 00
WCIIPABJICHUU OMEYaTOK U (WiKM) OMMOOK OCYIIECTBISECTCS B COOTBETCTBUU CO
CrIoco0OM, YKa3aHHBIM B 3asIBJICHUHU.
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IV. ®OPMbI KOHTPOJIA, 3A UCIIOJITHEHUEM
AIMUHUCTPATUBHOI' O PEI'JIAMEHTA

4.1. ITopsaaok oCcylIeCTBJIEHUS TEKYILIEro KOHTPOJISA, 3a CO0JII0eHueM U
HCHOJHEHUEM  JO/LKHOCTHBIMHM  JIMIAMHM  YINOJHOMOYEHHOI0  OpraHa
MOJIO)KEHH PperjaMeHTa M MHbIX HOPMATHBHBIX IMPABOBbIX AaKTOB,
YCTAHABJMBAKIINX TPeOOBAHUSA K MNPEJOCTABJICHUI0O MYHUIIMIAJIbHOU
YCJIYI'H, 2 TAK:KE IPUHATHEM MU pPeleHu i

4.1.1. Tekymuid KOHTPOJIb OCYHIECTBIIAETCS IMOCTOSHHO JOJKHOCTHBIMHU
JULAMH TI0 KaXKJI0M aIMUHUCTPATUBHOMN NPOLIEAYPE B COOTBETCTBUU C HACTOSAIINUM
aAMUHHUCTPATUBHBIM PETIAMEHTOM, a TAKXKE IIyTEM IMPOBEACHUS PYKOBOIUTEIEM
YNOTHOMOYEHHOTO OpraHa Wil JHUIOOM, €ro 3aMelalllnuM, IIPOBEPOK
WCIIOJTHEHHUS JTOJKHOCTHBIMU JTULAaMHU MOJIOKEHU N HAaCTOSAILIETO
aAMUHHUCTPATUBHOIO PETJIaMEHTAa.

4.2. Ilopaaok ¥ NEPHUOAMYHOCTH OCYLIECTBJICHUS IUIAHOBBIX M
BHEILUIAHOBBIX NPOBEPOK MOJHOTHBI W  Ka4yecTBa  IMPeaoCTABJICHUS
MYHUIHMIAJIBHOH YCJIYI'M, B TOM 4HCJE NOPSAOK U (POPMBI KOHTPOJS, 3a
MOJIHOTOM U KA4eCTBOM IPEeI0CTABJICHNSI MyYHMIUNIAJIbHON yCIIYTH

4.2.1. KoHTponb, 3a TOJHOTOM M KayeCTBOM IPEIOCTABICHUS
MYHUITUTIATBHOM YCIYTH BKIIIOUAET B ce0s MPOBE/ICHNE MIJIAHOBBIX U BHETJIAHOBBIX
IIPOBEPOK, BBIABICHUE M YCTPAHEHUE HAPYILICHUU IIPaB 3aABUTEINIEH, MOJIOKECHUN
HACTOAILIETO aJIMUHUCTPATUBHOTO PETJIaMEHTA U APYTUX HOPMATHBHBIX MTPABOBBIX
aKTOB, pACCMOTPEHUE, MPUHITHE PEIICHUN U TTOATOTOBKY OTBETOB Ha OOpallieHue
3asiBUTENCH, COJEpKAIMX JKaloObl Ha pemieHus, aecTBus (6e3aeiicTBue)
JOJKHOCTHBIX JIUI.

4.2.2. IlpoBepku MOTYT OBITh IJIAHOBBIMHU U BHETLJIAHOBHIMHU.

[InaHOBBIE  MPOBEPKM  MOJHOTHI M KAadyecTBAa  MPEJOCTABIICHUS
MYHULIMNAIBHON YCIYTH MPOBOJATCS HE PEXKE OJHOIO pa3a B TOJl HA OCHOBAHUH
JIAHOB.

BHennaHoBblE TIPOBEPKH MPOBOASATCA IO MOPYYEHUIO PYKOBOIUTEIS
YNOTHOMOYEHHOr0 OpraHa WJId JIMIA, €ro 3aMEIIAaoNIero, M0 KOHKPETHOMY
oOpallleHUIO 3aMHTEPECOBAHHBIX JIUII.

IIpoBepKu MOTHOTHI U KAYECTBA NPEAOCTABIAEMON MYHULIUIIAIIBHOW yCIIYTH
MPOBOASTCS Ha OCHOBAHUM IpPHKa3a YTOJIHOMOYEHHOTO opraHa. J[jis mpoBeaeHus
npoBepku  (opMupyercss KOMHUCCHS, B COCTaB KOTOPOM  BKIFOUAIOTCS
MYHULIMNANbHBIE CITyKallie YMNOJHOMOYEHHOro opraHa. Pe3ynbTaThl MpOBEpKHU
oGOopMIISIOTCS B BUJE aKTa, B KOTOPOM OTMEYAIOTCS BBISBICHHBIC HEIOCTATKH U
MPEUIOKEHUSI TI0 UX YCTPAHEHMIO, aKT MOJAMHUCHIBAETCS wieHaMu Komuccuu. C
aKTOM 3HAKOMSITCS IOJKHOCTHBIE JIUIA Y TOJTHOMOYEHHOTO OpraHa.

4.3. OTBeTCTBEHHOCTh JOJKHOCTHBIX JHUI YTOJTHOMOYEHHOI0 OpraHa,
MPeIOCTABIAKINEI0 MYHHMUMINAJbHYI0 YCJIYIy, 3a pelleHusi W JeiicTBUS
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(0e3neiicTBue), mNpUHUMAaeMble  (OcyumlecTBJsieMble) HWMHM B XOJe
NPeI0CTABJICHNS] MyYHHIUNIAJIBHON YCJIYTH

JIOJKHOCTHOE JIMIIO HECET MEPCOHAIBHYIO OTBETCTBEHHOCTb 34!

- COOJIIOICHUE YCTAHOBJICHHOTO MOPsI/IKa TpreMa JOKYMEHTOB;

- IPUHATHE HAMJIEKAIIUX MEP IO IOJHOM W BCECTOPOHHEW HPOBEPKE
MPEJCTABICHHBIX TOKYMEHTOB;

- cOOJIIOZIeHUE CPOKOB PAacCCMOTPEHUsSI JOKYMEHTOB, COOJIOJIEHUE MOpPsIKa
BbIJJaYU JJOKYMEHTOB;

- YUYET BBIJAHHBIX JOKYMEHTOB;

- CBOEBpEMEHHOE (OpMHpPOBAHUE, BEJACHUE U HaJIekKalee XpaHEHUeE
JIOKYMEHTOB.

[To pe3ynbraTaM NpOBEAEHHBIX MPOBEPOK B CIy4Yae BBIABICHUS HAPYLICHUI
MpaB 3asBUTEJIE M WHBIX HAPYIICHUN K BUHOBHBIM JIMI]AM IPUMEHSIOTCS MEPBI
OTBETCTBEHHOCTH, YCTAHOBJIEHHbBIE 3aKOHOAATENbCTBOM Poccuiickoit denepanuu.

4.4. Ilosi0:keHNsl, XapaKTepu3ywIue TpeOOBaHUS K MOPAAKY U (popMam
KOHTPOJIsI, 32 NMPeJOCTABJICHHEM MYHUIMIAJbHOH YCJIYI'HM, B TOM 4HCJIE CO
CTOPOHBI TPAKIAAH, UX 00bEeIMHEHNI U OPraHU3 AUl

I'paxxnane, ux oOBEAMHEHUS M OpPraHU3AIlMUd HMMEIOT IMPaBO Ha JIOOBIE,
MPEAYCMOTPEHHBIE JCHCTBYIOIIUM 3aKOHOAATEIbCTBOM, (OPMBI KOHTpPOJIS, 3a
JEATEIIbHOCTBIO YHOITHOMOYEHHOTO oprana npu PEJOCTaBICHUH
MYHULIMIATbHON yCIIyTH.

4.5. Ilopsigok mpuBJIeYeHHs] K OTBETCTBEHHOCTH padoTHukoB MOPII,
NPeIOCTABIAKIINX MYHHIMNAJIBHYIO YCJIYry, 3a pelleHusl Hu JeiicTBHUS
(0e3neiicTBHE), NPUHUMAaEMbIE (ocymecTBJjisieMbie) UM B xoxae
MPeI0CTABJIEHUS FOCYIaPCTBEHHOM YCJIYyTIH

4.5.1. MO®LI, pa6orauku M®I] HEecyT OTBETCTBEHHOCTh, YCTAHOBIICHHYIO
3akoHoHaTenbCcTBOM Poccuiickont @enepanuu:

3a TOJIHOTY I[IE€pEIaBa€MbIX B YIOJIHOMOYEHHBIM OpraH 3ampocoB O
MPEJOCTABICHUN MYHHIUIIAIBHBIX YCIYT U UX COOTBETCTBUE IPEICTABICHHBIM
3asiButesieM B ML cBeeHUSIM, UHBIX IOKYMEHTOB, IPUHATHIX OT 3aABUTEIIS;

3a CBOEBPEMEHHYIO Mepeaadyy B YTOJHOMOYEHHBI OpraH 3ampocoB O
NPEJOCTABIICHUY  MYHUIUIAIBHBIX  YCIyT, 3asBJICHHI, WHBIX CBEICHUH,
JOKyMEHTOB W (uWiu) uH(OpMaIlMU, NPUHATHIX OT 3asBUTENSA, a Takke 3a
CBOEBPEMEHHYIO BbIJauy 3asBUTENII0 JOKYMEHTOB, MEPEIaHHBIX B 3THX LEIAX
M®I] YoisHOMOYEHHBIM OPraHOM;

3a coOMofieHNEe TpaB CyOBEKTOB MEPCOHANBHBIX JAHHBIX, 32 COOJO/ICHUE
3aKkOoHONbCTBa Poccmiickoit  @Dexepanuu, yCTaHABIMBAIOIIETO OCOOCHHOCTH
oOpamenusi ¢ wuHbOpMaIUe, IOCTyn K KOTopoi orpanudeH DenepanbHbIM
3aKOHOM.



30

4.5.2. Paboraukun M®Il npu HeucnogHeHUH MO0 TPU HEHAIeKAIIEM
WCIIOJTHEHUH CBOUX CIY)KEOHBIX 00s3aHHOCTEH B paMKax peanu3anuu (yHKIIHH
MO®II, npuBiIeKarOTCS K OTBETCTBEHHOCTH, B TOM YHCJE YCTAHOBJIECHHOMN
YronoBusiM KojekcoM Pocculickoii ®@enepamuun u Koaexkcom Poccuiickoit
deneparu 00 aAMUHUCTPATUBHBIX ITPABOHAPYIICHUAX SIS JTOJDKHOCTHBIX JIHIL.

V. TIOCYJIEBHBIN (BHECYJEBHBIN) MOPAJIOK OBXKAJIOBAHUSA
PEIIEHUHA U JEMCTBUM (BE3JEVICTBUS) OPTAHA,
HNPEJOCTABJIAIOIIETI'O MYHULUITAJIBHYIO YCJIYTY, ET'O
JOJIKHOCTHBIX JIMI, M®1Ll, PABOTHUKOB M®I]

5.1. Nudopmanus pjis 3aMHTEPECOBAHHBIX JHMI 00 HMX NpaBe Ha
nocyaedHoe (BHecyaeOHoe) o0O:xajioBaHMe AeiicTBMid (Oe3meiicTBHUsl) M (WJIH)
pelleHuil, NPUHATHIX (OCYLIECTBJIEHHBIX) B XO0Ae TMPeAOCTABJICHUS
MYHUIMIIAJIbHOH yCJIYTH (HaJjiee - kanobda)

3asBUTENb, IMpaBa M 3aKOHHBIE HWHTEPECHl KOTOPOTO  HAPYUIECHBI
JOJDKHOCTHBIMU JIMIAMH Y TIOJTHOMOYEHHOTO OpraHa (B TOM 4YHUCJIE B Cllydae
HEHAJICXKAILET0 WCIOJHEHUS UMM  O0S3aHHOCTEM TMpU  MPEAOCTABICHUH
MyHUITUNIATBHON ycinyrn) mubo pabotHukom M®II, nmeer mpaBo Ha mocyneOHOe
(BHecynneOHOE) oO»ajoBaHUE pEIICHUM W JercTBuil (0e37eHCTBUS), TMPUHATHIX
(ocyIlIeCTBIISIEMBIX ) B X0OJI€ TIPEAOCTABICHUS] MYHUIIUTIAIBHON YCITYTH.

5.2. Opranbl ¥ [J0JUKHOCTHBIE JIHMIA, KOTOPbIM MOXKeT ObITh
HANPAaBJIEHA KAJ100a 3asiBUTEJIA B 10CyAe0HOM (BHeCy1e0HOM) MOPsAKe

3asgBUTETM MOTYT OOXKallOBaTh pelieHus | JAeucTBus (Oe3nercTBue),
MPUHSATHIE (OCYIIECTBIIIEMbIC) B X0J1€ IPEAOCTABICHHUS] MyHUITUTIATHHOU YCITYTH:

XKanoba na pemienus u aedctBus (0e31eHCTBHE) CHEIUATUCTOB OPraHOB
MECTHOTO CaMOYIPAaBJICHHS TMOJAETCS PYKOBOAUTEIID OPraHOB MECTHOTO
caMOyTpaBJICHUS.

XKanoba Ha pemenus u aeiictBus (6e3nericTeue) pabornuka MOI] nonaercs
pykoBoauTesto 31oro MOLI.

XKanoba na pemenus u nevictBus (6esnericteue) M®IL] mogaercs B opran
UCIIOJHUTENIBbHOM BracTu HoBropojackoi o0iacTu, OCyIecTBISIONNN QyHKINN U
noiHomouus yupenurenss MO,

5.3. Cnocoobl uHpOpMHUPOBAHUA 3asiBUTEJIel O MOPsiAKe MOAaYM M
PacCMOTPEHHUS KAJI00bI, B TOM 4YHCJIe ¢ HCMOJb30BAHNEM €IMHOT0 MOPTAJIa U
PErnoHaJIbLHOIO MOPTAJIA

VY TIOTHOMOYEHHBIN OpraH 00ecIeuynBaeT:

1) undopmupoBaHue 3asBUTENCH O TMOPSAKE OOKAIOBAHUSA PEIICHUN U
nericTBuii (0e3aeicTBUSA) YTOJIHOMOYEHHOTO OpraHa, €ro JOJDKHOCTHBIX JIWII
MOCPEICTBOM  pa3MelieHus WHGOpMAIMd Ha CTEHJaX B  IMOMEIIEHUAX
YnonHomoueHHOro oprana, MO®ILI, equHOM mnopraiie, peruoHaIbHOM MOPTAJIE,
ouHanbHOM caiiTe Y TOJTHOMOYEHHOTO opraHa B ceTu «HTepHeT»;
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2) KOHCYJIBTUPOBAHUE 3asBUTEIEH O TOPSAKE 00XKAJTOBaHUSI PEIICHUN U
nercTBuii (0e3aeiicTBrA) YIIOJTHOMOYEHHOT'O OpraHa, €ro JOJDKHOCTHBIX JIWII, B
TOM YHcJe 1o TesnedoHy, SIEKTPOHHON MoUTe, IPU JUIHOM IIpUEME.

5.4. IlepeyeHb HOPMATHUBHBIX MPABOBBIX AaKTOB, PeryJUpPYHOIUX
NOPSAOK J0CyAe0HOr0 (BHeCyAeOHOro) 007Ka/IOBaAHMsl pPellleHUd U JeHCTBUM
(0e3neiicTBHMIT) YIIOJITHOMOYEHHOT0O OPraHa, a TAKKe ero J0JIKHOCTHBIX JIUII

HocyneOHoe (BHecyneOHOE) oOOKalloBaHME pEIIeHWH U JAeHCTBUM
(6e3nelicTBui) YMOJHOMOYEHHOIO OpraHa, €ro JODKHOCTHBIX Jini, MOI],
pabotHrkoB M®I ocyriecTBIseTCS B COOTBETCTBHUU C:

®denepanbabiM  3akoHOM oT 27 wutong 2010 roma Ne 210-®3 «O06
OpraHu3aluy IPEJOCTABICHUS TOCYIAPCTBEHHBIX U MYHUITUNIATBHBIX YCIYT.

Nudopmarnus, ykazaHHas B JaHHOM pasjeie, MOJJICKUT 00s3aTeITbHOMY
pa3MEIICHUIO HAa €IMHOM MOPTaJI€ U PErMOHAIBHOM MOPTAJIE.



