AJIMUHUCTPALINSI XOJIMCKOI'O MYHULIMIIAJIBHOT'O
PAMOHA

HOCTAHOBJEHMUWE

01 urons 2020 roga Ne 293

r. X0JIM

OO0 yTBep:KIeHUH AIMUHUCTPATHBHOIO PerjJaMeHTa Mo NPeaoCcTaBJIeHHI0
MYHHIMNAJIbHOH YCJIYTH YCTAHOBJIEHHE CEPBUTYTA B OTHOIIIEHNH 3€MeJILHOI0
Y4aCTKAa, HAXOJAIIErocss B MyHHIIMNIAJILHON COOCTBEHHOCTH MJIN
rocyapcTBeHHasi COOCTBEHHOCTh HA KOTOPbBIii, He pa3rpaHu4YeHa

B cootBetcTBUN ¢ DeaepanbHbiM 3aKkoHOM OT 27 utois 2010 roma Ne 210-
®3 «OO0 opraHuzanuu NPEIOCTaBICHUS TOCYIAPCTBEHHBIX W MYHUIIUIMAIBHBIX
YCIIYI», MOCTAHOBJIEHUA AJIMUHUCTPAIMU XOJIMCKOTO MYHHUIIMIAIBLHOTO paioHa
ot 07.09.2010 Ne 598 «O6 yTBepx)aeHUU TOpsA/Ka pa3pabOTKU U yTBEPKIACHUS
aAMUHHUCTPATUBHBIX  PEIJIAMEHTOB  OKa3aHWS  MYHUUUNAIBHBIX  YCIyI»,
Anmunuctpanus Xonmckoro mynununainbHoro paitona IOCTAHOBJISIET:

1. VYTBepautrs npunaraeMblii aAMUHHCTPATUBHBIA  pPETJIAMEHT IO
MPEJOCTABIICHUID MYHHIIMNIAIBbHOW  YCIYyTd  YCTAaHOBJIEHHUE CEPBUTYTa B
OTHOIIEHUU  3E€MEJIBHOIO0  y4yacTKa, HaXOIAIIerocs B  MYHUUHUNAIbHOM
COOCTBEHHOCTH WJIM TOCYJapCTBEHHass COOCTBEHHOCTb Ha KOTOPBIM, HE
pasrpaHvyeHa.

2. OnmyOnuKoBaTh MOCTAHOBJICHUE B MEPUOJAMYECKOM MEYaTHOM HW3JIaHUH -
OromereHe «BecTHUK» U pa3MECTHTh Ha OPUIIMATBEHOM caiiTe AJIMHHUCTpPAINH
XO0JIMCKOTO MYHULIUITAIIBHOT'O paiioHa B uH()OPMAITMOHHO -
TEJIEKOMMYHUKAalMOHHOU ceTh « IHTepHET.

I'naBa
MYHUIHUNIAJIBHOI0 pailoHa B./. CansieB



YTBEPXIEH

MOCTAHOBJICHHEM A TMUHHUCTPAIINN
paiiona ot 01.06.2020 Ne 293 _

AJIMUHUCTPATUBHBIH perjiaMeHT

M0 NMPeI0CTABJIEHUI0O MyYHHIIUNIAJIBHOMN YCJIYI'H YCTAHOBJIEHHE CEPBUTYTA B
OTHOIIIEHUH 3eMeJIbHOI0 Y4aCTKA, HAXOASIIIErocs B MyHHMUMIIAIbHOM
COOCTBEHHOCTH WJIM TOCYJaPCTBEHHAs1 COOCTBEHHOCTh HA KOTOPbIii, He
pa3rpaHuveHa

I. OBIIIME ITOJIOKEHUSA

Hacrosummii agMUHACTPAaTUBHBINA PErVIAMEHT YCTAaHABIMBAET CPOKH, COCTAB
17} IIOCJIEI0BATEIbHOCTh aMUHUCTPATUBHBIX poueayp (neticTBuUiN)
AnMuHHCTpanud ~ XOJIMCKOTO ~ MYHULHMIIAJBHOTO  paiioHa B Ipolecce
YCTAaHOBJICHHSI CEPBUTYTa B OTHOLIEHUM 3EMENBHOIO ydacTKa, HAaXOIAILIErocs B
MYHUIIMNIAJBHOM COOCTBEHHOCTH WM TOCYJapCTBEHHass COOCTBEHHOCTh Ha
KOTOpBIH, HE pa3rpaHUYCHA (Aajiee — MyHUIUNAIbHAS yCIyTa).

Hacrosnmii aAMUHUCTPaTUBHBIN PETJIaMEHT TaK)KE YCTAHABIMBAET MOPSAIO0K
B3aUMOJICUCTBUS MEXKIAY CTPYKTYPHBIMU IOAPA3ACICHUSIMH AJIMUHUCTpALUU
X0JIMCKOTO MYHHUIIMNAJIBHOTO paiioHa (Janee — YMOJIHOMOYEHHBIM OpraH), MX
JNOJDKHOCTHBIMHM ~ JIMI[AMH, B3aUMOJACUCTBUSA  YTNOJHOMOYEHHOIO OpraHa ¢
(GU3MYECKUMU U IOPUAMYECKUMH JIMIAMH, C 3asiBUTENIAIMU IMPH NPEAOCTaBICHUH
MYHHULUITAIBHON YCIYTH.

1.2. Kpyr 3asaBureei

1.2.1. 3asgBUTENsIMM MYHHIUIAIBHOW YCIYTd, YKa3aHHOW B HACTOSIIEM
aJIMMHHUCTPATUBHOM perjlaMeHTe (Jajnee - 3asBUTENb), ABIAIOTCS (PU3NYECKUE U
IOpUIMYECKAE JIMNA (32 HCKIIOYEHHEM TOCYAApCTBEHHBIX OPraHoB M HX
TEPPUTOPUATIBHBIX OPraHOB, OPraHOB rOCYJAAPCTBEHHBIX BHEOIOMKETHBIX (DOHIOB
U UX TEPPUTOPUAIBHBIX OpPraHOB, OPraHOB MECTHOIO CAMOYIIPaBJICHUS),
YKEJAKUIUE UCII0Ib30BaTh 3€MEJIbHBIE YUAaCTKHU, HAXOISAIIEr0Csl B MyHULIAITAJIBHON
COOCTBEHHOCTH WJIU rocylapCcTBeHHasi COOCTBEHHOCTb Ha KOTOPBIA, HE
pasrpaHudeHa (Jajaee — 3eMeNbHbIE YUACTKH ), HA YCIOBUSIX CEPBUTYTA JJIS LIETECH:

pa3MelIeHUs] JIMHEHHBIX OOBEKTOB, COOPYKEHUH CBSI3U, CIELHAIBHBIX
UH(POPMALIMOHHBIX 3HAKOB U 3alllUTHBIX COOPYXEHHUH, HE MPemsITCTBYIOLIUX
pa3penIeHHOMY HCIIOJIb30BaHHIO 3€MEJIBHOTO YYaCTKa,;

MIPOBEJICHUS U3bICKATEIbCKUX PadOT;

BeJICHUS paloT, CBA3AHHBIX C M1OJIb30BAHUEM HEJIPaMH.

1.2.2. C 3asgBneHueM O NPEAOCTABICHHUH MYHHLMNAIBHOW YCIYI'M BIIPaBe
oOpaTuThCs JHIla, UMEIOIIME TaKOe NMPaBO B COOTBETCTBHM C 3aKOHOAATEIHCTBOM
Poccuiickoit denepanyu 1100 B CUIY HAJCNCHUS MX 3asBUTEISAMU B MOPSIKE,



YCTaHOBJIEHHOM 3aKOHO/JATEJILCTBOM Poccuiickon denepauuu,
COOTBETCTBYIOIIMMU MTOTHOMOYHSIMH.

1.3. TpeboBanusi k mnopsaAKy HHGOPMHUPOBAHUS O MNPeAOCTABJICHUHU
MYHHIHMIAJIbHOH yCJIyTH

1.3.1. Uadopmanust o mopsiake MpeaocTaBiICHUS MYHUIUIAIBLHON YCIyTH
MPENOCTABIISACTCS:

1) mocpeacTBOoM pa3MmelieHuss HHPOpMalMM, B TOM YHCIE O MeECTe
HaxoXJeHus, rpaduke (pexxume) paboThl YMOIHOMOYEHHOTO OpraHa, €ro
CTPYKTYPHBIX MTOAPA3ICICHUIN:

Ha OQUIMATBLHOM caiTe YTMOJIHOMOYEHHOTO OpraHa B HMH(POPMAIIMOHHO-
TeJIeKOMMYHUKAIIMOHHOU ceTu «HTepHeT» (nanee — ceth «MHTEpHETY);

B denepaabHOl TOCYAapCTBEHHOM HH(pOPMAIMOHHONW cucteme «EmauHbIit
MOPTaJl TOCYAAPCTBEHHBIX U MYHUITUTIATBHBIX YCIyT ((PyHKIUN)» (Z1anee - eTuHbINA
noprtai), (denepanbHOM  TOCyAapCcTBEHHOM  WMH(OpPMALIMOHHON  cHUCTEME
«DenepanbHblil peecTp TOCYAAPCTBEHHBIX U MYHUIIUIIATBHBIX YCIYT ((PyHKIIHI)»
(manee — enepanbHbIi peecTp);

B PErMOHANIbHOM rocyaapcTBeHHON uHMopmainmoHHo# cucteme «llopran
roCyJapCTBEHHBIX U MyHUITUTIATBHBIX yCiIyT (byHkuuit) HoBroposckoit o0mactu
(mamee -  pErvMOHANBHBIA  TOpPTall);  PETMOHAIBLHONM  TOCYAapCTBEHHOM
uHdopMaImoHHo# cucteme «PeecTp rocygapcTBEHHBIX U MYHHUITUTIAIBHBIX YCIYT
(pyHKIUit)» (manee — peruoHaIbHBIN peecTp);

Ha MHOOPMAIMOHHBIX CTEHIaX B TIOMEIICHUIX Y TOJTHOMOYEHHOTO OpraHa;

B MHOTO(YHKIIMOHAIBHBIX LIEHTPaX MPEIOCTABICHUS TOCYIapCTBEHHBIX U
MYHUITUTIATBHBIX yCIyT (nanee — MOLI).

2) mo HoMmepy TenedoHa JUISL  CIOPABOK  JOJDKHOCTHBIM  JIHIIOM
YNOJIHOMOYEHHOIO OpPraHa, €ro CTPYKTYPHBIX MOJIPa3ACICHUM;

1.3.2. Ha wundopmanmoHHBIX CTEHJaX YTOJHOMOUYCHHOTO OpraHa, ero
CTPYKTYPHBIX TMOJpa3feieHuii, Ha OoQUIMaIbHOM caiTe YTMOJTHOMOUYEHHOTO
oprana B cetu «lHTepHeT», B (emepaibHOM peecTpe, B PErHOHAIIBHOM PEECTpe
pa3mMeraeTcs UHPOpPMAIIHS:

1) wMecTto  HaxoOXIEHHWsS, TOYTOBBIM  angpec, Tpaduk  pabOTHI
YNOJIHOMOYEHHOI O OpPTraHa, €ro CTPYKTYPHBIX MOJIPA3ACICHUM;

2) Homepa TenedOoHOB, IO KOTOPHIM OCYIIECTBISETCS HHHOPMUPOBAHHUE 10
BOIIPOCAM MPEIOCTABICHUS MYHUIUIAIBHOM YCIyrH, B TOM YHUCJIE HOMEp
tenedoHa-aBTOMHGOPMATOPA;

3) TeKCT aaMUHUCTPATUBHOIO perjiaMeHTa, B TOM YHCIE€ MOPSA0K
oO)kajoBaHUsl penieHud u JaeucTBuil  (0e3melcTBHsI) JTOHKHOCTHBIX — JIHII,
MPEAOCTABIIAIONUX MYHUIIUTTAIBHYIO YCIIYTY;

4) NOpsAA0K NOJYyYEHHS] KOHCYJIbTALUM (CIIPABOK).

1.3.3. Ha equHOoM noprase, peruoHaJIbHOM MOPTAJI€ Pa3MEILaroTCs:



1.3.3.1. HWcuepnsiBaromuii IepeuyeHb JAOKYMEHTOB, HEOOXOIUMBIX ISt
NPEJOCTAaBICHUS ~MYHHUIMNAIBHOW  YCIyrH, TpeOoBaHUA K OQPOPMIICHUIO
YKa3aHHBIX JOKYMEHTOB, a TakKKe IMepeueHb JTOKYMEHTOB, KOTOpPbIC 3asBUTEIb
BIIPaBE MPEJCTABUTD 110 COOCTBEHHOW MHUITUATUBE.

1.3.3.2. Kpyr 3asiBUTEIECH.

1.3.3.3. Cpok npenocTaBiieHHs] MyHULIUIIAIBHON YCITYTH.

1.3.3.4. CroumMocTh NPENOCTABICHNUSI MYHULIMIAIBHON YCIYTHM U TMOPSAIOK
OTLJIATHI.

1.3.3.5. Pe3ynbrarsl npeaocTaBlieHus] MyHUIIUNIATBHON YCIyTH, MOPSAI0K U
CIIOCOOBI MPEe0CTaBIICHHUS JIOKyMEHTA, SIBJISIFOIIIETOCS pe3ynbTaToM
MPEI0CTABIICHUS] MYHULIUTTAIbHON YCITYTH.

1.3.3.6. VcuepnpiBaromiuii nepedyeHb OCHOBAHUM JJIsI TPUOCTAHOBIICHUS WU
OTKa3a B MPEJOCTABICHUU MYHUIIUTIATHHOM YCITYTH.

1.3.3.7. Uudopmarus o mpape 3asBUTEIs Ha JocyacOHoe (BHecyneOHOE)
o0xajoBaHUE JEeUCTBUI (Oe3neiicTBUs) u pelIeHU, MPUHSATBIX
(ocylIeCTBIISIEMBIX ) B X0O/I€ TTPEAOCTABICHUS MYHUIIUITAILHON YCIYTH.

1.3.3.8. OOpa3supl 3amoJIHEHHS JJIEKTPOHHOW (OpMBI 3asiBICHUS O
MPEIO0CTABICHUHA MYHUITUIIATLHON YCIYTH.

1.3.4. TIlocpenctBoM TeneOHHOM CBS3M MOXKET IPEAOCTaBISATHCS
uHdopmanus:

1) o Mmecte HaxoxaAeHUS U rpaduke paboThl YTOJIHOMOYEHHOTO OpraHa, ero
CTPYKTYPHBIX TIOJIpa3/ieTICHU;

2) 0 mopsAJIKE MPEIOCTABICHUS MYHUITUTIATLHON YCIYTH;

3) 0 cpokax MpeAoCTaBICHUS MyHUIIUTIAIBHON YCIIYTH;

4) 00 agpecax opHUIMATBLHOTO caiiTa YIOJHOMOYCHHOTO OpraHa.

1.3.5. Ilpu npenocTaBieHHMM MYHULMNAIBHOM YCIYTH B 3JIEKTPOHHOM
dbopme 3asBUTEIIO HAPABIISICTCS:

1.3.5.1. VYBenomieHue O TpUEME€ M PETUCTPALMMU 3aABJICHUA O
MPEIOCTABICHUH MYHUIUTIAIBLHON YCIyTH B (DOpMe 3JIEKTPOHHOTO JOKYMEHTa U
WHBIX JOKYMEHTOB, HEOOXOIUMBIX JIJIS MIPEOCTABICHIS MYHUITUTIAIBHON YCITYTH.

1.3.5.2. VYBegomieHue o0 OKOHYAHUHU MPEAOCTABICHHUS MYHHUIIMIIAIBLHOM
yCIIyTH MO0 MOTHBHUPOBAHHOM OTKa3e B MPHUEME 3asBIICHUS O MPEIOCTABICHUU
MYHHUITUTIATBHOW YCIYTH B (POpME IEKTPOHHOTO JOKYMEHTA M MHBIX IOKYMEHTOB,
HEOOXOAUMBIX TSl IPEIOCTABICHUS MYHUITUTIATLHOM YCIYTH.

1.3.5.3. VYBemomieHue O MOTHUBHPOBAHHOM OTKa3e B MPEIOCTABICHUU
MYHULIMNAIBHOMN YCIIyTH.

Il. CTAHJIAPT NPEJOCTABJIEHUS MYHUIIUTIAJIBHOM YCJIYTH
2.1. HammeHoBaHMe MYHUIIUNIAJBHOM YCJAYTH



YcraHoBiIEHUE  CEpBUTYyTa B OTHOLIEHWHM  3€MEJIBHOTO  y4acTKa,
HAXOJAIIErocsi B MYHUIMNAIbHOW COOCTBEHHOCTH WJIM TOCYJIapCTBEHHAS
COOCTBEHHOCTh Ha KOTOPBIM HE pa3rpaHUYcHa.

2.2. HammeHoBaHHMe OpraHa, NpPeJOCTABJISIONIEI0 MYHHIHMIAJIbHYIO
yeayry

2.2.1. MyHununagbHas yciayra npeaocTaBIIsSIETCS

Otnen ynpaBi€HHsT MYHULHMNAIbHBIM  HMMYIIECTBOM H  3KOHOMUKE
AnmMuHUCTpanuu X0JIMCKOIO MyHUIIMIIAJIBHOTO pailoHa

M®OI] no mMecTy >KUTeNIbCTBA WU MPEObIBAaHUS 3asBUTENIS - B 4aCTU MpUeMa
U (WIM) BBIJAYM JOKYMEHTOB Ha MPEIOCTaBICHUE MYHULIUMAIBHON yCIyru (IpH
YCJIOBUU 3aKJIFOUEHUS COTJIAIICHHH 0 B3anmoaeiicteuu ¢ MOLI).

2.2.2. He nomyckaercs TpeOOBaTh OT 3asiBUTENISI OCYIIECTBICHUS JIEUCTBUH,
B TOM YMCJI€ COIVIACOBAaHUH, HEOOXOAMMBIX JUIsl TMOJYYEHHUS MYHHMIMIIAIBbHOU
yCIYyTM W CBA3aHHBIX C OOpallleHHWeM B HHbIE OpraHbl W OpraHu3aliu, He
IPEAYCMOTPEHHBIX HACTOSIIUM aIMUHUCTPATUBHBIM PETIaMEHTOM.

2.3. Onucanme pe3y/bTaTa NpeIoCcTABICHNS MYHUIUNAJIbHON yCJIyTH

2.3.1. OxoHYaTeNbHBIMM PE3YJIbTATAMHM NPEIOCTABICHUS MYHHIMIAIBHON
YCIIYTH SIBJISIFOTCSL:

corjiameHue o0 YCTaHOBJIEHUM CEPBUTYTa B OTHOUICHUH 3E€MEJIBHOTO
y4acTKa;

IOPOEKT corjameHuss o0 YCTAaHOBJIEHUU CEPBUTYTa B OTHOILUEHUH BCETO
y4acTKa;

peluieHre 00 0TKa3e B MPEIOCTaBICHUH MyHUIIMITAILHOM YCIIYTH.

2.3.2. IIpoMexKyTOUHBIMU PE3YyJIbTaTaMHU MPEIOCTABICHHUS MYHULIMIATbHON
YCIIYTH SIBJISIFOTCS:

YBEIOMJICHHE O BO3MOXKHOCTHU 3aKJIFOUEHUSI COTJIAIlleHHs] 00 YCTaHOBJIEHUU
CEPBUTYTA B NIPEUIOKEHHBIX 3asBUTEJIEM IPAHULIAX;

NOpPEJIOKEHUE O 3aKIIOYEHUH COTJIAlIeHUs] 00 yCTaHOBJIEHMM CEPBUTYTA B
WHBIX TPaHMIIAX.

2.4. Cpok npenocTaBjaeHusi MyHUIIUNIAJTBHOM YCJIYTH

2.4.1. MakcUMaJIbHBII CpPOK MPEJOCTABICHUS MYHUUMIIAJIBHON YCIyru
cocraBisier He Oosiee 35 KaJeHAApHBIX JAHEW CO JHA TIOCTYIUICGHUS B
YIOTHOMOYEHHBII OpraH JOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.6. HACTOSILErO
aJMUHUCTPATUBHOTO PETJIAMEHTA.

ITpu 3TOM:

B CIy4ya€ HaJguM4Ms OCHOBAaHMM I OTKa3a B IPEAOCTaBICHHUH
MYHULUINAIBHON yCIIYyTH, NPELyCMOTPEHHBIX HyHKTOM 2.10.2 Hacrosuiero
aIMMUHHUCTPATUBHOTO pErjJaMeHTa, TaKoe pelieHHe 00 OTKaze HampaBiseTcs
3asBUTENII0 B CPOK, HE TMpeBblmaromuid 20 KaJleHJapHbIX JHEH Cco JHS
NOCTYIJIEHUS 3asIBJICHUS;
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YBEJAOMIICHUE O BO3MOKHOCTHU 3aKJIIOUYEHHUS COTJIAlIEHUs 00 yCTaHOBJIEHUU
CEpPBUTYTA B MPEIJI0KEHHBIX 3asBUTEIIEM IPAHULIAX, PETIOKEHUE O 3aKITHOYECHUN
corjameHuss o0 YCTaHOBJICHHHM CEpPBUTYTa B HMHBIX TpaHMIAX, HAIMPaBISIOTCS
3aSBUTENII0 B CpPOK, HE TMpeBbplaromuid 20 KaJeHIapHbIX JHEH CO JHS
MOCTYIUICHUS 3asBJIICHUS;

IPOEKT COIJIalieHus] 00 YCTAaHOBJIEHWU CEPBUTYTa B OTHOIIEHHH BCETO
ydacTka (4acTh 3€MEJIbHOTO y4yacTKa B Ciy4ae 3aKJIIOUeHMs] COTJIAllleHHs] 00
YCTAHOBJICHHM CEPBUTYTa HAa CPOK [0 TPEX JIET MPU YCIOBUU YCTAHOBJICHUS
TaKOr0 CEpBUTYTA IO COTJIAIICHUIO CTOPOH 0e3 MmpoBeAeHUsl paboT, B pe3ybTaTe
KOTOPBIX 00€cTeunBaeTCsl MOATOTOBKA JOKYMEHTOB, COJEPKAIIUX HEOOXOIUMBbIE
JUISL OCYLIECTBJIEHUSI TOCYAApPCTBEHHOIO KaJacTPOBOIO ydeTa CBEIECHHUS O 4YacTh
3€MEJIBHOIO YYacTKa, B OTHOIIEHUH KOTOPOM yCTaHABIMBAETCS JIAHHBIA CEPBUTYT,
0€3 OCyILEeCTBICHUSI TOCYJapCTBEHHOI'O KaJacTPOBOIO ydeTa yKa3aHHOM 4acTH
3€MEJIbHOr0 YydacTka M 0€3 TOCYJapCTBEHHOM pPETrUCTpAallMd OTrpaHUYCHMUS
(oOpeMeHeHNs1), BO3HUKAIOLIETO B CBSA3M C YCTAHOBJIEHHMEM JaHHOTO CEPBUTYTA)
HAIIPaBJIAIOTCS 3asIBUTENI0 B CPOK, HE MpeBblaromuii 20 KaJeHJapHbIX JHEH €O
JUHS TOCTYIIJICHUS 3asBJICHUS;

coryameHue 00 yCTaHOBJIECHUHM CEPBUTYTA B OTHOLIEHUHU YaCTH 3€MEJIBLHOTO
ydacTKa HAMpaBJISIOTCS 3asBUTENIO JUIsl MOJANUCAHUS B CPOK He Ooisiee yem 15
KaJIEHJApHbIX JHEWU CO [JHS NPEIACTABICHHS B YIIOJHOMOYEHHBIM OpraH
YBEIOMJIEHHSI O TOCYJapCTBEHHOM KaJacTpOBOM ydeTe dYacTh (JacTeid)
3€MEJIBHOIO Y4aCTKa, B OTHOLIEHUN KOTOPOW yCTAHABIMBAETCSA CEPBUTYT.

2.4.2. B cpok mpenocTaBleHUs] MYHUIIMIAIBHOW YCIIYTH HE BKJIOYAETCSA
IEpUOJl C MOMEHTA HANpPABJICHUS 3asBUTENIO IPOMEXYTOYHOIO pe3yJpTaTa
NPEAOCTABICHUs] MYHHLIMNAIBHOW YCIYI'M JIO MOMEHTa IIOCTYIUIEHUS B
YIIOJTHOMOYEHHBII Oprad yYBEIOMJIEHUS O KaJacCTPOBOM y4Ye€Te YaCTH 3€MEIBHOIO
y4acTKa, B OTHOUIEHUU KOTOPOM IJIIaHUPYETCS YCTAHOBIIEHUE CEPBUTYTA.

2.4.3. Pe3ynapTaT NOpEeNOCTABICHUS MYHULUNAIBHON YCIYTM BBbIIAECTCS
(HampaBJsieTCsl) 3asIBUTEIII0 CIIOCOOOM, YKAa3aHHBIM B 3asIBJICHUU:

B (opMe BJIEKTPOHHOTO JIOKYMEHTa, MOAMNHUCAHHOTO YIIOJIHOMOYEHHBIM
JOJDKHOCTHBIM JIMIIOM C HCIIOJIb30BAHMEM YCHJIEHHON KBaJU(UIIMPOBAHHON
AJIEKTPOHHOM MOAIHUCH;

B ¢opMe [JOKyMeHTa Ha OyMa)kHOM HOCHUTENE, MOATBEP>KIAIOIIETO
COJIEpKAHUE DBJIEKTPOHHOIO JOKYMEHTa, MOAMHCAHHOTO YIOJIHOMOYEHHBIM
OpraHOM, TMOCPEICTBOM BbIIAYU 3asBUTENIO JIMYHO TIOJ PACHHUCKy JIHOO
HaIIpaBJIEHUS JOKYMEHTA OCPEICTBOM ITOYTOBOT'O OTIIPABJIEHHUS 110 YKa3aHHOMY B
3asIBJICHUU TIOYTOBOMY AJIPECY.

I[Ipy Hanmumu B  3asBJIICHUM YKa3aHWs O BbIJau€ pe3ysbTaTa
IIPENOCTABICHUS] MyHULIUNAIBHON yciryru yepe3 M®I] no mecty npeacraBieHus
3asgBJICHUs] YTIOJIHOMOYEHHBIM OpraH 00ecreyuBaeT B CPOK HE IMO3JHEE OJHOTO



pabouero HA CO HS MPUHSTHS Y TIOJTHOMOUYEHHBIM OPraHOM COOTBETCTBYIOIIETO
pelenus, nepeaady qokyMenta B MOLI 1715 BbIIauu 3asiBUTEIIO.

[Ipy HAIMYUKM TEXHUYECKON BO3MOKHOCTH JIEKTPOHHOTO B3aMMOJECHCTBHS
IIpU BbIJIaue pe3yJibTara yciyru ¢ ucnoiab3oBanuemM ANC MOII, nomxHOCTHOE
JUIO0  YTOJHOMOYEHHOTO OpraHa HalpaBiSIET PE3yJibTaT MPEIOCTABICHUS
MYHULIMNAIBHON YCIYTH B 3JeKTpoHHOM Buje. Cnenmanuct M®L] coctaBusier Ha
OyMa)KHOM HOCHTEJIe JOKYMEHT, MOATBEPKAAIOIINI CoJep KaHNe HAMPABICHHOTO
YNOJTHOMOYEHHBIM OPTraHOM JJIEKTPOHHOTO JOKYMEHTA, 3aBEPSIET €ro MOIIUCHIO
1 nedatbto M®II u BeIIaET 3asIBUTEINIO.

2.4.4. B cny4dae ecnu B 3asIBJICHUH, IPEACTABICHHOM HEMOCPEACTBEHHO WU
B DOJEKTPOHHOW (¢opme, OTCYTCTBYeT HHGOpMAIUsi O CIOco0e MOTydeHUs
JOKYMEHTa, SIBISIFOIIETOCS pE3yJIbTaTOM MPEAOCTABICHUS MYHHIUIIAIBHON
YCIIYTH, YKa3aHHBIA JOKYMEHT HAIPABISIETCS 3asBUTENIO IOCPEICTBOM ITOYTOBOTO
OTHPABJIEHUS 0 YKA3aHHOMY B 3asBJICHUU [IOYTOBOMY aJIpeCy.

2.5. HopmaTuBHBIe NPABOBbIE AKTHI, PeryJMpylolue npeaocTaBjieHne
MYHHUIHMIAJIbHOH yCIYyTH

ITepeueHb HOPMAaTHBHBIX MIPaBOBBIX aKTOB, pEryJIUPYIOIINUX
MPEIOCTABICHUE MYHUIIMITAIIbHONW YCIIYTH, pa3MeliaeTcss Ha OpUIIMaIbHOM caiTe
YnonHoMoyeHHOro opraHa B cetu «MHTepHeT», permoHadbHOM peecTpe, Ha
€AMHOM IMOPTaJ€ U pETHOHATIBHOM MOpTalle.

2.6. MHcuepnbiBawumuii mnepevyeHb [TOKYMEHTOB, He00XOAUMBIX B
COOTBETCTBMH ¢ HOPMATHBHBIMHU NMPABOBbIMH AKTAMU ISl MPEIOCTABJICHUS
MYHUIHMIAJBHOH YCJIYIH H YCJIYI, KOTOPble SBJAKTCH HEO00XOAUMBIMHU H
00513aTeJILHBIMU VISl TNPEIOCTABJIEHHS]  MYHUIMIAJBHOM  YCJIYIH,
NMOAJIeKAINMX TNPEACTABJICHUI0 3asiBUTEJIeM, CHOCO0ObI HMX MOJy4YeHHS
3asiBUTEJIeM, B TOM 4YHCJIe B JJCKTPOHHON ¢opme, MNOPAXOK HX
NpeI0CTABJICHUS

2.6.1. C uenpi0 YCTaHOBJICHUSI CEPBUTYyTa B OTHOIIEHUU 3E€MEIBHOTO
y4acTKa 3asBUTEb HAMPABIISIET (PEACTABIISET):

3asiBJICHUE O 3aKJFOUCHUM COTJIAIICHUS 00 YCTAaHOBJICHUH CEPBUTYTA (Hayiee
TaKKe 3asiBIICHHE, 3asBJICHUE O MPEIOCTABICHUM MYHUIIMIAIBLHOMW YCIYTH) IO
npumMepHoii  dopme  corsacHo mpwioxkeHnto Ne 1k HacrosmeMmy
aAMUHHUCTPATUBHOMY PETIAMEHTY;

JOKYMEHT, YJAOCTOBEPSIOMIUA JUYHOCTH 3asBUTENS JIMOO JUYHOCTH
MPEJCTABUTEINS 3asIBUTEIIS;

JOKYMEHT, TMOJTBEPKAAIOUIMNA MMOJTHOMOYMS MPEICTABUTENSL 3asBUTENS, B
clyyae, €CIu C 3asBJICHHEM O TMPEIOCTABICHUA MYHUIIMIAIBHON YCIYTH
oOparaeTcst IpeICTaBUTENb 3asBUTEIIS;

CXeMa TpaHMI] CEpBUTyTa Ha KaJaCTPOBOM IUJIaHE TEppUTOpUM (eciau
3asBJICHUE O 3aKIIOYEHWW COTJameHuss 00 yCTaHOBJICHHHM CEpPBHUTYTA



MPENYCMATPUBAECT YCTAHOBJIEHUE CEPBUTYTa B OTHOLIEHWH BCErO0 3€MEJIBHOTO
y4acTKa, MPUIIOKEHUE CXEMBl TpPaHMI] CEPBUTYyTa Ha KaJacCTPOBOM ILJIaHE
TEPPUTOPHUU K YKa3aHHOMY 3asiBJICHUIO HE TpeOyeTcs);

3aBEPEHHBIA NEPEBOJ HA PYCCKUU S3BIK JOKYMEHTOB O TOCYJapCTBEHHOM
perucTpaluy OPUAUYECKOTO JHMIA B COOTBETCTBUM C 3aKOHOAATENIBCTBOM
MHOCTPAHHOTO TOCYJApCTBa B CIIy4yae, €CIU 3asBUTEJIEM SIBIIIETCSI MHOCTPAHHOE
IOpUINYECKOE JTULIO.

2.6.2. B cnydae moOJydeHUs 3asBHUTEIEM OT YIIOJHOMOYEHHOIO OpraHa
YBEJOMJICHHSI O BO3MOXKHOCTH 3aKIIIOUEHHsI COIJIAIIEHUs] 00 YCTaHOBJIECHUU
CEpBUTYTAa WU MPEAJIOKEHUS O 3aKIIOYEHUH COTJalleHusi 00 yCTaHOBJICHUU
CepBUTYTa B HHBIX TpaHULAX 3asdBUTEIb  JOJDKEH  IMPEICTAaBUTh B
YNOJIHOMOYEHHBIN OpraH:

YBEIOMJICHHE O KaJacTpOBOM YYE€T€ YacTH 3€MEJIbHOTO Y4YacTKa, B
OTHOLIEHUHU KOTOPOU YCTAHABIIMBAETCS CEPBUTYT

2.6.3. Ilo cBoemMy > KelaHUIO 3asBUTE]Ib MOXET MPEIACTABUTh HWHBIC
JOKYMEHTBI, KOTOpBIE, II0 €0 MHEHHUIO, UMEIOT 3HAYCHUE IPU MPEIOCTABICHUU
MYHULUIIAIBHON YCIYTH.

2.7. HMcuepnbiBauuii mnepevyeHb [TOKYMEHTOB, He00XOAUMBIX B
COOTBETCTBMH ¢ HOPMATUBHBLIMM NPABOBLIMHM aKTAMHU JJIA NMPEIOCTABJICHUS
MYHUMIUNAJBHON  YCJIYrH, KOTOPble HAXOAATCA B  PACHOPSKCHUH
roCyJapCTBEHHbIX OPraHOB, OPraHOB MECTHOI0 CAMOYNPAaBJCHHUS U HHBIX
OPraHoOB M KOTOPbIE 3asiBUTE/Ib BIIPaBe NMPEAOCTABUTDH, a TAK:Ke CIOCOObI UX
NOJIyYCHHS 3asIBUTEJISIMH, B TOM YHCJe B JJIEKTPOHHOU dopme, MOPAAOK UX
NpeACTABJICHUSA

2.7.1. JloKkyMeHTbI, KOTOPBIE 3alPAIIMBAIOTCA Y IOJHOMOYEHHBIM OpPraHOM
NOCPEACTBOM  HMH(OPMAIIMOHHOTO  MEXBEJIOMCTBEHHOTO  B3aWMOJACHCTBHUS
B Cllyyae, €CJIM 3asBUTEIb HE MNPEACTABUII YKA3aHHbIE JOKYMEHTBI  IIO
COOCTBEHHOW MHHUITUATUBE:

Bbinucky u3 EI'PIOJI o ropuandeckoM Juiie, SIBISIOMIEMCS 3asABUTEIEM O
MPEIOCTABICHUN MYHUIUIIAIBHOU YCITYTH;

BbinucKy u3 EI'PUII 06 nnauBuayanbHOM mpeanpuHuMaTene, siBIsomeMcs
3asIBUTEJIEM O MPEAOCTABICHUA MYHULIUTIIAJIBHOW YCIIYTH;

Boimucka u3 EI'PH o mpaBax Ha 3eMeNbHBIN y4acTOK WM yBeIOMJIEHUE 00
orcyrctBuu B EI'PH 3ampammBaeMbIX CBEAEHHI O 3apETHCTPUPOBAHHBIX MPaBAX
Ha YKa3aHHbIN 36MEJIbHBIN Y4aCTOK;

KOIUIO JIMLEH3UH, YIOCTOBEpPSIONIE NpaBo MpPOBEACHUS paboT 1o
reoJOrM4eCKOMy M3Y4YEHHUIO HeAp, B ciydae OOpalleHHs 3a YCTaHOBJICHHEM
CEpBUTYTA JUIs BeACHUS PabOT, CBA3aHHBIX C TIOJIb30BAHUEM HEIP.

2.7.2. HenpexacraBieHUe 3asBUTEIEM JOKYMEHTOB, HaXOMSIIUXCA B
PaCIOPSHKEHUHU T'OCYyIAPCTBEHHBIX OPraHOB, OPTaHOB MECTHOT'O CAMOYIIPABJICHUS



U MHBIX OPraHOB HE SBJSETCS OCHOBAHMEM JUIsl OTKa3a B MPEIOCTaBICHUU
MYHULUNAIbHON YCITYTH.

2.8. Yka3zanue Ha 3anpeT Tpe0OBaTh OT 3asABUTEJIS

2.8.1. 3ampernieHo TpebOBaTh OT 3asIBUTEIIS:

NpEACTAaBICHUS] JOKYMEHTOB M HWH(MOpPMAlMM WA  OCYIIECTBICHUS
JNEUCTBUM, TPEICTABICHUE WIH OCYIIECTBICHUE KOTOPBIX HE MPETYCMOTPEHO
HOPMATHBHBIMM  NPAaBOBBIMH  aKTaMH,  PETYJIUPYIOIIMMU  OTHOIICHMUS,
BO3HUKAIOIIIKUE B CBA3U C MIPEJOCTABICHUEM MYHULIUIIAIBHON YCITYTH;

NPEACTABICHUS] JOKYMEHTOB U HWH(GOpPMAIUMU, KOTOpbIE HaXOJATCAd B
paclopsKEHUU OPraHoB, MNPEAOCTABISIOMINX MYHHUIMIAIBHYIO YCIYTy, HHBIX
rOCyJJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYMPABJIEHUS U OpTraHU3alNi,
B COOTBETCTBHM C HOPMAaTHBHBIMHU MPAaBOBbIMU akTamu Poccuiickoit denepannu,
HOPMATHBHBIMHU TIPAaBOBBIMU akKTamMH cyObekToB Poccuiickoit ®enepanuu u
MYHULIMNATbHBIMU [TPABOBBIMU aKTaMU;

NpEACTaBICHUS] JOKYMEHTOB U uWH(MOpManuu, OTCYTCTBHE U (WJIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBaJUCh NIPU IEPBOHAYAIBHOM OTKa3€ B
npueMe JOKYMEHTOB, HEOOXOAUMBIX I MPEIOCTaBICHUS MYHHUIIUIATIBLHON
yCIIyTH, JUOO B TNPEIOCTABICHUM MYHUIMIIAIBLHON YCIYTH, 3a HCKIIOYEHHEM
CJIy4aeB, NMPEyCMOTPEHHBIX MyHKTOM 4 yacTu | cratbu 7 denepalibHOrO 3aK0HA
ot 27.07.2010 Ne 210-®3 «O6 opraHuzamnuu NpeaoCTaBIeHUs TOCYIapCTBEHHBIX
Y MyHULIUNAIBHBIX YCIYT»:

- U3MEHEHHE TpeOOBaHMI HOPMATUBHBIX IMPABOBHIX AKTOB, KacalOUTUXCS
MPEJOCTABICHUS] MYHUIUNAIBHON YCIyIH, IOCJI€ IEePBOHAYAIBHOW MOJa4u
3asIBJICHUS O MPEIOCTABICHUU MYHULIUTIAIBHOMN YCITYTH;

- Hajgu4he OMMOOK B 3asBICHUU O TMPEIOCTABICHUH MYHHUIIUIIATBEHON
YCIYTH U IOKYMEHTaX, MOJaHHBIX 3asBUTEJIEM IOCJIE MEPBOHAYAIBHOTO OTKa3a B
npueMe JOKYMEHTOB, HEOOXOAUMBIX [Jisi TPEIOCTaBICHUS MYHUIIUMAIBHON
yCIIyTH, JUOO0 B MPEJOCTABICHUH MYHUIIMITAILHONW YCIyTM U HE BKIIOUCHHBIX B
MPEJCTABICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

- UCTEYCHUE CpOKa JACHCTBUSA JOKYMEHTOB WM WM3MEHEHWE HHGOpMAIuu
MoCJIe TEPBOHAYAIBHOTO OTKa3a B MPHUEME JTOKYMEHTOB, HEOOXOJMMBIX IS
MPEJIOCTABICHUS ~ MYHUIIMTATBHOW  yciyrd, JmbOO0 B MPEAOCTABJICHHUH
MYHULIUNIAIBHOMN YCIIYTH;

- BBIABJIICHHE JIOKYMEHTAJIBHO TIOJATBEPXKIECHHOTO (hakTa (MPU3HAKOB)
OIMOOYHOTO WM TPOTHBOMPABHOTO JeHCTBHs (0€31eHCTBUSI) MOIKHOCTHOTO
JUlla OpraHa, MPEIOCTaBIISIIOIIET0 MYHHUIIMIAIBHYIO YCIYTy, MYHUIMIAIbHOTO
ciyxaimiero, pabotrHuka MO®I[ mnpu nepBoHa4YaTbHOM OTKa3e B TpPHUEME
JIOKYMEHTOB, HEOOXOIUMBIX JIJIsi TIPEAOCTABIICHUS] MYHUIIUTIAIGHON YCIyTH, TN00
B MPENOCTABICHUM MYHHUIIMNAIBLHOM YCIYrd, O 4€M B MHCHMEHHOM BHJIE 3a
MOANUCHI0 PYKOBOJMTENSI OpraHa, MpeaoCTaBISIONIEr0 MYHUIUIIATBHYIO YCIYTY,
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pykoBoautens MOIL[ npu nepBoHayadbHOM OTKa3e B MpPUEME JOKYMEHTOB,
HEOOXOAUMBIX ISl TPENOCTaBICHUS MYHULHUINAIBHON YCIyTH, YBEAOMIISETCS
3asIBUTENb, a TAK)KE MPUHOCATCS U3BUHEHHUS 32 JOCTABJICHHBIC HEY100CTBA.

2.9. UcyepnpiBauii nepeyeHb OCHOBAHMWI [JIsi OTKa3a B INpueMe
JOKYMEHTOB, HEO0XOAUMBIX /Uil PEAOCTABJICHUA MYHUIIUNIAJIBbHOM YCJIYTH

OcHoBaHus 7151 0TKa3a B IPUEME JOKYMEHTOB OTCYTCTBYIOT.

2.10. UcyepnbiBaomuii nepevyeHb OCHOBAHWI VISl MPUOCTAHOBJICHUS
WIH 0TKA32a B IPeI0CTABJICHUN MYHHMIMINIAJIbHON yCIIYT'H

2.10.1. OcHoBaHUs I MIPUOCTAHOBIICHUS MpEeI0CTaBICHUS
MYHULUNAIbHON YCIIYTH OTCYTCTBYIOT.

2.10.2. OcHoBaHMsIMU JisI OTKa3a B NPEAOCTABICHUM MYHULHMNAIbHOU
YCIIYTH SIBJISIFOTCSL:

1) 3asBieHHE OO0 YCTAaHOBJICHHHM CEPBUTYTA HAIPABJICHO B OpraH, KOTOPHIN
HE BIIPaBe 3aKJII0YaTh COTJalieHrue 00 YCTAHOBICHUU CEPBUTYTA;

2) IUIaHUPYEeMOE Ha YCIOBHUSIX CEPBUTYTa MCIOJb30BAaHUE 3E€MEJIbHOTO
ydacTKa He JIOMyCKaeTcs B COOTBETCTBUH C (peliepaibHbIMU 3aKOHAMH;

3) ycTaHOBJIEHHE CEpPBUTYTa MPHUBEJAET K HEBO3MOXKHOCTH HCIIOJIH30BAThH
3eMEIbHBIN YYaCTOK B COOTBETCTBHUHU C €0 PA3PEIUICHHBIM HCIOJIb30BAHUEM WIU K
CYILIECTBEHHBIM 3aTPY/IHEHUSIM B UCITOJIb30BAHUU 3€MEIBHOIO YYacTKa.

2.10.3. MotuBupoBaHHOEe pemieHue 00 OTKa3e B MPEIOCTaBICHUU
MYHULIMNAIBHON YCIYTHU C YKa3aHUEM BCEX OCHOBAHMU NJI1 OTKa3a BBIAAETCS WU
HAIPaBJISIETCS 3asBUTENIO B TeueHue 1 (0HOro) pabodero JAHS CO THS MPUHATHS
TaKOTO PEUICHUS.

2.10.4. 3asgBuTenM  KMMEIOT MPaBO  IOBTOPHO  OOpaTUTbCS B
YNOJIHOMOYEHHBIM OpPraH 3a IMOJYYE€HHWEM MYHULMNAIBHOW YCIYId II0CIIE
YCTpPaHEHHUs MPEIyCMOTPEHHBIX HACTOAIIMM IMYHKTOM OCHOBAaHMM [JIs OTKa3za B
MPEJOCTABICHUN MYHUIIUIIAIIBHOW YCIYTH.

2.11. Ilepe4eHb YCJIYI, KOTOpPble SIBJSKTCA HEOOXOAUMBIMH H
00513aTeJILHBIMU VISl IPEOCTABJICHUA MYHUIHMIIAJIbHOMN YCJIYIU, B TOM YHCJIe
CBeJleHUSI O [OKYMEHTe (ZIOKyMeHTax), BbLIaBaeMOM (BbIAaBaeMbIX)
OPraHM3alMsMHU, Y4YACTBYOIIUMH B TMPEJOCTABJICHUM MYHUIUNAJILHOM
yCIyru

VYcayru, KOTOpble SBISIIOTCS HEOOXOMUMBIMU U OOS3aTEIbHBIMH IS
MPEAOCTABICHUS] MyHUIIUITAIIBHOW YCIYTU, OTCYTCTBYIOT.

2.12. Tlopsinok, pa3Mep M OCHOBAHHMSI B3UMAHHUS TOCYIAPCTBEHHOI
NOULIMHBI U WHOM IUIATHI, B3UMaeMoOil 32 NMPeA0CTABJICHHEe MYHUIMIIAJIbHOU
yCIyru

MynuunanzpHas yciryra npeaocTaBisieTcsi 0eCIiaTHO.
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2.13. Ilopsizok, pasMep MW OCHOBAHHMSI B3UMAaHUA ILUIATHI 3a
NPeIOCTABJIEHHE  YCIYI, KOTOpble  SIBJISIIOTCH  HEOOXOAMMBIMH M
00s13aTeILHBIMU JJIS1 IPEI0CTABJICHUA MYHUIMIIAJIbHOH YCIYTH

[Inata 3a mpenocTaBieHUE YCIYT, KOTOPBIE SIBISIIOTCS HEOOXOAUMBIMHU U
00s3aTebHBIMU JIJISI TIPEIOCTABICHNS MYHUIMIIAIBLHON YCIYrd, HE B3UMAETCS B
CBSI3U C OTCYTCTBUEM TaKHUX YCIYT.

2.14. MakcuMAaJIbHBIA CPOK OKMJIAHUS B oYepeau NMPH Mojayde 3ampoca
0 NpPeJOCTABJICHUM MYHHIMNAJBHOM YCJYIH, YCJIYI'H, NpPeIoCcTaBJIsieMOil
OpraHu3anuen, y4acTByIled B NMPeA0CTABJICHUN MYHULMIIAJIBHOU YCJIYTH, U
NPHU MOJYYEHHH Pe3yJIbTATA NMPeI0CTABJICHUS TAKUX YCJIYT

Bpemsi oxxumanuss B odepeld MpU MOJave 3asBICHUS O MPEIOCTaBICHUU
MYHULUOAIBHOM  YCIyTH,  yCIYTHM,  NPENOCTAaBISIEMONM  OpraHu3aluei,
YYaCTBYIOIIEW B MPEJOCTABICHUM MYHULHUNAIBHON YCIYTH, U NPH MHOJIyYEHUU
pe3yJibTara NpeI0CTaBICHUS TAKOM YCIYTH HE JOJKHO MPEBBIIATE 15 MUHYT.

2.15. Cpoxk wu mnopsaok perucTpanuu 3amnpoca 3asiBUTEIsl O
MPeIOCTABJIEHNH MYHHIMIAJIBHOM YCJIYIM W YCJYrH, NpPeIoCcTaBJIsieMOil
Opra’Husanuen, y4acTBylulei B nNpeJoCcTaBJIeHUH MYHHIUNIAJIBHON YCJIYIH, B
TOM YHCJIE B 3JIEKTPOHHOU opme

3asBIICHHE O MPEIOCTABICHUN MYHULUIAIBHON YCIYyTd, B TOM YHUCJE
MOCTYIUBIIIEE B JJICKTPOHHOW (OpME C HCHOIB30BAaHUEM E€IUHOTO TOpTana,
perrvoHansHOro moptaina Jmbo dyepes MODII, perucrtpupyercss B Tedenue |
pabouero JHS CO JHS TOCTYIUICHUS 3asBJICHUS B CTPYKTYPHOM IOJpa3eicHUN
YNOITHOMOYEHHOT0 OpraHa, OTBETCTBEHHOM 3a BEJICHHE JI€JIONPOU3BOICTBA.

2.16. TpeOoBanusi K mNOMeNIeHUSIM, B KOTOPbIX MNPeI0CTABJsIETCS
MYHUIMIAJbHASL YCJIYra, K MeCTy OXHUIAHUSL M T[pUeMa 3asiBUTeJIeH,
pa3sMeleHul0 ¥ 0(pOPMJICHUI0 BU3YAJIbHOM, TEKCTOBOW U MYJbTHUMEIUUHOMN
uHoOpMaALMHU 0 MOPSAJIKE NPEAOCTABICHUA MYHUIIUNIAJIBHOM YCJIYTH

Mecra, npeaHa3sHauyeHHbIE U1 O3HAKOMIIEHUsI  3asBUTEIIEH  C
WH()OPMAIMOHHBIMU MaTepuajiaMud W 3aloJIHeHUS] JOKYMEHTOB, OOOpYAYIOTCS
WHOOPMAIIMOHHBIMU  CTEHJAMH,  CTYJbSIMH, CToJlaMu  (CTOMKaMu) |
oOecneunBaroTcs  oOpa3liaMyd  3arlojHEHHs  JOKYMEHTOB, Oymaroil
KaHIICIIIPCKUMU ~ TIPUHAJUICKHOCTSAMHA  JIJIT  O0ECTICUYCHHs]  BO3MOXHOCTH
oopMIIEHUS TOKYMEHTOB.

B Mecrtax myis 3anosHeHUs TOKYMEHTOB JOJDKEH 00eCredruBaThCs JOCTYIT K
HOPMAaTHUBHBIM IPaBOBBIM aKTam, pEryJIUPYIOIIUM MPEOCTABICHUE
MYHULIMNAIBHOMN YCIIyTH.

Mecra mis oxunmanus 000pPyAYIOTCS CTYJIbSIMH, KPECETbHBIMU CEKIUSIMHU
wi ckambsiMmu (OaHkeTkamu). KonmudecTBO MecT isi OXHIAHUS OIMPEACISIeTCS
ucxons u3 (PaKTHUECKOW HArpy3Kd W BO3MOXKHOCTEH MJIsI UX pa3MEIICHUs B
31aHUHU.



12

[Tomenienust uisi HEMOCPEICTBEHHOIO B3aWMOJEHCTBUSI C 3asBUTEISIMU
MOTYT OBITh OpPraHW30BaHbl B BHJI€ OT/AEIbHBIX KaOMHETOB JMOO B BHJE
OTJIETBHBIX PAOOYUX MECT.

Kabunertsl, npegHa3HaueHHbIE IS MpUEMa 3asiBUTENEH, JOJIKHBI OBITh
obopynoBaHbl HMHGOPMALIMOHHBIMU TaOJMYKaMH (BBIBECKAMH) C YKa3aHHEM
HOMepa KaOuHeTa, (aMuiIuu, UMEHH, OT4YecTBa (IPU HAIMYMHM) U JOJHKHOCTH
MYHUIIMNIATBHOTO CIy’Kalero, rpaduka npuema 3asBUTENCH Uil JUYHOTO
MPEICTABICHUS JOKYMEHTOB U KOHCYJIbTUPOBAHUSI.

Kaxnoe paboyee MecTo IODKHO OBITH 00OpPYAOBAaHO MEPCOHATBHBIM
KOMITBIOTEPOM C BO3MOKHOCTBIO JIOCTYIa K HEOOXOJUMBIM HH(GOPMAIMOHHBIM
0azaM, eyaTaronuM U CKaHUPYIOITUM YCTPOMCTBAM.

Bxon B 3maHMe YNOJTHOMOYEHHOTO OpraHa JOJDKEH ObITh 000pyI0BaH
uHpopMarMoHHOW  TaOIUUYKOW  (BBIBECKOM),  cojaep)Kalled  CISAYIOIIYIO
uH(dOpMaIHIO:

HAaUMEHOBAHME;

MECTO HaXOXKIACHUS;

pexuM paboThI;

aapec o(UIMAIBHOTO CalTa;

TeneOHHBIM HOMEP U aIpecC FIEKTPOHHOU MOYTHI.

B nensix opranmuzainuu 6ecpensTCTBEHHOTO J0CTyIa WHBAIMUIOB (BKITIOUast
WHBAJIMJIOB, HCIIOJB3YIOIIUX KPECIa-KOJIACKH M COOAK-NPOBOJAHUKOB) K MECTY
MPEAOCTABIICHUS] MYHUILIMITAIbHON YCIIYTU UM 00ECTIEYMBAIOTCS:

yCIIOBUS OECIPENATCTBEHHOTO J0CTyNa K 00BEKTY (3/1aHUI0, TIOMEIIEHHUIO),
B KOTOPOM TIPEAOCTABIISACTCS MYyHHUIIMNAIbHAs yciIyra, a Takxke IS
OecCTpensITCTBEHHOTO  TOJIb30BaHUSI ~ TPAHCIIOPTOM, CPEICTBAMH  CBSI3U |
uHdopmanuu;

BO3MOXXHOCTh CAMOCTOSITETILHOTO TIEPEIBIXKCHUSI IO TEPPUTOPHUH, Ha
KOTOpPOW  pacroyiokeHbl OOBEKTHl  (3MaHMs, TIOMEIICHHsS), B  KOTOPBIX
MPEIOCTABIACTCS MYHUIIMITAIbHAS YCIIyra, a TakKe BXOJa Ha TaKhe OOBEKTHI U
BBIXOJIa M3 HUX, TOCAJIKH B TPAHCIOPTHOE CPEJICTBO M BHICAJKU U3 HETO, B TOM
YHUCJIE C UCTIOJIh30BAHUEM KPECIIa-KOJISCKHU;

HaJyUIeKaIee pasMelnieHne oOOpyIoBaHUS W HOCHUTeNeW uH(opMmanuu,
HEOOXOAUMBIX JUIsl oOecreueHus OeCHpensTCTBEHHOTO JOCTyma K OOBeKTaM
(3maHusIM, IOMEIIEHUSM ), B KOTOPBIX MPEIOCTABISETCS MyHHUIIATIANIbHAS YCIIyTa, C
y4e€TOM OTPaHUYEHUN KUZHEACSITSIIBHOCTH;

nyOIupoBaHHE HEOOXOAMMOW 3BYKOBOW M 3pHUTENIbHOW WH(pOpManuu, a
TaK)K€ HAJMUCeH, 3HAKOB M HWHOW TEKCTOBOM M Tpaduieckodt wuHbOpMAaIuu
3HAKaMU, BBITIOJIHEHHBIMU pelbeHO-TOUCUHBIM MmpudToM bpaiins;

COTIPOBOKJECHUE WHBAIUAOB, UMEIOIIUX CTOMKHE pacCTpOHCTBa (HYyHKIUU
3pEHUS U CAMOCTOSITETFHOTO TIEPEIBIKCHHUS;
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JIOIYCK CYpAOIEepPEeBOAUMKA U TU(DIOCYPAOTIEPEBOTUHNKA;

JOMYCK COOAKU-TIPOBOJIHUKA HA OOBEKTHI (3/1aHUS, TIOMEIIEHHUS ), B KOTOPBIX
MIPENOCTABISIETCS MyHULIUNIAIbHAS yCIIYTa,;

OKa3aHWE MOMOIIM B TPEOJIOJICHHUH OapbepoB, MEIIAIOIIUX MOJYyYEHHUIO
MYHULUNAIBHON YCIIYyTH HApaBHE C IPYTUMU JIULAMH.

B cnydae HEBO3MOXXHOCTHM TMOJIHOCTBIO TPHUCIOCOOUTH TMOMEIIECHUE
YHOTHOMOYEHHOTO OpraHa ¢  Yy4eTOM IMOTpPeOHOCTH  MHBaIUIa €My
o0ecIeunBaeTcs 1O0CTYN K MECTY NMPEJOCTABICHUS MyHUIIUTIATBHOW YCIIYTH.

2.17. Iloka3aTejn TOCTYNNHOCTH M KAa4eCTBA MYHUIIMNIAJIbHOM yCJIYIrd, B
TOM 4YHCJIe KOJMYECTBO B3aUMOACHCTBUH 3asiBUTENs] € [JOJKHOCTHBIMH
JUIAMM TPH  MPEeJIOCTABJIEHMH  MYHHIUNAJBHOM YCIAYrH HW  HX
MPOA0JIKUTEIbHOCTh, BO3MOKHOCTh NMOJYYeHHS TOCYyIAPCTBEHHON YCJIYIM B
M®II, BO3MOKHOCTH NOJIy4eHUS HHPpopManuu O XoJe IPeA0CTABJICHUA
roCyJapCTBEHHOM yCJIyrd, B TOM 4YHCJIe ¢ HCNO0JIb30BaHMEeM MH(OPMAIMOHHO-
KOMMYHHMKAIIHOHHBIX TEXHOJIOTHH

2.17.1. TlokazarenssMu KayecTBa U JOCTYINHOCTH MYHUIHNAIBHON YCIyrH
ABJISIETCA  COBOKYIHOCTh KOJIMYECTBEHHBIX M KAUE€CTBEHHBIX IapaMETPOB,
MO3BOJISIIOIIMX HM3MEPATh W OLICHUBATH MPOLECC M PE3YNbTaT MPEIOCTABICHUS
MYHULIMIATbHON YCIIyTH.

2.17.2. Tloka3zaTensiMi JOCTYIHOCTH TMPEIOCTABICHUS MYHULMIAIbHON
YCIIYTH SIBJISIFOTCSL:

TPAHCIIOPTHAsT JOCTYIMHOCTh K MECTaM MpPEJOCTaBICHUS MYHULMNAIbHON
YCIIYTH, B TOM YHCJI€ VISl JIUI] C OTPAHUYEHHBIMU (DU3UYECKUMH BO3MOXKHOCTSIMHU;

BO3MOXXHOCTb  IOJIyYEHHMS  MOJIHOM, aKTyaJbHOW U  JIOCTOBEPHOU
uH(}OpMaIMU 0 TOPSJIKE TPEIOCTABICHNS MYHUILIUITAILHON YCIIYTH, B TOM YHCJIE B
AJIEKTPOHHOU (hopMme;

BO3MOXXHOCTh BbIOOpa crmocoba oOpalieHuss 3a MpeaoCTaBICHUEM
MYHULMOAIBHONH  ycayrd  (JIMYHO, 4Yepe3  MPEACTaBUTENSl,  I[OYTOBBIM
otnpasiicHueM, udepe3 MOILI, nmocpencTtBoM €IMHOTO IOpTaja, PErMOHAJIbHOrO
nopTrania);

BO3MO>KHOCTH MOJTyYeHUs HHHOPMAIIUU O TOPSIKE U X0J1e MPEIOCTaBICHUS
MYHUITUTIATBHOW YCIYTd, B TOM YHCIE C HCIOJIb30BaHWEM HWH(OPMAIMOHHO-
KOMMYHUKAIITUOHHBIX TEXHOJOTHUH.

2.17.3. Iloka3arenssMi KadyecTBa MPENOCTABICHNUS MYHUIMIAIBHOW yCIyTH
SABJISIIOTCSL:

CTENEHb YAOBJICTBOPEHHOCTH 3asBUTEIEH KA4e€CTBOM M JOCTYHNHOCTBIO
MYHULIMTIAIBHOMN YCIIYTH;

COOTBETCTBHE TPEIOCTABISIEMON MYHUIIMIAIBHONW YCIyrd TPeOOBaHHIM
HACTOSIIEr0 aIMUHUCTPATUBHOIO PETJIAMEHTA;

cOOJII0JIEHHE CPOKOB MTPEAOCTABIICHHUS] MyHULIMIAIIBHON YCIIYTH;



14

KOJIMYECTBO 0OOCHOBAHHBIX Kayoo.

2.17.4. Ilpu nosy4yeHUH MYHHUIIMNAIBHOW YCIYTH 3aBUTENb OCYIIECTBIISCT
He OoJiee JBYX B3aWMOJEHCTBUM C JTOJDKHOCTHBIMHU JIMIIAMHU Y TOJITHOMOYEHHOTO
oprasa.

[IpoIOMKUTENIBHOCTD KaXXJ0TO B3aMMOJICHCTBUSI HE JIOJDKHA MPEBBINIATH
15 MunyT.

2.18. Unble TpeOGOBaHMS, B TOM 4YHCJI€ YYHUTHIBAKIINE O0COOECHHOCTH
NPeAOCTABJIEHUS] MYHUIMNAJALHOM ycayru B M®PIL u  ocodeHHOCTH
NPeI0CTABJICHUS MYHUIUNAJIBHOMU YCJIYIH B JJICKTPOHHOM opMme

2.18.1.  3asBurensiMm  oOecreyuBaeTcs  BO3MOXHOCTh  MOJYYCHHS
uH(dOpMaIMK O IOPSIIKE MPEAOCTABICHNUS] MyHUIIUTIAIBHONU YCIIYTH, B TOM YHUCJIE C
UCIIOJb30BAaHUEM E€IMHOTO I[OpTaja, PEruoHaJIbHOIO TOpTaa, a TaKxke
BO3MOXKHOCTh ~ KONMHpPOBaHWUS  (HOpPM  3asBICHUW U  HMHBIX JOKYMEHTOB,
HEOOXOAMMBIX VISl TIOJYYEeHUS] MYHUIIUITAIbHON YCITYTH.

2.18.2. IIlpueM OKYMEHTOB W BblJauya pe3yjbTaTa MyHULIMIAIBLHON yCIYTH
MOXET OCylWecTBIATCA B MO®PIL[ mo mpuHLOMIY 3KCTEPPUTOPUATBHOCTA MIPHU
HaJW4Yu{d  3aKJIIOYEHHOTO  COrJIall€HHWs O  B3aWUMOJCUCTBHM  MEXKIY
YnonanoMoueHHbIM opraHoM U [OAY «M®Iy.

2.18.3. Tlpu HampaBi€HUU 3asBICHUS O MPEAOCTABICHUHA MYHULHNAIbHOMN
YCIYyTH B DJIGKTPOHHOW ¢opme 3asBUTenb GOpPMHUpPYET 3asdBJICHHE Ha
MPEIOCTABICHUE MYHUIMIIAIBLHON YCIYTH B (OpME AJIEKTPOHHOTO JOKyMEHTa W
MOJMKUCHIBAET €r0 SJECKTPOHHOW MOJMUCHI0 B COOTBETCTBUU C TPEOOBAHUAMHU
@®epnepanbHoro 3akoHa ot 06.04.2011 Ne 63-®3, ®enepainbHOro 3aKOHa
ot 27.07.2010 Ne 210-®3 u [IpaBun onpeneneHust BUAOB JIEKTPOHHOMN MOJIHKCH,
UCIIOJIb30BAaHWE KOTOPBIX  JIOMYCKAaeTCs TpPH OOpallleHHH 3a TMOJyuYeHUEM
rOCYJapCTBEHHbIX Y MYHHUIMIAIBHBIX YCIIYT, YTBEPXKICHHBIX MOCTAHOBICHHEM
[IpaButenscTBa Poccuiickoit @eaepanuu ot 25.06.2012 Ne 634.

I11. COCTAB, IOCJIEAOBATEJBHOCTb U CPOKHU BbIITIOJTHEHUSA
AJIMUHUCTPATUBHBIX MPOIEAYP (IEMCTBUI), TPEBOBAHUS K
HOPAAKY UX BBIITIOJHEHNS, B TOM UYNCJIE OCOBEHHOCTH
BBITTIOJTHEHUSI AJIIMUHUCTPATHUBHBIX ITPOIEAYP (IJEMCTBUM)
B DJIEKTPOHHOM ®OPME, A TAK2)KE OCOBEHHOCTH
BBINTIOJIHEHUSA A/IMUHUCTPATUBHBIX ITPOLEAYP B M®I]

3.1. HcuyepnbiBawiuMii mnepedyeHb AJIMHHHCTPATHBHBIX MPOUEAYP
(memcTBMIN)

1) npuemM u peructpanusi 3asiBICHHUS O MPEIOCTABICHUU MYHULIUNAIbHOMN
YCIIYTH U UHBIX JOKYMEHTOB;

2) HampaBJICHHE MEKBEIOMCTBEHHBIX 3aIPOCOB (TIPU HEOOXOIUMOCTH );

3) npuHsATHE peuIeHUs] Y TOJTHOMOUYEHHBIM OPTraHOM;
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4) HampaBJIeHHE 3aBUTEIIO IPOMEKYTOUHBIX PE3YyJIbTAaTOB MPEIOCTABICHUS
MYHUIIMNIATBHOM  YCIYrM WJIM pelieHuss 00 oTkKaze B  IPEAOCTaBICHUU
MYHULUNAIBHON YCIyTH;

5) paccMOTpeHHE YBEJOMIJICHHS O TIPOBEACHUM TOCYAapCTBEHHOTO
KaJIaCTPOBOr'0 yY€Ta YACTH 3€MEJIbHOTO yYaCTKa;

6) MOArOTOBKA COTJIAIICHUSI 00 YCTAaHOBJICHUU CEPBUTYTA;

7) Bblgaya 3agBUTENIO pe3yJbTaTa MPEAOCTABICHUS MYHULIUNATBHON
YCIIYTH.

3.2. IlpueMm wm perucrpanusi 3asiBJeHUS O MPeJOCTABJICHUU
MYHUIMIIAJIbHOH YCJIYTH M HHBIX IOKYMEHTOB

3.2.1. OcHoBaHMEM JJIs1 Hayana aJAMUHUCTPATHUBHOM MPOLEAYPHI SIBISETCS
MOCTYIUIEHUE OT 3asBUTENS 3asBICHUS O NPEAOCTABICHUM MYHULHMNAIbHOMN
YCIIYTH U UHBIX JOKYMEHTOB:

Ha OyMa)XHOM HOCHUTEJE HEMOCPEACTBEHHO B YIIOJIHOMOYEHHBIN Opras,
M®II;

Ha OyMaXHOM HOCHUTEJI€ B YIOJHOMOYEHHBIM OpraH MOCPEICTBOM
MOYTOBOTO OTIIPABJICHHS;

B (opMe SIEKTPOHHOTO JIOKYMEHTa C MCIOJIb30BaHUEM €JIMHOTO IMopTala,
PETUOHATILHOTO MOPTaJia, SIEKTPOHHOMN MOYTHI.

[Ipu nuuno¥ QopMe mMmojgayn JOKYMEHTOB B YTIOJHOMOYEHHBIM OpTraH,
MOI] nogava 3asBICHHS U UHBIX JOKYMEHTOB OCYIIECTBIISIETCS B MOPSIKE 00IIeH
odyepeayd B NPUEMHBIE 4Yachl WM [0 NpEeABapUTENbHOM 3amucu. llpu nuuynoOM
dbopme momaun JTOKYMEHTOB 3asBUTEIh MOJACT 3asBIICHUEC U WHBIC OKYMEHTHI,
yKa3aHHbIE B MyHKTax 2.6, 2.7 HACTOSIIET0 aJIMUHHCTPATUBHOTO periiaMeHTa (B
cllydae €clid 3asBUTENb MPEJCTaBISET JOKYMEHTHI, YKa3aHHbIe B TyHKTE 2.7
HACTOSIIETO aIMUHUCTPATUBHOIO pErIaMeHTa, 0 COOCTBEHHOW WHUIIMATHBE) HA
OyMa)KHOM HOCHTEJIE.

[Ipu nuuHO¥M (opme Mmojaun JOKYMEHTOB 3asBJIICHHE O MPEIOCTABICHHUU
MYHHUITUTIATIBHON yCIyTH MOXET ObITh 0OPMIICHO 3asBUTENIEM B XOJ€ MIpUEMa B
YnonaomoueHHoM oprane, M®L] 1u6o opopmiteHo 3apanee.

[To mpocsbe oOpartuBIIeTroCs: NUIA 3asBICHUE MOXET OBITh O0()OPMIICHO
OTBETCTBEHHBIM 3a IMPEIOCTABICHUE MYHUIIUNAIBHON YCIYyTd CHEHHAIUCTOM
YnonHOMOYeHHOTOo opraHa (Jajee TakKe OTBETCTBEHHBIM  CHEIUAIIUCT),
ciequamuctom  MOIL[, OTBETCTBEHHBIMM 32 NOPUEM  JOKYMEHTOB, C
UCIIOJB30BAHUEM  MPOTPAMMHBIX CpeAcTB. B 3TOM ciydae 3asBUTENb
COOCTBEHHOPYYHO BIIMCHIBACT B 3asBJIICHUE CBOIO (aMUIINIO, UMSI M OTYECTBO,
CTaBUT JIaTy U MOJIHUCH.

JIOMKHOCTHOE JTUIO YTOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a IPUEM
JIOKYMEHTOB, OCYILIECTBIIET CIAEAYIOMINE AEUCTBUS B XOAE MTPUEMA 3aIBUTEIIS:

yCTaHaBIMBAET MPEAMET OOpaIICHHUS;
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YCTaHABJIMBAET JMYHOCTh 3asBUTEIA, B TOM 4YHUCJIE NPOBEPSET HaJU4Ue
JOKYMEHTA, YOCTOBEPSIOIIETO JTUYHOCTB;

IPOBEPSIET MOJTHOMOYUS 3asIBUTEIIS;

IPOBEPSIET HAMYUE U COJEPKAHHE BCEX TOKYMEHTOB, HEOOXOIUMBIX IS
NPEJOCTABIICHUS MYHULMIAIBHOM  yCIyTHd, KOTOpbIE 3asgBUTENb  00s3aH
MPENOCTABUTh CAMOCTOSATEIBHO B COOTBETCTBHM C MYHKTOM 2.6 HACTOSIIETO
aAMUHHUCTPATUBHOTO PETJIAMEHTA;

B CJIy4a€ yCTAHOBJICHUS HAJMYUsl OCHOBAHUU I OTKa3a B MPEJOCTABICHUN
MYHULIMNAIBHOM  YCIIyI'M, YyKa3aHHbIX B  myHkTe 2.10  Hacrosiero
aJIMUHUCTPATUBHOTO perjaMeHTa, HHGOPMHUPYET B YCTHOU (Qopme 3asiBUTENS O
BBISIBJICHHBIX (DaKTaX, pa3bsCHSAET IMOCIEACTBUS HAIMYUA TaKUX OCHOBAHUU H
npeiaracT IpUHATh MEPBI 110 UX YCTPAHEHUIO;

NPUHUMAET PEIICHUE O MPUEME Y 3asIBUTEIIS MPEICTABICHHBIX IOKYMEHTOB
U PETUCTPUPYET 3asBICHHE O MPEAOCTABICHHUN MYHUIUIAIBHOW YCIYIrd U
MPEJCTABICHHBIE JOKYMEHTHI MOJl WHAWBUIYAIbHBIM MOPSAIKOBBIM HOMEpPOM B
JIEHb UX MOCTYIUJICHNUS;

BBIJAET 3aABUTEIIO0 PACIUCKY C OIMHUCBHIO MPEACTABICHHBIX JOKYMEHTOB U
YKa3aHHUEM JaThbl UX MPUHSTHUSA, IOATBEPKIAONIYI0O TPUHATHE TOKYMEHTOB.

Cnenuanuct M®LI, oTBETCTBEHHBIN 3a IPUEM JTOKYMEHTOB, OCYIIECTBIISIET
CJIEAYIOIINE ACHCTBUS B X0/I€ IPUEMA 3asiBUTEIIS:

yCTaHABJIMBAET MIPEIMET OOpaIllCHNUS;

YCTaHABIIMBAET JIMYHOCTh 3asBUTENS, B TOM 4YHUCIE NPOBEPSET HaIU4yue
JIOKYMEHTA, YJOCTOBEPSAIOIIETO JTUYHOCTB;

IPOBEPSIET MOJTHOMOYUS 3asIBUTEIIS;

POBEPSIET HATMYKUE BCEX JOKYMEHTOB, HEOOXOAMMBIX JIJIsl PEOCTABICHUS
MYHUITUTIATBHOM  yCIyTHW, KOTOpbIE  3asBHUTENb  00s3aH  TPEIOCTABHUTH
CaMOCTOSITEIbHO B~ COOTBETCTBUM  C OyHKTOM 2.6  HacTOAILEro
aAMUHHUCTPATUBHOTO PETJIaMEHTAa;

B CJIy4ae yCTAaHOBJICHUS HAJUYUsI OCHOBAHUM IJI1 OTKa3a B MPEIOCTABICHUN
MyHULMIAIBHOM  yCIYr'M, yKa3aHHbIX B  mOyHkre 2.10  HacTosiero
aIMUHUCTPATUBHOTO perjaMeHTa, HHGOPMHUPYET B YCTHOU (GopMe 3asiBUTEIS O
BBISIBJICHHBIX (DaKTaX, pa3bsICHSAET IMOCIEACTBUS HAIMYUSA TaKUX OCHOBAHUU H
npejyiaraeT IpUHATh MEPBI 110 UX YCTPAHEHUIO;

MIPUHUMAET PEILICHUE O MPUEME Y 3asIBUTEIISI TPEJCTABICHHBIX TOKYMEHTOB,
dbopMmupyeT  3asBIICHHE O  MOpPEeJOCTaBIECHUU  YCIAYTU  TMOCPEICTBOM
uHdopmanmonnoit cuctemsr MODII, peructpupyer 3asBICHHE H  IaKET
JOKyMEHTOB B uH(popMannoHHoW cucreme MODI[, BblmaeT 3assBUTENIO
(mpecTaBUTEIIO 3asBUTEIS) PACTIMCKY O MOJTYYSeHUH JOKYMEHTOB ¢ HH(pOpMaIuen
O CPOKax pacCMOTPEHHUS 3asIBICHUS.
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Ilepenayua B YNOJIHOMOYEHHBIM OpraH MakeTa JAOKYMEHTOB, IPUHSTHIX
cnennasmctamu - M®II, ocymecTBisgeTcs 1mocpeacTBOM — MHGOPMAIIMOHHOM
cucrembl M®Il He mo3gHee craeayromiero padodero AHS CO JHS IpuUeMa
JIOKYMEHTOB OT 3asiButest B MODLI.

[Ipy HEOOXOJAMMOCTH MOJKHOCTHOE JIMIIO YIIOJHOMOUYEHHOTO OpraHa,
cietmanuct MOI[ u3roTraBaMBalOT KOMUM TPEACTABICHHBIX  3asiBUTEJIEM
JIOKYMEHTOB, BBINIOJHAIOT Ha HHUX HAJAMUCh 00 WX COOTBETCTBUM IOTMHHBIM
AK3EMILISIPaM, 3aBEPSIIOT CBOCH MOAMUCHIO C YKa3aHueM (paMUIid U UHUITHAJIOB.

JIMMTENBbHOCTh OCYIIECTBICHUS BCEX HEOOXOIMMBIX NEUCTBUUA HE MOXKET
MpEeBBIIATh 15 MUHYT.

JIOKyMEHTBI ISl MPENOCTABJICHUS MYHUIMIAILHON YCIYTH MOTYT OBITh
MIPEJICTaBJICHBI B YTIOJHOMOUYEHHBIN OpraH MOCPEJACTBOM HaMpaBJICHUS 3asIBJICHUS
O TPEIOCTABICHUM MYHUIIUNAIBHON YCIYTM W HHBIX JOKYMEHTOB IOYTOBBIM
OTHpaBJICHUEM, Yepe3 €AUHBINA MOpTal, perHOHaJbHBIA MopTan (3ao4yHas (Gopma
M0JIa4u IOKYMEHTOB):

- B BHUJE OpUTMHAJIa 3asBJICHUS W KONMUHU JOKYMEHTOB Ha OyMa)KHOM
HOCHUTEJIE TOCPEACTBOM IIOYTOBOTO  OTHpaBiieHUd. B  jgaHHOM  cliiyyae
YIAOCTOBEPEHHUE BEPHOCTH KOMUN JIOKYMEHTOB OCYIIECTBIISIETCS B IOPSJIKE,
YCTAHOBJICHHOM (eJiepaibHbIM 3aKOHOAATEILCTBOM.

JlHemM peructpanuy 3asBJICHHUS SBJIAETCA JIEHb €ro IOCTYIUICHUS B
Y10JIHOMOYEHHBIN OpraH;

- B DJICKTPOHHOM BHJI€ IOCPEJICTBOM 3aIlOJIHEHUS] MHTCPAKTUBHON (hOPMBI
3asABJICHUS, TIOJAMHUCAHHOTO JJICKTPOHHOW MOJMKCHI0, Yepe3 JIMYHBIA KaOWHET
CAMHOTO  TIOpTaJla,  PETrHOHAJBHOrO  IopTama, 0e3  HeoOXOIUMOCTH
JIOTIOJTHUTEILHOM TTOAa4H 3asiBJICHUS B MHOH hopMe.

dopMaTHO-JIOTUYECKAsS MpOBEpPKaA c(hOpMHUPOBAHHOTO 3as1BJICHUS
OCYIIIECTBIISIETCS ABTOMATUYECKHM IIOCJIC 3alOJIHEHUS 3asiBUTEJIEM KaXKJA0To U3
MoJIeH AJNEKTPOHHOUW (opmbl  3asiBleHUsA. [Ipu BBISBICGHUM HEKOPPEKTHO
3ar0JIHEHHOTO TOJISl AJICKTPOHHON (POPMBI 3asBIICHUS 3asSBUTEIIb YBEAOMIISICTCS O
XapakTepe BBISBICHHON OIMMMOKM W TOPSAKE €€ YCTPAHCHHsI TOCPEICTBOM
MH(POPMAITMOHHOTO COOOIIEHHUSI HEIMOCPEACTBEHHO B JJICKTPOHHOU (opme
3asIBJICHUS.

[Tpu dhopmupoBaHUY 3asBICHHS 00ECIICYNBACTCS:

BO3MOKHOCTb KOTMPOBAHMS U COXPAHEHHUS 3asIBJICHUSI U UHBIX IOKYMEHTOB,
YKa3aHHbIX B MYHKTax 2.6, 2.7 HAcTOSUIEr0 aJMUHUCTPATUBHOTO PEIrIaMEHTa,
HEOOXOAUMBIX TSl MPEIOCTABICHUS MyHUITUTIATLHON YCIYTH;

BO3MO>KHOCTH MeYaT Ha OyMa)KHOM HOCHUTENE KOMUU IIEKTPOHHON (HOPMBI
3asIBJICHUS,

B JI000M MOMEHT IO JKEJIaHUIO T[OJb30BaTEIsl COXpPAHEHUE paHee
BBEJICHHBIX B DJJICKTPOHHYIO (OpPMY 3asBJICHUS 3HAYCHUM, B TOM YHCIE TPH
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BO3HMKHOBEHHM OIIMOOK BBOJA W BO3BpaTe ISl MOBTOPHOTO BBOJA 3HAUYECHUI B
AJIEKTPOHHYIO (POpMY 3asiBIICHUS;

3arMoJHEHUE TMOJeH BJIeKTpOHHOM ¢GOpMbl 3asBIICHUS JO Hayaja BBOJA
CBEJICHUI 3asBUTEJIEM C HCIOJIb30BAHUEM CBEJCHUM, pPa3MEIICHHBIX B
dbenepasibHON rocynapcTBeHHOM HH(opManuoHHOM cucrteMe «EamHas cucrema
uaeHTuUKaMM U ayreHTuukanuuu B UHEOpACTpyKType, olecneunBaronien
MH()OPMAIIMOHHO-TEXHOJIOTUYECKOE B3aUMOJICHCTBHE MH(DPOPMALIMOHHBIX CUCTEM,
UCIIOJIb3YEMBIX JJISI PEIOCTABICHUS TOCYAAPCTBEHHBIX U MYHHUIIUIIAJIBHBIX YCIYT
B 2JIeKTpoHHOU (opme» (manee - ECUA), u cBeaeHuil, onyO0IMKOBaHHBIX Ha
€IMHOM TIOpTaJje, B 4aCTH, Kacalollencs CBeIeHUM, OTCyTCTBYIOIMX B ECUA;

BO3MOXHOCTh BEPHYTHCS Ha JIIOOON W3 ITANOB 3alOJIHEHMS JIEKTPOHHOMN
dbopmbl 3asBICHUS O€3 MOTEPH paHee BBEACHHON HHPOpMAITIH;

BO3MOXXHOCTh JIOCTyIla 3asBUTENII HAa E€IUHOM IOpTale, PErHOHAIBHOM
MopTajie K paHee MOJAHHBIM UM 3asBJICHUAM B TEUCHUE HE MEHEE OJTHOrO roja, a
TaK)K€ YaCTUYHO CPOPMUPOBAHHBIM 3aSIBICHUSM - B TEUCHHE HE MEHEE 3 MeCSIICB.

CdopMupoBaHHOE U TMOANUCAHHOE 3asBICHUE U UWHBIE JOKYMEHTHI,
yKa3aHHbIe B IMyHKTax 2.6, 2.7 HaAcCTOAILIEr0 aJIMHHUCTPATUBHOTO PEIrJIAMEHTA,
HEOOXOAUMBIE JIJISi TIPEIOCTABICHUS MYHUIMIIAIIBHONW YCJIYTH, HAMPAaBIAIOTCS B
YNOTHOMOYEHHBI OpraH IOCPEICTBOM €IWHOr0 TMopTana, PErHOHAIBHOTO
nopTasna.

3asBUTENSIM TIPEAOCTABISECTCS BO3MOKHOCTh MPEIBAPUTEIBHON 3alKicu Ha
MPEJCTABICHUE 3asBICHHUS O NPEJOCTAaBICHUM MYHUUUNAIBHON YCIyTH U
HEO0OXOIUMBIX TOKYMEHTOB.

[IpenBaputenbHass 3alUCh  MOXKET  OCYIIECTBISATBCS  CIEAYIOIIUMU
crioco0aMu 1o BeIOOPY 3asiBUTETIS:

IpY JIMYHOM OOpAIICHUH 3asBUTENS B Y IOJTHOMOYECHHBINA OpTaH;

1o tenedoHy YTOoJIHOMOUYEHHOTO OpPTaHa;

yepe3 oHIMaIbHbIi CAUT Y IOJHOMOYEHHOTO OpraHa;

OCPEACTBOM €IMHOTO MOPTaJIa, PETHOHAIIBHOTO TOpTaJia

[Tpu ocyIiecTBICHUY 3alUCH 3asBUTEITH COOOIIAET CIECIYIONTUE JaHHBIC:

dbamMunuio, UM, 0T4ECTBO (MTOCIIEIHEE - TPU HATUYNN );

HOMEP KOHTAaKTHOTO TeedoHa;

aZipec IEKTPOHHOU NMOUTHI (110 KEITaHUI0);

KeJTaeMble JaTy W BpEeMs TPEJCTABICHUS 3asBICHUS W HEOOXOIUMBIX
JIOKYMEHTOB.

B cnydae HECOOTBETCTBUSI CBENIEHUI, KOTOpPHIE COOOIIMII 3asBUTEIh MPHU
3alUCH, JIOKYMEHTaM, IMpPEJICTABICHHBIM 3asiBUTEJIEM IIPU JIMYHOM [PHUEME,
MpeBapUTEIIbHAS 3aMUCh AHHYJIUPYETCS.
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[Ipu ocyuiecTBiAeHUU 3alycHU 3asBUTENb B 00S3aTEIBHOM MOPSIKE
uH(OpMUPYETCS O TOM, YTO MpEABAPUTEIIbHAS 3aMKCh aHHYJIUPYETCS B CIIy4ae €ro
HESBKH 10 UCTEYEHUN 5 MUHYT C HA3HAYEHHOT'0 BPEMEHH MpHUEMa.

3anuch Ha NMpUEM B YIOJTHOMOYEHHBIN OpraH ISl MOJa4yd 3asiBIICHHS C
UCIIOJIb30BAaHUEM €JIMHOTO TMOpTaia, PEruoHANbHOrO MopTaia, OQUIHATBHBIX
cailtoB B cetu «MHTepHeT», HE ocylecTBisieTcs (yKa3blBaeTcsi B Ciydae
OTCYTCTBHUS BO3MOKHOCTHU 3alIMCH YKa3aHHBIMU CIIOCOOAMM).

YHOITHOMOYEHHBIN Oprax o0OecrieunBaeT  MNpPHUEM  JIOKYMEHTOB,
HEOOXOAUMBIX HJIsi MPENOCTaBICHUS MYHULUIAIBHOM YCIYTH, B 3JIEKTPOHHOM
BUJIE, W PpErucTpanuio 3asBlieHus 0e3 HeoOXOJAMMOCTH  IOBTOPHOTO
MPEICTABJICHUS 3aBUTEIIEM TaKUX JIOKYMEHTOB Ha OYMa)KHOM HOCHUTEIIE.

[Ipu moCTyImjaeHUW JOKYMEHTOB B (OpMe DJIJIEKTPOHHBIX JIOKYMEHTOB
C HCMOJIb30BaHUEM HWH(OPMAIMOHHO-TEICKOMMYHUKAIIMOHHBIX CETeH O0O0IIero
MOJIb30BAHUS, pacClUCKa B TOJYYEHHHM JOKYMEHTOB B TE€UEHHUE pabodero mHs,
CIIEIYIONIETO 3a JIHEM TMOCTYIUICHUS JOKYMEHTOB, HampaBiseTrcs B ¢dopme
AIEKTPOHHOTO JOKYMEHTa IO aJpecy JJIEKTPOHHOM TMOYThI, YKa3aHHOMY
3asIBUTEJIEM.

[Ipu nocrymnineHnn 3a8BiI€HUS O IPEIOCTABICHUN MYHULIUIAIBHOMN YCIIYTH B
AJIIEKTPOHHOW (QopMe Uepe3 eauHBIM MOopTall, PErHOHANbHBIA MOpTal B
YNOJTHOMOYEHHBI OpraH, 3asiBIICHUI0 MPHCBAUBAETCS CTaTyC «OTIPABICHO B
BeIOMCTBO». MHbopmMupoBaHue 3asBUTENs OCYIICCTBISETCS Yepe3 JIMYHBIN
KaOWHET yKa3aHHBIX MTOPTAJIOB.

Nnentudukanus 3asIBUTEIIS oOecreunBaeTcs AIEKTPOHHBIM
UJCHTU(DUKAITMOHHBIM TPUJIOKEHUEM C MCIOJIb30BAHUEM COOTBETCTBYIOIIETO
cepuca ECUA.

IIpy HampaBieHUM [OKYMEHTOB Y€pe3 €AUHBIA MOpPTal, PErHOHAJIbHBIN
MOpTaJl JHEM IMOJYyUYECHUS 3asIBIICHUS O MPEJOCTABICHUN MYHULIUNAIBHON YCIyTH
ABJISIETCS J1aTa MPUCBOEHUS 3asBJIICHUIO CTATyCa «OTIPABIECHO B BEAOMCTBOY.

Ecnu 3asBuTens o0patuiics 3a04H0, T1OHDKHOCTHOE JUI0 Y TOJTHOMOYEHHOTO
OpraHa, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB:

- PETUCTPUPYET 3asIBJICHUE MO/ WHIAUBUIYAIbHBIM MOPSAIKOBEIM HOMEPOM B
JIEHb MOCTYIICHUS JOKYMEHTOB;

- TIPOBEpSIeT TPaBUIBLHOCTH OGOPMIICHHS 3asBIICHUS W TPABHIBHOCTH
o OpMIIEHUS UHBIX IOKYMEHTOB, TOCTYITUBIINUX OT 3asSBUTEIIS;

- POBEPSIET MPEACTABICHHBIE IOKYMEHTHI Ha IPEAMET KOMIUIEKTHOCTH;

- OTOPABIISICT 3aSIBUTEIIIO YBEJIOMJICHUE C OMUCHIO MPUHATHIX TOKYMEHTOB U
YKa3aHHUEM JaThl UX MPUHSITHUSA, TOATBEPKIAIOIIEE TPUHITHE JOKYMEHTOB.

YBenpomiieHrE 0 pUeMe JOKYMEHTOB HAIPABIISIETCS 3aIBUTEIIO HE MO3/IHEE
pabouero mHs, CIEAYIOIIETO 3a JHEM TOCTYIUICHHUS 3ampoca U JOKYMEHTOB,
CrI0cO00M, KOTOPBII UCTIOJIb30BaI (YKa3all) 3assiBUTENb MPU 3a09HOM OOpaIieHuu.
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[To wTtoram uCHOJHEHUS AIMUHUCTPATUBHOW MPOLEAYPHl MO MPUEMY
JIOKYMEHTOB B YTIOJTHOMOYEHHOM OpraHe, 10KHOCTHOE JIMIO Y TOJTHOMOYEHHOTO
opraHa, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, (POpMHUpPYET JTOKYMEHTHI (11e710) U
MepeIacT uX JOLKHOCTHOMY JIMILY YTIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOMY
3a IPUHSITUE PEIICHUA.

[To wrtoram uCHOJHEHUS AIMUHUCTPATUBHOM MPOLEAYPHl IO MPUEMY
nokyMeHTOB B M®DI] cnenmamuct M®LI, oTBETCTBEHHBIN 32 TIPUEM JOKYMEHTOB,
dbopMupyeT JOKYMEHTHl (7e710) | TnepegaeT ux crenuanucty MOI],
OTBETCTBEHHOMY 32 MEXBEJOMCTBEHHOE B3aUMOJACHCTBUE, KOTOPHIH B CBOIO
odepeab B CPOKH, YCTAHOBJICHHBIC COTJIAIICHUEM O B3aUMOJICUCTBHUH, MEPEAACT
JIOKYMEHTBI B Y TIOJTHOMOUYEHHBIN OpraH.

3.2.2. KpurepueM MNPUHATUS PEIICHUS O MPHUEME JOKYMEHTOB SIBIISIETCS
HaJIMYME 3asBJICHUS U IPUJIAraéMbIX IOKYMEHTOB.

3.2.3. MakcuMaibHbI CPOK MCIIOJHECHHUS aJMUHUCTPATUBHOU MPOLEAYpPHI
coctaBiisier 1 pabouuii JIeHb CO JIHS TMOCTYIUICHHS 3asBJICHUSA OT 3asgBUTENS O
MPEIOCTaBICHUN MYHUITUIIAIBHON YCIYTH.

3.2.4. Pe3ynbTaToM aJIMUHUCTPATUBHOW MPOLEAYPHI SABIISIETCA PErUCTpaIvs
B YIOJHOMOYEHHOM OpraHe 3asBJICHUS W JOKYMEHTOB, IIPEJCTABICHHBIX
3asiBUTENIEM, MX Ilepelada JOJDKHOCTHOMY JIMIY YTOJHOMOYEHHOTO OpraHa,
OTBETCTBEHHOMY 3a NPHUHITHE PEHICHHH O MNPEJOCTABICHUM MYHUIUIAILHON
YCIyTH.

PesynpraT amMUHUCTpATHUBHON mpoLeayphl (QUKCHpYeTcs B CHCTEME
AIIEKTPOHHOTO JIOKYMEHTO000pOTa YIOJTHOMOUYCHHOTO OpraHa.

Pe3ynpTar aIMUHHUCTpPATUBHOM TIPOIIEAYPbl B OTHOIIECHUM 3asBJICHHUS,
MOCTYIUBIIIETO B JJICKTPOHHOW (POpMe ¢ HCMOJIB30BAaHHEM EIWHOIO IOopTaja,
PEeTHOHAIIBHOTO TOpTajia, IOATBEPKIACTCS IPUCBOCHHEM CTaTyca 3asiBKe
«IpHUHATO B paboTy BeAOMCTBOM». JleWicTBME H3MEHEHHs cTaTyca 3asBIICHMS,
MOCTYIUBIIIETO B JJCKTPOHHOW (POpMe ¢ HCHIOJIb30BAaHHEM EIUHOI0 IopTaja,
PETHOHAIBHOTO MopTajia, MPOU3BOAUT JOJDKHOCTHOE JIUIO YTIOJTHOMOYEHHOTO
opraHa, OTBETCTBEHHOE 3a IIPUHATHE PpEIICHHWHM O  MPeaoCTaBICHUHU
MYHULIMNAIBHOMN YCIIyTH.

3.2.5. Pe3ynbTaT aJIMUHUCTPATUBHON MPOLEAYPHl — MPUEM U PETUCTPALUS
3asIBJICHUS U IOKYMEHTOB OT 3asIBUTEJIA.

3.2.6. Bpemsi BBINIOJTHEHUS] AAMUHHUCTPATUBHOW MPOUENYPbl HE JIOJKHO
npeBbIIATh 15 (MATHAAUATH) MUHYT.

3.3. HanpasJ/ieHue Me:KBeIOMCTBEHHBIX 3aMPOCOB

3.3.1. OcHoBaHueM Jyisi Hayaia aJMUHUCTPATUBHON MPOLIEAYPHI SIBISETCS
HETPEJICTABICHUE 3aBUTEIEM IOKYMEHTOB, YKa3aHHBIX B MYHKTE 2.7 HACTOAIIETO
aAMUHHUCTPATUBHOIO pETJaMeHTa.
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3.3.2. OTBETCTBEHHBIN CHEHUAIUCT HE MO3JIHEE JHS, CICAYIOLIETO 3a JHEM
MOCTYIJICHUS 3asBJICHUs, GOPMUPYET U HAIIPABIISIET MEKBEIOMCTBEHHbIE 3aPOCHI
B COOTBETCTBYIOUIMH opraH (OpraHu3aluio), B PACHOPSIKEHUU KOTOPOTO
HAXOJIATCSI HEOOXOIUMbIE CBEJICHUS.

3.3.3. Kpurepuem NpuHATHS PELICHUSI O HAIIPABICHUU MEKBEJOMCTBEHHOTO
3ampoca SIBJISIETCS OTCYTCTBUE JIOKYMEHTOB (CBEIEHUM), HEOOXOJUMBIX IS
MPEJOCTABICHUS] MYHULMNAIbHOM YCIyrd, YKa3aHHbIX B 2.7. HAacCTOSIIETO
aAMUHHUCTPATUBHOIO PETJaMEHTA.

3.3.4. MakcuMaJIbHBI CPOK HCIOJHEHUS aIMHUHUCTPATUBHON HPOLEAYPHI
coctaBisier 1 pabouuil JeHb CO JHSA TMOCTYIUICHUS B YTIOJHOMOYEHHBIH OpraH
3asBJICHUS O MPEIOCTABICHUN MYHULIUIAIBHOMN YCITYTH.

3.3.5. Pe3ynbTaTOM UCHOJHEHHS aJMUHUCTPATUBHOM MPOLIEAYPHI SIBISAETCS
MOJIy4YeHUE  JOKYMEHTOB, HEOOXOJUMBIX JUISI  TIPUHSATHS  pPEHIeHUus O
MPEJOCTABICHUY MyHUIIUIIAIIBHOW YCIYTH.

Cnocobom ¢ukcanuu pe3ysibrata aIMUHUCTPATUBHON MPOIIEAYPHI SIBIISIETCS
perucTpanus NoJIy4YeHHbIX OTBETOB Ha MEKBEJOMCTBEHHBIE 3aIIPOCHI.

3.4. [IpunsATHE pelieHUs Y MOJTHOMOYEHHBIM OPTraHOM

3.4.1. OcHoBaHMEM ISl Hayana aJMUHUCTPATHUBHOM MPOLEAYPHI SIBISAETCS
HaJMyue MOJIHOTO MAaKeTa JOKYMEHTOB, YKa3aHHbIX B MOANYHKTE 2.6.1 U myHKTE
2.7 HACTOSIWIEr0 aAMUHHCTPATUBHOIO PErJIAMEHTA, WJIM MOJYy4YEHUE IMOCIEIHETO
OTBETa HAa HAIPABICHHBIN B COOTBETCTBUM C TMYHKTOM 3.3 HACTOSILETO
aAMUHHUCTPATUBHOIO PETJIaMEHTa MEXBEIOMCTBEHHBIN 3aIIpOC.

3.4.2.  OTBETCTBEHHBI  CIEIUATUCT  OCYUIECTBIAECT  CIEAYIOIINE
MEpONPUSATHS:

OPOBEPKY M aHalW3 IOJHOTO MakeTa JOKYMEHTOB, BKIIIOYasi OTBEThI Ha
MEKBEJOMCTBEHHBIE 3aIPOCHI;

IpOBEpSIeT HAJIMYUE OCHOBAHWM ISl TPUHSATHS pelieHuss 00 OTKaze B
MPEJOCTABICHUN MYHHIUMIIAIILHOW YCIYTH, NPEeAyCMOTPEHHbIX B myHKTE 2.10.2
HACTOAIIET0 aAMUHUCTPATUBHOTO PETIIAMEHTA;

B Cllyda€ HEBO3MOXXHOCTHM YyCTAaHOBJICHUSI CEPBUTyTa B TpaHULAX,
YKa3aHHBIX B 3asIBJICHUU, U HAJIUYUSI OCHOBAHUU NJI1 YCTAHOBJICHUSI CEPBUTYTa B
WHBIX TpaHUIaX 00ECIeUrMBACT B TCUCHHE S5 KAJICHIAPHBIX MOATOTOBKY CXEMBI
IpaHUI] CEPBUTYTA.

343. He mno3mHee 15 pHell ¢ pgarbl NOCTYIUIGHWS 3asiBIE€HUS B
YNOJIHOMOYEHHBIN OPTraH OTBETCTBEHHBIN CIEHHATUCT OCYIIECTBIIAET CIAEAYIOINE
JICUCTBUS:

MPYU HAJIUYUU OCHOBAHMUM I OTKa3a B MPEJOCTABICHUUA MYHULIMNAIbHOMN
YCIIYTH, TPEAYCMOTPEHHBIX MYHKTOM 2.10.2 HaAcTOSIIEro aJIMUHUCTPATUBHOTO
perjiiaMeHTa, OCYIIECTBISIET TIOATOTOBKY TIPOEKTa pelieHus o0 OTKa3e B
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MPENOCTABICHUY MYHULIUIIAIIBHOW YCIYTH U COTJIACOBBIBAET €TI0 B YCTAHOBJIEHHOM
MOPSAKE;

Opu  OTCYTCTBHUM  OCHOBAaHMM Uil  OTKaza B  MPEJOCTaBICHUU
MYHULIUNAIBHON YCIYyTH, MPEAyCMOTPEHHbIX NOyHKTOM 2.10.2 HacTosimiero
aAMUHHUCTPATUBHOIO PETJIAMEHTA,  IOJATOTABIMBAET IPOEKT YBEAOMJIEHUSA O
BO3MOXKHOCTH 3aKJIOYEHHUS COTJIallleHHsi 00 YCTAaHOBIIGHUM CEPBUTYTa B
MPEUIOKEHHBIX 3asiBUTENIEM T'PAHUIAX U COTJIACOBBIBAET €r0 B YCTAHOBJICHHOM
MOPSAKE;

IPU HAJIMYUKA OCHOBAHMM ISl YCTAHOBJICHHS CEPBUTYTA B MHBIX IPAHULAX B
CJIy4ya€ HEBO3MOYKHOCTH €0 YCTAHOBJIEHUS B I'PAHMIIAX, YKA3aHHBIX B 3aBJICHUU O
IIPEAOCTABICHUA MYHULIUITAIBHOM YCIIYTH, MTOArOTABINBAET MPOEKT MPEJI0OKEHUS
B aJ[pEC 3asIBUTENS O HAIMYMH YKA3aHHON BO3MOYKHOCTHU C IPUJIOKEHUEM CXEMBbI
I'PaHUI] CEPBUTYTA U COTJIACOBBIBAET €T0 B YCTAHOBIEHHOM IOPSIJIKE;

B CIy4yae OTCYTCTBHMsSI OCHOBAaHUW JUIsl NPUHATHSA pelIeHHs o0 OTKasze B
3aKJIFOUEHUHU COTJIAIIeHUs] 00 YCTaHOBJIEHUU CEPBUTYTA, MIPH YCIOBUHM HMPHUHITHS
pelieHns 00 yCTaHOBJIEHUM CEPBUTYTA B OTHOILIEHHWU BCETO 3€MEJBHOIO ydacTKa
WIM B OTHOLIEHUHM YaCTU TAKOTO 3€MEJBbHOT0 y4yacTKa 0e3 mpoBeaeHHs padoT, B
pe3ysibTaTe KOTOPBIX 00eCreYrBaeTCsl MOArOTOBKAa JOKYMEHTOB, COZIEpIKaIlMX
HEOOXOJIMMbIE ISl OCYILECTBICHUS TOCYJAapCTBEHHOI'O KaJacTPOBOIO yueTa
CBEJICHUS O YaCTH 3€MEJIBHOTO YYacTKa, B OTHOLIEHUU KOTOPOH YCTaHABIMBAETCS
JaHHBIA CEpPBUTYT, 0€3 OCYIIECTBICHUS T'OCYIAapCTBEHHOI'O KaJacTpOBOIO ydera
yKa3aHHOM 4YacTH 3€MEJIbHOTO ydacTKa M 0e3 TOCYJapCTBEHHOW perucTpanuu
orpaHuyeHusi (0OpeMeHeHus), BOZHUKAIOIIETO B CBSI3U C YCTAHOBJIEHUEM JIAHHOTO
CEepBUTYTa, TOTOBUT IPOEKT COrjalleHus o0 YCTaHOBJIIEHUU CEpPBUTYTAa W
COIJIaCOBBIBAET €TI0 B YCTAHOBIEHHOM IOPSIJIKE.

3.44. Tlocne cormacoBaHusi MNPOEKTOB JOKYMEHTOB, VYKa3aHHBIX B
noAnyHkre 3.4.3 HaAcTOSIIEro aAMUHHUCTPATUBHOIO pErjaMeHTa JOKYMEHTHI
NOANKCHIBAIOTCA PYKOBOAUTENEM Y TOJTHOMOYEHHOTO OpraHa U perucTpUpyeTcs B
CUCTEME D3JIEKTPOHHOTO JOKYMEHTOOO0OpOTa YTOJIHOMOYEHHOIO oOpraHa He
no3aHee 17 xameHJapHbIX AHER CO JHS MOCTYIUIEHHS B YTIOJHOMOYEHHBIN OpraH
JOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.6.1 HacTosIero aJIMHUHUCTPATUBHOIO
perjlaMeHra.

3.4.5. KputepueM NpUHATHS PELICHUS SIBISETCS HAIMYUE WM OTCYTCTBUE
OCHOBAaHMH I OTKa3a B MPEAOCTABICHUY MyHULMIIAIbHON yCIIyTH, YKa3aHHBIX B
nyHkTe 2.10.2 HacTosAmEero aAMMHACTPATUBHOIO PETVIAMEHTA.

3.4.6. PesynpTaT aJAMUHUCTPATHUBHOM MOpPOLEAYpPhl — MOANUCAHHbBIC
IPOMEKYTOUYHBIE  MJIM  OKOHYATEJIbHBIE  PE3YyJIbTaTbl  IMPEAOCTABIICHHUS
MYHULIUTIAIBHOMN YCIIYTH.

3.4.7. MakcuManbpHbIil CPOK MCHOJIHEHHS aJMUHUCTPATHUBHON MpOLETypbI
HE MOJXET mpeBblaTh 17 KaleHZapHBIX [THEW CO JAHA MOCTYIUIEHUS B
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YNOJTHOMOYEHHBIN OpraH JOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.6 HACTOSILETO
aAMUHHUCTPATUBHOIO PETJaMEHTA.

3.5. Hamnpap/ieHue 3asiBUTEJI0 MNPOMEKYTOYHBIX Pe3yJbTaTOB
NPeIOCTABJICHNS MYHUIUNAJBHOW YCJIYrH WIH pelieHuss 00 o0TKasze B
NpeIocTaBJIeHHHd MYHHIIMIAILHOM yeayru!

3.5.1. OcHoBaHueM Uil Hayana aJIMUHUCTPATUBHOM IPOLEAYPHI SBISIETCSA
MOANMCAHUE PYKOBOJIUTENIEM YIIOJHOMOYEHHOIO OpraHa MpOMEXYTOUYHOTO WU
OKOHYATEJIBbHOIO Pe3yJIbTaTa MPEI0CTABICHUS MYHULIMTIAIbHON YCIIYTH.

3.5.2. OTBETCTBEHHBIN CHEUATUCT Bpy4yaeT (HAMNpPABISIET) 3asBUTEIIO
pe3yibTaT MpPeNOoCTaBICHUS MYHUIUMNAIBLHOM yciayru B TedeHue 1 (0IHOTro)
pabouero JIHS CO JHS TPUHSATHUS TAKOTO PEIICHUS.

3.5.3. Kpurepuem TNpUHATUS pELUICHHS O BbAAYE WIM HAIpPaBICHUU
MPOMEXKYTOUYHOTO WJIM  OKOHYATEIbHOTO pe3yapTara  MpPeIOCTaBICHUS
MYHUITUTIATBHOM YCIIYTH SIBJISIETCSI BHIOOD 3asBUTENIEM CIIOCO0a €ro yBEJOMIICHHUS
O MPHUHATOM pPEUICHHWH, BBIJAYU pe3yJibTaTa MPEIOCTABICHUS MYHUIUIAIBHON
YCIIyTH.

3.5.4. Pe3ynpTaToM BBINOJHEHHUS aAMUHUCTPATUBHOW MPOUEAYPHI SIBIAECTCS
HarpaBjeHue (Bpy4YCHHUE) 3asBUTEII0 MPOMEKYTOUYHOTO WJIM OKOHYATEIHHOTO
pe3yibTaTa MPEeJOCTABICHUS MYHHUIMIIAIIBHONW YCIYTH CHOCOOOM, yKa3aHHBIM B
3asIBJICHUH.

B cnyuae mpunHsTHs perieHuss 00 0TKasze MPEeJOCTABICHHUS MYyHHUITUTATBHOM
YCIYrd 1O 3asBJICHUIO, T[IOCTYNUBIIEMY B YIOJHOMOYEHHBIH OpraH B
AJIEKTPOHHONU (OpME C HCIOJIB30BAHUEM EIUHOTO TMOpTaia, PErHOHAIHHOTO
nopTasa, 3asBKe MPUCBAUBAETCS CTATYC «OTKA3aHOM.

JlelicTBHE M3MEHEHHS CTAaTyca 3asBJICHUs], ITOCTYIHBIIETO B 3JIEKTPOHHOMU
dbopMe ¢ HCMOIB30BAHMEM E€IMHOTO TMOpTalia, PETHOHAIBHOTO TMOopTaia,
MPOU3BOJUT OTBETCTBEHHBIN CIIEIIUAIIUCT.

3.5.5. MakcumanbHOE BpeMs, 3aTpPAau€HHOE Ha AJMHUHUCTPATHUBHOE
NeHcTBHUE, HE JOJDKHO MpeBbImaTh 1 (0gHOTO) pabouero MHS CO JHS MPUHSTHS
peLieHusl.

3.6. IloaroroBka mpoeKTa cOrJjameHusi 00 yCTAHOBJICHHH CEPBUTYTA B
OTHOILIEHUH 3€MeJIbLHOT0 y4acTKAa

L Ilocie MOJy4YCHU YBCAOMIICHUS O BO3MOKHOCTHU 3aKJIFOYCHUA COTJIAICHUSA 00 YCTAHOBJICHUU CCPBUTYTA
B IIPCJIOKCHHBIX 3a4BUTCIJIEM I'PAHULAX, MPCAJIOKEHNA O 3aKIIFOYCHUU COTIAIlICHUA 00 YCTAaHOBJICHUU CEPBUTYTA B
HHBIX I'paHUllaX C MPHUJIOKEHUEM CXCMBbI I'pPAaHULl CEPBUTYTA o0ecreurBacT BIIOJHECHUE KaaaCTpOBbIX pa60T B ICJIAX
TOCyJapCTBEHHOI'O KaJaCTPOBOI'O YUC€Ta CBCACHUA O HYaCTH 3CEMCJIBHOI'O Y4YacCTkKa, B OTHOLICHUH KOTOpOﬁ
YCTaHAaBJIMBACTCA CCPBUTYT, U O6paHIaCTC$I C 3asBJICHUEM O TOCYAapCTBCHHOM KaJaCTPOBOM YYETC YacCTHU
3€MECJIBHOT'O Y4aCTKa B OpraH KaaaCcTpOBOI'O y4eTa.

ITocne OCYHICCTBJICHUSL  T'OCYyAApCTBECHHOI'O KagacTpoBOIro ydye€Tta  3adBUTCIIb NnpeAcCTaBIsACT B
Y0JIHOMOYEHHBIN OopraH yBE€AOMJICHHUEC O roCyJapCTBCHHOM KaJaCTPOBOM YUCTEC YacTeil 3eMeNbHBIX Y4aCTKOB, B
OTHOILICHUU KOTOPBIX YCTAHABJIIMBACTCSA CECPBUTYT.
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3.6.1. OcHoBaHueM Jis1 Hayajga aJMUHUCTPATUBHOM MPOLEAYPHI SBIACTCS
MOCTYIUIEHUE B YIIOJHOMOYEHHBIA OpraH OT 3asBUTENS YBEIOMIICHHUS O
MPOBEJICHUH TOCYJAPCTBEHHOTO KaJaCTPOBOTO y4eTa YaCTH 3€MEJIIBHOIO y4acTKa,
B OTHOLIEHUH KOTOPOW YCTAHABJIMBAETCS CEPBUTYT.

3.6.2. YBegomiieHHE€ MOKET OBbITh MOJAAHO B YIOJIHOMOYEHHBIM oOpraH
CJIEIYIOUTUMHU CITIOCOOAMH:

Y JIMYHOM OOpaIieH!uu B Y TOJITHOMOYEHHBIN OpraH;

MOYTOBBIM OTITPABIICHUEM, HAMPABJICHHBIM IO aApecy YTNOJHOMOYEHHOIO
Oprasa;

10 DJIEKTPOHHOM NOoYTe YTIOJIHOMOUYEHHOTO OPraHa;

4yepes3 eIMHbIN MopTall, pETHOHAIBHBIN NOPTAJL.

3.6.3.IlocTtynuBiiee B YNOJIHOMOYEHHBIM OpraH yBEAOMJICHUE MOIJICKHUT
00s3aTeIbHOM  perucTpanud B YTOJHOMOYEHHOM OpraHe U Iepejade
OTBETCTBEHHOMY CIICLIUAIUCTY B T€UEHUE OJHOIO KaJEHAAPHOTO JIHS C MOMEHTA
MOCTYIUIEHUSI YKa3aHHOTO YBEAOMIICHUSI.

3.6.4. 3asgBuTenp BOpaBe NPUIOKUTH K yBenomieHU0 BeimucKy u3 EI'PH o
3€MEIbHOM yUYaCTKE.

B caydae ecnu K yBeOOMIICHMIO HE IpuiiokeHa Bbinmucka u3 EI'PH o
3€MEJIbHOM Yy4YaCTKe, OTBETCTBEHHBIM CIEHHUAIUCT OOECIEeUnBAET TIOJyYEHUE
YKa3aHHOT'O JIOKYMEHTa IMOCPEJICTBOM MEXBEIOMCTBEHHOIO 3amnpoca. [loaroroska
Y HaMpaBJI€HUE MEKBEIOMCTBEHHOTO 3aMPOCa OCYIIECTBISIOTCS B COOTBETCTBUU C
aAMUHHUCTPATUBHOW MPOUEIYpPOM, MPEIYyCMOTPEHHON MYHKTOM 3.3 HACTOSIIETO
aAMUHHUCTPATUBHOIO PETJIaMEHTA.

3.6.5. Ilpy Hanu4uu TOJHOTO IMaKeTa JOKYMEHTOB, HEOOXOIUMBIX [IJIs
MPEJOCTABICHUS] MYHULIUNIAIBHON YCIYTH, OTBETCTBEHHBIN CHEUUAINUCT FOTOBUT
corjamieHre 00 yCTaHOBJICHUU CEPBUTYTA U COTJIIACOBBIBAECT €T0 B YCTAHOBICHHOM
MOPSAKE.

3.6.6. Cornamenne 00 YCTAaHOBJICHHH CEPBUTYTa IMOJIIMUCHIBACTCS
PYKOBOJUTENEM YTMOJHOMOYEHHOTO OpraHa M PpETUCTPUPYETCS B CHCTEME
AJIEKTPOHHOTO IOKYMEHTO000pOoTa YOTHOMOYEHHOTO OpraHa.

3.6.7. KputepueM nNpuHSATHS PEUICHUS SIBJISIETCS HAJIUYME MOJHOTO MakeTa
JIOKYMEHTOB, HEOOXOIUMBIX JIJIS MPEOCTABICHUS MyHHUITUTIATHHOU YCITYTH.

3.6.8. Pe3ynpTaToM BBINOJHEHHS] aAMUHUCTPATUBHON MPOUEAYPHI SIBISECTCS
MOAMUCAaHHOE COTJaleHue 00 YCTAaHOBJICHHHM CEPBUTYTa B  OTHOIICHUHU
3eMEIBHOTO y4acTKa.

3.6.9. MakcuMaJlIbHBI1 CPOK HCIOJHEHUS aJMHUHUCTPATUBHON MPOLIEAYPHI
HE MOJXET MpeBblaTh 17 KaJleHAapHBIX JHEW CO JAHS TMOCTYIUIEHUS B
YIIOJTHOMOYEHHBIN OPTaH YBEAOMIIEHUS O KaIaCTPOBOM YyYeTe.

3.7. Bblzaua pe3yJbTaTa NPeAOCTABJICHUS MYHMUMIAJIBHON YCJIYIH
3asiBUTEJII0


consultantplus://offline/ref=EDEFCF755587D4D34648C852C0E9A78D45794802BD58BCB596631967C9E843701280F7A87F08A122261F87F8F18E64CD77326266379DD342ZDA5O

25

3.7.1. OcHoBaHMEM U1l Hayana aJIMUHUCTPATUBHOM NPOLEAYPHI SBIISIETCSA
perucTpaius corjameHuss 00 yCTaHOBICHUH CEPBUTYTA B OTHOIICHUH 3€MEIbHOTO
y4acTKa.

3.7.2. OTBETCTBEHHBIN CHEIUATUCT Bpy4yaeT (HANpPABISIET) 3asBUTEIIO
corjamenre B TedyeHue 1 (omHoro) paboyero JHS CO JHS TMOJNUCAHUS U
pErucTpalmy TaKOro COrJalIeHuUs.

3.7.3. KpurepueM nOpuUHATHS pEIIEHHs O BbIJAYE€  pe3ysbTaTa
MPENOCTABICHUS] MYHULMNAIBHOM YCIYrM WM HANpaBJICHHH peE3ysbTaTa
MYHUIIUTNIATIBHON yCIIYTU TOYTOBBIM OTIIPABJICHUEM SIBIISIETCS BBIOOP 3asiBUTENIEM
cnoco0a ero yBEJOMIIGHHMS O TMPUHSATOM pEIICHUH, BbIAAYM pe3yibTaTa
MPEJOCTABICHHS] MyHULIUTIAIBHON YCITyTH.

3.7.4. Pe3ynpTaToM BBINIOJHEHHS aAMUHUCTPATUBHOW MPOUEAYPHI SBISAETCS
HaIpaBJicHUE (BpyUYEHHUE) 3asSBUTEIIO COTJIAIIEHUs 00 YCTAaHOBJICHUHU CEPBUTYTA B
OTHOIIEHUH 3€MEJIbHOTO Yy4acTKa CIIOCOO0OM, YKa3aHHbBIM B 3asiBJICHUU.

PesynbpTaT npegocTaBiieHUs] MyHUIIUTIAIBHONW YCIYTH B 3JIEKTPOHHOU (popme
C MHCIIOJIb30BAaHUEM €JIMHOIO IMOpTaJla, PETrHOHAJIBHOrO IOpTaja B Clly4ae
MPUHATHUS PEUICHUS O MPEJOCTABICHUN MYHUILIUIIAIIBHON YCIIyTH, HOATBEPKAAETCS
IIPUCBOCHUEM CTaTyca 3asBKE «HCIIOJIHEHO». JleHCcTBHE HW3MEHEHHs CTaryca
3asBJICHUS, MOCTYIUBIIETO B 3JIEKTPOHHOM (pOpME C MCHOJB30BAHUEM EIUHOTO
[OpTajla, PErMOHAIBHOTO  IOpPTAJNIA, MPOU3BOAUT  JOJDKHOCTHOE  JIMIIO
YNOJIHOMOYEHHOTO OpTaHa.

JlelicTBe ~ W3MEHEHUsT  CTaryca  3adBJICHHUS O  MPEIOCTaBICHUU
MYHUITUTIAJTBHOM ~ YCIIYTH, TOCTYNHBIIETO B  JJEKTPOHHON  Qopme ¢
WCIOJIb30BAHUEM €IUHOr0 MOpTala, PETrMOHAIBHOIO IOpTalia, MPOU3BOIAUT
OTBETCTBEHHBIN CIELUAIUCT.

3.7.5. MakcumainbHOE BpeMs, 3aTpPAau€HHOE Ha AJIMUHUCTPATHUBHOE
JeHCTBHE, HE JOJKHO MPeBbImaTh 1 (0AHOT0) paboyero IHS.

3.8. [TopsiioK BHINOJIHEHUS AAMUHHUCTPATUBHBIX npouexyp MPI]

IIpenocraBnenne MyHuuunaipHou yciyru B MLl ocymecTBisieTca B
MOPSIIKE, YCTAHOBJIEHHOM HACTOAIIMM aJMHHUCTPATUBHBIM PErJIaMEHTOM C
Y4€TOM OCOOCHHOCTEH, ONpEENIEHHbIX COIJIAICHHEM O B3aUMOJACUCTBUU MEXKITY
YNOTHOMOYEHHBIM OpPraHoM, MPEJOCTABISIONUM MYHULUNAIBHYIO YCIYry, U
MO®II.

M®I] He oCyIIECTBIISAET:

dbopMHpoBaHKEe W HANpPABJICHHE MEKBEIOMCTBEHHOTO 3ampoca B OPTaHBI,
MPEJOCTABISAIONINE YCIYyTH, B OpraHbl TOCYAapCTBEHHOW BIIACTH, WHBIE OpPraHbI
MECTHOTO CaMOYIIPAaBJICHHS W OpraHu3alliy, Y4acTBYIOIIHME B MPEIOCTABICHUU
MYHULIMOATbHBIX YCIIYT;

WHBIE JEHCTBUs, HEOOXOAWMBIC I TPENOCTABICHUS MYHUIIMIAIBHON
YCIYT¥M, B TOM YHCJIE CBSI3aHHBIE C IPOBEPKOM JEHCTBUTEIBHOCTU YCUJIEHHOU
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KBATM(PUIUPOBAHHON 3JIEKTPOHHOM MOAMUCU 3asBUTENS, MCIOIB30BAHHOW MpHU
oOpalieHuu 3a MoJy4YeHueM MyHUIUNIATIbHON YCIyTH.

[IpenBaputensHas 3anuch Ha npueM B MOI[ misg nomaum 3asBiICHUS
OCYUIECTBIISIETCS MOCPEACTBOM caMo3anucu Ha odunuanbHoM caiite ['OAY
«M®LIy (https://mfc53.nov.ru/), no tenedony call-nentpa:88002501053, a Taxxke
IpH JINYHOM OOpalieHuu B CTpyKTypHoe nojapazaeneHue [OAY «MOL».

3.9. Ilopsinok wucnpaBjeHHUs] AONMYIIEHHBIX ONEYAaTOK M OIINOOK B
BBIIAHHBIX B pe3yJjbTaTe MpPeJ0CTABJICHUA MYHUIUNAJIBHOH YCIYI'H
JOKYMEHTAaX

B cnyuae BbIsIBICHMS ~3adBUTENEM B JTOKYMEHTaX, SBIIIOLIUXCS
pe3yibTaTOM MPEIOCTABICHUS MYHUIMIIAIBLHON YCIyrd, OMNEe4YaTok M (WJIn)
OMOOK 3asBUTENh TMPEACTABISICT (HAMPABIAECT) HA UMS PYKOBOAUTEIS
VYOTHOMOYEHHOTO OpraHa 3asBJIeHHE 00 MCIPaBICHUU TaKUX OMEYAaTOK W (HJIN)
OIIMOOK MOCPEACTBOM JIMYHOTO OOPAIICHUS UM MTOYTOBBIM OTIIPABICHUEM.

K 3asBneHuto npumaraercs OpUrMHal JOKYMEHTa, B KOTOPOM JIOIYyIIEHA
ormevatka W (wiau) ommoOka. Taxke 3asiBUTENb BIpPaBe MPUOOUIUTH JTIOKYMEHTHI,
00OCHOBBIBAIOIIIKE JJOBOJIbI, N3JI0’KEHHBIC B 3asIBJICHUU.

Perucrparus 3asBieHUs OCYIIECTBIISIETCS B IEHb €TI0 MOCTYIUICHHS JTU00 Ha
cienyronuii paboyuil JieHb B cllydae IOCTYIUICHHS 3asiBICHUS MO OKOHYAHHUU
pabouero BpeMeHHM. B cnydae TOCTYIJICHUS 3asBICHUS B BBIXOJIHBIC WIU
Hepabouue mNpa3gHUYHBIC JHU €r0 PErucTpalusl OCYIIECTBIAECTCS B TEPBBIM
pabouuii eHb, CIECTYIONTNI 32 BHIXOIHBIM WJIM HEPAOOUYHM MPa3THUIHBIM THEM.

JIomKHOCTHOE JMIO  YIIOJJHOMOYEHHOIO OpraHa MPOBOAUT IPOBEPKY
YKa3aHHBIX B 3asIBJICHUU CBEJICHUI.

B ciiydae BbIsiBIEHUS TOMYIIEHHBIX OMEYAaTOK U (MJIM) OIIMOOK B BBIJJAHHBIX
B pe3yJbTare TMpPENOCTABICHUS  MYHULMNAIBHOM  YCIYIM  JOKYMEHTax
JOJDKHOCTHOE JIMLIO YIIOJHOMOYEHHOI'O OpraHa MOATOTABIMBAET JIOKYMEHT,
ABJISIFOLIMICS PE3YJBTATOM IPEIOCTABICHUS MYHULIMIAIBHON YCIYTH, C YYETOM
UCITPABJICHUS JOMYIIEHHBIX OMEYaTOK U (MJIM) OMUOOK B CPOK, HE MPEBBIIIAIOIIHIA
5 pabouux JAHEH CO JHS PETUCTPALUUA COOTBETCTBYIOIIETO 3asIBICHUSI.

B ciyuae oTcyTcTBus onedyaTok U (MiK) OMMOOK B TOKYMEHTAX, BBIJJAHHBIX
B pe3yibTaTe€ NPEAOCTABICHUS MYHULMNAIBLHON YCIyTH, JOJDKHOCTHOE JIHIO
YTOTHOMOYEHHOTO OpraHa MOATOTABIUBAET YBEIOMJICHUE 00 OTCYTCTBHHM TaKHUX
Omme4YaToKk W (Wiu) OMMOOK 3a TMOAMUCHI0 YIMOJTHOMOYEHHOTO Ha IOJMUCAHUE
TaKOr0 JIOKYMEHTa JOJDKHOCTHOTO JIMIIA B CPOK, HE MPEBBIMIAIONUNA 5 pabounx
JTHEN CO AHS PETUCTPALUU COOTBETCTBYIOIIETO 3asIBJICHHUS.

Brimaua (mampamieHue) pesyiabTaTa pPacCMOTPEHHs 3asBJICHHUS 00
WCIIPABJICHUU OMEYaTOK U (WiKM) OMMOOK OCYIIECTBISECTCS B COOTBETCTBUU CO
CrIoco0OM, YKa3aHHBIM B 3asIBJICHUHU.


https://mfc53.nov.ru/
consultantplus://offline/ref=41485A72A1D6EC7E2A284232C48326E51129A943E9A7D141A19EA4DB5AB7493EB2CC0883A15179D49375A624153172E9781AEB82FA31A3FE88E0A6XFp8K

27

IV. ®OPMbI KOHTPOJIA, 3A UCIIOJIHEHUEM
AIMUHUCTPATUBHOI' O PEI'JIAMEHTA

4.1. ITopsaaok oCcylIeCTBJIEHUS TEKYILIEro KOHTPOJISA, 3a CO0JII0eHueM U
HCHOJHEHUEM  JO/LKHOCTHBIMHM  JIMIAMHM  YINOJHOMOYEHHOI0  OpraHa
MOJIO)KEHH PperjaMeHTa M MHbIX HOPMATHBHBIX IMPABOBbIX AaKTOB,
YCTAHABJMBAKIINX TPeOOBAHUSA K TMPEJOCTABJICHUI0 MYHUIMIAJIbHOH
YCJIYI'H, 2 TAK:KE IPUHATHEM MU pPeleHu i

4.1.1. Tekymuid KOHTPOJIb OCYHIECTBIIAETCS IMOCTOSHHO JOJKHOCTHBIMHU
JULAMH TI0 KaKJI0M aIMUHUCTPATUBHOM NIPOLIEAYPE B COOTBETCTBUH C HACTOSIIIIUM
aAMUHHUCTPATUBHBIM PETJIAMEHTOM, a TAK)XE ITyTEM IPOBEIICHUS PYKOBOJIUTEIIEM
YNOTHOMOYEHHOTO OpraHa Wil JHUIOM, €ro 3aMellalnuM, IIPOBEPOK
WCIIOJTHEHHUS JTOJKHOCTHBIMU JTULAaMHU MOJIOKEHU N HACTOSIIETO
aAMUHHUCTPATUBHOIO PETJIaMEHTAa.

4.2. Ilopaaok ¥ NEPHUOAMYHOCTH OCYLIECTBJICHUS IUIAHOBBIX M
BHEILUIAHOBBIX NPOBEPOK MOJHOTHBI M  KayecTBa  IMpPeaoCTABJICHHUS
MYHUIHMIAJIBHOH YCJIYIM, B TOM 4HCJE NOPSAOK W (POPMBI KOHTPOJS, 3a
MOJIHOTOM U KA4eCTBOM IPEeI0CTABJICHNSI MyYHMIUNIAJIbHON yCIIYTH

4.2.1. KoHTponb, 3a TOJHOTOM M KayeCTBOM IPEIOCTABICHUS
MYHUITUTIATBHOM YCIYTH BKIIIOUAET B ce0s MPOBE/ICHNE MIJIAHOBBIX U BHETJIAHOBBIX
IPOBEPOK, BBIABICHUE U YCTPAHEHHUE HAPYLICHUW IPaB 3asiBUTEJIEH, MOJIOKEHUN
HACTOAIIETO aJIMUHUCTPATUBHOTO PETJIaMEeHTa U APYTrUX HOPMATUBHBIX ITPABOBBIX
aKTOB, pACCMOTPEHUE, MPUHITHE PEIICHUN U TTOATOTOBKY OTBETOB Ha OOpallieHue
3asiBUTENCH, COJIEpKAIMX JKaloObl Ha pelieHus, aeucTBus (Oe3aeiicTBue)
JOJKHOCTHBIX JIUI.

4.2.2. IlpoBepku MOTYT OBITh IJIAHOBBIMHU U BHETLJIAHOBHIMHU.

[InaHOBBIE  MPOBEPKM  MOJHOTHI M KAadyecTBAa  MPEJOCTABIICHUS
MYHULIMNAIBHON YCIYTH MPOBOJATCS HE PEXKE OJHOIO pa3a B TOJl HA OCHOBAHUH
JIAHOB.

BHennaHoBble TIPOBEpPKH MPOBOASATCS IO IMOPYYEHUIO PYKOBOAUTEIA
YNOTHOMOYEHHOr0 OpraHa WJId JIMIA, €ro 3aMEIIAaoNIero, M0 KOHKPETHOMY
oOpallleHUIO 3aMHTEPECOBAHHBIX JIUII.

IIpoBepKu MOTHOTHI U KAYECTBA NPEAOCTABIAEMON MYHULIUIIAIIBHOW yCIIYTH
MPOBOASTCS Ha OCHOBAHUM IpPHKa3a YTOJIHOMOYEHHOTO opraHa. J[jis mpoBeaeHus
mpoBepku  (popMupyeTrcss KOMHCCHS, B COCTaB KOTOPOM  BKIIFOUAKOTCS
MYHULIMNANbHBIE CITyKallie YMNOJHOMOYEHHOro opraHa. Pe3ynbTaThl MpOBEpKHU
oGOopMIISIOTCS B BUJE aKTa, B KOTOPOM OTMEYAIOTCS BBISBICHHBIC HEIOCTATKH U
MPEUIOKEHUSI MO0 UX YCTPAHEHMIO, aKT MOJMKCHIBAETCS WieHamMu komuccuu. C
aKTOM 3HAKOMSITCS IOJKHOCTHBIE JIUIA Y IOJTHOMOYEHHOTO OpraHa.

4.3. OTBeTCTBEHHOCTh JOJKHOCTHBIX JHUI YTOJTHOMOYEHHOI0 OpraHa,
MPeIOCTABIAKINEI0 MYHHMUMINAJbHYI0 YCJIYIy, 3a pelleHusi W JeiicTBUS
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(0e3neiicTBue), mNpUHUMAaeMble  (OcyumlecTBJsieMble) HWMHM B XOJe
NPeI0CTABJICHNS] MyYHHIUNIAJIbHON YCIIYT'H

JIOJKHOCTHOE JIMIIO HECET MEPCOHAIBHYIO OTBETCTBEHHOCTb 34!

- COOJIIOICHUE YCTAHOBJICHHOTO MOPsI/IKa TpreMa JOKYMEHTOB;

- IPUHATHE HAMJIEKAIIUX MEP IO IOJHOM W BCECTOPOHHEW HPOBEPKE
MPEJCTABICHHBIX TOKYMEHTOB;

- cOOJIIOZIeHUE CPOKOB PACCMOTPEHUSI JOKYMEHTOB, COOJIIOJIEHHUE MOpPSIKa
BbIJJaYU JJOKYMEHTOB;

- YUYET BBIJAHHBIX JOKYMEHTOB;

- CBOEBpEMEHHOE (OpMHpPOBAHUE, BEJACHUE U HaJIekKalee XpaHEHUeE
JIOKYMEHTOB.

[To pe3ynbraTaM NpOBEAEHHBIX MPOBEPOK B CIy4Yae BBIABICHUS HAPYLICHUI
MpaB 3asBUTEJIEN M WHBIX HAPYIICHWI K BUHOBHBIM JIMIIAM MPUMEHSIOTCS MEPBI
OTBETCTBEHHOCTH, YCTAHOBJIEHHbBIE 3aKOHOAATENbCTBOM Poccuiickoit denepanuu.

4.4. Ilosi0:keHNsl, XapaKTepu3ywIue TpeOOBaHUS K MOPAAKY U (popMam
KOHTPOJIsI, 32 NMPeJOCTABJICHHEM MYHUIMIAJbHOH YCJIYI'HM, B TOM 4HCJIE CO
CTOPOHBI TPAKIAAH, UX 00bEeIMHEHUI U OPraHUu3aAIuil

I'paxxnane, ux oOBEAMHEHUS W OpPraHU3AIlMM HUMEIOT IPaBO Ha JIOObBIE,
MPEAYCMOTPEHHBIE JCHCTBYIOIIUM 3aKOHOAATEIbCTBOM, (OPMBI KOHTpPOJIS, 3a
JEATEIIbHOCTBIO YOJIHOMOYEHHOTO opraHa npu PEeAOCTaBICHUH
MYHULUNAIBHON YCIIYTH.

4.5. Ilopsigok mpuBJ/IeYeHHs] K OTBETCTBEHHOCTH padoTHnkoB MOPII,
NPeIOCTABIAKIINX MYHHIMNAJIBHYIO YCJIYry, 3a pelleHusl Hu JeiicTBHUS
(0e3neiicTBHE), NPUHUMAaEMbIE (ocymecTBJjisieMbie) UM B xoxae
NPeI0CTABJICHNS] MyYHHIUNIAJIbHON YCJIYTH

4.5.1. MO®LI, pa6orauku M®I] HEecyT OTBETCTBEHHOCTh, YCTAHOBIICHHYIO
3akoHoaarenbcTBoM Poccuiickon denepannu:

3a TOJIHOTY I[IE€pEIaBa€MbIX B YIOJIHOMOYEHHBIM OpraH 3ampocoB O
MPEJOCTABICHUN MYHHIUIIAIBHBIX YCIYT U UX COOTBETCTBUE IPEICTABICHHBIM
3asiButesieM B ML cBeeHUSIM, UHBIX IOKYMEHTOB, IPUHATHIX OT 3aABUTEIIS;

3a CBOEBPEMEHHYIO Mepenadyy B YMNOJHOMOYEHHBIM OpraH 3alpocoB O
NPEJOCTABIICHUY  MYHUIUIAIBHBIX  YCIyT, 3asBJICHHI, WHBIX CBEICHUH,
JOKyMEHTOB W (uWiu) uH(OpMaIlMU, NPUHATHIX OT 3asBUTENSA, a Takke 3a
CBOEBPEMEHHYIO BbIJauy 3asBUTENII0 JOKYMEHTOB, MEPEIaHHBIX B 3THX LEIAX
M®I] YoisHOMOYEHHBIM OPraHOM;

3a coOrofieHue TpaB CyOBEKTOB MEPCOHAIBHBIX JAaHHBIX, 32 COOJIIOICHHE
3aKkoHO/aTenhcTBa Poccuiickoit denepariny, yCTaHABIWBAIOIIETO OCOOCHHOCTH
oOpamenusi ¢ wuHbOpMaIUe, IOCTyn K KOTopoi orpanudeH DenepanbHbIM
3aKOHOM.
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4.5.2. Paboraukun M®Il npu HeucnogHeHUH MO0 TPU HEHAIeKAIIEM
WCIIOJTHEHUHM CBOUX CIY)KEOHBIX O00s3aHHOCTEM B paMKax peain3anuul (yHKIUN
MO®II, npuBiIeKarOTCS K OTBETCTBEHHOCTH, B TOM YHCJE YCTAHOBJIECHHOMN
YronoBusiM KojekcoM Pocculickoii ®@enepamuun u Koxaexkcom Poccuiickoit
deneparuu 00 aAMUHUCTPATUBHBIX ITPABOHAPYIICHUAX SIS JOJDKHOCTHBIX JIMII.

V. TOCYJIEBHBIN (BHECYJEBHBIN) MOPAJIOK OBXKAJIOBAHUSA
PEIIEHUHA U JEMCTBUM (BE3JEVICTBUS) OPTAHA,
HNPEJOCTABJIAIOIIETI'O MYHULUITAJIBHYIO YCJIYTY, ET'O
JOJIKHOCTHBIX JIMI, M®1Ll, PABOTHUKOB M®I]

5.1. Nudopmanus pjis 3aMHTEPECOBAHHBIX JHMI 00 HMX NpaBe Ha
nocyaedHoe (BHecyaeOHoe) oO:xajioBaHMe AeiicTBuid (Oe3geiicTBHsl) M (MJIH)
pelleHuil, NPUHATHIX (OCYLIECTBJIEHHBIX) B XO0Ae TMPeAOCTABJICHUS
MYHUIMIIAJIbHOH yCJIYTH (HaJjiee - kanobda)

3asBUTENb, IMpaBa M 3aKOHHBIE HWHTEPECHl KOTOPOTO  HAPYUIECHBI
JOJDKHOCTHBIMH JIMIIAMH Y TIOTHOMOYEHHOTO OpraHa (B TOM YHCIIE B Cily4yae
HEHAJICKAIET0 WCIOJHEHUS UMM O0S3aHHOCTEM TMpU  MPEAOCTABICHUU
MYHUITUTIATBHON yciayru) 1ubo padotHukoM M®IL], umeer npaBo Ha qocyneOHOE
(BHecynneOHOE) oO»ajoBaHUE pEIICHUM W JercTBuil (0e37eHCTBUS), TMPUHATHIX
(ocylIeCTBIISIEMBIX ) B X0OJI€ TIPEAOCTABICHNUSI MYHULIUITAIbHON YCITYTH.

5.2. Opranbl H [J0JUKHOCTHBIE JIHMIA, KOTOPbIM MOXKeT ObITh
HANPAaBJIEHA KAJ100a 3asiBUTEJISI B 10Cy/1e0HOM (BHeCy1e0HOM) MopsiaKe

3asgBUTETM MOTYT OOXKallOBaTh pelieHus | JAeucTBus (Oe3nercTBue),
MPUHSATHIE (OCYIIECTBIIIEMbIC) B X0/1€ TMIPEAOCTABICHHS] MYHUIIUTTIAIIBHON YCITYTH:

XKanoba na pemienus u newcTBus (O€31eHCTBHE) CHEIUATUCTOB OPraHOB
MECTHOTO CaMOYIIPaBJICHHSI TMOJAeTCsl PYKOBOAUTEIIO OpPraHOB MECTHOTO
caMOyTpaBJICHUS.

XKanoba Ha pemieHuss U neucTBusi (Oe3MeWCTBHE) PYKOBOJIUTENS OpraHa
MECTHOTO CaMOyIpaBlIeHHsl Tmojaercss [ymaBe XOJIMCKOr0O MYHUIHMNAIbHOTO
paiioHa.

XKanoba Ha pemenus u aeiictBus (6e3neiicTeue) paboranka M®I] momaercs
pykoBoaurento 3roro MOLI.

XKanoba na pemenus u nectus (6e3nericteue) M®I] mogaercs B opran
UCTIIOJTHUTENbHOM BracTu HoBropojackoi o0iacTu, OCyIecTBISIONNN QyHKINN U
nosHoMouMs yupenuresss MOLL

5.3. Cnocoobl uHpOpMHUPOBAHUA 3asiBUTEJIel O MOPsiAKe MOAaYM M
PacCMOTPEHHUS KAJI00bl, B TOM YHCJIEe ¢ HCNO0Jb30BAHUEM €JMHOT0 MOPTAJa 1
PErnoHaJIbLHOIO MOPTAJIA

Y1omHOMOYEHHBINH OpraH 00eCIeunBaeT:

1) unpopMupoBaHue 3asBUTENEH O MOPSAKE OO0XKaJOBaHUS PEIICHUN U
nevcTBuil (0e3MeMCTBUSA) YTIOTHOMOYEHHOTO OpraHa, €ro JOJKHOCTHBIX JIHI]
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MOCPEJICTBOM  pa3MelleHuss MuHGOpMaluMM Ha CTEHJaX B  IOMEIICHUSIX
YnonaomoueHnHoro oprana, M®ILI, eqnHOM TmOpTane, perMOHAIBHOM IOPTAaJe,
oguIMaILHOM caiiTe YTOJIHOMOUYEHHOro oprana B cetu « UHTepHeT;

2) KOHCYJbTHUPOBAHHUE 3asABUTENCH O TOpsJAKE O0XKaJIOBaHUS PEIICHUN U
nercTBuil (0e3neicTBUsl) YIOJHOMOYEHHOTO OpraHa, €ro JOJDKHOCTHBIX JIUI, B
TOM YHCIIE TI0 Telle(pOoHy, SNEKTPOHHOM MoUTe, IPU JTUIYHOM MPUEME.

5.4. IlepeyeHb HOPMATHBHBIX MNPABOBbIX AKTOB, PeryJMpyrOlux
NMOPSAOK JA0CyAeOHOro (BHeCyAeOHOro) 00Ka/IOBaAHMsl pelleHUd W JAelCTBUIl
(0e3neiicTBHMIT) YIIOJTHOMO4YEHHOT0 OPraHa, a TAK:Ke ero A0/ KHOCTHBIX JIMIL

HocyneOHoe (BHecyneOHOE) oOKajloBaHME pEIIeHWHM U JAeHCTBUI
(Oe3neiicTBUi) YTMOJIHOMOYEHHOTO OpraHa, €ro JOJDKHOCTHBIX Jun, MOII,
pabotarkoB M®I] ocyiecTBisieTcss B COOTBETCTBUU C:

®denepanbabiM  3akoHOM oT 27 wutong 2010 roma Ne 210-®3 «O6
OpraHU3alNH IPEAOCTABICHUS TOCYIAPCTBEHHBIX U MYHULIMIAIBHBIX YCIYT»;

Nudopmanus, ykasaHHas B JaHHOM pasjielie, MOJICKHUT 00s3aTeIbHOMY
pa3MEILIECHNIO HAa €IUHOM MOPTAaJIe U PErMOHAIBHOM MOPTAJE.
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[Tpunoxenune Ne 1

K aIMUHUCTPaTHBHOMY PErJIaMEHTy
MIPEAOCTABIICHUS] MyHULIUIAIBHOMN YCIIYTH
II0 YCTAHOBJICHUIO CEPBUTYTA B OTHOLIEHUH
3€MEJIBHOI0 Y4acTKa, HAXOIAIIETOCs B
MYHHIIUTIATBHOW COOCTBEHHOCTH WJTU
rOCyapCTBEHHAs COOCTBEHHOCTh Ha
KOTOPBIN HE pa3rpaHUYCHA

IIpumepHas ¢opma 3asBIeHUS

B AaMuHHCTpALIAIO
oT

(HaMMEHOBaHUE IOPUIUYECKOTO JTUIA)

I/IH%I (IUIg ~ POCCHUMCKHUX  FOPUIANYECKUX
JINIL

EI'PIOJI (w1 poCCHUCKHUX HOPUIANYECKUX
JINIL)

Anpec

KOHTaKTHBIN TGJ'IGd)OH

Anpec 3JIEKTPOHHOW MOYTHI

Wl
oT

(®.1.0. nomHOCTHIO)
[lacnopt: cepus HOMEP
KeM BbIIaH

Korna Belian

IlouTOBEIN azipec

KoHTakTHBIN TenehoH

Anpec 3JIEKTPOHHOU MOYTHI

3ASABJIEHUE

[Tporry 3aKIFOYUTE COTJIANICHUE 00 YCTAHOBJICHUN CEPBUTYTA B OTHOIIICHHUH
3eMEeNbHOTO y4JacTKa (4acTH 3€MEJBbHOr0 Y4acTKa), pacloIOKEHHOTO IO aapecy:

Iiomaiabro , ¢ KadaCTpOBbBIM HOMCPOM

C ICJIBKO CPOKOM Ha




32

[Tpunoxenus:
1.
2.
3.
4,
NudopmupoBanue o Xo0J€¢ pacCMOTPEHUSI HACTOSILETO 3asBICHUS MPOIITY
OCYILECTBJISITH TOCPEACTBOM:

(TI0YTOBOTO OTHPABICHUS, HIEKTPOHHOM MOYTHI WIIH IO HOMepY TenedoHa)

PesynpTaT paccMOTpeHMs] 3asBJICHHS TPOIIY MPENOCTaBUTH (HYKHOE
MOYEPKHYTH):

B BUJIE OYMaXXHOrOo JIOKyMEHTa, KOTOPBIM 3asBUTENb TOJy4aeT
HEIMOCPEICTBEHHO MPU JUYHOM OOpAIllCHNH;

B BHJIe OyMa)KHOT'O JIOKYMEHTa, KOTOPbIN HAIpaBisIeTCsl YIIOTHOMOYEHHBIM
OpPraHoOM 3asiBUTEIIIO IOCPEICTBOM IIOUYTOBOTO OTIIPABJICHHUS;

B BHJIE DJICKTPOHHOI'O JIOKYMEHTAa 4e€pe3 €IUHBIM MOpPTaJl, PErHOHAJIBHBIN
nopTa;

B BUJIe OyMakHOTO JIokyMeHTa yepe3 [OAY «MOILy.

« » 20 r.

(moamuMch 3asBUTENS C pacIu(PPOBKOIL)



