AJIMUHUCTPALIMS XOJIMCKOI'O MYHULIUITAJILHOT'O
PAMOHA

IHOCTAHOBJUEHUE

31 aBrycra 2020 roma Ne 467

r. X0JIM

00 yTBep:xkIeHNH AAMUHUCTPATUBHOIO PerjiaMeHTa 1o
NPeI0CTABJICHNI0 MYHUIIMIIAJIbHOM YyCayru « Boiiaua paspemenuii Ha npaBo
OPraHU3alMU PO3HUYHOTO PHIHKA)

B cootBerctBun ¢ denepanbubiM 3akoHOM OT 30 nmexabpst 2006 roma Neo
271-®3 «O po3HUYHBIX PBIHKaX M O BHECEHHM W3MeHeHUuU B TpymoBol Kojekc
Poccuiickoii ®deneparum», MOCTAHOBICHHEM AMHUHUCTpauuu HoBropojckoit
obmactu ot 03.05.2007 Ne 122 «O06 yTtBepxkaeHun (GopM pa3pelieHus] Ha MPaBo
OpraHU3ally PO3HUYHOTO PbIHKA U YBEAOMIICHUI», AIMUHUCTPALUS XOJIMCKOTO
myHununansHoro paiiona IOCTAHOBJISET:

1. YT1BEpaUTH MIPUJIAracMbli aIMUHUCTPATUBHBIN periiaMeHT
MIPEIOCTABICHUS MYHMUHUNAIBHOU YCIyru «Bblgadya paspelmieHuid Ha IIpaBo
OpraHU3alUHi PO3HUYHOTO PHIHKAY.

2. Ilpu3Hath yTpaTUBIIMM CHJIY IIOCTAHOBIIEHHE AJIMUHUCTpPALIUU
Xonmckoro myHurunaibHoro paiona ot 09.09.2015 Ne 511 «O6 yTtBepkaeHun
aAMUHHUCTPATUBHOIO PEIIAMEHTa MO MPEJOCTABICHUI0 MYHHUIUIIAIBHOW YCIyTH
«Bprgaya pa3penieHuil Ha IpaBO OPraHU3aAlUN POZHUYHOTO PHIHKAY.

3. Ony0nuKkoBaTh MOCTAHOBJICHHE B TMEPUOJUYECKOM MEUATHOM HM3JaHUU -
OromereHe «BecTHUK» U pa3MECTHTh Ha OQUIIMATBLHOM caiiTe AJIMHHUCTpPAINH
XO0JIMCKOTO MYHULIUITAIIBHOT'O paiioHa B UH()OPMAITMOHHO -
TEJIEKOMMYHUKAalMOHHOU ceTh « IHTepHET.

I'naBa
MYHUIUNIAJIBHOI0 pailoHa B.A. CansieB



YTBEPXIEH

MOCTAHOBJICHHEM A IMUHUCTPALINH
pationa ot 31.08.2020 Ne 467

AJIMUHUCTPATUBHBIN PETJIAMEHT IIO NIPEJOCTABJIEHUIO
MYHHUIIUITAJIBHOU YCIYIT'U «BBIJAYA PASPEHLIEHUU HA ITPABO
OPT'AHUM3AIIMU PO3SHUYHOI'O PBIHKA»

[. OBIIUE ITOJIOXXEHUA

1.1. IllpeameT peryiupoBaHus perjaMeHTa

AJIMMHUCTPATUBHBIM PETJIAMEHT M0 MPEIOCTABICHUID MYHULMIAIbHON
YCIYTH 1O BbIJA4€ pa3pelICHUid Ha MpPaBO OpraHU3alMM PO3HUYHOIO DPBIHKA
(mamee — aJIMHMHHCTPATUBHBIA pErJIaMEHT) YCTAHABIMBAET CPOKU, COCTaB H
MOCJIEI0BATEILHOCTh aIMUHUCTPATUBHBIX MPOUEAYp (IeUCTBUI) AIMUHUCTpALUN
XOJIMCKOTO MYHULIMIAIBHOTO PaiOHa IO BBLAAYE, NMPOJJIEHUIO CpOKa JIEUCTBUS,
nepeoOpMIICHUIO pPA3pelIeHUs] Ha MPaBO OPraHU3alUd PO3HUYHOIO PpPHIHKA
(masnee — MyHULIMTIIATbHAS YCIIYTa).

AIMUHUCTPAaTUBHBIA  pErjJaMEHT  TAaKXE  YyCTAaHABIMBAE€T  MOPAJOK
B3aUMOJICMCTBUSL MEXKIY CTPYKTYPHBIMU MOAPA3ACIICHUSIMU AJMUHUCTpALUN
XOIMCKOTO MYHHUIIMIAIBLHOTO paiioHa (Jajsiee — YMOJHOMOYEHHBIA OpraH), MX
JOJDKHOCTHBIMM ~ JIMIAMH,  B3aUMOJICUCTBUS ~ YTOJHOMOYEHHOIO  OpraHa
(GU3MYECKUMU U IOPUIUYECKUMU JIMIIAMH, C 3aSBUTENISIMU MPU MPEAOCTABICHUU
MYHHUIUITAIBHON YCITYTH.

1.2. Kpyr 3asaBureeu

1.2.1. B kaudecTBe 3adBUTENEH NpPU NPENOCTABICHUM MYHULHMNAIbHON
YCIIyTH MOTYT BBICTYHaTh IOPUANYECKUE JIHIIA.

1.2.2. C 3asgBieHHEM O NMPEIOCTABICHUN MYHULUIIAIBHOW YCIYyTM BIIPaBe
o0paTUThCA WA, UMEIOIME TAKOE MPAaBO B COOTBETCTBUU C 3aKOHOJATEIHCTBOM
Poccuiickoii ®denepanuu 1100 B CUIIy HAJECNICHUS UX 3asBUTEISIMU B TMOPSJIKE,
YCTaHOBJIEHHOM 3aKOHOJaTE€JILCTBOM Poccuiickon Oenepanuu,
COOTBETCTBYIOIIUMH MOJTHOMOYHSIMHU.

1.3. TpeOoBanuss K NOpPsiAKY HMH(GOPMHPOBAHHMS O IPEIOCTABJICHHH
MYHUIUNAIbHOM YCJIYTH

1.3.1. Uadopmainst 0 mopsJKe MPelOCTaBICHUS MYHULHUIAIBHON YCIyTd
MPE0CTABIIACTCS:

1) mocpeacTBOM pa3MmenieHuss HHQOpMaAlMM, B TOM YHUCIE O MECTe
HaxoxJeHus, rpaduke (pexxume) padoThl YNOTHOMOYEHHOIO OpraHa, €ro
CTPYKTYPHBIX ITOJpa3AECICHUM:

Ha O(pUUHMATBLHOM caiTe YTMOJIHOMOYEHHOTO opraHa B WH(OpPMAUOHHO-
TeJIeKOMMYHUKalIMOHHOU ceTu «uTepHeT» (nanee — cetb «HTEpHETY);



B denepanbHOl TOCYAapCTBEHHOM HH(pOpMaIMOHHOW cucteme «EauHbIit
nopTajl  TOCYJAApPCTBEHHBIX W MYHHUIMOAIBHBIX  ycayr  ((pyHKUIUN)»
(manee - emuHbBId mopTal), (GeaepanbHON ToCyIapcTBEHHONW HHGOpPMAIMOHHON
cucteme «DenepanbHblii peecTp TOCYAAPCTBEHHBIX W MYHUIMIAIBHBIX YCIYT
(bynkuuit)» (nanee — dhenepaabHbINA peecTp);

B PErMoOHaJIbHOM rocylaapcTBeHHON uHdopmanmoHHo#l cucteme «llopran
roCyapCTBEHHBIX U MyHUIIMNIANBHBIX yCiIyT (dbyHkuuit) HoBroposckoit o0mactu
(mamee -  pEerMoOHaNbHBIA  TOpPTal);  PETMOHAIBHONM  TOCYAapCTBEHHOM
uHdopmanmoHHo# cucteme «PeecTp rocy1apCTBEHHBIX M MYHUILIMITAIBHBIX YCIYT
(byHkIMi)» (1amee — peruoHAIBHBIN peecTp);

Ha UH(OOPMAIMOHHBIX CTEHJIaX B MOMEIIECHUIX Y TOJTHOMOYEHHOTO OpraHa;

B MHOTO(YHKIIMOHAIBHBIX IEHTpPaxX MPEIOCTaBICHUS TOCYJapPCTBEHHBIX
U MYHUIIUNATBHBIX ycnyr (panee — MOII).

2) mo HoMmepy TeneoHa IS CIPABOK  JOHKHOCTHBIM  JIMIIOM
VYIOTHOMOYEHHOTO OpraHa, €ro CTPYKTYPHBIX MOApa3ielICHUIT;

1.3.2. Ha wundopManuoHHBIX CTEHJaX YTMOJIHOMOUYEHHOIO OpraHa, €ro
CTPYKTYPHBIX TMOJpa3/ieIeHuid, Ha OQUIMATILHOM caiiTe YTOJIHOMOYEHHOTO
oprana B cetu «MHTepHET», B (efepaJbHOM PEECTpE, B PErHOHAIBHOM PEECTpe
pasmeraercst uHGoOpMaIus:

1) wMecTo  HaxoXJEHHUsS, TOYTOBBIM  aapec, Tpaduk  pabOTHI
VYIOTHOMOYEHHOTO OpraHa, €ro CTPYKTYPHBIX MOApa3ielICHUI;

2) Homepa TeneOoHOB, IO KOTOPBIM OCYIIECTBIsIETCS HH(OOPMUPOBAHUE TIO
BOIIPOCAM TMPEIOCTABICHUS MYHUIMIIAIBLHON YCIyrd, B TOM YHCIIE HOMEp
TenedoHa-aBTOMH(GOpPMATOPA;

3) TEeKCT aIMUHUCTPATUBHOIO perjiamMeHTa, B TOM YHCJIE MOPSIOK
oO)kajoBaHUsl pemieHud u JaeucTBuil  (0e3nedcTBUsI) JOHKHOCTHBIX — JIUII,
MPEIOCTABIAIONINX MYHUITUTIATBHYIO YCIYTY;

4) MOPSZIOK MOJIYYSHHS] KOHCYJIbTAIUM (CIIPABOK).

1.3.3. Ha equHOM nopTasie, peruoHaIbHOM MOpTaJie pa3MeatoTCs:

1.3.3.1. HcuepnpiBaronuii mnepevyeHb JJOKYMEHTOB, HEOOXOIWMBIX s
MPEAOCTABIICHUS] MYHHMIIUTAIBHOW  YCIYrH, TpeOoBaHHS K  O(DOPMIICHHUIO
YKa3aHHBIX JOKYMEHTOB, a TaKXK€ IMEepeYeHb TOKYMEHTOB, KOTOpPbHIC 3asBUTEIH
BIIPaBE MPEJCTABUTD 110 COOCTBEHHOW MHUITUATUBE.

1.3.3.2. Kpyr 3asBurenei.

1.3.3.3. Cpox npenocTaBiieHUs] MyHULUITAIBHON YCITYTH.

1.3.3.4. CrouMOCTh NpPEeaOCTaBICHUS MYHULMIIAJBHOW YCIYI'M M TOPSAIOK
OTLIATHI.

1.3.3.5. Pe3ynprarsl MpeaoCTaBIeHUs] MyHULIUIIAIBHON YCIyTH, MOPSIOK U
CI0COObI PeI0CTaBICHUS JIOKYMEHTA, SBIIIONIETOCS  PE3yJbTaTOM
MPETOCTABIICHUS] MYHUIIUITAILHON YCITyTH.



1.3.3.6. cuepnbiBatoiinii nepeyeHb OCHOBAHUMN 111 TPUOCTAHOBICHUS WIIH
0TKa3a B MPEJOCTABICHUU MYHUIIUTIATHHOU YCITYTH.

1.3.3.7. Uudopmarus o mnpape 3asBUTENS Ha JocyleOHOe (BHECyaeOHOE)
o0>xaloBaHUE JeUCTBUIN (6e3nericTBus) u pelIeHHH, MIPUHSATBIX
(ocy1iecTBIISIEMBIX ) B X0O/I€ TPEAOCTABICHUS MYHULIUITAIbHON YCITYTH.

1.3.3.8. OOpasupl 3amoJIHEHHUs] JJIEKTPOHHOW (OpMBbI 3asiBICHUA O
MPEI0CTABICHUHA MYHUIIUIIATLHON YCIYTH.

1.3.4. TlocpeactBoM TeneOHHOM CBSA3M MOXET MPEIOCTaBIATHCSA
uHpopmaIus:

1) o Mecte HaxoxaAeHUS U rpaduke paboThl YTOJIHOMOYEHHOTO OpraHa, ero
CTPYKTYPHBIX TIOJIpa3/ieTICHU;

2) 0 mopsJIKe MPEIOCTaBICHNUS MYHUIIUNIAILHON YCITYTH;

3) 0 cpokax MpeaoCTaBICHHUS MyHUIIUTIAIBHON YCIIYyTH;

4) 00 anpecax opuIMaIbLHOTO caiiTa YIOJHOMOYEHHOTO OpTaHa.

1.3.5. Ilpu npenocTaBi€HHMH MYHULMNAIBHOM YCIYTH B 3JIEKTPOHHOM
dbopme 3asBUTEIIO HAPABIISIETCS:

1.3.5.1. VYBegomiieHHE O TpUEeME€ U PETUCTPALUM 3asBICHUS O
MPEIOCTABICHUH MYHUIUNIATBLHON yCIyru B (OpMe SJIEKTPOHHOTO JOKYMEHTa U
UHBIX JOKYMEHTOB, HEOOXOIUMBIX JIJIS MPEOCTABICHUS MYHUIIUTIAIBHON YCIIYTH.

1.3.5.2. VYBegomiieHue 00 OKOHYAHUM TMPETOCTABICHUS MYHUIIMITAIBHON
yCIIyTH MO0 MOTUBUPOBAHHOM OTKa3€ B MPUEME 3asBICHHUS O MPEIOCTaBICHUU
MYHHUITUTIATBHOM YCIYTH B (POpME 3JIEKTPOHHOTO JOKYMEHTA M UHBIX JOKYMEHTOB,
HEOOXOAUMBIX ISl MPEIOCTABICHUS MYHUITUTIATLHOM YCIYTH.

1.3.5.3. VYBemomieHne O MOTHUBHPOBAHHOM OTKa3€ B IMPEIOCTABICHUU
MYHHULUITAIBHON YCIYTH.

II. CTAHJAPT IPEJOCTABJIEHUS MYHUIIUTIAJIBHOMN YCJIYTH

2.1. HaumeHOBaHMEe MYHUIMIIAJIbHOMH yCJIYyTH

Brigaua paspernieHunii Ha IIpaBo OpraHu3alyyi PO3HUYHOTO PHIHKA.

MyHunuunanbHas yciayra BKIKOYaET:

a) BblAavy pa3pelIeHUs Ha MPaBO OpraHU3aluy PO3ZHUYHOTO PHIHKA;

0) mnpoasieHWe CcpokKa JEHCTBUS pa3pelieHUuss Ha NPaBO OpraHU3aINH
PO3HUYHOTO PBIHKA;

B) mnepeoopMIICHHE pa3pelIeHUs] Ha MPaBO OpraHU3alMd PO3HUYHOTO
pBIHKa (B CiIy4ae peopraHu3aliy IPUINYECcKOro uia B popme npeodpazoBaHus,
U3MEHEHHs €ro HauMEHOBaHUs WIM THMA pbIHKA) (Janee - mnepeodopmiieHue
paspenieHus Ha IpaBo OpraHU3ali POZHUYHOIO PHIHKA).

2.2. HaumeHOBaHHE OpPraHa, IPeIOCTABJIAIONIECI0 MYHHUIHMIAJIBHYIO
ycayry

2.2.1. MyHunumnaneHas yciyra npeaocTaBiIseTCs:



OtaenomM Mo ynpaBiIEHUIO MYHHULMNAIBHOIO MMYLIECTBA M 3KOHOMUKE
AnMuHUCTpanuy X0JIMCKOrO MyHUIIUMITIAJIBHOTO pailoHa;

M®OI] no mMecTy >KUTENbCTBA WM MPEOBbIBAHUS 3asBUTENS - B YACTU MpUEeMa
U (WJIK) BbIA4YM IOKYMEHTOB Ha MIPEJI0CTABICHUE MYHUIIUIIATLHON YCIYTH.

[Ipy mpenocTaBieHMM MYHUIUIIAIBHOW YCIYrd YIOJIHOMOYEHHBIN OpraH
OCYILECTBIISIET B3aUMOJEHCTBUE C:

VYmnpasnenuem ®enepanbHoil HanoroBoit ciayx0el mo Hosropojackoit
00JIaCTH B YaCTH MOJYYEHUS! BBIMUCKU W3 EIWHOrO rocynapcTBEHHOTO peecTpa
IOpUIMYECKUX JIUIL;

VYrpasnenuem @enepanbHOi CIIy>)KObl TOCYJapCTBEHHOM perucTpaluu,
Kajactpa W Kkaprorpaduu 1no HoBropoackod o6iactd B 4YacTH MOJTy4YEHHUS
CBEJICHUN (JJOKYMEHTOB), MOJTBEPKIAIONIUX TPABO Ha OOBEKT WU OOBEKTHI
HEJIBIDKUMOCTH, PACIOJIOKEHHBIE Ha TEPPUTOPUHM, B TMpeAenax KOTOpoil
MPEAIOIAraeTcsi OPraHu30BaTh PHIHOK.

2.2.2. He nomyckaetcst TpeOOBaTh OT 3aABUTEINS OCYIIECTBICHUS JEHCTBUIA,
B TOM YHCIIE COTJaCOBaHUM, HEOOXOAMMBIX ISl TOJYyYEHUS MYHHUIIUMATBbHON
YCIYyTM U CBSI3aHHBIX C oOOpalieHueM B HWHBIE OpraHbl M OpraHu3allid, He
MPEAYCMOTPEHHBIX HACTOSIIIIUM aIMUHUCTPATUBHBIM PETIAMEHTOM.

2.3. Onncanue pe3yJibTaTa NMPeI0CTABJICHUS MYHHUIMIIAJIbHON yCIYyTH

2.3.1. Pe3ynbTaToM NpenoCTaBieHUs MyHUIIMTIAIbHON YCIYTU SABIISIETCSA:

pa3pellieHue Ha MNpaBO OpraHU3alMd PO3HUYHOTO pPhIHKA Ha TEPPUTOPUU
XO0JIMCKOTO MYHUIIMTIIAILHOTO paiioHa (J1ajiee — pa3pelieHue);

OTKa3 B BbIJJaY€ Pa3peIICHHUS;

nepeoopMieHUE pa3peIICHS;

OTKa3 B epeoOpMIICHUH pa3peIICHHUS;

IPOJJICHUE CPOKA JEHUCTBUS Pa3pEILICHHUS;

OTKa3 B MIPOJJICHUU CPOKa JEUCTBUS PA3PEIICHUSI.

2.3.2. Pesynbrar mpenocTaBiICHUS MYHUIMIIATBLHON YCIyTH MOXET OBITh
npeaocTaBieH B (opMmMe  DJIEKTPOHHOTO  JOKYMEHTa €JIMHOTO  TopTana,
pPErMOHAIBHOTO MOpTaja.

2.4. Cpok npenocTaBjaeHusi MyHUIIUNIAJTBHOM YCJIYTH

2.4.1. Pemenue o Bblaue WIM 00 OTKa3e B BbIJIaU€ pPa3pelICHUS
MPUHUMAETCA YTIOJHOMOUYECHHBIM OpraHoM B TeueHue 20 KaJleHIapHbIX JHEU C
MOMEHTa TMOCTYIUICHHSI B YIOJIHOMOYEHHBIN OpraH 3asBICHUS O BblJaye
pa3pelieHusl.

2.4.2. Pemenue o mnepeodOpPMIICHHH pa3pelICHUs, MPOIJICHUH CpPOKa
JEUCTBUSI paspelieHuss Wi 00 oTkaze B TMepeoOpMIICHUU pa3perieHus,
NPOJJICHUU CpOKa JICWCTBUSI PA3pPCIICHUST NPUHUMAETCS Y TOJIHOMOYEHHBIM
opranoM B TeueHue 10 KaleHIAapHBIX JHEM C MOMEHTa MOCTYIUICHHUS B



YHOMHOMOYEHHBI  Opran 3asBi€HUs O Mepeo@OpMIICHUH pa3penieHus,
MIPOJJICHUU CPOKA JEHCTBUS Pa3pEIICHUSI.

2.4.3. Pe3ynapTaT NOpeNOCTABICHUS MYHULHUNAIBHON YCIYTM BBIIAECTCS
(HampaBisieTCsl) 3asBUTEIIO CIIOCOOOM, YKAa3aHHBIM B 3asIBJICHUU:

B (opme nHIEKTPOHHOIO JIOKYMEHTa, MOJANMMCAHHOTO YIOJTHOMOYEHHBIM
JOJDKHOCTHBIM  JIMIIOM C HCTIOJb30BAHMEM YCHUJIEHHOM KBaJTU(PUIMPOBAHHOU
AJIIEKTPOHHOW MOAMKUCH, HE MO3JIHEE OJHOr0 pabouyero IHA CO JHS HMCTEUCHMUS
CpOKa, yKa3aHHOro B moAmnyHkTax 2.4.1, 2.4.2 HacTOsIIEro aAMUHUCTPATUBHOTO
pEriaMeHTa;

B ¢dopme J0OKyMeHTa Ha OyMa)XHOM HOCHUTENE, TOATBEPKIAOIIETO
COJICP/KAHUE DBJIEKTPOHHOTO JIOKYMEHTA, MOJMUCAHHOTO YIOJIHOMOYEHHBIM
OpraHoM, TIOCPEJICTBOM BBbIAAUYM 3asBUTENIO JIMYHO TIOJ PACHUCKY JHOO
HaIpaBJCHUsl JOKyMEHTa HE MO3JHEe OJHOr0 padodvero JHS CO JIHS HCTCUCHMUS
CpPOKa, YKa3aHHOTO B moAnyHkrax 2.4.1, 2.4.2 HacTosIIero agMUHUCTPATUBHOTO
periaMeHTa mOoCPEACTBOM MOYTOBOTO OTIIPABIICHUS O YKa3aHHOMY B 3asIBJICHUU
MIOYTOBOMY aJIPECY.

[Ipy Hanuumu B  3asBJIICHUM YKAa3aHWs O BbIJA4€ pe3yibTaTa
MPENOCTABICHUS] MyHULIIUNANBHOUN yciyru yepe3 M®I] no mecty npeacTaBieHHs
3asiBJICHUS] Y TIOJTHOMOYEHHBIN OpraH o0ecreurBaeT nepeaady qokymenta B MOIL]
nocpeacteoM AVMC MO®II qis Bemaum 3asBUTENIO0 HE MO37HEE pabodero aHS,
CIEAYIOIIETO 3a JTHEM MCTEYEHHUS CPOKA, YCTAHOBJIEHHOrO MOANyHKTamu 2.4.1,
2.4.2 HacTOAILET0 aAMUHUCTPATUBHOIO PETJIaMEHTA.

2.4.4. B cny4dae ecnu B 3asiBJICHUH, IPEJACTABICHHOM HEMOCPEACTBEHHO WJIU
B DOJEKTPOHHON ¢dopme, OTCYTCTBYeT HUHGOpPMAIUI O CIOCO0€ TMOTydeHHUs
JOKYMEHTa, SIBISIIOIIETOCS PpEe3yJIbTaTOM TMPEAOCTABICHUS MYHHIUIIAIBHON
YCIIYTH, YKa3aHHBIA JOKYMEHT HAIPaBJISAETCS 3asBUTEIIO MOCPEICTBOM MTOYTOBOTO
OTHPABJIECHUS M0 YKa3aHHOMY B 3asBJICHUU [TIOYTOBOMY aJIpeCy.

2.5. HopmaTuBHbBIE MPABOBbIE AKThI, PeryJupyoliue MpeaocTaBjieHne
MYHUIHMIAJIbHOH yCIYyTH

ITepeueHb HOPMAaTHBHBIX MIPaBOBBIX aKTOB, pEeryJIUpYyIOIINUX
MPEIOCTABICHUE MYHUIIUITAIILHON YCIIYTH, pa3MeIlaeTcs Ha O(PHUIIMaIbHOM caiiTe
YnonHoMoueHHOro opraHa B cetu «VHTepHeT», pernoHaibHOM peecTpe, Ha
€MHOM TMOPTaJie U PETHOHAIBHOM MOpTale.

2.6. HcuepnsiBaumuii nepedYeHb [TOKYMEHTOB, HeO0XOAMMBIX B
COOTBETCTBMU ¢ HOPMATHBHBIMHU NMPABOBbIMU AKTAMM /ISl MPeI0CTABJICHUS
MYHUIMIAJBHOH YCJIYIH WU YCJIYI, KOTOPble SBJIAKTCH HEO00XOAUMBIMHU H
00513aTeJILHBIMU VISl TNPEAOCTABJIEHHS]  MYHMUMIAJbHON  YCJYIH,
NMOAJIeKAINMX TNPEACTABJICHUI0 3asfiBUTEJIeM, CHOCOObI HMX MOJy4YeHHS
3asiBUTEeJIeM, B TOM 4YHCJIe B JJCKTPOHHON ¢opme, MNOPAAOK HX
NpeIoCTABJICHUS



2.6.1. C 1enpto noay4eHus MyHUIIUITAIBHON YCIIYTH 3asBUTEb HAIPABJISET
(npenacraBmsier):

1) 3asBrenue no gopme cornacHo Ilpunoxenusim NeNe 1- 3 k Hacrosmemy
aAMUHHUCTPATUBHOMY PETJIAMEHTY, B KOTOPOM YKa3bIBalOTCS:

noJiHOe U (B Cilyyae €ClM MMEETCsl) COKpallleHHO€ HAaUMEHOBAaHUs, B TOM
yucie (GUPMEHHOE HAMMEHOBAaHHWE, M OpraHU3allMOHHO-TpaBoBas (opma
IOPUMYECKOTO JIMIA, MECTO €r0 HaXOXJIECHHUS, MECTO PACIIOJIOKEHUS 00BEKTA UITU
OOBEKTOB  HEJABMKUMOCTH, TIJie MpEArnojaraercss OpraHu3oBaTh  PBIHOK,
rOCYJapCTBEHHBIN PErUCTPALMOHHBIM HOMEpP 3aIlUCH O CO3/IaHUU FOPUAUYECKOTO
JUIAa U JAHHBIE JIOKYMEHTa, MOJTBEPkKAAoNIero (akT BHECEHMs] CBEICHHU O
IOpUIMYECKOM JIULE B ENMHBIN rocyapCTBEHHBIN pEECTp IOPUANYECKUX JIUILI,

UACHTU(UKAITMOHHBIM HOMEp HAJOTOIUIATENbIIMKA U JIAHHbIE JOKYMEHTa O
MMOCTAHOBKE IOPHUINYECKOrO JIMIIA HA YYET B HAJIOTOBOM OpTraHe;

THUII PbIHKA, KOTOPBIW MPEINOIAracTcs OpraHu30BaTh;

2) KONUU yYPEIUTENbHBIX JIOKYMEHTOB, BEPHOCTh KOTOPBIX YJIOCTOBEpEHA
HOTapUAJIbHO, JIMOO OPUTHHAJIBI YUYPETUTEIbHBIX JOKYMEHTOB (B cliydae, €CiH
BEPHOCTh KONTUH HE yJIOCTOBEPEHA HOTAPUAIBHO).

2.6.2. Ilo cBoemMy I KeNaHUIO 3asBUTE]Ib MOXET MPEACTABUTh HWHBIC
JOKYMEHTBI, KOTOpBIE, IO €0 MHEHUIO, UMEIOT 3HAYEHUE MPU MPEIOCTABICHUU
MYHULUNAIBHON YCIIyTH.

2.7. HMcuepnbiBauiuii mepevyeHb [TOKYMEHTOB, He00XOAUMBIX B
COOTBETCTBMH ¢ HOPMATHBHBIMHU NMPABOBbIMU AKTAMM ISl MPeI0CTABJICHUS
MYHUIMIAJBHOH  YCJIYIW, KOTOpPble HAXOAATCH B  PACNOPAKCHUMN
roCyJJapCTBEHHbIX OPraHOB, OPraHOB MECTHOI0 CAMOYNPABJIECHUSA M HMHBIX
OPraHoOB M KOTOPbIE 3afiBUTEJIb BIPaBe MPEA0CTABUTDb, a TAK/Ke CIOCOOBI MX
MOJIyYeHUs 3asIBUTEJISIMA, B TOM 4HCJIe B JIEKTPOHHOI dopme, MOPAAOK HX
NpeacTaBJIeHUs

2.7.1. JJoKyMeHTbI, KOTOPBIE 3alPAIIMBAIOTCA Y TOJTHOMOYEHHBIM OpPraHOM
MOCPEJICTBOM ~HMH(POPMAIIMOHHOTO MEKBEJIOMCTBEHHOTO B3aUMOJCHCTBUS B
cilydae, €Cli 3asBHUTENIb HE MPEJICTAaBIII YKa3aHHbIC JOKYMEHTBl TI0 COOCTBEHHOM
WHUIIMATUBE:

BbINKCKA U3 EqUHOrO rocy1apCTBEHHOTO peecTpa I0pUINUECKUX JIUI] UIH €€
HOTapHUaJIbHO yI0CTOBEPEHHAsI KOMUSL;

YAOCTOBEPEHHAs KOMHs JTOKYMEHTa, TOJTBEPIKIAIOIIETO MPaBO HA OOBEKT
Wi OOBEKTHl HEJBIKUMOCTU, PACIOJIOKEHHBIE HA TEPPUTOPHUH, B Tperenax
KOTOPOM TpEANoyiaraeTcsi OpPraHu30BaTh PHIHOK (3asBUTENb MPEAOCTABISET
HOTapHUAJIbHO yI0CTOBEPEHHYIO KOMHIO TAKOTO JOKYMEHTA).

2.7.2. HenpexacrtaBieHHE 3asBUTEIEM JOKYMEHTOB, HAaXOJAIIUXCI B
pacHoOpsKEHUU TOCYyIapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CAMOYIIPABJICHUS



U MHBIX OPraHOB HE SBJSETCS OCHOBAHMEM JUIsl OTKa3a B MPEIOCTaBICHUU
MYHULUNAIbHON YCITYTH.

2.8. Yka3zanue Ha 3anpeT Tpe0OBATh OT 3asABUTEJIS

2.8.1. 3ampernieHo TpebOBaTh OT 3asIBUTEIS:

NpEACTAaBICHUS] JOKYMEHTOB M HWH(MOpPMAlMM WA  OCYIIECTBICHUS
JNEUCTBUM, TPEICTABICHUE WIH OCYIIECTBICHUE KOTOPBIX HE MPETYCMOTPEHO
HOPMATHBHBIMM  NPAaBOBBIMH  aKTaMH,  PETYJIUPYIOIIMMU  OTHOIICHMUS,
BO3HUKAIOIIIKUE B CBA3U C MIPEJOCTABICHUEM MYHULIUIIAIBHON YCITYTH;

NPEACTAaBICHUS] JOKYMEHTOB U WH(GOpPMAIMU, KOTOpbIE HAXOJATCAd B
paclopsKEHUU OPraHoB, MNPEAOCTABISIOMINX MYHHUIMIAIBHYIO YCIYTy, HHBIX
rOCYJapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CaMOYMPABJIEHUS U OpPTraHU3aLNi,
B COOTBETCTBHM C HOPMAaTHUBHBIMU NPaBOBbIMU akTamu Poccuiickoii denepanuuy,
HOPMATHUBHBIMU TPAaBOBBIMH aKTaMH cyObekToB Poccuiickoit ®enepanuu u
MYHULIMNATbHBIMU [TPABOBBIMU aKTaMU;

NpEACTaBICHUS] JOKYMEHTOB U uWH(MOpManuu, OTCYTCTBHE U (WJIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBaJUCh NIPU IEPBOHAYAIBHOM OTKa3€ B
npueMe JOKYMEHTOB, HEOOXOIUMBIX [Jisi MPEJOCTaBICHUS MYHUIIMITAIBHON
yCIIyTH, JUOO B TNPEIOCTABICHUM MYHUIMIIAIBLHON YCIYTH, 3a HCKIIOYEHHEM
CJIy4aeB, NPEeAyCMOTPEHHBIX MyYHKTOM 4 yacTu | ctateu 7 @enepanbHOro 3aKoHa
ot 27.07.2010 Ne 210-®3 «O6 opraHuzaiuu NpeaoCcTaBlIeHUs rOCYIapCTBEHHBIX
Y MyHULIUNAIBHBIX YCIYT»:

- U3MEHEHHE TpeOOBaHMI HOPMATUBHBIX IMPABOBHIX AKTOB, KacalOUTUXCS
MPEJOCTABICHUS] MYHULHUNAIBHON YCIyTrH, TMOCJI€ IEePBOHAYAIBHON MOJ1auu
3asIBJICHUS O MPEIOCTABICHUU MYHULIUTIAIBHOMN YCITYTH;

- Hajgu4he OMMOOK B 3asBICHUU O TMPEIOCTABICHUH MYHHUIIUIIATBEHON
YCIYTH U IOKYMEHTaX, MOJaHHBIX 3asBUTEJIEM IOCJIE MEPBOHAYAIBHOTO OTKa3a B
npueMe JTOKYMEHTOB, HEOOXOAUMBIX [Jisi TMPEJOCTABICHUS MYHUIIUMAIBHON
yCIIyTH, JUOO0 B MPEJOCTABICHUH MYHUIIMITAILHONW YCIyTM U HE BKIIOUCHHBIX B
MPEJCTABICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

- UCTEYCHHUE CpOKa JCHCTBUSA JOKYMEHTOB WM W3MEHEHWE HHOpMaIuu
MoCJIe TEePBOHAYAIBHOTO OTKa3a B MPUEME JOKYMEHTOB, HEOOXOIUMBIX s
MPEJIOCTABICHUS ~ MYHUIIMTNIATBHOW  yciyrd, JmOO B  MPEAOCTABJICHHUH
MYHULIMNAIBHOMN YCIIYTH;

- BBIABJIICHHE JIOKYMEHTAJIbHO TIOJATBEPXKJAECHHOTO (hakTa (MPU3HAKOB)
OIMOOYHOTO WM TPOTHBOMPABHOTO JeHCTBHs (0€31eHCTBUsI) MOIKHOCTHOTO
Julla OpraHa, MPEIOCTaBIISIIOIIET0 MYHHUIIMIAIBHYIO YCIYTy, MYHUIMIAILHOTO
ciyxaimiero, pabotrHuka MO®I[ mnpu nepBoHa4YaTbHOM OTKa3e B TpPHUEME
JIOKYMEHTOB, HEOOXOIUMBIX JIJIsi TIPEAOCTABIICHUS] MYHUIIUTIAIGHON YCIyTH, TN00
B MPEIOCTABICHUM MYHHUIIMIAIBHOM YCIYrd, O 4YeM B MHCHMEHHOM BHJIE 3a
MOANUCHI0 PYKOBOJIMTEINSI OpraHa, Mpel0CTaBISIONIEr0 MyHUIIMIIAIIBHYIO YCIIYTY,
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pykoBoautens MOIL[ npu nepBoHayadbHOM OTKa3e B MpPUEME JOKYMEHTOB,
HEOOXOAUMBIX ISl TPENOCTaBICHUS MYHULHUINAIBHON YCIyTH, YBEAOMIISETCS
3asIBUTENb, a TAK)KE MPUHOCATCS U3BUHEHHUS 32 JOCTABJICHHBIC HEY100CTBA.

2.9. UcyepnpiBauii nepeYeHb OCHOBAHMWI VISl OTKa3a B NpueMe
JOKYMEHTOB, HEO0OXOAUMBIX /IVIsl MPEAOCTABJICHUA MYHUIIUNIAJIBHOM YCJIYTH

OcHoBaHus 7151 0TKa3a B IPUEME JOKYMEHTOB OTCYTCTBYIOT.

2.10. UcuyepnbiBaomuii nepevyeHb OCHOBAHUWI VISl MPUOCTAHOBJICHUS
WIH 0TKA32a B NIPeI0CTABJICHUH MYHHIUNIAIBHON YCJIYTH

2.10.1. OcHoBaHUs I MIPUOCTAHOBIICHUS MpEeI0CTaBICHUS
MYHULUNAIbHON YCIIYTH OTCYTCTBYIOT.

2.10.2. B npenocTaBleHMH MYHUIIUITAIBHON YCIYTH MOXKET OBITh OTKa3aHO
B CIIEIYIOLINX CIy4asx:

OTCYTCTBUE TIpaBa Ha OOBEKT WM  OOBEKTHl  HEJBHKUMOCTH,
pacroyioKEHHbIE B MpeleNiax TEePPUTOPUU, HA KOTOPOM MPEANnoJaraercs
OpraHU30BaTh PO3HUYHBIN PBIHOK, B COOTBETCTBUU C llnaHom opraHuzanuu
PO3HUYHBIX PHIHKOB Ha TEPPUTOPUHU OOJIACTH, YTBEPKICHHBIM MOCTAHOBICHUEM
Anmvunuctpanuu Hosropojckoii obmactu ot 24.01.2013 Ne 29 (nanee — Ilnan);

HECOOTBETCTBUE  MECTa  PACMHOJOXKEHHS  O0BbEKTa WM  OOBEKTOB
HEJIBMDKMMOCTH, TMPUHANICKAINX 3aBUTENI0, a TAKXKE THUMA PBIHKA, KOTOPBIN
MpEAIoiaraeTcsi OpraHnu3oBarh, [ lnany;

nojavya 3asBICHUS O TPEAOCTABICHUHU pa3peliCHUs] € HapyLICHHEM
TpeOOBaHMM, YCTAaHOBJIEHHBIX YacTaMu | u 2 cratbu 5 denepasbHOTO 3aKOHA OT
30 nmexabps 2006 roma Ne 271-®3 «O po3HUYHBIX PBHIHKAX W O BHECCHHUH
n3MeHeHul B TpynoBont kojekc Poccuiickon denepannn», a Takxke JOKYMEHTOB,
COJIEpIKAIINX HETOCTOBEPHBIE CBEACHUS.

2.10.3. MoTtuBUpoBaHHOE pelieHne 00 OTKa3e B MPEIOCTaBICHUU
MYHULIMNAIBHON YCIYTH BBIJACTCS WM HANpPaBISECTCS 3asBUTENI0 B TEUCHUE 3
(Tpex) KaJeHAapHBIX THEH CO JHS MPUHSATHUS TAKOTO PEIICHUS.

2.10.4. 3asgBuTenM  KMMEIOT MPaBO  IMOBTOPHO  OOpaTUTbCS B
YNOJHOMOYEHHBIM OpraH 3a IMOJyYEHHEM MYHUUUNAIBHOU YCIYIHM IIOCIIE
YCTpPaHEHHUsI MPETyCMOTPEHHBIX HACTOSIIIMM ITYHKTOM OCHOBAaHUM IJi OTKasza B
MPEJOCTABICHUN MYHUIIUIIAIbHOW YCIYTH.

2.11. IlepeyeHb YCJOYI, KOTOpPble SIBJSKTCA HEOOXOAUMBIMH W
00513aTeJILHBIMU VISl IPEJOCTABJICHUA MYHUIMIIAJIbHOMN YCJIYTU, B TOM 4YHCJIe
CBeJleHUSI O [OKYMEHTe (ZIOKyMeHTax), BbLIaBaeMOM (BbIAaBaeMbIX)
OPraHM3alMusMH, Y4YACTBYWOIIUMHM B TMPEIOCTABJIEHNH MYHHMUIHMIAJIbHOI
yCIyru

VYcayru, KOTOpble SBISIFOTCS HEOOXOMUMBIMU U OOS3aTEIbHBIMH IS
MPEAOCTABICHNUS] MyHUIIUITAIIBHOW YCIYTU, OTCYTCTBYIOT.
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2.12. Tlopsinok, pa3Mep M OCHOBAHHUSI B3UMAHUS TOCYAAPCTBEHHOM
NOLLIMHBI U UHOM IJIATBI, B3UMaeMoO#l 32 NMpPeAoCTABJIEeHHEe MYHUIMIIAJIbHON
yYCIYIru

MynununaibHas yciyra npeocTaBisieTcsi 0eciiaTHoO.

2.13. Ilopsizok, pasMep MW OCHOBAHHMSI B3UMAaHUSA ILUIATHI 3a
NPeIOCTABJIEHHE  YCIYI, KOTOpble  SIBJISIIOTCH  HEOOXOAMMBIMH M
00s13aTeILHBIMU JJIS1 IPEI0CTABJICHUA MYHUIMIIAJIbHOH YCIYTH

[InaTa 3a mpenocTaBieHUE YCIYr, KOTOPBIE SBISIOTCS HEOOXOJAMMBIMH U
00s3aTeIBHBIMU JIJISI TIPEIOCTABICHUS MYHUIMIIAIBLHON YCIYTd, HE B3UMAETCS B
CBSI3U C OTCYTCTBUEM TaKHUX YCIYT.

2.14. MakcuMAaJIbHBII CPOK OKHAAHMs B oUepeau MpH Mmojaayde 3ampoca
0 NpPeJOoCTABJICHUNM MYHHIMNAJbHOM YCJIYIH, YCJIYI'H, NpPeaocTaBJisieMoil
Opra’Husanuei, y4acTBywIilueil B nMpeaoCcTaBJIeHUN MYHUIUIAJIbHON YCJIYIH,
U NPH MOJIyYeHHH Pe3yJibTaTa MPeA0CTABJICHUS TAKUX YCJIYT

Bpemsi oxupaHuss B odepend MpHU MOJade 3ampoca O MPeIOCTaBICHUU
MYHULUOAIBHON  YCIYTH,  YCIYrHM,  NPEJOCTABISIEMON  OpraHu3aluen,
YYaCTBYIOIIEH B MPEAOCTABICHUH MYHUUUNAIBHON YCIYyTH, U MPHU MOJyYCHUU
pe3yJibTara NpeI0CTaBICHUS TAKOM YCIYTH HE JOJKHO MPEBBIIATE 15 MUHYT.

2.15. Cpoxk W DNOPAJOK PerucTpalmuy 3amnpoca 3asiBUTEJNs O
MPeIOCTABJIEHNH MYHHIMNAJbHOM YCIYIM H YCJIYIH, MpPeIocTaABJIAeMON
OpraHu3anuen, y4acTByIlei B IpeI0CTABJICHUN MYHUUUIIAJIBHON YCJIYIH, B
TOM YHCJIE B 3JIEKTPOHHOU hopme

3asBIICHHE O MPEIOCTABICHUN MYHULHUIIAIBHON YCIyrd, B TOM YHUCJE
MOCTYIUBIIIEE B JJICKTPOHHOW (OpME C HCHOIB30BAaHUEM E€IUHOTO TOpTana,
peruoHajIbHOTO TopTana aubo depe3 MODILI, peructpupyercs B TEUCHHUE
1 pabGouero mHsA CO JHS MOCTYIUICHUS 3asBJICHUS B CTPYKTYPHOM TOAPAa3ACIICHUN
YNOITHOMOYEHHOTO OpraHa, OTBETCTBEHHOM 3a BEJICHHE JI€JIONPOU3BOICTBA.

2.16. TpeOoBaHusi K TOMEIIEHUSIM, B KOTOPBIX MPeAOCTABJIsSIETCS
MYHUIMIAJbHAS YCJIYyra, K MeCTy OXHUIAHUS M T[pueMa 3asiBUTeJIei,
pa3sMeleHul0 ¥ 0(pOPMJICHUI0 BU3YAJIbHOM, TEKCTOBOW U MYJIbTHUMEIUUHON
uHoOpMaALMHU O NOPAIKE NPEAOCTABICHUA MYHUIIUNIAJIBHOM YCJIYTH

Mecra, npegHa3HAYCHHBIC  JJI1  O3HAKOMJICHHS  3asIBUTEJIEH  C
nH()OPMAIIMOHHBIMU MaTepuajaMu U 3aIlOJIHCHHS JTOKYMEHTOB, O0OPYIyIOTCS
WHOOPMAIIMOHHBIMU  CTEHJAMH,  CTYJIbSIMH,  CTOJaMu  (CTOWKamMu) W
oOecneunBaroTcss ~ oOpa3liaMyd  3arlojHEHHs  JOKYMEHTOB, Oymaroil
KaHICIIPCKUMHU ~ TIPUHAUICKHOCTSAMHA  JIJIT  OOECTICUYCHHS]  BO3MOXHOCTH
oopMIIEHUS TOKYMEHTOB.

B Mecrtax miisg 3amofHeHUs JOKYMEHTOB JOKEH 00eCreunBaThCs JOCTYII K
HOPMAaTHUBHBIM IPaBOBBIM aKTawm, pEryJIUPYIOLIUM MPEOCTABIICHHE
MYHULUNAIBHON YCITYTH.
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Mecra nns oxusiaHus 000pyAyIOTCS CTYJIbSIMH, KPECEIbHBIMHU CEKIUSMU
Wi ckambsiMu (OankeTrkamu). KomudyecTBO MecT A OXHAAHHS OINpPEACNIIeTCS
UCX0ld U3 (PAKTHMUECKOM HArpy3Kd W BO3MOXHOCTEH HJii UX pa3MeEIleHHs B
3JIaHUU.

[Tomenienust uisi HEMOCPEICTBEHHOIO B3aWMOJECHCTBUSI C 3asSBUTEISAMHU
MOTYT OBITh OpPraHW30BaHbl B BHJI€ OTJACIbHBIX KaOMHETOB JMOO B BHJE
OTJIETBHBIX PAOOYUX MECT.

KabOunertsl, npegHa3HaueHHbIE ISl MpUEMa 3asiBUTENCH, JTOJDKHBI OBIThH
obopynoBaHbl HMHGOPMALIMOHHBIMU TaOJIWYKaMu (BBIBECKaMH) C YyKa3aHHUEM
HOMepa KaOuHeTa, (aMuiIuu, UMEHH, OT4YecTBa (IPU HAIMYMHM) U JOJHKHOCTH
MYHUIIMNIATBHOTO CIy’Kallero, rpaduka npuema 3asBUTENCH Uil JUYHOTO
MPEICTABICHUS JOKYMEHTOB U KOHCYJIbTUPOBAHUSI.

Kaxmoe pabGoyee MecTo MODKHO OBITH OOOpPYIOBAHO TMEPCOHAIBHBIM
KOMITBIOTEPOM C BO3MOKHOCTBIO JIOCTYIa K HEOOXOJUMBIM HH(GOPMAIMOHHBIM
0a3aM, eyaTarouM U CKaHUPYIOITUM YCTPOMCTBAM.

Bxon B 3maHMe YNOJTHOMOYEHHOTO OpraHa JOJDKEH ObITh 000pyJI0BaH
nHpopMarmoHHOW  TaOIWUYKOW  (BBIBECKOM),  coaepiKailed  CIeayIOIyio
uH(dOpMaIHIO:

HAaUMEHOBAHME;

MECTO HaXOXKIACHUS;

pexuM paboThI;

aapec opUIHAIBHOTO CalTa;

TeneOHHBIM HOMEP U aApeC FICKTPOHHOU MOYTHI.

B nensix opranmuzanuu 6ecpensTCTBEHHOTO J0CTyIa WHBAIUIOB (BKITIOUast
WHBAJIMJIOB, HCIIOJB3YIONIUX KPECIa-KOJIACKH M COOAK-NIPOBOJAHUKOB) K MECTY
MPEIOCTABIICHUS] MYHULIUITAIbHON YCIIyTU UM 00€CTICYMBAIOTCS:

yCIIOBUS OECIPENATCTBEHHOTO J0CTyNa K 00BEKTY (3/1aHUI0, TIOMEIIEHHUIO),
B KOTOPOM TIPEAOCTaBIISACTCS MYyHHUIIMNAIbHAs yciyra, a Takxke IS
OECTHpEeMsITCTBEHHOTO  TOJIb30BaHUSI  TPAHCIIOPTOM, CPEJACTBAMHU  CBSI3M U
uHdopmanuu;

BO3MOKHOCTh CaMOCTOSATEILHOTO TIEPEABMKEHUSI TI0 TEPPUTOPUH, Ha
KOTOpPOW  pacIoioKe€Hbl  OOBEKTHl  (3MaHUS, TIOMENIICHHS), B  KOTOPBIX
MPEIOCTABIIACTCS MYHUIIMITAIbHAS YCIIyTra, a TakKe BXOJa HAa TaKhe OOBEKTHI U
BBIXOJIa M3 HUX, MOCAJIKH B TPAHCIOPTHOE CPEICTBO M BBICAJIKH W3 HETO, B TOM
YHUCJIE C UCTIOJIh30BAHUEM KPECIIa-KOJISCKHU;

HaJyUIeKalee pasMelnieHne oOOpyIoBaHUS W HOCHUTENeW uH(opManuu,
HEOOXOAUMBIX JUIsl oOecreueHus OeCHpensTCTBEHHOTO JIOCTyma K OOBeKTaM
(3maHusAM, TIOMEIIEHUSAM ), B KOTOPBIX MPEIOCTABISETCS MyHUIIUTIAIIBHAS YCITyTa, C
y4e€TOM OTPaHUYEHUHN KUZHENCSITEIIbHOCTH;
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nyOnupoBaHUe HEOOXOAMMOWM 3BYKOBOW M 3pHUTENIbHOM HH(OpManuu, a
TaKkKe HAINUCEH, 3HAKOB M HMHOM TEKCTOBOM M rpaduueckodt uHOOpMauu
3HAKaMU, BBITIOJIHEHHBIMU peibeHO-TOUCUHBIM IpudTOoM bpaiins;

COMPOBOXKACHUE MHBAIUAOB, UMEIOIIHUX CTOWKUE PacCTPOMCTBA (PYyHKIUU
3pEHUS U CAMOCTOATENIBHOTO NIEPEABUKCHUS;

JIOIYCK CYpAOIEepEeBOAUHKA U TU(DIOCYPAOIIEPEBOTUHNKA;

JOMYCK COOAKU-TIPOBOJIHUKA HA OOBEKTHI (3/1aHUS, TIOMEIIEHHUS ), B KOTOPBIX
MPENOCTABISIETCS MyHULIUNIAIbHAS yCIIYTa;

OKa3aHWE TOMOIIM B MPEOJIOJICHUH OapbepoB, MEIIAIOIIUX MOJTYYSHHUIO
MYHULUNAIBHON YCIIYyTH HApaBHE C IPYTUMU JIULAMH.

B cnydae HEBO3MOXXHOCTHM TMOJIHOCTBIO TPHUCIOCOOUTH TMOMEIIECHUE
YOTHOMOYEHHOTO OpraHa ¢  Y4eTOM T[OTPeOHOCTH  HWHBAIUIa €My
o0ecreunBaeTcs 1OCTYM K MECTY MPEJOCTABICHUS MyHUIIUTAIBLHON YCIYTH.

2.17. Iloka3aTeJin JOCTYITHOCTH M Ka4eCTBA rOCyIapCTBEHHO yCJIYI'H, B
TOM 4YHCJe KOJMYeCTBO B3aUMOACHCTBUH 3asiBUTENs] € [IOJKHOCTHBIMU
JULIAMM TPH  MPEeJIOCTABJICHMH  MYHHIUNAJBHOH YCIAYrH HW  HX
MPOI0JIKUTEJIbHOCTh, BO3MOKHOCTh MOJYYeHHUSI TOCYIapPCTBEHHOM YCJIYI'HM B
M®ILI, BO3MOKHOCTH NOJYy4YeHHUS HHPOpPMALUM O XOJAe MPeAOCTABJICHHUS
roCyJapCcTBEHHOM yCJIyrd, B TOM 4YHCJIe ¢ HCNO0JIb30BaHMEeM MH(OPMAIIMOHHO-
KOMMYHHMKAIIHOHHBIX TEXHOJIOTHH

2.17.1. TlokazaremssMu KadyecTBa W JOCTYHHOCTH MYHHULHMIAIbHON
YCIIYTH SIBIIIETCSI COBOKYITHOCTh KOJIMYECTBEHHBIX M KaUYE€CTBEHHBIX MMapaMeTpPOB,
MO3BOJISIIOIIMX U3MEPSATh U OLEHHUBATHh MPOLECC U PE3YyJbTaT MPEIOCTABICHUS
MYHHULUITAIBHON YCIYTH.

2.17.2. Tloka3zaTensiMi JOCTYIHOCTH TMPEIOCTABICHUS MYHULMNAIbHON
YCIIYTH SIBJISIFOTCSL:

TPAHCIOPTHAsT JOCTYIMHOCTh K MECTaM MPEJOCTABICHUS] MYHULIUIAIbHON
YCIIYTH, B TOM YHCJIC JIsI JIUI C OTPAHUYEHHBIMU (PU3UYECKUMU BO3MOKHOCTSAMH;

BO3MOXXHOCTb  IOJIyYEHHMS  IOJIHOM, aKTyaJbHOW UM  JIOCTOBEPHOWU
uH(}OpMAIMU O TOPSJIKE TPEIOCTABICHNS MYHUILIUITAIbHON YCIIyTH, B TOM YHCJIE B
AJIEKTPOHHOU (hopme;

BO3MOXKHOCTh  BBIOOpa cmocoba oOpamieHus 3a IpeaoCTaBlICHUEM
MYHULMOAIBHON  ycayrd  (JIMYHO, 4Yepe3  MNPEACTaBUTENS,  MOYTOBBIM
otnpasiicHueM, udepe3 MOILI, nmocpenctBoM €IMHOTO MOpTajia, PErMOHAJIbHOrO
nopTana);

BO3MO>KHOCTH MOJTyYeHUs HHHOPMAIIUU O TOPSIKE U X0J1e MPEIOCTaBICHUS
MYHUITUTIATBHOW YCIYTd, B TOM YHCIIE C HUCIIOJh30BAaHUEM HH(POPMAIIMOHHO-
KOMMYHUKAIITUOHHBIX TEXHOJOTHUH.

2.17.3. Iloka3arenssMi KadyecTBa NMPENOCTABIECHNUS MYHUIMIAIBHOU yCIyTH
SABJISIFOTCSI:
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CTENEHb YAOBJIETBOPEHHOCTH 3asBUTEJEH KaueCTBOM M JOCTYIMHOCTHIO
MYHUIUTIATIBHON YCIYTH;

COOTBETCTBUE MPEIOCTABISIEMON MYHHUIIMIAIBHOM YCIyrH TpeOOBaHUSIM
HACTOSIIETO aAMUHUCTPATUBHOTO PETJIAMEHTA;

coOJII0JIeHHE CPOKOB MPEAOCTABICHHUS] MYHUIIMITAIIBHON YCIIYTH;

KOJIMYECTBO 0OOCHOBAHHBIX Kayoo0.

2.17.4. Ilpu nosy4eHUH MYHHUIIMTAIBHOW YCIYTH 3aBUTENb OCYIIECTBIISCT
He OoJiee JBYX B3aMMOJICHCTBUN C JIOJKHOCTHBIMU JIMIIAMU Y TIOJIHOMOYEHHOTO
oprasa.

[Ipo10MKUTENBHOCTD KaX0T0 B3aUMOJICHCTBUS HE JIOJKHA MPEBBIIATH 15
MUHYT.

2.18. Nnble TpeOOBaHMS, B TOM 4HCJE YYUTHIBAKIIHE OCOOCHHOCTH
NPeIOCTABJICHNST MYHHIMNAJbHOH Yycayru B MO®PI u  ocobeHHOCTH
NPEAOCTABJICHUSI MYHULIMIIAJIBLHOM YCJIYI'H B 3JICKTPOHHO dopme

2.18.1.  3asgButensiMm  0o0ecHeUMBACTCS  BO3MOXKHOCTb  MOJYYCHUS
uH(dOpMaIMK O IOPSIIKE MPEAOCTABICHNUS] MyHUIIUTIAIBHONU YCIIYTH, B TOM YHUCJIE C
UCIIOJb30BAaHUEM E€IMHOTO IMOpTaja, PEruoOHAJIBHOIO TOpTala, a TaKxke
BO3MOXKHOCTh ~ KONMHpOBaHUsI (OPM  3asiBICHUH U  HMHBIX JIOKYMEHTOB,
HEOOXOAMMBIX JUIsl TOJYYEHUSI MYHULIUTTAIbHON YCITYTH.

2.18.2. IIlpueM OKYMEHTOB W BblJauya pe3yjbTaTa MyHULIMIAIBLHON yCIYTH
MOXET OCYyIIEeCTBIATbCST B M®L] mo mpuHUOMIY SKCTEPPUTOPHAIBHOCTH MpHU
HaJWYu{d  3aKIIOYEHHOTO  COTJIalICHUS O  B3aUMOJACHCTBUU  MEXKIY
YnonHnoMmoueHHbIM opraHom U 'OAY «MOL».

2.18.3. Tlpu HanpaBi€eHUU 3asBICHUS O MPEAOCTABICHUUA MYHULHNAIbHOMN
yCIyITM B DJIGKTPOHHOW  ¢opme  3asBUTENb  (POpMHUpPYET 3asBIICHUE HA
MPEIOCTABICHUE MYHUIMIIATBLHON YCIYTH B (OpME AJIEKTPOHHOTO JOKyMEHTa W
MOJMKUCHIBAET €r0 SJECKTPOHHOW MOJIMUCHI0 B COOTBETCTBUU C TPEOOBAHUSAMHU
denepanpHoro 3akoHa ot 06.04.2011 Ne 63-d3 u tpeboBanusmMu denepanbHOTO
3akoHa oT 27.07.2010 Ne 210-®3 u IIpaBun ompeneneHus BUAOB AJIEKTPOHHON
MOJAMKICH, UCTIOIB30BAHUE KOTOPBIX OMYCKAETCs MPU OOpAIICHUH 32 MOJTyYCHUEM
rOCYJJapCTBEHHBIX W MYHUIIMIAIBHBIX YCIIYT, YTBEPKICHHBIX MOCTAHOBIECHHEM
[TpaButenncTBa Poccuiickoit @eaeparuu ot 25.06.2012 Ne 634.

1. COCTAB, HOCJIEJOBATEJBHOCTb 1 CPOKH BBITIOJIHEHUSA
AIMUHUCTPATUBHBIX ITPOUHEAYP (IEUCTBUU), TPEBOBAHUS K
HOPAAKY UX BBITOJHEHNWSA, B TOM UYNCJIE OCOBEHHOCTH
BBIITIOJIHEHUA A/IMUHJUCTPATUBHBIX NTPOUHEAYP (IEUCTBUN)

B QJIEKTPOHHOU ®OPME, A TAK’KE OCOBEHHOCTHU
BBIITOJTHEHUA A IMUHUCTPATUBHBIX TIPOLHEAYP B M®I{

3.1. HcuyepnbiBawiuMii mnepedyeHb AJIMHHHUCTPATHBHBIX MPOUEAYP
(memcTBMIN)
1) npuem 3asiBIieHUS] U TOKYMEHTOB JUIsl IPEJOCTABICHHUSI MyHULIUIAIBHOMN

YCIIYTH U PETUCTPALIUS 3asIBJICHUS;
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2) ¢hopMupoBaHHE U HAIIPABJICHUE MEXBEIOMCTBEHHBIX 3aIPOCOB;

3) OpuHSATHE PEIICHUS O MPEJOCTaBICHUH JIMOO OTKa3e B MPEIOCTaBICHUH
MYHULIUTATBHON YCIYTH U OQOPMIICHUE PEIIEHUsS] COOTBETCTBYIOIIMM MPABOBBIM
aKTOM;

4) odopmieHue pe3ysbTata MPEAOCTABICHUS MYHHUIIUITAIBHOW YCIYTH M
BbIJjaua (HaIpaBJICHHUE) €T0 3asBUTEIIO.

3.2. Illpuem u perucrpaumsi 3asiBJIeHUS U JOKYMEHTOB

3.2.1. OcHoBaHueM /JisI Hayajga aJMUHUACTPATUBHON MPOLEAYPHI SBISIETCS
MOCTYIUICHUE OT 3asBUTENS 3asBJICHUS O TMPEAOCTABICHUUA MYHHUIUMIIAIBHON
YCIyTH:

Ha OyYMa)XHOM HOCHTEJIE HEMOCPEJCTBEHHO B YIIOJHOMOYEHHBIA Opras,
MOIJ;

Ha OYMa)XHOM HOCUTEJIE B YIOJHOMOYEHHBIM OpraH mOCpPeICTBOM
MOYTOBOTO OTIIPABJICHHS;

B (GopMe SIEKTPOHHOTO JIOKYMEHTa C MCIOJIb30BaHUEM €JIMHOTO IMopTala,
PETUOHATILHOTO MOpTaJa.

[Ipu nuuno¥ QopMe mMmojgayn JOKYMEHTOB B YTIOJHOMOYEHHBIH OpraH,
MOI] nomaya 3asiBJICHUS U UHBIX JOKYMEHTOB OCYIIECTBIISICTCS B MOPSAKE 001Ien
ouepeld B NPUEMHBIE Yachl WIM IO MOpeaBapuTeabHOM 3anucu. [lpu nmyuHOM
dbopme momaun TOKYMEHTOB 3asBUTEIb MOJAET 3asBIICHUE U WHBIC JTOKYMEHTHI,
yKa3aHHbIE B IMyHKTax 2.6, 2.7 HACTOAILIET0 aIMHUHUCTPATUBHOIO PErIAMEHTa
(B ciyyae eciM 3asBUTENb MPEJCTABISET JOKYMEHTBI, yKa3aHHBIC B ITyHKTE
2.7 HaCTOAIIETO aJMUHUCTPATUBHOIO PETJaMEHTa, M0 COOCTBEHHOM WHUIIUATUBE)
Ha OYMa)KHOM HOCHTEIE.

[Ipu nuuHO¥M ¢opme mMmojauu TOKYMEHTOB 3asBJIICHHE O MPEIOCTaBICHUU
MYHHUITUTIATIBHON yCITyTH MOXKET ObITh 0OPMIICHO 3asiBUTENIEM B XOJ€ MIpUEMa B
YnonnomouenHoM oprane, M®OL] 1u6o odopmiteHo 3apanee.

[To mpocsbe oOpartuBIIeTOCs NUIA 3asBICHHUE MOXET OBITh O(OPMIICHO
JNIOJDKHOCTHBIM ~ JIUIIOM Y TIOJJHOMOYEHHOIO OpraHa, crequaiucrom MOIL],
OTBETCTBEHHBIMU 3a MPHEM JOKYMEHTOB, C HCIOJb30BAHHEM MPOTPAMMHBIX
cpenctB. B aTom cinydae 3asBUTENh COOCTBEHHOPYYHO BITMCHIBACT B 3asBJICHHE
CBOIO (DaMIITHIO, UMSI M1 OTYECTBO, CTABUT JATY U TOJIIUCH.

JosKHOCTHOE JIMIO YNOJHOMOYEHHOT0 OPraHa, OTBETCTBEHHOE 3a
NpueM AOKYMEHTOB, OCYLIECTBJISIET CJeAyIolIue JeiicTBUS B X0Je mNpueMa
3asiBUTEJIA:

yCTaHaBJIMBACT MPEAMET OOpaIICHHUS;

YCTAaHABJIMBAET JUYHOCTh 3asBUTEJII, B TOM 4YHUCJIE NPOBEPSET HaIU4yue
JIOKYMEHTA, YJIOCTOBEPSIOIIETO TUYHOCTB;

MIPOBEPSAET MOJTHOMOYUS 3asIBUTEIS;
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NPUHUMAET PELICHUE O MPUEME Yy 3asIBUTEIIS MPEICTABICHHBIX TOKYMEHTOB
U PETUCTPUPYET 3as1BJIICHUE U MPEACTABICHHBIE IOKYMEHTHI 01 UHANBUYaTbHBIM
MOPSAKOBBIM HOMEPOM B JI€Hb UX MOCTYIUJIEHNUS;

BBIJACT 3aABUTEII0 PACIUCKY C OINHCBHIO MPEACTABICHHBIX JOKYMEHTOB U
YKa3aHHUEM JaThl UX NPUHITHUS, TOATBEPKIAIONIIYIO IPUHATHE IOKYMEHTOB;

IPOBOAUT MPOBEPKY MPABUIBHOCTH 3allOJHCHHS 3asBIICHUS W HAJIWYHS
MpUJIaraéMbIX K HEMY JIOKYMEHTOB, PETUCTPUPYET UX U B T€UEeHHUE paboyero aHs,
CIEYIOUIETO0 3a JHEM TOCTYIUJICHUs JOKYMEHTOB, BpydYaeT (HaIpaBisier)
3asIBUTENI0 YBEAOMJICHHE O TIpHEME 3asBJIICHHS K PAcCMOTpeHUI0 1o dopme,
YTBEPKJICHHOW TOCTaHOBJIeHHEM AnMuHHCTpanuu HoBropojckoi oOnactu oT
03.05.2007 Ne 122.

B cnyuae ecnu ykazaHHoe 3asiBlieHHE€ O(GOPMIICHO HE B COOTBETCTBHM C
TpeOOBaHUSIMU HACTOAIIETO AJIMHUHUCTPATUBHOTO pErjlaMeHTa, a B COCTaBe
IpWIaraéMblX K HEMY JIOKYMEHTOB OTCYTCTBYIOT HEOOXOJIHUMbIE JTOKYMEHTHI,
3asIBUTENI0 BpydaeTcs (HampaBlse€TCs) YBEIOMJICHHE O HEOOXOJUMOCTH
YCTpAHEHHsS] HapylIeHWH B O(QOpMIICHUU 3asBICHUS U (WJIM) TPEACTABICHUS
OTCYTCTBYIOIIUX JTOKYMEHTOB, 1O ¢GopMe, YTBEPKICHHOW MOCTAaHOBICHUEM
Anmvunuctpanuu Hosropojckoii obmactu ot 03.05.2007 Ne 122.

Cnenmamucr M®PLI, o0TBeTCTBeHHBbI 32 TMPHEM IOKYMEHTOB,
OCYIIECTBJIACT CJAeAYIIINe IelCTBUS B X0/1e IPHUeMa 3asiBUTEJIs:

yCTaHABJIMBAET MPEIMET 0OpaIllCHNUS;

YCTAHABJIMBAET JUYHOCTh 3asBUTEJI, B TOM YHUCJIE NPOBEPSET HaIU4ue
JIOKYMEHTA, YIOCTOBEPSAIOLIErO JIUYHOCTb;

IPOBEPSIET MOJTHOMOYUS 3asIBUTEIIS;

POBEPSIET HATMYKUE BCEX JOKYMEHTOB, HEOOXOAMMBIX JIJIsl PEOCTABICHUS
MYHUITUTIATBHOM  yCIyTHW, KOTOpbIE  3asBHUTENb  00s3aH  TPEIOCTABHUTH
CaMOCTOSITEJIBHO B COOTBETCTBUU C IIYHKTOM 2.6 HacTOSIIETO
aAMUHHUCTPATUBHOTO PETJIaMEHTAa;

B Cily4yae YCTaHOBJIEHHUS (aKkTa HECOOTBETCTBUSA IMPEIACTaBICHHBIX
JIOKYMEHTOB JINOO OTCYTCTBUSI HEOOXOAMMBIX JOKYMEHTOB JUIsl MPEJOCTABICHUS
MYHUITUTIATBHOW  yciyru  WHGOPMHUPYET B  yCTHOW  ¢opme  3asiBUTENS
(mpencTaBUTENS 3asBUTENS) O BBISBICHHBIX (paKTax W MpEJaraceT MPUHATh MEPHI
M0 UX YCTPAHEHUIO;

MIPUHUMAET PEIICHUE O MPUEME Y 3asIBUTEIISI TPEJCTABICHHBIX TOKYMEHTOB,
dbopMupyeT  3asBICHHE 0 MPEIOCTABICHUN  YCIyI'M  IOCPEACTBOM
uHdopmanmonnoit cuctemsr MODII, peructpupyer 3asBICHHE H  TAaKET
JOKyMEHTOB B uH(popMannoHHoW cucreme MODI[, BblmaeT 3assBUTENIO
(MpecTaBUTEIIO 3asBUTEIS) PACTIMCKY O MOJTYYEHUU JOKYMEHTOB ¢ HH(pOpMaIne
0 CPOKax pacCMOTPEHMUS 3asBJICHUS.
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Ilepenayua B YNOJIHOMOYEHHBIM OpraH MakeTa JAOKYMEHTOB, IPUHSTHIX
cnennasmctamu - M®II, ocymecTBisgeTcs 1mocpeacTBOM — MHGOPMAIIMOHHOM
cucreme MOI[ He mno3gHee crhemyromero pabodero AHA €O JHA IpUeMa
JIOKYMEHTOB OT 3asiButest B MODLI.

[Ipr HEOOXOJAMMOCTH MOJKHOCTHOE JIMII0 YTOJHOMOYEHHOIO Oprasa,
cietmanuct MOI[ u3roTraBaMBalOT KOMUM TPEACTABICHHBIX  3asiBUTEJIEM
JIOKYMEHTOB, BBINIOJHAIOT Ha HHUX HAJAMUCh 00 WX COOTBETCTBUM IOTMHHBIM
AK3EMILISIPaM, 3aBEPSIIOT CBOCH MOAMUCHIO C YKa3aHueM (paMUiIii U UHUITAAJIOB.

JITUTEIbHOCTh OCYIIECTBICHUS BCEX HEOOXOIUMBIX JCHCTBUH HE MOXKET
npeBbimaTh 30 MUHYT.

JIOKyMEHTBI ISl MPENOCTABJICHUS MYHUIMIAIBLHON YCIYTHM MOTYT OBITh
MIPEJICTaBJICHBI B YTIOJHOMOUYEHHBIN OpraH MOCPeJACTBOM HaNpaBJICHU S 3asBJICHUS
O TPEIOCTABICHUM MYHUIIUNAIBHON YCIYTM W HHBIX JOKYMEHTOB IOYTOBBIM
OTHpaBJICHUEM, Yepe3 CAUHBIN MOpTal, peruoHAJbHBINA MopTan (3ao4yHas (popma
MoJa4u JOKYMEHTOB):

- B BHUJE OpUTMHAJIa 3asBJICHUS W KONMUHU JOKYMEHTOB Ha OyMa)KHOM
HOCHUTEJIE IIOCPEACTBOM  IIOYTOBOTO  OTIpaBieHuUs. B  maHHOM  ciydae
YIAOCTOBEPEHUE BEPHOCTH KOMNUU JTOKYMEHTOB OCYIIECTBISIETCS B IOPSAKE,
YCTaHOBJICHHOM (pe/iepabHbIM 3aKOHOATEIHCTBOM.

JlHeM peructpanuy 3asBICHHUS SBJISAETCA JIEHb €ro IOCTYIUICHUS B
YN0JIHOMOYEHHBIN OpraH;

- B DJICKTPOHHOM BHJIC IOCPEJICTBOM 3aIOJHCHHUS MHTEPAKTUBHOU (HOPMBI
3asBJICHUS, TOIANMCAHHOTO IIPOCTOM JJIEKTPOHHOM MOANMUCHIO, 4YE€PE3 JUYHBIN
KaOWHET eJAMHOr0 TMOopTajia, PErHOHAIBHOrO TopTana, 0e3 HeoOXOAMMOCTH
JIOTIOJTHUTEILHOM TTOAa4H 3asiBJICHUS B MHOH hopMe.

dopMaTHO-JIOTUYECKAsS MpOBEpPKaA c(hOpMHUPOBAHHOTO 3asBJICHUS
OCYILECTBIISIETCS ABTOMATUYECKU IMOCIE 3alOJHEHUS 3asABUTEIEM KaxIoro Hu3
MoJIEH ANEKTPOHHOUW (opmbl  3asBieHUs. [lpu BBIIBIEHUH HEKOPPEKTHO
3aMOJTHEHHOTO TOJISI SJIEKTPOHHON (hOPMBI 3asIBJICHUS 3asiBUTENH YBEIOMIISIETCS O
XapakTepe BBISBICHHON OIMMOKKM M TOPSAKE €€ YCTPAaHEHHUS IOCPEICTBOM
HH(POPMAITMOHHOTO COOOIIEHHUsSI HEMOCPEJACTBEHHO B JJICKTPOHHOU (popme
3asiBJICHUS.

[Ipu dbopmupoBanmy 3asBICHUS 00ECTIEINBACTCS:

BO3MOKHOCTh KOTMPOBAHMS U COXPAHEHHUS 3asIBJICHUS] U UHBIX IOKYMEHTOB,
YKa3aHHbIX B MNYyHKTax 2.6, 2.7 HacTOSIIEro aJAMUHUCTPATHUBHOIO PErJIaMEHTa,
HEOOXOAUMBIX TSl PEIOCTABICHUS MyHUITUTIATLHON YCIYTH;

BO3MO>KHOCTbH T€YaTd Ha OyMaKHOM HOCHTEJIC KOTIMH JJICKTPOHHOU (OPMBI
3asIBJICHUS,

B JIFO00M MOMEHT MO JKEJIaHWI0 TI0Jh30BaTelsi COXpaHEHUE paHee
BBEJICHHBIX B JJICKTPOHHYIO (OpMY 3asiBIIeHHWS 3HAYCHHH, B TOM YHCIE MPHU
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BO3HMKHOBEHHM OIIMOOK BBOJA W BO3BpaTe ISl MOBTOPHOTO BBOJA 3HAUYECHUI B
AJIEKTPOHHYIO (POpMY 3asiBJICHUS;

3arMoJHEHUE TMOJeH BJIeKTpOHHOM ¢GOpMbl 3asBIICHUS JO Hayaja BBOJA
CBEJICHUI 3asBUTEJIEM C HCIOJIb30BAHUEM CBEJCHUM, pPa3MEIICHHBIX B
dbenepasibHON TrocynapcTBEHHON HH(OpManuoHHOM cucrteMe «EauHas cucrema
uiaeHTU(UKAMKU U ayTeHTU(dUKauu B HMHEGPACTPYKType, oOecreynBarome
MH()OPMAIIMOHHO-TEXHOJIOTUYECKOE B3aUMOJICHCTBHE MH(DPOPMALIMOHHBIX CUCTEM,
MCIIOJIb3YEMBIX JJISI PEIOCTABICHUS TOCYAAPCTBEHHBIX U MYHHUIIMIIAJIBHBIX YCIIYT
B 2JIeKTpoHHOU (opme» (manee - ECUA), u cBeaeHuil, onyO0IMKOBaHHBIX Ha
€IMHOM TIOpTAaJje, B YaCcTH, Kacarolleics cBeieHuid, oTcyTcTByIomux B ECUA;

BO3MOXXHOCTh BEPHYTHCSI Ha JIOOON U3 ITANoOB 3alOJIHEHMS JIEKTPOHHOMU
dbopmpbl 3asBIeHUS O€3 TOTEPU paHee BBEJACHHOM UHGOpMAITNH;

BO3MOXXHOCTh JIOCTyIla 3asBUTENII HAa E€IUHOM IOpTale, PErHOHAIBHOM
MopTajie K paHee NOJAHHBIM UM 3asIBJICHUSM B TEUCHUE HE MEHEE OJHOTO roja, a
TaK)K€ YaCTUYHO CPOPMUPOBAHHBIM 3aSIBICHUSM - B TEUCHHE HE MEHEE 3 MeCSIICB.

CdopMupoBaHHOE U TMOANMUCAHHOE 3asBICHHUE W WHBIE JOKYMEHTHI,
yKa3aHHbIe B IMyHKTax 2.6, 2.7 HaAcCTOAILIEr0 aJIMHHUCTPATUBHOTO PEIrJIAMEHTA,
HEOOXOAUMBIC /I MPEJOCTABICHUS MYHUIMIIAIBLHON YCIIYTH, HANPaBIAIOTCS B
YNOTHOMOYEHHBI OpraH IOCPEICTBOM €IWHOr0 TMopTana, PErHOHAIBHOTO
nopTasna.

3asBUTENSIM TIPEAOCTABISECTCS BO3MOYKHOCTh IMPEIBAPUTEIBHON 3alKcu Ha
MPEJCTABICHUE 3asBICHHUS O NPEJOCTAaBICHUM MYHUUUNAIBHON YCIyTH U
HEO0OXOIUMBIX TOKYMEHTOB.

3anuch Ha NMpUeM B YIOJTHOMOYEHHBIN OpraH sl MOJauyd 3asiBIICHHS C
UCIIOJIb30BAaHUEM €IMHOTO TOpTajia, PErHOHATBHOIO MOopTaia, OQUIIHATBHBIX
caiiToB B cetu «VHTepHET», HE oOCyllecTBIseTCd (yKa3blBaeTcsi B cllydyae
OTCYTCTBHUS BO3MOKHOCTHU 3aIMCH YKa3aHHBIMU CIIOCOOAMM).

Y0JIHOMOYEHHBIN opraH obOecrieunBaeT IpUeM JIOKYMEHTOB,
HEOOXOAUMBIX HJIsi MPEIOCTaBICHUS MYHUIIUIAIBHON YCIYTH, B 3JICKTPOHHOM
BUJIC, W PETUCTpaAlMi0O 3asBlicHUs 0e3 HEoOXOAMMOCTH  IOBTOPHOTO
MPEICTABJICHUS 3aIBUTEIIEM TaKUX JIOKYMEHTOB Ha OYMa)KHOM HOCHUTEJIE.

[Ipu moCTymiaeHun JOKYMEHTOB B (OpME DJIJIEKTPOHHBIX JIOKYMEHTOB
UCIIOJIb30BaHWEM  HH(POPMAIIMOHHO-TEIEKOMMYHUKAITMOHHBIX ~ CeTe  OOIIero
MOJIb30BAHUA, PACIHUCKAa B TIOJYYCHUH JOKYMEHTOB B TE€UEHHE pabOdero Hs,
CJIICIYIONIETO 3a JHEM TOCTYIUICHUS JOKYMEHTOB, HampaBiseTcss B ¢dopme
AIEKTPOHHOTO JOKYMEHTa IO aJpecy JJIEKTPOHHOW TMOYTHI, YKa3aHHOMY
3asIBUTEJIEM.

[Tpu noctynineHun 3adBia€HUS O IPEJOCTABICHUN MYHULIUIAIBHON YCIYTH B
ANEKTPOHHOM (dopMe depe3 eAuHBI MOopTaj, pEerdoHaJbHBI TOpTal B
YNOTHOMOYEHHBI OpraH, 3asiBICHUI0 MPHCBAUBAETCS CTaTyC «OTIPABJICHO B



18

BeIOMCTBO». MHbopMupoBaHue 3asBUTENsE OCYIIECTBISIETCS Yepe3 JIMYHBIN
KaOWHET yKa3aHHBIX MOPTAJIOB.

Nnentudukanus 3asiBUTES oOecrieurBaeTcs AIEKTPOHHBIM
UJCHTU(DUKATMOHHBIM TPUJIOKEHUEM C HCIOJIb30BAHUEM COOTBETCTBYIOIIETO
cepBuca ECHUA.

[Ipu HampaBiIeHUM JTOKYMEHTOB 4Yepe3 €AWHBIM MOpTai, PerdoHAbHBIN
nopTan JHEM TIOJyYeHHsS JHEM TIOJydYeHHsI 3asBIICHUS O MPEAOCTABICHUH
MYHUIIUNIATBHON yCIIyTM SIBJII€TCS JaTa TPUCBOCHUS 3asBJICHUIO CTaTyca
«OTIPaBJICHO B BEJIOMCTBOY.

Ecnu 3asBuTeNns 00patuiics 3a04HO, TOHDKHOCTHOE JIUI0 Y TOJTHOMOYEHHOTO
opraHa, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB:

- PETUCTPUPYET 3asIBJICHUE NOJ WHIAUBUIYAIbHBIM MMOPSAIKOBEIM HOMEPOM B
JI€Hb MOCTYIICHHS JOKYMEHTOB;

- MPOBOJAUT MPOBEPKY MPABUIBHOCTH 3aIlOJHEHUs 3asBJICHUS W HAIMYHS
MpWIaraéMbIX K HEMY JTOKYMEHTOB, PETUCTPUPYET UX U B T€UCHUE paboyero aHs,
CIEAYIOIIETO 3a JHEM IMIOCTYIUIEHUS JIOKYMEHTOB, HAIPABISIET 3asBUTEIIO
YBEJOMJICHHE O TMPUEME 3asBJICHUSI K PACCMOTPEHHIO 1O (opMe, YTBEPKICHHOU
noctaHoByieHreM Aamunuctparuu Hosropoackoit o6iactu ot 03.05.2007 Ne 122.

B cnyuae ecnu ykazaHHoe 3asiBlieHHE€ O(GOPMIIEHO HE B COOTBETCTBHH C
TpeOOBaHUSIMU HACTOAIIETO AJMUHUCTPATUBHOTO pErjaMeHTa, a B COCTaBe
MpWIaraéMblX K HEMY JOKYMEHTOB OTCYTCTBYIOT HEOOXOJIUMBIE JOKYMEHTHI,
3asIBUTEII0  HAIPaBISICTCA  YBEIOMJICHHME O HEOOXOIMMOCTH  YCTPaHECHHS
HapylieHud B 0hOPMIICHUH 3asiBJICHUS U (WJIM) MPECTABICHUS OTCYTCTBYIOIIUX
JIOKYMEHTOB, TIO0 (¢opMe, YTBEPKIACHHOM TOCTAHOBICHUEM AJIMUHUCTPAIIUU
Hosropockoit o6mactu ot 03.05.2007 Ne 122.

[Io wroram WuCHOTHEHHUS AAMUHHUCTPATUBHOW MPOLEAYpbl IO MPUEMY
JOKYMEHTOB B YTIOJIJHOMOYEHHOM OpraHe, JOJXKHOCTHOE JIMIO Y TOJITHOMOYEHHOTO
opraHa, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, GOPMHUPYET JOKYMEHTHI (JI€]I0) U
nepesaeT ero JOJKHOCTHOMY JIMIY YTIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOMY
3a IPUHSTHE PELICHHUS.

[To wroram WuCHOTHEHHUS AAMUHHUCTPATUBHOW MPOUEAYPbl MO MPUEMY
nokymMeHTOB B ML cneunanuct MOLI, oTBETCTBEHHBIN 3a ITPUEM JOKYMEHTOB,
dbopMmupyeT TOKyMEHTHI (herno0) W mepemaeT ero cnenuanucty MOI],
OTBETCTBEHHOMY 3a MEXBEJIOMCTBEHHOE B3aMMOJICHCTBUE, KOTOPBII B CBOIO
ouepellb B CPOKH, YCTAHOBJICHHBIE COTJIAIEHUEM O B3aMMOJICUCTBUU, MEPEAAECT
JIOKYMEHTBI B Y ITOJJTHOMOUYEHHBIN OPraH.

3.2.2. KpurtepueM nOpUHATUS PEUIEHUS O MPUEME JOKYMEHTOB SBISETCS
HaJIM4yue 3asiBJICHUS U IPUJIaraéMbIX TOKYMEHTOB.
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3.2.3. MakcuManpHbIil CPOK UCIOJHEHUS aAMUHUCTPATUBHON MpPOLIETypb
coctaBisier 1 pabouuii JIeHb CO JHS TOCTYIUICHHS 3asiBJIICHUS OT 3asBUTENS O
MPEI0CTABICHUHA MYHUIIUIIATLHON YCIYTH.

3.2.4. Pe3ynpTaTOM aJMUHUCTPATUBHON MPOLIETYPHI SIBISIETCS pErUCTpaIUs
B YINOJHOMOYEHHOM OpraHe 3asBJICHHS W JOKYMEHTOB, IMpEACTaBICHHBIX
3asiBUTEJNEM, MX TMepefada JOJDKHOCTHOMY JHIYy YIOJHOMOYEHHOTO Oprasa,
OTBETCTBEHHOMY 3a MPUHATHE PEUICHUW O MPEAOCTABICHUH MYHMUIIMNAIbHON
YCIIyTH.

Pe3ynpTaT anMHMHHCTPAaTUBHOM TMpoleaypbl (UKCHUPYETCS B CHUCTEME
AJIIEKTPOHHOT'O JOKYMEHTOO00POTa Y TOJTHOMOYEHHOTO OpraHa.

Pe3ynpTaT agMUHHUCTPATUBHOW MPOUEAYpbl B OTHOUICHUW 3asiBJICHUA,
MOCTYIUBIIETO B JJIEKTPOHHON (opMe ¢ HUCIOIB30BAHUEM E€IUHOTO TopTana,
PETMOHANILHOTO MOpTaja, NOATBEPKIAAETCA MPUCBOCHUEM CTAaTyca 3asiBKe
IPUHATO B paboTy BeAOMCTBOM». JlelicTBHE H3MEHEHHMsI CTaTyca 3asiBICHHUS,
MOCTYIUBIIIETO B JJIEKTPOHHON (opMe ¢ HUCIOIB30BAHUEM E€IUHOTO TopTana,
PETMOHANIBHOTO TOpTajia, MPOU3BOJIUT JOJLKHOCTHOE JIUILO YITOTHOMOYEHHOTO
OpraHa, OTBETCTBEHHOE 3a IMPUHATHE PEIIEHUHA O  MIPEeAOCTaBICHUH
MYHUITUTIATBHOU YCITYTH.

3.2.5. Pe3ynbpTaT aAMUHUCTPATUBHON MPOLEAYpPHl — MPUEM U PETUCTPALIUS
3asBJICHUS U JOKYMEHTOB OT 3asIBUTEIIA.

3.2.6. Bpems BbINOJHEHUS AJIMUHUCTPATUBHOW MPOLEAYpPhl HE TOJDKHO
npeBblath 30 (TpuaLaTH) MUHYT.

3.3. HampapjieHHMe Me:KBeIOMCTBEHHbIX 3alPOCOB B  OPraHbI
(opranusanum), y4acTBYWIIHe B NMPEIOCTABJICHHH MYHHIHMNAJIBHON YCJOYyru
(mpu HEOOXOTUMOCTH)

3.3.1. OcHoBanueM s Hayajda aJAMUHHUCTPATUBHOW MPOUEAYpPHl IO
HAIpPaBJICHUI0O MEXKBEJIOMCTBEHHBIX 3allpOCOB B  OpraHbl  (OpraHu3allvu),
y4acTBYIOIIME B  TPEJAOCTABICHUM  MYHUIIMIAIBHOW  YCIYTH,  SIBISIETCS
HEIPEJICTABICHUE 3aIBUTEIIEM IOKYMEHTOB, YKa3aHHbBIX B IIyHKTE 2.7 HACTOSILETO
aJIMUHUCTPATUBHOTO PETJIaMEHTA.

3.3.2. JIOJBKHOCTHOE JHUIO0 YTMOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a
MPEJOCTABICHHE MYHULIMIATBHON YCIYTH, HE TTO3IHEE JIHS, CIEAYIOIIETO 3a THEM
MOCTYIIJICHUS 3asBJICHUS, 0)OPMIISIET U HAIMIPABIISIET MEKBEIOMCTBEHHBIC 3aITPOCHI
B COOTBETCTBYIOIIUM OpraH (OpraHu3aluio), B PACHOPSIKEHUH KOTOPOTO
HAXOJIATCSI HEOOXOIUMbIE CBEJICHUS.

3.3.3. Kputepuem npuHATHS PEIICHUS O HAMPaBICHUH MEKBEIOMCTBEHHOIO
3ampoca SIBISIETCS OTCYTCTBUE JIOKYMEHTOB, HEOOXOIUMBIX JJISl TPEIOCTABICHUS
MYHUITUTIAJTBHON YCIIYTH, YKa3aHHBIX B 2.7. HACTOSIIETO aJIMHHHCTPATUBHOTO
perjiaMeHTa.
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3.3.4. MakcuMaJIbHBI CPOK HCIOJHEHUS aIMHUHUCTPATUBHOU IPOLIEAYPHI
cocraBisier 1 pabouuil JeHb CO JHSA MOCTYIUICHUS B YTOJHOMOYEHHBIH OpraH
3asIBJICHUS O MPEIOCTABICHUN MYHULIMIIATBHON YCIIyTH.

3.3.5. Pe3ynbTaToM UCHOJIHEHUS aJMUHUCTPATUBHOW MPOLIEAYPHI SBISETCS
MOJIy4YeHUE  JOKYMEHTOB, HEOOXOJMMBIX JUIsl  TIPUHSATHS  pEHIeHUus O
MPENOCTABICHUY MYHUIUIIAIIBHOW YCIYTH.

Cnocobom ukcanuu pe3yibrata aIMUHUCTPATUBHON MPOIIEAYPHI SIBISIETCS
perucTpanms NOJIYyYEHHBIX OTBETOB Ha MEKXBEIOMCTBEHHBIE 3aIPOCHI.

3.4. Ilpunarue pemeHus O TNPENOCTaBIEHUWHM JMOO OTKaze B
MPENOCTABICHUY MyHULIUTTAIBHON YCITYTH.

3.4.1. OcHoBaHueM /ISl Hayajga aJMUHUCTPATUBHON MPOLEAYPHI SBISIETCS
HaJM4KMe TOJHOTO TaKeTa JOKYMEHTOB, HEOOXOJMMBIX JJIA MPElIOCTaBICHUS
MYHULIUNAIBHON yCIIYTH, WU MOJYyYEHHE MTOCIEAHErO0 OTBETA HA HAIIPABJICHHBIN B
COOTBETCTBUM C IYHKTOM 3.3 HAaCTOAILIEr0 aJMUHHCTPATUBHOIO pETJIaMEHTa
MEKBEJOMCTBEHHBI 3a1poc.

3.4.2. B ciiyyae OTCYTCTBUSI OCHOBAaHUM ISl OTKa3a, YKa3aHHBIX B ITYHKTE
2.10.2 HacTOSIIETO AIMUHUCTPATUBHOIO PETJIAMEHTA, MTOCJE MPOBEPKU 3asIBIICHUS
U TIPWIAraeMbIX K HEMY JOKYMEHTOB JOJDKHOCTHOE JUIO YTMOJHOMOYEHHOTO
OpraHa  TOTOBUT  MPOEKT  ITOCTAHOBJICHUS AJIMUHUCTpAUUH  XOJIMCKOTO
MYHULIMNAIBHOTO pailoHa O BbIJAYE pa3pelicHuss Ha MOpaBO OpraHU3alUu
PO3HUYHOTO PBIHKA (MepeodOpPMIICHUHN pa3pelieHUs], IPOJICHUNA CPOKa JICHUCTBUS
pa3pellIeHUs) U COTJIACOBBIBAET €r0 B YCTAHOBJICHHOM MOPSIKE.

3.4.3. B ciyyae Hanuuyus OCHOBAaHUW [JIsi OTKa3a, YKA3aHHBIX B ITYHKTE
2.10.2 HacTOSIIET0 AIMUHUCTPATUBHOTO PETJIAMEHTa, MTOCJE MTPOBEPKU 3asiBJIICHUS
U TIPWIAraéMblX K HEMY JOKYMEHTOB JOJDKHOCTHOE JUIO YTOJHOMOYEHHOTO
opraHa TOTOBUT MPOEKT YBEIOMJCHHUS 00 OTKaze B Bbijaue (mepeodopMIICHHH,
MPOJIJICHUU CPOKa JICUCTBUS pa3pelieHus) pa3pelieHuss Ha MpaBO OpraHU3alUH
PO3HUYHOTO PHIHKA U COTJIACOBBIBAET €0 B YCTAHOBJIEHHOM MHOPSIJIKE.

3.4.4. Tlocme cornacoBaHus TMPOEKTa IIOCTAHOBJCHMS O  BbIJaue
(mepeodopmiieHNH, MPOJUICHUH CpOKa JICUCTBHUS) pa3pelieHus Ha TMPaBo
OpraHu3alMi PO3HUYHOTO pPBIHKA JHOO yBEAOMIIGHHS 00 OTKa3e B BbIJaue
(mepeodopmieHN, TPOJJICHUU CpPOKa JCHCTBUS) pas3pelieHus, pe3yiabTaT
IIPEJOCTABICHUS] MYHULMIAIBHON YyCIyru mnoanuceiBaeTcs ['maBon XoJIMCKOIO
MYHHUIMIIAIBHOTO paloHa.

[TocraHoBieHnE O BbIAAYE PA3PEUICHUS PETUCTPUPYETCS W MOIJIEKUT
OIMyOJIMKOBAHWIO B YCTAaHOBJICHHOM TIOPSJIKE, a Tak)Ke pa3Memaercsa Ha
opuIMaILHOM caiiTe AJMHUHHCTPAIMA XOJMCKOTO MYHHIIMTIAIHHOTO paiioHa B
cetu «MHTEpHETY.
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3.4.5. Pe3ynpTar aAMHUHUCTPATUBHON MPOLEAYPHl — MPUHATUE PEUIEHUS O
MpeJ0CTaBlIeHUH JHOO OTKa3e B MPEJOCTABICHUM MYHUIUIIAIBLHON YCIyIH U
oopMIIeHHE PEIICHHS] COOTBETCTBYIOIIUM IOKYMEHTOM.

3.4.6. MakcuMaibHOE BpeMs, 3aTPAYEHHOE Ha AJIMHUHUCTPATHUBHOE
JEeNCTBUE, HE JOJIKHO MPEeBbIATh 15 (maTHAaUATH) AHEH.

3.5. Od¢opmienue pe3yabTara MNpPeIOCTABJCHUS MYHHUIUNAJILHON
YCJYTH ¥ Bbl1a4ya (HanpaBJjieHue) ero 3asiBUTEJII0

3.5.1. OcHoBaHueM Uil Hayana aJAMUHUCTPATUBHOM MPOLEAYPHI SIBISETCS
NPUHSATOE PEIIeHHEe O TMPEJOCTaBICHUU JHOO OTKa3e B MPEIOCTABICHUU
MYHULUNAIBHON YCITYyTH.

3.5.2. B cayyae u3maHus TOCTAaHOBJICHHS O Bblgaue (mepeoopMIICHUN)
pa3pelieHuss Ha MPaBO OpPraHU3alUH PO3HUYHOTO PBIHKA JOJHKHOCTHOE JIUIIO
Y1onHOMOYEHHOTO OopraHa odopmiisieT paspeiieHue o ¢opme, YTBEPKICHHOU
noctaHoByieHrueM Aamunuctpaiuu Hosropojackoit o6iactu ot 03.05.2007 Ne 122

3.5.3. B cnyyae u3naHus MOCTAHOBIICHHUS O MPOJJICHUU CPOKa JCHCTBHS
pa3pellieHusT Ha MPaBO OpPraHU3alUH PO3HUYHOTO PBIHKA JOJHKHOCTHOE JIUIIO
YTOTHOMOYEHHOTO OpraHa MPOU3BOJUT OTMETKY O MPOJJICHUU Ha OJaHKE paHee
BBIJJAHHOTO pa3pelICHUs.

3.5.4. JlomwkHOocTHOE JHUII0 YTOJHOMOYEHHOrO0 oOpraHa oQopmisier
YBEJOMJICHHE O BbIJaue pa3pelieHus no gopme, yrBepxKIACHHON MOCTAaHOBICHUEM
Anvunuctpauun Hosropojackoit o6iactu ot 03.05.2007 Ne 122 m B cpok He
no3zHee 3 (Tpex) KaJleHIapHbBIX JHEW CO JHS MPUHSITUS PELICHUS C MPUIOKEHUEM
o OpMIIEHHOTO pa3pelieHus: BpydaeT (HampaBisieT) 3asBUTEIIO.

3.5.5. B cnydae oTkaza B BblJau€ pa3pelieHUs Ha MPABO OPraHU3ALNU
PO3HUYHOTO PBIHKA JOJDKHOCTHOE JIMIIO YTOJTHOMOYEHHOTO OpraHa odopmiser
yBeZIOMJICHHE 00 OTKa3e B BbIJaue pa3peiieHrs ¢ 000CHOBAaHMEM MPHUYMH OTKa3a
no Qopme, yTBEepKIACHHOM MOCTaHOBJICHHWEM AmMuUHHUCTpanuu HoBroposckoit
obmactu ot 03.05.2007 Ne 122 u B cpok He mo3aHee 3 (Tpex) KaJeHIapHbBIX THEH
CO JTHA MPUHATHS pEUICHUs BpydaeT (HANpaBisieT) 3assBUTEINIO.

3.5.6. Pe3ynpTaToM BBINOJHEHHS aAMUHUCTPATUBHOW MPOUEAYPHI SIBISETCS
HalpaBJieHUE (Bpy4YEHHUE) 3asBUTEIIO YBEIOMJIEHUS O MPUHITOM PEUIEHUH C
MPWIOKEHNEM O(QOPMIIEHHOTO pa3pelieHusl, a B Cily4ae OTKa3a B BbIJaye
pasperieHus — yBeIoMJIeHUsI 00 OTKa3e B BbIJade pa3pemieHus ¢ 000CHOBAaHUEM
MPUYHMH O0TKa3a COCcO00M, YKa3aHHOM B 3asIBJICHUMU.

Pe3ynbrar npepocTaBiaeHsi MyHUIIMTIATBHON YCIYTH B JJIEKTPOHHOU (hopme
C WCIOJIb30BAHUEM €IWHOr0 TMOpTaja, PETHOHAIBHOIrO TMOpTajla B Clydae
MPUHATHUS PEUICHUS O MPEJOCTABICHUN MYHUIIUITAIIBHON YCITYyTH, MOATBEPKAAETCS
MPUCBOCHUEM CTaTyca 3asBKE «HUCIOJHEHO». JlelicTBME H3MEHEHUs CcTaryca
3asiBJICHUS, TTOCTYMHBIIETO B AJIEKTPOHHOW (OpME C HCIOIH30BAHUEM EIMHOTO
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nopTaja, PEruoHAJIbHOTO  NOPTAJIA,  HPOU3ZBOAUT  JOJDKHOCTHOE  JIMIO
YOJTHOMOYEHHOTO OpraHa.

B cnyudae npunsTusa penieHus 00 0TKa3e MpeoCTaBICHUS MyHUITUIIATBHOM
YCIYTd 1O 3asBJIICHUIO, IIOCTYNHUBIIEMY B YIIOJHOMOYEHHBIH OpraH B
AJIIEKTPOHHOU (OpME C HCMOIB30BAHUEM E€IUHOTO TMOpTaia, PErHOHAIBHOTO
nopTasa, 3asBKE MPUCBAUBAETCS CTATYC «OTKA3aHOM.

JlelicTBUE W3MEHEHMS CTAaTyca 3asABJICHUS, MMOCTYIHUBUIETO B AIEKTPOHHOU
dbopMe C HUCNOIB30BAHMEM E€IMHOIO IMOpTalla, PETHOHAIBHOrO MopTaia,
MPOU3BOJUT JTOJKHOCTHOE JTUIO Y TOJITHOMOYEHHOTO OpraHa.

3.5.7. MakcuMmanbHOE BpeMs, 3aTPAY€HHOE Ha AJIMHUHUCTPATHUBHOE
JeNCTBHE, HE JOJIKHO MPEBBIATH 3 (TpeX) KaJeHIapHbIX THEH.

3.6. Ilopsiiok BBINOJIHEHUSI AIMUHUCTPATUBHBIX mpouenyp MPIL]

IIpenocraBienne MyHuuunaipHou yciyru B MLl ocymectBisieTca B
MOPSAJIKE, YCTAHOBJIEHHOM HACTOSIIIUM aJAMUHUCTPATUBHBIM PErJIAMEHTOM C
y4€TOM OCOOCHHOCTEH, ONpEIETICHHBIX COTJIAIEHUEM O B3aUMOJICHCTBUU MEXITY
YNOJIHOMOYEHHBIM OpPraHoM, MNPEAOCTABISIIOIIMM MYHULMIIAIBHYIO YCIYIy, U
MOII.

MOII HEe ocyiIeCTBIsET:

dbopMHpoBaHKE W HANpPaBJICHHE MEKBEIOMCTBEHHOTO 3ampoca B OPraHbl,
[IPEIOCTABISIOIINAE YCIYTH, B OpPraHbl T'OCYJApCTBEHHOM BJIACTH, WUHBIE OPraHbI
MECTHOI'O CaMOYIIPABJICHHUS W OpPraHU3alllM, YYACTBYIOLIME B MPEAOCTABICHUU
MYHULIUNATbHBIX YCIYT;

UHBIC JCHCTBUA, HEOOXOJMMbBIC IJisi TMPETOCTABICHUS MYHHUIIUMIIATBLHON
YCIYyTH, B TOM YHUCJIE CBS3aHHBIE C IPOBEPKOU IEUCTBUTEIBHOCTH YCUJIEHHOU
KBTM(PUITUPOBAHHON JJIEKTPOHHOW TMOAMUCH 3asiBUTENS, MCIOJIb30BAHHON TIpH
oOparieHuu 3a MoJy4YeHueM MYHUIUTIAILHON YCIyTH.

[IpenBaputensHas 3anuch Ha npueM B MOIl mis nomaum 3asBieHHs
OCYIIECTBISICTCS TIOCPEJACTBOM camMo3anmuci Ha oduiumaisHoM caiite ['OAY
«M®IIy (https://mfc53.nov.ru/), mo tenedony call-entpa: 88002501053, a Taxxe
IpH JINYHOM OOpaInieHuu B CTpyKTypHoe nojapazaeneHue [OAY «MOLy.

3.7. TlopsanoKk HCHpaBJIeHUS [ONMYIIEHHBIX ONEYATOK M OIIMOOK B
BbIIAHHBIX B pe3yJbTaTe IMPeAOCTABJCHUA MYHMUUNAJIBHOW YCJIYI'H
AOKYMEHTAax

B ciyuae BbISIBICHMS 3asgBUTEIEM B JOKYMEHTAX, SBISIIOLIUXCS
pEe3yJAbTaTOM MPENOCTABICHUS MYHUIUIAIBHOW YCIyTH, ONEYaToK U (WJIn)
OMMOOK 3asBUTENh TPEACTABISICT (HAMPABISAET) HA WMS PYKOBOIAUTEIS
YTOTHOMOYEHHOTO OpraHa 3asBJICHHE 00 HUCIPABICHUHU TaKUX OMEYATOK W (WIJIN)
OIIMOOK MTOCPEACTBOM JIMYHOTO OOPAIICHUS UJIH TTOYTOBBIM OTIIPABICHUEM.


https://mfc53.nov.ru/
consultantplus://offline/ref=41485A72A1D6EC7E2A284232C48326E51129A943E9A7D141A19EA4DB5AB7493EB2CC0883A15179D49375A624153172E9781AEB82FA31A3FE88E0A6XFp8K
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K 3asBnenuto mpuiaraercs OpUrMHajl JOKYMEHTa, B KOTOPOM JIOMYIlEHA
ormeyatka U (wiu) ommoOka. Taxxke 3asBUTENh BOpaBE MPUOOIIUTH JTOKYMEHTHI,
00OCHOBBIBAIOIIIKE JJOBOJIbI, N3JI0’KEHHBIC B 3asIBJICHUU.

Perucrpaius 3asBlieHUs OCYIIECTBIISIETCS B IEHb €0 MOCTYIUICHHS JTM00 Ha
cienyrouui paboyuil JeHb B cllydae IMOCTYIUICHHS 3asBJICHHS MO OKOHYAHHUH
pabouero BpemeHH. B ciydae mnocTymiieHHsl 3asBI€HUS B BBIXOJIHbIE WIIU
Hepabouue MNpa3gHUYHbIE JHU €ro PErucTpalus OCYIIECTBIAETCS B TEPBBIM
pabouuii IeHb, CIeAYIOUN 32 BBIXOHBIM UM HEPAOOUUM MPa3THUYHBIM JTHEM.

JIOMKHOCTHOE JIMIIO  YTIOJTHOMOYEHHOTO OpraHa MpPOBOAUT IPOBEPKY
YKa3aHHBIX B 3asIBJICHUU CBEJCHUMN.

B ciiydae BbIsiBJI€HUS TONMYIIEHHBIX OMEYaTOK U (MJIM) OMIMOOK B BBIJAHHBIX
B pe3yJbTare TMpPEIOCTABICHUS  MYHULIMNAIBHOM  YCIYIM  JOKYMEHTax
JOJDKHOCTHOE JIMIO  YTIOJTHOMOYEHHOTO OpraHa IOJArOTaBIMBAET JOKYMEHT,
ABJISIFOLIMICS PE3YJIBTATOM IMPEIOCTABICHUSI MyHULIMNAIBHON YCIYTH, C yYETOM
UCITPaBJICHUS JOMYIIEHHBIX OMEYaTOK U (MJIM) OMUOOK B CPOK, HE MPEBBIIIAIOIIHIA
5 pabouux JAHEH CO JHS PEruCTpPallid COOTBETCTBYIOIIETO 3asiBICHUSI.

B ciyuae oTcyTcTBHsS onedyaTok U (WiK) OMIMOOK B IOKYMEHTAaX, BbIJJAHHBIX
B pE3yibTaTe€ NPEAOCTABICHUS MYHUIMIAIBHOW YCIYTH, IOJKHOCTHOE JIUIIO
YOTHOMOYEHHOTO OpraHa MOATrOTaBIMBAET YBEIOMJICHHUE 00 OTCYTCTBUM TaKUX
OleyaToKk W (Wiu) OMIMOOK 3a MOAMUCHI0 YIMOJTHOMOYEHHOTO Ha IOJIMUCAHUE
TaKOro JIOKYMEHTa JOJDKHOCTHOTO JIMIIA B CPOK, HE TMPEBBIMIAIONINN 5 padounx
JTHEW CO JTHSA PETUCTPALMM COOTBETCTBYIOIIETO 3asIBJICHHUSI.

Boimaua (HampamieHue) pe3yiabTaTa pacCMOTPEHHsS  3asBiICHHS 00
UCIIPABJICHUU OMEYaTOK U (WiKM) OMMOOK OCYIIECTBIAECTCS B COOTBETCTBUU CO
CIIoco0OM, YKa3aHHBIM B 3asIBJICHUMU.

IV. ®OPMbI KOHTPOJIA, 3A UCIIOJITHEHUEM
AIMHUHUCTPATUBHOI' O PETJIAMEHTA

4.1. ITopsaaok ocymiecTBJIEHUS TEKYLIEro KOHTPOJIs, 3a CO0JII0eHueM U
HCIOJHEHUEM  JO/LKHOCTHBIMM  JIMIAMHM  YINOJHOMOYEHHOI0  OpraHa
MOJIO)KEHH PperJaMeHTa M MHbIX HOPMATHBHBIX TMPABOBBIX AaKTOB,
YCTAHABJMBAKIINX TPeOOBAHUS K TMPEJOCTABJICHUI0 MYHUIUNAJILHOM
YCJIYI'H, 2 TAK:Ke IPUHATHEM UMHU peleHui

4.1.1. Tekymuili KOHTPOJIb OCYHIECTBIISIETCSI MOCTOSIHHO JOJ>KHOCTHBIMU
JUIAMH TI0 KaXKJI0M aIMUHUCTPATUBHOM NPOLIEAYPE B COOTBETCTBUM C HACTOSIIIIUM
aAMUHHUCTPATUBHBIM PETIAMEHTOM, a TaKXKE IMYTEeM MPOBEICHUS PYKOBOIMTEIEM
YNOTHOMOYEHHOTO OpraHa Wid JHUIOM, €ro 3aMelalllnuM, MOPOBEPOK
WCIIOJTHEHHUS JOJKHOCTHBIMU JTULAMHA MOJIOKEHU N HAaCTOSIIETO
aAMUHHUCTPATUBHOIO PETJIaMEeHTa.

4.2. Ilopaaok ¥ NEPUOAMYHOCTH OCYIIECTBJICHUS IUIAHOBBIX M
BHEILUIAHOBBIX NPOBEPOK MOJHOTHBI W  KayecTBa  IMpeaoCTaBJIEHHUS
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MYHUIMIAJIbHOH YCJIYIH, B TOM YHCJe NOPSAOK U (POopMBI KOHTPOJsI, 3a
MOJIHOTOI U Ka4eCTBOM MPeA0CTABJIEHNSI MyYHHIUNIAIbHON yCJIYTra

4.2.1. KoHTponab, 3a TIOJHOTOM W KA4eCTBOM IIPEIOCTABICHUS
MYHULIUTATBHON YCIIYTH BKJIIOYAET B ce0sl IPOBEICHUE IAHOBBIX U BHEIIJIAHOBBIX
MIPOBEPOK, BBHISBICHUE M YCTPaHEHHWE HAPYIICHUU IpaB 3asBUTENICH, MOJOKCHHUN
HACTOSAIIETO aJIMUHUCTPATUBHOTO PErjaMeHTa U JAPYIUX HOPMATHUBHBIX MPABOBBIX
aKTOB, PACCMOTPEHHE, MMPUHATHE PEIICHUH U IMOJTOTOBKY OTBETOB Ha OOpallieHHue
3asBUTENICH, COJEpXkKaIIUX >KaloObl Ha pelieHus, AehcTBus (Oe3nelicTBre)
JIOJDKHOCTHBIX JIUII.

4.2.2. IIpoBepku MOTYT OBITh TUTAHOBBIMU U BHEIIJIAHOBBIMH.

[InaHoBBIE  MPOBEPKHM  MOJHOTHI M KadyecTBa  IPEIOCTaBIICHHS
MYHUIUIIATIBHON YCIYTH MPOBOASATCS HE PEXEe OJHOrO pas3a B I'ojJi HA OCHOBAHUU
TJIQHOB.

BHermianoBble TIPOBEPKH MPOBOJAATCS 1O TOPYYEHUIO PYKOBOJIUTEIS
YNO0JIHOMOYEHHOTO OpraHa WM JIMIA, €ro 3aMeIIalollero, Mo KOHKPETHOMY
oOpallleHUIO 3aMHTEPECOBAHHBIX JIUII.

ITpoBepkH MOJHOTHI M KAYECTBA MPEAOCTABIISIEMOM MYHUITUITAIBHON YCITIYTH
MIPOBOJISITCA Ha OCHOBAaHUM IMPHKa3a YTOJHOMOUYEHHOIO opraHa. Jjis mpoBeeHUs
npoBepku  (GopMupyeTcsl KOMHCCHUsS, B COCTaB KOTOPOM  BKJIIOYAIOTCS
MYHUIUIIAIBHBIEC CIYy)Kallue YIOJHOMOUYEHHOIO opraHa. Pe3ynbTaTrhl MpOBEPKHU
oOpMIISIIOTCS B BUJIE aKTa, B KOTOPOM OTMEYAIOTCS BBISBICHHBIC HEJIOCTATKU M
MPEJIOKECHUST TI0 MX YCTPAHEHHWIO, aKT MOAMUCHIBAETCS wieHaMu Komuccuu. C
aKTOM 3HAKOMSATCS JOJKHOCTHBIE JIMIA Y TOJJHOMOYEHHOTO OpraHa.

4.3. OTBeTCTBEHHOCTH J0JKHOCTHBIX JIMI YTOJHOMOYEHHOT0 OpPraHa,
NPeA0CTABJSAIONIEr0 MYHHMIHUNAJIBHYIO YCJIYIy, 3a pelleHusi U JAeilcTBUs
(0e3neiicTBue), mNpuUHHUMAaeMble  (OcyllecTBJsieMble) HWMHM B XO/e
NpeA0CTABJIEHUSI MYHUUMIIAJIBLHOH YCJYTH

JIOKHOCTHOE JIMIIO HECET MEPCOHAIbHYIO OTBETCTBEHHOCTb 34!

- COOI0JICHHE YCTAaHOBJICHHOTO MOPsJIKa ITpUeMa IOKYMEHTOB;

- MOpPUHATHE HAJICKAIIUX MEp IO IMOJHOM M BCECTOPOHHEH IPOBEPKE
MPEJCTABICHHBIX TOKYMEHTOB;

- CcOOJI0/IeHHEe CPOKOB PACCMOTPEHHSI JJOKYMEHTOB, COOJIIOICHUE TOPSIIKA
BbIJ]JaYU JJOKYMEHTOB;

- Y4YeT BbIJIaHHBIX JIOKYMEHTOB;

- CBOEBpeMEHHOe (HOpMHpOBaHHE, BEIACHHEC MW HaJJIeKallee XpaHCHHE
JIOKYMEHTOB.

ITo pe3ynbTaTaM NPOBEAEHHBIX MPOBEPOK B CIy4ae BHIABICHUS HAPYIICHUI
MpaB 3asBUTEJIEN W WHBIX HAPYIICHUI K BUHOBHBIM JIMIIAM MPUMEHSIOTCS MEPhI
OTBETCTBEHHOCTH, YCTAaHOBJIEHHbIE 3aKOHOAATEIbCTBOM Poccuniickon denepanuu.
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4.4. Ilon10keHNs1, XapaKTepU3youe TPeOOBaAHUA K NOPSAAKY U (popMam
KOHTPOJIsI, 32 MPea0oCTABJIeHNEeM MYHMIUNAJIBHON YCJIYIM, B TOM 4YHCJE CO
CTOPOHBI TPAXKIAAH, UX 00bEeIMHEHUIT U OPraHUu3aAIuil

I'paxxnane, ux oObEIMHEHUS W OpraHU3allMM HWMEIOT IPaBO Ha JIIOOBIE,
MPEyCMOTPEHHBIE JEHCTBYIOIUM 3aKOHOJIATEIbCTBOM, (OPMBI KOHTPOJIS 3a
JESITEIbHOCTBIO Y0JIHOMOYEHHOTO opraHa npu MPEI0CTaBICHUHN
MYHUIUITAUIBHON YCIYTH.

4.5. Ilopsigoxk mpuBJ/IeYeHHs] K OTBETCTBEHHOCTH padoTHMkoB M®II,
NPEeAOCTABJISIOIMAX MYHMUUNAJIBHYI0 YCJYIry, 3a pelleHusi U JeidcTBUA
(0e3nelicTBHE), NPUHUMAaeMble (ocymecTBiisieMbie) UM B xojae
NPeA0CTABJIEHUS TOCYIAPCTBEHHOM YCIAYTH

4.5.1. M®I], pabotauku M®I] HecyT OTBETCTBEHHOCTb, YCTAaHOBJICHHYIO
3aKOHOJaTeNbCTBOM Poccuiickon denepamnuu:

3a TMOJIHOTY TMEpelIaBacMbIX B YTOJIHOMOYEHHBIM OpraH 3aIlpoCoB O
MPEIOCTABICHUN MYHUIUMIIAIIBHBIX YCIYT U UX COOTBETCTBHUE IIPE/ICTaBICHHBIM
3asiBuTesieM B M®I] cBeieHUSM, UHBIX JIOKYMEHTOB, IPUHATHIX OT 3asIBUTEIIS;

3a CBOEBPEMEHHYIO IIepefiady B YTMOJIHOMOYEHHBIM OpraH 3alpocCoB O
MPEIOCTABICHUN  MYHMIMIAIBHBIX  yCJIYT, 3asBJIICHUWA, WHBIX CBEJCHU,
JTOKYMEHTOB U (W) HWH(OpMaIuu, MNPUHATBIX OT 3asABHUTENSI, a TaKXke 3a
CBOCBPEMEHHYIO BbBIJIA4y 3aABUTEIIO JTOKYMEHTOB, NMEPEHAHHBIX B 3THUX LEISX
M®I] Y1oIHOMOYEHHBIM OPraHOM;

3a coOJIto/IcHUE TIpaB CYOBEKTOB MEPCOHAIBHBIX JIAHHBIX, 32 COOJIIOJICHUE
3aKoHOAaTeabCcTBa Poccuiickoit denepalium, yCTaHABIMBAIOIIETO OCOOCHHOCTH
oOpamienusi ¢ wuHboOpMaIMen, JocTyn K KoTopoi orpanudeH DenepanbHbIM
3aKOHOM.

4.5.2. Paboraukun M®Il npu HeucrnogHeHHH MO0 TPH HEHAIeKAIIeM
UCIIOJITHEHUHM CBOMX CIY’)KEOHBIX OOS3aHHOCTEH B pamMKax peanu3anuu (yHKIHHA
M®II, npuBiIeKarOTCS K OTBETCTBEHHOCTH, B TOM YHCJIE YCTAaHOBJIECHHOMN
YT0JIOBHBIM KOAEKCOM Poccuiickoi denepauuu u Konexkcom Poccutickoit
deneparu 00 aAMUHUCTPATUBHBIX ITPABOHAPYIIICHUSAX JJIS JOJDKHOCTHBIX JIHII.

V. JOCYJIEBHBIA (BHECYJEBHBIN) MOPSATOK OBKAJTOBAHUS
PEHIEHNUU U JEUCTBHUMU (BE3AEUCTBHUSA) OPI'AHA,

HPEJOCTABJIAIOINEI'O MYHUILINTIAJIBHYIO YCJIYTY, ET'O
JOJZKHOCTHBIX JINL, M®1l, PABOTHUKOB M®I]

5.1. Uudopmauus s 3aHHTEPECOBAHHBIX JHIl 00 HMX MNpaBe Ha
nocynedOHoe (BHecyneOHoe) oOkajioBaHue JeiicTBuil (0e3neiicTBusA) U (HMJIH)
pelieHr, MNPHUHATHIX (OCYLIECTBJECHHBIX) B XO0JAe IPEAOCTABJICHUSA
MYHULIUNAJIBHOM YCJIYIH (Hasee - :kaj1002)

3asBUTENb, IMpaBa M 3aKOHHbIE HWHTEPECHl KOTOPOTO  HAapPYUIECHBI
JOJDKHOCTHBIMU  JIMIAMHM Y TIOJTHOMOYEHHOTO OpraHa (B TOM YHCJE B Ciyyae
HEHAJIKAIIET0 WCIOJHEHUS WMH OO0S3aHHOCTEH TpU  MPEIOCTaBICHUU
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MYHULIMIATBHON yciyrH) 1ubo padotHukoM M®I], umeer npaBo Ha nocyacOHOE
(BHECyeOHOE) OOKaloBaHUE pelieHU U JeHCcTBUN (0e31eCTBUS), MPUHATHIX
(ocyIiecTBIISIEMBIX ) B X0O/I€ TPEAOCTABICHUS MYHULIUITAIbHON YCITYTH.

5.2. Opranbl W [J0JKHOCTHBIE JIMIA, KOTOPHIM MOXKeT ObITh
HaIpaBJIeHA KaJ100a 3asiBUTEJISI B 10CYAe0HOM (BHeCy1e0HOM) MOPSAKe

3asgBUTENM MOTYT OOXKallOBaTh pelieHus | JAeucTBus (Oe3nercTBue),
NPUHSATHIE (OCYILECTBIIIEMbIE) B X0J1€ MPEAOCTABICHHS] MYHUIIMTIAIIBHON YCIIYTH:

Kamoba Ha pemreHuss u JelcTBUsA (Oe3/eCTBHE) CHEIUAINCTOB OPraHOB
MECTHOTO CaMOYMpAaBJICHUsS] TMOJAETCA PYKOBOAMUTENIO OPraHOB MECTHOTO
CaMOYIIpaBJICHUS.

Kamoba Ha pemieHus u jaercTBus (Oe3leMCTBHUE) PYKOBOJMUTENS OpraHa
MECTHOrO caMoymnpasiieHuss mnoxaaercs [maBe XOJIMCKOTO MYHHULMIAIbHOTO
paioHa.

XKanoba Ha pemenus u aeiictBus (6e3neiictrue) pabornuka MOI] nonaercs
pykoBoaureiro 3toro MOII.

XKanoba Ha pemenust u aeiictBus (0e3neiicteue) MOIL[ momaercs B opran
UCIIOJIHUTENIbHOU BiacT HoBropojckon o0acTu, OCyIIECTBISIONINN QYHKIIUN U
nojgHoMouus yupenurenss MOLI.

5.3. Cnoco0bl MHpOPMHUPOBaAHUA 3asiBUTENIEd O MOPSAKEe MOAAYH U
PacCCMOTPEHHUS KAJI00bI, B TOM YHCJIe ¢ HCNO0Jb30BAHUEM €MHOI0 MOPTAJIa U
PErnoHaJIbHOIO MOPTAJIA

YTIOJTHOMOYEHHBIHN OpraH 00ecIeYynBaeT:

1) undopmupoBanue 3asBUTENCH O TMOPSAKE OOKATOBAHWSA PEIICHUN U
nericTBuii (0e3aeicTBUsA) YTMOJHOMOYEHHOTO OpraHa, €ro JOJDKHOCTHBIX JIHII
MOCPEJICTBOM  pa3MelleHus uHGOpMAlMd Ha CTEHJAaX B  IOMEHICHUSX
YnonHnomoueHnHoro oprana, M®II, equHOM mopTalie, PEerHOHAIBHOM IOpTAJIE,
ouIMaILHOM caiiTe YTOJTHOMOYEHHOT0 opraHa B cetu « IHTepHeT;

2) KOHCYJbTHUPOBAHHUE 3asBUTENICH O TOPAJIKE OOXKAJTOBAHUS PEHICHUN U
nericTBuid (0e3aeiicTBHA) YIIOJTHOMOYEHHOTO OpraHa, e€ro JOJPKHOCTHBIX JIMII, B
TOM YHCIIE TI0 TellepOHy, IEKTPOHHOM MOoUTe, P JTUIYHOM MPUEME.

5.4. IlepeyeHb HOPMATHBHBIX MNPABOBbIX AKTOB, PeryJupyrOmmux
NMOPAIOK JA0CY1e0HOro (BHeCyn1eO0HOro) 00:Kajl0BaHHUs pelleHuil W JeiicTBUI
(0e3aeiicTBUIT) YIIOJTHOMOYEHHOTO OPraHa, a TaK:Ke ero J0/KHOCTHBIX JIUIL

HocynebHoe (BHecyneOHOE) OOKalOBaHWE PpEIICHWA ¢ JCHCTBUMN
(6e3neticTBuil) YMOJIHOMOYEHHOIO OpraHa, €ro JIODKHOCTHBIX Jm, MOII,
pabotHuKoB M®I] ocyiiecTBisieTcss B COOTBETCTBUH C:

OdenepanpabiM  3ak0oHOM oT 27 wuwomsg 2010 roma Ne 210-®3 «O6
OpraHHU3alNy IPEeAOCTABICHUS TOCYIapPCTBEHHBIX U MYHULIMIATBHBIX YCIYT».

Nudopmanus, ykaszaHHas B JaHHOM pazjelie, MOICKHUT 00s3aTeIbHOMY
pa3MENIEHUIO HA €JMHOM MOPTaJIe U PETMOHAIBHOM MOpTAJIE.
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ITpunoxxenue Ne 1
K aIMUHHCTPATUBHOMY PETJIAMCHTY

(HaMMEHOBaHUE JTIOHKHOCTHU
pyKOBOJUTENSA Y TIOJHOMOYEHHOTO OpraHa)
3assBUTEID:

(MOJIHOE U COKpAIlEHHOE
HauMEHOBAaHME IOPUIUYECKOTO JIUIA)
[IpencraBuTens 3asiBUTEIA:

(®.1.0., ocHOBaHMS
JIeCTBOBATh OT UMECHU 3asIBUTEIIA)

3ASBIIEHUE

[Ipomry BbIIAaTh pa3pelleHHEe Ha MPaBO OpPraHU3alUHU PO3HUYHOTO PHIHKA!
THUII PbIHKA, KOTOPBIN MIPEANnoaraeTcsi OpraHu3oBath - :
Ha3BaHUE PbIHKA (€CIIM UMEeeTcs) - :
CPOK, Ha KOTOPBIW MPEANOJIaraeTcsi OpraHnu30BaTh PbIHOK - ,

MECTO  PAcCHOJIOKEHUSI O00bEKTa WU  OOBEKTOB  HEJIBWKUMOCTH, TJ€
MpeAnoaraeTcsi OpraHu30BaTh PBIHOK, KaJacTPOBBI HOMEP/YCIOBHBIM HOMED
00BeKTa HEABMIKUMOCTH (B Cllydae HEMpEACTAaBICHHUS YAOCTOBEPEHHOW KOIHMH
JIOKyMEHTA, TOATBEPKIAIONIETO PABO HA OOBEKT WIUM OOBEKTHI HEJBUKUMOCTH,
pacIoNIOKEHHbIE HAa TEPPUTOPHHM, B TpeAenax KOTOPOM MpeamnoJiaraercs
OpraHu30BaTh PHIHOK

JUist TpuHATUS pEIIeHUs O BbIJaue pa3pelieHHs] COOOIar CIeAYIOIINe
JAHHBIE O IOPUJIMUYECKOM JIUIE, TOAAIOIIEM 3asBJICHUE:
MOJTHOE HAUMEHOBAHUE - :

COKpalleHHOE€ HAMMEHOBaHUE (€CIIU UMEETCS) :

B TOM 4nciie (UPMEHHOE HAUMEHOBAHHE - :

OpraHu3aIMOHHO-TIPaBOBas (popMa IOPUINIECKOTO JTUTIA - :
aZpec MecTa HaxOXJAeHus (MIOYTOBBIN aJIpec) IOPUIUUECKOTO JUla -

FOCYyJapCTBEHHBIA  PETUCTPALlMOHHBIA HOMEpP 3alluCu O  CO3JaHHU
FOPUANYECKOTO JINIA - :

JaHHBIC JOKYMCHTA, IMOATBCPIKAAOIICTO (baKT BHCCCHUA CBG,[[GHHI)'I 0
IOPpUINYICCKOM JIMIC B CHHHBIﬁ FOC}/I[apCTBeHHBIﬁ peeCTp OPUANYCCKUX JINI, -
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UJEHTU(UKAMOHHBIN HOMEp HaJoroIiaTeNbluKa - ;
JJAHHbIE JOKYMEHTA O MOCTAaHOBKE OPUAMYECKOrO JIMIa Ha YYET B HAJIOTOBOM
Oprase -

[Ipunoxenue:

1) TOKYMEHT, YJOCTOBEPSIONINI MMOTHOMOYHUS MPEACTABUTENS 3asBUTENS B
cilydae Mojavu 3asiBJICHUS MPEJICTaBUTENEM 3asBUTENS (B cllydae, €CiM OT UMEHH
3asiBUTENSl  JCHCTBYET €ro MpeAcTaBUTENb), B Cllydae, €Cld OT HMEHU
IOPUMYECKOrO JIMIa JIEWCTBYET JIMIIO, HUMEIOIIee TMpaBoO JeWCTBOBATHL 0€3
JIOBEPEHHOCTH, MPEJOCTABICHUE YKa3aHHOT'O JOKYMEHTa He TpeOyeTcs;

2) yAOCTOBEpEHHAas KOMUS JOKYMEHTa, IOJATBEPXKAAONIEr0 MpaBo Ha
OOBEKT WU OOBEKTHl HEABMXKUMOCTH, pPACIOJIOKEHHbIE Ha TEPPUTOPUHU, B
npejiesiax KOTOpPOM TPEArnojaraercss OpraHu30BaTh PBHIHOK (MIPEACTaBISETCS
3asBUTEJIEM IO COOCTBEHHOW MHUIIMATHUBE).

VYBenomieHre 0 MpueMe 3asBICHUSI K pACCMOTPEHUIO JTMO0 YBEIOMJICHUE O
HEOOXOJAMMOCTH YCTpaHEHUs HapylleHUd B Oo(QopMIICHUU 3asBICHUS U (WJIN)
MPEACTABJICHUS] OTCYTCTBYIOIIUX JOKYMEHTOB MPOINTY (HY>KHOE€ OTMETUTh 3HAKOM
XM <*>

BPYYUTh B XOJIE JIMYHOTO TMpHUEeMa JOKYMEHTOB, HEOOXOAMMBIX JIJIst
IIPEIOCTABIICHUS MYHULIUIIAIbHOU YCIIYTH;

HaIIPaBUTh HA aJIPEC JIEKTPOHHOMN ITOYTHI

(HpI/I OTCYTCTBHUH BHCKTpOHHOﬁ IMMOYThI, HAITPABUTh IMOYTOBBIM OTHpaBHeHI/ICM).

JInio, UMeroIIee MpaBo e CTBOBATh
OT UMEHHM FOPHIMYECKOTO JIMIIA
"o 20 [Moamuce

MLII. (npu HaTW4HH)

<*> - 3anoJHsAETCA B Ciy4yae IOJAauM 3asABJIICHHUS O MPEIOCTaBICHUU
MYHULIMIAIBHOMN YCIYTH JINYHO 3asBUTEIIEM
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[Tpunoxenune Ne 2
K aJMUHUCTPAaTUBHOMY PETJIaMEHTY

(HaMMEHOBaHUE JTOJHKHOCTH
PYKOBOJUTENA Y TOJITHOMOYEHHOTO OpraHa)
3asiBUTEJD:

(IMOJTHOE M COKpALIEHHOE HAUMEHOBAHUE
IOPUAMYECKOTO JIMIA)
[IpencraBuTens 3asiBUTEIA:

(®.1.0., ocHOBaHMSA
NEeHCTBOBATh OT UMCHHM 3asiBUTEJIS)

3asgBIICHUEC O IPOIJICHUN CPOKA ACHUCTBUS pa3pCIICHUS

[Ipomy mnpommTh CpPOK JOEUCTBHS paspelieHus OT

No , BBIJIAHHOTO B

OTHOIICHWH PbIHKA!

(THT phIHKA, HA3BAaHUE PBIHKA, €CITM UMEETCs, alpec PhIHKA, CPOK TCUCTBUS ‘pa?,‘peHIeHI/ISI)’
B CBA3HM C OKOHYaHHUCM €TI0 CpOKa I[CflCTBHS[ Ha
IEpUOL
JIns TpUHATUSA pELIEHUS O MNPOJJIEHUH CPOKa JEWCTBHS pPa3pelICHHS

coo6ma}o CICaAyromue JaHHbIC O OPUAUYCCKOM JIMIEC, ITOJAI0MIEM 3asABJIICHUC!
ITIOJITHOC HAMMCHOBAHUC - )

COKpaIlleHHOE HaUMEHOBaHUE (eClIi UMEETCH ) - :

B TOM 4Hciie (UPMEHHOE HAMMEHOBAHUE - :

OpraHU3alMOHHO-TIPABOBAs dopma IOPUANYECKOTO UL -

aZipec MecTa HaxOXAeHus (MOYTOBBIN aJpec) IOPUIUIECKOTO JUla -

:
rOCYIapCTBEHHBIA PErUCTPALIMOHHBIM HOMEP 3allUCU O CO3/IaHUU HOPUIAUYECKOTO
JInIA - )
JJaHHBbIC  JIOKYMEHTa, TMOJTBEpXKAaromiero (GakT BHECEHHS CBEICHHH O

IOPUIMYECKOM JIMIE B €AUHBIA TOCYAApPCTBEHHBIM pPEeCTp IOPUINYECKUX JIHILL -
)

UJIEHTU(PUKAIIMOHHBIA HOMEP HAJIOTOIIATEIIbIINKA - ;




30

JJAHHbIE JOKYMEHTA O MOCTAaHOBKE HOPUAMYECKOrO JIMIA Ha YYET B HAJIOTOBOM
Oprase -
[Ipunoxenue:
1) TOKYMEHT, YJOCTOBEPSIOUINIA MOJTHOMOYHS TPEICTABUTENS 3asIBUTENS B

clly4yae ToJauM 3asBJICHUS MPEJCTaBUTENIEM 3asiBUTEN (B ciydae, €l OT UMEHHU
3asBUTENISI JCHCTBYET €ro TMpeJICTaBUTENb), B Clydae, €Clid OT WMEHHU
IOpUJIMYECKOTO JIMIA JICMCTBYET JIMIIO, HMEIOIee IpaBO JeHWCTBOBAaThH 0e€3
JIOBEPEHHOCTH, MPEIOCTABICHNE YKa3aHHOTO JOKYMEHTa He TpeOyeTcs;

2) opurHHai pa3pelieHrss Ha MPaBO OPraHU3alMM PO3HUYHOTO PBIHKA OT
"o r. Ne ;

3) yaocToBepeHHas KOMHUS JIOKYMEHTa, MOATBEPKAAIONIero MpaBoO Ha

OOBEKT WM OOBEKTHl HEABMXKMMOCTH, pPACIOJIOKEHHBIE Ha TEPPUTOPUHU, B
npejesiax KOTOPOM TpEeNnojaraercss OpraHu30BaTh PBHIHOK (TPEICTaBIIACTCS
3asBUTEJIEM IO COOCTBEHHOW MHUIIMATHUBE).

YBenomieHue o mpueMe 3asBIeHUs K PACCMOTPEHHIO JTMO0 YBETOMIICHHUE O
HEOOXOJAMMOCTH YCTpaHEHUs HapylleHud B o(opMiIeHUU 3asBiCHUS U (WJIN)
MPEJCTABICHUSI OTCYTCTBYIOIIMNX JIOKYMEHTOB MPONIY (HYKHOE OTMETUTh 3HAKOM
"X"): <*>

BPYYUTh B XOJI€ JIMYHOTO TMpHUEeMa JOKYMEHTOB, HEOOXOAMMBIX JIJIst
MPEI0CTABIICHUS] MYHUILIUTTAIbHON YCITYTH;

HAIpPaBUTh Ha aJ[PeC IECKTPOHHOUN MOUTHI

(HpI/I OTCYTCTBHUH BHCKTpOHHOﬁ MOYThI, HAITPABUTH IMTOYTOBBIM OTHpaBHeHI/IeM).

JIuno, nmeroniee nNpaBo 1eHCTBOBATh

OT UMEHU IOPUINYECKOTO JINIIA

"o 20 [Toamuce
M.II. (mpu HaTW4KH)

<*> - 3afojHsAETCAs B ClOy4yae I[IOAAauu 3asABICHUS O IPEAOCTaBICHHUU
MYHULIMNAIBHOMN YCIIYTH JINYHO 3asIBUTEJIEM.
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[Tpunoxenne Ne3
K aIMUHUCTPAaTUBHOMY pETJIaMEeHTy

(HauMEHOBaHUE JTOJKHOCTH
PYKOBOJUTENS Y TIOJHOMOYEHHOTO OpraHa)
3assBUTEJIb:

(TOTHOE M COKpaIlleHHOEe HAUMEHOBAHHE
IOPUINYECKOTO JIUIIA)
[TpencraBuTeNb 3aIBUTEIS:

(®.1.0., ocHOBaHUSA JIEUCTBOBATH
OT UMEHH 3asSBUTEIIA)

3asBieHue o nepeoHOpPMIICHUH pa3pelICHUs

[Ipomry nepeoopMuTh pazpemieHue ot Ne , BBITAHHOE

(HanMEeHOBaHHUE OpraHU3aTOpPa PHIHKA)
B OTHOILICHWH PbIHKA!

]
(TUn phIHKA, Ha3BaHUE PBIHKA, €CIIM UMEETCS, aJJpeC PhIHKA, CPOK JICUCTBHS Pa3pEIICHHUS )

B CBA3HU C
(ykazath nmpuauHy rnepeodopmiterus, cormacHo mm. "B" m. 2.1 pernaMmenTa)

JInst npuHSTHS peleHrs 0 nepeoOpMIIEHUN pa3pelieH sl COO0IIAa0 CIeTyIOUUe
JTAHHBIE O FOPUINYECKOM JIMIE, MOIAI0IIEM 3asiBJICHUE:
MOJTHOC HAUMEHOBAHUE - :

COKpAIlleHHOE HaUMEHOBaHUE (eClIi UMEETCS ) - :

B TOM 4Hciie (UPMEHHOE HAMMEHOBAHHE - :
OpraHU3alMOHHO-TIPABOBAs dopma IOPUANYECKOTO ML -

agpec MecTa HaxoXaeHus (MOYTOBBIM aapec) IOPUAMYECKOro Jula -
,
rOCYIapCTBEHHBIA PErUCTPALIMOHHBIM HOMEP 3allUCU O CO3/IaHUU FOPUIAUYECKOTO
Juua - ,

JJAaHHBbIC  JIOKYMEHTa, TMOJTBEpKIaroniero (GakT BHECEHUS CBEICHUU O

IOPUIMYECKOM JIMIE B €AUHBIA TOCYAApPCTBEHHBIM pPEECTp IOPUINYECKUX JIHILL -

UJIEHTU(PUKAIIMOHHBIA HOMEP HAJIOTOIIATEIIbIIINKA - ;

JaHHBbIC JOKYMEHTa O MOCTAHOBKE IOPHAMYECKOIO JIMIA HA y4eT B HAJOrOBOM
oprase -
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[Tpunoxenue:

JOKYMEHT, YJIOCTOBEPSAIOIIMN TMOJHOMOYHUS NPEACTABUTEINS 3asBUTENA B
cilydae Mojavu 3asiBJICHUS MPEJICTaBUTENEM 3asBUTENS (B cllydae, €CiM OT UMEHH
3asiBUTENS  JCHCTBYET €ro MpeAcTaBUTENb), B Cllydae, €CId OT HMEHU
IOPUMYECKOTO JIMIa JIEUCTBYET JUI0, HMEIoIee IMpaBo JEHCTBOBaTh 0e€3
JIOBEPEHHOCTH, MPEJOCTABICHUE YKa3aHHOTO JOKyMEHTa He TpeOyeTcs.

VYBenomieHre 0 mpueMe 3asBJICHUSI K paCCMOTPEHUIO MO0 YBEIOMJICHUE O
HEOOXOAMMOCTH YCTpaHEHUs HapylleHud B odopMieHUU 3asgBieHHUS U (WJIN)
MPEACTABJICHHUS OTCYTCTBYIOUIUX JOKYMEHTOB MpPOIIY (HY>KHOE OTMETHUTh 3HaKOM
"X <F>

BPYYUTh B XOJI€ JIMYHOIO MpHUeMa JOKYMEHTOB, HEOOXOAMMBIX JJIst
IIPEIOCTABICHUS MYHULIUIIAIBHOU YCIIYTH;

HaIIPaBUTh Ha aJIPEC JIEKTPOHHOM ITOYTHI

(HpI/I OTCYTCTBUU 3J'ICKTpOHHOI71 IIOYThI, HAIIPABHUTH IIOYTOBLIM OTHpaBHeHI/IeM).

JIuno, nmeroniee nNpaBo 1eHCTBOBAThH

OT UMEHU IOPUINYECKOTO JINIIA

"o 20 [Toamuce
M.II. (mpu HaTW4KH)




