AJIMUHUCTPALIMS XOJIMCKOI'O MYHULIUITAJIBHOT'O
PAMOHA

IHOCTAHOBJJUEHUE

23 okts0ps 2020 roma Ne 567

r. X0JIM

OO0 yTBep:kIeHNH AAMUHUCTPATHBHOIO PErJIaMeHTAa 10 MPeI0CTABICHUIO
MYHUIMNIAJbHOU ycayru «[IpenocraBiieHue pa3penieHnss Ha YCJIOBHO
pa3penieHHbIH BA/I UCIIOJIb30BAHUSA 3€MEJIbHOT0 YUYACTKA UM 00beKTa
KANMTAJbHOT0 CTPOUTEILCTBAY

B cootBerctBun ¢ denepanbabiMu 3akoHamu oT 06 oktsops 2003 roga Ne
131-®3 "OO6 o0mMX NPUHIUIAX OPraHU3alMd MECTHOTO CaMOYIPABJICHUS B
Poccuniickoit @enepannu, ot 27 utonst 2010 roma Ne 210-d3 «O6 opranuzanuu
MPEJOCTABICHUS TOCYJAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT», MOCTAHOBICHUEM
AIMUHUCTpaUUM XOJMCKOro MyHUlUnaibHOro paronHa ot 07.09.2010 Ne 598
«O0 yTBepKICHUHM TOpsKa pa3padOTKu W YTBEPXKICHHUS AIMUHUCTPATUBHBIX
pPErJIaMeHTOB OKa3aHUS MYHUIIMMAIBHBIX YCIyr», AJIMUHUCTpAIus XOJIMCKOTO
myHununansHoro paiiona IOCTAHOBJISIET:

1. VYTBepauTh TmpunaraeMblii  AJIMUHUCTPATHBHBIA pErJIAMEHT 110
MPEJOCTABICHUI0 MYHHIUINAIbHOU ycinyru «lIpenoctaBieHne pa3pelieHus Ha
YCIIOBHO pa3peIleHHbIN BHJ HMCIOJIb30BaHUS 3€MEJIBHOTO ydacTKa WM O00BEKTa
KAl TAIbHOTO CTPOUTEIIHCTBAY.

2. [lpu3Hath yTpaTUBIIUMU CHJy TIOCTAHOBIICHUS AJIMUHUCTPAIIIU
XOJIMCKOTO MyHULIMIIAJIBHOTO paliOHa:

ot 14.09.2015 Ne 524 «O6 yTBepX JACHUU aAMUHUCTPATUBHOTO pETjaMeHTa
M0 MPEJOCTABICHUI0 MyHULIMNIATBLHOM yeinyru «lIpegocTaBienne pa3penieHus Ha
YCIIOBHO pa3perieHHbIN BUJ UCIOJIb30BAHUS 3€MEIBHBIX YUYaCTKOB WM OOBEKTOB
KAl TAJIbHOTO CTPOUTEIIbCTBAY;

or 29 wmrwona 2020 rogma Ne 400 «O BHeceHMH U3MEHEHHH B
aIMUHUCTPATUBHBIN PETJIaMEHT MO MPEAOCTABICHUI0 MYHHIIUTAIHHOU YCIYTH



«IIpenocTaBieHue paspenieHus: Ha YCJIOBHO Pa3pelIeHHBbI BUJ MCMOJIb30BAHUS
3€MEJIbHBIX YYaCTKOB MJIM OOBEKTOB KATUTATBHOTO CTPOUTEIHCTBAY.

3. OnyOnuKkoBaTh IMOCTAHOBJIEHHWE B MEPUOJUYECKOM  MEYaTHOM
u3anuu - OrwoieteHe «BecTHuk» u pa3MecTuth Ha OQUIIMAIBHOM cailTe
AnMuHucTpau XOJMCKOTO MYHHUIIMIIAIBHOTO paiioHa B HH(POPMAIMOHHO -
TEJIEKOMMYHUKAIIMOHHOU ceTu « HTepHeT».

IlepBbIil 3aMecTUTEIb
I'naBbl agMUHHCTPALMH
MYHMIMIIAJIBLHOI0 PalOHA T.A. IIpoxodneBa



YTBEPXIEH
IIOCTaHOBJICHUEM AJIMUHUCTpALUU

pationa ot 23.10.2020 Ne 567

AJIMUHUCTPATUBHBIA PETJIAMEHT

M0 NMpeaoCcTaBJIeHNI0 MyHMIMNAIALHO yeayru «IIlpexocraBienue
pa3peleHusi Ha YCJI0BHO pa3pelieHHbIH BU UCII0JIb30BAHUS 3eMeJILHOT0
Y4aCTKA WM 00beKTa KANUTAJIbHOI0 CTPOUTEIbCTBA)

|. OBIIME ITOJIOXKEHMA

1.1. IIpeameT peryJiupoBaHusi perjiaMeHTa

AIMUHUCTPATUBHBIA pPETJaMEHT IO MPEAOCTABJICHUI0 MYHUIIMIAIbHOU
YCIYTd MO TPEIOCTABICHUIO pAa3pelICHUs] Ha YCJIOBHO PAa3pELICHHBIM BHUI
UCIIOJIb30BAHUS 3€MENIbHOTO Y4acTKa MM 00bEKTa KalUTAIbHOTO CTPOUTEIHCTBA
(mamee  —  aAMUHUCTPATUBHBIA  pEriiaMeHT, MYHHUIMIMAIbHAS  YCIyra)
YCTAaHABIMBAET CPOKU, COCTaB U IOCIEI0BATEIIBHOCTh AIMHUHUCTPATUBHBIX
npouenyp (AeicTBuil) AAMUHUCTpaMu XOJMCKOTO MYHHUIIMIIAIBHOTO paiioHa
MIPU MIPEJOCTABICHUN MYHUIIUIIAIBHOW YCIYTH.

AJIMMUHUCTPAaTUBHBIM  pPErJaMEHT  TAKXE€  yCTAaHABIMBAET  MOPSAOK
B3aUMOJICUCTBUA MEXAY CTPYKTYPHBIMU TMOJpa3ACICHUSIMA AJMUHUCTPALUU
XO0JIMCKOrO MYHHUIIMIIAJILHOTO paiioHa (Janee — YTOJHOMOYEHHBIH OpraH), MX
JOJDKHOCTHBIMU  JIMIIAMU, B3aWMMOJCHCTBHS  YTNOJHOMOYEHHOTO OpraHa ¢
GU3MYECKUMU U IOPUIMYECKUMU JIMIIAMH, C 3aSBUTEIIIMHU MPU MPEIOCTABICHUH
MYHHULUITAIBHON YCIYTH.

1.2. Kpyr 3asBureJieii

1.2.1. B kaudecTBe 3asBUTENEH NpPH MPEAOCTABICHUH MYHULHNAIbHON
YCIIYTH MOTYT BBICTYNaTh (DU3UYECKUE U IOPUIUUECKUE JIHIIA, 3aMHTEPECOBAHHbIE
B MPEIOCTABICHUU PA3pEUICHUs] HA YCJIOBHO PAa3pEUICHHbIA BHJ HUCMOJb30BaHMS
3€MEJIbHOTO y4YacTKa WM OOBEKTa KaIlUTaJbHOTO CTPOUTENHCTBA (nanee -
paspelnieHue Ha YCJIOBHO pa3pelieHHBIN BUJ MCIIOIb30BaHUS), OOpaTUBIIUECS C
3asBJICHHEM O NPEAOCTABICHUM PA3pPEUICHUs] Ha YCJIOBHO Pa3pElICHHBIA BUJ
UCIIOJIb30BaHUsI, @ TaKXe YIOJIHOMOYEHHBIE B YCTAHOBJICHHOM IMOPSJKE HX
MPEACTABUTENHM (J1aJIee - 3asIBUTEIH).

1.3. TpeOoBanusi Kk NOpsiAKy HMHGOPMHPOBAHUS O MNPENOCTABJICHUM
MYHUIMNAJIbHOH yCJIyTH

1.3.1. Uadopmarust 0 mopsiake MpeaOCTaBICHUS MYHUIUMIIAIBLHON YCITyrd
MPEJOCTABIIACTCS:

1) mocpeacTBOM pa3MmenieHuss WHPOpMaHMH, B TOM YHCIE O MECTE
HaxoxJeHus, rpaduke (pexxume) paboThl YMOJTHOMOYEHHOTO OpraHa, €ro
CTPYKTYPHBIX MOApPa3IeICHUI:
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Mecto HaxoxaeHuss AJAMUHHUCTpAMM XOJIMCKOTO MYHULIHNAIBHOTO
paiiona (nanee — YnoiaHoMoueHHbIN opraH): HoBropojckast o0nacts, . X0, Ml
IToGenwr, 1. 2.

[TouToBbIl angpec YmomHomoueHHoro oprana: 175270, Hosropojackas
001acTh, . XoiwM, 1. [Tooensr, a. 2.

Tenedon/dpakc: 881654 59100.

Anpec anekrporHoi moutel: Mail@holmadmin.net

Tenepon nns  uHbDOpMUpOBaHUS 1O  BONpPOCAaM, CBSI3aHHBIM  C
IpeIoCTaBIeHHEeM MyHHIIMIAIbHOM yeryru: 8(81654)59180.

Ha OQUIMATBLHOM caiTe YTMOJIHOMOYEHHOTO OpraHa B HMH(POPMAIIMOHHO-
TeJeKOMMYHUKaIlMOHHOW cetu «MuTepHeT» (manee — cetb «UHTEepHET»)
www.holmadmin.net.;

OJIEKTPOHHBIM  aJpec yNOJIHOMOYEHHOTO OpraHa Ui HalpaBJICHHS
obOpamennii: adminholm@mail.ru,

B denepanbHOl TOCYAapCTBEHHOM HH(pOPMAIMOHHONW cucteme «EmauHbIit
MOPTaJl TOCYAAPCTBEHHBIX U MYHUITUTIATBHBIX YCIyT ((PyHKIUN)» (Z1anee - eTuHbINA
noprtai), (deneparbHOM  TOCYJapCTBEHHOM  HMH(DOPMAIIMOHHOW  CHCTEME
«DenepanbHbll peecTp TOCYAAPCTBEHHBIX U MYHUIIUMAIBHBIX YCIYT ((PYHKIUN)»
(manee — enepanbHbIi peecTp);

B PErMoOHANIbHOM TocyJapcTBeHHON uHdopmainmoHHoi cucteme «llopran
roCyapCTBEHHBIX M MyHHUITUTIATBHBIX yCiIyT (dbyHkuuit) HoBropockoit o0mactu
(mamee -  pErHMOHANBHBIA  TOPTaN);  PETHOHAIBHOM  TOCYJapCTBEHHOM
uHdopmaImoHHo# cucteme «Peectp rocymapcTBEHHBIX M MYHUIIMITAIBHBIX YCITIYT
(pyHKIMit)» (manee — peruoHaIbHbIN peecTp);

Ha MHOOPMAIMOHHBIX CTEHIaX B TIOMEIICHUIX Y TOJTHOMOYEHHOTO OpraHa;

I'paduk mnpuema rpaxmaaH AOHKHOCTHBIMU JIMIIAMH YIIOJTHOMOYEHHOTO
opraHa:

[Tonenenbuuk 8.30 - 17.30, nmepepsiB ¢ 13.00 no 14.00

Bropnuk 8.30 - 17.30, nepepsis ¢ 13.00 go 14.00

Cpena 8.30 - 17.30, mepepsis ¢ 13.00 go 14.00

Yetepr 8.30 - 17.30, nepepsiB ¢ 13.00 m1o 14.00

[Tatauna 8.30 - 17.30, nepepsis ¢ 13.00 7o 14.00

Cy06060Ta BBIXOTHOM

BockpeceHnbe BRIXOAHOU

B MHOTO(QYHKIIMOHAJIBHBIX IEHTPAX MPEIOCTABICHHS TOCYAApCTBEHHBIX U
MYHULUIAIBHBIX yCIyT (nanee — MOLI).

Otnen M®I[ XonMckoro MyHUIMNAIBHOTO paiioHa: yn. OkTsOpbckasi, 1.
51/2, r. Xomm, HoBropoackas obnacts, 175270, Ten. 8-8162-60-88-06 n106. 5471,
5472, e-mail: mfcholm@mail.ru.

['paduk mpuema 3asiBuTENCH:


mailto:mail@holmadmin.net
http://www.holmadmin.net/
mailto:mfcholm@mail.ru

[TonenenpHUK 8.30-17.00

Bropnuk 8.30-17.00

Cpena 8.30-17.00

YeTBepr 9.00-18.00

[IaTauIa 8.30-14.30

Cy600Tta I[Ipuem ¢ 9.00 mo 15.00 (mo mpeaBapUTEIbHON
3aIIMCH)

Bockpecenbe BrixoaHoi neun

[Ipennpasaauuneie nuun 8.30-16.00

2) mno HoMmepy TeneoHa IS CIOPABOK  JOHKHOCTHBIM  JIMIIOM
VYOTHOMOYEHHOTO OpraHa, €ro CTPYKTYPHBIX MOApa3/ielICHHUI;

Tenedpon  3amecturens HavyaJlbHUKAa  OTAeNa MO BOIpOCaM
Ku3HeoOecreueHus u crpourtenberpa: 8 (81654) 51-180.

1.3.2. Ha uH(}OpMalMOHHBIX CTEHIAaX YIIOJIHOMOUYEHHOTO OpraHa, €ro
CTPYKTYPHBIX MOApa3/eiICHU, Ha OQUIHAILHOM caiiTe YTIOJIHOMOYEHHOIO
opraHa B CeTH «HTepHeTy, Ha €AMHOM nopraie,
B (heepaJbHOM peecTpe, Ha PEeruoHaJIbHOM IOpTaje, B PETHMOHAIBHOM PEECTpe
pasMeniaeTcst UHGpopmarus:

1) Mecro  HaxoXAeHHsA, IOYTOBBIM  azpec, rpaduk  paboOTHI
Y10JIHOMOYEHHOT0 OpraHa, €ro CTpyKTYPHBIX MOJpa3AeIeHUM;

2) HoMmepa TeneOHOB, IO KOTOPHIM OCYHIECTBIAETCA HHPOPMUPOBAHHE 10
BONPOCaM MPEJOCTABICHUS MYHULMIAJIbHOW YyCIyrd, B TOM YHCIE HOMEP
TenedoHa-aBTOMHGOpPMATOPA;

3) TekcT aJMUHUCTPATUBHOIO pErjaMeHTa, B TOM UHCJIE TMOPSA0K
oO)kajoBaHUsl pemieHud U JaercTBuil  (0e3nedcTBUsI) JIOHKHOCTHBIX — JIHII,
MPEIOCTABIAIONINX MYHUITUTIATBHYIO YCIYTY;

4) MOPSZIOK MOJIYYSHHS] KOHCYJIbTAIUM (CIIPABOK).

1.3.3. Ha equHOM nopTase, peruOHaJIbHOM NOPTAJI€ pa3MElatOTCs:

1.3.3.1. HcuepnpiBaronuii mnepedyeHb JJOKYMEHTOB, HEOOXOIWMBIX s
OPEOCTABICHNS MYHHUIMIAIBbHOM  yciyru, TpeOoBaHUS K  O(QOPMIICHUIO
YKa3aHHBIX JOKYMEHTOB, a TaKXe IepeyeHb JOKYMEHTOB, KOTOpPbIE 3asBHUTEIb
BIIpaBe MPECTaBUTh MO0 COOCTBEHHON MHUIIMATHBE.

1.3.3.2. Kpyr 3asBurenei.

1.3.3.3. Cpox npenocTaBiieHHs] MyHULUITAIBHON YCITYTH.

1.3.3.4. CrouMOCTh NpPEeaOCTaBICHUS MYHULUIIAJIBHON YCIYyTU U MOPSIOK
OTLJIATHI.

1.3.3.5. Pe3ynprarsl MpeaoCTaBIeHUs] MyHULIUIIAIBHON YCIyTH, MOPSIOK U
CIOCOOBl  TPEAOCTaBICHUS  JOKYMEHTa, ABIISIOIIETOCA ~ PEe3ylIbTaToOM
MPETOCTABIICHUS] MYHUIIUITAILHON YCITyTH.



1.3.3.6. cuepnbiBatoiinii nepeyeHb OCHOBAHUMN 111 TPUOCTAHOBICHUS WIIH
0TKa3a B MPEJOCTABICHUU MYHUIIUTIATHHOU YCITYTH.

1.3.3.7. Uudopmarus o mnpape 3asBUTENS Ha JocyleOHOe (BHECyaeOHOE)
o0>xaloBaHUE NeUCTBUI (6e3nericTBuS) u pelIeHu, MPUHSATBIX
(ocy1iecTBIISIEMBIX ) B X0O/I€ TPEAOCTABICHUS MYHULIUITAIbHON YCITYTH.

1.3.3.8. OOpasupl 3amoJIHEHHS JJIEKTPOHHOW (OpMbI 3asiBIECHUS O
MPEI0CTABICHUHA MYHUIIUIIATLHON YCIYTH.

1.3.4. TlocpeactBoM TeneOHHOM CBSA3M MOXET MPEIOCTaBIATHCSA
uHpopmarus:

1) o Mecte HaxoxaAeHUS U rpaduke paboThl YTOJIHOMOYEHHOTO OpraHa, ero
CTPYKTYPHBIX TIOJIpa3/ieTICHU;

2) 0 mopsJIKe MPEIOCTABICHUS MYHUITUTIAILHON YCIYTH;

3) 0 cpokax MpeaoCTaBICHHUS MyHUIIUTIAIBHON YCIIYyTH;

4) 00 anpecax opuIMATBLHOTO caiiTa YTIOJIHOMOYEHHOTO OpraHa.

1.3.5. Ilpu npenocTaBi€HHMH MYHULMNAIBHOM YCIYTH B 3JIEKTPOHHOM
dbopme 3asBUTEIIO HAPABIISIETCS:

1.3.5.1. VYBegomiieHMe O TmpuUeME€ U PETUCTPALUU 3asBICHUS O
MPEIOCTABICHUH MYHUIUNIATBLHON yCIyru B (OpMe SJIEKTPOHHOTO JOKYMEHTa U
WHBIX JOKYMEHTOB, HEOOXOUMBIX JJIS MPEOCTABICHUS MyHUITUTIATLHON YCIYTH.

1.3.5.2. VYBegomiieHue 00 OKOHYAHUM TMPETOCTABICHUS MYHUIIMITAIBHON
yCIIyTH JUO0 MOTUBHUPOBAHHOM OTKa3e B MpPHUEME 3asBIICHUS O MPETOCTaBICHUU
MYHHUITUTIATBHOM YCIYTH B (POpME 3JIEKTPOHHOTO JOKYMEHTA M UHBIX JOKYMEHTOB,
HEOOXOAUMBIX ISl IPEIOCTABICHUS MYHHUIIUTIAIEHON YCITyTH.

1.3.5.3. VYBemomieHne O MOTHUBHPOBAHHOM OTKa3€ B IMPEIOCTABICHUU
MYHHULUITAIBHON YCIYTH.

Il. CTAHIAPT IPEJJOCTABJIEHHASI MYHUITUTIIAJIBHOM YCJIYT'T

2.1. HaumeHOBaHHMe MYHUIIUNAJIbHOM YCJAYIH

[IpenocraBienne  paspelieHdss Ha  YCIOBHO  Pa3pEeUICHHBIM  BHUJ
UCIIOJIb30BAHHUS 3€MEIBHOTO YYaCTKa UM 0O0BEKTa KAaUTaIbHOTO CTPOUTEIHCTBA.

2.2. HaummeHoBaHHMe OpraHa, NpPeIOCTABJSONIEI0 MYHHIMIAJIbHYIO
yCIYyry

2.2.1. MyHuuumnaneHas yciyra npeaocTaBiIseTCs:

OtagenoM 1o  BompocaM  KU3HEOOECNEYeHUsT W CTPOUTEITHCTBA
AnmMuHUCTpaun X0JIMCKOTO MyHUIIUITAIIBHOTO pailoHa

MO®I] mo MecTy KUTENIbCTBA WM MPEOBIBAHUS 3asBUTENS - B YACTH MpUEMa
M BBIJAYM JOKYMEHTOB Ha MPEJOCTABICHHE MYHULHUNAIBHON yciyru) (mpu
YCJIOBUM 3aKJIIOYEHHUs COrJIalieHusi o B3aumozehcteuu ¢ M®II) (mpu ycnoBuu
3aKJIFOYEHUS CcoralleHuit o B3auMoaeiicteuu ¢ MOLI).

(TIpu yCIIOBHUHM 3aKJIFOUYEHUSI COTanieHuid o B3aumoierictsuu ¢ M®II).



[Ipn mpenocTaBi€HUM MYHUIMIIAIBHOW YCIYTH YIIOJHOMOYEHHBIM OpraH
OCYILECTBIISIET B3aUMOJEHCTBUE C:

VYnupasnenueM Pocpeectpa no HoBropojackoit o6iacTu.

2.2.2. He nomyckaetcsi TpeOOBaTh OT 3asABUTENS OCYIIECTBICHUS JIEWCTBUM,
B TOM YHCIIE€ COrJacoBaHUM, HEOOXOAMMBIX JIA MOJYYEHUS MYHHUIUIATBHOU
YCIYyTM U CBS3aHHBIX C oOOpalieHueM B HWHBIE OpraHbl M OpraHu3allid, He
MIPEAYCMOTPEHHBIX HACTOSIIIIUM aIMUHUCTPATUBHBIM PETIAMEHTOM.

2.3. Onucanue pe3yjbTaTa NPeI0CTABJICHUS MYHUIIUNIAJIBHOMH YCIYT'H

2.3.1. Pe3ynpTaToM NpenocTaBieHUsI MyHULIUNIATbHON YCIIYTH SIBJIAETCS:

NOCTAHOBJICHHE  AJMUHHCTpAllMM  MYHULMOAIBHOTO  paloHa O
MPENOCTABICHUHN PA3pEIICHUsI Ha YCJIOBHO pa3pelICHHBbIM BUJ HCIOJb30BaHMS
3eMEJIbHOT0 ydacTka WM OOBeKTa KalmuTaldbHOTO CTPOUTEILCTBA (Janee —
MIOCTAaHOBJICHHE O Pa3pEIICHUH Ha YCIOBHO pa3pellieHHbIN BUJ] UCIIOJIb30BAHU);

MOCTAaHOBJICHHE AJMHUHUCTpAIlMd MYHHUIUMIIAJILHOTO pailoHa 00 OTKaze B
MPEJOCTABICHUHN PA3pEIICHUsI HA YCJIOBHO pa3pelICHHBbIA BHUJ HCMIOJb30BaHMS
3eMEJIbHOT0 ydacTka WM OOBeKTa KalmuTaJIbHOTO CTPOUTEILCTBA (lajee —
MOCTAaHOBJICHHE 00 OTKa3e B pa3pelieHHMH Ha YCIOBHO pa3pelICHHBIA BUJ
WCIIOJIb30BAHUS ).

2.3.2. Pesynbrar npenocTaBiICHUS MYHUIUIIAIBLHON YCIyTH MOXET OBITh
npeaocTaBlieH B (OpMe IJIEKTPOHHOrO JIOKYMEHTAa €IMHOr0o TopTaja WIH
PETUOHAJIBHOTO MOpTala.

2.4. Cpok npeaocraBjieHUsI MyHMIUNAJIBHON YCJIYTH

2.4.1. YIOMTHOMOYEHHBIN OpraH MPeJI0CTaBIIeT MyHUIIUIIATBLHYIO YCIYTY B
CPOK He 0oJiee IBYX MECSIIEB CO JHS MOCTYIUICHHS 3asBJICHUS O MPEAOCTABICHUH
MYHHULUITAIBHON YCIYTH.

2.4.2. Pe3ynpTaT NOpEeNOCTABICHUS MYHULMUIAIBHON YCIYTrd BBIAAETCSA
(HampaBJIsIeTCs) 3asIBUTEIIO CIIOCOOOM, YKAa3aHHBIM B 3asIBJICHUU:

B (opme HIIEKTPOHHOTO JOKYMEHTa, MOJAMMCAHHOTO YIOJTHOMOYEHHBIM
JIOJDKHOCTHBIM  JIMIIOM C HCIIOJB30BAHUEM YCHJICHHOW KBaTH(UIIMPOBAHHOMN
AJIEKTPOHHOW TMOJINKUCH, HE TMO3JHEE TpeX MAHEH €O JHA MCTECYEHHUs CpOKa,
YKa3aHHOTO B MOANYHKTE 2.4.]1 HACTOSIIIErO aIMUHUCTPATUBHOTO PETNIAMEHTA;

B ¢opMe [d0OKyMeHTa Ha OyMa)kHOM HOCHUTENE, MOATBEPKIAIOIIETO
COJICp’)KAaHUE DBJIEKTPOHHOTO JOKYMEHTa, MOAINUCAHHOTO Y MNOJHOMOYEHHBIM
OpraHoM, MOCPEICTBOM BbIJIaud 3aABUTEIIO (MIPEICTABUTENIO 3asBUTENSA) JIMYHO
MO/ PaclucKy JTuOO HAMpaBlICHUS JTOKYMEHTa HE TO3JHee TpeX THEH CO IIHA
UCTEUEHHS  CpOKa, yKazaHHoro B  mnoamyHkre 2.4.1  Hacrosiiero
aAMUHHUCTPATUBHOIO pErjaMeHTa MOCPEACTBOM MOYTOBOTO OTIPABICHUS IO
YKa3aHHOMY B 3asIBJICHUU [TIOYTOBOMY aJIpECY;

[Ipy Hanmumu B  3asBJIEHUM YKa3aHUs O BblAadye pe3yjbTara
IIPENOCTABICHNUS] MyHULIUNIAIBHON yciryru yepe3 M®I] no mecty npeacraBieHus



3asBJIeHUs] Y TIOJITHOMOYEHHBINM opraH o0ecreunuBaeT nepeaayy jokymenta B MOI]
nocpeactBoM AWMC MOI[ gns BblJauud 3asBUTENIO0 HE MO3JHEE TPEX JHEH,
CIEAYIOIMNX 3a JHEM HCTECYEHHS CpPOKA, YCTAaHOBJIEHHOIO NOANYHKTOM 2.4.1
HACTOSAIIETO aAMUHUCTPATUBHOIO PETJIaMEHTA.

2.4.3. B cnydae ecnu B 3asIBJICHUH, IPEACTABICHHOM HEMOCPEACTBEHHO WU
B DOJEKTPOHHOW (¢opme, OTCYTCTBYeT HUHGOpMaIUsi O CIocode MOoTydeHHUs
JOKYMEHTA, SIBJSIIOIIETOCS PE3yJIbTATOM MPEAOCTABICHUS MYHHIUIIAIBHON
YCIIYTH, YKa3aHHBIA JOKYMEHT HAPaBJISAETCS 3asBUTEIIO MOCPEICTBOM MTOYTOBOTO
OTHPABJIEHUS M0 YKA3aHHOMY B 3asBJICHUU [IOYTOBOMY aJIpECy.

2.5. HopmaTuBHBIe IPABOBbIE AKTHI, PEryJMpyIoLIie MpeIocTaBJIeHne
MYHHIHMIAJIbHOH yCIYyTH

IIepeuenp HOPMAaTUBHBIX MIPaBOBBIX aKTOB, PEryJIMPYIOLINX
MPEIOCTABIICHUE MYHUIIUITAIIBHON YCIIYTH, pa3MelaeTcs Ha OPpUIIMaIbHOM caiTe
YNoJIHOMOYEHHOr0 opraHa B ceTu «VIHTepHET», PErMOHAIBHOM pPEECcTpe, Ha
€IMHOM IIOPTaJle U PETHOHAIBHOM MOPTAJIE.

2.6. MHcuepnbiBaumuii mnepevyeHb [TOKYMEHTOB, HeO00XOOAMMBIX B
COOTBETCTBMH ¢ HOPMATHBHBIMHU NMPABOBbIMU AKTAMH ISl MPeI0CTABJICHHUS
MYHHUIHMIAJIBHOH YCJIYIH H YCJIYI, KOTOpPble SIBJAKTCHA HE00XOAUMBIMH M
00513aTeJILHBIMU IS TNPEAOCTABJICHHS]  MYHUIMIAJIBHOM  YCJIYIH,
NMOAJIe:KAINMX MPEACTABJEHUI0 3asiBUTEJeM, CHOCOObI MX MNOJYy4YeHHs
3asiBUTEJIEM, B TOM 4YHCJIe B JJICKTPOHHON ¢opme, MNOPAXOK HX
NPeA0CTABJICHUSA

2.6.1. C uenplo NoJiydeHUss MYHULUIIAIBHOW YCIYTH 3asBUTEINb MOJAET B
KOMHUCCHUIO IO ITOATOTOBKE IMPOEKTa MPAaBWJI 3EMIJICTIOJIB30BAHUS U 3aCTPOMKHU
Xo0aMCKOro ropojickoro noceiaeHusi HoBropozackoi obmactu (janee — KOMUCCHS)
M0 MECTy HaXOXJCHHUS 3EMEJIbHOTO Yy4YacTKa Wi OOBbeKTa KalmuTaJIbHOTO
CTPOMUTEIIBCTBA Uepe3 Y MOJIHOMOYEHHBIN OpraH:

3asBJICHUE O TMPEJOCTaBICHUU MYHUIUMAIBHON YCIyru 1o Qopme,
ykazaHHou B [Ipunoxkennu Ne 1 k HacToseMy aIMUHUCTPATUBHOMY PEIJIAMEHTY;

corjacue BcexX IpaBooOjajaTesiell 3eMeNbHOTO y4JacTka W (W) oObheKTa
KallUTAIBHOIO  CTPOUTENIBCTBA, B  OTHOLICHUM KOTOPBIX  3aIlpAIIUBAECTCA
pa3peuICHUE Ha YCIOBHO PA3PELICHHBINM BUJI UCIIOJIB30BAaHUS 3€EMEJIBHOTO y4acTKa
WM 00BEKTa KATUTAIBHOTO CTPOUTEIHCTRA.

B cnydae oGpatenns 3a mpegocTaBiICHUEM MYHHUITUTIATHLHOW YCIYTH Yepes
MPEACTaBUTENS] JOJKEH OBITh TPEACTABICH JOKYMEHT, YIOCTOBEPSIOIIHIMA
MTOJIHOMOYHS ITPEJICTABUTEINS 3asIBUTEIISA.

2.6.2. Ilo cBoemMy > KelaHUIO 3asIBUTE]Ib MOXET NPEACTABUTh HWHBIC
JOKYMEHTBI, KOTOPBIE, IO €r0 MHEHHUIO, UMEIOT 3HAYCHUE IPU MPEAOCTABICHUU
MYHULIUNAIBHOMN YCIIyTH.



2.7. HWcyepnbpiBawIIUii TMNepeYeHb JAOKYMEHTOB, He00XOAMMBIX B
COOTBETCTBUM ¢ HOPMATHBHBIMH NMPABOBLIMH AKTAMH JIJIsl IPEeI0CTABIEHUSA
MYHUIUNAJIBHOH  YCJIYI'HW, KOTOpPble HAXOAATCS B  PaCHOPSKEHUH
rocyJ1apCcTBEHHbIX OPraHOB, OPraHOB MECTHOI0 CAMOYNPABJIEHUS W HHBIX
OPraHoB M KOTOpbIe 3asiBUTE/Ib BIPaBe MPeI0CTABUTh, a TAK:Ke CIIOCOObI MX
MOJIyYeHUsl 3asiBUTEJSAIMHM, B TOM 4HCJIe B JIEKTPOHHOH (hopMe, MOPSAI0K MX
npeacTaBJIeHus

2.7.1. IoKyMeHTBbI, KOTOpPbIE 3asBUTEIb (TIPEICTABUTEIb 3asIBUTEIS) BIIPaBe
MPEJACTaBUTh IO COOCTBEHHOW MHUIIMATUBE:

IPaBOYCTAHABIIMBAIOIIUE JOKYMEHTHI HA 3€MEJIbHBIN YYaCTOK;

pPaBOYCTAHABIIMBAIOIIME  JIOKYMEHTBI Ha  OOBEKT  KalUTaJIbHOTO
CTPOUTEILCTBA;

Bbinucka u3 EI'PH 006 oCHOBHBIX XapaKTepuCTUKaX M 3apEerUCTPUPOBAHHBIX
mpaBax Ha 0OBEKT HEJBMKUMOCTH, B TOM YHUCJIE O MPABOOOIAATENSAX 3eMETbHBIX
Y4aCTKOB, UMEIOIIHNX OOIIME TPAHUIIBI C 3€METBbHBIM Y4aCTKOM, IPUMEHUTEIHHO K
KOTOpPOMY  3ampalllMBaeTCs pa3pelieHHe Ha YCIOBHO pa3pelIeHHBIA BUJ
UCIIOJIb30BaHUA, MpaBooOiagaTeNsIX OOBEKTOB KaMUTAJIBLHOTO CTPOUTEIHCTBA,
pPACIIOJIOKEHHBIX Ha 3€MEJIbHBIX y4YacTKaX, HUMEIIMUX OOIue TpaHUIbl C
3€MEJIbHBIM YYaCTKOM, MPUMEHHUTEIIBHO K KOTOPOMY 3alpaliuBaeTcs JaHHOE
paspelnieHye, U mpaBooOIaaTeNIIX MOMEIICHUM, SBISIOMIMUXCA YacThl0 OOBEKTa
KalUTAJIBHOTO CTPOUTENHCTBA, NPUMEHUTEIBHO K KOTOPOMY 3alpaiinBaeTCs
JTAHHOE pa3peIlICHHE.

VYka3zaHHble B HACTOSIIIEM TYHKTE JIOKYMEHTHI  (CBEACHHUS) HE
3aMpanuBarTCs Y TOJITHOMOYEHHBIM OPTaHOM B Cllydae, €CJIM OHM MPECTABICHBI
3asiBUTEJIEM 10 COOCTBEHHOW WHUIIMATUBE WM HAXOMSTCS B PaCHOPSKCHUH
YNOJIHOMOYEHHOTO OpTaHa.

2.7.2. B cnydae eciu 3asBUTEIEM CaMOCTOSITEIbHO HE IPEICTABIICHbI
JIOKYMEHTBI, yKa3aHHbIE B TOAMYHKTe 2.7.1 HaACTOSIIEro aJIMHUHHCTPATUBHOTO
periaMeHnTa, YTMOJHOMOYCHHBIH OpraH  3ampamiuBaeT HMX  IMOCPEIACTBOM
UH()OPMAITMOHHOTO MEXBEIOMCTBEHHOT'O B3aUMOICHCTBHSI.

2.7.3. HenpexacraBieHue 3asBUTEIEM JOKYMEHTOB, HaXOJSANIUXCS B
PacCHOpSKEHUH TOCYJaPCTBEHHBIX OPTraHOB, OPTAHOB MECTHOTO CaMOYIpaBICHUS
U WHBIX OPTraHOB HE SIBJISETCS OCHOBAHHMEM ISl OTKa3a B IMPEIOCTABICHHUH
MYHULIUNAIBHOMN YCIIyTH.

2.8. Yka3zanue Ha 3anpeT TPeOOBATh OT 3asABUTEJIS

2.8.1. 3anpermieHo TpeOOBaTh OT 3asIBUTEIIS:

MPEACTaBICHUS JIOKYMEHTOB ¥ HMH(POPMAIMM WU  OCYIIECCTBIICHHUS
JEUCTBUM, TMPECTABICHNE WM OCYIIECTBIEHWE KOTOPBIX HE MPETyCMOTPEHO
HOPMATHBHBIMU  TPAaBOBBIMH  aKTaMH,  PETYJIUPYIOIIMMU  OTHOIICHUS,
BO3ZHHKAIOIINE B CBSI3U C MPEAOCTABICHUEM MYHUIIUTIAIBHON YCIIYTH;
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NPEACTABICHUS] JOKYMEHTOB M HWH(MOpPMALUU, KOTOPbIE HAaXOASITCS B
paclopsKEHUU OPraHoB, MNPEAOCTABISIOMINX MYHHUIMIAIBHYIO YCIYTy, HHBIX
rOCyJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYMPABJIEHUS U OpPTraHU3aLN,
B COOTBETCTBHM C HOPMAaTHBHBIMU NPaBOBbIMU akTamu Poccuiickoii denepanuuy,
HOPMATHBHBIMU TPAaBOBBIMH aKTaMH CyObekTOB Poccuiickoit denepauuu u
MYHULIUNATbHBIMU [TPABOBBIMU aKTaMU;

NpEeACTaBICHUS] JOKYMEHTOB M HWHMOpManuu, OTCYTCTBHE U (WJIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBaJUCh NPU IEPBOHAYAIBHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOAUMBIX [Jisi MPEJOCTABICHUS MYHUIUIAIBLHOM
yCIIyTH, JUOO B TPEIOCTABICHWM MYHUIMIIAIBLHON YCIYTH, 3a HCKIIOYEHUEM
CJIy4yaeB, NMPEyCMOTPEHHBIX MyHKTOM 4 yactu | ctateu 7 denepalibHOrO 3aK0HA
ot 27.07.2010 Ne 210-®3 «O6 opraHuzainuu NpeaoCcTaBIeHUs TOCYIapCTBEHHBIX
Y MyHULIUNAIBHBIX YCIYT»:

- U3MEHEHHE TpeOOBaHMI HOPMATHUBHBIX IMPABOBBIX AKTOB, KacalOUIUXCS
MPEJOCTABICHUS] MYHUUUIIAIBHOW YCIyrd, IIOCIE TNEPBOHAYAJIBbHOM MOJA4Yu
3asIBJICHUS O MPEIOCTABICHUU MYHULIUIAIBHOMN YCITYTH;

- Hajgu4he OMIMOOK B 3asBJICHUU O TMPEIOCTABICHUH MYHHUIIUIAIBLHON
YCIYTM U TOKYMEHTaX, MOJaHHBIX 3asBUTEJIEM IOCJIE MEPBOHAYAIBHOTO OTKa3a B
npueMe JOKYMEHTOB, HEOOXOAMMBIX [IJIsi MPEAOCTABICHUS MYHHUIIUIATHHOM
yCIIyTH, JUO0 B MPEJOCTABICHUN MYHUIIMIAIBHOW YCIYTU U HE BKIIIOUEHHBIX B
MPEJCTABICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

- UCTEYCHHUE CpOKa JACHCTBUA JOKYMEHTOB WJIM W3MEHEHWE HHOpMaIuu
MocJie TEePBOHAYAIBHOIO OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABICHUS] ~ MYHUIMTAIBHOM  yCIyrd, JuOO0 B MPEIOCTaBICHUU
MYHULUNAIBHOMN YCITyTH;

- BBIABJIICHHE JIOKYMEHTAJIBHO TIOJITBEPXKIECHHOTO (hakTa (MPU3HAKOB)
OIMOOYHOTO WM MPOTHBOMPABHOTO JehcTBUs (0€31eHCTBUsI) HOIKHOCTHOTO
JUlla OpraHa, MPEeIOCTaBIISIIOIIEr0 MYHHIIMIAIBHYIO YCIYTy, MYHUIHUNAIbHOTO
ciyxaiiero, pabotrHuka MO®I[ mnpu mnepBoHa4YaIbHOM OTKa3e B TMpHUEME
JIOKyMEHTOB, HEOOXOJIUMBIX JIJIsi TIPEAOCTABIICHUS] MYHUIIUIIAILHON YCIYTH, TH00
B MPEIOCTABICHUM MYHHUIIMIAIBLHOM YCIYrd, O 4Y€M B MHCHMEHHOM BHJIE 3a
MOANUCHI0 PYKOBOJMTEINSI OpraHa, Mpe0CTaBIISIIOIEr0 MyHUIIMIAIBHYIO YCIIYTY,
pykoBoautenss MOPI] npu nepBoHayanbHOM OTKa3e B MOpPUEME JOKYMEHTOB,
HEOOXOAUMBIX ISl TPENOCTaBICHUS MYHUIIUMAIBLHON YCIyTH, YBEIOMIISACTCS
3asIBUTENb, & TAK)KE MPUHOCATCS U3BUHEHHUS 32 JOCTABJICHHBIC HEYT00CTBA.

2.9. UcuepnbiBaumuii nepeyeHb OCHOBAHWI ISl OTKa3a B NpHeMe
JOKYMEHTOB, HE00XO0AUMBIX /IJIsl MPEAOCTABJICHUS MYHUIIUNIAJIBHOM YCJIYyTH

OcHoBaHus 7151 0TKa3a B MPUEME JOKYMEHTOB OTCYTCTBYIOT.

2.10. UcyepnbiBaIIMii NMepevYeHb OCHOBAHUI ISl MPHUOCTAHOBJICHUS
WIH 0TKA3a B IPeJ0CTABJIEHUN MYHUIUINIAJIbHON yCJIYTH


consultantplus://offline/ref=58FA27364236BC7319F8A2A9166E5F0AFC78567207E14BFC8806F66AE5F21D527AEA374B68E13B99FF3C18CFCA154E13ED04A9BC82EDaDF
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2.10.1. OcHoBaHus IS MPUOCTAHOBJICHUS MPEI0CTABICHUS
MYHUIUTIATBHON YCIYTH OTCYTCTBYIOT.

2.10.2. B npenocTaBieHUr MYHHITUTIAIBHOW YCIIYTH MOXKET OBITh OTKa3aHO
B CJICAYIOIIUX CIIydasx:

HEMpeICTaBICHUE JOKYMEHTOB, YKa3aHHBIX B IMyHKTe 2.6.1 Hacrosuiero
aJIMUHUCTPATUBHOTO PETJIAMEHTA;

OTCYTCTBUE 3asBJIICHHOTO YCIOBHO pa3pelIeHHOTO BHJAa HCIOJIb30BaHUS
3€MEJIbHOTO y4yacTKa WM OOBEKTa KaIlUTaJbHOTO CTPOUTEILCTBA B IEpPEUHE
YCIIOBHO  pa3pelieHHBIX  BHJIOB  HCIOJB30BAHMS,  YCTAHOBIEHHBIX  JUJIS
TEPPUTOPUATBLHON 30HBI, B Mpejenax KOTOPOW HaXOIUTCS 3€MENbHBIN y4acTOK
WM O0BEKT KaUTAIbHOTO CTPOUTEIHCTBA;

PEKOMEHJIallUM KOMHMCCHHM 00 OTKa3e B MPEIOCTABICHUU pPa3peIICHHs] Ha
YCIIOBHO pa3peIIeHHBbIN BHJ HCIOJIb30BaHUSI 3€MEJIBHOTO ydacTKa MU 00bEeKTa
KalUTAJIBHOTO CTPOUTENHCTBA (C YKa3aHUEM MPUYHUH MPUHSITOTO PELICHNUS);

NOCTYIUICHUE B YTIOJHOMOYEHHBIM OpraH YBEJAOMIICHUS O BBISBICHUU
CaMOBOJIbHOW MTOCTPOMKH OT UCIOJHUTEIBHOTO OpraHa rocyJapCTBEHHOMN BJIACTH,
JOJKHOCTHOTO JIMIA, TOCY/IAPCTBEHHOTO YUPEKICHHUS, 38 UCKIIOUCHUEM CIIyYacB,
€CJIM MO pe3yJbTaTaM PacCMOTPEHUsSI JAHHOTO YBEIOMIICHHS OPraHOM MECTHOTO
CaMOyNpaBJ€HUS B  UCIOJHUTEIbHBIA OpraH TOCYJapCTBEHHON  BJACTH,
JOJDKHOCTHOMY JIMIY, B TOCYIJApPCTBEHHOE YUYPEKICHUE WM OPraH MECTHOTO
CaMOYyNpPAaBJIEHUs, OT KOTOPBIX MOCTYNHJIO JaHHOE YBEIOMIICHHE, HAMPABICHO
YBEIIOMJIEHHE O TOM, YTO HAJIMYHME IPU3HAKOB CAMOBOJIbBHOW MOCTPOMKH HE
ycMaTpuBaeTcsl JIMOO BCTYMUIIO B 3aKOHHYIO CUJTy pEIlIeHHE cyna o0 OoTKase B
yIOBJIETBOPEHUHU MCKOBBIX TPEOOBAHUI O CHOCE CAMOBOJIBHOM MOCTPOUKHU WIIU €€
MPUBEJICHNUN B COOTBETCTBUE C YCTAHOBIICHHBIMU TPEOOBAHUSIMU;

3asBUTEIh HE SIBJSIETCS IMpaBooOIiajaTeseM OO0beKTa HEIBMKUMOCTH, B
OTHOIIIEHMU  KOTOPOrO0  3alpalluBaeTCsi  YCIOBHO  pa3pelieHHbId  BUJ
UCITIOJIb30BAHUS 3€MEIBHOTO YYaCTKa UM O0BEKTa KAaTUTaIBLHOTO CTPOUTEIHCTBA;

2.10.3. MoTtuBupoBaHHOE pelieHne 00 OTKa3e B MPEIOCTaBICHUU
MYHULIMNAIBHON YCIYTH BBIIACTCS WM HANpPaBISIETCS 3asABUTEII0 HE IO3/HEE,
yeM 4epe3 3 (TpW) OHA CO JHS TPHUHATHS TaKOrO0 PCIICHHS M MOXET OBITh
00aJIOBaHO UM B Cy/1I€OHOM MOPSIJIKE.

2.10.4. 'paxxmane UMEIOT MPABO MMOBTOPHO OOPATUTHCS B Y IOJTHOMOYECHHBIN
OpraH 3a TOJYYEHHEM  MYHUIMNAIBHOM  YCIyrH TIOCJIE€  yCTpaHEHUs
NPEAYCMOTPEHHBIX  HACTOAIIMM  IYHKTOM  OCHOBaHMM Il  OTKaza B
MPEJOCTABICHUN MYHUIIUIIAIbHOW YCIYTH.

2.11. IlepeyeHb YCJIYI, KOTOpPble SIBJSKTCA HEOOXOAUMBIMHM W
00513aTeJILHBIMU VISl IPEJOCTABJICHUA MYHUIMIIAJIbHOMN YCJIYTU, B TOM 4YHCJIe
CBeJeHUSI O [JOKyMeHTe (JIOKyMEHTax), BblIaBaeMOM (BbIIaBaeMbIX)
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OPraHM3alMsAMH, Y4YACTBYIOIIUMHM B IMPEJOCTABJICHHM MYHHUHMNAJIbHON
YCIYIru

VYcayru, KOTopble SBISIIOTCS HEOOXOJUMBIMU M OOS3aTEIbHBIMHM IS
MPENOCTABICHNUS] MyHULIUIIAIIBHOW YCIYyTH, OTCYTCTBYIOT.

2.12. Tlopsinok, pa3Mep M OCHOBAaHHSI B3UMAHUS TOCYAAPCTBEHHOM
NOULIMHBI U WMHOM IJIATBI, B3UMaeMoOil 3a NMPeA0CTABJICHUE MYHUIMIIAJIbLHOU
YCIYIru

MyHununanibHasi yciryra npeocTaBisieTcs: 0ecmiaTHoO.

3asBUTENb HECET PAcXOJbl, CBS3aHHBIE C OpPraHHU3alMEl U MPOBEICHHEM
OOIIECTBEHHBIX OOCYKJIEHUN WJIN IMyOJMYHBIX CIYIIAHUN MO MPOEKTY PEIICHUs O
MIPENOCTABICHUH PAa3pEUIEHUs Ha YCIOBHO Pa3pEIICHHBIN BUJT UCTIOJIb30BAHHS.

2.13. Ilopsimok, pasMep ¥ OCHOBAaHHUS B3MMAaHHMSA ILIATHI 32
NpeIOCTABJIIEHHE  YCIYI, KOTOpble  SIBJISIIOTC  HEOOXOAMMBIMH M
00513aTeJILHBIMU JJIS1 IPEI0CTABJICHUS MYHUIMIIAJIbHOH YCIYTH

[InaTa 3a mpemocTaBiIeHUE YCIYT, KOTOPBIE SBISIOTCS HEOOXOJAMUMBIMH U
00s3aTEIBLHBIMU ISl TIPEIOCTABIICHNUS MYHUIIMIIAIBLHON YCIYTH, HE B3UMAETCS B
CBSI3U C OTCYTCTBUEM TaKHX YCIYT.

2.14. MakcuMaJibHBII CPOK OKWIAHUS B 0YepeaH NMPHU Mojayve 3anpoca
0 NpPeJOoCTABJICHUNM MYHHIMNAJbHOM YCJYrH, YCJIYIH, HpPeIoCTaBJIsieMOil
OpraHusanueu, y4acTByKIeldl B NPeA0CTABJICHUN MYHMUMNAJIBHOW YCJIYIH,
U NIPH MOJIyYeHHH Pe3yJibTaTa NPeA0CTABJICHUS TAKUX YCJIYT

Bpemsi oxupgaHuss B odepend MpHU MOJade 3ampoca O MPeIOCTaBICHUHU
MYHHULUITAIBHON YCIIyTH, YCIIyTH, IIPEIOCTABISIEMOM OpraHu3aluei,
YYaCTBYIOIIEH B MPEAOCTABICHUH MYHULUNAIBHOW YCIYyTH, U TPU NOJIYYECHUH
pe3yabpTara NpeI0CTaBICHUS] TAKOW YCIyTy HE JI0JKHO NPEeBbIIaTh 15 MUHYT.

2.15. Cpox ¥ T1OpPAAOK PperucTpaluv 3ampoca 3asiBUTeJIs1 O
NPeIOCTABJICHNH MYHHUIMNAJIBHOM YCJIYIM W YCJYrH, NpPeaocTaB/isieMoil
Opra’Hu3aluei, y4acTByuei B NpeIoCTaBJIeHUN MYHUIUIIAJBHON YCIYIH, B
TOM YHCJIE B 3JIEKTPOHHOU hopme

3asBlIeHHE O MPEAOCTaBICHUM MYHULIMIAIBHON YCIYTH PETUCTPUPYETCS B
TedyeHue 1 pabodero mHS CO JHS TOCTYIUICHWS 3asBICHUSA, B TOM 4YHUCJIE B
AJIEKTPOHHOM BHUJI€, B CTPYKTYPHOM MOJAPAa3ACICHUN Y IOJHOMOUYEHHOTO OpraHa,
OTBETCTBEHHOM 3a BEJCHHUE JIECIONPOU3BOACTBA.

2.16. TpeOoBanusi K NOMEIIeHUSIM, B KOTOPbIX MPeA0CTABJsIETCS
MYHUIMOAJbHAS YCJIYra, K MeCTy OXHUIAHUSL M T[pueMa 3asiBUTeJIeil,
pasMelieHUI0 U 0(pOPMJICHUI0 BU3YAJbHOW, TEKCTOBOM U MYJbTHUMEIUNHOU
HHoOpMALMHU 0 MOPSAKE NPEOCTABJICHUA MYHUIIUIIAJIBbHOH yCIYyTH

Mecra, npegHa3HAYCHHBIC  JJI1  O3HAKOMJICHHS  3asBUTEJIEH  C
nH()OPMAITMOHHBIMU MaTepuajiaMud W 3alOJIHeHUS] JOKYMEHTOB, OOOpYAYIOTCS
WHOOPMAIIMOHHBIMU  CTEHJAMH,  CTYJIbSIMH, CTOJaMu  (CTOWKamMu) W
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oOecrieunBaroTCs  oOpa3liaMM  3aloJHEHUsT  JIOKYMEHTOB, Oymarod
KAHICJIPCKUMU  MPUHAJICKHOCTAMH i OOEeCleYeHUs]  BO3MOXKHOCTH
oopMIIEHUS TOKYMEHTOB.

B Mecrtax aiig 3anofiHeHUs TOKYMEHTOB JODKEH 00ecrednuBaThes JOCTYIT K
HOPMAaTUBHBIM IPaBOBBIM aKTaMm,  pEeryJupyIOIIUM pPeI0CTaBIICHUE
MYHHUIUTIATBHOU YCITYTH.

Mecra nns oxusiaHusi 000pYyIyIOTCS CTYJbSIMH, KPECETbHBIMU CEKIUSAMHU
Wi ckambsiMu (OankeTkamu). KomudecTBO MecT A OXHAAHHS OIMpPEACNISIeTCS
UCX0ld U3 (PAaKTUUECKOW Harpy3Kd W BO3MOXHOCTEH Il MX pa3MEIleHUs B
3JIaHUU.

[Tomenienust uisi HEMOCPEICTBEHHOIO B3aWMOJIEHCTBUSI C 3asSBUTEISAMHU
MOTYT OBITh OpPraHW30BaHbl B BHJE OT/ACIbHBIX KaOMHETOB JHOO B BUJE
OTJIETLHBIX PAOOYUX MECT.

Kabunertsl, npegHa3HaueHHbIE ISl TIpUEMa 3asiBUTENEH, JOJKHBI OBITH
o0opyI0oBaHbl HMH(POPMAIIMOHHBIMU TabMWYKaMHu (BbIBECKaMH) C YKa3aHHEM
HOMepa KaOuHeTa, (paMUiINM, UMEHHU, OT4YecTBa (IIPU HAIMYMHM) U JOJHKHOCTH
MYHUIIMTIATBHOTO CIy’Kaiero, Trpaduka mnpuema 3asBUTENCH I JTUYHOTO
MPEICTABICHUS JOKYMEHTOB U KOHCYJIbTUPOBAHUSI.

Kaxnoe pabGoyee MecTo MODKHO OBITH OOOpPYIOBAHO MEPCOHAIBHBIM
KOMITBIOTEPOM C BO3MOKHOCTBIO JIOCTYIa K HEOOXOJUMBIM HHGOPMAIMOHHBIM
0azaM, eyaTarouuM U CKaHUPYIOITUM yCTPOHCTBAM.

Bxon B 3maHMe YMOJTHOMOYEHHOTO OpraHa JOJDKEH ObITh 000pyI0BaH
nHpopMarmoHHOW  TabIWUYKOW  (BBIBECKOH),  cojaep)Kaliedl  CISOYIOIITYIO
uHdOpMaIHIO:

HAaWMEHOBAHME;

MECTO HaXOXICHUS;

pexuM paboThI;

anpec opUIHAIBHOTO CalTa;

TeneOHHBIM HOMEP U aApeC FIEKTPOHHOU MOYTHI.

B nensix opranmuzainuu 6ecpensiTCTBEHHOTO J0CTyIa WHBAIUJIOB (BKJTIOUast
WHBAJIMJIOB, MCIIOJB3YIONMIUX KPECIa-KOJSACKH M COOAK-NIPOBOJAHUKOB) K MECTY
MPEIOCTABIICHUS] MYHUIIUITAIbHON YCIIYTH UM 00ECTICYMBAIOTCS:

yCIIOBHsI OECTIPENITCTBEHHOTO J0CTyINa K 00BEKTY (3aHHI0, TTOMEIICHHIO),
B KOTOPOM TIPEAOCTABIISICTCS MYyHHUIIMNIAIbHAS yciIyra, a Takke IS
OeCTpermsITCTBEHHOTO  TOJB30BaHUSI  TPAHCIIOPTOM, CPEICTBAMH  CBSI3U W
uHdopmaIuu;

BO3MOKHOCTh CaMOCTOSATEILHOTO TIEPEABMKEHUSI TI0 TEPPUTOPUH, Ha
KOTOpPOW  pacIoio)KeHbl OOBEKTHl  (3MaHHS, TIOMENIICHHS), B  KOTOPBIX
MPEIOCTABIIACTCS MYHUIIMITAIbHAST YCIIyTra, a TAakKe BXOJa HAa TaKhMe OOBEKTHI U
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BBIXO/Ia U3 HUX, MTOCAJKU B TPAHCHOPTHOE CPEACTBO M BBICAJAKU U3 HErO, B TOM
YHUCJIE C UCITOIb30BAaHUEM KPECIa-KOJSACKU;

HaJUIeKalee pasMenieHue oOOpyJIoBaHUA W HoOcHUTelel uHpopMmanuu,
HEOOXOAUMBIX JUIsi oOecreueHuss OeclnpensaTCTBEHHOro JJ0CTyna K oObeKTam
(3maHusIM, MMOMEIIEHUSM ), B KOTOPBIX MPEIOCTABISETCS MyHUIIMIIANIbHAS YCIIyTa, C
Y4ETOM OTPAaHUYCHUH KU3HEACATEIbHOCTH;

nyOaupoBaHue HEOOXOAMMOUM 3BYKOBOW M 3pHUTENIbHOM HH(OpManuu, a
TaKKe HaAIANUCEH, 3HAKOB M HMHOM TEKCTOBOM M rpadudeckor uHpopmaiuu
3HAKaMU, BBITIOJIHEHHBIMU peibeHO-TOUCUHBIM HpudTOoM bpaiins;

COMPOBOXKACHUE MHBAIHUIOB, UMEIOIINX CTOMKHE PacCTpocTBa (PYHKIIUU
3pEHUS U CAMOCTOATENIBHOTO TIEPEABUKCHUS;

JOIIYCK CYypAOIEpPEBOIUMKA U TU(IIOCYPAOIIEPEBOIUNKA;

JIOMYCK COOAKU-TIPOBOJIHUKA HAa OOBEKTHI (3/1aHUSI, TOMEIIIEHUS ), B KOTOPBIX
MIPENOCTABIISIETCS MyHULIUNIAIbHAS YCIIYTa;

OKa3aHUE MOMOIIM B IPEOJOJIEHUU OapbepoB, MEIIAIOUINX IOJIYYECHUIO
MYHULIUNAIBHOMN YCIIYyTH HApaBHE C IPYTUMU JIUIAMH.

B ciydae HEBO3MOXXHOCTM MOJHOCTBIO HIPHUCIOCOOUTH MOMELICHHUE
YHO/IHOMOYEHHOr0  opraHa ¢  y4e€TOM HOTPEOHOCTM  HWHBAIUAA €My
o0ecneunBaeTcs TOCTYI K MECTY IPEIOCTaBIECHNUS MyHUIIUIATIBHOMN YCIIyTH.

2.17. Iloka3aTeJin JOCTYITHOCTH M Ka4eCTBA rOCy1apCTBEHHO yCJIYIH, B
TOM 4YHCJe KOJMYECTBO B3aUMOACHCTBUH 3asiBUTENs] € [IOJKHOCTHBIMU
JUIAMM TPH  NPEeJIOCTABJIEHMH  MYHUIHUNAJBHOM YCIAYyrH W HX
NMPOAOJKHUTEIBHOCTh, BO3MOKHOCTh MOJYYECHUSI TOCYAAPCTBEHHOMN YCJYI'H B
M®ILI, BO3MOKHOCTH NOJy4YeHHUs HHPoOpMANUM O XOAe MPeAO0CTABJICHHUS
roCyJAapCcTBEHHOM YCJIYIH, B TOM YHCJIe ¢ MCIO0JIb30BaHUEeM MHPOPMAILMOHHO-
KOMMYHHMKAIIMOHHBIX TEXHOJIOTHH

2.17.1. Tloka3aTenemM KayecTBa W JIOCTYNHOCTH MYHUIUINAIBHOW YCIYrH
ABJISIETC  COBOKYIHOCTh KOJIMYECTBEHHBIX M KAUYE€CTBEHHBIX IapaMETPOB,
NO3BOJISIIOIIMX M3MEPSITh M OLEHUBATH NPOLECC M Pe3yJbTaT MPEAOCTaBICHHUS
MYHHULUITAIBHON YCIYTH.

2.17.2. TlokazaTensitMu JAOCTYIHOCTH MNPEIOCTABICHUS MYHHULUIAIbHON
YCIIYTH SIBJISIIOTCSI:

TPAHCIOPTHAsT JOCTYIMHOCTh K MECTaM MPEJOCTaBICHUS MYHULIMNAIbHON
YCIIYTH, B TOM YHCJIC JIs JIUI C OTPAaHUYEHHBIMU (PU3UIECKUMU BO3MOKHOCTSMH;

BO3MOXHOCTb  IIOJy4€HMS  IIOJJHOM, aKTyaJJbHOM M  JOCTOBEPHOM
uH(}OpMAIUU O TIOPSJIKE MPEAOCTABICHUS] MYHUIIMITAIbHON YCIIYTH, B TOM YHUCJIC B
AJIEKTPOHHOU (hopme;

BO3MOXKHOCTh BBIOOpa cmocoba oOpamieHuss 3a TpeaoCTaBlICHUEM
MYHULMOAIBHONM  yciayrd  (JIMYHO, 4Yepe3  MPEACTaBUTENsS,  [MOYTOBBIM
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oTnpasiieHueM, depe3 MOILI, mocpeacTBOM €AUMHOrO MOpTalia, PErHOHAIBHOIO
nopTana);

BO3MOYXHOCTh MOJTy4YeHUs: HHGOPMAIUU O MOPSAKE U XOJI€ MPeOCTaBICHUS
MYHUIIUNIATBHON YCIyrd, B TOM YHCIE C MCIOJIb30BaHMEM HWH()POPMAIMOHHO-
KOMMYHUKAITUOHHBIX TEXHOJIOTHUH.

2.17.3. Tloka3arensaMu KauecTBa MPEAOCTABICHUS MYHHUIIUIAIBHOU yCIyru
SIBJISIFOTCSI:

CTENEHb YJIOBJIETBOPEHHOCTH TpaXkJaH KadeCTBOM U JOCTYIMHOCTBIO
MYHUIUTIATBHON YCIYTH;

COOTBETCTBUE MPEIOCTABISIEMON MYHUIIMIAIBHOW YCIyrd TpeOOBaHUIM
HACTOSIIETO aAMUHUCTPATUBHOTO PETJIAMEHTA;

cOOJII0JIEHNE CPOKOB MPEAOCTABICHNUS] MYHUIIMTTAIIBHON YCIIYTH;

KOJIMYECTBO 0OOCHOBAHHBIX Kajoo0.

2.17.4. Ilpu nony4yeHUH MYHULUIIAIBHOW YCITYyTH 3aBUTEIb OCYIIECTBISET
He OoJiee JBYX B3aMMOJICHCTBUM C JIOJDKHOCTHBIMU JIMIIAMHU Y TIOJIHOMOYEHHOTO
oprasa.

[IpoaoIKUTENBHOCTh KaXJO0TO B3aUMOJCHUCTBUSL HE JOJKHA IPEBBIIATH
15 MuHYT.

2.18. Nnble TpeOOBaHMS, B TOM 4HCJE YYHUTHIBAKINNE OCOOEHHOCTH
NPeIOCTABJIEHNUS] MYHHUIMNAJbHOH Yycayru B MO®PI u  ocobeHHOCTH
NPEAOCTABJICHUS] MYHULIMIIAJIBbHOU YCJIYI'H B 2JIEKTPOHHOM dopme

2.18.1.  3agButensiMm  00eCHEUMBACTCS  BO3MOXKHOCTb  MOJYYCHUS
uHOpMaAIlMd O TOPSAKE MPEAOCTABICHUS MYHUIIMIAIBHOW YCIYTH, a TaKXKe
KOMUpOBaHUA (OPM 3asBJICHUNW M MHBIX JIOKYMEHTOB, HEOOXOIUMBIX IS
MOJYYEHHUS] MyHULIMNAIbHON YCIYTdM, B TOM YHUCJE C HUCHOJIb30BAHHEM E€IUHOTO
nopTajia, perMOHaJIbHOIO MOpTaa.

2.18.2. IIlpueM TOKYMEHTOB W BblJauya pe3yjbTaTa MyHULIMIAILHON yCIyTH
MOXET OcywecTBIATbCA B M®DIL[ nmo nmpuHLMIY 3KCTEPPUTOPUATBHOCTH  IPHU
HaJW4YuMd  3aKJIIOYEHHOrO  COrJIAaI€HHUs O  B3aWMMOJCHCTBHUM  MEXIY
YnonHnoMmoueHHbIM opraHom U 'OAY «MOL».

2.18.3. 3asBUTENN BIpaBe UCIOJB30BAThH MPOCTYIO SJEKTPOHHYIO TOIHKCH B
ciydyae, mpeaycMorpeHHoM myHkToM 2(1) IlpaBun ompenencHus BHIOB
AJIEKTPOHHOW TOAMHUCH, MCTOJIB30BaHUE KOTOPHIX TOMYCKAETCS MPHU OOpalieHuH
3a TOJYYEHHUEM TOCYJAPCTBEHHBIX M MYHUIMNAIBHBIX YCIYT, YTBEPKICHHBIX
noctanoBiienneM [IpaBurensctBa Pocculickoit @eneparuu ot 25.06.2012 Ne 634
«O BUJAxX 3JIEKTPOHHOW TMOJIMKUCH, UCIOJIb30BAaHUE KOTOPBIX JOMYCKAETCS MpH
oOpaleHuu 3a MoJy4deHUEM TOCYAapPCTBEHHBIX U MyHHUITUTIATBHBIX YCIIYTY.

[IpenocTaBiieHre MYHUIUMIIAIBHOW YCIYTH C HCIOJIb30BAHUEM €IHMHOTO
nopTajia, PerMOHaIbHOrO MOpPTaJia OCYUIECTBISAECTCS B OTHOUIEHWH 3asBUTENEH,
MPOIIECANINX MPOLEYPY PETUCTPALMH U aBTOPU3ALNU C uctoiab3oBanuem ECUA.
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1. COCTAB, TIOCJEJOBATEJIBHOCTh W CPOKH
BBIMTOJHEHUS AJIMUHUCTPATUBHBIX MPOLIEAYP (IEHCTBUI),
TPEBOBAHUS K TOPSIIKY WX BBIMTOJHEHUS, B TOM YUCJE

OCOBEHHOCTH BBIITOJIHEHU S AJIMUHUCTPATHUBHBIX
MNPOLEAYP (IEMCTBHUN) B DJEKTPOHHOM ®OPME, A TAKXE
OCOBEHHOCTH BBIITOJIHEHU S AJIMUHUCTPATHUBHBIX
IMPOLIEJLYP B M®I]

3.1. HcuyepnbiBawIIMii NepeYeHb AJAMHHHCTPATHBHBIX MPOUEAYP
(neMcTBMIN)

1) mpueM u peructpanusi 3asBJICHUS O MPEIOCTABICHUM MYHULIUMATILHON
YCIIYTH U UHBIX JOKYMEHTOB;

2) HarnpaBlICHUE MEKBEJIOMCTBEHHBIX 3aPOCOB (MIPU HEOOXOIUMOCTH);

3) opranuzaius 001IeCTBEHHBIX 00CYXACHUHN WM IMyOJIMYHBIX CIyIIaHWM;

4) mnpuHATHE peUIeHUs O TMPEJOCTABICHUU pa3pelieHusT Ha YCJIOBHO
pa3pelieHHbIN BUJ] UCIIOJIb30BAaHUS WK 00 OTKa3e B MIPEIOCTABICHUN pa3pelIeHuUs
Ha YCJIOBHO Pa3peUICHHbIN BUJ HCIIOJIb30BAHUS;

5) Bblgaya (HampaBieHHE) pe3yJibTaTa MPEJOCTaBICHUS MYHHUIIUNATbHON
YCIIYTH 3asIBUTEIIIO.

3.2. Ilpuem wu perucrpamusi 3asiBJeHHUs O IPeI0CTABJICHUU
MYHUIIMIIAJIbHOH YCJIYTH M HHBIX IOKYMEHTOB

3.2.1. OcHoBaHMEM ISl Hayana aJAMUHUCTPATHUBHOM MPOLEAYPHI SIBISETCS
MOCTYIUIEHUE OT 3asBUTENSl 3asBICHUS O NPEAOCTABICHUM MYHULHMNAIbHOMN
YCIIYTH U UHBIX JOKYMEHTOB:

Ha OyMa)XHOM HOCHUTEJE HEMOCPEJACTBEHHO B YIOJIHOMOYEHHBINH OpraH,
M®II;

Ha OyMa)XHOM HOCHUTEJI€ B YIOJHOMOYEHHBIM OpraH MOCPEICTBOM
MOYTOBOTO OTIPABIICHHUS;

B (GopMe SIEKTPOHHOTO JOKYMEHTa C MCIOJb30BaHUEM €JIMHOTO IMOpTala,
pPErHOHAIBHOTO MOpTaja.

[Ipu nuuno¥ QopMe mMmojgayn JOKYMEHTOB B YTIOJHOMOYEHHBIM OpTraH,
M®II] noxaua 3asBlIeHUs U UHBIX JTOKYMEHTOB OCYLIECTBIIAECTCA B MOPSIKE 001Iei
odyepeayd B NPUEMHBIE 4Yachl WIHM IO NPEABapUTENbHOM 3amucu. llpum nuunoOM
dbopme Tomaun TOKYMEHTOB 3asBUTEIb MOJACT 3asBIICHUEC W WHBIC TOKYMEHTHI,
yKa3aHHbIC B MyHKTax 2.6, 2.7 HACTOSIIETO0 aJMUHUCTPATUBHOTO perjaMeHTta (B
cllydae €Clid 3asBUTENb MPEJCTaBISET JOKYMEHTHI, YKa3aHHbIE B TyHKTE 2.7
HACTOSIIETO aIMUHUCTPATUBHOTO PETIaMeHTa, 0 COOCTBEHHOW WHUIIMATHBE) HA
OyMa)>XHOM HOCHTEJIE.

[Ipu nuunoO¥t dopme mMmojau JTOKYMEHTOB 3asBJIICHHE O TPEIOCTaBICHUU
MYHHUITUTIATBHOW yCITyTH MOKET ObITh 0)OPMIICHO 3asBUTENIEM B XOJ€ MpUEMa B
YnomaomoueHHoM oprane, M®OL] 1u6o odpopmiteHo 3apanee.


consultantplus://offline/ref=6289369182ADB4E902B10CEE158A6D171B6714AF8959DC99B161E0D6C5C138F79FFF97FF4368D12AB165DBE2CD3FB5D94DBC0BE18B13EB4D7AD68842oCp6G
consultantplus://offline/ref=6289369182ADB4E902B10CEE158A6D171B6714AF8959DC99B161E0D6C5C138F79FFF97FF4368D12AB165DBE1CF3FB5D94DBC0BE18B13EB4D7AD68842oCp6G

17

ITo mpocbbe oOpaTuBIIErOoCs JMIA 3asBJICHUE MOXET OBITh O(OPMIIEHO
JNIOJDKHOCTHBIM ~ JIUIIOM Y TIOJJHOMOYEHHOIO oOpraHa, crequaiucrom MOIL],
OTBETCTBEHHBIMHM 3a IPHUEM JOKYMEHTOB, C HCIOJIb30BAaHUEM MPOTPAMMHBIX
cpeacTB. B aToM ciryyae 3asBUTEIh COOCTBEHHOPYYHO BIMCHIBACT B 3asBJICHUC
CBOIO (haMUJIUIO, UMS U OTYECTBO, CTABUT AATy U MOJIIUCH.

Jo5KHOCTHOE JIMIO0 YIOJHOMOYEHHOI0 OPraHa, OTBETCTBEHHOE 3a
NpUeM JOKYMEHTOB, OCYHIeCTBJIsIET CjedyIolmue JAeiCTBUSA B XO4e NpueMa
3asiIBUTEJIS:

yCTaHaBJIMBAET MIPEIMET OOpaIleHus;

YCTAHABIIMBACT JIMYHOCTH 3asBUTENSA, B TOM YHUCIE MPOBEPSECT HAIMYHUE
JIOKYMEHTA, YJIOCTOBEPSIONIETO JIMYHOCTD;

MPOBEPSIET MOJTHOMOYMS 3asIBUTEIA;

IpOBEPsICT HAJTUIUE BCEX JOKYMEHTOB, HEOOXOAMMBIX IS TIPEOCTABIICHHS
MYHULIMIAIBHON  YCIAyTrH, KOTOPBIE  3asABUTENIb  0053aH  MPEIOCTaBUTh
CaMOCTOSITEIIBHO B COOTBETCTBUU C MYHKTOM 2.6 HACTOSIIETO
aIMUHUCTPATUBHOTO PETJIaMEHTA;

B cllydae yCTaHOBJCHUS ¢aKTa HECOOTBETCTBUS MPEJACTaBICHHBIX
JIOKYMEHTOB JINOO OTCYTCTBHUS HEOOXOJMMBIX JIOKYMEHTOB ISl MPEIOCTABICHUS
MYHULIMOATBHON  ycayru  uHpoOpMHpyeT B yCTHOM  Qopme  3asBUTEISA
(IpeacTaBUTENS 3asBUTENSA) O BBISIBICHHBIX (haKTax M MpeasiaraeT MPUHITh MEPHI
10 UX YCTPAHECHUIO;

MPUHUMAET PEIICHUE O NPUEME Y 3asIBUTEIS MPEJACTABICHHBIX JOKYMEHTOB
W PETUCTPUPYET 3asIBJICHUE U MPEACTABICHHBIC TOKYMEHTHI 1101 UHAUBHUYaTbHBIM
MOPSAIKOBBIM HOMEPOM B JIEHb UX MTOCTYIIJICHUS;

BBIJIACT 3aSBUTEIII0 PACIHCKY C OIUCHIO MPEACTABICHHBIX JIOKYMEHTOB U
yKa3aHUEM JaThl UX MPUHATHS, TOATBEPKIAIOIIYIO TPUHITHE IOKYMEHTOB.

Cneunamuecr MO®PL, oTBeTCTBEeHHbIH 32 MNpHeM JOKYMEHTOB,
OCYLIECTBJISAACT CJAeAYHoIIMe TeCTBUS B X0/1€ IPpUeMa 3asiBUTEJIA:

yCTaHABJIMBAET MIPEAMET OOpaIlcHuS;

YCTAHABJIMBACT JIMYHOCTH 3asBUTENSA, B TOM YHUCJE MPOBEPSET HAIUMYHUE
JIOKYMEHTA, YIOCTOBEPSAIOLIETO JIUYHOCTD;

MPOBEPSET MOJHOMOYMS 3aIBUTEIIS;

MIPOBEPSIET HATUYNE BCEX IOKYMEHTOB, HEOOXOIUMBIX ISl TIPEIOCTABICHUS
MYHUITUTIATBHOM ~ yCIyTH,  KOTOpBIE  3asBHUTENb  00s3aH  TPEJIOCTABHUTH
CaMOCTOSITEJILHO B COOTBETCTBUU C IIYHKTOM 2.6 HaACTOSIIETO
aIMUHUCTPATUBHOTO PETJIAMEHTA;

B Clydyae yCTaHOBJICHHMsS (paKTa HECOOTBETCTBUSI MPECTABICHHBIX
JIOKYMEHTOB JINOO OTCYTCTBHUSI HEOOXOJMMBIX JOKYMEHTOB JUIsl MPEOCTABICHUS
MYHHUITUTIATBHON yCcInyrd WHQOPMUPYET B YCTHOW (QopMe 3asBUTENS 0
BBISIBJICHHBIX (PaKTax W MpejiaraeT MPUHATh MEPHI TI0 UX YCTPAHCHHUIO;
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MPUHUMAET PEIICHUE O TIPUEME Y 3asIBUTEIIS MPEACTABICHHBIX IOKYMEHTOB,
dbopMupyeT  3asBIICHHE 0 MPEI0CTaBICHUHN YCIYTH MIOCPE/ICTBOM
uHpopmarmonHor cuctembl MODII, peructpupyer 3asBiIeHHE U  IaKeT
JTOKYMEHTOB B uH(MopMammonHoit cucreme MODIl, BbIgaeT 3asgBUTENIO
(TIpeaCTaBUTEIIIO 3aIBUTENISI) PACIIUCKY O MOJYyUYCHUH JOKYMEHTOB ¢ HH(GOpMaIIUe
0 CPOKaxX pacCMOTPEHMUS 3asBJICHUS.

[lepenaya B YNOJHOMOYEHHBIM OpraH MmakeTa JAOKYMEHTOB, IPUHSATHIX
cnennasmctamu  M®II, ocymecTBisgeTcs 1mocpeacTBOM — MHGOPMAIIMOHHOM
cucrembl M®Il He mo3gHee craeayrmiero padodero AHS CO JHS MpuUema
JIOKYMEHTOB OT 3asiButest B MODL.

[Ipy HEOOXOJAMMOCTH MOJKHOCTHOE JMII0 YTMOJHOMOYEHHOIO Oprasa,
criequanuct MOIL[ UW3roraBaMBaKOT KOIHUM MPEACTABICHHBIX 3asBUTEIIEM
JIOKYMEHTOB, BBITIOJIHSIOT Ha HUX HAJMUCh 00 WX COOTBETCTBUU MOJJIUHHBIM
IK3EMIUISIPaM, 3aBEPSIOT CBOCH MOJMUCHIO C YKa3aHuEM (DaMIINU U UHUIHAJIOB.

JITUTETbHOCTh OCYIIECTBICHUSI BCEX HEOOXOAMMBIX JCHCTBUNA HE MOXKET
MPEBBIIATH 15 MUHYT.

JIOKyMEHTBI ISl TPEJOCTABICHUS MYHUIIMIAIBHOW YCIYTH MOTYT OBIThH
[IPEJICTABIICHBI B Y IIOJJHOMOUYEHHBIN OpraH MOCPEJACTBOM HAlpPaBICHUS 3asIBJIICHUS
O NIPEOOCTABICHUU MYHUIMIIAIBHOM YCIYTM U HHBIX JOKYMEHTOB IIOYTOBBIM
OTIPABIICHUEM, Yepe3 €UHBIN MOpTai, PErHOHANBHBIN TopTai (3aouHas gopma
Mo/1a4u JOKYMEHTOB):

- B BHJIC OpUTHHAJa 3asBICHUS U KOMUN JTOKYMEHTOB Ha OyMaKHOM
HOCHUTEJIE IIOCPEACTBOM  IIOYTOBOTO  OTHpaBiieHUA. B gaHHOM  ciywae
YIAOCTOBEPEHUE BEPHOCTH KOMNUU JIOKYMEHTOB OCYIIECTBISIETCS B IOPSAKE,
YCTaHOBJICHHOM (pe/iepabHbIM 3aKOHOJATEIHCTBOM.

JlHem peructpanuu 3asBICHUS SBISETCA JI€Hb €ro IOCTYIUIEHUS B
Y10JIHOMOYEHHBIN OpraH;

- B DJIGKTPOHHOM BHUJIE MOCPEJCTBOM 3aIOJIHECHUS MHTEPAKTUBHON (POPMBI
3asBJICHUS, MOINMCAHHOTO IIPOCTOM JJIEKTPOHHOM MOANMUCHIO, 4YE€PE3 JIMYHBIN
KaOWHET €JAMHOr0 TMOpTajia, PErHOHAIBHOrO TopTaia, 0e3 HeoO0XOIUMOCTU
JOTIOJTHUTEILHOM TTOAa4H 3asIBJICHUS B HHOH hopMe.

dopMaTHO-JIOTHYECKAS MIpOBEPKA c(hOpMHUPOBAHHOTO 3as1BJICHUSA
OCYIIECTBISIETCS ABTOMATUYECKHU ITIOCIIE 3allOJIHEHUS 3asBUTEIIEM KaXKIOrO W3
MoJICH AJNEKTPOHHOUW (OopMbI  3asBieHUs. [lpu BBIIBIEHWH HEKOPPEKTHO
3aMOJTHEHHOTO TOJISI DJIEKTPOHHOUN (hOPMBI 3asIBJICHUS 3asIBUTEIh YBEIOMIISIETCS O
XapakTepe BBISBICHHON OIMMMOKK W TOPSAKE €€ YCTPAHCHHsI TOCPEICTBOM
HH(POPMAITMOHHOTO COOOIIEHHUsSI HEMOCPEJACTBEHHO B JJICKTPOHHOU (popme
3as1BJICHUS.

[Ipu dhopmupoBanuy 3asBICHUS] 00ECTIEINBACTCS:
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BO3MOYKHOCTh KOITUPOBAHUS U COXPAHEHUS 3asIBJICHUSI U UHBIX IOKYMEHTOB,
YKa3aHHBIX B NyHKTax 2.6, 2.7 HacCTOSIIEr0 aAMUHUCTPATUBHOIO PETJIAMEHTA,
HEOOXOIUMBIX JIJIsl IPEIOCTABICHHUS MYHUIIUTTAIBHON YCITYTH;

BO3MOXKHOCTH I€YaTH Ha OyMa>KHOM HOCHUTEJIE KOIHMH JJIEKTPOHHOU (HhOPMBI
3asiBJICHUA;

B 1000 MOMEHT II0 JKCJIaHHUIO II0Jh30BaTEIsl COXpPAHCHUE paHee
BBEJCHHBIX B DJICKTPOHHYIO (opMy 3asBIICHHS 3HAYCHUH, B TOM 4YHUCJIE IIPHU
BO3HUKHOBEHHUH OIIMOOK BBOJA M BO3BpaTe JIJIsi MMOBTOPHOT'O BBOJA 3HAYEHUM B
AIIEKTPOHHYIO (POpMY 3asiBIICHUS;

3al0JIHCHUE TOJIEH JJIEKTPOHHOM (OpMBI 3asABIIEHHUS 10 Havaja BBOJIA
CBEJICHUM 3asBUTEJIEM C HCIOJB30BAaHUEM CBEJCHUH, pPa3MEIICHHBIX B
dbenepaibHON TrocynapcTBeHHON HH(oOpManuoHHON cucreme «ExmHas cucrema
UISHTU(UKAIIMY W ayTeHTUPUKAIMU B HHPPACTPYKType, oOecrneunBaroieit
UH()OPMAIMOHHO-TEXHOJIOTUYECKOE B3aUMOJICHCTBHE MH(DOPMAIIMOHHBIX CUCTEM,
HCMOJI3YEMBIX ISl TPEIOCTABICHUS TOCYJaPCTBEHHBIX U MYHUIUIIAIBHBIX YCIYT
B 2JICKTpoHHON (opme» (manmee - ECHUA), u cBeneHuid, onyOJMKOBaHHBIX Ha
€IMHOM TIOpTaJje, B 4acTH, Kacaromieics cBeieHnid, oTcyTcTBYyIomux B ECUA;

BO3MOXHOCTh BEPHYTHCSI Ha JIIOOON W3 ATANOB 3aMOJTHEHUS AJIEKTPOHHOU
dbopmbl 3asBICHUS O€3 MOTEPH paHee BBEACHHOW HH(POpMAIIIH;

BO3MO>XHOCTh JIOCTyIla 3asBUTENII HAa E€IUHOM IOpTalie, PErHOHAIBHOM
MopTajie K paHee MOJAHHBIM UM 3asIBJICHUSM B TEUCHUE HE MEHEE OJHOTO roja, a
TaK)Xe YaCTUYHO CPOPMUPOBAHHBIM 3asIBJICHUSIM - B TEUCHHE HE MEHEE 3 MECSIICB.

CdopMupoBaHHOE U TOANMUCAHHOE 3asBICHUE W WHBIE JOKYMEHTHI,
yKa3aHHble B MyHKTax 2.6, 2.7 HacTOAIIEr0 aJMHHUCTPATUBHOTO PEIrJIAMEHTA,
HEOOXOAUMBIC IIJISi TIPEIOCTABICHUS MYHUIIMIIAIBLHON YCIIYTH, HANpPaBISIOTCS B
YNOJTHOMOYEHHBI OpraH MOCPEACTBOM €IMHOrO IOpTaja, PEruoHaIbHOTO
nopTasna.

3asBUTENSIM TPEAOCTABISECTCS BO3MOKHOCTh MPEIBAPUTEIBHON 3alKiCcu Ha
MPEJCTABICHUE 3asBJICHHUS O NPEJOCTAaBICHUM MYHUUUNAIBHON YCIyTH U
HEO0OXOAUMBIX TOKYMEHTOB.

[IpenBaputenbHasi 3amUCh  MOKET  OCYIIECTBISTHCS  CIEAYIOIIUMU
crioco6amu 1o BeIOOPY 3asBUTEIIS:

MIPH JIMYHOM OOpAaITICHUU 3assBUTENS B Y TIOJTHOMOYCHHBINA OpTaH;

1o TeneoHy YTIOJIHOMOYEHHOTO OpPTaHa;

yepe3 oHIMaIbHbIA CAUT Y IOJHOMOYEHHOT'O OpraHa

[Ipu ocyIiecTBICHUY 3alUCH 3asIBUTEITh COOOIIAET CIECYIONTUE JaHHBIC:

dbamMunuio, UM, 0T4ECTBO (MTOCIIEIHEE - TPU HATUYNH);

HOMEP KOHTAaKTHOTO TeedoHa;

aZipec IEKTPOHHOUN NMOUTHI (110 KEITaHUI0);
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KeJlaemble JaTy M BpeMsl MPEJCTaBICHUS 3asBICHUS M HEOOXOIUMBIX
JIOKYMEHTOB.

B cnydae HECOOTBETCTBHUSI CBEJIEHUI, KOTOpPbIE COOONIMII 3asiBUTEIb MPU
3alUCH, JIOKYMEHTaM, IMpPEICTABICHHBIM 3asBUTEJIEM IIPU JIMYHOM IIPHUEME,
MpEeABAPUTEIIbHAS 3AMUCh AHHYJIUPYETCS.

[Ipu ocymiecTBiAeHUU 3alycHU 3asBUTEIb B 00S3aTEIBHOM TOPSIKE
uH(OpMUpYETCS O TOM, UTO MpEeABAPUTEIbHAS 3alUCh AHHYJIUPYETCS B CIIydae ero
HESBKH 10 UCTEYEHUHN 5 MUHYT C HA3HAYEHHOI'0 BPEMEHHU MpHUEMa.

3anuch Ha NMpUEM B YIOJTHOMOYEHHBIN OpraH sl MOJAa4yd 3asiBIICHHS C
UCIIOJIb30BAaHUEM €JIMHOTO TOpTajia, PEruoHANbHOIO MopTaia, OQUIHAIBHBIX
CalTOB B ceTH «HTEpHET», HE OCYIECTBIISIETCSL.

Y0JIHOMOYEHHBIN opras obecrieunBaeT IIpUEM JOKYMEHTOB,
HEOOXOAUMBIX HJIsi MPENOCTaBICHUS MYHUIIUIAIBHON YCIYTH, B 3JIEKTPOHHOM
BUJIC, U PETUCTpaAllMIO 3asBlieHUS 0e3 HEoOXOAMMOCTH  IOBTOPHOTO
MPEICTABJICHUS 3aIBUTEJIEM TaKUX JIOKYMEHTOB Ha OyMaKHOM HOCHUTEJIE.

[Ipu moCTyImjaeHUU JOKYMEHTOB B (OpMe DJIIEKTPOHHBIX JIOKYMEHTOB
C HCMOJIb30BaHUEM HWH(OPMAIMOHHO-TEICKOMMYHUKAIIMOHHBIX CETeH O00IIero
MOJIb30BAHUA, pAClUCKa B TOJYYEHHH JOKYMEHTOB B TEUYEHHE pabouero Hs,
CIIEIYIONIETO 3a JHEM TMOCTYIUICHUS JOKYMEHTOB, HampaBisercs B ¢opme
AJIEKTPOHHOI'O JOKYMEHTAa II0 aJpecy »JJIECKTPOHHOW IIOYThI, YKa3aHHOMY
3asIBUTEIIEM.

[Ipu nocTyniueHnn 3asBiIeHUs O NPEAOCTABICHUA MyHULIMTIIAJIbHOU YCIIYTH B
JIEKTPOHHOW (opMe depe3 eIuHBIM TMOopTal, PErHOHANbHBIA MOpTal B
YNOJIHOMOYEHHBIM OpraH, 3asBJICHHUI0 IPUCBAMBACTCS CTATYC «OTIIPABJIEHO B
BeIOMCTBOY». MHbopmMupoBaHue 3asBUTENS OCYIIECTBISICTCS Yepe3 JIMYHBIN
KaOWHET yKa3aHHBIX MTOPTAJIOB.

Nnentudukanus 3asBUTEIIA oOecreunBaeTcs 3JIEKTPOHHBIM
UJCHTU(DUKAITMOHHBIM TPUJIOKEHHEM C UCIOJIb30BAHUEM COOTBETCTBYIOIIETO
cepuca ECUA.

IIpy HampaBieHUM NOKYMEHTOB YEpE3 €AWHBIA NOPTajl, PErHOHAIBHBIN
MOPTaJl THEM IOJIYYEHHS 3asBJIECHUS O MPEIOCTABICHUN MYHULHMIAIBHOW YCIIYyTH
ABJISICTCS ]aTa IPUCBOCHUS 3asIBIICHUIO CTATyCa «OTIIPABJIIEHO B BEAOMCTBOY.

Ecnu 3asBuTens oOpatuiics 3a09HO, TOHKHOCTHOE JIUI0 Y TOJTHOMOYEHHOTO
Oprasa, OTBETCTBEHHOE 3a ITPUEM JOKYMEHTOB:

- PETUCTPUPYET 3as1BJICHUE I10J UHIAUBUYaJIbHBIM IOPSAKOBBIM HOMEPOM B
JICHb MTOCTYIUICHUSI TOKYMEHTOB;

- TIPOBEpsSieT TPaBUILHOCTH OGOPMIICHHS 3asBICHUS W MPABUIBHOCTH
o opMIIEHUS UHBIX IOKYMEHTOB, TOCTYITUBIINUX OT 3asSBUTEIIS;

- IPOBEPSET MPEACTABICHHBIE JOKYMEHTHI Ha MPEIMET KOMIUIEKTHOCTH;
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- OTOPABJISIET 3aSIBUTEIIIO YBEIOMJICHHE C OMMCHIO MPUHATHIX TOKYMEHTOB U
YKa3aHHUEM JaThbl UX PUHSTHUSA, TOATBEPKIAIOIIEE TPUHATHE TOKYMEHTOB.

YBenoMIIeHHE O MPUEME JOKYMEHTOB HAIIPABIISIETCS 3asIBUTEIIO HE MO3IHEE
pabouero AHs, CIEIYIOUIErO 3a JHEM IMOCTYIUICHUS 3ampoca M JIOKYMEHTOB,
CrIoco0oM, KOTOPBI UCTI0JIb30Bal (yKa3all) 3asiBUTENb IPU 3a04HOM OOpaIieHUH.

[Io wroram WuCHOTHEHHUS AAMUHHUCTPATUBHOW MPOLEAYPbl IO IPUEMY
JOKYMEHTOB B YTIOJIHOMOYEHHOM OpraHe, JOJXKHOCTHOE JIMIO Y TOJTHOMOYEHHOT0
opraHa, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, GOPMHUPYET JOKYMEHTHI (JI€]10) U
nepesaeT ero JOJKHOCTHOMY JIMIY YTIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOMY
3a IPUHSATHE PELICHHUS.

[Io wroram WuCHOTHEHHUS AAMUHHUCTPATUBHOW MPOLEAYPbl IO IPUEMY
nokymMeHTOB B MOI] cneuunanuct MOLI, oTBEeTCTBEHHBIN 3a NPUEM JTOKYMEHTOB,
dbopmupyeT TOKyMEHTHI (Jen0) u mepenaer ero cnenuamucty MOI,
OTBETCTBEHHOMY 33 MEXBEJIOMCTBEHHOE B3aUMOJICHICTBUE, KOTOPBIA B CBOIO
ouepellb B CPOKH, YCTAHOBJICHHBIE COTJIAICHUEM O B3aMMOJICUCTBUHU, MEPEHAECT
JOKYMEHTBI B Y IOJIHOMOUYEHHBIN OpraH.

3.2.2. KpurepueM NOpUHATHS PEUIEHUS O MPUEME JOKYMEHTOB SBISETCS
HaJIM4yue 3asiBJIICHUS U NIPUJIAra€MbIX JTOKYMEHTOB.

3.2.3. MakcuMaJIbHBIi CPOK HCIOJHEHUS aJMHUHUCTPATUBHON MPOLEAYPHI
coctaBisieT 1 pabouuii JIeHb CO JHS TMOCTYIUICHHS 3asiBIICHUS OT 3asBUTENS O
MPEJOCTABICHUN MYHULIUITAIIBHON YCITYTH.

3.2.4. Pe3ynpTaToM agMUHHUCTPATUBHOW MPOUEAYPHI SBISETCS PETUCTPALIMS
B YIOJIHOMOYEHHOM OpraHe 3asBJICHUSI M JOKYMEHTOB, NIPEACTaBICHHBIX
3asBUTENIEM, HMX Iepelada JOHKHOCTHOMY JIMIYy YIOJIHOMOYEHHOIO Oprasa,
OTBETCTBEHHOMY 3a MPHUHATHE PELICHH O MPEJOCTaBICHHH MYHULIHMNAIbHOMI
YCIIYTH.

PesynpTaT amMHUHHCTpAaTUBHOM Tpolenypbl (UKCHPYETCS B CHUCTEME
AJIEKTPOHHOTO JOKYMEHTO000POTa Y TOJTHOMOYEHHOTO OpraHa.

Pe3ynbraT aIMHHUCTPATHBHON MpOUENypbl B OTHOILICHUU 3asBJICHUS,
MOCTYIUBIIIETO B DJIEKTPOHHON (OopMe C HUCMOIB30BAaHMEM E€IMHOTO TMOpTaa,
PETHOHAIBLHOIO MOpTaja, MOATBEPKAAETCA MPUCBOCHUEM CTaTyca 3asiBKe
«IPUHATO B paboTy BeAOMCTBOM». JleliCTBHME H3MEHEHHUs CTaTyca 3asBIICHHS,
MOCTYIUBIIIETO B DJIEKTPOHHON (OpMe C HUCIONB30BAHUEM EIWHOTO TOpTana,
PETHOHAIBHOTO MOpTajia, MPOU3BOJIUT JOJLKHOCTHOE JIUIO YTOJIHOMOYEHHOTO
OpraHa, OTBETCTBEHHOE 3a IMPUHATHE PEIICHUH O  MIPeJOoCTaBICHUH
MYHULIUNAIBHOMN YCIIyTH.

3.2.5. Pe3ynbTaT aJIMUHUCTPATUBHON MPOLEAYPHl — MPUEM U PETUCTPALUS
3asIBJICHUS U IOKYMEHTOB OT 3asIBUTEJIA.

3.2.6. Bpems BBINIOJHEHUS] AAMUHHCTPATUBHOM MPOLIEAYPHl HE AOJIKHO
NpeBbIIATh 15 (MATHAAUATH) MUHYT.
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3.3. HanpasJjieHne Me:KBeI0OMCTBEHHbIX 3alIPOCOB

3.3.1. OcHoBaHueM ISl Hayajga aJMUHUCTPATUBHON MPOLEAYPHI SBISIETCS
HEIpeACTaBICHUE 3asIBUTEIEM JOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.7 HACTOSILETO
aJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.2. JIoKHOCTHOE JUIO0 YTOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
MPEe0CTaBICHUE MYHUIIMTIIAIBHON YCIYTH, HE MO3/Hee AHS, CIACAYIOIIEro 3a THEM
MOCTYIJICHUS 3asBJIeHUs, GOPMUPYET U HAIIPABIISET MEKBEIOMCTBEHHbIE 3aPOCHI
B COOTBETCTBYIOIIMI opraH (OpraHu3anuio), B pPACHOPSHKEHUH KOTOPOTO
HAXOJIATCSI HEOOXOIUMbIE CBEJICHUS.

3.3.3. KpurepueMm npuHATHS peUICHUS O HAIPABICHUH MEXBEIOMCTBEHHOTO
3ampoca SIBJISIETCS OTCYTCTBUE JIOKYMEHTOB, HEOOXOIUMBIX JUIsl IPEAOCTABICHUS
MYHUITUTIATBHON YCIIYTH, yKa3aHHBIX B 2.7. HACTOSIIETO aJIMHUHUCTPATHUBHOTO
periamMeHTa.

3.3.4. MakcuManbpHbIi CPOK HCHOJIHEHMS aJIMUHUCTPATHUBHON MpOLETyphI
cocraBisier 1 pabouuil JeHb CO JHSA TMOCTYIUICHUS B YTOJHOMOYEHHBIH OpraH
3asBJICHUS O MPEIOCTABICHUN MYHULIUNAIBHOMN YCIIYTH.

3.3.5. Pe3ynbTaToM UCHOJIHEHUS aAMUHHCTPATUBHOW MPOILEAYPHI SIBIISIETCS
MOJIy4YeHUE  JOKYMEHTOB, HEOOXOJUMBIX JUIsI  NPUHSATHS  pEHIeHUus O
MPEIO0CTABICHUHA MYHUITUIIATLHON YCIYTH.

Cnocobom ¢ukcanuu pe3ysibrata aIMUHUCTPATUBHON MPOIIEAYPHI SIBISIETCS
perucTpanms NoJIy4eHHbIX OTBETOB Ha MEKXBEIOMCTBEHHBIE 3aPOCHI.

3.4. Opranm3anus OOIIECTBEHHBIX OOCY:KIeHUI WM IyOJUYHBIX
CJIYIIAHUM

3.4.1. OcHoBaHMEM ISl Hayaida aJMUHUCTPATHUBHOM MPOLEAYPHI SIBISETCS
HAJIMYME TIOJHOTO TaKeTa JOKYMEHTOB, HEOOXOIUMBIX Jisi MPEIOCTaBIICHUS
MYHUITUTIATIBHON YCIYTH, WU TIOJIyYeHHUE TTOCIIETHET0 OTBETa Ha HAIIPABJICHHBIN B
COOTBETCTBUM C IYHKTOM 3.3 HacCTOAIIEro aIMUHUCTPATUBHOIO pErjlaMeHTa
MEKBEJOMCTBEHHBIM 3aITpOC.

3.4.2. JlomxHOCTHOE TUIO0 YTIOJHOMOYEHHOIO OpraHa MepelacT 3asBICHUE
U c(OPMHUPOBAHHBIN MAKET JOKYMEHTOB CEKPETapI0 KOMUCCUU JIJISI TIOJITOTOBKU U
MPOBEACHUS  MPOIEAYPhl  OOIECTBEHHBIX OOCYXICHUN WM  MyOJUYHBIX
CIIyLUAHUM.

[Topsimox opraHm3anii W TPOBEIACHUS MyOJWYHBIX CIyIIaHUN WU
OOIIIECTBEHHBIX  OOCYXIEHUW  OCYIIECTBIAETCS B COOTBETCTBHH  C
I'pamoctpoutensHbiM  KogekcoM P®D, IlonoxkeHuem o0 MNOpSAKE NPOBEACHUS
NyOMUYHBIX CIYIIAHWA Ha TEPPUTOPUU paiioHa, YTBEPKICHHBIM PEIICHUEM
Jymoii X0onMCKOro MyHUIMITaIbHOTo paiioHa oT 24.09.2010 Ne 439,

343 Cekperapb KOMHUCCHUU OCYUIECTBISECT MOATOTOBKY IMpPOEKTa
MOCTAHOBJICHUS AJIMUHHCTPAIIMM MYHHUIIMNIAIBHOTO paiioHa O Ha3HAUYCHUH
OOIIECTBEHHBIX OOCYKIEHNUN WU MyOJIIMYHBIX CIyIIAHUN.
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VYKkazaHHOE MOCTaHOBJIIEHHE AJIMUHHUCTPALIMM MYHULMIIAIBHOTO paiioHa B
TEUEHHE TpeX JHEeH CO JHS €ro TMPUHATHUS TMOMJEKHUT OPUIHUATBEHOMY
OITyOJIMKOBAaHUIO B YCTAaHOBJIICHHOM TMOPSAJIKE M Pa3MELIEHUI0 Ha OQHUIHUAIBEHOM
caiite AIMUHUCTpAIMM MYHUIIUTIAJILHOTO paiioHa B cetu «HTEepHETY.

3.4.4. Cexkperapp KOMHCCHUM OOECIIEYMBAET MOJTOTOBKY JTOKYMEHTOB H
MaTepualioB K MYOIUYHBIM CIYIIAaHUSIM WM OOIIECTBEHHBIM OOCYXICHUSM U
OCYIIECTBIISIET MpPUEM TMPEMIOKEHUM M 3aMeYaHUW YYaCTHUKOB IyOIMYHBIX
CIIyIIaHUN WM OOIIECTBEHHBIX OOCYXICHHI MO MOAJIEkKAIIEMY PACCMOTPEHUIO
MIPOCKTY.

[Io wroram mnpoBeAeHUA IMyOJMYHBIX CIYIIAHUN WA OOIIECTBEHHBIX
00CYX/IeHHI KOMHCCHUSI OQOpMIISIET 3aKIIOYEHHE O pe3yJbTaTax IMyOJIUYHbIX
ciymiaHui (0OIIECTBEHHBIX 00CYK/ICHUI) C PEKOMEHJAIUSMH.

3.4.5. Pe3ynpTaToM aJIMUHHMCTPATUBHOM MPOILEAYPHI SBISETCA MOATOTOBKA
3aKJTIOYEHUS O pe3yJIbTaTaxX IMyOJIMYHBIX CIYIIaHUK (0OIIECTBEHHBIX 00CYXKIACHU)
C pEeKOMEHAAIUSIMUA KOMHUCCHH.

3.4.6. MakcuManbHbBIN CPOK aIMUHUCTPATUBHON MPOLIETYPhl COCTaBIsET 57
JHEH CcO JHA TNPUHATHS  YTIOJIHOMOYEHHBIM  OpPraHOM  3asiBJICHUS O
MPEIO0CTABICHUHA MYHUITUIIATLHON YCIYTH.

3.5. IlpunsiTHe pelieHUs 0 MPENOCTABJIEHUN Pa3pellleHds] HA YCJIOBHO
pa3pelieHHbIH BH/J HCHOJb30BAHUS HJIM 00 OTKa3e B NpPeN0oCTABJIEHUH
pa3pellieHUsi HA YCJI0BHO pa3pelieHHbI BU UCI0JIb30BaAHUS

3.5.1. OcHoBaHueM sl Hayana aJAMUHUCTPATHUBHOM MPOLEAYPHI SBISAETCS
MOCTYIIJICHUE B Y TIOJIHOMOYEHHBIN OpraH 3aKII0YEHUS O PE3yNIbTaTaX MyOJIMYHbIX
CJIyIIaHUH WK OOIIECTBEHHBIX 00CYKIECHUN C PEKOMEHIAIUSIMUA KOMUCCHH.

3.5.2. 'maBa ADMUHHUCTpalMl MYHULHMNAIBHOTO pailoHa B TEUYEHHE TPEX
JTHEW CO JIHS TOCTYIUJICHHUS 3aKIIOUCHHS] O PE3yNbTaTax IMyOJMYHBIX CITyIIaHUN
WM OOIIECTBEHHBIX OOCYXKIEHUW C PEKOMEHIAIUSMU KOMHUCCHUU MPUHUMAET
pemieHre B (popMe MocTaHOBICHUS AIMUHHUCTPALIUA MYHHUIIMITAIILHOTO paiioHa O
MPEIOCTABICHUN Pa3pelIeHUs] HAa YCIOBHO pPa3pelIeHHBIM BUJ HCIIOIb30BAHUS
3€MEJIbHOTO y4acTKa WU 00BEKTa KalUTaIbHOTO CTPOUTEIHCTBA UM 00 OTKAa3e B
MIPETOCTABIICHUH TAKOTO Pa3pEeIICHUs ¢ YKa3aHUEM MPUYHH MPUHSITOTO PEIICHUS.

3.5.3. IlognucanHoe ['y1aBoii MyHMIMIAIBHOIO paiiOHa IOCTAHOBJIEHUE
OImyONMKOBBIBaeTCA  (OOHapomyeTcs) B  TOPSAKE, YCTAHOBICHHOM  JUIs
OQUITMATHFHOTO OIMYOJIMKOBAHUS MYHUITUIIATBHBIX MTPABOBBIX aKTOB, PAa3MEIACTCS
Ha 0UIMATFHOM CaiiTe MyHHUIIUTIAIBHOTO 00pa3oBaHus B ceTn « THTepHET».

3.5.4. Kpurepuem npuHATHS pEUICHUS O MPEIOCTaBICHUU WK 00 OTKa3e B
MPEIOCTABIICHUH MYHHUITUTIATBHOW YCIIYTU SIBISETCS HAJIUYHE WM OTCYTCTBHE
OCHOBAHHH JIJIsl OTKa3a B MPEAOCTABICHUH MYHUITUTIATLHON yCIIYTH, YKa3aHHBIX B
nyHkTe 2.10.2 HacTOsIIEero aIMMHUCTPATUBHOTO PETTIAMEHTA.
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3.5.6. Pe3ynbTar agMUHUCTPATUBHON MpOLEAYphl — MOJANKCAHHOE | J1aBoit
MYHUIIMNIAJTBHOTO palioHa pEIIeHHe O TPEeIOCTaBlICHUU JUOO OTKaze B
MPEAOCTABICHUN MYHULIUIIAIBHON YCITyTH.

3.5.7. MakcuMaJibHbIi CPOK MCIIOJIHECHUS aJMUHUCTPATUBHOU MPOLETYPHI
HE MOXKET IMPEBBIIATh JBYX MECSLEB CO OHSA MOJIYYEHHS YIOJTHOMOYEHHBIM
OpraHoM 3asiBJICHUS W JIOKYMEHTOB, HEOOXOAMMBIX JJIA MPEeAOCTaBIICHUS
MYHULUNAIBHON YCITYyTH.

3.6. Bbizaua (HanpaBJieHue) pe3yJbTara Npea0CTABJICHUSA
MYHUIHMIIAJIbHOH YCJIYTH 3asBUTEII0

3.6.1. OcHoBaHueM Jisl Hayajga aJMUHHACTPATUBHON MPOLEAYPHI SBISIETCS
NOJAMKUCAaHUE pPEHICHUST O TMPEeJOCTaBICHUU JTUOO0 OTKaze B MPEJOCTABICHUU
MYHUITUTIATBHON yCIIyTH (ajee — pe3yibTaT MPEeJOoCTaBICHUS MYHULIMIAIbHOU
YCIIYTH.

3.6.2. JIOJBKHOCTHOE  JUIO  YIOJHOMOYEHHOIO OpraHa  BpydaeT
(HampaBJIsIeT) 3asIBUTENIO PE3yJbTAT MPEIOCTABICHUS MYHUIUIIAIBLHON YCIYTH B
TeyeHue 3 (Tpex) pabouux JHEW CO JHS MPUHSATUS PEIICHUs O MPUBATU3ALMY WU
00 OTKa3e B MpUBATU3AIINH.

3.6.3. KpurepueM npuHATHS pELUIEHHS O BblJAY€ pe3yibTaTa
MPEJOCTABICHUS] MYHULMNAIBHOM yCIYrM WM HAIpaBJICHUW pe3ysbTaTa
MYHUITUTIATBHON yCIIYTU TIOYTOBBIM OTIIPABJICHUEM SIBIISIETCSI BHIOODP 3asiBUTEIEM
coco0a €ro yBEJOMJICHHMS O TPUHSATOM pEIICHUU, BbIAAYM pe3yibTaTa
MPEJOCTABICHNUS] MyHUIIUITAIBHON YCITyTH.

3.6.4. Pe3ynpTaToM BBINOJHEHHS] aAMUHUCTPATUBHOW MPOUEAYPHI SIBISETCS
HarpaBJeHue (Bpy4YeHUE) 3asBUTEIIO PEIICHUSI O MPUBATU3ALUUA WU 00 OTKa3e B
MPUBATU3AIMU CIIOCOOOM, YKa3aHHOM B 3asIBJICHUU.

PesynpTaT npegoctaBiieHdsi MyHUIIUTIAIBHONW YCIIYTH B AJIEKTPOHHOU opme
C HCIOJIb30BAHUEM €IMHOr0 TMOpTaja, PETHOHAIBHOIrO TMOpTajla B Clydae
MPUHATHUS PEUICHUS O MPEIOCTABICHUN MyHUILIUITAIBHON YCITyTH, MTOJTBEPKIAETCS
MPUCBOCHUEM CTaTyca 3asBKE «HUCIOJHEHO». JlelicTBME H3MEHEHUs CcTaTryca
3asiBJICHUS, MMOCTYMHBIIETO B AJIEKTPOHHOW (OpME C HCIOIH30BAHHEM EIUHOTO
nopTraja, PEruoHaJIbHOTO  MOpTaJia, MPOU3BOJAUT  JOJDKHOCTHOE  JIMIIO
YNOJIHOMOYEHHOTO OpTaHa.

B cnyuae mpunHsTHA pernieHus 00 0TKasze MPEeJOCTABICHUS MYHUIIMTTAIIBHON
YCIYTrM 1O 3asBIICHUIO, TMIOCTYNUBIIEMY B YIOJHOMOYEHHBIH OpraH B
AJIEKTPOHHOW (OpME C HCIOIB30BAHMEM EIUHOTO TMOpTaia, PETHOHATHHOTO
nopTasa, 3asBKe MPUCBAUBAETCS CTATYC «OTKA3aHO.

JlelicTBuEe M3MEHEHUS CTATyCa 3asBJICHUS, IMOCTYIHMBUIETO B AJIEKTPOHHOMU
dbopMe ¢ WHCMOTB30BAHMEM E€IWHOTO TMOpTalia, PETHOHAIBHOTO TMOopTaia,
MPOU3BOJUT JTOKHOCTHOE JIUIO Y TOJITHOMOYEHHOTO OpraHa.

3.6.5. MakcumanbHOE BpeMs, 3aTpPau€HHOE Ha AJIMUHUCTPATHUBHOE
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JeCTBUE, HE JJOJDKHO MPEBBINIATh 3 (TpeX) pabodyux JHEH.

3.7. IlopsiaoK BBIMOJHEHUS AIMUHUCTPATUBHBIX mpoueayp MPI]

[IpenocraBinenne MyHuuunaibHoM yciayru B MODI] ocymecTBusiercs B
MOPSAKE, YCTAHOBJIEHHOM HACTOSAIIMM aJMUHUCTPATUBHBIM pETJIaMEHTOM C
y4E€TOM OCOOEHHOCTEM, ONMpEIEICHHBIX COTJIAIEHUEM O B3aUMOJECHCTBUU MEXIY
YNOJTHOMOYEHHBIM OpPraHoM, MPENOCTABIIONMM MYHULUNAIBHYIO YCIYry, U
MO®II.

MOII HEe ocylIeCTBIsET:

dbopMHpoBaHKEe W HAIpaBICHUE MEKBEIOMCTBEHHOTO 3alpoca B OpraHbl,
MPENOCTABISIIONIME YCIYyTH, B OpPraHbl TOCYAAapCTBEHHOW BIIACTH, WHBIE OpPTaHbI
MECTHOTO CaMOYIIPaBJICHHS W OpraHU3alliy, Y4YacCTBYIOIIHME B MPEIOCTABICHUU
MYHULIUNATbHBIX YCIYT;

UHBIC JCHCTBUA, HEOOXOAMMbBIC Jisi TMPETOCTABICHUS MYHHUIIUIIATBLHON
YCIYyTH, B TOM YHUCJIE CBS3aHHBIE C IPOBEPKOU ICHUCTBUTEIBLHOCTU YCUJIECHHOU
KBTU(PUIIUPOBAHHON 3JIEKTPOHHOW MOAMUCH 3asiBUTENS, MCIOJIb30BAaHHON MpH
oOpaIieHuu 3a MoJy4YeHueM MYyHUIUIIATbHON YCIyTH.

IIpenBapurensHas 3anuck Ha npueMm B MOIl mmga nmomauum 3asBieHUs
OCYIIECTBISIETCS TIOCPEACTBOM camo3anucu Ha oduimansHoM caiite ['OAY
«M®IIy (https://mfc53.nov.ru/), mo tenedony call-nenrpa:88002501053, a Takxke
IpH JINYHOM OOpalieHuu B CTpyKTypHoe nojapazaencHue [OAY «MOLy.

3.8. Ilopsanok ucCHpaBjIeHUs [JONMYIICHHBIX ONEYATOK M OIIHMOOK B
BBIIAHHBIX B pe3yJjbTaTe MpPeJ0CTABJICHUS MYHUIUNAJIBHOH YCIYI'W
AOKYMEHTax

B cnydae BbIsiBICHMS 3adBUTENEM B JIOKYMEHTaX, SIBJISIOLIUXCS
pE3yNIbTaTOM TMPEJOCTABICHUS MYHHUIIUNIATBHOM YCIYrd, OMeYaTok u (UJin)
OMMOOK 3asBUTENh TPEACTABISICT (HAMPABIACT) HA UMS PYKOBOAUTEINS
YTOTHOMOYEHHOTO OpraHa 3asiBieHHe 00 MUCIPaBICHUU TaKUX OMEYaTOK M (WJIN)
OIIMOOK MOCPEACTBOM JIMYHOTO OOpaIEHUS WU TTOYTOBBIM OTIIPABIICHUEM.

K 3asBneHuto npunaraercs OpUrMHAl JTOKYMEHTa, B KOTOPOM JOMYIlIEHa
ormevatka W (uiau) ommoOka. Taxke 3asiBUTENb BIpPaBe MPUOOUIUTH JTOKYMEHTHI,
00OCHOBBIBAIOIIINE JTOBOJIBI, 3JI0’KCHHBIC B 3asIBJICHUU.

Perucrparus 3asBieHNs OCYIIECTBIISETCS B ACHB €ro MOCTYIUICHUS TUOO0 Ha
cienyronuii pabounil eHb B Cllydae IMOCTYIUICHHS 3asBJICHHS 10 OKOHYAHHUH
pabouero BpeMeHH. B cnydae TOCTYIJICHUS 3asBICHUS B BBIXOJHBIC WITU
Hepaboune Mpa3gHUYHBIC JHU €r0 PETHCTPalMs OCYIIECTBIACTCS B TEPBBIM
pabounii IeHb, CICTYIONTUH 32 BBIXOHBIM WU HEPAOOUNM TIPA3THUIHBIM THEM.

JIOMKHOCTHOE JMLO  YIOJHOMOYEHHOIO OpraHa HIpPOBOIUT IPOBEPKY
YKa3aHHBIX B 3asIBJICHUU CBEJICHUM.

B ciiydae BbIsSIBIEHUS TOMYIIEHHBIX OMEYaTOK M (MJIM) OIMIMOOK B BBIJJAHHBIX
B pe3ylbTare TMPEIOCTABICHUS  MYHULIMNAIBHONW  yCIyrM  JOKYMEHTax


https://mfc53.nov.ru/
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JOJDKHOCTHOE JIMIO YTIOJHOMOYEHHOTO OpraHa MOATOTaBIMBAET JOKYMEHT,
SBJIIONIUIICS PE3yJIbTaTOM MPEAOCTABICHUS] MYHUIIMIAIBHONU YCIYTH, C y4E€TOM
UCITPaBJICHUS JOMYIIEHHBIX OMEYaTOK U (MJIM) OIMOOK B CPOK, HE MPEBBIIIAIOIIHIA
5 pabouux AHEH co JHS PEerucTpallii COOTBETCTBYIOLIETO 3asBJICHUSI.

B ciyuae oTcyTcTBHS onevyaTok U (MSM) OMIMOOK B TIOKYMEHTAaX, BbIJJAHHBIX
B pe3yJibTaTe MNPENOCTaBICHUS MYHHUIMMAIbHOW YCIYTH, JOJKHOCTHOE JIUIO
YOTHOMOYEHHOTO OpraHa MOATrOTaBIMBAET YBEIOMJIEHHUE 00 OTCYTCTBUM TaKUX
OleyaTrok W (Wiau) OMMOOK 3a MOANUCHIO YIOJHOMOYEHHOTO Ha TMOJIMHUCAHHE
TaKOro JIOKYMEHTa JOJDKHOCTHOTO JIMIIA B CPOK, HE MPEBBIMIAIOIIMN 5 pabouux
JTHEH CO JIHSI PETUCTPAIIMU COOTBETCTBYIOIIETO 3asIBJICHUS.

Boimaua (HampaBieHue) pe3yibTaTa pacCMOTPEHHsI 3asBiICHHUS 00
UCIIPABJICHUU OIMEYaTOK W (WIM) OMMOOK OCYIIECTBISETCS B COOTBETCTBHH CO
CrocoOO0M, YKa3aHHBIM B 3asIBJICHUHU.

IV. ®OPMbI KOHTPOJIS 3A NHCITIOJITHEHUEM
AIMUHHUCTPATUBHOI'O PETJIAMEHTA

4.1. IlopsaaoK oCylIeCTBJICHUS TEKYLIero KOHTPOJIA, 32 COOJIIOACHUEM U
HCHOJHEHUEM  JO/LKHOCTHBIMM  JIMIAMHM  YINOJHOMOYEHHOI0  OpraHa
MOJIO)KEHH perjaMeHTa W MHBIX HOPMATHBHBIX MPABOBbIX AaKTOB,
YCTAHABJMBAKIINX TPeOOBAHUS K TMPEJOCTABJICHUI0 MYHHIUNAJILHOM
YCJIYI'H, 2 TAK:KE IPUHATHEM MU pelieHui

4.1.1. Tekymuidi KOHTPOJIb OCYLIECTBIIAETCS IMOCTOSHHO JOJKHOCTHBIMU
JULAMH TI0 KaXKJI0M aIMUHUCTPATUBHOM NIPOLIEAYPE B COOTBETCTBUU C HACTOSAILIUM
aAMUHHUCTPATUBHBIM PETJIAMEHTOM, a TaK)XE ITyTEM IMPOBEJICHUS PYKOBOJUTEIIEM
YNOTHOMOYEHHOTO OpraHa Wil JHUIOM, €ro 3aMellalllnuM, MIPOBEPOK
WCIIOJTHEHHUS JTOJKHOCTHBIMU JTULAMHA MOJIOKEHU N HAaCTOSIIETO
aAMUHHUCTPATUBHOIO PETJIaMEHTA.

4.2. Tlopsaaok ¥ NEPUOAUYHOCTb OCYLIECTBJIEHHS IUIAHOBBIX WM
BHEILUIAHOBBIX NPOBEPOK MOJHOTHBI W  KayecTBa  IMpPeaoCTABJIEHHUS
MYHUIHMIAJBHOH YCJIYIM, B TOM 4HCJEe NOPSAOK U (POPMBI KOHTPOJS, 3a
MOJIHOTOI U KAYeCTBOM IPeA0CTABJICHUSI MYHHIIUNAIBHON YCJIYTH

4.2.1. KoHTpoib 3a TOJMHOTOM MW  KA4YE€CTBOM  MPEIOCTABIICHUS
MYHUITUTIATILHOM YCIYTH BKIIIOYAET B CeOsl MPOBEICHNE IJIAHOBBIX U BHETUIAHOBBIX
IIPOBEPOK, BBISBJIEHUE W YCTPAHEHWE HAPYILICHUU IIPaB 3asABUTEIICH, MOJIOKECHUN
HACTOSAIIETO aJIMUHUCTPATUBHOTO PETJIaMEHTa U APYTUX HOPMATUBHBIX MTPABOBBIX
aKTOB, pPaCCMOTPEHHUE, MPUHITHE PEIICHUIN U TTOATOTOBKY OTBETOB Ha oOpaIieHue
3asiBUTENCH, COAEpKAIUX >KamoObl Ha perieHus, aeucTBus (Oe3aeicTBue)
JIOJKHOCTHBIX JIUII.

4.2.2. IlpoBepku MOTYT OBITh TJIAHOBBIMU U BHETLJIAHOBHIMHU.
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[lnaHoBblE  TPOBEPKM  MOJHOTHI M KadyeCTBAa  NPEIOCTABJICHUS
MYHUIMITAUTBHON YCIIYTH MPOBOAATCS HE PEXE OJHOrO pa3a B rojJl HA OCHOBaHUHU
IIJIAHOB.

BHermanoBble TIPOBEPKH MPOBOAATCS 1O TOPYYEHUIO PYKOBOJIUTEIS
YNOJIHOMOYEHHOT0 OpraHa WM JIMIA, €ro 3aMEIIalollero, M0 KOHKPETHOMY
oOpallleHUIO 3aMHTEPECOBAHHBIX JIUII.

[TIpoBepkH MOTHOTHI M KAYECTBA MPEAOCTABIISIEMON MYHUITUTTAIIBHON YCIYTH
MPOBOASATCS HA OCHOBAHHUHM IpHKa3a YOJHOMOYEHHOIO opraHa. JlJiss mpoBeaeHHs
npoBepku  (GopMHUpyeTcsl KOMHUCCHUsS, B COCTaB KOTOPOM  BKJIIOYAIOTCS
MYHULMNANbHBIE CITy>Kalllue YTOJHOMOYEHHOTO opraHa. Pe3ynbTaTel MpOBEpKHU
oOpMIISIOTCS B BHJIE aKTa, B KOTOPOM OTMEUalOTCsl BBISIBJICHHBIC HEAOCTATKU U
MPEUIOKEHUS MO0 UX YCTPAHEHMIO, AKT MOJMNKCHIBAETCA WieHaMu kKomuccuu. C
aKTOM 3HAKOMSITCS IOJKHOCTHBIE JIUIA Y TOJTHOMOYEHHOTO OpraHa.

4.3. OTBeTCTBEHHOCTh JAOJKHOCTHBIX JHUI YTNOJTHOMOYEHHOI0 OPraHa,
MPeIOCTABJIAKINCI0 MYHMUMIAJbHYI0 YCJIYIry, 3a pelleHusi W JeiicTBHUS
(0e3neiicTBue), mNpUHHUMAaeMble  (OcyullecTBJsieMble) HWMHM B XOJe
NPeI0CTABJICHNS] MyHHIUNIAJIbHON YCIIYTH

JIOJDKHOCTHOE JIMIIO HECET MEPCOHAIBHYIO0 OTBETCTBEHHOCTb 34!

- cOOJII0/IEHNE YCTAaHOBJICHHOTO MOpsJIKa MpUeMa IOKYMEHTOB;

- NOPUHATHE HAJJIEKAUMX MEpP IO MOJHOW M BCECTOPOHHEH NPOBEPKE
MPEJCTABICHHBIX TOKYMEHTOB;

- CcoOJI0/IeHHe CPOKOB PAaCCMOTPEHUS IOKYMEHTOB, COOJIIOICHUE TOPSIIKa
BbIJJaYU JJOKYMEHTOB;

- Y4YeT BbIJIaHHBIX JIOKYMEHTOB;

- CBOEBpeMEHHOe (OpMHpOBaHUE, BEJACHUE U HAJJIekKaIee XpaHEHUE
JIOKYMEHTOB.

ITo pe3ynbraTaM NpOBEAEHHBIX MPOBEPOK B CIy4ae BBISIBICHUS HAPYIICHUN
MpaB 3asBUTEJIEN M WHBIX HAPYIICHUI K BUHOBHBIM JIMIIAM MPHUMEHSIOTCS MEPHI
OTBETCTBEHHOCTH, YCTAHOBJICHHBIE 3aKOHO1aTENBCTBOM Pocculickon denepanuu.

4.4. Ilos0:keHNsl, XapaKTepu3ywiue Tpe0OBaHUS K MOPAAKY U (popMam
KOHTPOJIsI, 32 MPeJ0CTABJICHUEM MYHHMIMIAJbHOH YCJIYIHM, B TOM 4HCJE CO
CTOPOHBI TPAKAAH, UX 00beIMHEHUI U OPraHu3anuii

I'paxxnane, ux OOBEAWMHEHUS W OpPraHU3AIMM HMMEIOT MPABO Ha JIOOBIE,
MPETYCMOTPEHHBIC JCHCTBYIOIIUM 3aKOHOAATEIBCTBOM, (OPMBI KOHTPOJIS, 32
JEATEIIbHOCTBIO YOTHOMOYEHHOTO opraHa npu pEI0CTABICHUN
MYHULIUNAIBHOMN YCIIyTH.

4.5. Ilopsigok mpuBJ/IeYeHHs] K OTBETCTBEHHOCTH padoTHMKOB M®II,
NPeIOCTABIAKIINX MYHHIMNAJIBHYIO YCJIYry, 3a pelleHusl Hu JeiicTBHUS
(0e3neiicTBHE), NPUHUMAEMbIE (ocymecTBJsieMble) UM B xoxae
NPeI0CTABJIEHUS FOCYIaPCTBEHHOM YCIYyTIH
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4.5.1. M®II, pa6otHuku M®DI] HECyT OTBETCTBEHHOCTb, YCTAHOBJICHHYIO
3aKOHOJATeENbLCTBOM Poccuiickon denepanuu:

3a TOJIHOTY TEpPEeNaBacMbIX B YTOJIHOMOYEHHBIM OpraH 3ampoCcoB O
MPEIOCTABICHUN MYHUIIUMIIAIIBHBIX YCIYT U MX COOTBETCTBHUE IPE/ICTaBICHHBIM
3asiBuTesieM B M®DI] cBegeHUAM, UHBIX IOKYMEHTOB, IPUHATHIX OT 3asBUTEIIS;

3a CBOEBPEMEHHYIO IIepefady B YTMOJIHOMOYEHHBIM OpraH 3alpocCoB O
MPEIOCTABICHUM  MYHHUIMIAIBHBIX  yCJIYT, 3asBJIICHUWA, WHBIX CBEJICHUMH,
JTOKYMEHTOB U (W) uH(OpMaIuu, MNPUHATBIX OT 3asABUTENsS, a TaKXke 3a
CBOCBPEMEHHYIO BbIJIa4y 3asiBUTEIIO JIOKYMEHTOB, MEPEJAHHBIX B ATHUX LEJIX
M®I] YoJIHOMOYEHHBIM OPraHOM;

3a coOJIt0/IcHUE TIpaB CYOBEKTOB MEPCOHAIBHBIX JIAHHBIX, 32 COOJIIOJICHUE
3aKoHOAaTeIbLCTBa Poccuiickoit deaepaiivy, ycTaHABIMBAIOIIETO OCOOCHHOCTH
oOpamennss ¢ uHoOpMaruen, AOCTYym K KOTOopoi orpanuueH DenepaibHBIM
3aKOHOM.

4.5.2. Paboraukun M®Il npu HeucrnogHeHHH MO0 TPU HEHAIeKAIIeM
HCIIOJTHEHUH CBOUX CIY)KEOHBIX 00sS3aHHOCTEH B paMKax pealu3aiud (yHKIHI
MO®II, npuBiIeKarTCS K OTBETCTBEHHOCTH, B TOM YHCJIE YCTAaHOBJIECHHOMN
VYronoBueiM KojekcoM Pocculickoii ®@enepamuun u  Koaexkcom Poccuiickoit
deneparu 00 aAMUHUCTPATUBHBIX ITPABOHAPYIICHUAX JJIS JOJDKHOCTHBIX JIHII.

V. I[OCSéIL[]l}BHI)H/I I/(IBHE,CY EBHBIN) ITOPAJTOK OBKAJTOBAHUA
PEIIEHUN ENCTBUU (BE M,II[IEI/IC ) OPT'AHA,
HPEJOCTABJIAIOINEI'O MYH AJIBHYIO YCJIYTY, ET'O

OJ’KHOCTHBIX JIMI, M@, PABOTHUKOB M®I]

5.1. Uudopmanus s 3aHHTEPECOBAHHBIX JHI[ 00 HMX MNpaBe HAa
nocyaedHoe (BHecyaeOHoe) o0O:xajioBaHMe AeiicTBuid (Oe3geiicTBHsi) M (MJIM)
pemieHuii, NPUHATHIX (OCYIIECTBJIEHHBIX) B Xo0J€ TMpeIoCTaABIeHHUS
MYHUIMIIAJIbHOH yCJIYTH (HaJjiee - ;kanobda)

3asBUTENH, TpaBa © 3aKOHHBIE HMHTEPECHl KOTOPOTO  HApPYIICHBI
JOJDKHOCTHBIMH JIMIIAMH  YTIOTHOMOYEHHOTO OpraHa (B TOM YHCIIe B Ciy4yae
HEHAJICKAIET0 WCIOJHEHUS UMM O0S3aHHOCTEM TMpU  MPEAOCTABICHUH
MYHHUITUTIATBHON yCiyru) mnubo padotHukoM M®I], umeer npaBo Ha mocyaeOHOe
(BHECymeOHOE) OoO»KajoBaHUE PEIICHWN W JeHCTBUN (Oe3MelCTBUS), MPUHSITHIX
(ocymIeCTBISIEMBIX ) B X0/ TIPEIOCTABICHUS MYHUIIUTTAIbHON YCITYTH.

5.2. IlpeameT xajao0bI

[IpeameTom >kKaioOBI SIBJISIOTCS HAPYIICHUS TOPSAKAa OCYIIECTBICHUS
aIMUHUCTPATUBHBIX TPOIEAYP, a TaKXKE JPYyrux TPeOOBAaHWUU U TOJOKCHUM
aIMUHUCTPATHUBHOTO PETJIaMEHTA.

3asBUTENIb MOKET OOPATUTHCS C KaAJIOOOH B CIEIYIOMIUX CITydasx:

HapyIIEHUs CPOKa PETHCTPAIMH 3asBJICHUS U MPUJIATaeMbIX JOKYMEHTOB O
MPEIO0CTABIICHUA MYHUIIUTIAIbHON YCITyTH;

HapyIIEHUS CPOKa MPEAOCTABICHHS MyHUIIUTIAIBHON YCIIYTH;


consultantplus://offline/ref=BAB80BB853E5A8A463FE1093EA2A44AB2E5B6C8D7A1F8929DF4739B35BB2B5E3135967B1BC1D3C711576A2FF93lEO9O
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TpeOOBaHUS Y 3asgBUTENS JOKYMEHTOB WM HMHPOpMALMH  JTUOO
OCYILECTBJICHUSI NEUCTBUM, NMPEAOCTABICHUE WM OCYIIECTBIECHUE KOTOPBIX HE
MPENYCMOTPEHO HOPMAaTUBHBIMH NpaBOBbIMH akTamu Poccuiickori denepanuu,
HOPMATHUBHBIMHU NPaBOBbIMU akTamMu HoBropojackoit o01actu, MyHUIIUTATbHBIMU
MIPABOBBIMH aKTaMU ISl IPEAOCTABICHNUSI MyHULIUIIAIIBHOWN YCITYTH;

OTKa3a B MNpHEME JOKYMEHTOB, MPEACTABICHHE KOTOPBIX MPEIyCMOTPEHO
HOPMAaTHWBHBIMU MpPaBOBbIMU akTaMu Poccuiickoii ®enepannivi, HOpMaTUBHBIMU
npaBoBbIMU akTamu HoBropojckoi 0065acTd, MyHUIUNAIBHBIMU MPABOBBIMU
aKTamu, y 3asBUTEIS;

OTKa3a B MPEIOCTABICHUN MYHULIMTNIAJIbHOM YCIYTH, €CJIM OCHOBAaHMS OTKa3a
HE TPEeayCMOTpeHbl (eliepaibHbIMU 3aKOHAMHU U MPUHSATHIMU B COOTBETCTBUU C
HAMHM WHBIMM HOPMATHUBHBIMHM IpPaBOBbIMU akTamu Poccuiickoit ®denepanuu,
3aKOHaMU U MHBIMH HOPMATHUBHBIMH MPABOBBIMHU akTamu HoBropoackoit obnactu,
MYHULIMNATbHBIMU [IPABOBBIMU aKTaMU;

3aTpe0OBaHuUs C 3asBUTENS MPU MPEAOCTABICHUH MYHUILUNAIBHON yCIyTU
IJIaThl, HE MPEITYCMOTPEHHOW HOPMATUBHBIMHM IMPAaBOBBIMM akTaMu Poccuiickoit
denepanu, HOPMATUBHBIMU TMPaBOBBIMU akTamMu HoBropojackoit o6nacty,
MYHULIMNATbHBIMU [TPABOBBIMU aKTaMU;

OTKa3a YIIOJHOMOYEHHOIO OpraHa, €ro JOJDKHOCTHOro muma, MOI],
pabotarka M®I] B ucnpaBieHnn TOMYIIEHHBIX OMEYATOK M OMUOOK B BHIAAHHBIX
B pe3yJbTaTe MPEAOCTABICHUS MYHHUIIMNAIBHOM YCIYrd JOKyMEHTax Jin0o
HapylIeHUE YCTAaHOBJIEHHOIO CPOKa TaKUX UCIPABJICHUI;

HapylICHUs CpOKa WM MOPSAKAa BbLAAYM JOKYMEHTOB IO pe3yJibTaram
MPEJOCTABICHNS] MyHULIUTTAIIBHON YCITYTH;

NPUOCTAHOBJICHUSI ~NPEAOCTABICHUS MYHUIMIAIBHOW  YCIYTH, €CJIHu
OCHOBAaHMSI TPUOCTAHOBIICHUS HE MPEIYCMOTPEHBI (efepallbHBIMUA 3aKOHAMU H
MPUHATBIMU B COOTBETCTBUM C HUMHU MHBIMU HOPMATHUBHBIMHU MPABOBBIMU aKTaMU
Poccuiickonn ®depepaunu, 3aKOHAMH M WHBIMH HOPMATUBHBIMU I[PAaBOBBIMU
aktamu HoBropojckoii 06s1actu, MyHUITUTIATLHBIMH MPABOBBIMH aKTaMU;

TpeOOBaHUE Yy 3asBUTENA MPU MPEIOCTABICHUU MYHUIUIIATIBLHON YyCIyru
JIOKYMEHTOB WJIM WH(OpPMAIMU, OTCYTCTBUE M (MJIM) HETOCTOBEPHOCTh KOTOPBIX
HE YKa3blBAINCh IMpU TMEPBOHAYAIBHOM OTKa3e B MpHEME JIOKYMEHTOB,
HEOOXOAUMBIX JUISl TPENOCTABICHUS MYHUIMINAIBLHOM  yCiayru, Jmbo B
NPEJOCTABICHUN  MYHHUIUMIIAJBHOW  yCIYTHM, 32 MCKIIOYEHUEM  CIy4aes,
NpEeayCMOTPEHHbIX NyHKTOM 4 4actu | crtateu 7 DenepalibHOTO 3aKOHA OT
27.07.2010 Ne 210-®3 «OO6 opraHu3aiu MpeIOCTaBICHUS TOCYAapPCTBEHHBIX U
MYHULIUOATbHBIX YCIYT».

B ykazannowM ciydae nocynedHoe (BHECy1eOHOE) 00xKaloBaHUE 3asIBUTEIIEM
pemenuii u nectBuil (Oe3peiicTBus) MODILI, paboramka M®I[ Bo3MOkHO B
ciydae, ecnu Ha MOII, pemenus wu geiictBus (Oe3MelCTBHE) KOTOPOTO
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00XaTylOTCs, BO3JOKEHA (PYHKIHUSA 1O MPEJOCTABICHUIO COOTBETCTBYIOIICH
MYHUIIUTIATBHOM YCIYTH B MOJHOM 00OBEME B MOPSIKE, ONMPEACIIEHHOM YacThio 1.3
ctatbu 16 ®denepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opranuzauu
MPEI0CTABIICHUS TOCYTAPCTBEHHBIX U MYHULIUTTAJIHBIX YCIYT).

5.3. Opranbl W [J0JKHOCTHBIE JIMIA, KOTOPbIM MOXKeT ObITh
HaIpaBJIeHA KaJ100a 3asiBUTEJISl B 10CYAe0HOM (BHeCy1e0HOM) MOPSAKe

3asgBUTENM MOTYT OOXKallOBaTh pelieHus | JAeucTBus (Oe3nencTBue),
NPUHSATHIE (OCYILIECTBIIIEMbIE) B X0O/1€ MPEAOCTABICHHS] MyHUIIMTTIAIIBHON YCITYTH:

Kamoba Ha pemreHuss u JelcTBUsA (Oe3elCTBHE) CHEIUAINCTOB OPraHOB
MECTHOTO CaMOYMPABJICHHUS] TIOJAETCS PYKOBOJUTENIIO OpPraHOB MECTHOTO
caMOYIIpaBJICHUS.

XKanoba Ha pemieHuss U neucTBusi (Oe3eNCTBHE) PYKOBOJUTENS OpraHa
MECTHOTO CaMOyMpaBieHHs Tonaercss [7aBe XOJIMCKOTO MYHHUIUIIAIBLHOTO
paiioHa.

XKanoba Ha pemenus u aeiictBus (6e3neiictrue) pabornuka MOI] nonaercs
pykoBoaureiro 3toro MOII.

XKanoba Ha pemenus u nevicteus (6e3neiicteue) M®I| momaercs B opran
UCIIOJIHUTENIbHOU BiacT HoBroposckoii 061actu, OCyeCTBIASIOMUNA HYHKIIMHT U
nojgHoMouus yupeaurenss MOLI.

5.4. llopsigok moxa4u M pacCMOTPEHUS KAJT00bI

OcHoBaHueM Ui Hadala TMpOULEayphl J0CyleOHOro (BHECYAeOHOrO)
00>KaJoBaHUsl SIBJISIETCA TOCTYIUICHUE KAJIO0Obl 3asBUTENS B YTOJIHOMOYECHHBIH
Opra.

B osnektpoHHOM BHae kamob0a MOXXET OBITh TI0JaHA 3asBUTEIEM
MIOCPEJICTBOM:

oUIMaTHLHOTO caiTa Y IOJIHOMOYEHHOTO OpraHa;

Enunnoro noprana;

PernonanpHoro nopraina;

noprana (QenepanbHONl TOCYJapCTBEHHONW WHPOPMAIIMOHHONW CHCTEMBI,
oOecreunBaroIieil mpoiecc 10cy1e0HOro (BHECYIEOHOT0) 00KATOBAHUS PEIICHUIMA
U JECUCTBHUHI (6e3neiicTBus), COBEPLICHHBIX  NpPU  MPEAOCTABICHUHU
rOCYJapCTBEHHBIX W MYHHIIMNAIBHBIX YCIYT OpraHaMu, MpPeIOoCTaBISIOIMIUMHU
rOCyJIapCTBEHHBIE W MYHMIIMMNAIbHBIC YCIYTH, HX JOHKHOCTHBIMHU JIMIIAMH,
TOCYAapCTBEHHBIMH W MYHUIIUMAIBHBIMU  CIIYXAIIUMU C HCIOJIb30BAHHEM
WH()OPMAITMOHHO-TEIICKOMMYHHUKAITMOHHON ceTn «VHTepHeT» (3a HCKIIOYCHHEM
ajno0 Ha pemeHus U aercTBus (6e3aeiictBue) M®I u ero MOMKHOCTHBIX JIUIT U
pabotHuxoB): https://do.gosuslugi.ru;

odpunmanpHOro caira M®II.
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Kanoba Ha pemenus u nerictBus (6esnericteue) MOIL], padornuka MOI]
MOXET OBITh TPHUHATA TPU JHUYHOM Tmpueme 3asButenss B MOILI, a Ttaxxke
HallpaBJICHA:

0 TI0YTE;

C  UCIHOJIb30BaHWEM  HMH(POPMAIMOHHO-TEICKOMMYHUKAIIMOHHOW  CETU
«HTEpHETY;

nocpeAcTBOM — odunmanpbHoro caira MO®I[ B uHoOpmarmoHHO-
TEJIEKOMMYHUKAIIMOHHOMU ceTh «THTepHETY;

yepe3 Enunbiii noptan u PernoHaIbHbIN TOPTAJL.

[Ipuem >xano6 B nmucbMeHHOUW (opMe ocymiecTBIsETCS Y TOIHOMOYEHHBIM
OpraHoM B MeCT€ IMPEJOCTaBICHUS MYHUIMIAIBLHON ycnyru (B MecTe, Tje
3asBUTENIb [OJIaBajl 3asBJICHUE HA TOJYYEHHE MYHHIUIAIBHONW YCIYTH,
HapyllleHue TMopsA/lKa KOTOpoW oOxanyercs, JMOO B MecTe, TIe 3asBUTEIEM
MOJIy4YEH pe3ysIbTaT YKa3aHHOW MYyHHUITUTIATBHOM YCIYTH).

B cnyuyae monmaum xanioObl MPU JIMYHOM MpPUEME 3asBUTEIb MPEICTABIISICT
JOKYMEHT,  yJOCTOBEpSIOIMA  €ro  JUYHOCTh, B  COOTBETCTBUU  C
3akoHoaarenbcTBoM Poccuiickon denepannu.

B cnydae ecnu xanoba mojaercs yepe3 MpeACTaBUTENS 3asIBUTENS TaKXKe
MPEACTABIIETCS JOKYMEHT, MOJATBEPKAAOIINNA MOJHOMOYUSA Ha OCYILIECTBICHUE
JEUCTBUM OT HMMEHU 3adBUTENsA. B KaduecTBe MOKYMEHTa, MOIATBEPKIAIOIIETO
MOJIHOMOYHSI Ha OCYIIECTBIICHUE ACHCTBUUA OT UMEHHU 3asgBUTENS,, MOXKET OBIThH
MpeJCTaBlICHA:

JIOBEPEHHOCTh, O(GOPMIICHHAsT B COOTBETCTBHM C 3aKOHOJATEIbCTBOM
Poccutickoit ®eneparuu (a5 GU3NYECKUX JIHI);

JIOBEPEHHOCTh, O(GOPMIICHHAsT B COOTBETCTBHM C 3aKOHOJATEIbCTBOM
Poccuiickoii ®Penepauuu, 3aBEepeHHasl IE4YaThiO 3asgBUTENS (IPU HAIUYHAM) U
NOANMCAHHAsl PYKOBOJUTENIEM  3asABUTENS WA  YIHOJIHOMOYEHHBIM  3TUM
PYKOBOJUTEIIEM JUIIOM (7151 FOPUIUUECKUX JIUII);

KOMHUS PEIICHWs] O Ha3Ha4eHUM WM 00 wu3bpaHuu MO0 TMpuKaza o
Ha3Ha4YCHUH (HU3UYECKOTO JIUIA Ha JIOJDKHOCTh, B COOTBETCTBUH C KOTOPHIM TaKOe
buszndeckoe N0 OO0JagaeT MPaBOM JCHCTBOBATH OT MMEHW 3asBHUTENs 0€3
JIOBEPEHHOCTH.

[Tpu momaue xaio0bl B AJIEKTPOHHOM BHJI€ JOKYMEHTBI, TIOJTBEPKIAOIINE
MOJITHOMOYHSI HA OCYIIECTBICHUE ACHCTBUU OT MMEHU 3asBUTENS, MOTYT OBIThH
MPEACTABICHBI B ()OpPME DJICKTPOHHBIX JTOKYMEHTOB, MOAMUCAHHBIX JIEKTPOHHOM
MOJIKCHIO, BHJ KOTOPOM IPEIYCMOTPEH 3aKOHOAATENBCTBOM Poccuiickoun
denepanuu, Opu 3TOM JOKYMEHT, YJIOCTOBEPSAIOUIUMN JIMYHOCTH 3asBUTENS, HE
Tpebyercs;

XKanoba momkHa coepKaTh:
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HAaMMEHOBaHME YTIOJIHOMOYEHHOTO OpraHa, (aMuiuio, UMs, OTYECTBO (IIpU
HaJIMYMK) €ro Ao KHOCTHOrO Juiia, M®II, ero pykoBoauTens u (i) pabOTHHKA,
peueHus u aeicTBus (0€3/1eCTBHE) KOTOPBIX 00XKaTyHOTCS,

dbamMunuio, UMs, OTYECTBO (MIPU HAJIUYUHU), CBEICHHUS O MECTE KUTEIbCTBA
3asiBUTENS - (PU3MYECKOr0 JiMla JUOO HAMMEHOBAaHUE, CBEICHUS O MECTe
HAXOXJICHUS 3asBUTENS - IOPUAMYECKOTO JIMIa, a Takke Homep (Homepa)
KOHTaKTHOTO TenedoHa, ajapec (ampeca) dJAEKTPOHHOM MOUTHl (MIPU HAIMYHUM) U
MOYTOBBIN aJpec, MO KOTOPHIM JOJKEH ObITh HAIIPABJIIEH OTBET 3asBUTEIIIO;

CBelIcHUST 00 OOKalyeMbIX pEIICHUSX | JeUCTBUAX (0Oe31elicTBUN)
YTOTHOMOYEHHOTO OpTaHa, ero JOJBKHOCTHOTO Juiia, ML, ero pykoBoaurens u
(wn) paboOTHUKA;

JIOBOJIbI, HA OCHOBAaHHUM KOTOPBIX 3asBUTENIb HE COTJACEH C PEHICHUEM U
nerictBueM (6e3aeiicTBreM) YIOJTHOMOUYEHHOI'O OpraHa, ero JOJKHOCTHOTO JIUIIA,
MOII, padotHuka M®II. 3asBuTeneM MOryT OBITh MPEJCTABICHBI JTOKYMEHTHI
(pu HaTUYMK), TOJATBEPKAAIOIINE TOBOIBI 3asIBUTEIIS, JIMOO UX KOTIHUH;

B cnydae ecnu B xanobe He ykazaHbl haMUIUs 3asBUTENS, HAITPABUBILETO
*ano0y, WIK TOYTOBBIA ajpec, MO KOTOPOMY JOJDKEH OBITh HampaBieH OTBET,
OTBET Ha kajo0y He 1aeTcs.

[Ipu momydeHun xKaaoObl, B KOTOPOH COJAEpIKATCA HEIEH3YpHbIE TUOO
OCKOpOUTENbHBIC BBIPAKEHUS, YIPO3bl JKU3HU, 3J0POBBI0O U HMYIIECTBY
JIOJDKHOCTHOTO JiMIla YTOJHOMOYEHHOro opraHa, pabornuka MOILI, a Ttakxke
YJICHOB MX CEMbH, YTIOJIHOMOYEHHBIM OpraH OCTaBJISIET XajoOy 0e3 oTBeTa 1o
CYIIIECTBY TMOCTaBJICHHBIX B HEW BOMPOCOB M B TeueHUE 3 pabouux JTHEWU CO JIHA
pPErUCTpaIliM JKaJIOO0bI COOOIIAeT 3asBUTEII0, HAPABUBIIEMY Xajao0y, o aapecy
AJIEKTPOHHOW MOYTHI (ITPU HATMYWHU) U TIOYTOBOMY aJpeCy, YKa3aHHBIM B KaJlo0e,
O HEJIOMyCTUMOCTH 3JI0YIIOTPEOICHHS TIPABOM.

B cnyuae eciu TekcT xanoObl HE TOAIAETCS TPOUYTEHUIO, OTBET HA kKalo0y
HE JlaeTcs, W OHa HE TOJUICKUT HAIMpaBICHUI0O HA pAaCCMOTPEHUE B
roCyJapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYIPABJICHUS WJIH JOKHOCTHOMY
JUIYy, TOCYJAapCTBEHHOMY Tpa)XJIaHCKOMY CIy)XallleMy, MYyHHUIIUIAIbHOMY
CIIy’KaIlIEMy B COOTBETCTBUM C UX KOMIIETEHIIMEN, O UYEM B TEUECHUE 7 THEW CO IHSA
PETHCTPAILINH KAIOOBI COOOIIACTCS 3aSBUTEI0, HATTPABUBIIEMY Kal00y, €CIIH €T0
(dbaMuITus ¥ TOYTOBBIN aJpec MOAAAIOTCS MPOYTCHHUIO.

B ciydae ecnm oTBeT Ha kaio0y HE MOXET OBITh JaH 0€3 pa3riamieHus
CBEJICHWN, COCTaBISIOMIUX TOCYJApCTBCHHYIO WJIM HWHYI0  OXPaHSIEMYIO
dbenepaibHBIM 3aKOHOM TaiHY, 3asBUTEIIO0, HAMPABUBIIIEMY Kajlo0y, B TeueHue 3
paboumx JHEH CO JHS PETHCTPAIlMU >Kamo0bl COO0IaeTcs 0 HEBO3MOKHOCTH JaTh
OTBET Ha Xajo0y B CBS3M C HEIOMYyCTUMOCTBIO pasTialieHus] YyKa3aHHBIX
CBEICHUM.
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XKanoba, B koTopoit obOxkanyercs cyfaeOHOe pellleHre, B TedeHue 7 JHel co
JTHS. PEruCTpalliy  BO3BpAILAETCA 3asBUTENI0, HANpaBUBLIEMY >KaloOy, ¢
pa3bICHEHUEM TOps/IKa 00XKaI0BaHUs JAHHOTO Cy/IeOHOTO PEIICHHUS.

B cnyuae ecnu B xkanobe 3asBUTENSI CONEPKUTCS BOIPOC, HA KOTOPBIN emMy
HEOJHOKPATHO [AaBajJUCh NMHUCHBMEHHBIE OTBETHI IO CYIIECTBY B CBSI3M C paHEE
HaIpaBJIsieMbIMU Kal00aMu, U MPU STOM B KajnoOe HE MPUBOASATCS HOBBIE JTOBO/IbI
WM OOCTOSITEIBCTBA, JOJKHOCTHOE JIMIO YIOJIHOMOYEHHOTO OpraHa BIIpaBe
NPUHATH pElIeHHEe O 0E30CHOBATEIBLHOCTH OYEpEAHOM >KajoObl U MpPEeKpalleHUU
MEPENNUCKHA C 3asBUTEJNIEM IO JTAaHHOMY BOIIPOCY MNPH YCJIOBUH, YTO YKAa3aHHAsS
*ano0a M paHee HalpaBlisieMble >KalOObl HAMPABISUIUCH B Y TOJIHOMOYEHHBIN
OpraH WIH TOMY K€ JOJDKHOCTHOMY JiIMIy. O JaHHOM pEIICHHH YBEIOMIISETCS
IpakKJaHWH, HAITPaBUBIIUN Ka100y.

5.5. Cpoxku paccMoTpeHHs Kaa00bI

XKanoba, mnoctynuBimias B YHoJHOMOYeHHBIM opradn, M®Il, opran
UCIIOJIHUTENIbHON BiacT HoBropojckon o01acTu, OCyIIEeCTBISIONINN QPYHKIIUN U
nojgHoMouus yupeautesns MOPIl, nomaiexuT pacCMOTPEHHIO B TedyeHue 15
pabouux JHEH cOo JHS €€ perucTpalud, a B ciydae o0XaJloBaHUs OTKasa
YnonHomoueHHoro oprana, M®I[ B npueme JOKYMEHTOB y 3asBUTENS JTUOO B
UCIIPABJICHUHU JOIMYIICHHBIX OMNEYaTOK M OMIMOOK WJIM B cllydyae 00KallOBaHUS
HapYIIEHUs YCTAaHOBJIEHHOTO CPOKa TaKWX HCIPABICHUN - B TE€UCHHE 5 paboumx
JTHEW CO JTHA €€ pETUCTPaLIH.

5.6. Pe3ynbTaTr paccCMOTpPEHHUA KAT00BI

[Io pe3yapTaTaM pacCMOTpPEHUs HKaJIOObl TMPUHUMAETCA OJHO U3
CJICIYIOIIUX PEIICHUN:

00 yZOBJIETBOPEHUHU >KajJoObl, B TOM 4YHCle B (OpME OTMEHBI MPUHSATOTO
pEIIeHUs, HWCHPABJICHUS JIOMYIICHHBIX OIMEYaTOK M OMIMOOK B BBIJIAHHBIX B
pe3yabpTare MpelOCTaBICHUS MYHUIIMNAIbHOW YCIYrd JOKyMEHTaX, BO3Bpara
3asBUTENII0 JICHE)KHBIX CPEACTB, B3MUMaHUE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTUBHBIMU NpaBOBbIMU akTaMu Poccuiickon denepannu, HOPMATUBHBIMU
MPaBOBBIMU  aKTaMU  00JacTH, MYHULIMIAIbHBIMA ~ TPABOBBIMM  AKTaMH
MYHHUITUTIAJILHOTO 00pa30BaHMs, a TAKXKE B UHBIX (popMmax;

00 OTKa3e B yJIOBJICTBOPECHHUH >KaJOOBbI.

He noznHee nHs, ciemyromiero 3a JHEM MPUHITUS PEIICHUs, 3aIBUTEII0 B
IMUCbMEHHOW ¢dopMe H TI0 JKCJaHHWIO 3asBUTEIS B JJICKTPOHHOH opme
HaIPaBJISIETCS MOTUBUPOBAHHBIN OTBET O PE3YJIbTATaX PACCMOTPEHHUS >KaI0OBbI.

B cinywyae mpusHaHms xKanoObl TOMJIEKAIICH YIOBIECTBOPEHHUIO B OTBETE
3asIBUTENIO JaeTcss uHOOpMaIus O JACHCTBUAX, OCYIIECTBISIEMBIX OpPTaHOM,
MPEJOCTABIAIONIUM TOCYJAapPCTBEHHYIO YCIYTy, OpPraHoM, MpeAoCTaBISIONIUM
MYHHUITUTIATBHYIO YCIIYTY, MHOTO(DYHKITHOHAIBHBIM IIEHTPOM JINOO OpraHu3aIuei,
npeaycMoTpeHHoi vacteio 1.1 crateu 16 ®denepanbHoro 3akoHa Ne210-D3, B
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LEJISIX HEe3aMEJIMTEIbHOTO YCTPAHEHHUS BBISIBJICHHBIX HAPYIICHUW MPU OKA3aHUU
rOCy/1IapCTBEHHOW WJIM MYHUIIMIIAJIBHOM YCIIYTH, & TaKXK€ MPUHOCATCS W3BUHECHUS
3a JIOCTaBJCHHBIE HEYJ00CTBa M YKasblBaeTcs HHGOpPMALUs O JdajbHEHIINX
JEUCTBUAX, KOTOPhIE HEOOXOIUMO COBEPIIUTH 3aABUTEII0 B IHEISAX IMOJyYCHUS
roCy1apCTBEHHOW WJIM MyHULIMTIAJIBHOM YCIIyTH.

B cnyuae nmpusHaHus xkajgo0bl HE MOJJICKAILCH YOBIESTBOPEHHUIO B OTBETE
3asIBUTEIIIO JTAIOTCSl apIyMEHTUPOBAHHBIE PA3bsICHEHUA O MPUUYMHAX IPUHSITOTO
peleHus, a Takke nHGopMaIus O MOopsJIKe 00KaTIOBaHUS IPUHITOTO PEIICHUS.

B cnydae ycraHOBIIeHMS B XOJI€ WJIM IO pPE3yJbTaTaM pPacCMOTPEHHS
’Kajgo0bl TMPU3HAKOB COCTaBa AaJIMUHHCTPATUBHOIO IIPaBOHAPYIICHUS WU
MPECTYIUICHUS JOJDKHOCTHOE JIMIO, paOOTHHK, HAJICIICHHBIC MOTHOMOYHMSIMHU IIO
PacCMOTPEHMIO KaI00, He3aMeNINTEIIBHO HAIIPABIISIIOT MMEIOIINECS MaTepHabl B
OpraHbl IPOKYpaTYpHI.

[Ipu ynoBieTBOpeHUH KAIOOBI YTMOJHOMOYEHHBIH OpraH IPHHUMAET
HCUEPIBIBAIOIIME MEPBI 1O YCTPAHEHUIO BBISABICHHBIX HAPYIICHHWH, B TOM YHUCIIEC
[0 BbIJIAY€ 3asBUTEIIO peE3yJbTaTa MYHMUIMIAIBHOW YCIyrdH, HE MO3JHEE 5
pabouux pgHEH CO JHS TPUHATHS PEIICHUS, €CIM HHOE HE YCTaHOBJICHO
3aKOHOJAaTeNbCTBOM Poccuiickon denepanuu;

YOITHOMOYEHHBIH OpraH OTKa3blBa€T B YJIOBJICTBOPCHHH KajJoObl B
CICIYIOIINUX CIydasix:

HaJW4Usl BCTYIIMBIIETO B 3aKOHHYIO CHIJIY PCIICHHS CyJa, apOUTPakHOTO
CyJia Io ’Kajo0e 0 TOM e MPEMETE U 10 TEM K€ OCHOBAHUSIM;

noJa4YM JKaJIOOBI JIMIIOM, ITOJHOMOYMS KOTOPOTrO HE TOATBEPKIACHBI B
MOPSIAKE, YCTAHOBIICHHOM 3aKOHOAATeILCTBOM Poccuiickont denepanuu;

HaJW4Us PEIICHUsS MO jkano0e, MPHUHSATOIO paHee B OTHOIICHUH TOTO e
3aSBUTEIIS M IO TOMY K€ TIPEAMETY JKaIO0BI;

IPU3HAHUS JIOBOJIOB 3asBUTENS HEOOOCHOBAHHBIMU;

5.7. Ilopsaoxk wuHpopMHpPOBaHHMS 3asBUTEJA O pe3yjbrarax
PaccMOTPEHUS KaJa00bI

He no3nHee nHsA, clieAyromero 3a JHEM MPUHSATHS PEIICHUS, YKA3aHHOTO B
nyHkTe 5.6. HacTosmero AJIMUHUCTPAaTUBHOIO pErjlaMeHTa, 3asBUTENI0 B
IMUCbMEHHOW ¢dopMe H TI0 JKCJaHHIO 3asBUTEIS B JJICKTPOHHOH opme
HaIPaBJISIETCS MOTUBUPOBAHHBIN OTBET O PE3YJIbTATaX PACCMOTPEHHUS >KaI0OBbI.

B oTBeTe 0 pe3ynbTaTax pacCMOTPEHUS KaT00bl YKa3bIBAIOTCS:

HAaMEHOBAHUE OpraHa, MPEIOCTABISIONIETO0 MYHULIMNAIBHYIO YCIYTY,
PacCMOTPEBIIETO Kano0y, AOKHOCTh, haMUIus, UMs, OTYECTBO (MPU HAIWYHUN)
€ro JOJKHOCTHOTO JIWIA, MyHUIIUIIAJIBHOTO CY’KaIller0, MTPUHSBIIETO PELICHUE
I10 >KaJIo0e€;
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HOMEp, Jara, MECTO IMPUHATUS pEIICHMs, BKJIOYasg CBEICHHUS O
JOJDKHOCTHOM  JIMIIE, MYHUIUIIAJIBHOM CIY’KallleM, PELUICHHE WIH JEeUCTBUA
(6e3nelicTBHE) KOTOPOTO 00KaAITyeTCs,

dbamunusi, uMs, 0T4ECTBO (IIPU HAIUYWH) WIK HAUMEHOBAHUE 3asIBUTEIIS;

OCHOBaHUS JJIs IPUHATHS PELICHUS T10 KaJI00€;

OPUHSTOE O Kano0e pelieHue;

B Cilyyae eciM >kajnoba mpu3HaHa OOOCHOBAHHOM - CPOKH YCTpPaHEHHUS
BBISIBJICHHBIX HApPYUIEHWW, B TOM WYHCJIE CpPOK IMPEIOCTABICHUS pe3ysbTaTa
MYHULUNAIBHON YCITyTH;

CBEJICHUA O TIOpSAJIKE 00XKaT0BaHUsI IPUHATOTO MO KaloOe pelieHusl.

5.8. Ilopsinok 00:kaI0BaHUS PelLIEHMS 10 KAJI00e

3asBUTENL BIpPaBe 00XalIOBaTh PEIICHUS MO KaJI0OE B COOTBETCTBUM C
3akoHomarenbcTBOM Pocculickon denepannu.

5.9. IIpaBo 3asiBMTe/IsI HA MOJy4YeHHe HH(OpPMAIUM U TOKYMEHTOB,
HEeO0XOAMMBIX /I 000CHOBAHMS U PACCMOTPEHHS KAJI00bI.

B ciyuae ecnu st mojgayu »kajaoObl 3asBUTEINI0 HE0OX0AUMBI HH(MOpMaIUs
U (WIKM) TOKYMEHTBI, UMEIOIINE OTHOIIEHUE K MPEIOCTABICHUIO MYHUIIUIIATEHON
YCIYTM ¥ HaxoAsmuecs B YIOJHOMOYEHHOM OpPraHe, COOTBETCTBYIOILIUE
uHdopMaIMg U TOKYMEHTHI TIPEIOCTABISIOTCS €My NIl 03HAKOMIICHHUSI, €CIIA 3TO
HE 3aTparuBacT IpaBa, CBOOOJbI W 3aKOHHBIE MHTEPECHI JIPYTUX JIUIl, a TaKXKe B
yKa3aHHBIX HWH(OpManUM U  JOKYMEHTax HE CoJepXkKaTcsi  CBEJCHUS,
COCTABJISIFONINE TOCYJApCTBEHHYIO WM UWHYIO OXpaHsieMylo (denepaibHbIM
3aKOHOM TalHY.

5.10. Cnocoob1 MH(GOPMHUPOBAHUA 3asiBUTEJIEH 0 MOpPsiAKe MOAAYM M
PacCCMOTPEHHUS KAJI00bI, B TOM YHCJIEe ¢ HCNOJb30BAHMEM €JMHOT0 MOPTAJIa U
PErnoHaJIbLHOIO MOPTAJIA

YTIOJTHOMOYEHHBIN OpraH 00ecreynBaeT:

1) undopmupoBanue 3asBUTENCH O TMOPSAKE OOKATOBAHUSA PEIICHUN U
nerictBuil (0e3aeicTBUs) YTMOJHOMOYEHHOTO OpraHa, €ro JOJDKHOCTHBIX JIUIT
MOCPEJICTBOM  pa3MellieHnus UWHGOpMaAlMd Ha CTEHJAaX B  IMOMEHICHUSX
YnonnomoueHnHoro oprana, M®ILI, ennHOM moOpTane, perMOHAILHOM MOpPTaje,
ouIMaILHOM caiiTe YTOJTHOMOYEHHOTO oprana B cetu « IHTepHeT;

2) KOHCYJbTUPOBAHHUE 3asABUTENICH O TOPSAJKE O0XKAJTOBAHUS PEIICHUA U
nericTBuid (6e3aeiicTBHA) YIIOJTHOMOYEHHOI'O OpraHa, e€ro JOJDKHOCTHBIX JIHIl, B
TOM YHCIIE TI0 TeJle(pOHY, DIEKTPOHHOM MoUTe, IPH JIUIHOM MPUEME.

5.11. IlepeyeHb HOPMATHBHBIX NPAaBOBBIX AKTOB, PeryJupyrOmmx
NMOPAIOK J0Cy1e0HOro (BHecya1eO0HOro) 00:Ka/JJ0BaHUS pPelleHUuil U JelcTBUM
(0e3aeiicTBUIT) YIIOJTHOMOYEHHOTO OPraHa, a TaKk:Ke ero J0/KHOCTHBIX JIMIL
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HlocyneObHoe (BHecyneOHOe) oOKajloBaHUE pEIICHUH U JIeUCTBUUN
(6e3nelicTBUil) YMOJHOMOYEHHOIO OpraHa, €ro JIOJDKHOCTHBIX Jni, MOII,
pabotHrkoB M®I] ocyriecTBIseTCS B COOTBETCTBHUU C:

®denepanbabiM  3akoHOM oT 27 wutong 2010 roma Ne 210-®3 «O6
OpraHu3aluy IPEeJOCTABICHUS TOCYIAPCTBEHHBIX U MYHUITUITAIBHBIX YCIIYT»;

Nudopmanus, ykazaHHas B JaHHOM pasjeiie, MOJJEKUT 00s3aTeITbHOMY
pPa3MEIICHUIO HAa €IMHOM MOPTAJI€ U PETMOHAIBHOM TTOpTaJie.



[Tpunoxenune Ne 1
K JMUHUCTPAaTUBHOMY PETJIaMEHTY

B xomuccuro no IMOATOTOBKC IIPOCKTA IIPpaBUJI

3€MJIETIOJIB30BAHUS U 3ACTPOUKHU

(HaMMEeHOBaHME MYHUIIMIIAIILHOTO paiioHa)

(®.N.0. pusnyeckoro nuina, macrnopt (cepusi, No, KM U KOTJa BbIJaH)

(manmenoBanue, OI'PH ropuandeckoro iuia)

3aperucTpUpOBaHHOTO IO AJPECy:

(xoHTaKTHBIE TeNe(OHBI, YIEKTPOHHAS [10YTA)

3ASABJIEHUE

[Ipomry mnpenocTaBUTh pa3pelieHHEe Ha YCIOBHO pPa3pelieHHbId BHUJ
UCIIOJIb30BAaHUS 3E€MEJIbHOTO YYacTKa, OObEeKTa KalUTaJIbHOTO CTPOMUTENIHCTBA
(Hy»HO€ MOTYEPKHYTh), PACIIOJIOKEHHOTO 0 apeCy:

KaJIaCTPOBBIM HOMEP 3EMEIBLHOI0 y4acTKa:
KaJaCTPOBBIM HOMEP 00BEKTa KAMUTAIBLHOI'O CTPOUTEILCTBA TPU HATTUYUU:

IIomaab 3EMCJIbHOI'O Y4aCTKa:

YCTaHOBHCHHBIﬁ BHJ Pa3spClICHHOI0 HMCIIOJIb30BAHUA 3C€MCJIBHOTO Yy4YaCTKa:




3anpamHBaeMbn71 YCIJIIOBHO pEBpCIHCHHbIﬁ BHUA HCIIOJIB30BaHUA 3CMCJIIBHOI'O
yY4dacCTKa:

CorylaceH HECTH pPacXojbl, CBS3aHHBIC C OpPraHU3ANKMEH W TPOBEIACHUEM
MyOJUYHBIX CIIYIIAHWN MM OOINECTBECHHBIX 0OCYKJICHUH (Ha OCHOBAaHWUHU ITYHKTA
10 cratbm 39 I'pagocTpoutenbHOro Kojgekca PD).

« » 20 T.

(monmuce)
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