AJIMUHUCTPALIMS XOJIMCKOI'O MYHULIUITAJIBHOT'O
PAMOHA

IHOCTAHOBJJUEHUE

23 okts0ps 2020 roma Ne 569

r. X0JIM

OO0 yTBep:KIeHNH AIMHUHUCTPATHBHOIO PErJaMeHTa Mo MPeI0CTABIEHHIO
MYHHIHMIAJbHOM ycayru «CorinacoBanme nepeycrpoucrsa u (Mjim)
NepernIaHNpPOBKH MOMeeHUsI B MHOTOKBAPTHPHOM /I0Me))

B cootBerctBun ¢ @enepanbabiMu 3akoHamu 0T 06 oktsops 2003 roga Ne
131-®3 "OO6 o0mMX NPUHIUIAX OPraHU3alMd MECTHOTO CaMOYIPABJICHUS B
Poccuniickoit @enepannu, ot 27 utonst 2010 roma Ne 210-d3 «O6 opranuzaruu
MPEJOCTABICHUS TOCYJAPCTBEHHBIX U MYHHIUIIAIBHBIX YCIYT), OCTAHOBICHUEM
AIMUHUCTpaUUM XOJMCKOro MyHUlUnaibHOro paronHa ot 07.09.2010 Ne 598
«O0 yTBepKICHUHM TOpsKa pa3padOTKu W YTBEPXKICHHUS AIMUHUCTPATUBHBIX
pPErIaMEHTOB OKa3aHUsi MYHHIUIAJIBHBIX YCIyr», AIMUHHCTpanus XOJMCKOTO
myHununansHoro paiiona IOCTAHOBJISIET:

1. VYTBepauTh TmpunaraeMblii  AJIMUHUCTPATHBHBIA pErJIAMEHT 110
MPEJOCTABICHUI0 MYHULMNAIbHON yciuyru «CorjiacoBaHHE NEpPEyCcCTpOWCTBA U
(W11 IepPEeTUTAaHNUPOBKHU TTIOMEIICHHS] B MHOTOKBAPTHPHOM JIOME.

2. OnyOnukoBaTh TOCTAHOBJICHHE B TMEPUOJUYECKOM  TEYATHOM
u3nannu - OrwoieteHe «BecTHuk» u pasMecTuth Ha O(UIIMAIBHOM CcalTe
AnMunucTpanuu XOJIMCKOTO MYHHUITUTIAIBLHOTO paiioHa B HMH(POPMAIMOHHO -
TEJIEKOMMYHUKAalMOHHOU ceTh « IHTepHET.

IlepBbIil 3aMecTUTED
I'naBbl agAMUHUCTPAIM A
MYHUIUNIAJIBHOI0 pailoHa T.A. IIpokodneBa



YTBEPXIEH
IIOCTaHOBJICHUEM AJIMUHUCTpALUU

pationa ot 23.10.2020 Ne 569

AJIMUHUCTPATUBHBIN PETJIAMEHT
0 NPeI0CTABIEHUI0O MyYHHIIUNIAABLHOH ycayru «CorsiacoBanue
nepeycTpoicTBa v (Win) nepenjaHupPpoOBKH MOMeIeHUsI B MHOTOKBAPTHPHOM
a0Me»
. OBIIUE MMOJIOKEHUSA

1.1. IIpeameT peryJiupoBaHusi perjiaMmeHTa

AIMUHUCTPATUBHBIA pPETJaMEHT IO MPEAOCTABJICHUI0 MYHUIIMIAIbHOU
YCIIYyTH COIJIACOBAHMS TIEPEYCTPOMCTBA M (WJIM) MEPETUIAHUPOBKU TOMEIICHUS B
MHOTOKBapTUPHOM  JIoMe  (Jajee —  aJMUHUCTPATUBHBIA  PETJIAMEHT)
YCTAaHABIMBAET CPOKH, COCTaB M MOCIEI0BATENBHOCTh aJIMUHUCTPATUBHBIX
npouenyp (aeicTBuil) AAMUHUCTpAIIMU XOJIMCKOTO MYHHUIIUIIAILHOTO pailoHa 1o
COTJIaCOBaHUIO TEpEeyCcTpoiicTBA M (WMJIM) TMEpEeryIaHUPOBKA TIOMEIICHUS B
MHOTOKBapTUPHOM JIOME (J1ajiee — MYHUIIMITAJIbHAS YCIIyTa).

AJIMUHUCTPAaTUBHBIM  pPErJaMEHT  TAaKK€  YCTAHABJIMBAET  IMOPSIOK
B3aUMOJICUCTBUA MEXAY CTPYKTYPHBIMU MOJpa3AeICHUsIMA AJMUHHUCTpAlUU
XO0JIMCKOTO MYHHUIIMIIAJLHOTO paiioHa (Janee — YTMOJHOMOYEHHBIH OpraH), MX
JOJDKHOCTHBIMU ~ JIMIJAMH,  B3aWMOJICMCTBUS ~ YTNOJHOMOYEHHOTO  OpraHa
GU3MYECKUMU U IOPUIMYECKUMU JIMIIAMH, C 3asSBUTEIIIMHU MPU MPEIOCTABICHUU
MYHHULUITAIBHON YCIYTH.

1.2. Kpyr 3aaBureei

1.2.1. B xauecTBe 3ad4BUTENS MPHU TPEAOCTABICHUH MYHULIIUNIAIBHON yCIyTH
MOXXET  BBICTyHaTh (U3UYECKOE WIM HOPHUANYECKOE JHUI0 - COOCTBEHHHK
MOMEILEHHUSI B MHOTOKBAPTHUPHOM JIOME WJIM YIOJHOMOYEHHOE UM JUIO (Hanee -
3aSBUTEIID ).

1.3. TpeOoBanuss Kk NoOpsiAKy HMHGOPMHPOBAHHWS O TMPEIOCTABJICHHH
MYHUIHMIAJIbHOH yCJIYyTH

1.3.1. Uadopmarust o mopsiake MpeaoCTaBICHUS MYHUIMIIAIBLHON YCIyTy
MPEOCTABIIACTCS:

1) mocpencTBoM pasmenieHus HWHQOpMauu, B TOM YHCIE O MECTe
HaxoXJeHus, Trpaduke (pexume) paboThl YMOTHOMOUYEHHOTO OpraHa, ero
CTPYKTYPHBIX NOAPA3ICICHUM

MecTto HaxoXIeHUS OTIejda 10 BOMpPOcaM JKU3HEOOECmeYeHUsT u
CTPOUTENBCTBA AJIMHUHUCTpPAUUU XOJIMCKOTO MYHHUIMIIAJIBHOTO pailoHa €ro
CTPYKTYPHBIX TOApa3JeieHuil (nanee — YMOJHOMOYEHHbIH opraH): 175270, r.
Xoam, HoBropockoii obmactu, mi. I[lo6ensr, . 4.
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[ToutoBwiii agpec YmnoaHomoueHHoro oprana: 175270, 1. Xouwm,
Hosropoackoit obiactu, mi. [To6ensr, a. 4.

Tenedon/dakc: 8 (81654) 59-180.

AJpec 3ieKkTpoHHOM mouThl: mail@holmadmin.net

Tenepon nns  uHOpMUpOBaHUS IO  BOIpOCAM, CBSI3AHHBIM  C
MpeI0CTaBICHHEM MyHUIIUNIATBHOM yeiyTu 8 (81654) 59-180:

Ha OQUIMATLHOM caiTe YTMOJIHOMOYEHHOTO OpraHa B HMH(POPMAIMOHHO-
TeJeKOMMYHUKallMOHHOW cetu «MuTepHeT» (manee — cethb «UHTEepHET»)
www.adminholm@mail.ru.;

B denepaabHOl TOCYAapCTBEHHOM HH(pOpMAIMOHHONW cucteme «EauHbIi
nopTajl  TOCYJAApPCTBEHHBIX W MYHHUIMNAIbHBIX  ychayr  ((pyHKIUN)»
(manee - emuHBIA ToOpTal), QeaepanbHON TOCyIapCTBEHHONW HHOOPMAIIMOHHOMN
cucteme «denepaiabHbIl peecTp TOCYAapCTBEHHBIX U MYHHUIMIAIBHBIX YCIyT
(pynxuuit)» (manee — penepaibHbIi peectp);

B PErMOHANIbHOM TocyaapcTBeHHON uHMopMmainmoHHo# cucteme «llopran
roCyapCTBEHHBIX U MyHUITUTIATBHBIX yCiIyT (dbyHkuuit) HoBroposckoit o0mactu
(mamee -  perHMOHANbBHBI  TOpPTal);  PETHMOHANBHONM  TOCYAapCTBEHHOM
uHdopManmoHHo# cucteme «PeecTp rocyqapcTBEHHBIX U MYHHUIIUTAIBHBIX YCIYT
(pyHKuit)» (manee — peruoHaIbHbIN peecTp);

Ha UHGOOPMAIMOHHBIX CTEHIaX B MOMEIIECHUIX Y TOJTHOMOUYEHHOTO OpraHa;

B MHOTO(YHKIIMOHAIBHBIX LIEHTPAX MPEIOCTABICHUS TOCYIapCTBEHHBIX U
MYHUITUTIATBHBIX yCIyT (nanee — MOLI).

[TouroBsiii agpec M®DII: 175270, HoBroposackas o0iacTh, ropoj XoJM,
ynuia OkTsiopbekas, 1. 51/2.

Tenepon M®DII: 8-8162-60-88-06 n106. 5471, 5472.

Anpec anexkrponHoit moutsl M®II: mfcholm@mail.ru.

I'paduk paboThl YIOIHOMOYEHHOTO OpraHa:

[TonenenpHUK 8.30 - 17.30, mepepsniB ¢ 13.00 mo 14.00

Bropauk  8.30 - 17.30, mepepsiB ¢ 13.00 mo 14.00

Cpena 8.30 - 17.30, mepepsiB ¢ 13.00 go 14.00

Yerepr  8.30 - 17.30, nepepsiB ¢ 13.00 mo 14.00

[Tarauma  8.30 - 17.30, mepepsiB ¢ 13.00 xo 14.00

Cy0606ota  BBIXOJHOM

Bockpecenbe BBIXOJTHOM.

2) mo HoMmepy TenedoHa I COPABOK  JOJDKHOCTHBIM  JIMIIOM
YNOJIHOMOYEHHOI O OpPTraHa, €ro CTPYKTYPHBIX MMOJIPA3ACICHUM;

1.3.2. Ha wuHdopMammoHHBIX CTEHIAX YIOJIHOMOUYCHHOTO OpraHa, ero
CTPYKTYPHBIX TMOJpa3feieHuii, Ha oQuIuaspbHOM caiTe YMOJTHOMOYEHHOTO
oprana B cetu «lHTepHeT», B (heepaibHOM peecTpe, B PErHOHAIIBHOM PEECTpe
pa3mMerniaercs UHPOPMAIIHS:


http://www.adminholm@mail.ru

1) MecTo  HaxoXJeHUs, TOYTOBBIM  aapec, rpaduxk  pabOTHI
YIOTHOMOYEHHOTO OpraHa, €ro CTPYKTYPHBIX MOApa3/ielICHUI;

2) HoMmepa TeneOHOB, MO KOTOPHIM OCYHIECTBISETCS MHHOPMUPOBAHUE T10
BOIIPOCAM MPEIOCTaBICHUS MYHUIMIIAIBLHON YCIyrd, B TOM YHCIE HOMEP
tenedoHa-aBTonHpopmaTopa;

3) TEeKCT aIMUHUCTPATUBHOIO perjiamMeHTa, B TOM YHCIE MOPSIOK
oOkalloBaHUsl pelIeHUH u  JedcTBud  (0e37AeHCTBUS) JIODKHOCTHBIX — JIMII,
MPEIOCTABIAIONINX MYHUIIUTIATIBHYIO YCIYTY;

4) MOpsIIOK TOJTYYEHUsI KOHCYIbTAIUK (CTIPaBOK).

1.3.3. Ha equnom noprane, peruoHaJIbHOM MOPTaJie pa3MeIatoTCs:

1.3.3.1. HcuepnsiBaromuii IepeuyeHb JOKYMEHTOB, HEOOXOIUMBIX IS
NPEJIOCTABIICHUS ~MYHUIIMIAIBHOW  YCIyrH, TpeOoBaHUA K OQPOPMIICHUIO
YKa3aHHBIX JOKYMEHTOB, a TakKXe IMepeueHb JTOKYMEHTOB, KOTOpPbHIC 3asiBUTEIIb
BIIPABE MPEJCTABUTH 110 COOCTBEHHOW MHUITUATUBE.

1.3.3.2. Kpyr 3asBurenei.

1.3.3.3. Cpok npeaocTaBiieHHs] MyHULIUTIAIBHON YCITyTH.

1.3.3.4. CroumocTh NPEAOCTABICHHUSI MYHULIMIAIBHON YCIYTHM U TMOPSAIOK
OTLJIATHI.

1.3.3.5. Pe3ynbrarsel npeaocTaBlieHus] MyHUITUTIATBHON YCIyTH, TOPSAIOK U
CIIOCOOBI MPEI0CTABIICHUS JIOKyMEHTA, SBIIAIONIETOCS  PE3yJIbTaTOM
MPEI0CTABIICHUS] MYHUILIUTTAIbHON YCITYTH.

1.3.3.6. McuepnbiBatoiinii nepeyeHb OCHOBAHUM JIJIsI TPUOCTAHOBJICHUS WU
0TKa3a B MPEJOCTABICHUN MYHHUIIUTIATHHOM YCITYTH.

1.3.3.7. Uudopmanus o mpaBe 3asBUTENS Ha aocyneOHOe (BHeCyaeOHOE)
o0rajoBaHuE JEeUCTBUI (Oe3neiicTBus) u peLIeHU, MPUHSATBIX
(ocyIlIecTBISIEMBIX ) B X0OJI€ TIPEAOCTABICHUS MYHUIIUITAIbHON YCITYTH.

1.3.3.8. OOpasupl 3amoJIHEHHS JJIEKTPOHHOW (OpMBI 3asBIEHUS O
MPEIOCTABICHUN MYHUITUTIATLHON YCIYTH.

1.3.4. TIlocpenctBoM TeneOHHOM CBSI3M MOXKET IPEAOCTABIISATHCS
uHdopmanus:

1) o Mecte HaxoxaAeHUS U rpaduke paboThl YTIOJIHOMOYEHHOTO OpraHa, €ro
CTPYKTYPHBIX TIOJIpa3/ieTICHU;

2) 0 IOpsAIKE NPEIOCTABIECHUS MyHULUIIAJIBHON YCIYTH;

3) 0 cpokax MpeAoCTaBICHNUS] MyHUIIMIIAIBHON YCIIyTH;

4) 00 agpecax opUIMANTBHOTO caiiTa YTIOJIJHOMOUYCHHOTO OpraHa.

1.3.5. Ilpu npenocTaBlieHHMH MYHHUIMOAIBHOW YCIYyTH B 3JIEKTPOHHOMU
dbopme 3asBUTEIIO HATIPABIISICTCS:

1.3.5.1. VYBenomieHue O TpUEME€ H PETUCTPALMMU 3aABJICHUA O
MPEIOCTABIICHUH MYHUIUTIAIBLHON YCIyTH B (DOpMe 3JIEKTPOHHOTO JTOKyMEHTa U
WHBIX JOKYMEHTOB, HEOOXOIUMBIX JIJIS MIPEJOCTABICHIS MYHUIIUTIAIBHON YCITYTH.



1.3.5.2. VYBegomisieHue 00 OKOHYAHUM MPEJOCTABICHUS MYHUIIMITAIBHON
yCIIyTH MO0 MOTHUBHPOBAHHOM OTKa3e B MpPHUEME 3asBJICHUS O MPEIOCTaBICHUU
MYHUIIUTIATBHON YCIyTH B (POpMeE 3JIEKTPOHHOTO JOKYMEHTA U UHBIX TOKYMEHTOB,
HEOOXOAUMBIX JUIsl IPEIOCTABICHUS MYHUIIUTIATBLHOM YCIYTH.

1.3.5.3. VYBemomieHne O MOTHUBHPOBAHHOM OTKa3€ B MPEIOCTABICHUU
MYHULIUNAIBHOMN YCITYyTH.

Il. CTAHJAAPT IPEJJOCTABJIEHUSI MYHUITUIIAJIBHOM YCJIYT'T

2.1. HaunMeHOBaHHEe MYHUIIUNIAJBLHOM YCJIYIH

CornacoBanue mnepeycTpoicTBa M (WJM) TNEPEIUIaHUPOBKU TOMEIIECHUS B
MHOTOKBapTUPHOM JOME.

2.2. HammeHoBaHHMe OpraHa, NpPeJOCTABJISIONICI0 MYHHMUIHMIAJIbHYIO
yCIyry

2.2.1. MyHuuunaibHasi yciyra npeaocTaBisieTCs:

OTIEIOM  TI0  BOIpOCAaM  KU3HEOOECNeYeHUuss U  CTPOUTEITHCTBA
AnMuHUCTpauu X0JIMCKOrO MyHUIIMIIAIBHOTO pailoHa.

M®OI] o MecTy XKUTEIbCTBA WM MPEObIBAHUS 3asSBUTEIIA - B YaCTH MpUEMa
Y BbIJJaYU JOKYMEHTOB Ha IPEAOCTABICHUE MYHUIIUIIAJIbHON YCIIYTH,

- HaIpaBJIeHUE MEXBEJOMCTBEHHBIX 3allPOCOB B OpraHbl (OpraHu3alvu),
YYaCTBYIOIIUE B TMPEAOCTABICHHUM  MYHULMNAIBHON Yyciayru (IpU YCIOBUU
3aKJIIOUCHMS COTJIAIICHHH 0 B3anmoaeiicTeuu ¢ MOLI).

[Ipy mpenocTaBieHHMM MYHUIUIAIBHOW YCIYrd YIOJTHOMOYEHHBIN OpraH
OCYUIECTBIISIET B3aUMOJIECHCTBHE C:

VYmopasnenuem denepanbHOi CIyXObl TOCYJapCTBEHHON peTrHCTpalliu,
Kajnactpa u kaprorpaduu no Hosropojackoit odnactu;

VYmupasnenuem ®enepanpHoilt HamoroBoit ciyx0bs 1mo HoBropojckoi
o0acTy;

MHCIIEKIIUEN TOCYJapCTBEHHON OXpaHbl OOBEKTOB KYJIBTYPHOTO HACTEHMS
Hosropockoii obnactu;

OpranoM u (WJId) OpraHU3alMell IO TOCYIAPCTBEHHOMY TEXHHYECKOMY
y4eTy (Mu) TEXHUYECKON MHBEHTapHU3alliu.

2.2.2. He nomyckaercs TpeOOBaTh OT 3asiBUTEIISI OCYIIECTBICHUS IEHCTBUH,
B TOM YHCJIE COTJAaCOBaHWUW, HEOOXOMMMBIX JJIA TOJMYYEHUS MYHHUITUTATHHOM
YCIYTH U CBSI3aHHBIX C oOOpalieHueM B HWHBIE OpraHbl M OpTraHW3allid, He
MPEIYCMOTPEHHBIX HACTOSIIIIUM aIMUHUCTPATUBHBIM PETJIAMEHTOM.

2.3. OnucaHue pe3yjbTaTa NPeI0CTABIEHHS MYHUIIUNAIbHON YCJIYTH

2.3.1. Pe3ynbTratoM npeaoCcTaBlIeHUs] MyHULIUITAIBHON YCIIYTH SBJISTFOTCS:

COTJIaCOBaHUE MEPEYyCTPOUWCTBA W (WJIM) MEPEIUIAHUPOBKU IOMEIICHUS B
MHOTOKBapTUPHOM JOME (J1aJiee — COIJIaCOBAHUE);

BbIJIa4a perieHus: 00 0TKa3e B COTIACOBAHUMU.



2.3.2. Pe3ynbTar npenocTaBieHUSI MYHUIUIAJIBLHON YCIYyTH MOXET OBITh
npeaocTaBieH B (opMmMe 3JIEKTPOHHOrO JOKYMEHTa €JIMHOr0  IopTana,
PETUOHAJILHOTO MOPTaIa.

2.4. Cpox npenocraBjieHUsI MyHMIUNAJIBbHON YCJIYTH

2.4.1. Pemenwe O COIVIACOBaHMM WJIA 00 OTKa3e B COIIACOBAHUHU
MPUHUMAETCA YTIOJIHOMOYEHHBIM OpPraHoM B TeueHue 45 paHed  co [HSA
MOCTYIUIEHUSI B YTIOJHOMOYEHHBIA OpraH JOKYMEHTOB, YKa3aHHBIX B MOJITYHKTE
2.6.1 HacrosIIero aAMUHUCTPATUBHOTO PETJIaMEHTA.

2.4.2. Pe3ynapTaT NOpPENOCTABICHUS MYHULUIIAIBHON YCIYTM BBIIAETCS
(HampaBisieTcs) 3asgBUTENIO  CHOCOOOM, YKa3aHHBIM B 3asBJICHUM B TEUCHHE
3 (Tpex) pabouux JHEW CO JHS MNPHUHSATUS PEIICHUS O COTJIACOBAaHUU WU 00
OTKa3€ B COTJIACOBAHUU:

B (opme HJIEKTPOHHOTO JIOKYMEHTa, MOJAMMCAHHOTO YIOJTHOMOYEHHBIM
JIOJDKHOCTHBIM  JIMIIOM C HCHOJB30BAaHUEM YCHJIEHHOW KBaIU(UIIUPOBAHHON
AIEKTPOHHOM MOMIINCH;

B ¢dopme JOKyMeHTa Ha OyMa)XHOM HOCHUTENE, TOJATBEPKIAIOIIETO
COJICp/)KAHUE DBJIEKTPOHHOTO JOKYMEHTa, MOAINUCAHHOTO Y TOJHOMOYEHHBIM
OpraHoM, TIOCPEJICTBOM BbIAAUM 3asBUTENIO JIMYHO TIOJ PACHUCKY JUOO
HaIpaBJICHUSI TOKYMEHTA TOCPEACTBOM MTOYTOBOTO OTIIPABIICHUS IO YKa3aHHOMY B
3as1BJICHUU [IOYTOBOMY aJIpecy.

[Ipy Hanuumu B  3asBJIICHUM YKa3aHWs O BbIJA4€ pe3ysbTaTa
MIPEIOCTABICHUSI MYHULIUNIAIBHOU yciryru yepes M®DIL] o mecty npencraBieHus
3asiBJICHUS] YTIOJHOMOYCHHBIA OpraH OOecnedYrBaeT B CPOK HE TMO3JIHEE ABYX
pabounx JHEH cO JHSA NPUHATHS YTIOJTHOMOYEHHBIM OpPTaHOM pEIICHHS O
corjacoBaHUU JUOO 00 OTKa3e B COrJIacCOBaHUU Iepenavy qokymenta B MOIL ms
BBIJJAYU 3asIBUTEIIIO.

[Ipy HamUUUKM TEXHUYECKON BO3MOKHOCTHM JJIEKTPOHHOTO B3aMMOICHUCTBHUS
MpU BblJIaue pe3ylibTata yclyru ¢ ucnojibzoBannemM AMC M®ILI, nomxHOCTHOE
JUIO0  YTOJHOMOYEHHOrO OpraHa HalpaBiSIET PE3yibTaT MPEIOCTaBICHUS
MYHULIMNAIBHON YCIyTy B 3JeKTpOHHOM Buje. Crnenmanuct M®I] cocrasisier Ha
OyMa)KHOM HOCHTEJIe JOKYMEHT, MOATBEPKAAIOIINI COJEep KaHNe HAMPABICHHOTO
YNOJTHOMOYEHHBIM OPTraHOM 3JIEKTPOHHOTO JOKYMEHTA, 3aBEPSIET €ro MOJIUCHIO
u nevyatbro M®I u BbIIaeT 3aBUTEINIO.

2.4.3. B cnydae ecnu B 3asIBJICHUH, IPEACTABICHHOM HEMOCPEACTBEHHO WJIU
B DOJEKTPOHHOW (¢opme, OTCYTCTBYeT HHGOpPMAIUsI O CIOco0e TMOoTydeHUs
JOKYMEHTa, SIBISIIOIIETOCS]  pE3yJIbTaTOM MPEAOCTABICHUS MYHUIIUIAIbHON
YCIIYTH, YKa3aHHbBIA JOKYMEHT HAIPaBJSETCS 3asBUTEIIO MOCPEICTBOM MOYTOBOTO
OTHPABJIECHUS 0 YKaA3aHHOMY B 3asBJICHUU [TIOYTOBOMY aJIpeCy.

2.5. HopmaTuBHbBIE PABOBbIE AKTHI, PeryJMpymoliue npeaocraBjieHne
MYHUIHMNAJIbHOH yCJIyTH



Ilepeuenn HOPMAaTUBHBIX MIPaBOBBIX aKTOB, pEryJIMPYIOLINUX
MPEJI0CTaBICHUE MYHULIMITAILHON YCIIYTH, pa3MellaeTcs Ha OpUIMaibHOM caifTe
YnonHoMoueHHOro opraHa B cetu «MHTepHeT», permoHasbHOM peecTpe, Ha
€IUHOM IOPTaJI€ U PETHOHAIIBHOM MOpTAaJIe.

2.6. HcuepnbpiBawmuii mnepeYeHb JOKYMEHTOB, He00XOAMMBIX B
COOTBETCTBMH ¢ HOPMATHBHBIMHU NMPABOBbIMU AKTAMM ISl NIPeI0CTABJICHHUS
MYHUIMIAJIBHOH YCJIYIH H YCJIYI, KOTOpPbI¢ SIBJAKTCH HE00XOAUMBIMH M
00s13aTeJILHBIMU VIS TNPEAOCTABJIEHHMS]  MYHUIMIAJBHOM  YCJIYIH,
NMOAJIeKAIIMX MNPEACTABJCHUI0 3asiBUTEJEeM, CHOCOObBI MX MOJY4YeHUs!
3asiBUTEJIeM, B TOM YHCJIe B JJEKTPOHHOM (dopme, MOPSAIAOK HX
NPeI0CTABJICHUS

2.6.1. C nenpr0 MNOJMy4YEeHUs COIVIACOBAHUS 3asBUTENb  HAIMPABISIET
(mpencraBiseT):

3asBJICHUE O TMEpeyCcCTpoONCTBe H (WIM) TMEperylaHupoBKEe Mo Qopme,
yTBEpKAEHHOU TmocraHoBiieHueM [IpaBurensctBa Poccuiickont dexepaunu Ot
28.04.2005 Ne 266 «OO0 ytBepxkaeHun (HOPMBI 3asBICHUS O MEPEYCTPOINCTBE U
(W)  TepeIUIaHUpPOBKE  KWJIOTO  MOMEIIeHHs ¢ (GOopMbl  JOKYMEHTAa,
MOATBEPK/IAIOIIETO MPUHATHE PEIICHUS O COTJIACOBAHUM NIEPEYCTPONCTBA U (UJITH)
MEPEIUIAaHUPOBKHU KUIIOTO MOMEIICHUS;

IPaBOYCTAHABIIMBAIOIINE JOKYMEHTHl Ha TMepeycTpauBaeMoe U (HJIK)
NepeIUIaHupyeMOe TIOMEIIEHHE B MHOTOKBAaPTHUPHOM JoMe (MOUIMHHUKUA WITU
3aCBU/ICTEIbCTBOBAHHBIE B HOTAPUAIBHOM TMOPAJIKE KOMHUM) (€Ccau IpaBoO Ha
YKa3aHHO€ IIOMEILIEHHE HE 3aperucTpUpOBaHO B EJIWHOM ToCylapCTBEHHOM
peecTpe HEJIBUKHUMOCTH);

MOJTOTOBJICHHBIA M O(POPMIICHHBII B YCTAHOBJICHHOM TIOPSIKE MPOEKT
nepeycTpoiictea u  (WJIM) TEPEeryIaHUPOBKU —TEpeyCcTpanBaeMoro u (WJiu)
NepeIIaHupyEMOro  MOMEIIEHUsT B  MHOTOKBapTUPHOM  JIOME, a  €Clu
MEepPEeyCTPOMCTBO M (WJIN) TIePEIIaHUPOBKA MTOMEIICHUSI B MHOTOKBAPTUPHOM JIOME
HEBO3MOXKHBI 0€3 MPUCOCAVMHEHUS K JIaHHOMY IIOMEIIEHUI0O YacTH OOIIero
UMYIIIECTBA B MHOTOKBAPTUPHOM JIOME, TakXKe MPOTOKON 001ero codpanus
COOCTBEHHMKOB TOMEIICHUA B MHOTOKBAPTUPHOM JIOME€ O COTJIACHU BCEX
COOCTBEHHUKOB MMOMEIIEHNY B MHOTOKBAPTUPHOM JIOME Ha TaKUE TIEPEYCTPOMCTBO
u (Wam) NOeperiaHUpPOBKY  IMOMEIIEHUST B MHOTOKBAPTUPHOM  JIOME,
npeaycMoTpeHHoM 4Yactbto 2 crtatbu 40 JKunumnoro kojekca Poccuiickoi
denepanuu;

corjacue B MHChbMEHHOW (hopMe BCeX UJICHOB CEMbU HaHMMATENs (B TOM
YUCII€ BPEMEHHO OTCYTCTBYIOIIMX YJIEHOB CEMbU HAHHUMATENs), 3aHUMAIOIINX
nepeycTpauBaemMoe U (Win) NeperyiaHupyeMoe KUJI0e MOMENIEHUEe Ha OCHOBAHUU
JIOTOBOpA  COLIMANIBHOTO HaiimMa (B cioydae, €cClid 3asBUTEIEM  SIBJISIETCS
VIOJHOMOUYEHHBIM  HaWMoJarelieM Ha MOPEACTaBICHHE MPEAYCMOTPEHHBIX
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HACTOAIIUM ITYHKTOM JIOKYMEHTOB HaHMMaTedb TMepeycTpanBaeMoro u (Wjm)
NeperiaHupPyeMOTro JKHJIOTO TTOMEIIEHHUS 110 IOTOBOPY COIMAIbHOTO HaliMa).

2.6.2. Ilo cBoemMy J>KelaHUIO 3asBUTE]Ib MOXET IIPEJACTABUTh HWHBIC
JIOKYMEHTBI, KOTOpbIE, TI0 €r0 MHEHHIO, UMEIOT 3HAUYCHHE MNP MPEJI0CTaBICHUU
MYHULIUTATBHON YCITYTH.

2.7. HWcyepnpiBawIIUii TMNepeYeHb JOKYMEHTOB, HE00XOAMMBIX B
COOTBETCTBMU ¢ HOPMATHBHBIMHU NMPABOBbIMU AKTAMM /ISl MPeI0CTABJIEHUS
MYHUIMOAJIBHOH  YCJYIHM, KOTOpPble HAXOASTCSI B  PACHOPSKEHUH
rocyJ1apcTBEHHbIX OPraHoOB, OPraHOB MECTHOI0 CAMOYIPABJIEHUSI M HHBIX
OPraHoB M KOTOpbIe 3asiBUTE/Ib BNPaBe NMPeI0CTABUTDb, a TaK:Ke CIOCOObI MX
MoJIy4YeHusl 3asiBUTEJISIMH, B TOM YHCJIe B JIeKTPOHHOI dopme, MOPSIAOK MX
npeacTaBJIeHusl

2.7.1. JIOKyMEHTBI, KOTOPBIE€ 3aMpalIuBalOTCs Y MOIHOMOYEHHBIM OpPraHOM
MOCPEJICTBOM HMH(GOPMAITMOHHOTO MEXBEJIOMCTBEHHOI'O B3aMMOJICUCTBUS B
cilydae, €Cu 3asBUTEIb HE MPEJCTAaBUI YKa3aHHbIE TOKYMEHThI MO COOCTBEHHOM
WHUIIUATUBE:

IpaBOYCTAHABIIMBAIOIINE JOKYMEHTHl Ha TMepeycTpauBaeMoe U (HJIK)
NepEeIUIaHupPyEMOE TTOMEIIIEHUE B MHOTOKBAPTUPHOM JIOME, €CIIM MPaBO HA HETO
3apErucTpUpPOBAHO B ENMHOM rOoCyJapCTBEHHOM PEECTPE HEABUKHUMOCTH ;

TEXHUYECKUU TMacrlopT MepeycTpanuBaeMoro u (Win) MeperuiaHupyeMoro
MOMEIICHUSI B MHOTOKBAPTUPHOM JIOME;

3aKJIIOYEHUE OpraHa Mo OXpaHe NMaMATHUKOB apXWUTEKTYPhbl, UCTOPUHU U
KyJIbTYphl O  JOIYCTUMOCTH TIPOBEACHHS  TepeycTpoiictBa ©  (WJH)
MEPETUTIAHUPOBKYU TTOMEIIECHUSI B MHOTOKBAPTUPHOM JIOME, €CJIM TAKOE TIOMEIIICHHE
WIM JOM, B KOTOPOM OHO HAaxOJUTCS, SIBJISETCS TMaMSITHUKOM apXUTEKTYpHI,
UCTOPUH WU KYJIbTYPHI;

BBITTUCKA U3 €IMHOTO TOCY/IAPCTBEHHOTO PEecTpa HOPUANUYECCKUX JIUIL;

BBINIUCKA W3 E€IUHOTO TOCYJapCTBEHHOTO pEecTpa  WHIWBHAYaTbHBIX
MpEANPUHUMATEIICH.

2.7.2. HenpexacraBieHue 3asBUTEIEM JOKYMEHTOB, HaXOJSAIIUXCS B
PaCTOPSKEHUH TOCYJapPCTBEHHBIX OPTraHOB, OPTaHOB MECTHOTO CaMOYIIPABJICHUS
U WHBIX OPTraHOB HE SBJISETCS OCHOBAaHWUEM [Jisi OTKa3a B MPEIOCTaBICHUU
MYHULIUNAIBHOMN YCIIyTH.

2.8. Yka3zanue Ha 3anpeT TPeOOBATh OT 3asABUTEJIS

2.8.1. 3anpermieHo TpeOOBaTh OT 3asIBUTEIIS:

MpEACTaBICHUS JIOKYMEHTOB M HWH(pOpManuu WIM  OCYIIECTBICHUS
JEUCTBUM, TMPENICTABICHUE WJIH OCYIIECTBICHUE KOTOPBIX HE MPEIYCMOTPEHO
HOPMATHBHBIMU  TPABOBBIMH  aKTaMH,  PETYJIUPYIOIMMU  OTHOIICHUS,
BO3ZHHKAIOIINE B CBSI3U C MPEAOCTABICHUEM MYHUIIUTIAIBHON YCIIYTH;



NpPEACTABICHUS] JOKYMEHTOB U MHGOpMAIMU, KOTOpbIe€ HaXOIsATCA B
paclopsKEHUU OPraHoB, MNPEAOCTABISIOMINX MYHHUIMIAIBHYIO YCIYTy, HHBIX
rOCyJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYNPABJIEHUS U OpTraHU3alNi,
B COOTBETCTBHM C HOPMAaTHBHBIMU NPaBOBbIMU akTamu Poccuiickoii denepanuuy,
HOPMATHBHBIMU TPAaBOBBIMU aKTaMH cyObekToB Poccuiickoit ®enepanuu u
MYHULIUNATbHBIMU [TPABOBBIMU aKTaMU;

NpeACTaBICHUs] JOKYMEHTOB U HWH(OpMauuu, OTCYTCTBHE U (WJIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBaJUCh NPU IEPBOHAYAIBHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOAUMBIX [Jisi MPEJOCTABICHUS MYHUIUIAIBLHOM
yCIIyTH, JUOO B TNPEIOCTABICHUM MYHUIMIAIBLHON YCIyTH, 3a HCKIIOYEHUEM
CJIy4aeB, NMPEyCMOTPEHHBIX MyHKTOM 4 yactu | crateu 7 denepaibHOrO 3aK0HA
ot 27.07.2010 Ne 210-®3 «O06 opraHuzaiuu npeaocTaBIeHUs] TOCYIaPCTBEHHBIX
Y MyHULIUNAIBHBIX YCIYT»:

- U3MEHEHHE TpeOOBaHMI HOPMATHUBHBIX IMPABOBBIX AKTOB, KacalOUIUXCS
MPEJOCTABICHUS] MYHUUUIIAIBHOW YCIyrd, IIOCIE TNEPBOHAYAJIBbHOM MOJA4Yu
3asIBJICHHUS O MPEJIOCTABICHUU MYHULIUIAIBHOMN YCITYTH;

- HajJu4he OMMOOK B 3asBJICEHUU O TMPEAOCTABICHUH MYHHUIIUMAIBHON
YCIYTM U TOKYMEHTaX, MOJaHHBIX 3asBUTEJIEM IOCJIE MEPBOHAYAIBHOTO OTKa3a B
npueMe JOKYMEHTOB, HEOOXOAMMBIX [IJIsi MPEAOCTABICHUS MYHHUIIUIATHHOM
yCIIyTH, JUOO0 B MPEJOCTABICHUN MYHHUIIMUIIAJILHON YCIyTM U HE BKIIOUYCHHBIX B
MPEJCTABICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

- UCTEYCHHUE CpOKa JACHCTBUA JOKYMEHTOB WJIM W3MEHEHWE HHOpMaIuu
MocJie TEePBOHAYAIBHOIO OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEJIOCTABIICHUS ~ MYHUIIUMNAIBHOW  yciyrd, JmO0O B MPEAOCTABICHUH
MYHULUNAIBHOMN YCITyTH;

- BBIABJICHHE JIOKYMEHTAJbHO TOJTBEPKIEHHOTO (hakTa (MPU3HAKOB)
OIMOOYHOTO WM MPOTHBOMPABHOTO JehcTBUs (0€31eHCTBUsI) HOIKHOCTHOTO
JUlla OpraHa, MPEeIOCTaBIISIIOIIEr0 MYHHIIMIAIBHYIO YCIYTy, MYHUIHUNAIbHOTO
ciyxaiiero, pabotrHuka MO®I[ mnpu mnepBoHa4YaIbHOM OTKa3e B TMpHUEME
JIOKYMEHTOB, HEOOXOJIUMBIX JIJIsi TIPEAOCTABICHUS MYHHUIIUTIAIBHOU yCIIyTH, OO0
B MPEIOCTABICHUM MYHHUIIMIAIBLHOM YCIYrd, O 4Y€M B MHCHMEHHOM BHJIE 3a
MOANUCHI0 PYKOBOJMTEINSI OpraHa, Mpe0CTaBIISIIOIEr0 MyHUIIMIAIBHYIO YCIIYTY,
pykoBoautenss MOPI] npu nepBoHayanbHOM OTKa3e B MOpPUEME JOKYMEHTOB,
HEOOXOAUMBIX ISl TPEIOCTABIICHUS MYHUIIMTAIBHOW YCIYTH, YBEIOMIISICTCS
3asIBUTENb, & TAK)KE MPUHOCATCS U3BUHEHHUS 32 JOCTABJICHHBIC HEYT00CTBA.

2.9. UcuepnbiBaumuii nepeyeHb OCHOBAHWI ISl OTKa3a B NpHeMe
JOKYMEHTOB, HE00XO0AUMBIX /IJIsl MPEAOCTABJICHUS MYHUIIUNIAJIBHOM YCJIYyTH

OcHoBaHus 7151 0TKa3a B MPUEME JOKYMEHTOB OTCYTCTBYIOT.

2.10. UcyepnbiBaIIMii NMepevYeHb OCHOBAHUI ISl MPHUOCTAHOBJICHUS
WIH 0TKA3a B IPeJ0CTABJIEHUN MYHUIUINIAJIbHON yCJIYTH
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2.10.1. OcHoBaHus IS MPUOCTAHOBJICHUS MpEeI0CTaBICHUS
MYHUIUTIATBHON YCIYTH OTCYTCTBYIOT.

2.10.2. B npenocTaBieHMH MYHUIIUIAIBHON YCIYTH MOXET OBITh OTKa3aHO
O CJIETYIOIIMM OCHOBAHUSIM:

HEMpeICTaBICHUE 3asBUTENIEM IOKYMEHTOB, YKa3aHHBIX B MOAIMYHKTa 2.6.1
HACTOSIIETO aAMUHUCTPATUBHOTO PETJIAMEHTA;

NOCTYIJIEHUE B YTIOJIHOMOYEHHBIN OpraH OTBETa OpraHa rocyJapcTBEHHOMN
BJIACTH, OpraHa MECTHOTO caMOyIpaBJieHUs JHOO MOJABEIOMCTBEHHOW Oprany
MECTHOTO CaMOYIIpaBJICHUs OpraHu3allMi Ha MEXBEJIOMCTBEHHBIN 3ampoc,
CBUJICTEIBCTBYIONIETO 00 OTCYTCTBMM JOKyMeHTa U (Wiu) UHPOpMALINH,
HEOOXOAMMBIX JUIsl TPOBEJAEHUS IMEpeycTpoiicTBa W (WJIM) MNeperviaHuPOBKU
MOMEILIEHUSI B MHOTOKBapTUPHOM JOME B COOTBETCTBHM C 4acThio 2.1 crartbu 26
Kumuuinoro kojaekca Poccuiickoit  @enepanuy, €CiId  COOTBETCTBYIOIIMI
JIOKYMEHT HE OBLI MPEJICTaBJICH 3asBUTENIEM MO COOCTBEHHOM mHUIIMaTtuBe. OTKa3
B COTJIaCOBAaHUU TepeycTpoiicTBa MW (WJIM) TMEpPErUIaHUPOBKU TIOMEIICHHS B
MHOTOKBapTUPHOM JOME 0 YKa3aHHOMY OCHOBAHUIO JOIYCKAeTCs B ClIy4ae, €Cu
YNOITHOMOYEHHBIN OPTraH MOCJE MOJIYYEHHUS TAKOTO OTBETA YBEIOMUI 3asIBUTEIIS O
MOJYYEHUH TAaKOTO OTBETA, MPEIIOKUI 3asIBUTEIIO MPEICTABUTh JOKYMEHT U
(unn) mHbOpMAIKIO, HEOOXOIUMBIE IJISi TIPOBENCHUS MEepeycTporcTBa U (WIIH)
MEPEIUIAaHUPOBKYA IOMEIIEHUS B MHOTOKBAPTHPHOM JIOME€ B COOTBETCTBUU C
gacTthto 2.1 crtateu 26 JKunumiHoro kojekca Poccuiickoit denepanuu, U He
MOJIYYHJI OT 3asBUTENSl Takue JOKyMEHT M (Wiv) HHPOpMalui0 B TEUEHUE
MSATHAIATA pabOYuX THEH CO JHS HANpaBJICHUS yBEIOMIICHNUS,

IpeACTaBIICHHE JOKYMEHTOB B HEHAJIEKAIIUI OpraH;

HECOOTBETCTBUE TMPOCKTA IMEpPEyCTpONCTBa H (WJIK) TEPEIUIaHUPOBKU
MOMEINICHUSI B MHOTOKBAPTUPHOM JIOME TpeOOBaHUSIM 3aKOHOJATEIHCTRA.

2.10.3. MotuBupoBaHHOE pelieHue 00 OTKa3e B MPEJOCTaBICHUU
MYHULIMNAIBHON YCIYTd BBLAAETCA WM HANpPaBJISETCS 3asBUTENIO0 B TEUEHHE 3
(Tpex) paboumx JHEH CO JHA TPUHATHS TAKOTO PEIICHHS W MOXET ObITh
00’KaJI0BaHO 3asBUTEJIEM B CyZIcOHOM TMOPSIKE.

2.10.4. 3asgBuTenM  WUMEIOT MPaBO  TMOBTOPHO  OOpaTUThCS B
YIIOJHOMOYEHHBI OpraH 3a MOJIY4YEHMEM MYHUUMIAIBHOW YCIYyTH II0CIe
YCTpPaHEHHUsI MPETyCMOTPEHHBIX HACTOAIIMM IMYHKTOM OCHOBAaHMH JJIsl OTKa3za B
MPEJOCTABICHUN MYHUIIUIIAIbHOW YCIYTH.

2.11. IlepeyeHb YCJOYI, KOTOpPble SIBJSKTCA HEOOXOAUMBIMH H
00513aTeJILHBIMU ISl IPEI0CTABJIEHU MYHHMIMIIAJIbHON YCJIYTd, B TOM YHUCJIe
CBeJeHUSI O [OKYMEHTe (IOKyMeHTax), BbLIaBaeMOM (BbIAaBaeMbIX)
OPraHM3alMsMHU, Y4YACTBYWOIIUMHM B TMPEIOCTABJIEHHH MYHHMUIHMIAJIbHOI
yCJIyru

VYcayru, KOTOpble SBISIFOTCS HEOOXOMUMBIMU M OOS3aTEIbHBIMH IS
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MPENOCTABICHHUS] MyHULIUIAIBHON YCIIYTH, OTCYTCTBYIOT.

2.12. Tlopsinok, pa3Mep M OCHOBAaHHUSI B3UMAHUS TOCYAAPCTBEHHOM
NOLLIMHBI U UHOM IJIATBI, B3UMaeMoO#l 32 NMPeA0CTaBJICHUEe MYHUIUIIAIbHOMI
YCIYIru

MynununaibHas yciyra npeocTaBisieTcsi 0eciiaTHoO.

2.13. Ilopsizok, pasMep M OCHOBAHHMSI B3HMAaHHUS ILJIaThI 34
NPeIOCTABJIEHHE  YCIYI, KOTOpble  SIBJISIIOTCH  HEOOXOAMMBIMH M
00s13aTeJILHBIMU JJIS1 IPEI0CTABJICHU MYHUIMIIAJIbHOH YCIYyTH

[InaTa 3a mpenocTaBieHUE YCIYr, KOTOPBIE SBISIOTCS HEOOXOAMUMBIMH U
00s3aTeNbHBIMU JIJISI TIPEIOCTABICHNS MYHUIUIIAIBLHON YCIYrd, HE B3UMAETCS B
CBSI3U C OTCYTCTBUEM TaKHX YCIYT.

2.14. MakcuMaJibHBII CPOK O:KWIAHUSL B 0YepeaH NMPHU Mojayve 3anpoca
0 NpPeJOoCTABJICHUNM MYHHIMNAJbHOM YCJYrH, YCJIYIH, HpPeIoCcTaBJIsieMOil
OpraHu3ainuen, y4acTByKUel B PEeA0CTABJICHUN MYHULMIIAJIBLHOU YCJIYIH, U
NPHU MOJYYEHHUH Pe3yJIbTATa NPeI0CTABJICHUSA TAKUX YCJIYT

Bpemsi oxxumanuss B odepend MpU MOJayve 3asBICHUS O MPEIOCTABICHUHN
MYHULUOAIBHON  YCIyTH,  yCIYTHM,  NPENOCTABISIEMONM  OpraHu3aluei,
YYaCTBYIOIIEH B MPEAOCTABICHUH MYHULUNAIBHON YCIYyTH, U MPHU MOJyYCHUU
pe3yJibTara NpeI0CTaBICHUS TAKON YCIyTH HE JOJKHO MPEBBIIATH 15 MUHYT.

2.15. Cpoxk wu mnopsaok perucTpanuu 3ampoca 3asiBUTEIsl O
MPeIOCTABJIEHNH MYHHUIMIAJIBHOM YCJIYIM W YCJYrH, NpPeIoCcTaBJIsieMOil
OpraHusanuei, y4acTByIlei B NpeI0CTABJICHUN MYHUMIUNIAJIBHON YCJIYyIH, B
TOM YHCJIE B 3JIEKTPOHHOU hopme

3asBIIEHHE O MPEJOCTABICHUM MYHULUNAIBHON YCIyrd, B TOM YHUCJE
MOCTYIUBIIIEE B JJICKTPOHHOW (OpME C HCHOIB30BAaHUEM E€IUHOTO TOpTana,
pervoHanpHOro moptaina Jmbo dyepe3 MODII, peructpupyercs B Teuenue 1
pabouero JHS CO JHS TOCTYIUICHUS 3asBJICHUS B CTPYKTYPHOM IOJpa3eicHUN
YNOITHOMOYEHHOI0 OpraHa, OTBETCTBEHHOM 32 BEJICHUE JEJIONPOU3BOICTBRA.

2.16. TpeOoBanusi K NOMeEIIeHUSIM, B KOTOPbIX MPeI0CTABJsIETCS
MYHUIMIAJbHAS YCJIYra, K MeCTy OXHIAHUSI M T[pueMa 3asiBUTeJIei,
pasMelIeHUI0 U 0(PpOPMJICHUI0 BU3YAJbHOW, TEKCTOBOM U MYJbTHUMEIUNHOU
uHoOpMaALMHU 0 NOPAJAKE NPEAOCTABICHUA MYHUIIUTIAIBHOM YCJIYTH

Mecra, npeaHa3sHadye€HHbIE U1 O3HAKOMIIEHUS  3asBUTENIEH  C
nH()OPMAIMOHHBIMU MaTepuajiaMud W 3alOJIHCHUS] JOKYMEHTOB, OOOpYMYIOTCS
WHOOPMAIIMOHHBIMU  CTEHJAMH,  CTYJIbSIMH,  CTOJaMu  (CTOWKamMu) W
oOecneunBaroTcss ~ oOpa3liaMyd  3arlojHEHHs  JOKYMEHTOB, Oymaroil
KaHIICIIIPCKUMU ~ TIPUHAUICKHOCTSAMHA [T OOECTICUYCHHS]  BO3MOXHOCTH
oopMIIEHUS TOKYMEHTOB.
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B Mecrtax aJig 3anofiHeHUs TOKYMEHTOB JOHKEH 00ecrednuBaThes JOCTYII K
HOPMATHBHBIM  MPABOBBIM  aKTaM,  PETryJUPYIOUIUM  MPEJOCTABJICHUE
MYHHUIUTIATBHOU YCITYTH.

Mecra nis oxusiaHusi 000pyAyIOTCSI CTYJIbSIMH, KPECEIbHBIMU CEKIUSIMU
Wi ckambsiMu (OankeTrkamu). KomudecTBO MecT A OXHAAHHS OIpPEACNIeTCs
UCX0ld U3 (PAKTUUECKOW Harpy3Kd W BO3MOXHOCTEH Il MX pa3MEIleHUs B
3JIaHUU.

[Tomenienust uisi HEMOCPEICTBEHHOIO B3aWMOJIEHCTBUSI C 3asSBUTEISAMHU
MOTYT OBITh OpPraHW30BaHbl B BHJE OTACIbHBIX KAaOMHETOB JIMOO B BUJE
OTJIETBHBIX PAOOYUX MECT.

Kabunertsl, npegHa3HaueHHbIE ISl MpUEMa 3asiBUTENEH, JOJIKHBI OBITh
o0opyI0oBaHbl HMH(POPMAIIMOHHBIMU TabMWYKaMHu (BbIBECKaMHU) C YKa3aHHEM
HOMepa KaOuHeTa, (paMUJIMU, UMEHH, OTYeCTBa (IIPU HAJTUYUH) U JOJDKHOCTU
MYHUITUTIATBHOTO CIy’Kaiero, rpaduka npuema 3asBUTENCH Uil JUYHOTO
MPEICTABICHUS JOKYMEHTOB U KOHCYJIbTUPOBAHUSI.

Kaxnoe pabGoyee MecTo MODKHO OBITH OOOpPYIOBAHO MEPCOHAIBHBIM
KOMITBIOTEPOM C BO3MO>KHOCTBIO JIOCTYIa K HEOOXOJUMBIM HH(GOPMAIMOHHBIM
0azaM, eyaTarouuM U CKaHUPYIOITUM YCTPONCTBAM.

Bxon B 3maHune YNOJTHOMOYEHHOTO OpraHa JOJDKEH ObITh 000pyI0BaH
uHpopMarmoHHOW  TaOIWUYKOW  (BBIBECKOM),  cojAep)Kalled  CISAYIOIIYIO
uH(dOpMaIHIO:

HAaWMEHOBAHME;

MECTO HaXOXKICHUS;

pexuM paboThI;

anpec opUIHAIBHOTO CalTa;

TeneOHHBIN HOMEP U aApeC FICKTPOHHOM MOYTHI.

B nensix opranmuzaiuu 6ecpensTCTBEHHOTO JI0CTyIa WHBAIUIOB (BKITIOUast
WHBAJIMJIOB, HCIIOJB3YIOIIUX KPECIa-KOJIACKH M COOAK-NIPOBOJAHUKOB) K MECTY
MPEAOCTABIICHUS] MYHULIUITAIbHON YCIIYTU UM 00€CTICYMBAIOTCS:

yCIIOBUS OECIPENATCTBEHHOTO J0CTyNa K 00bEKTY (31aHHI0, TTOMEIICHUIO),
B KOTOPOM TIPEAOCTABIICTCS MYyHHUIIMNAJIbHAS yciIyra, a Takke IS
OeCTpermsITCTBEHHOTO  TOJB30BaHUSI  TPAHCIIOPTOM, CPEICTBAMH  CBSI3U W
uHdopmaIuu;

BO3MOXKHOCTh CaMOCTOSATEILHOTO TIEPEABMKEHUSI TI0 TEPPUTOPUH, Ha
KOTOpPOW  pacIoyioKeHbl OOBEKTHl  (3MaHMS, TIOMENICHHS), B  KOTOPBIX
MPEIOCTABIACTCS MYHUIIMITAIbHAS YCIIyTra, a TakKe BXOJa HAa TaKhe OOBEKTHI U
BBIXOJIa M3 HUX, MOCAJIKH B TPAHCIOPTHOE CPEJCTBO M BHICAAKUA M3 HETO, B TOM
YHUCJIE C UCTIOJIh30BAHUEM KPECIIa-KOJISCKHU;

HaJyIekKalee pasMelieHne o0OpyIoBaHUS W HOCHUTeNel uH(opMmanuu,
HEOOXOAUMBIX JUIsi oOecreueHus OeCHpensTCTBEHHOTO JOCTyma K OOBeKTaMm
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(3maHusIM, MOMEUIEHUSIM), B KOTOPBIX MPEOCTABISETCS MyHUIIMIIAIbHAS YCIIyTa, C
Y4ETOM OTPAaHUYCHUH KU3HEAECATEIbHOCTH;

nyOaupoBaHUe HEOOXOAMMOW 3BYKOBOW M 3pHUTENIbHOW HH(OpManuu, a
TaKKe HaAJNMCEH, 3HAKOB W HWHOM TEKCTOBOM M rpadudeckord HHpopMaIuu
3HAKaMU, BBITIOJIHEHHBIMU peibeHO-TOUCUHBIM IpudTOoM bpaiins;

COMPOBOXKACHUE MHBAIHUIOB, UMEIOIIUX CTOMKHE PacCTpoMcTBa (PYHKIIUU
3pEHUS U CAMOCTOATENIBHOTO NIEPEABUKCHUS;

JIOIYCK CYpAOIEepEeBOAUHKA U TU(DIOCYPAOIIEPEBOTUHNKA;

JOMYCK COOAKU-TIPOBOJIHUKA HA OOBEKTHI (3/1aHUS, TIOMEIEHHUS ), B KOTOPBIX
MPENOCTABISIETCS MyHULIUNIAIbHAS yCIIYTa;

OKa3aHWe TOMOIIM B TMPEOJOJICHHH OapbepoB, MEHIAIOUUX MOJIYYSHHIO
MYHULIUNAIBHOMN YCIIYyTH HApaBHE C IPYTUMU JIUIAMH.

B cnydae HEBO3MOXXHOCTHM TOJIHOCTBIO TPHUCIOCOOUTH TOMEICHHE
YOTHOMOYEHHOTO OpraHa ¢  Yy4eTOM TMOTPEeOHOCTH  WHBaIUIa €My
o0ecreunBaeTcs 10CTYN K MECTY NMPEJOCTABICHUS MyHUIIUTIATBHOM YCIIYTH.

2.17. Iloka3aTeJin JOCTYITHOCTH M Ka4eCTBA rOCy1apCTBEHHO yCJIYIH, B
TOM 4YHCJe KOJMYECTBO B3aUMOACHCTBUH 3asiBUTENs] € [IOJKHOCTHBIMU
JUIAMM TPH  MPEeIOCTABJICHMH  MYHHIUNAJBHOH  YCIAYrH HW  HX
MPOA0JIKUTEIbHOCTh, BO3MOKHOCTh NMOJYYEHHS TOCYIAPCTBEHHON YCJIYIM B
M®ILI, BO3MOKHOCTH NOJYy4YeHHUs HHPOpMALUM O XOAe NPeAOCTABJICHHUS
roCyJapCcTBEHHOM yCJIyru, B TOM 4YHCJIe ¢ HCNO0JIb30BaHMEeM MH(OPMAIIMOHHO-
KOMMYHHMKAIIMOHHBIX TEXHOJIOTUH

2.17.1. Tloka3arensiMu KayecTBa U JOCTYIMHOCTH MYHULUNAIBHON YCIyrH
ABJISIETCA  COBOKYIHOCTh KOJIMUYECTBEHHBIX M KAUYE€CTBEHHBIX IapaMETpOB,
MO3BOJISIIOIIMX HM3MEPATh WM OLIEHUBATH MPOIECC U PE3yNbTaT MPEIOCTABICHHS
MYHHULUITAIBHON YCIYTH.

2.17.2. TlokazarenssMu JAOCTYNHOCTH MPEAOCTABICHUS MYHHIIUNAIbHON
YCIIYTH SIBJISIFOTCSL:

TPAHCIIOPTHAsl JOCTYIHOCTh K MECTaM MPEJOCTaBICHUS MYHULMNAIbHON
YCIIYTH, B TOM YHCJIC JIS JIUI C OTPAaHUYEHHBIMU (PU3UYECKUMU BO3MOKHOCTSAMH;

BO3MOXXHOCTb  IIOJy4€HMS  IIOJJHOM, aKTyaJJbHOM M  JOCTOBEPHOM
uH(}OpMaIUU O TTOPSIIKE TPEIOCTABICHNUS MYHUIIUITAILHON YCIIYTH, B TOM YHUCJIE B
AJIEKTPOHHOU (hopme;

BO3MOXKHOCTh  BBIOOpa cmocoba oOpamieHuss 3a TpeaoCTaBlICHUEM
MYHULMOAIBHON  ycayrd  (JIMYHO, 4Yepe3  MNPEACTaBUTENS,  MOYTOBBIM
otnpasiicHueM, 4depe3 MOILI, mocpenctBoM €IMHOTO MOpTajia, PErMOHAIBHOTO
nopTrania);

BO3MO>KHOCTH MOJyYeHUs HHHOPMAIIUHU O TOPSIKE U X0J1e MPEIOCTaBICHUS
MYHUITUTIATBHOW YCIYTd, B TOM YHCIE C HCIOJIb30BaHWEM HWH()OPMAIMOHHO-
KOMMYHUKAIITUOHHBIX TEXHOJOTUH.
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2.17.3. Tloka3arenssMi KauecTBa MPEAOCTABICHUS MYHUIIMIAIBHOU yCIyru
SIBJISIFOTCSL:

CTENEHb YAOBJIETBOPEHHOCTH 3asBUTENEH KaueCTBOM M JOCTYIMHOCTHIO
MYHUIUTIATIBHON YCIYTH;

COOTBETCTBUE MPEIOCTABIIEMON MYHUIIMIAIBHOW YCIyrd TpeOOBaHUIM
HACTOSIIETO aAMUHUCTPATUBHOTO PETJIAMEHTA;

coOJII0JIeHHE CPOKOB MPEAOCTABICHHUS] MYHUIIMITAIIBHON YCIIYTH;

KOJIMYECTBO 0OOCHOBAHHBIX Kajoo0.

2.17.4. Ilpu nosy4eHUH MYHUIIMTAIBHOW YCIYTH 3aBUTENb OCYIIECTBIISCT
He OoJiee JBYX B3aMMOJEHCTBUI C JIOJDKHOCTHBIMU JIMIIAMHU Y TIOJIHOMOYEHHOTO
oprasa.

[Tpo10KUTENBHOCTD KaX0TO B3aUMOJICHCTBUS HE JIOJDKHA MPEBBIIATh 15
MHUHYT.

2.18. Nnble TpeOOBaHMS, B TOM 4HCJE YYUTHIBAKIIHE OCOOCHHOCTH
NPeIOCTABJICHNUST MYHHIMNAJbHOH Yycayru B M®PI u  ocobeHHOCTH
NPEAOCTABJICHUSI MYHULIMIIAJIBHOU YCJIYI'H B JIEKTPOHHOM dopme

2.18.1.  3asgButensiMm  0o0ecHeUMBACTCS  BO3MOXKHOCTb  MOJYYCHUS
uH(dOpMaIMU O IOPSIIKE MPEAOCTABICHNUS] MyHUIIUTIAIBHON YCIYTH, B TOM YHCIIE C
UCIIOJb30BAaHUEM €IMHOTO TMOpTaja, PEruoHAJIbHOIO TOpTaa, a TaKxke
BO3MOXKHOCTh ~ KONMHpPOBaHWUS  (HOpPM  3asBICHUW U  HMHBIX JOKYMEHTOB,
HEOOXOAUMBIX ISl TOTYYEHUS] MYHULIUTTAIbHON YCITYTH.

2.18.2. IIlpueM TOKYMEHTOB W BblJauya pe3yjbTaTa MyHULIMIAILHON yCIyTH
MOXET ocywecTBIATbCd B M®DL] nmo npuHUKMIY SKCTEPPUTOPUAIBHOCTH  IIPU
HaJW4Yu{d  3aKJIOYEHHOTO  COIVIAIICHUS O  B3aUMOJCHUCTBUU  MEXKAY
YnonHnoMmoueHHbIM opraHom U 'OAY «MOL».

2.18.3. Tlpu nampaBieHUU 3asBJICHUS] O MPEJOCTABICHUN MYHHUIIUIIATBEHON
yCIYyTH B DJIGKTPOHHOW ¢opme 3asBUTelb (OpPMHUPYET 3asBJICHHE Ha
MPEIOCTABIICHUE MYHUIIMIIAIBLHON YCIYrd B (pOpME IJIEKTPOHHOTO TOKYMEHTa U
MOJMKUCHIBAET €r0 SJECKTPOHHOW TMOJIMUCHI0 B COOTBETCTBUU C TPEOOBAHUSAMHU
®epnepanbHoro 3akoHa oT 06.04.2011 Ne 63-03, ®denepanbHOro 3aKOHA OT
27.07.2010 Ne 210-®3 wu IlpaBun ompeneneHuss BUIIOB AJIEKTPOHHON MOJIMKCH,
WCIIOJIb30BAaHWE KOTOPBIX JOMYCKAeTCs TMpU OOpalleHuu 3a TMOJIYYCHHEM
rOCYJJapCTBEHHBIX W MYHHUIIMIAIBHBIX YCIIYT, YTBEPKIACHHBIX MOCTAHOBICHHEM
[TpaButennctBa Poccuiickoit @eaeparuu ot 25.06.2012 Ne 634.

I11. COCTAB, IIOCJIEJOBATEJBHOCTb 1 CPOKM BBIITIOJTHEHUSA
MHWHUCTPATUBHBLIX ITPOUHEAYP (IEUCTBUUN), TPEFOBAHUA K
OPANKY UX BBITIOJIHEHMUS, B TOM YNCJIE OCOBEHHOCTU,,
BBIITOJIHEHUA AJIMUHUCTPATHUBHBIX HPOI_[Eé{l?:’ P I&J%)EI/ICTBI/II/I)
B QJIEKTPOHHOU ®OPME, A TAK’KE OCOBEHHOCTHU
BBIITOJTHEHUA A IMUHUCTPATUBHBIX TPOLHEAYP B M®I{

3.1. HcuyepnbiBawiuMii mnepedyeHb AJIMHHHUCTPATHBHBIX MPOUELYP
(memcTBMIN)
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1) mpuem u peructpanusi 3asBJICHUS O MPEAOCTABICHUH MYHUIIMIAIbHOU
YCIIYTH U UHBIX JOKYMEHTOB;

2) HampaBlIEHUE MEKBEJIOMCTBEHHBIX 3aMPOCOB (MPU HEOOXOIUMOCTH);

3) paccMoTpeHUue JOKYMEHTOB U TMPHUHSATUE PEIICHUS] O MPEJOCTaBICHUU
100 OTKa3e B MPEIOCTABICHUN MYHUIIUTIAIBLHON YCIYTH;

4) odopmieHue U BblJaya (HamIpaBiEHUE) 3asgBUTEII0 JOKYMEHTOB,
ABJISIFOIINXCS PE3YJIBTATOM MPEAOCTABICHUS MYHHUIUIIAIbHOW YCIYTH.

3.2. IlpueMm wm perucrpanusi 3asiBJeHUS O MPeJOCTABJICHUU
MYHUIMIIAJIbHOH YCJIYTH M HHBIX IOKYMEHTOB

3.2.1. OcHoBaHueM /Jisl Hayajga aJMUHUCTPATUBHOW MPOLEAYPHI ABISCTCS
MOCTYIUIEHUE OT 3asBUTENSI 3asBICHUS O NPEAOCTABICHUH MYHULHMNAIbHON
YCIIYTH U UHBIX JOKYMEHTOB:

Ha OyMa)KHOM HOCHUTEJE HEMOCPEACTBEHHO B YIIOJIHOMOYEHHBIN Opras,
MOIJ;

Ha OyMa)XHOM HOCHUTEJI€ B YIOJHOMOYEHHBIM OpraH MOCPEJICTBOM
MOYTOBOTO OTIPABIICHHUS;

B (opMe SIEKTPOHHOTO JIOKYMEHTa C MCIOJIb30BaHUEM €JIMHOTrO IMopTala,
PETUOHATILHOTO MOpTaJa.

[Ipu nuuno¥ QopMe mMmojgayn JOKYMEHTOB B YTOJHOMOYEHHBIH OpraH,
MOI] nonaya 3asiBJICHUS U UHBIX JJOKYMEHTOB OCYIIECTBIISIETCSI B TOPSAJIKE OOIIeH
ouepeld B NPUEMHBIE YaChl WIM IO MOpeABapUTENIbHOW 3amucu. llpu nuyHoO#
dbopme momaun TOKYMEHTOB 3asBUTEIb MOJAET 3asBIICHUE U WHBIC TOKYMEHTHI,
yKa3aHHbIE B MyHKTax 2.6, 2.7 HACTOSIIET0 aJIMUHHCTPATUBHOTO periiaMeHTa (B
cllydae €clid 3asBUTENb MPEJCTaBISET JOKYMEHTHI, YKa3aHHbIe B TyHKTE 2.7
HACTOSIIETO aIMUHUCTPATUBHOIO pErIaMeHTa, 0 COOCTBEHHOW WHUIIMATHBE) HA
OyMa)KHOM HOCHTEJIE.

[Ipu nuuHO¥M opme mMmojaun JTOKYMEHTOB 3asBJIICHHE O TPEIOCTaBICHUU
MYHUITUTIATBHON yCIyTH MOXET ObITh 0(DOpPMIICHO 3asBUTENIEM B XOJIe MpUeMa B
YnonnomouenHoM oprane, M®OL] 1u6o odopmiteHo 3apanee.

[To mpocsbe oOpartuBiIeTroCs NUIA 3asBICHUE MOXET OBbITh O(OPMIIEHO
JTOJDKHOCTHBIM ~ JIUIIOM Y TIOJJHOMOYEHHOIO oOpraHa, crerquaiucrom MOIL],
OTBETCTBEHHBIMU 3a MPHUEM JOKYMEHTOB, C HCHOJIb30BAHUEM MPOTrPaMMHBIX
cpenctB. B aTom cinydae 3asBUTENh COOCTBEHHOPYYHO BIIMCHIBACT B 3asBJICHUE
CBOIO (DaMIIIHIO, UMSI M OTYECTBO, CTABUT ATy U TOJIIUCH.

JoI5KHOCTHOE JIMIO YIOJHOMOYEHHOI0 OPraHa, OTBETCTBEHHOe 3a
NMpueM AOKYMEHTOB, OCYLIECTBJIsIET CJeAyIIlHe JeicTBUS B XO/Ae NMpuUeMa
3asiBUTEJIA:

yCTaHaBIMBAET MIPEAMET OOpallCHHUS;

YCTAaHABJIMBAET JUYHOCTh 3asBUTEJIL, B TOM 4YHUCJIE NPOBEPSET HaIU4yue
JIOKYMEHTA, YJIOCTOBEPSIOIIETO JTUYHOCTB;
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IPOBEPSIET MOJTHOMOYUS 3aIBUTEIS;

POBEPSIET HATMYKUE BCEX JOKYMEHTOB, HEOOXOAMMBIX JIJIsl MPEOCTABICHUS
MYHUIIMNIATBHOM  yCIyTW,  KOTOpbIE  3asBHUTENIb  00s3aH  MPEJIOCTABUTH
CaMOCTOSITEIBHO B~ COOTBETCTBUM €  MYHKTOM 2.6  HACTOSIIETO
aAMUHHUCTPATUBHOTO PETJIAMEHTa;

B Cilyyae YCTaHOBJIEHHS (aKTa HECOOTBETCTBUS MpPEACTaBICHHBIX
JIOKYMEHTOB JINOO OTCYTCTBUSI HEOOXOAMMBIX JOKYMEHTOB JUIsl MPEJOCTABICHUS
MYHUIIUNATBHON  yciyrd  UHGOpPMHUpPYET B  YCTHOM  (opMe  3asgBUTEINS
(mpencTaBUTENs 3asBUTENIS1) O BBISBICHHBIX (paKTaxX W MpeajiaraeT MPUHATh MEPHI
10 UX YCTPAHECHUIO;

NPUHHUMAET PELICHUE O MPUEME Yy 3asIBUTEIIS MPEICTABICHHBIX TOKYMEHTOB
Y PETUCTPUPYET 3asIBJICHUE U NPEICTABICHHBIE JOKYMEHTHI 1101 UHAUBUAYAIbHBIM
IOPSIKOBBIM HOMEPOM B JI€Hb UX NIOCTYIUICHHUS;

BBIJIACT 3aBUTEIII0 PACIHUCKY C OIKUCBHIO IPEACTABICHHBIX JIOKYMEHTOB U
YKa3aHUEM JaThl UX IPUHATHUS, TOATBEPKIAIOLIYIO IPUHITHE TOKYMEHTOB.

Cnenmamuecr M®PILI, o0TBeTCTBeHHBbI 32 TMPHEM IOKYMEHTOB,
OCYLIECTBJIAET CJIeAYIlIHe AeCTBUSA B X0/4€¢ IPUEeMA 3asBUTEIA:

yCTaHABJIMBAET IPEAMET OOpallleHHUS;

YCTAHABJIIMBACT JIMYHOCTH 3asBUTENS, B TOM YHUCIE MPOBEPSET HAIUYHUE
JIOKYMEHTA, YIOCTOBEPSAIOLIEr0 JIUYHOCTD;

IIPOBEPSIET MTOJTHOMOYHMS 3asIBUTEIIS,

POBEPSIET HATMYKUE BCEX JOKYMEHTOB, HEOOXOAMMBIX JIJIsl IPEOCTABICHUS
MYHUITUTIAJTBHOM  yCIyTU,  KOTOpBhIE  3asABUTENb  O0f3aH  MPEIOCTaBUTH
CaMOCTOSITEIBHO B~ COOTBETCTBUM  C  MYHKTOM 2.6  HACTOSIIETO
aIMHUHUCTPATUBHOTO PETJIaMEHTA;

B Cily4yae YCTaHOBJIEHHS (akTa HECOOTBETCTBUSA MpPEACTaBICHHBIX
JIOKYMEHTOB JINOO OTCYTCTBUSI HEOOXOAMMBIX JOKYMEHTOB JUIsl MPEJOCTABICHUS
MYHHUITUTIATBHON yCcoyrd HHQOPMUPYET B YCTHOW (QopMe 3asBUTENs 0
BBISIBJICHHBIX (paKTax W MpeajiaraeT MPUHSITH MEPHI IO UX YCTPAHECHUIO;

IIPUHUMAET PELICHUE O IPUEME Y 3asiBUTEIIS MPEACTABICHHBIX JTOKYMEHTOB,
dbopMupyeT  3asBICHHE 0 MPEIOCTABICHUN  YCIIyTH MIOCPEICTBOM
uHdopmanmonnoit cuctemsl MODII, peructpupyer 3asBICHHE ©  TAaKET
JOKyMEHTOB B uH(popManmnoHHoW cucreme MODI[, BblmaeT 3assBUTENIO
(MpencTaBUTEIIO 3asBUTEIS) PACTIMCKY O MOJYYSHUU JOKYMEHTOB ¢ HH(pOpManuen
0 CPOKax pacCMOTPEHMUS 3asBJICHUS.

Ilepenaua B YNOJIHOMOYEHHBIM OpraH MNakeTa AOKYMEHTOB, IPUHSTHIX
cnermanuctamu  MO®ILI, ocymecTBisieTcss TOCPEACTBOM  HHOOPMAIMOHHOM
cucteme MOI[ we mo3gHee crenmyromero padodero OHS CO JHS TpUeMa
JIOKYMEHTOB OT 3asiButesst B MOLI.
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[Ipy HEOOXOJAMMOCTH MOJKHOCTHOE JIMIIO YTMOJHOMOYEHHOIO OpraHa,
cnenpaucT MLl  u3roraBIMBalOT KOMUU  MPEACTABICHHBIX  3asSBUTEIIEM
JIOKYMEHTOB, BBITIOJHAIOT Ha HHUX HAJAMHUCh 00 WX COOTBETCTBUM IOTMHHBIM
AK3EMILISIPaM, 3aBEPSIIOT CBOCH MOAMUCHIO C YKa3aHueM (paMUIid U UHUITHAJIOB.

JIMUTEIbHOCTh OCYIIECTBICHUS BCEX HEOOXOIUMBIX JCHCTBUH HE MOXKET
NpeBbIIaTh 15 MUHYT.

JIOKyMEHTBI ISl MPENOCTABJICHUS MYHUIMIAIBLHON YCIYTH MOTYT OBITh
MIPEJICTABIICHBI B YTIOJIJHOMOYEHHBIM OpraH MOCPEJACTBOM HaIpaBJICHUs 3asBICHUS
O TMPENOCTABICHUHM MYHMIIUIAIBLHOW YCIYTM W HMHBIX JOKYMEHTOB IIOYTOBBIM
OTHpaBJICHUEM, Yepe3 €AUHBIN MOpTal, peruoHaJbHBINA MopTan (3ao4yHas (popma
MoJa4u JOKYMEHTOB):

- B BHJIC OpUTHHAJa 3asBICHUS U KONMUN JTOKYMEHTOB Ha OyMa)KHOM
HOCHUTEJIE TIOCPEACTBOM TIOYTOBOTO  OTIpaBieHus. B  maHHOM  ciyyae
YAOCTOBEPEHUE BEPHOCTH KOIUM JIOKYMEHTOB OCYIIECTBISIETCA B TOPSAKE,
YCTaHOBJICHHOM (pe/iepabHbIM 3aKOHOIATEIHCTBOM.

JlHeM perucTpanuu 3asiBJICHUS SBISETCA JEHb €ro IMOCTYIUJICHUS B
YT0THOMOYEHHBIN OpraH;

- B DJIGKTPOHHOM BHJIE MOCPEICTBOM 3aIOJHEHUS UHTEPAKTUBHON (POPMBI
3asiBJICHUS, TMOAMUCAHHOTO MPOCTOM DJIEKTPOHHON TMOAMUCKHI0, Yepe3 JIMYHBIN
KaOWHET €JANHOr0 TMOopTajla, PErHOHAIBHOrO0 TopTaia, 0e3 HeoOXOAUMOCTH
JOTIOJTHUTEILHOM MOIa4uy 3asBJICHHS B THOU opMe.

dopMaTHO-JIOTHYECKas MpoBepKa c(hOpMHUPOBAHHOTO 3asiBIICHUS
OCYIIECTBIISIETCS. aBTOMATUYECKH TOCJE 3alOJHEHUs 3asBUTENIEM KaXJIO0TO U3
MoJIEH AJNEKTPOHHOU (opmbl  3asBieHUs. [lpu BBIIBIEHUH HEKOPPEKTHO
3aIOJTHEHHOTO TOJISI SJIEKTPOHHON (hOPMBI 3asIBJICHUS 3asiBUTENH YBEIOMIISIETCS O
XapakTepe BBISBICHHON OIMMOKKM M TOPSAKE €€ YCTPAHEHHUS TOCPEICTBOM
HH(POPMAITMOHHOTO COOOIIEHUSI HEMOCPEJACTBEHHO B JJICKTPOHHOU (opme
3asiBJICHUSI.

[Tpu dbopmupoBaHuM 3asBICHUS] 00ECTIEYNBACTCS:

BO3MOYXHOCTh KOIIMPOBAHUS M COXPAHEHUS 3asBJICHUSI U UHBIX JIOKYMEHTOB,
YKa3aHHbIX B MYyHKTax 2.6, 2.7 HacTOSIIEro aJMHHUCTPATUBHOTO PErjIaMEeHTa,
HEOOXOAUMBIX TSl PEIOCTABICHUS MyHUITUTIATLHON YCIYTH;

BO3MO>KHOCTH T€YaT Ha OyMa)kHOM HOCHTEJIC KOTIMH IJICKTPOHHOU (HOPMBI
3asIBJICHUS;

B 000 MOMEHT MO JKEJIaHWIO TI0Jh30BaTelisi COXpaHEHUE paHee
BBEJICHHBIX B JJIGKTPOHHYIO (OpMY 3asBICHUS 3HAYCHHM, B TOM YHCIE TMpHU
BO3HMKHOBEHUH OMIMOOK BBOJA W BO3BpaTe ISl IOBTOPHOTO BBOJA 3HAYCHHI B
AJIEKTPOHHYIO (DOpPMY 3asIBIICHUS;

3arMojHEHNEe TOJeH JJISKTPOHHOM (GOpMBI 3asBICHUS JO Hadajda BBOJA
CBEJICHUW 3asBUTEIEM C WCIOJIb30BAHHEM CBEJCHHWI, pa3MEIICHHBIX B
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dbenepanbHOl rocyaapcTBeHHOM uHMoOpMarmoHHol cucteme «EmquHas cucrema
uiaeHTU(UKAMU U ayTeHTU(dUKAuMu B HMHEGPACTPYKType, oOecreynBarome
MH()OPMAIMOHHO-TEXHOJIOTUYECKOE B3aUMOJIEHCTBHE MH(DOPMAIIMOHHBIX CUCTEM,
UCIIOJIb3YEMBIX JJISI PEIOCTABICHUS TOCYAAPCTBEHHBIX U MYHHUIIUIIAJIBHBIX YCIYT
B 2JIeKTpoHHOU (opme» (manee - ECUA), u cBeaeHuil, onyO0IMKOBaHHBIX Ha
€IMHOM TIOpTaJje, B 4acTH, Kacarolleics cBeieHuid, oTcyTcTByromux B ECUA;

BO3MOXKHOCTh BEPHYTHCSl Ha JIIOOOW W3 3TANOB 3aMOJHEHUS 3JIEKTPOHHOU
dbopmbl 3asBIeHUS O€3 MOTEPH paHee BBEACHHOW HH(pOpMAIIIH;

BO3MOXHOCTh JIOCTyIla 3asBUTENII HAa E€OUHOM IOpTalle, PErHOHAIBHOM
MOpTaJie K paHee MOJAHHBIM UM 3asIBJICHUSM B TEUCHUE HE MEHEE OJHOTO roja, a
TaK)K€ YaCTUYHO CPOPMUPOBAHHBIM 3aSIBICHUSIM - B TEUCHHE HE MEHEe 3 MeCSIIeB.

CdopMupoBaHHOE U TMOANUCAHHOE 3asBICHUE U UWHBIE JOKYMEHTHI,
yKa3aHHbIe B IMyHKTax 2.6, 2.7 HacCTOAILIEr0 aJMHHUCTPATUBHOTO PEIrIAMEHTA,
HEOOXOAUMBIE JIJISi TIPEIOCTABICHUS MYHUIMIIAIBLHON YCIIYTH, HANPaBISIOTCS B
YNOJIHOMOYEHHBIM OpraH NOCPEACTBOM €IUHOTO TNOpTajia, pPErHOHAIbHOIO
nopTasna.

3asBUTENSIM TPEAOCTABISACTCS BO3MOKHOCTh IMPEIBAPUTEIBHOM 3alKiCU Ha
MPEACTABICHUE 3asBICHHUS O NPEJOCTAaBICHUM MYHUUUNAIBHON YCIyTH U
HEO0OXOIUMBIX TJOKYMEHTOB.

[IpenBaputenbHass 3amUMCh  MOXKET  OCYIIECTBISATBCS  CIEAYIOIIUMU
crioco0aMu 1o BbIOOPY 3asBUTETIS:

IpY JIMYHOM OOpAIICHUH 3aIBUTEINS B Y TIOJTHOMOYECHHBINA OpTaH;

1o tenedoHy YTOoJIHOMOUYEHHOTO OpPTaHa;

yepe3 ouIMaIbHbIA CAUT Y IOJHOMOYEHHOIO OpraHa

[Ipu ocyiecTBICHUY 3alUCH 3asBUTEIb COOOIIAET CIEYIONTUE JaHHBIC:

dbamMunuio, UM, 0T4ECTBO (MTOCIEIHEE - TPU HATUYWN);

HOMEP KOHTAKTHOTO TeJieoHa;

aZpec dICKTPOHHOM MOYTHI (T10 JKEJIAHUIO);

KeJlaemble JaTy W BpEMsl TPEJCTABICHUS 3asBICHUS M HEOOXOIUMBIX
JIOKYMEHTOB.

B cnydae HECOOTBETCTBHUS CBEIIEHUI, KOTOpPHIE COOOIIMII 3asBUTEIh MPU
3alUCH, JIOKYMEHTaM, IMPEJICTABICHHBIM 3asBUTEJIEM IMpPU JIMYHOM IIpPUEME,
MpeBapUTEIIbHAS 3aMUCh AHHYJIUPYETCS.

[Ipu ocymiecTBICHUU 3alycH 3asBUTETh B  O00S3aTEIHHOM TOPSIKE
uH()OPMUPYETCS O TOM, UTO MPEABAPUTENbHAS 3aMUCh AHHYJIUPYETCS B CIIy4ae €ro
HESBKH 10 UCTEYEHUU 5 MUHYT C HA3HAYEHHOT'0 BPEMEHHU MpHUeMa.

YOJIHOMOYEHHBIN opraH obOecrieunBaeT IpUeM JIOKYMEHTOB,
HEOOXOAUMBIX MJIsi MPEIOCTaBICHUS MYHUIIUITAIBHON YCIYTH, B 3JICKTPOHHOM
BUJIC, W PETUCTpAIlMI0O 3asBlieHUs 0e3 HEoOXOAMMOCTH  TOBTOPHOTO
MPEICTABJICHUS 3aBUTEIIEM TaKUX JIOKYMEHTOB Ha OYMa)KHOM HOCHUTEJE.
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[Ipu mnocTymiaeHuu JTOKYMEHTOB B (opMe »HJIEKTPOHHBIX JIOKYMEHTOB
C HCIOJIb30BaHUEM HWH(OPMAIMOHHO-TEICKOMMYHUKAIIMOHHBIX CETe 00IIero
MOJIb30BaHUsA, pAClUCKa B TOJYYEHHHM JOKYMEHTOB B TE€UeHUE pabouero Hs,
CIEIYIOUIEr0 3a JHEM TMOCTYIUIeHUS JOKYMEHTOB, HampaBisgeTrcs B ¢dopme
AJIIEKTPOHHOTO JIOKYMEHTa MO aJpecy DJIEKTPOHHOM TMOYTHI, YKa3aHHOMY
3asIBUTEIIEM.

[Ipu nocTyreHuu 3asBiACHUS O MPEIOCTABICHUU MYHUITUTIATLHON YCIYTH B
AJIIEKTPOHHOM (opMe Uepe3 eIuHBIM MopTal, pEruoHalbHBIA MOpTal B
YOTHOMOYEHHBIN OpraH, 3asBICHUIO TMPUCBAMBAETCS CTATyC «OTIPABICHO B
BeIOMCTBO». WMHbopMupoBaHue 3asBUTENsI OCYIIECTBISIECTCS Yepe3 JIMYHBIN
KaOWHET yKa3aHHBIX MOPTAJIOB.

Nnentuduxanms 3asIBUTEJIIS obecrieynBaeTCs 3JIEKTPOHHBIM
UISHTU(UKAIMOHHBIM TPUJIOKEHUEM C HCIIOJB30BAaHUEM COOTBETCTBYIOIIETO
cepuca ECUA.

[Ipy HampaBi€HHHM AOKYMEHTOB 4YEpE3 €IHWHBII MOpTall, PETMOHAIbHBIN
MOPTaJ JHEM IOJYYECHUS 3asBICHUS O MPEIOCTABICHUN MYHULIUNAIBHON YCIyTH
ABJISIETCA J1aTa MPUCBOEHUS 3asBJIICHUIO CTATyCa «OTIPABICHO B BEAOMCTBO.

Ecnu 3asBuTens 00patuiics 3a04H0, TOHKHOCTHOE JIUI0 Y TOJTHOMOYEHHOTO
OpraHa, OTBETCTBEHHOE 3a IPUEM JIOKYMEHTOB:

- PETUCTPUPYET 3asIBJICHUE NOJ WHIAUBUIYAIbHBIM MOPSAIKOBEIM HOMEPOM B
JI€Hb MOCTYIICHHS JOKYMEHTOB;

- TIPOBEpsSeT TPaBUIBLHOCTH OGOPMIICHHS 3asBIEHUS UM MPABUIBHOCTH
o OpMIICHUS UHBIX IOKYMEHTOB, TOCTYIUBIIUX OT 3asSBUTEIIS;

- IPOBEPSIET MIPEACTABICHHbIE TOKYMEHThI HAa IPEAMET KOMIUIEKTHOCTH;

- OTHPABIISICT 3asIBUTEIIIO YBEJIOMJICHUE C OMUCHIO MPUHATHIX TOKYMEHTOB U
YKa3aHHUEM JaThl UX MPUHSTHUSA, TOATBEPKIAIOIIEE TPUHATHE TOKYMEHTOB.

YBenomiieHrE 0 MpUeMe JOKYMEHTOB HAIPABIISIETCS 3aIBUTEIO HE MO3IHEE
pabouero nHs, CIEAYIOMIETO 3a JHEM TMOCTYIJICHUS 3ampoca W JIOKYMEHTOB,
CIIoco00M, KOTOPBII UCTI0JIb30Ba (yKa3all) 3assBUTENb MPU 3a09HOM OOpaIeHuH.

[To wroram WuCHOTHEHHUS AAMUHHUCTPATUBHOW MPOUEAYPbl IO MPUEMY
JOKYMEHTOB B Y TIOJIHOMOYEHHOM OpraHe, JOJXKHOCTHOE JIMIO0 Y TOJITHOMOYEHHOTO
opraHa, OTBETCTBEHHOE 3a MPUEM JTOKYMEHTOB, (OPMHUPYET JOKYMEHTHI (J€JI0) U
nepesaeT ero JOJKHOCTHOMY JIMIY YTIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOMY
3a MPUHSITUE PELLICHHUS.

[To wrToram wuCHOTHEHHUS AAMUHHUCTPATUBHOW MPOUEAYPbl MO MPUEMY
nokyMeHTOB B MOI[ cneunanuct MOLI, oTBETCTBEHHBIN 3a TPUEM JTOKYMEHTOB,
dbopmupyeT TOKyMEHTHI (herno) u mepemaeT ero cnenuanucty MOI],
OTBETCTBEHHOMY 33 MEXBEJIOMCTBEHHOE B3aMMOJICHCTBHE, KOTOPHIA B CBOIO
ouepellb B CPOKH, YCTAHOBJICHHBIE COTJIAIEHUEM O B3aMMOJICUCTBUU, MEPEAAET
JIOKYMEHTBI B Y ITOJJTHOMOYEHHBIN OPraH.
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3.2.2. KpurepueMm NPUHATHUS PEIICHUS O MPUEME JOKYMEHTOB SIBIISIETCS
HaJIM4yue 3asiBJICHUS U NIPUJIAra€MbIX JTOKYMEHTOB.

3.2.3. MakcUMaJIbHBI CPOK HCIOJHEHUS aIMHUHUCTPATUBHON IPOLIEAYPHI
coctaBisier 1 pabouuii JIeHb CO JHS TOCTYIUICHHS 3asiBJIICHUS OT 3asBUTENS O
MPENOCTABICHUY MYHUIIUIIAIIBHOMN YCITyTH.

3.2.4. Pe3ynpTaToM agAMUHHUCTPATUBHOW MPOUEAYPHI SBISETCS PETUCTPALIMS
B YIOJIHOMOYEHHOM OpraHe 3asBJICHUS M JOKYMEHTOB, HPEACTaBICHHBIX
3asBUTENIEM, HMX IIepelada JOHKHOCTHOMY JIMIY YIOJHOMOYEHHOIO Oprasa,
OTBETCTBEHHOMY 3a IPUHATHE PEUICHUW O NPEAOCTABICHUM MYHHULMIAIbHON
YCIIYTH.

Pe3ynpTaT anMHMHHCTPAaTUBHOM Mpoleaypbl (UKCHUPYETCS B CHUCTEME
AIIEKTPOHHOTO IOKYMEHTOO00POTa Y TOJIHOMOYEHHOTO OpraHa.

Pe3ynbraT aIMHHUCTPATHBHON MpOUENYypbl B OTHOLICHUU 3asBJICHUS,
MOCTYIUBIIETO B 3JIEKTPOHHON (oOpMe ¢ HUCIOIB30BAHUEM EIUHOTO TopTaia,
PETMOHANILHOTO MOpTaja, NOATBEPKIAACTCA MPUCBOCHUEM CTAaTyca 3asiBKe
«IPUHATO B paboTy BeAOMCTBOM». JlelicTBHE H3MEHEHHUs CTaTyca 3asBIICHHUS,
MOCTYIUBIIETO B JJIEKTPOHHON ¢opMe € HUCIOIB30BAHUEM E€IUHOTO TopTana,
PETMOHANBHOIO MOpTajia, MPOU3BOJIUT MOJLKHOCTHOE JIHIIO YTOJIHOMOYEHHOIO
OpraHa, OTBETCTBEHHOE 3a IMPUHATHE PEIIEHUHA O  MIPEeAOCTaBICHUH
MYHULUNAIBHON YCIIyTH.

3.2.5. Pe3ynbTaT aIMUHUCTPATUBHON MPOLEAYPHl — MPUEM U PETUCTPALUS
3asBJICHUS U JOKYMEHTOB OT 3asIBUTEJIA.

3.2.6. Bpemsi BBINIOJTHEHUS] AAMUHHUCTPATUBHOW MPOLEAYPbl HE IJOJKHO
NpeBbIIATH 15 (MATHAAUATH) MUHYT.

3.3. HanpaBJ/ieHue Me:KBeOMCTBEHHBIX 3aMIPOCOB

3.3.1. OcHoBaHueM sl Hayana aJAMUHUCTPATHUBHOM MPOLEAYPHI SIBISETCS
HEIPEJICTABICHUE 3aBUTEIEM IOKYMEHTOB, YKa3aHHBIX B MYHKTE 2.7 HACTOAIIETO
aAMUHHUCTPATUBHOIO PETJIaMEHTA.

3.3.2. JIo)DKHOCTHOE JHI0 YIIOJHOMOYEHHOT'O OpraHa, OTBETCTBEHHOE 3a
MPEJOCTABICHHE MYHULIMIAIBHON YCIYTH, HE MTO3IHEE JIHS, CIEAYIOIIETO 3a THEM
MOCTYIIJICHUS 3asBIICHU, (HGOPMUPYET U HAMIPABIISET MEKBEIOMCTBEHHBIE 3aIPOCHI
B COOTBETCTBYIOIIMM oOpraH (OpraHu3aluio), B PaCHOPSKEHUU KOTOPOTO
HAXOJIATCSI HEOOXOIUMbIE CBEJICHUS.

3.3.3. Kputepuem NpuHATHS PEIICHUS O HAMPaBICHUH MEKBEIOMCTBEHHOIO
3ampoca SIBISIETCS OTCYTCTBUE JIOKYMEHTOB, HEOOXOIUMBIX JUIsI TIPEAOCTABIICHHUS
MYHULIMNAIBHON YCIYTH, YKa3aHHbIX B 2.7. HACTOSIIET0 aJMUHHCTPATUBHOTO
peryiaMeHTa.

3.3.4. MakcuMaJIbHbIi CPOK HCIOJHEHUS aJMHUHUCTPATUBHON MPOLIEAYPHI
cocraBisier 1 paGoumii AeHb CO AHS MOCTYIUIEHHS B YTOJHOMOYEHHBIM Opras
3asIBJICHUSI O MPEJIOCTABICHUU MYHULIUNIAIBHOMN YCITYTH.
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3.3.5. Pe3ynbTaToM UCHOJIHEHUS aJMUHUCTPATUBHOW MPOLIEAYPHI SBISETCS
MOJIy4YeHUE  JOKYMEHTOB, HEOOXOJMMBIX JUIsl  TPUHSATUS  pEHIeHUuss o
MPENOCTABICHUY MyHUIUIIAIIBHOW YCIYTH.

Cnocobom ukcanuu pe3yibrata aIMUHUCTPATUBHON MPOIIEAYPHI SIBISIETCS
perucTpanus NOJIy4YEHHBIX OTBETOB Ha MEKBEIOMCTBEHHBIE 3aPOCHI.

3.4. PaccmoTrpeHre JOKYMEHTOB M TPHHATHE pelleHUs O
NPeI0CTABJICHNH JTU00 0TKA3€e B NPeI0CTABJICHUH MYHHIUNIAIBHON YCJIYTH

3.4.1. OcHoBaHueM /ISl Hayajga aJMUHUACTPATUBHON MPOLEAYPHI SBISIETCS
HaJIM4YME TOJHOTO TaKeTa JOKYMEHTOB, HEOOXOIUMBIX HJisi MPEeAOCTaBIICHUS
MYHULIUNATBHOMN YCIIYTH, WU MOJYYEHUE MTOCIEIHEr0 OTBETA HA HAIIPABJICHHBIN B
COOTBETCTBUM C IIYHKTOM 3.3 HAaCTOAILIEr0 aJMUHHCTPATUBHOIO pETJIaMEHTa
MEKBEJOMCTBEHHBI 3a1poc.

3.4.2. B ciiyyae OTCYTCTBUSI OCHOBAaHUM ISl OTKAa3a, YKa3aHHBIX B ITYHKTE
2.10.2 HacTOSIIETO AIMUHUCTPATUBHOTO PETJIAMEHTA, MTOCJE MPOBEPKU 3asIBIICHUS
U TIPWIAraéMblX K HEMY JOKYMEHTOB JOJDKHOCTHOE JUIO YTOJHOMOYEHHOTO
OpraHa TOTOBHUT IMPOEKT PENIEHUS O COTJIACOBAHMM M COTIJIACOBBIBAET €r0 B
YCTaHOBJIEHHOM MOPSIJIKE.

3.4.3. B ciyyae Hanuyus OCHOBAHUW [JIi OTKa3a, YKA3aHHBIX B ITYHKTE
2.10.2 HacTOSIIETO AAIMUHUCTPATUBHOTO PETJIAMEHTA, MOCIIE MPOBEPKHU 3aABJICHUS
U TIPWIAraeMbIX K HEMY JOKYMEHTOB JOJDKHOCTHOE JUIO YTOJHOMOYEHHOTO
opraHa rOTOBHUT MPOEKT PEIIeHUsI 00 OTKa3€ B COIIACOBAHUM M COTJIACOBBIBAET €T0
B YCTAHOBJICHHOM MOPSIJIKE.

B cinyuae mnocrymieHus B YTHOJIHOMOYEHHBIM OpraH OTBETa OpraHa
roCyJapCTBEHHOM  BIACTH, OpraHa  MECTHOTO  caMoOyIpaBJjeHus  Jn0o
MOABEIOMCTBEHHONM OpraHy TOCYJapCTBEHHON BJIACTM WM OPraHy MECTHOTO
caMOyTpaBJICHUS OpraHu3anuu Ha MEKBEJOMCTBEHHBII 3amnpoc,
CBUJIETEIBCTBYIONIETO 00 OTCYTCTBMM JOKyMeHTa U (uiu) uH(POpMAIINH,
HEOOXOAUMBIX JUIsl TPOBEIEHUS TMEpPEyCTPONCTBa W (WJIM) TEPEIUIaHUPOBKH
MOMEILEHUSI B MHOTOKBAPTUPHOM JOME, €CJIH COOTBETCTBYIOUIUMN JOKYMEHT HE
OBLIT MpEICTaBJICH 3asBUTEIEM 10 COOCTBEHHOM WMHHUIIMATUBE, Y IOJJHOMOUYCHHBIN
OpraH B CpPOK, HE MPEBBIIAIONINN 2-X THEW, CO IHS MOJYy4YeHUs TaKOoro OTBETa,
HaIpaBJISIET YBEJOMJIEHUE 3aBUTEIIO O MOJYYEHUU TAaKOTO OTBETA U MPEJIaraet
3asIBUTENIO TIPEACTaBUTh JOKYMEHT W (W) mH(pOpManuio, HEOOXOIUMBIE IS
NPOBEJICHHUST TepeycTporcTBa MW (WIM) TEPEIJIAHUPOBKA TOMEIIECHHUS B
MHOTOKBapTUPHOM JOME.

B cnydyae HempencTaBiieHHsS 3asBUTENIEM TaKOTO JOKyMEHTa U (HJIH)
uHopMalui B TEYCHHE TATHAIIATA pabdouuMx JHEH CO JHS HampaBlICHUS
YBEJOMJICHHUSI, Y TIOJTHOMOYEHHBIM OpPraHOM MPUHUMAETCS pPEelieHre 00 OTKa3e B
COTJIACOBAHUMU.

3.4.4. Tlocne coriacoBaHUsl MPOEKTA PEIICHHs] O COTJIACOBAaHWH JHOO 00
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OTKa3e B COTJIACOBAHUM, PEILICHHE MOAMHUCHIBaeTCS [aBoil AJIMHHUCTpALMU
XOJIMCKOTO  MYHHULMIIAJILHOTO  pailoHa U  PETUCTPUPYETCSs B  CHUCTEME
AJIIEKTPOHHOTO JOKYMEHTOO00POTa Y TOJIHOMOYEHHOTO OpraHa.

3.4.5. KpurepueM NpuHATUS pEUICHUsI O MPEJOCTaBICHUU WK 00 OTKa3e B
MPEJIOCTABIICHUH MYHUIMIIAIBLHON YCIYTH SBISETCS HaW4YUE WU OTCYTCTBHUE
OCHOBaHMH Il OTKa3a B MPEAOCTABICHUN MYHUIIUTIAIBHON yCIIyTH, YKa3aHHbBIX B
nyHkTe 2.10.2 HacTOAIIETO aIMUHUCTPATUBHOI'O PETJIAMEHTA.

3.4.6. PesynpTaT aJAMUHUCTPATHUBHON MpOUEAYphl — MOAMHCAHHOE
PYKOBOAMTENEM YIOJTHOMOYEHHOIO OpraHa peIIeHHe O MPEeIOCTaBICHUU JHOO
OTKa3€ B MPEJOCTABICHUN MYHUIIUTIAIBHONU YCIYTH.

3.4.7. MakcuMaJIbHbI CPOK MCIIOJIHECHUS aJIMUHUCTPATUBHOU MPOLETYPHI
HE MOJKET IpeBbIIATh 45 JHEW CO JHS MOJTYYEHHS YTOJIHOMOYEHHBIM OPraHOM
JIOKYMEHTOB, HEOOXOIUMBIX JIJIS MPEIOCTABICHUS MyHUIIUTIATHHOM YCITYTH.

3.5. Od¢opmienue pe3yabTara MNpPeIOCTABJCHUS MYHHUIUNAJILHOMN
YCJIYI'M U Bbl1a4a (HanpaBJeHHe) ero 3asBUTEII0

3.5.1. OcHoBaHMeEM U1l Hayana aJAMUHUCTPATHUBHOM MPOLEAYPHI SIBISAETCS
NOJAMKUCAHUE PEHICHUS O TMPEJOCTaBICHUU JUOO OTKaze B MPEAOCTABICHUU
MYHUITUTIATBHON yCIIyTH (Z1ajiee — pe3yJbTaT MPEJOCTABICHUS MYHHUIIUIATbHON
YCIIYTH.

3.5.2. JomkHOocTHOE IO  YTOJHOMOYEHHOIO OpraHa Bpydaer
(HampaBJIsIeT) 3asBUTEIIO pe3yjIbTaT MPEIOCTABICHUS MYHUIIUIIAILHON YCIyTU B
TeueHne 3 (Tpex) pabodyux JHEH cO JHS MPUHATHS PEIICHUS O COTVIACOBAHUM WJIU
00 OTKa3e B COINIaCOBAaHUMU.

3.5.3. KpurepueM nOpuHATHS pELWIEHHs O BblAA4Y€  pe3yibTara
MPEJOCTABICHUS] MYHULMNAIBHON YCIYrM WM HANpaBJICHHH pe3ysbTaTa
MYHUITUTIATBHON yCIIYTU TIOYTOBBIM OTITPABJICHUEM SIBIISIETCSI BHIOODP 3asiBUTEIEM
coco0a €ero yBEJOMJICHHS O TPUHSATOM pEIIEHUH, BbIAAYM pe3yibTaTa
MPEJOCTABIICHHUS] MyHULIUTTAIBHON YCITyTH.

3.5.4. Pe3ynpTaToOM BBIMOJHEHUS aJMUHUCTPATUBHON MPOLIETYPHI SIBISETCS
HarpaBJeHue (BpyueHue) 3asiBUTEIIO PEIICHHS O COTJIACOBAHUM WM 00 OTKa3e B
COTJIaCOBAaHUU CIOCOOOM, YKa3aHHOM B 3asiBJICHUHU.

Pe3ynbrar npepocTaBieHsi MyHUIUMTIATBHON YCIYTH B QJIEKTPOHHOU (hopme
C WCIOJIb30BAaHUEM €IMHOr0 MOpTajia, PETHOHAIBHOTO TMOpTaJia B Clydae
MNPUHSATHUS PEUIECHUS O MPEIOCTABICHUN MYHUIIUITAIIBHON YCITYTH, MMOJTBEPKIAETCS
MPUCBOCHUEM CTaTyca 3asBKE <«HUCIOJHEHO». JlelicTBMEe H3MEHEHUs CcTaryca
3asiBJICHUS, MTOCTYMHBIIETO B AJIEKTPOHHOW (OpME C HCIIOIH30BAHUEM €IHUHOTO
nopTraja, PEruoHaJIbHOTO  MOpTaia, MPOU3ZBOJAUT  JOJDKHOCTHOE  JIMIIO
YNOJIHOMOYEHHOTO OpTaHa.

B cnyuae mpunHsTHs pernieHus 00 0TKasze MPEeJOCTABICHUS MYHUIIMITAIIBHON
YCIYTd 1O 3asBIICHUIO, TMIOCTYNHUBIIEMY B YINOJHOMOYEHHBIH OpraH B


consultantplus://offline/ref=C2A175470A4B273865066485851DEF34987C99A4E8188A1F361A7A7E626DAA35FAA245466D920AF4CA99B14740E31814FB3077AF4780B3CDFD1B34ECQCmDL
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AJNIEKTPOHHONU (OpME C HCMOJIb30BAHMEM €IUHOTO TopTaja, PEruoHaJIbHOTO
opTasa, 3asBKE MPUCBAUBAETCS CTATYC «OTKA3aHOM.

JlelicTBUE W3MEHEHMS CTAaTyca 3asBJICHUS, MMOCTYIHUBIIETO B JJIEKTPOHHOMN
dbopMe C HUCMOIB30BAHMEM E€IMHOIO IMOpTalla, PETHOHAIBHOTO MopTaia,
MPOU3BOJUT JIOJKHOCTHOE JTUIO Y TOJITHOMOYEHHOTO OpraHa.

3.5.5. MakcumanbHoe BpeMs, 3aTpay€HHOE Ha aJMUHUCTPATUBHOE
NEeNUCTBHE, HE JOJKHO MPEBBIATh 3 (TpeX) pabouux IHEH.

3.6. ITopsinok BBIMOJHEHUS AIMUHUCTPATUBHBIX poueayp MPI]

[IpenocraBinenne MyHuuunaibHoM yciayru B MODI] ocymecTBusiercs B
MOPSIAKE, YCTAHOBJICHHOM HACTOAIIMM aJMUHUCTPATHUBHBIM PETJIAMEHTOM C
y4E€TOM OCOOEHHOCTEH, ONMpEIECICHHBIX COTJIAIEHUEM O B3aUMOJECHCTBUU MEXIY
YNOJIHOMOYEHHBIM OpPraHoOM, MPEAOCTABILIIOIIUM MYHULMIIAIBHYIO YCIYIy, U
MOII.

MOII HEe ocyiIeCTBIsET:

dbopMHpoOBaHKE W HANpPaBJICHHE MEKBEIOMCTBEHHOTO 3ampoca B OPraHbl,
[IPEIOCTABISAIOIINE YCIYTH, B OPraHbl T'OCYJIApPCTBEHHOM BJIACTH, WUHBIE OpPraHbI
MECTHOI'0 CaMOYIIPABJICHHUS W OpPraHU3allliM, yYaCTBYIOLIME B IPEIOCTABICHUU
MYHULIUNATbHBIX YCIYT;

UHBIC JCHCTBUA, HEOOXOAUMbBIC Jisi TMPETOCTABICHUS MYHHUIIMIIATBLHON
YCIYyTH, B TOM YHUCJIE CBSI3aHHBIE C IPOBEPKON IAEUCTBUTEIBHOCTH YCUJIECHHOU
KBATM(PUIIUPOBAHHON 3JIEKTPOHHOW MOIMUCH 3asiBUTENS, MCIOJIb30BAaHHON MpH
oOparieHuu 3a MoJydYeHueM MYyHHUITUTIATLHON YCIyTH.

[IpenBaputensHas 3anuch Ha npueM B MOIl[ mis nomaum 3asBieHUsS
OCYIIECTBISICTCS TIOCPEJACTBOM camMo3amucu Ha oduruaibHoM caite ['OAY
«M®IIy (https://mfc53.nov.ru/), mo tenedony call-nenrpa:88002501053, a Takxke
IpH JINYHOM OOpaIieHuu B CTpyKTypHoe nojapazaeneHue [OAY «MOLy.

3.7. Tlopsiiok wucnpaBjeHHUs] AONMYIIEHHbIX ONEYaTOK M OIINOOK B
BBIIAHHBIX B pe3yJbTaTe MpPeJ0CTABJIEHUS MYHUIUNAJIBHOH YCIYI'H
AOKYMEHTax

B cnyuae BbIsiBICHMS 3adBUTENEM B JIOKYMEHTaX, SIBJISIOLIUXCS
pEe3yJAbTaTOM MPENOCTABICHUS MYHUIMIAIBHOW YCIyTH, ONEYaToK U (WUJIn)
OMMOOK 3asBUTENh TPEACTABISICT (HAMPABISAET) HA WMS PYKOBOIAUTEIS
YTOTHOMOYEHHOTO OpTaHa 3asBJIEHHE 00 MUCIPABICHUU TaKUX OMEYATOK M (WJIN)
OIIMOOK MOCPEACTBOM JIMYHOTO OOpAITIEHUS WU TTIOYTOBBIM OTIIPABIICHUEM.

K 3asgBrmenuro mpunaraercss OpUruHajg JOKYMEHTa, B KOTOPOM JIOIyIIEHA
ormevatka W (wiau) ommoOKa. Taxke 3asiBUTENbh BIpPaBe MPUOOUIUTH TOKYMEHTHI,
00OCHOBBIBAIOIIINE JTOBOJIBI, M3JI0’KCHHBIC B 3asIBJICHUU.

Perucrparus 3asBieHNs OCYIIECTBIISIETCS B ICHb €r0 MOCTYIUICHUS THOO Ha
cienyronui pabouuil JeHb B Cllydae IMOCTYIUICHHS 3asBJICHHS 1O OKOHYAHHUH
pabouero BpeMeHH. B cnydae TOCTYIJICHUS 3asBICHUS B BBIXOJIHBIC WITU


https://mfc53.nov.ru/
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Hepabouue MNpa3gHUYHbIE JHU €ro PErucTpalus OCYIIECTBIAETCS B MEPBBIM
pabouuii IeHb, CIEAYIOUN 32 BBIXOIHBIM WM HEPAOOUYUM MPa3THUYHBIM JTHEM.

JIOMKHOCTHOE JIUII0  YTOJHOMOYEHHOIO OpraHa MPOBOJUT TMPOBEPKY
yYKa3aHHBIX B 3asBJICHUU CBEJICHU.

B ciiydae BbIsiBJICHUS TONMYIIEHHBIX OMEYaTOK U (MJIM) OMIMOOK B BBIJAHHBIX
B pe3ylibTaTe NPEJOCTaBICHUS  MYHHUIUIAIBHON  YCIYIM  JIOKYMEHTax
JIOJDKHOCTHOE JIUIO YTIOJTHOMOYEHHOTO OpraHa IMOJrOTaBIMBAET JIOKYMEHT,
SBJIIOIIUIICS PE3YJIbTATOM MPEAOCTABICHUS] MYHUIIMIAIBHOU YCIYTH, C y4E€TOM
UCITPaBJICHUS JOMYIIEHHBIX OMEYaTOK U (MJIM) OIMOOK B CPOK, HE MPEBBIIIAIOIIHIMA
5 pabouux JAHEH co JHS PEruCcTpallid COOTBETCTBYIOIIETO 3asIBICHUSI.

B ciyuae oTcyTcTBUS onevyaTok U (MJK) OMIMOOK B IOKYMEHTAaX, BbIJJTAHHBIX
B pPE3yibTaTe€ NPEAOCTABICHUS MYHULMNAIBHON YCIyTH, IJOJDKHOCTHOE JIHIO
YOTHOMOYEHHOTO OpraHa MOATrOTaBIUBAET YBEIOMJICHHUE 00 OTCYTCTBUM TaKUX
OleyaTtok U (Wiu) OMMOOK 3a MOJIMUCHI0 YIMOJHOMOYEHHOIO0 Ha MOJAMHCaHUE
TaKOro JIOKYMEHTa JOJDKHOCTHOTO JIMIIA B CPOK, HE TMPEBBIMIAIONINN 5 padounx
JTHEW CO THA PETUCTPALIMM COOTBETCTBYIOIIETO 3asIBJICHHUS.

Boimaua (HampaBieHue) pesyibTaTa pacCMOTPEHHs 3asBICHHUS 00
UCIIPABJICHUU OMEYaTOK U (WiM) OMMOOK OCYIIECTBISAECTCS B COOTBETCTBUM CO
CrocoOOM, YKa3aHHBIM B 3asIBJICHUHU.

IV. ®OPMbI KOHTPOJIA, 3A NCIIOJIHEHUEM
AIMUHHUCTPATUBHOI'O PETJIAMEHTA

4.1. ITopsaaok oCcylmIeCTBJIEHUS TEKYIEro KOHTPOJIsA, 3a CO0JII0eHueM U
HCIOJHEHUEM  JO/LKHOCTHBIMM  JIMIAMHM  YINOJHOMOYEHHOI0  OpraHa
MOJIO)KEHHH perjaMeHTa M MHbIX HOPMATHBHBIX IPABOBBLIX AaKTOB,
YCTAHABJMBAKIINX TPeOOBAHUS K TMPEJOCTABJICHUI0 MYHHUIUNAJILHOM
YCJIYI'H, 2 TAK:Ke IPUHATHEM UMHU peleHui

4.1.1. Texkymuii KOHTPOJIb OCYIIECTBIISIETCS MOCTOSAHHO JOJDKHOCTHBIMHU
JULAMH TI0 KaXKJI0M aIMUHUCTPATUBHOM POLIEAYPE B COOTBETCTBUM C HACTOSIIIIUM
aAMUHHUCTPATUBHBIM PETIAMEHTOM, a TaKXkKe€ MYTEM IMPOBEICHUS PYKOBOIMTEIEM
YNOJTHOMOYEHHOTO OpraHa Wid JHUIOM, €ro 3aMelalllnuM, MPOBEPOK
WCIIOJTHEHHUS JTOJKHOCTHBIMU JTULAMHA MOJIOKEHU N HAaCTOSIIETO
aAMUHHUCTPATUBHOIO PETJIaMEeHTA.

4.2. Ilopaaok ¥ NEPUOAMYHOCTH OCYLIECTBJICHUSI IUIAHOBBIX M
BHEILUIAHOBBIX NPOBEPOK MOJHOTHBI W  KayecTBa  IMpea0CTaBJIEHUS
MYHUIMIAJBHOH YCJIYIM, B TOM 4HCJe NMOPSAOK U (POPMBbI KOHTPOJs, 3a
MOJIHOTOI U KAYeCTBOM MNPeA0CTABJICHUSI MYHHIIUNAJIBHON YCJIYTH

4.2.1. KoHTponb, 3a TOJHOTOM UM KayeCTBOM MPEIOCTABICHUS
MYHUITUTIAJTFHOM YCIYTH BKIIFOYAET B CE0s1 IPOBEICHHE TJIAHOBBIX M BHETIIIAHOBBIX
IIPOBEPOK, BBISBIECHUE W YCTPAHEHUE HAPYILICHUHW IIPaB 3asABUTEIIECH, MOJIOKECHUN
HACTOAIIETO aJIMUHUCTPATUBHOTO PETJlaMEeHTa U APYTrUX HOPMATUBHBIX ITPABOBBIX
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aKTOB, PACCMOTPEHHE, MPUHATHE PEIICHUN U MOJATOTOBKY OTBETOB Ha OOpallleHHe
3asBUTENICH, COJEpkKaIIUX >KaloObl Ha pelieHus, AehcTBus (Oe3nelicTBre)
JIOJKHOCTHBIX JIMII.

4.2.2. IIpoBepku MOTYT OBITh TJIAHOBBIMU U BHEIIJIAHOBBIMH.

[lmaHoBbIE  TPOBEPKM  MOJHOTHI W KadyeCcTBAa  NPEIOCTABJICHUS
MYHUIUIIAUTBHON YCIIYTH MPOBOMAATCS HE PEXE OJHOIO pasza B T'OJl HA OCHOBAHUHU
IIJIAHOB.

BHermanoBble TIPOBEPKH MPOBOAATCS 1O TOPYYEHUIO PYKOBOJIUTEIS
YNOJIHOMOYEHHOr0 OpraHa WM JIMIA, €ro 3aMEIIalollero, M0 KOHKPETHOMY
oOpallleHUIO 3aMHTEPECOBAHHBIX JIUII.

[TIpoBepkH MOTHOTHI M KAYECTBA MPEAOCTABIISIEMON MYHUITUTTAIIBHON YCITIYTH
MPOBOASATCS Ha OCHOBAHMUHM IMPHUKa3a YTOJIHOMOYEHHOro oprana. J[is nposeneHus
npoBepku  (opMUpyeTcs KOMHUCCHUS, B COCTaB  KOTOPOM  BKIIFOUAIOTCS
MYHULIMNAIbHBIE CITyKallue YTMOJIHOMOYEHHOrO opraHa. Pe3ynbTaThl MpOBEpKHU
oQOpMIISIIOTCS B BUJE aKTa, B KOTOPOM OTMEUYAIOTCS BBISBICHHBIC HEJIOCTATKU U
NPEUIOKEHUSI MO0 MX YCTPAHEHHIO, aKT MOAMMUCHIBAaeTCs wieHaMu Komuccuu. C
aKTOM 3HAKOMSITCS IOJKHOCTHBIE JIUIA Y TOJTHOMOYEHHOTO OpraHa.

4.3. OTBeTCTBEHHOCTh JAOJKHOCTHBIX JHI YNOJTHOMOYEHHOI0 OPraHa,
MPeIOCTABJIAKIIECI0 MYHMUMIAJbHYI0 YCJIYIry, 3a pelleHusi W JeiicTBHUS
(0e3neiicTBue), mNpuUHUMAaeMble  (OcyumlecTBJsieMble) HWMHM B XOJe
NPeI0CTABJICHNSI MyHHIUNIATbHON YCIIYTH

JIOJDKHOCTHOE JIMIIO HECET MEPCOHAIBHYIO OTBETCTBEHHOCTb 34!

- cOOJII0/IEHNE YCTAaHOBJICHHOTO TOpsAJIKa MpUeMa IOKYMEHTOB;

- NOPUHATHE HAJJIEKAIIUX MEp IO IMOJHOW M BCECTOPOHHEH MPOBEPKE
MPEJCTABICHHBIX TOKYMEHTOB;

- CcOOJI0/IeHHE CPOKOB PACCMOTPEHUS IOKYMEHTOB, COOJIIOICHUE TOPSIIKa
BbIJJaYU JJOKYMEHTOB;

- Y4YeT BbIJIaHHBIX JIOKYMEHTOB;

- CBOEBpeMEHHOe (OpMHpOBaHUE, BEJACHUE U HAJJIeKaIee XpaHEHUE
JIOKYMEHTOB.

ITo pe3ynbraTaM NpOBEAEHHBIX MPOBEPOK B CIydae BHISBJICHUS HAPYIICHUN
MpaB 3asBUTEJIEN W WHBIX HAPYIICHUI K BUHOBHBIM JIMIIAM MPUMEHSIOTCS MEPHI
OTBETCTBEHHOCTH, YCTAaHOBJIEHHBIE 3aKOHOAATENbCTBOM Poccuiickon ®denepanun.

4.4. Ilosi0:keHNsl, XapaKTepu3ywIlue TpeOOBaHUS K MOPAAKY U (popMmam
KOHTPOJIsI, 32 MPeJ0CTABJICHUEM MYHHIMIAJbHOH YCJIYIW, B TOM 4HCJE CO
CTOPOHBI TPAKAAH, UX 00beIMHEHUI U OPraHu3anuii

I'paxxnane, ux OOBEAWMHEHUS W OpPraHU3AIMM HMMEIOT MPAaBO Ha JIOOBIE,
MPETYCMOTPEHHBIE JICUCTBYIOIMMM 3aKOHOJATEIHCTBOM, (OPMBI KOHTPOJIS 3a
JEATEIIbHOCTBIO YOIHOMOYEHHOTO opraHa npu pEeAOCTaBICHUH
MYHULIUTATbHON yCIIyTH.
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4.5. Ilopsigoxk mpuBJ/IeYeHHS] K OTBETCTBEHHOCTH padoTHMKoB M®II,
NPEeAOCTABJISIOIUAX MYHUUUNAJIBLHYIO YCJYIry, 3a PpelleHusi W JAeilcTBUS
(0e3nelicTBHE), NPUHUMAaeMble (ocymecTBiisieMbie) UM B xojae
NPeA0CTABJIEHUS TOCYIAPCTBEHHOM YCIAYTH

4.5.1. M®II, pa6otauku M®I] HeCyT OTBETCTBEHHOCTb, YCTAaHOBJICHHYIO
3aKOHOJATeNbCTBOM Poccuiickon denepamnuu:

3a TMOJHOTY TMEpeAaBacMbIX B YTOJHOMOYEHHBIM OpraH 3alpocoB O
MPEIOCTABICHUN MYHUIIUMIIAIIBHBIX YCIYT U MX COOTBETCTBHUE IPE/ICTaBICHHBIM
3asiBuTesieM B M®DI] cBeieHUSIM, UHBIX IOKYMEHTOB, IIPUHSATHIX OT 3asBUTEIS;

3a CBOCBPEMEHHYIO Iepeaady B YNOJHOMOYEHHBIM OpraH 3alpocoB O
MPEIOCTABICHUN  MYHMIMIAIBHBIX  yCJIYT, 3asBJICHUWA, WHBIX CBEJICHUMH,
JTOKYMEHTOB U (W) HWH(OpMaIuu, MNPUHATBIX OT 3asABHUTENSI, a TaKXke 3a
CBOEBPEMEHHYIO BbIJIa4y 3aABUTEII0 JTOKYMEHTOB, MEPEHAHHBIX B 3THUX MEJIAX
M®I] YoIHOMOYEHHBIM OPraHoOM;

3a coOJIro/IcHUE TIpaB CYOBEKTOB MEPCOHAIBHBIX JIAHHBIX, 32 COOJIIOJICHUE
3aKoHOAaTeIbLCTBa Poccuiickoit deaepalvy, yCTaHABIMBAIOIIETO OCOOCHHOCTH
oOpamennss ¢ uHOpMaruen, AOCTYym K KOTOpoi orpanuueH denepaibHBIM
3aKOHOM.

4.5.2. Paborauku M®I] npu HeucrnogHeHHH JUOO TPH HEHAICKAIIEM
HCIIOJTHEHUH CBOUX CIY)KEOHBIX 00sS3aHHOCTEH B paMKax pealu3aiud (yHKIHI
M®II, npuBiIeKarTCS K OTBETCTBEHHOCTH, B TOM YHCJIE YCTaHOBJIEHHOMN
VYrosoBabiM  kKosnekcoM Poccuiickon ®epeparun 1 Komekcom Poccuiickoi
deneparu 00 aAMUHUCTPATUBHBIX ITPABOHAPYIICHUAX JJIS JOJDKHOCTHBIX JIHII.

V. I[OCSEIL[]]}BHI)H/I I/(IBHE,CY EBHBIN) ITOPANTOK OBKAJTOBAHUA
PEIIEHUN ENCTBUU (BE MII[IEI/IC ) OPT'AHA,
HPEJOCTABJIAIOINEI'O MYH AJIBHYIO YCJIYTY, ET'O

OJ’KHOCTHBIX JIMI, M@, PABOTHUKOB M®I]

5.1. Uudopmanuss s 3aHHTEPECOBAHHBIX JHIl 00 HMX MNpaBe Ha
nocyaedHoe (BHecyaeOHoe) o0O:xajioBaHMe AeiicTBuid (Oe3geiicTBHsl) M (MJIM)
pellleHuil, NPUHATHIX (OCYLIECTBJIEHHBIX) B XO0JAe TMPeAOCTABJICHUS
MYHUIMIIAJIbHOH YyCJIYTH (HaJjiee - ;kanobda)

3asBUTENb, IMpaBa M 3aKOHHbIE HWHTEPECHl KOTOPOTO  HapYIICHbI
JOJDKHOCTHBIMU  JIMIAMH Y TTOJITHOMOYEHHOTO OpraHa (B TOM YHCJE B Ciy4ae
HEHAJICKAIIETO0 WCIOJHEHUS UMM O0S3aHHOCTEM TMpU  MPEAOCTABJICHHUH
MYHUIIUNIAJIBHOU ycityrn) 6o padotHukoM M®II, umeer npaBo Ha qocyaeOHOe
(BHECymeOHOE) Oo0»KajoBaHUE DPEIICHWN W JeUCTBUM (0e31eiCTBUS), MPUHSITHIX
(OCyLIECTBIISIEMBIX) B XOJI€ TPEOCTABICHHS] MyHUIUTTAIBHON YCITYTH.

5.2. IlpeameT xajao0bI

[IpeameTom >KaioOBI SIBISIOTCS HAPYIICHUS TOPSAKA OCYIIECTBICHUS
aIMUHUCTPATUBHBIX TPOIEAYP, a TAaKXKE JPYyrux TPeOOBAaHWUU U TOJOKCHUM
aAMUHHUCTPATUBHOIO PETJaMEeHTA.


consultantplus://offline/ref=BAB80BB853E5A8A463FE1093EA2A44AB2E5B6C8D7A1F8929DF4739B35BB2B5E3135967B1BC1D3C711576A2FF93lEO9O
consultantplus://offline/ref=BAB80BB853E5A8A463FE1093EA2A44AB2E5B6E8B76138929DF4739B35BB2B5E3135967B1BC1D3C711576A2FF93lEO9O
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3asBUTEb MOXKET OOPATUTHCS C 3KajJ000M B CIAEAYIONIUX CIydasiX:

HapyLICHUSI CPOKA PETUCTPALINU 3aSIBJICHUS] U NIPUJIAra€MbIX IOKYMEHTOB O
MPENOCTABICHUY MYHUIUIIAIIBHOW YCIYTH;

HapyLIEHUsI CPOKA MPETIOCTABICHUS MYHULIMNIATBHON YCIIyTH;

TpeOOBaHUS Yy 3asgBUTENS JOKYMEHTOB WiM HHpopMauuu Jubo
OCYILECTBJICHUSI NEUCTBUM, NMPEAOCTABICHUE WM OCYIIECTBIECHUE KOTOPBIX HE
MPENyCMOTPEHO HOPMAaTUBHBIMH NpaBOBbIMH akTamu Poccuiickori denepanuu,
HOPMATHBHBIMHU MPaBOBbIMU akTamMu HoBropojackoit o61actu, MyHUIIUTATbHBIMU
MIPABOBBIMH aKTaMU ISl IPEAOCTABICHNS MYHUIUIIAIbHOW YCITYTH;

OTKa3a B MNpHEME JOKYMEHTOB, MPEACTABICHHE KOTOPBIX MPEIyCMOTPEHO
HOPMAaTHWBHBIMU MpPaBOBbIMU akTaMu Poccuiickon ®enepannivi, HOpMaTUBHBIMU
npaBoBbIMU akTamu HoBropojckoii 0065acTd, MyHUIIUTIATBHBIMH MPABOBBIMU
aKTaMH, y 3asBUTEJIS,

OTKa3a B IIPEIOCTABICHUN MYHUIUIIAIBHOW YCIIYT'H, €CJIM OCHOBAHUS OTKa3a
HE TPEeAyCMOTpPEHbI (eliepaibHbIMU 3aKOHAMH U MPUHSATHIMH B COOTBETCTBUU C
HUMU WHBIMH HOPMAaTUBHBIMM ITpaBOBBIMM aktamu Poccuiickon Penepanuu,
3aKOHAaMU U UHBIMH HOPMATHUBHBIMH MPABOBBIMHU akTamu HoBropoackoit odnactu,
MYHHUIUIIAIBHBIMYA [IPABOBBIMU aAKTaMU;

3aTpe0OBaHUs C 3asBUTENS MPU MPEAOCTABICHUH MYHUIUNAIBHON yCIyTU
IJIaThl, HE MPEAYCMOTPEHHOW HOPMATUBHBIMU IIPABOBBIMU akTaMu Poccuiickon
denepanu, HOPMATUBHBIMU TMPaBOBBIMU akTamMu HoBropojackoit o6nacty,
MYHHUIUITAIBHBIMHA [IPABOBBIMU AKTAMMU;

OTKaza YIIOJJHOMOYEHHOTO OpraHa, €ro JIOJDKHOCTHOro Jmna, MOIL],
pabotHuka M®I] B ucnpaBieHun JOMYIEHHBIX OMEYATOK U OMMOOK B BBIIAHHBIX
B pe3yJbTaTe TMPEAOCTABICHUS MYHHUIIMNAIBHOM YCIYrd JOKyMEHTax Jin0o
HAapyLIECHUE YCTAHOBJIEHHOI'O CPOKA TAKUX UCIIPABJICHUM;

HapyLIEHHUS CpOKa WJIM IIOpsAJKa BBIIAYM JOKYMEHTOB IO pe3yjibTaram
MIPEIOCTABICHUS MYHULIUIIAIBHOW YCIIYTH;

IIPUOCTAHOBIICHUSI ~ MPEAOCTABICHUS MYHULMINAIBHOU  YCIYIM, €CIIH
OCHOBAaHMSI TPUOCTAHOBJIICHUS HE MPEIYCMOTPEHBI (efepallbHBIMUA 3aKOHAMU H
MPUHATBIMU B COOTBETCTBUM C HUMHU MHBIMUA HOPMATUBHBIMU ITPABOBBIMHU AKTAMHU
Poccuiickoni ®depepaunu, 3aKOHAMH M WHBIMM HOPMATUBHBIMU NPABOBBIMU
aktamu HoBroposckoii 06s1actu, MyHUITUTIATLHBIMH MPABOBBIMH aKTaAMU;

TpeOOBaHNE y 3asBUTENSA MPU MPEIOCTABICHUU MYHUIUIIATBLHON YyCIyru
JIOKYMEHTOB HWJIM WH(OpPMAIlMU, OTCYTCTBUE U (WJM) HEIOCTOBEPHOCTh KOTOPHIX
HE VYKa3blBUINCh IIPM INI€PBOHAYAJIBHOM OTKa3€ B IPUEME JOKYMEHTOB,
HEOOXOAUMBIX JUISi TPENOCTABICHUS MYHUIIMINAIBLHOM  yCiayru, Jubo B
MPEIOCTABICHUM  MYHUUUIIAJIBHOW  YCIyTH, 3a HCKIKYEHHEM  CIIy4acs,
MpeayCMOTPEHHbIX NyHKTOM 4 yactu | crtateu 7 DenepalnbHOro 3aKOHA OT
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27.07.2010 Ne 210-®3 «O06 opraHuzaiuu npeaoCTaBICHUs] TOCYAapPCTBEHHBIX U
MYHUITUTIATBHBIX YCIIYTY.

B ykazannom ciydae gocynebHoe (BHecyneOHOe) 00KaloBaHUE 3asBUTEIIEM
pemiennii U neiictBuit (6e3nerictBus) MOIL], pa6orHuka M®I] Bo3MOXHO B
ciydae, ecnu Ha MODIl, pemenuss u JgeWictBus (0Oe3aeHcTBHE) KOTOPOTO
00XaTyloTCsl, BO3JOKEHA (PYHKIHUSA 1O MPEJOCTABICHUIO COOTBETCTBYIOIICH
MYHUIIUTIATBHOM YCIYTH B MOJHOM 00OBEME B MOPSAIKE, OMPEACIIEHHOM YacThio 1.3
ctatbu 16 ®denepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opranuzaruu
MPE0CTABIICHUS TOCYTAPCTBEHHBIX M MYHUIIMTIAIBHBIX YCITYT).

5.3. Opranbl W [J0JOKHOCTHBIE JIMIA, KOTOPbIM MOXKeT ObITh
HaIpaBJIeHA KaJ100a 3asiBUTEJISI B 10CYAe0HOM (BHeCy1e0HOM) MOPSAKe

3asgBUTETM MOTYT OOXKalloBaTh pelieHus | JAeucTBus (Oe3nercTBue),
MPUHSATHIE (OCYILIECTBIIAEMbIE) B X0J1€ MIPEAOCTABICHHUS] MyHUITUTIATHHOU YCITYTH:

XKanoba Ha pemieHus u aedcTBus (Oe31eHCTBHE) CHEIUATUCTOB OPraHOB
MECTHOTO CaMOYIIPaBJICHHUSI TMOJAETCsl PYKOBOAUTEIIO OPraHOB MECTHOTO
caMOyTpaBJICHUS.

XKanoba Ha pemieHuss U neucTBusi (0e3ENCTBHE) PYKOBOJIUTENS OpraHa
MECTHOTO CaMOyIlpaBlieHUsl mojaercss [7aBe XOJIMCKOrO MYHHULHMIAIbHOTO
paiioHa.

XKanoba Ha pemenus u aeiictBus (6e3neiictrue) pabornuka MOI] nonaercs
pykoBoaureiro 3toro MOILI.

XKanoba na pemenus u neiicteus (6e3neiicteue) M®I[ momaeTcs B opran
UCIIOJIHUTENIbHOU BiacTu HoBroposckoii 061acTu, OCyIeCTBISIIONUN QYHKIINHT U
nojgHoMouus yupenurenss MOLI.

5.4. llopsigok moxa4u M pacCMOTPEHUS KAJT00bI

OcHoBaHueM Ui Hayaja TMpoleaypbl aocyaeOHoro (BHeCyaeOHOro)
00>KaJoBaHUsl SIBJISIETCA TOCTYIUICHUE KAJTO0Obl 3asBUTENS B YIOJIHOMOYCHHBIH
OpraH.

B osnektpoHHOM BHAE Jkalo0a MOXKET OBITh TOJaHa 3asBUTEIIEM
MOCPEACTBOM:

oUIMaTLHOTO caiTa Y TOJIHOMOYEHHOTO OpraHa;

Enunoro noprana;

PernonanpHoro noprana;

noprana (QeaeparbHON TOCYJapCTBEHHONW WMH(POPMAIIMOHHONW CHCTEMBI,
o0ecreunBaroIieil mporecc 10cyn1e0Horo (BHECYIeOHOT0) 00KATOBAHUS PEIICHUMA
U JECUCTBHUH (6e3neiicTBUS), COBEPLICHHBIX  INPU  MPEAOCTABICHUHU
rOCYJapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYr OpraHaMmH, MNpPeI0CTaBISIOMINMUI
rOCyJapCTBEHHbIE M MYHHIIUIAJIbHBIE YCIYTH, WX JOJDKHOCTHBIMHM JIMIIAMH,
rOCyJapCTBEHHBIMH W MYHHIMNAJIBHBIMA CIYXKAlUMH C HCIOJIb30BAHUEM
nH(})OPMAITMOHHO-TEIICKOMMYHHUKAITUOHHON ceTn «WHTepHeT» (3a HUCKIIOYeHUEM
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ajnob Ha pemeHus U aerctBus (0e3aeiictBue) M®I u ero 1OMKHOCTHBIX JIUII U
paboTtHukoB): https://do.gosuslugi.ru;

odpunmanpHOro caira MOII.

Kanoba Ha pemenus u nerictBus (6esnericteue) MOIL], paborHuka MOI]
MOXET OBbITh TpHUHATA MPU JUYHOM IMpueMe 3asButenss B MOIL[, a Ttaxxke
HallpaBJICHA:

0 TI0YTE;

C  UCIHOJIb30BaHWEM  HMH(POPMAIMOHHO-TEICKOMMYHUKAIIMOHHOW  CETU
«HTEpHETY;

nocpeAcTBOM  odunmanpbHoro caira MO®I[ B uHpoOpmMarmoHHO-
TEJIEKOMMYHUKAIIMOHHOMU ceTh «THTepHETY;

yepe3 Equnsiii nopran u PernoHanpHbIN OpTa.

[Ipuem xao6 B MUCbMEHHOUN (PopMe OCYIIECTBISETCS YTTOJIHOMOYEHHBIM
OpraHoM B MeCT€ MPEJOCTAaBICHUS MYHHUIMIAILHON ycinyru (B MecTe, TJe
3asBUTENIb [OJIaBajl 3asBJICHUE HA TOJYYEHHE MYHHIUIAIBHONW YCIYTH,
HapylleHue TopsAKa KOTOpOoW oOxamyercs, JMOO B MecCTe, TJIe 3asBUTENEM
MOJIy4YEH pe3yJIbTaT YKa3aHHOW MYyHHUITUTIATBHOM YCIYTH).

B cnyuyae monmauum xaynioObl MPU JIMYHOM MpPUEME 3asBUTEIb MPEICTABIISCT
JOKYMEHT,  yJOCTOBEpSIOIMA  €ro  JUYHOCTh, B  COOTBETCTBUU  C
3akoHomarenbcTBoM Poccuiickon denepannu.

B cnydae ecnu xanoba mojaerca yepes MpeACTaBUTENS 3asIBUTEINS TaKKe
MPEJCTABIISIETCS JOKYMEHT, MOATBEPKAAOIINNA MOJHOMOYUSA Ha OCYILIECTBICHUE
JEUCTBUM OT MMEHM 3asdBUTENsl. B KayecTBe IOKyMEHTa, IOATBEPKIAIOIIETO
MOJIHOMOYHSI Ha OCYIIECTBIICHUE ACHCTBUUA OT UMEHHU 3asABUTENS,, MOXKET OBIThH
MpeJCTaBIICHA:

JIOBEPEHHOCTh, O(MOPMIICHHass B COOTBETCTBHH C 3aKOHOAATEIIbCTBOM
Poccutickoit ®eneparuu (a5 GU3NYECKUX JIHI);

JIOBEPEHHOCTh, O(GOPMIICHHAs B COOTBETCTBHM C 3aKOHOJATEIbCTBOM
Poccuiickoii ®Penepanuu, 3aBEepeHHasl IE4YaThiO0 3asgBUTENS (MIPU HAIUYHAH) U
MNOANMCAHHAs PYKOBOJAWUTENEM 3afBUTEN WJIH  YIOJIHOMOYEHHBIM  3TUM
PYKOBOJUTEIIEM JIMLIOM (7151 FOPUIMYECKUX JTUIT);

KOIMUSI PENICHWs O Ha3HA4eHWW uiu 00 wu3bpanum imbOO TMpUKaza o
Ha3HAYCHUH (U3MYECKOTO JUIA HA JIOJDKHOCTh, B COOTBETCTBUH C KOTOPHIM TaKOE
dbuszndeckoe a0 OO0JagaeT MPaBOM JEHCTBOBATH OT HMMEHHU 3asBUTENS 0Oe€3
JIOBEPEHHOCTH.

[Tpu momaue xaio0bl B AJEKTPOHHOM BHJI€ JOKYMEHTBI, TIOATBEPKIAOIINE
MOJITHOMOYHSI HA OCYIIECTBICHUE ACHCTBUUA OT MUMEHHU 3asiBUTENS, MOTYT OBIThH
MPEACTABICHBI B ()OpPME DJIEKTPOHHBIX JTOKYMEHTOB, MOAMUCAHHBIX JIEKTPOHHOM
MOJIKCHI0, BHJ KOTOPOM NPEAYCMOTPEH 3aKOHOAATENBCTBOM Poccuiickon
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denepauuu, MNpu 3TOM JOKYMEHT, yIOCTOBEPSIOIIUMNA JTUYHOCTH 3asABUTEINS, HE
TpedyeTcs;

XKanoba noimkHa coepKaTh:

HAaMMEHOBaHME YTIOJTHOMOYEHHOTO OpraHa, (paMujunio, UMs, OTYECTBO (IIpU
HaJIMYMK) €ro AoJKHOCTHOTO Jniia, ML, ero pykoBoauTess u (i) pabOTHHKA,
peteHus u aeicTBus (0€3/1eCTBHE) KOTOPBIX 00KaTyHOTCS,

dbamMunuio, UMs, OTYECTBO (MIPU HAJIUYUHU), CBEICHHUS O MECTE KUTEIbCTBA
3asiBUTENS - (PU3MYECKOro JiMla JUOO HAMMEHOBAaHUE, CBEICHUS O MECTe
HAXOXJICHUS 3asBUTENS - IOPUAMYECKOTO JMIa, a Takke Homep (Homepa)
KOHTaKTHOTO TenedoHa, ajapec (ampeca) dJAEKTPOHHOM MOUTHl (MIPU HAIMYHUH) U
MOYTOBBIN aJpec, MO KOTOPHIM JOJKEH ObITh HAIIPABIIECH OTBET 3asBUTEIIIO;

cBeleHus 00 oOXadyeMbIX pelIeHUsX U JedcTBusx (0e3aeiicTBun)
YOTHOMOYEHHOTO OpraHa, ero JoJKHOCTHOTro juiia, M®II, ero pykoBoauTesns u
(unn) paboTHUKA;

JIOBOJIbI, HA OCHOBAaHHUM KOTOPBIX 3asBUTENIb HE COTJACEH C PEHICHUEM U
nerictBueM (6e3aeiicTBreM) YIOJTHOMOUYEHHOI'O OpraHa, ero JOJKHOCTHOTO JIUIIA,
MOII, pabotHuka M®II. 3asBuTereM MOTYT OBITh MPEICTABICHBI JTOKYMEHTHI
(Tpu HaTMYMN ), TOJTBEPKAAIOITUE JOBOIbI 3aBUTEIIA, TMO0 UX KOMHUU;

B cnydae ecnu B xanobe He ykazaHbl haMUIUs 3asBUTENS, HAITPABUBILETO
*ano0y, WIK TOYTOBBIA ajapec, MO KOTOPOMY JOJDKEH OBITh HampaBieH OTBET,
OTBET Ha kajo0y He 1aeTcs.

[Ipu momydeHun xKajaoObl, B KOTOPOM CoOJEpk aTcs HEIEH3YpHbIE JIHOO
OCKOpOWTENbHBIE BBIPAKEHUS, YIPO3bl JKU3HU, 3J0POBBI0 U HMYIIECTBY
JIOJDKHOCTHOTO JiMIla YTOJHOMOYEHHOTO0 opraHa, pabornuka MOII, a Ttaxxke
YJICHOB MX CEMbH, YTIOJIHOMOYEHHBIM OpraH OCTaBJISIET KajloOy 0e3 oTBeTa 1o
CYIIIECTBY TMOCTaBJICHHBIX B HEW BOMPOCOB U B T€UeHHUE 3 paboOUMX IHEH CO JIHS
pPErUCTpaIliM JKaJIOO0bI COOOIIAeT 3asBUTEII0, HAPABUBIIEMY ajao0y, o aapecy
AJIEKTPOHHOW MOYTHI (ITPU HATMYUHU) U TIOYTOBOMY aJpeCy, YKa3aHHBIM B KaJlo0e,
0 HEJIOMyCTUMOCTH 3JIOYOTPEOICHHS TIPABOM.

B cnyuae eciu TekcT xanoObl HE TOAAETCS TPOUYTEHUIO, OTBET HA KaIo0y
HE JlaeTcsi, W OHa HE TOJUICKUT HAMpaBICHUI0O HAa pAaCCMOTPEHUE B
rOCyJapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYIPABJICHUS WM JOKHOCTHOMY
JUIYy, TOCYJAapCTBEHHOMY TPa)XJTaHCKOMY CIy)XallleMy, MYyHHUIIUIATLHOMY
CIIy’KaIlIEMy B COOTBETCTBUU C UX KOMIIETEHLIUEN, O YEM B TE€UCHUE 7 JTHEU CO JHA
PETHCTPAILINH KAITOOBI COOOIIACTCS 3aSBUTEI0, HATTPABUBIIEMY Kan00y, €CIIH €T0
(dbaMuITus ¥ TOYTOBBIN apec MOAAAIOTCS MPOUYTCHHUIO.

B ciydae ecnm oTBeT Ha kaio0y HE MOXET OBITh JaH 0€3 pa3riiamieHus
CBEJICHWN, COCTaBISIONMIMX TOCYJApCTBEHHYIO WJIM HWHYIO  OXPaHSIEMYIO
dbenepaybHBIM 3aKOHOM TaiHY, 3asBUTEINIO0, HAMPABUBIIIEMY Kajlo0y, B TeueHue 3
paboumx JHEH CO JHS PETHCTpaIliU >Kano0bl COOOIIaeTcs 0 HEBO3MOKHOCTH JaTh
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OTBET Ha Xajlo0y B CBS3M C HEIONYCTUMOCTBIO pasrialleHusi YKa3aHHBIX
CBECHUM.

XKanoba, B koTopoit obOxkanyercst cyAeOHOe pelleHre, B TeueHue 7 JHel co
JTHS PEruCTpalliyl  BO3BpAILAETCA 3asBUTENI0, HANpaBUBLIEMY JKalloOy, ¢
pa3bICHEHUEM TOps/IKa 00XKaI0BaHUS JAHHOTO Cy/IeOHOTO PEIICHHUS.

B cnyuae ecnu B xxanobe 3asBUTENSI CONEPKUTCS BOMPOC, HA KOTOPHIN eMy
HEOJHOKPATHO [1aBaJUCh NMHCHMEHHBIE OTBETHI IO CYIIECTBY B CBSI3U C paHEe
HaIpaBJIsieMbIMU Kal00aMu, U MPU STOM B KajnoOe HE MPUBOASATCS HOBBIE JTOBO/IbI
I OOCTOSITEIBCTBA, JOJKHOCTHOE JIMIO YIOJIHOMOYEHHOTO OpraHa BIIpaBe
IPUHATH pPEIIeHHE O 0€30CHOBATEIBLHOCTH OYEPEAHOM >KajoObl M MpEeKpalleHUH
MEPENNUCKHA C 3asBUTEJNIEM IO JTaHHOMY BOIIPOCY MHPH YCJIOBUH, YTO YKAa3aHHAs
’ano0a W paHee HampapBlisieMble >KaOObl HAMPABISUIUCH B Y TOJTHOMOYEHHBIN
OpraH WIH TOMY K€ JOJDKHOCTHOMY JiMIy. O JaHHOM pELICHHH YBEIOMIISETCS
IpakKJaHWH, HAITPaBUBIIUN kKan00y.

5.5. Cpoxku paccMoOTpeHMs sKaJT00bI

XKanoba, mnoctynuBmias B YHodHOMOYeHHBIM opradn, M®Il, opran
UCIIOJIHUTENIbHOU BiacT HoBropojckon o0acTu, OCyIIECTBISIONINN QYHKIIUN U
nojgHoMouus yupeautesns MOPIl, nomaiexuT pacCMOTPEHHIO B TedyeHue 15
pabouux JHEH cO JHS €€ perucTpaluu, a B ciydae O0XaJoBaHHUS OTKa3a
YnonHomoueHHoro oprana, M®I[ B nmpueme JOKYMEHTOB y 3asBUTENS JTUOO B
UCIIPABJICHUU JOIMYIICHHBIX OMNEYaTOK M OMIMOOK WJIM B cllydyae 00KallOBaHUS
HapYIIEHUs YCTaHOBJIEHHOTO CPOKa TaKWX HCIPABICHUN - B TEUCHHE 5 paboumx
JTHEW CO JTHA €€ PETUCTPaIUU.

5.6. Pe3ynbTaTr paccMOTpEeHHUA KAT00bI

[Io pe3yapTaTaM pacCMOTpPEHUs HKaJIOObl TMPUHUMAETCA OJHO U3
CJICIYIOIIUX PEIICHUN:

00 yZOBJIETBOPEHUHU >KajoObl, B TOM 4YHcie B (OpME OTMEHBI MPUHSATOTO
pEIIeHMs, HWCHPABJICHUS JIOMYIICHHBIX OIMEYaTOK M ONIMOOK B BBIJIAHHBIX B
pe3yabpTare MpeOCTaBICHUST MYHUIIMNAIBHOM YCIYrd JOKYMEHTaxX, BO3BparTa
3asBUTENII0 JICHE)KHBIX CPEACTB, B3UMaHUE KOTOPBIX HE MPEIyCMOTPEHO
HOPMATUBHBIMU NpaBOBbIMU akTamMu Poccuiickon denepannu, HOPMATUBHBIMU
MPaBOBBIMU  aKTaMH  O0JAacTH, MYHUIUMAIbHBIMA  TPAaBOBBIMH  aKTaMH
MYHHUITUTIATFHOTO 00pa30BaHMsl, a TAKKe B MHBIX (hopMax;

00 OTKa3e B yJOBJICTBOPECHHUH >KaJOOBbI.

He nosnHee nHs, ciemyromiero 3a JHEM MPUHITUS PEIICHUS, 3aIBUTEII0 B
IMUCbMEHHOW ¢dopMe H TI0 JKCJaHHWIO 3asBUTEIS B JJICKTPOHHOH opme
HaIPaBJISETCS MOTUBUPOBAHHBIN OTBET O PE3YJIbTATaX PACCMOTPEHHUS >KaI0OBbI.

B ciywyae mpusHaHMs KaqoOBI TOJJICKAIICH YIOBIECTBOPEHHUIO B OTBETE
3asIBUTENIO JaeTcss uHOOpMaIus O JACHCTBUAX, OCYIIECTBISIEMBIX OpPTaHOM,
MPEJOCTABISAIONIUM TOCYJAapPCTBEHHYIO YCIYTy, OpPraHoM, HpeAoCTaBISIONIUM
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MYHULIUTATBHYIO YCIYTY, MHOTO(YHKIITMOHATBLHBIM I[IEHTPOM JTUOO OpraHu3aIueH,
npenycMoTpeHHoi vacTteio 1.1 crateu 16 ®denepanbHoro 3axonHa Ne210-d3, B
LEJISIX HEe3aMEJIMTEIBHOTO YCTPAHEHHUS BBISIBJICHHBIX HApYIICHUW MPU OKA3aHUU
rOCy/1apCTBEHHOW WJIM MYHUIIMTIIAJIBHOM YCIIYTH, & TaKXK€ MPUHOCATCS W3BUHEHUS
3a JIOCTaBJCHHBIE HEYJ00OCTBa M YKasblBaeTcsd HHGOpMalMsI O JaTbHEHIIHX
JEUCTBUAX, KOTOPhIE HEOOXOJIUMO COBEPIIUTH 3aSBUTEII0 B IEISAX IMOJyYCHUS
roCy1apCTBEHHOW WJIM MyHULIMTIAJIBHOM YCIIyTH.

B cnyuae nmpusHaHus xkajgo0bl HE MOJJICKAILCH YIOBIECTBOPEHHUIO B OTBETE
3asIBUTEIIIO JTAIOTCSl apryMEHTUPOBAHHBIE PA3bsCHEHUA O MPUYMHAX IPUHSITOTO
peleHus, a Takke HHGOpMaIUs O MOPsJIKe 00KaIIOBaHUS PUHATOTO PEIICHUS.

B cnydae ycraHOBIIeHHS B XOJI€ WJIM IO PE3yJbTaTaM pPacCMOTPEHHS
’KajgoObl MPU3HAKOB COCTaBa aJIMUHHCTPATUBHOIO IIPaBOHAPYIICHUS WIIU
MPECTYIUICHUS JOHKHOCTHOE JIMIO, PAOOTHUK, HAJCICHHBIC MOJTHOMOUYUSIMH IO
PacCMOTPEHUIO Kali00, HE3aMEIITUTEIHLHO HAIIPABIISIOT UMEIOIITUECS MaTepUalibl B
OpraHbl IPOKYpaTYpHI.

[Ipu ynoBieTBOpeHUH KAIOOBI YTMOJHOMOYEHHBIH OpraH IPHHUMAET
HCUEPIBIBAIOIIME MEPHI TI0 YCTPAHEHUIO BBISABICHHBIX HApPYIICHHWH, B TOM YHUCIIEC
[0 BbIJAYE 3asBUTEIIO PE3yJbTaTa MYHUIUMNAIBHONW YCIyrW, HE Io3AgHee S
pabouux JHEW CO JHS TPUHATUS PEIICHHS, €CIM HWHOE HE YCTAaHOBJICHO
3aKOHOJAaTeNbCTBOM Poccuiickon denepanuu;

YIOTHOMOYEHHBI OpraH OTKa3blBa€T B YJIOBJICTBOPCHHH KajJoObl B
CIEAYIOIINX CIyYasix:

HaJW4Us BCTYIHUBIICTO B 3aKOHHYIO CHIJIY PEIICHHUS Cyna, apOHTpakHOTO
CyJla TI0 Jkajiobe 0 TOM K€ MPEAMETE U 0 TEM K€ OCHOBAHUSIM;

MoJauu >KaJIOOBl JIMIIOM, TOJHOMOYHS KOTOPOTO HE TMOJTBEPKICHBI B
MOPSIAKE, YCTAHOBIICHHOM 3aKOHOAATeILCTBOM Poccuiickont denepanuu;

HAJIMYUs PEIICHUs] TI0 KajoOe, MPUHSATOTO paHee B OTHOIICHUH TOTO e
3asIBUTEJS M TIO TOMY K€ TIPEAMETY KaloO0bl;

PU3HAHUS IOBOJOB 3asBUTEIISI HEOOOCHOBAaHHBIMU;

5.7. Ilopsaoxk wuHpopMHpOBaHHMS 3asBUTEJA O pe3yjbrarax
pPaccMOTPEHUs KaJa00bl

He no3gnee nHd, cileayromero 3a JHEM MPUHSATHS PEIICHUs, YKa3aHHOTO B
nyHkTe 5.6. HacTosmero AJIMUHUCTPAaTUBHOIO pErjaMeHTa, 3asiBUTENI0 B
IMUCbMEHHOW ¢dopMe H TI0 JKCJaHHWIO 3asBUTEIS B JJICKTPOHHOH opme
HaIPaBJISIETCS MOTUBUPOBAHHBIN OTBET O PE3YJIbTATaX PACCMOTPEHHUS >KaI0OBbI.

B oTBete 0 pe3ynbTaTax pacCMOTPEHUS KaT00bl YKa3bIBAIOTCS:

HAaUMEHOBAHUE OpraHa, MNPEJOCTABISIONIET0 MYHUUHUNAIbHYIO YCIYTY,
PacCMOTPEBIIETO kKajao0y, AOIKHOCTh, (haMUIIUs, UMS, OTYECTBO (MPU HATUYNH)
€ro JOJKHOCTHOTO JIWIA, MyHUIIUIIAIIBHOTO CY>KaIlleT0, MTPUHSBIIETO PELICHUE
I10 >KaJIo0e€;
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HOMEp, Jara, MECTO IMPUHATUS pEIICHMs, BKJIOYasg CBEICHHUS O
JOJDKHOCTHOM  JIMIIE, MYHUUUIIAJIBHOM CIIyXKalleM, PEUICHUE WIJIH JIEUCTBUS
(6e3nelicTBHE) KOTOPOTO 00KaAITyeTCs,

dbamunusi, uMs, 0T4ECTBO (IIPU HAIUYWH) WIK HAUMEHOBAHUE 3asIBUTEIIS;

OCHOBaHUS JJIs IPUHATHS PELICHUS T10 KaJI00€;

OPUHSTOE O Kano0e pelieHue;

B Cilyyae eciM >kajnoba mnpu3HaHa OOOCHOBAHHOM - CPOKH YCTpPaHEHUS
BBISIBJICHHBIX HApYLIEHUW, B TOM YHCJIE CpPOK IPEIOCTAaBICHUS pE3yibTaTa
MYHULUNAIBHON YCITyTH;

CBEJICHUA O TIOpSAJIKE 00XKaT0BaHUsI IPUHATOTO MO KaloOe pelieHusl.

5.8. Ilopsinok 00:kaI0BaHUS PelLIEHMS 10 KAJI00e

3asBUTENL BIpaBe 00XalIOBaTh PEIICHUS] MO KalI0OE B COOTBETCTBUU C
3akoHomarenbcTBoM Poccuiickon denepannu.

5.9. IIpaBo 3asiBMTe/IsI HA MOJy4YeHHe HH(OpPMAIUM U TOKYMEHTOB,
HEeO0XOAMMBIX /I 000CHOBAHMS U PACCMOTPEHHS KAJI00bI.

B ciyuae ecnu st mojgayu »kajaoObl 3asBUTEINI0 HE0OX0AUMBI HH(MOpMaIUs
U (WIM) TOKYMEHTBI, UMEIOIIUE OTHOUIEHUE K MPETOCTaBICHUI0 MYyHHUIIMITAIBHON
YCIYTM ¥ HaxoAsmuecs B YIOJHOMOYEHHOM OpPraHe, COOTBETCTBYIOILIUE
uHdopMaIMg U TOKYMEHTHI TIPEIOCTABISIOTCS €My NIl 03HAKOMIICHHUSI, €CIIA 3TO
HE 3aTparuBacT IpaBa, CBOOOJbI W 3aKOHHBIE MHTEPECHI JIPYTUX JIUIl, a TaKXKe B
yKa3aHHBIX UH(pOpMaUM U  JOKYMEHTaXx HE COJEpXKaTcsi CBEJICHMUS,
COCTABJISIFONINE TOCYJApCTBEHHYIO WM UWHYIO OXpaHsieMylo (denepaibHbIM
3aKOHOM TalHY.

5.10. Cnocoob1 MH(GOPMHUPOBAHUA 3asiBUTEJIEH 0 MOpPsiAKe MOAAYM M
PacCCMOTPEHHUS KAJI00bI, B TOM YHCJIEe ¢ HCNOJb30BAHMEM €JMHOT0 MOPTAJIa U
PErnoHaJIbLHOIO MOPTAJIA

Y TIOJTHOMOYEHHBIHN OpraH 00ecIeunBaeT:

1) undopmupoBanue 3asBUTENCH O TMOPSAKE OOKATOBAHUSA PEIICHUN U
nerictBuil (0e3aeicTBUs) YTMOJHOMOYEHHOTO OpraHa, €ro JOJDKHOCTHBIX JIUIT
MOCPEJICTBOM  pa3MellieHnus UWHGOpMaAlMd Ha CTEHJAaX B  IMOMEHICHUSX
YnonnomoueHHoro oprana, M®ILI, ennHOM mopTane, peruoHaIbHOM MOpTAJIE,
ouIMaILHOM caiiTe YTOJTHOMOYEHHOTO oprana B cetu « IHTepHeT;

2) KOHCYJbTUPOBAHHUE 3asABUTENICH O TOPSAJKE O0XKAJTOBAHUS PEIICHUA U
nericTBuid (6e3aeiicTBHA) YIIOJTHOMOYEHHOI'O OpraHa, e€ro JOJDKHOCTHBIX JIHIl, B
TOM YHCIIE TI0 TeJiePOHy, IIEKTPOHHOUM ToUTe, IPH JIMYHOM TIPUEME.

5.11. IlepeyeHb HOPMATHBHBIX NPAaBOBBIX AKTOB, PeryJupyrOmmx
NMOPAIOK J0Cy1e0HOro (BHecya1eO0HOro) 00:Ka/JJ0BaHUS pPelleHUuil U JelcTBUM
(0e3aeiicTBUIT) YIIOJTHOMOYEHHOTO OPraHa, a TaKk:Ke ero J0/KHOCTHBIX JIMIL
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HocyneOHoe (BHecyneOHOE) oOKajoBaHME pEIIeHWHM U JACHCTBUU
(6e3nelicTBUil) YMOJHOMOYEHHOIO OpraHa, €ro JIOJDKHOCTHBIX Jni, MOII,
pabotHrkoB M®I] ocyriecTBIseTCS B COOTBETCTBHUU C:

®denepanbabiM  3akoHOM oT 27 wutong 2010 roma Ne 210-®3 «O6
OpraHu3aluy IPEeJOCTABICHUS TOCYIAPCTBEHHBIX U MYHUITUITAIBHBIX YCIIYT»;

Nudopmanus, ykazaHHas B JaHHOM pasjene, MOMJICKHUT 00s3aTeIbHOMY
pPa3MEIICHUIO HAa €IMHOM MOPTaJI€ U PETHOHAIBHOM TOpTAJIe.




