AIMUHUCTPALIVIA XOJIMCKOT'O MYHULIUITAJIBHOI'O
PANIOHA

HOCTAHOBJIEHMNE

11.03.2021 Ne 141

r. X0JIM

00 yTBep:KIeHHH AIMUHUCTPATUBHOIO PEerJIaMeHTAa MO0 NMPeI0CTABJICHHUIO
MYHUIMNAJbHOU ycayru «IIpucBoenne aapeca o0beKTy aapecanuu,
U3MeHEeHHe U AHHYJIMPOBAaHNeE a/IPeCOB HA TePPUTOPHUHU XO0JIMCKOI0

MYHHIHUNAIBHOTO PAiOHA))

B cootBercTBUM ¢ DenepanbHbiMu 3akoHaMu OT 06 okTsi0opst 2003 roma Ne
131-®3 "O6 oO0mux NpUHIOUIAX OpPraHU3alMM MECTHOTO CaMOYNpaBJICHUS B
Poccuiickoit ®deneparuu, ot 27 utons 2010 roga Ne 210-®3 «O6 opranuzanuu
MIPEAOCTABJIEHUS TOCYAAPCTBEHHBIX U MYHHUIIMIAIBHBIX YCIyI», IIOCTAHOBICHUEM
AnMuHHCTpanuu XO0JIMCKOTro MyHUIunansHoro paiiona ot 07.09.2010 Ne 598 «O06
YTBEPXKIICHUHU TIOpAJIKa pa3padOTKM M yTBEPKIAEHUS AJMUHUCTPATHUBHBIX
pPErIaMEHTOB OKa3aHUs MYHULMUIIAIBHBIX YCIyr», AJIMHUHUCTpanus XOJIMCKOTO
myHununansHoro paitona IOCTAHOBJISET:

1. VYrBepaurs mnpuiaraeMelii  AJMUHHUCTPATHBHBIA  pPETJAMEHT IO
NPENIOCTaBICHUI0O MyHULMNANbHONM yciyru «lIpucBoenue anapeca OOBEKTY
aapecaluy, U3MEHEHUE W aHHYJMPOBAHHE aIPECOB HA TEPPUTOPHH XOJIMCKOTO
MYHUIUIIAIIBHOTO PaliOHay.

2. llpu3Hare yTpaTUBIIMM CHJy TOCTAaHOBJIEHUE AJIMHHUCTpALUU
XO0IMCKOr0 MYHHIMNAIBHOTO paiioHa oT 26 centsops 2019 roga Ne 660 «O06
YTBEPKIAECHUH  AJMUHUCTPATUBHOIO  pPETJIAMEHTa IO  NPEIOCTABICHUIO
MyHUIMnanbHOU ycinyru «llpucBoenue aapeca 0oOBEKTYy aapecaliv, U3MEHEHUE,
aHHYJIMPOBAHUE aJpeca Ha TEPPUTOPUN XOIMCKOTO MyHULIUNIAIIBHOTO PAOHaM».
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3. Ony06nMKOBaTh MOCTAHOBJICHUE B MEPUOANMUECKOM MEYATHOM U3JaHUH
- 6rotereHe «BecTHHK» M pa3sMecTUTh Ha O(QUIMATBHOM caiiTe AIMUHUCTpPALIUU
XOJIMCKOTO MYHULIUIIAJIIBHOTO paiioHa B nH(OPMAITMOHHO -
TEJIEKOMMYHUKAIIMOHHOU ceTu «HTEpHET.

I'naBa

) JOKYMEHT IIOANUCAH
MYHHULMNAJBHOIO paiioHa B.l

DJIEKTPOHHO OAIUCHIO [. CansieB

CepwuitHblii HOMep cepTuduKaTa:
0883FB252CB71C199AEA11FF7A6D9476B7
Bunanenen: Canses Burtanuii Unpuu

Jata noanucanus: 02.03.2021 15:40

Cpoxk geiicteus: ¢ 10.04.2020 o 10.07.2021




YTBEPXIEH

MOCTAHOBJICHUEM A JIMHUHHCTpALIUU
paitona ot 11.03.2021 Ne 141

MYHHUIIUITAJIBHOU YCJIYI'U «(IIPUCBOEHHME AJIPECA OFBEKTY
AJPECAIIMN, USMEHEHUME, AHHYJIUPOBAHUE AJIPECA>

1. OBIIMUE ITOJIO’KEHU A

AJIMUHUCTPATUBHBIN PETJIAMEHT IO HPE;EOCTAB.JIEHI/IIO

1.1. IIpeamer peryiupoBaHHs perjiaMeHTAa

AJIMUHUCTPATUBHBIA pErJIaMEHT MO MPEIOCTABICHUI0 MYHUIUIAIbHON
yCIyrd 1O  TPUCBOCHHUIO  aapeca OOBEKTy  ajpecamnuu, H3MEHEHHUIO,
aHHYJIMPOBaHUIO  ajapeca  (mamee —  aAMUHHCTPATUBHBIA  PEIJIAMEHT,
MYHULIMNAIbHASL yCJIyra) YCTaHABJIMBAET CPOKH, COCTAB M IOCIEA0BATEIbHOCTh
aAMUHUCTPATUBHBIX  TpoueAayp (umeiictBuil) AamuHucTpauuu  XOJIMCKOTO
MYHULIUNIAIBHOTO pailoHa_MpH NpeI0CTaBICHUN MyHUIIUITAIIBHOW YCITYTH.

AJIMUHUCTPAaTUBHBIA  pErJIaMEHT  TaKXE€  YCTAHaBIMBAET  IOPSAJIOK
B3aUMOJICUCTBUSL MEXKAY CTPYKTYPHBIMH TOAPA3IACIACHUSAMH AJIMHUHUCTPALUU
XOIMCKOr0 MYHUIIMIAIBHOTO paiioHa_(l1ajee — YMNOJHOMOYEHHBIM OpraH), Hx
JOJDKHOCTHBIMH ~ JIMI[AMH,  B3aUMOJCUCTBUA  YIOJIHOMOYEHHOIO  OpraHa
buzngecKuMu u IOpUJINYECKUMU JULAMU,
C 3asiBUTEIISIMU MPU MPEIOCTABIICHUN MYHUIIUIIAIbHOW YCIYTH.

1.2. Kpyr 3asiBurenei

1.2.1. B kayecTBe 3asBUTENIE MpPU MPEIOCTABICHUU MYHHUIUIAIBLHON
yCIYyTd  MOTYT  BBICTyNaTh  (u3uwyeckue  JuI@a, IOPUANYECKUE  JIMIIA,
WHNBUyalIbHBIE TPEANPUHUMATEINN, SIBISIONUECS COOCTBEHHHKAMHU OOBEKTOB
aapecaruy, Ju00 JauIa, 00aJarone B OTHOIICHUN 00BEKTa ajapecallid IIpaBoOM
XO34MCTBEHHOIO  BEJICHMS,  OMNEPATUBHOIO  YMPABJICHUS,  IOXU3HEHHOIO
HACJICYEMOTO BIIQJICHHS, MOCTOSHHOTO (0OECCpPOYHOr0) TOJb30BaHUS (Ianee —
3asIBUTENIN).

1.2.2. C 3asBieHHEM O NPEIOCTABICHUM MYHULMIIAJBHON YCIYTd BIIpaBe
oOpaTUTbCsl TPEACTABUTENIM 3asABUTENS, JEHUCTBYIOIIUME B CHJIY MOJHOMOYUH,
OCHOBAaHHBIX Ha O(GOPMIICHHONW B  YCTAHOBJICHHOM  3aKOHOJATEIHCTBOM
Poccuiickoit denepanuu mopsike JTOBEPEHHOCTH, HA yKa3zaHUU (eaepaTbHOTO
3aKOoHa MO0 Ha aKTe YIMOJHOMOYEHHOTO Ha TO TOCYJAapCTBEHHOTO OpraHa WA
OopraHa MECTHOTO CaMOyMpaBJIeHUs (Jajee - TAKKE 3asBUTEIb ).

OT uMeHn COOCTBEHHUKOB TIOMEIICHWNA B MHOTOKBAPTUPHOM JIOME C
3asBJICHHEM BIIPaBE OOPATHTHCS TMPEACTABUTENIb TAaKUX COOCTBEHHHKOB,
YIOJIHOMOYEHHBIA HA MOJladyy 3asBIICHUS MPUHSATHIM B  YCTAHOBJICHHOM
3aKOHOJIaTeILCTBOM  Poccuiickoit ®Denepanu  MOPSAJKE pPEIICHHEM  OOIIEro
coOpaHus yKa3aHHBIX COOCTBEHHUKOB.
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Or uMeHM  4YIEHOB  CaJOBOJYECKOTO  WJIM  OrOPOJHUYECKOTO
HEKOMMEPYECKOTO  TOBapHWINECTBA C  3asABJICHHWEM  BIpaBe  OOpaTUTHCA
MpeACTAaBUTENIb TOBAPHUIIECTBA, YIIOJTHOMOUYECHHBIM Ha MOJadyy TAKOIro 3asBJICHUS
MPUHATHIM PEIICHUEM OOIIET0 COOpaHUs WICHOB TAKOTO TOBAPHUIIICCTRA.

Or wuMeHH COOCTBEHHHMKa OOBEKTa ajpecaluy BIpaBE OOPATUTHCS
KaJIaCTPOBBIA ~ MHXKEHEP,  BBINOJHAIONIMA HA  OCHOBAaHUM  JOKYMEHTA,
NpEeAyCMOTPEHHOTO cTatbeil 35 wim crtatbeid 42.3 denepaibHOTO 3aKOHA OT
24.07.2007 Ne 221-®3 «O kaagacTpoBOM NEATEIBHOCTH», KaJacTPOBbIE PadOTHI
WM KOMIUIEKCHBIC KaJacTpPOBbIe paOOThl B OTHOIICHHUH COOTBETCTBYIOIIETO
00BEKTa HEJIBIYKUMOCTH, SIBJISTFOIIETOCS O0BEKTOM apECaIlnu.

1.3. TpeOoBanuss K NOPSAAKY HH(OPMHPOBAHHWS O NPEJOCTABJICHHH
MYHUIIUTIAJBHOM YCJIYTH

1.3.1. Uudopmanus o mopsiake MPeIoCTaBICHUS MYHUIMNAIBHON YCIyru
PEeAOCTaBISAETC:

1) mocpeactBoMm pasmenieHuss WHOOpPMAIMU, B TOM YHCIE O MECTE
HaxOXjeHus, Tpaduke (pexxume) paboThl YTOJTHOMOUYEHHOTO OpraHa, €ro
CTPYKTYPHBIX MOAPA3ACICHUN:

Ha O(QUIMATFHOM caiiTe YTOJHOMOYEHHOTO OpraHa B HMH(OPMAIMOHHO-
TEIEKOMMYHUKAIIMOHHOU ceTn « HTepHeT (nanee — cetb «HTEpHET»);

B (enepalbHON TOCYyIapCTBEHHONW WH(GOPMAIMOHHON cucteme «EnuHbii
MopTag  TOCYJAApCTBEHHBIX M MYHUIMNAIBHBIX  ycIuyr  (QyHKIHiL)»
(manmee - eawHBIA TOpTad), GeaepaTbHON TOCYIAapCTBEHHON HH(POPMAIIMOHHON
cucteMe «DenepanbHblii peecTp TOCYAApPCTBEHHBIX W MYHUIUIAIBHBIX YCIYT
(pynkuit)» (nanee — dhenepaabHbBIN peecTp);

B PETHOHAIBHOW TOCYNapCTBEHHOW wH(popManmnoHHON cucteme «llopran
rOCyJapCTBEHHBIX M MYHUITUTIATBHBIX ycIyT (dyHKuii) HoBropoackoin o0macTu
(mamee -  pErvOHAJbHBIA  TOPTAT);  PErHOHAIBHOM  rOCYyAapCTBEHHOM
nH(popMaIMOHHON cucTteMe «PeecTp TrocymapCTBEHHBIX M MYHUIIMITAIBHBIX YCIYT
(pysKIIHI)» (Ma)Iee — peTHOHAIBHBINA PEECTP);

Ha THGOPMAIIMOHHBIX CTCH/IaX B IOMEIICHUSIX Y TOJITHOMOYEHHOTO OPTaHa;

B MHOTO(QYHKIIMOHAIBHBIX IIEHTPAX MPEIOCTABICHUS TOCYIapCTBEHHBIX
Y MyHUIIMNAIBHBIX ycayT (nanee — M®II).

2) mo Homepy TenedoHa JUISL  CHPABOK  JOJDKHOCTHBIM  JIUIIOM
YNOJIHOMOYEHHOT'O OPraHa, €ro CTPYKTYPHBIX MOIPa3AEICHUM;

1.3.2. Ha wHbOpMAIMOHHBIX CTEHJAX YIIOJHOMOYCHHOTO OpraHa, €ro
CTPYKTYPHBIX TIOJIpa3JeicHuii, Ha OQUIMATLHOM caiTe YMOTHOMOYEHHOTO
oprasa B ceTu «ITHTepHET», B pErHOHAILHOM PeecTpe pazMeniaeTcss nHbopmaIus:

1) MecTo  HaxOXIEHHWsA, TIOYTOBBIM  ampec, rpapuk  pabOTHI
YNOJIHOMOYEHHOT'O OPraHa, €ro CTPYKTYPHBIX IOIPa3AEICHUM;
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2) Homepa TeneOHOB, IO KOTOPHIM OCYIIECTBISIETCS WH(OOPMHUPOBAHHE T10
BOIIPOCAM TPEJOCTABJICHHUS] MYHHUIIUNAIBHOW YCIYTH, B TOM YHCJIE HOMEpP
TenedoHa-aBTOMHPOPMATOPA;

3) TEeKCT aIMUHUCTPATHUBHOTO pEriiaMeHTa, B TOM 4YHUCJIE TMOPSIOK
Oo0XaJoOBaHWS penieHud u AeHCTBUN  (0e3MeWCTBUS) JOJDKHOCTHBIX  JIHII,
MIPEIOCTABISIONINX MYHHUIIUTIAIBHYIO YCIIYTY;

4) NOpAZIOK MOTYYEHUS] KOHCYJIbTalMi (CIPaBOK).

1.3.3. Ha equnoM nopraiie, peruoHajibHOM MOpTalie pa3MenatoTCs:

1.3.3.1. HcuepnpiBaromuii mepevyeHbh JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABICHUS MYHUIMITAJILHOW  yCIyrH, TpeOoBaHus K  o(opMIIeHHIO
yKa3aHHBIX JTOKYMEHTOB, a TaK)X€ TEPEUCHb JTOKYMEHTOB, KOTOPBIC 3asBUTEIb
BIIPaBE MPEACTABUTH IO COOCTBEHHOW HHUITHATHRE.

1.3.3.2. Kpyr 3asiBuTene.

1.3.3.3. Cpok npeocTaBiaeHUs] MyHUIIUIAIBHONW YCIIYTH.

1.3.3.4. CTtouMOCTh NpPENOCTABICHUS] MyHULMIAIBHOW YCIYTH M HOPSIOK
OTLIATHI.

1.3.3.5. Pe3ynbrarel npeaocTaBieHdss MyHULIUMIAIBHOW YCIyTH, TOPSAIOK U
CrI0COOBI PEI0CTaBICHUS JTIOKYMEHTA, SIBJISTFOITIETOCS pe3yiabTaToOM
MIPEIOCTABICHUS MyHUITUTIATLHOW YCITYTH.

1.3.3.6. VcuepnbiBarolinii mepeyeHb OCHOBAHUM JJIs1 MPUOCTAHOBIICHUS WJIH
OTKa3a B MPEJAO0CTABICHUHA MYHUITUTIATLHON YCIYTH.

1.3.3.7. Uadopmanus o mpaBe 3assBUTENsI Ha AocyAcOHOe (BHECYyneOHOE)
o0>kajioBaHHE JIEUCTBUN (6e3neiicTBu) 151 pEeLIeHNH, MIPUHSTHIX
(oCymIECTBIISIEMBIX ) B XOJ€ MPEIOCTABICHUS MYHHUITUTIAIBHON yCITYTH.

1.3.3.8. OOpasupl 3amoJIHEHUS JJICKTPOHHOW (OPMBI  3asBICHUS O
MIPUCBOCHUH aJipeca OOBEKTY aJpecanui, N3MCHECHUH, aHHYJIMPOBAHUH aJIpeca.

1.3.4. TlocpenctBoMm TeneOHHOW CBSI3M MOXKET IPEIOCTaBIATHCS
uHbOopMaIus:

1) o MecTe HaxoxaAeHUS U Tpaduke paboThl YIOJTHOMOYEHHOTO OpraHa, ero
CTPYKTYPHBIX TIOJIpa3/IeJICHUN;

2) 0 MOopsKE MPEAOCTABICHNS MYHHUITUTIATLHON YCITYTH;

3) 0 cpokax NpeJoCTaBICHUS MyHUIIMIAIBHON YCIIyTH;

4) 00 agpecax opuIMaILHOIO caiiTa Y IOJITHOMOYEHHOI'O OpraHa.

1.3.5. Ilpu npenocTaBieHnH MYHULIUIIATBHON YCIYyTH B QJIEKTPOHHOM opme
3asIBUTEITIO HATIPABJISICTCSI:

1.3.5.1. YBenomieHue o MpueMe M perucTpaluu 3asBjiCHUsI O MPUCBOCHUU
anapeca OOBEKTY ajapecari, W3MEHEHWH, aHHYJIMPOBAaHWU anapeca B (opme
JIEKTPOHHOTO  JOKYMEHTa W  HWHBIX JOKYMEHTOB, HEOOXOAMMBIX IS
MIPEIOCTABICHUS MyHUITUTIATBHOU YCITYTH.

1.3.5.2. VYBegomieHue 00 OKOHYAHWUU MPEIOCTABICHUS MYHUIIUIAIbHON
yCIIyTH JTHOO MOTHBUPOBAHHOM OTKa3€ B MPUEME 3asBJICHUS O IPUCBOCHUH ajpeca
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O0BEKTY ajpecalui, i3MEHEHUU, aHHYJMPOBAHUH ajipeca B (popme 3JIeKTPOHHOTO
JOKyMEHTa ¥ WHBIX JIOKYMEHTOB, HEOOXOJUMBIX JJIsi  TPEIOCTABICHUS
MYHHUITUTIATHHON yCITYTH.

1.3.5.3. VYBemomneHue O MOTHUBUPOBAHHOM OTKa3e B IPEAOCTABICHUU
MYHHUITUTIATHHON yCITYTH.

II. CTAHJAPT NPEJTOCTABJIEHUA MYHUIIATIAJIBHOM
YCIYT'N

2.1. HammeHOBaHMe MYHHLIHMIAJIBHON yCIAyru

[IpucBoenue ampeca OOBEKTy aapecanud, W3MCHCHHE, aHHYJIUPOBAHHE
azpeca.

2.2. HaumeHOBaHHMe OpPraHa, NPeJOCTABJSONIEr0 MYHHMIHNAJIbHYIO
yCJIyry

2.2.1. MyHununanbHas yciyra npeaoCTaBiseTCs:

OtgenoM 1o BOmpocaM  JKM3HEOOECNEYeHWs] W CTPOUTEIHCTBA
AnMuHUCTpanuu X0JIMCKOTr0 MyHULIMIIAIBHOTO pailoHa,

M®OI] o MecTy KHUTEIbCTBA WIIA MPEOBIBAHMS 3aIBUTEIIS - B YACTH MPHUEMa

IpYU TPEJICTABIICHUN JIOKYMEHTOB 3asBUTEIEM IPH JIMYHOM OOpaIleHUU B
M®I] crienuanuct, OTBETCTBEHHBIN 3a PUEM JOKYMEHTOB:

YCTaHaBIINBAECT pEIMET oOparreHus, MIPOBEPSIET JOKYMEHT,
YAOCTOBEPSIONIUNA JTUYHOCTh 3asBUTENS (IIPEACTABUTENS 3asIBUTEIS), TOJTHOMOYHS
MIPEICTABUTEIIS 3asIBUTEIIS;

IPOBEPSCT HAJUYHE BCEX HEOOXOAMMBIX JOKYMEHTOB M WX HAJJISKAIIEe
odopmieHue;

buKCHpyeT TOMydYeHHE TOKYMEHTOB IYTEM BHECEHHS PETHUCTPAIlMOHHOU
3aMKUCH B BJIEKTPOHHYIO 0a3y NaHHBIX ydeTa BXOMSIINX JOKYMEHTOB, YKa3bIBas:

PETUCTPALMOHHBIA HOMED;

JlaTy IpremMa JOKYMEHTOB;

OUO (HauMeHOBaHKE) 3asBUTEIS;

JIPYTHE PEKBU3UTHI;

YIAOCTOBEPSIET  MOJINKUCHIO  KONMMU  JOKYMEHTOB,  IPEIACTaBJICHHBIC
3asIBUTEJIEM.

Cnenuanuct M®II, oTBeTCTBEHHBIN 32 NpHEM JOKYMEHTOB, B JIBYXJIHEBHbBIN
CPOK TIOCJIE€ TPEACTABICHUS 3aABUTEIIEM JOKYMEHTOB IIEPENAcT UX B
YNOJIHOMOYEHHBIN OPTaH.

[Ipn mpenoctaBieHHMM MYHUIMIIAJIBHOW YCIYTH YIIOJHOMOYEHHBIM OpraH
OCYILIECTBIISIET B3aUMOJIECTBUE C:

VYmupasinennem @enepanbHON CIy)ObI TOCYJTApPCTBEHHOW pPETUCTPAIIHH,
Kanmactpa u kaprorpaduu no Hosroposckoit obmactu (ymnpasienue Pocpeectpa mo
Hosropojckoii o6nactn);

MHUHUCTEPCTBOM  CTPOUTENIBCTBA, APXUTEKTYpbl W  HMMYLIECTBEHHBIX
otHoiennit HoBropojackoi obnactu;



OpraHaMu MECTHOT'O CaMOYITpaBJIEHUS.

2.2.2. He nomyckaercsi TpeOOBaTh OT 3asiBUTENISI OCYIIECTBICHUS JIEWCTBUH,
B TOM YHUCJIE COTJIACOBAHMUU, HEOOXOIUMBIX MJIsi TOJY4YEHUS MYHHUIIMIAIbHOU
YCIyTH U CBSI3aHHBIX C OOpalleHHEeM B MHbIE TOCYIapCTBEHHbIEC OpraHbl, OpraHbl
MECTHOT'O CaMOYIIpaBJIE€HUS M OpPraHu3alud, HE MPELyCMOTPEHHBIX HACTOSILUM
aJIMUHUCTPATUBHBIM PETJIAMEHTOM.

2.3. Omnmucanue pe3yjibTaTa NpeaOCTABJICHUSI MyYHHIIUIIAIbHOH YCJIYTH

2.3.1. Pe3ynpraramMu npeaocTaBiIeHUs MyHULUIIAIBHON YCITyTH SABIISIFOTCS:

[IOCTAHOBJIEHNE YTIOJTHOMOYEHHOIO OpraHa O MPHUCBOCHHUH a/ipeca OOBEKTY
ajpecauuu;

[IOCTAHOBJICHHE YTIOJHOMOYEHHOTO OpraHa 00 M3MEHEHHH ajJipeca 0ObEKTy
ajpecauuu;

[IOCTAHOBJICHHE YTIOJHOMOYEHHOTO OpraHa 00 aHHYJIHMPOBAaHHUU ajpeca
O00OBEKTY aJipecaluu;

pelieHrne YTOJIHOMOYEHHOTO OpraHa o0 OTKa3e B NPUCBOCHHH OOBEKTY
ajpecallii aJpeca WM aHHYJMPOBAaHMUM €ro ajpeca corjacHo ¢opme,
yTBepknennou [pukazom Mundunra Poccun ot 11.12.2014 No 146H.

2.3.2. Pe3ynbTar MpenoCTaBICHUS MYHHUIUMAIBHOM YCIYTH MOXET OBITh
npenocTaBieH B (opMe  AJNEKTPOHHOTO  JIOKyMEHTa €IMHOro  IopTaia,
perHMOHaIBLHOTO TOpTaja Wik uHboOpManuu ¢ noprana  (deaepaibHON
nH(OPMAITMOHHON aJJPECHON CUCTEMHI (J1ajiee — MopTall aAPECHON CUCTEMBI).

2.4. Cpok npenocraBjieHus] MYHMIMIIAJBHON yCIyTrH

2.4.1. YIOTHOMOYEHHBI OpraH MNPeJOCTaBISIET MyHUIMIAIBHYIO YCIyTy B
cpok He Oomee 10 paboumx mHEH CO JOHS PETUCTpPAIMU 3asBICHUS B
YNOJHOMOYEHHOM OpraHe.

2.4.2. Pe3ynapTaT NpeAOCTaBICHUS MYHUIMNAIBHOW YCIYyTH BBIIAETCA
(HampaBisieTcs) 3aIBUTEII0 CIOCOOOM, YKa3aHHBIM B 3asIBIICHUU:

B (opme 5>IEeKTPOHHOTO AOKYMEHTa, MOJIHCAHHOTO YHIOJHOMOYEHHBIM
JOJHDKHOCTHBIM ~ JIMIIOM C HCHOJb30BAaHUEM YCHJICHHOW KBaTH(PHUIMPOBAHHON
AJIEKTPOHHON TOJIMUCH, HE MO3JHEe OAHOro pabodero JHS CO JIHS HCTEUEHUs
CpOKa, YyKa3aHHOro B mnoamyHkTe 2.4.1 HacToslero aJaMUHUCTPATUBHOTO
pErjiaMeHTa;

B ¢opMe JOKyMEHTa Ha OyMa)XHOM HOCHTENE, MOJITBEPKIAIOIIETO
COJIEp )KaHHE ANIEKTPOHHOIO JOKYMEHTA, HaIIpaBJIEHHOI'O OpraHoM
(opranuszanuei), MOCPEACTBOM BbIIAYM 3asBUTEII0 JIMYHO II0J PACIHCKY, B
MHOTO(QYHKIIMOHAJIBHOM LEHTPE MO0 HampaBlieHUs JOKYMEHTa HE II03/HEee
pabouero ngHs, cienyromero 3a 10-m pabouuM aHEM €O JHS HUCTEYEHUS
YCTAHOBJIEHHOT'O MOAIMYHKTOM 2.4.1 HacToAIIero afMUHUCTPATUBHOTO PErjlaMEHTa
CpPOKa IIOCPEJCTBOM IIOYTOBOI'O OTIIPABICHUS 110 YKAa3aHHOMY B 3asBICHUU
IIOYTOBOMY aJIpeECy;
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uH(bOpMAIN U3 TOCYAAPCTBCHHBIX MH(MOPMAIIMOHHBIX CHCTEM B CIIydasX,
MPEyCMOTPEHHBIX 3aKOHOAATENbCTBOM Poccuiickon denepannn.

[Ipu Hanmuuuuy B 3asIBJICHUU YKa3aHUs O BblJaue pe3yJibTaTa IpeaoCTaBICHUs
MYHHUIMIIAIBHON yciyru uepe3 MOIL[ mo mecty mnpeacraBieHus 3asBICHUA
YnonHOMOYEHHBI oOpran oOecrneyuBaeT mepedady JokymeHta B MOIL]
nocpeactsoMm AUC MO®II mis BbIgayM 3asgBUTEII0 HE IMO3JHEE pabodero JHs,
CIIEIYIOIEr0 3a JIHEM HCTEYEHUS CpPOKa, YCTAHOBJIEHHOIO MOJIYHKTOM
2.4.1 HacTosIIEro aJIMUHUCTPATUBHOTO PETJIaMeHTa.

2.4.3. B cnydae ecnu B 3asBJICHUH, MPEJICTABICHHOM HEMOCPEICTBEHHO WU
B DJIEKTPOHHOW (opme, OTCYTCTBYeT HH(OpMANUg O CHOCO0e TMOTydYeHUs
JIOKYMEHTa, SIBIISIIOIIETOCS  pe3yJbTaTOM MPEJOCTaBICHUS MYHUIUNAIBHOM
YCIIYTH, YKa3aHHBIM JJOKYMEHT HAIpPaBIISIETCS 3aABUTEI0 TOCPEACTBOM IMOYTOBOIO
OTMPABJICHUS 110 YKa3aHHOMY B 3asiBJICHUH [IOYTOBOMY aJ[peCy.

2.5. HopmaTuBHBIE€ NPABOBbIE AKThI, PeryJUpyOIIde Mpea0CTABIEHHE
MYHUIIUTIAJBHOM YCJIYTH

[Tepeuenpb HOPMAaTUBHBIX MPaBOBBIX aKTOB, PEryJIUpPYIOLIUX
MIPEIOCTABICHUE MYHUIIMIIATBLHON yCIIYTH, pa3MeNaeTcsl Ha OQUIIUaTLHOM CalTe
YnonHomoueHHOro opraHa B cetu «V/HTepHET», pernoHaibHOM peecTpe, Ha
€AMHOM TIOpTaJie U PErMOHAIILHOM MOpTAJIe.

2.6. HcuepnbiBawumuii mnepedyeHb [JAOKYMEHTOB, HeOOXOAUMBIX B
COOTBETCTBHM ¢ HOPMATHBHBIMH NMPABOBBIMH AKTAMM ISl NPEIOCTABJICHUS
MYHUIMTIAJBHOH YCJIYIM H YCIYT, KOTOpPble SIBJSKOTCA HeO0XOAUMBIMH H
00s13aTeJIbHBIMM VIS TNPEAOCTABJIEHUS ~ MYHUIMOAJBHOH  YCJIYIHW,
NMOAJIe:KAIMX MPeICTABJICHUI0 3asiBUTEJIeM, CHOCOObI MX MOJYy4YeHHSs
3asiBUTEeJIeM, B TOM 4YHCJe B JJIEKTPOHHOM ¢opme, MNOPSAIOK HX
NpeIoCcTaBJICHUSA

2.6.1. C uenpr0 TMOJMY4YEHUS MYHULHMIAIBHOM YCIyI'M  3asBUTEIb
(mpencTaBUTENb 3asIBUTENIS) HAMPABIISET (TIPEACTABISET):

- 3agByIeHHE coriacHo dopme, yrBepxkaeHHoi [Ipukazom Munduna Poccun
ot 11.12.2014 Ne 146H (nanee — 3asiBneHue);

PaBOyCTaHABIIMBAIOIINE U (WJIM) NPaBOYJOCTOBEPAIONIUE JOKYMEHTHI Ha
00BeKT (00BEKTHI) ampecariu (B clydae MPUCBOCHUS aapeca 31aHUI0 (CTPOCHHIO)
WIN COOPYKEHHUIO, B TOM YHCJIE CTPOUTEIBCTBO KOTOPHIX HE 3aBEPIICHO, B
COOTBETCTBUM C ['pamocTpouTenbHbIM KoAekcoM Poccuiickont denepanuu st
CTPOUTEJILCTBA KOTOPBIX MOJTYUECHHE pa3pelIeHUs] Ha CTPOUTEIBCTBO HE TpeOyeTcs,
NpaBOyCTaHABIMBaKOIKMEe U (WIM) MPaBOYJOCTOBEPSIONINE JIOKYMEHThl Ha
3eMEJIbHBIN y4acTOK, Ha KOTOPOM PACHOJIOKEHBI yYKa3aHHOE 3/1aHHE (CTPOCHHUE),
COOpPYKEHHUE), €ClIM I[PaBO Ha HEro HE 3aperucTpupoBaHo B EnuHoMm
rocyJIapCTBEHHOM peecTpe HeABMKUMOocTH (nanee — EI'PH);

KOIIMIO JOKYMEHTa, MPEAyCMOTPEHHOro cratbeid 35 wim crateed 42.3
®epnepasibHOro 3aKoHa oT 24.07.2007 Ne 221-®3 «O kagacTpoBOil AeSATEIbHOCTIY,
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HAa OCHOBAaHHUU KOTOPOTO OCYIIECTBIISICTCS BBIMOJTHEHUE KAJAaCTPOBBIX PabOT wWin
KOMITJIEKCHBIX KaJIaCTPOBBIX PabOT B OTHOIIEHWU COOTBETCTBYIOIIETO OOBEKTA
HEJIBUKUMOCTH, SIBJISIONIETOCS OOBEKTOM apecarvu (B Cirydae Mmoaaun 3asBICHUS
KaJaCTPOBBIM MHKEHEPOM).

VYka3zaHHbIe TOKYMEHTBI 3asiBUTEIb (IIPEICTABUTENb 3aBUTENS) HAIIPaBIsET
(npencraBisier):

B YIOJHOMOYEHHBIH OpraH Ha OyMa)XHOM HOCHUTEJIE IOCPEIACTBOM
IIOYTOBOI'O OTIPABJICHUS C ONKCHIO BIIOKEHHS U YBEJOMIIEHUEM O BPYUCHUU,

JIMYHO B YTIOJTHOMOYEHHBINA opraH niu MOLJ;

B (hopMe 3IIEKTPOHHOTO JOKYMEHTa C WCIOJIb30BAaHUEM E€IMHOTO TOpTaa,
PErMOHANIBHOTO MOPTAJIa, OpTaia aApECHOU CUCTEMBI;

3asBICHUE MOJDKHO OBITh TMOAMKMCAHO 3asBUTEIEM WA MPEACTaBUTEIIEM
3asIBUTEJIA.

[Ipu npencraBiieHUM 3asBICHUS MPEICTABUTEIEM 3asBUTENII K TaKOMY
3asBJICHUIO TPUJIAraeTCs JOBEPEHHOCTh, BBbIJIAHHAS MPEJICTABUTEIIO 3asIBUTEIIS,
oopMieHHasT B TOPSJKE, MPETYCMOTPEHHOM 3aKOHOAATEILCTBOM Poccuiickoit
denepanuu.

3asBieHue B (popme IEKTPOHHOTO JTIOKYMEHTA MO/ IMUCHIBAETCS 3asIBUTEIIEM
amb0  TpeAcTaBUTEIEM  3asABUTENS € HCIOJB30BAaHHEM  YCWJICHHOU
KBUTM(PUITUPOBAHHONW  DJICKTPOHHOW TOMAMHCH, 34 HCKIIOYCHUEM  CiIydas,
npegycmorpenHoro myHktoMm 2(1) IlpaBui omnpeneneHus BUIOB SJIEKTPOHHOU
MOJIMMACH, UCTIOJI30BAaHUE KOTOPBIX JIOMYCKAETCs TP 0OpaIieHNH 3a MOTyYeHuEM
rOCYJIapCTBEHHBIX W MYHUIUMIAIBHBIX YCIYT, YTBEPXKICHHBIX MOCTAHOBJIECHUEM
IIpaButensctBa Poccuiickoit depepanun ot 25.06.2012 Ne 634 «O Bumax
AJIEKTPOHHOU MOJAINKCH, UCTIOIH30BAHUE KOTOPBIX JOIYCKACTCS TP OOpaIleHUH 32
MOJIYYEHHUEM TOCYJapCTBEHHBIX U MyHUIIUITAJIBHBIX YCIIYT).

[Ipu mpenocTaBiieHUH 3asBJICHHS TPEACTABUTEIEM 3asBUTENS B (opme
AJIEKTPOHHOTO JOKYMEHTa K TaKOMY 3asBJICHUIO MPUIIAraeTca HaJJiexanum
oOpazom odopMIieHHAsT TOBEPEHHOCTH B (OpMe DJIECKTPOHHOTO JIOKYMEHTa,
MNOAMUCAHHOTO  JIUIIOM,  BbIJABIIMM  (TIOANMKMCABIIMM)  JIOBEPEHHOCTb, C
WCIOJIb30BAaHUEM YCHJICHHOW KBAIU(DHUIIMPOBAHHOW AJIEKTPOHHON moamucu (B
cily4ae, €Ciu MpeACTaBUTEIIb 3asBUTENS ACHCTBYET HA OCHOBAHUU JOBEPEHHOCTH ).

B ciyyae mpencraBieHus 3asBICHUS TPU JAYHOM OOpAIICHUH 3asBUTEIIS
WU TPEJICTAaBUTENS 3aABUTENSl NPEABSBISETCS JTOKYMEHT, YIOCTOBEPSIONIUN
COOTBETCTBEHHO JINYHOCTD 3asIBUTEJISI WIIM MPE/ICTABUTENS 3asIBUTEIIS.

JIuo, wumeroliee MpaBo JEHCTBOBaThH 0€3 JOBEPEHHOCTH OT HMMEHU
FOPUANYECKOTO JINIA, IPEABSIBISIET TOKYMEHT, YAOCTOBEPAIOIINAN €0 JINYHOCTh, U
COOOIIAeT PEKBU3HUTHl CBHUJCTEIHCTBA O TOCYJAPCTBEHHOW pErucTpariuu
IOpUJIMYECKOTO JIMIIA, a MPEJICTABUTENb IOPUINUECKOTO JIMIA MPEAbIBIAECT TaKKe
JOKYMEHT, NOATBEPKJIAOMIAN €ro MOJHOMOYHMS JIEMCTBOBATH OT MMEHH STOrO
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IOpUJIMYECKOTO JIUIA, WU KOMHUIO 3TOr0 JOKYMEHTAa, 3aBEPEHHYIO Ie4aThi0 U
MOAMUCHIO PYKOBOJUTEIISI 3TOr0 IOPUAUYECKOTO JIUIIA.

3asButenu (TpeACTaBUTENN 3asiBUTENSA) NpPHU MOJadye 3asiBIICHHS] BIIpaBe
NPUWIOKUTh K HEMY JIOKYMEHThI, YKa3aHHble B MOANYHKTE 2.7 HACTOSIIETrO
aAMUHUCTPATUBHOTO pErjaMeHTa, €CIM TaKhe JIOKYMEHTbl HE HaxoHsTcsl B
paclopsiKEHMH  OopraHa  TOCYJapCTBEHHOM  BJAcTH, OpraHa  MECTHOIO
caMOyTIpaBJeHUsl JIMOO TMOABEAOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM WU
OpraHaM MECTHOTO CaMOYIIPaBJICHUsI OpraHU3aIui.

2.6.2. Ilo cBoemy KelaHUIO 3asIBUTENIb MOXET IMPEJACTABUTh HWHbIC
JIOKYMEHTBI, KOTOpbIE, IO €r0 MHEHHUIO, UMEIOT 3HAUYEHHUE MpPHU MPEIOCTaBICHUU
MYHHUITUTIATHHON yCITYTH.

2.6.3. Komuu JOKyMEHTOB MOTYT OBITh 3aBEPEHBI HOTAPHAIBHO WIIH
3aBEPAIOTCS MPU NMPUEME JOKYMEHTOB B YCTAaHOBJIEHHOM MOPSAKE MPU HAIUYUU
OpUTHHAJIOB.

2.6.4. OTBETCTBEHHOCTb 32 JOCTOBEPHOCThH IPEICTABIAEMbBIX CBEACHUMN
BO3JIAraeTcs Ha 3asiBUTEIIS.

2.7. HcuepnbiBawumuii mnepedYeHb [JAOKYMEHTOB, HeOOXOAUMBIX B
COOTBETCTBUM C HOPMATHMBHBLIMHU NMPABOBBIMU AKTAMHU JJIsl NMPEI0CTABIECHUSA
MYHHOHUOAJIBHON  YCJYIW, KOTOpble HAXOAATCA B  PACHOPSIKEHUH
roCyIapCTBEHHBIX OPraHOB, OPraHOB MECTHOI0 CAMOYNPABJIEHHMSI W HMHBIX
OPraHoOB M KOTOpPbIe 3afiBUTEJIb BIPaBe NMPeJOCTABUTDH, a TAK:Ke CIMOCOObI HUX
MOJIyYeHHsl 3aABUTESIMH, B TOM 4YHCJIe B JIeKTPOHHOI ¢opme, MOPSAOK HUX
npeacTaBJIeHUs

2.7.1. JIoKyMeHTbI, KOTOpbIE 3adBUTENb (IIPEACTABUTEIb 3asBUTEIIS) BIIPaBe
MIPEICTaBUTh MO0 COOCTBEHHOW MHUIIMATHBE:

PaBOyCTaHABIIMBAIOIINE U (WJIM) NPaBOYJOCTOBEPAIONIUE JOKYMEHTHI Ha
00BeKT (00BEKTHI) afmpecariu (B clydae MPUCBOCHUS aapeca 3aHUI0 (CTPOCHHIO)
WM COOPYKEHHUIO, B TOM YHCJIE CTPOUTEIBCTBO KOTOPHIX HE 3aBEPIICHO, B
COOTBETCTBUM C ['pamocTpouTenbHbIM KoAekcoM Poccuiickont denepanuu st
CTPOUTEINILCTBA KOTOPBIX MOJTYUYECHHE pa3pelIeHUs] Ha CTPOUTEILCTBO HE TpeOyeTcs,
NpaBOyCTaHABIMBaKOIKMEe U (WIM) MPaBOYJOCTOBEPSIONINE JIOKYMEHThl Ha
3eMEJIbHBIN y4acTOK, Ha KOTOPOM PACHOJIOKEHBI yYKa3aHHOE 3/1aHHE (CTPOCHHUE),
COOpY>KEHHUE), €clM MpaBo Ha Hero 3apeructpupoBaHo B EI'PH (ympaBnenue
denepanbHON Ciy)0a TOCYTapCTBEHHON PETHCTpallid, KajaacTpa U KapTorpapuu
o Hosropojckoit obnactu (nanee - Pocpeectp);

- Beimuckn u3 EIPH 00 o00bekrax HEIBMKUMOCTH, CJIEICTBHEM
npeoOpa3oBaHus KOTOPBIX SBIIIETCS OOpa3oBaHHME OJHOIO M 0Oojee OOBeKTa
ajpecanuu (B ciaydae mpeoOpa3oBaHusi 00BEKTOB HEIBIKUMOCTU C 00pa30BaHUEM
OJTHOTO U O0JIee HOBBIX 00BEKTOB aapecannn) (Pocpeectp);

- pa3pelieHue Ha CTPOUTEIBCTBO OOBEKTa aapecanuul (Mpu MPUCBOSCHUU
azipeca CTPOSIIMMCSI OOBEKTaM ajpecaruu) (3a UCKIIOUYCHHUEM CIIy4aeB, €CI B
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COOTBETCTBUM C ['pamocTpouTenbHbIM KoAekcoM Poccuiickont denepanuu st
CTPOUTEINIbCTBA WUJIM PEKOHCTPYKIIMU 3aHUS (CTPOCHUS), COOPYKEHHUS MOJyUeHUE
pa3pelleHns] Ha CTPOUTEILCTBO HE TpeOyeTcs) U (WiIn) MpU HAJTMYUU pa3pelieHus
Ha BBOJ| OOBEKTA apecariii B AKCILTyaTaIHIo;

- CXeMma pacroJIOKCHHUSI O0OBEKTa aapecalid Ha KaJacTPOBOM IUIAHE WIIU
KaJIaCTPOBOM KapTe COOTBETCTBYIOIIEH TeppuTOpun (B Cilydyae MPUCBOCHUS
3eMeNIbHOMY y4yacTKy azapeca) (Pocpeectp);

- Bpinucka u3 EI'PH 00 00bekTe HEABMIKUMOCTH, SIBIASIOLIEMCS OOBEKTOM
aapecanuu (B cilydae MPUCBOCHUS ajipeca 00BEKTY ajipecaliuy, MOCTaBICHHOMY Ha
KanactpoBbiid yuet) (Pocpeectp);

- PpelleHue opraHa MECTHOTO CAaMOYIPABICHUSI O TEPEBOAE KUIIOTO
MOMEUIEHUSI B HEXKUJIOE TOMEIICHUE WM HEXUJIOr0 MOMEIICHUs B KHIOE
nomMenieHue (B cilydae TMPUCBOCHUS TMOMEIICHUIO aJpeca, W3MEHEHUS U
aHHYJIMPOBAHUSI TAKOTO aJipeca BCIIEJICTBUE €r0 NEPEBOA U3 KUJIOTO MOMEIICHUS
B HEXKWJIOE TOMEIIEHUE WIIA HEKUIIOTO MOMEIIICHUS B )KUJIO€ TOMEIIEHUE);

- aKT T[PUEMOYHOM KOMHUCCUM TMpHU TMepeycTpolcTBe U  (WUJIH)
NEeperyiaHuPOBKE MOMENICHUs, MPUBOJAIIMX K OOpa3oBaHHUIO OAHOTO U Oojee
HOBBIX OOBEKTOB ajjpecanu (B cirydae mpeoOpa3oBaHus OOBEKTOB HEJIBIKUMOCTH
(momerieHuit) ¢ 0Opa3oBaHUEM OJHOTO U 00JIee HOBBIX OOBEKTOB aJIPECAIIHH );

- Bomucka u3 EI'PH 00 oObekTe HEABMKUMOCTH, KOTOPBIA CHST C
rOCyJJapCTBEHHOTO KaJacTPOBOTO YYeTa, SBISIFOIIEMCS OOBEKTOM ajpecalvu
(B cnyuae aHHYJIUPOBAaHHS anapeca OOBEKTa ajpecamud IO OCHOBAHUSM,
YKa3aHHbIM B MOJINYHKTE «a» myHkTa 14 IlpaBun mpucBoeHHs, U3MEHEHUS H
aHHYJIMPOBAHUSI aJ[PECOB, YTBEPXKIEHHBIX TNOcTaHOBJIeHUEeM IIpaBurenbcTBa
Poccuiickoit @enepanuu ot 19.11.2014 Ne 1221) (Pocpeectp);

- yBenomienue 00 orcyrctBur B EI'PH 3ampammBaembix CBeIEeHUM IO
OOBEKTY HEIBIKHMOCTH, SIBISIONIEMYCS OOBEKTOM anpecanuu (B cCiydae
aHHYJIMPOBAHUS ajpeca OOBEKTa aJpecald IO OCHOBAaHUSAM, yKa3aHHBIM B
noanmyHkre «06» myHkrta 14 IlpaBun mpucBOCHUS, U3MEHECHHS W aHHYJIUPOBAHUS
aIpecoB, YTBEPKIECHHbIX mnocTtaHoBiieHWeM [IpaBurensctBa  Poccuiickoi
Oenepanyu oT 19.11.2014 Ne 1221) (Pocpeectp).

2.7.2. B cnydae eciu 3asBUTEIEM CaMOCTOSITEIbHO HE IMPEJCTABIICHbI
JIOKYMEHTBI, YKa3aHHble B TMyHKT€ 2.7 HACTOSALIEr0 aJMUHHCTPATUBHOIO
periiamMeHTa, YINOJIHOMOYEHHBIM OpraH  3ampamuBaeT MX  I[OCPEICTBOM
WH(OPMAITMOHHOTO MEKBEIOMCTBEHHOT'O B3aUMOJICHCTBUSI.

2.7.3. HenpexncraBinenue 3agButTenaeM  (NIPEACTABUTENIEM  3asiBUTEIIs)
JIOKYMEHTOB, HAXOJIAIIUXCSA B PACIOPSHKEHUU TOCYIapCTBEHHBIX OPraHOB, OPTaHOB
MECTHOT'O CaMOYIPAaBJICHUSI U UHBIX OPTaHOB HE SIBIISIETCSI OCHOBAHHMEM JIJIsl OTKa3a
B [IPEIOCTABICHUN MYHUIUIIAIbHOW YCIYTH.

2.8. Yka3aHnue Ha 3anpeT TPeOOBATH OT 3asiBUTEJIS

2.8.1. 3anpemnieHo TpeOOBAThH OT 3asBUTEIIS:
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NPEICTAaBICHUS JOKyMEHTOB © HWH(POpPMAIMA WM  OCYIICCTBICHUS
JICUCTBUM, TPEACTABICHUE WM OCYILIECTBICHUE KOTOPBIX HE MPEIyCMOTPEHO
HOPMATUBHBIMM  MPABOBBIMHU  aKTaMH,  PETYJUPYIOUIMMHU  OTHOUIEHUS,
BO3HUKAIOIIME B CBS3U C IPEAOCTABICHUEM MYHULIMIIAJIBHOU YCIIYTH;

NPEICTAaBICHUS JOKyMEHTOB H WH(OpMAIMu, KOTOPHIE HAXOIATCS B
paCHOPSKEHUU OPraHoB, MPEJOCTABISAIONIMX MYHUIUIAIBHYIO YCIYTy, HWHBIX
rOCyapCTBEHHBIX OPTraHOB, OPraHOB MECTHOT'O CaMOYIPABJICHHS W OPraHU3alUM,
B COOTBETCTBMM C HOPMATHUBHBIMHU NpaBOBbIMU akTamu Poccuiickon denepanuu,
HOPMAaTUBHBIMM TPABOBBIMU aKTaMu cyObeKkTOB Poccuiickoit ®enepanuu u
MYHULIUNIAIBHBIMU TPAaBOBBIMU aKTaMU;

NpEICTaBICHUS JOKYMEHTOB U HWH(MOpMaIuu, OTCYTCTBHE U (WIJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKAa3bIBAIMNCh NPU NEPBOHAYAIBHOM OTKa3€ B
npueMe JTOKyMEHTOB, HEOOXOIWUMBIX IS TPEIOCTABICHUS MYHHIIUIATBHON
yCIyTH, OO B TPEAOCTABICHWH MYHHUIIMIIAIBLHON YCIyTH, 32 HCKIIOYECHUEM
CJIy4aeB, MPEIyCMOTPEHHBIX MYHKTOM 4 yacTu | ctatbu 7 @eaepalibHOTO 3aKOHA
ot 27.07.2010 Ne 210-®3 «O0 opranuzanuu npeaocTaBieHus TOCyJapCTBEHHbIX U
MYHULUNAIBHBIX YCITYT»:

- WU3MCHEHHE TPEeOOBaHMII HOPMATHBHBIX IPABOBBIX AKTOB, KaCAIOIIUXCS
MPEIOCTABJIEHNS] MYHHIUIIAIBHOM YCIyTH, I[OCI€ NEPBOHAYAIBHOM I10JIa4d
3asIBJICHUSI O MIPEJOCTABICHUHN MYHUIIUTIATLHON YCIIYTH;

- HaJIW4Yhe OWMOOK B 3adBJICHUU O NPEAOCTABICHUU MYHULIMIATbHOMN
YCIYyTU U TIOKYMEHTaX, NOJAAHHBIX 3asBUTEIIEM IIOCJIE MEPBOHAYAIBHOTO OTKa3a B
npueMe JOKyMEHTOB, HEOOXOIWUMBIX IS TPEIOCTABICHUS MYHHUIIUTATBHON
yCIIyTH, TUOO0 B MPEIOCTABICHUN MYHHIIMIAIBHOW yCIYTH W HE BKJIIOYCHHBIX B
IIPEJICTABJICHHBIN PAHEE KOMIUIEKT JOKYMEHTOB;

- WCTEYEHHUE CpPOKa JCHCTBUSA JOKYMEHTOB WJIM W3MEHEHHE WH(OpMaIuu
MoCJie TEePBOHAYAILHOTO OTKa3a B TIPHEME JIOKYMEHTOB, HEOOXOIMMBIX IS
MPEIOCTABICHUS ~ MYHUIIMNAIBHOM  yCIyrH, JuOO0 B  MPEIAOCTaBICHUU
MYHULUNAIBHON YCITYTH;

- BBIIBJICHHE JOKYMEHTAJIBLHO TMOATBEPKIACHHOTO (hakTa (TpHU3HAKOB)
OIMMOOYHOTO WM TPOTHUBOMPABHOTO JeWCTBHs (0€31EWCTBHsI) TOJKHOCTHOTO
U@ OpraHa, MPEJOCTAaBISIONIEr0 MYHUIMNAIbHYIO YCIYTy, MYHHIIUIAIBLHOIO
ciyxaimiero, pabotauka MO®I[ mnpu mnepBOHAYaTLHOM OTKa3e B TPHEME
JIOKyMEHTOB, HEOOXOIUMBIX JIJISl TIPEAOCTABICHUS MYHHUIIUITAILHON YCIIyTH, JTHOO
B NPENOCTABICHUNA MYHUIMIIAJIBHOW YCIYyTH, O Y€M B INHMCBMEHHOM BHJE 3a
MOAIACHI0 PYKOBOAUTENSA OpraHa, MPEAOCTaBISIONIEr0 MYHULIUNIAIBHYIO YCIIYTY,
pykoBoautenss MO®PIl npu nepBoHayanpHOM OTKa3e B IIPUEME JIOKYMEHTOB,
HEOOXOMUMBIX JUISI TIPEIOCTaBICHUS MYHUIUIMAIBLHON YCIYTH, YBEIOMIISETCS
3asIBUTEIh, & TAK)KE MPUHOCITCS N3BUHEHUS 32 JJOCTABJIICHHBIE HEYI00OCTRBA.
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2.9. HUcuepnbiBaomuili nepeyeHb OCHOBAHWH ISl 0TKa3a B MpueMme
JOKYMEHTOB, HEO0X0AMMBIX /IJIfl IPEI0CTABJIEHUA MYHUIIMIIAJIbHOM YCJIYTH

OcHoBaHus JU1s1 OTKa3a B IPUEME JIOKYMEHTOB OTCYTCTBYIOT.

2.10. UcyepnbiBawIMii nepeyeHb OCHOBAHUI ISl NMPUOCTAHOBJICHUS
WIH 0TKA32 B IPeJ0CTABJICHUN MYHUIMIAJIbHOH yCIYTH

2.10.1. OcHoBaHus JUISL MMPUOCTAHOBIICHUS MPEIOCTABIECHUS
MYHULIUTAIBHON YCIYTH OTCYTCTBYIOT.

2.10.2. B npegocTaBieHMH MyHHUIIUIAIBHON YCIYTH MOXKET OBITh OTKa3aHO
B CIEQYIOLIUX CIIyYasx:

C 3asBJICHHEM O TPEIOCTABICHUN MYHHUIIUIAIBHOW YCIYTrd OOpaTUIOCh
JIUI0, HE YKA3aHHOE B MyHKTE 1.2 HACTOSALIEr0 aJIMUHUCTPATUBHOTO PETIAMEHTA;

OTBET Ha MEXBEJAOMCTBEHHBIM 3alpOC CBHUJIETEIBCTBYET 00 OTCYTCTBHH
TOKyMeHTa ¥ (uiau) WHPOPMAIMHA, HEOOXOAMMBIX MJIS TPUCBOCHUS OOBEKTY
ajpecaluu ajpeca WIM AaHHYJIMPOBAHUS €ro ajpeca, U COOTBETCTBYIOUIUMN
JIOKyMEHT HE OBLI TPEJCTaBICH 3asBUTENEM (TMPEICTABUTEIIEM 3asBUTEINS) TIO
COOCTBEHHOM MHUIIMATHUBE;

JOKYMEHTBI, 00S13aHHOCTh MO MPEAOCTABICHUIO KOTOPBIX JUIsl TPUCBOCHUS
OOBEKTY ajJpecallid ajpeca WM aHHYJIHPOBAHUS €ro ajJpeca BO3JIOKEHAa Ha
3asBUTENA (MPEJICTAaBUTENSl 3asiBUTEINsI), BBIJAAHBI C HapYILICHHEM MOPSAKa,
YCTaHOBJIEHHOT'O 3aKOHOJaTeIbCTBOM Poccuniickoit denepannu;

OTCYTCTBYIOT CIly4aW M YCIIOBUS IJisi TPUCBOCHUS OOBEKTY ajpecarnu
ajpeca WM aHHYJUMPOBAHMS €ro aJipeca, yka3aHHble B yHKTax 5, 8 - 11 u 14 - 18
[IpaBus1 MpUCBOEHUS, WU3MEHEHHS W AHHYJUPOBAHHUS aJAPECOB, YTBEPKICHHBIX
noctaHoBieHueM lIpaBurenscrBa Poccuiickoit @eneparuu ot 19.11.2014 No 1221.

2.10.3. 3asButenu (MpeICTaBUTENN 3aABUTENSI) UMEIOT MPAaBO MOBTOPHO
o0OpaTuThCcsl B YIIOJIHOMOYEHHBIA OpraH 3a MOJYyYEHHEM MYHULMNAIbHON yCIyru
MOCJI€ YCTPAHEHUS TPEAYCMOTPEHHBIX HACTOSAILIMM ITYHKTOM OCHOBAaHUM st
OTKa3a B MPEJOCTaBICHUN MYHHUIIMTIATLHON YCIIyTH.

2.11. IlepeyeHb YCJIYyr, KOTOpPble SIBJAKTCA HEOOXOAUMBIMH W
00s13aTeJIbHBIMM IJIS IPEJOCTABJICHUSI MYHUIMINIAJIbHOH YCJIYTH, B TOM YHCJe
CBeeHUS O JOKyMeHTe (JIOKyMEHTax), BblIaBaeMOM (BblIaBaeMbIX)
OPraHM3alUAMM, Y4YACTBYIOIIUMH B MNPEJOCTABJIEHMH MYHHIUNAIbHON
yCJIyru

Ycayru, KOTOpbIe SIBISIOTCS HEOOXOMUMBIMU ¥ 00SI3aTEIBHBIMH IS
MpPEeAOCTABICHUS MYHUIIMNIATLHON YCIIYTH, OTCYTCTBYIOT.

2.12. Ilopsiaok, pa3Mep M OCHOBAHHMSI B3MMaHUA TOCYJAPCTBEHHOI
NOULIMHBI U MHOM IUIATHI, B3MMAaeMO#l 32 NMpea0CTABJIeHHEe MYHUIMIIAJIbHOI
yCJIyru

MyHununanpHas yciryra npeoCcTaBiIsieTcsi 0eCIiaTHO.


consultantplus://offline/ref=AF5CC0839BA2D7218612E7BD447C75DBAC8700F442D4C00E005A6838D762CDB904D940C0B98C602E0A92B4D341BD23F9025C910B9B85806877E6G
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2.13. Tlopsinok, pa3Mep ¥ OCHOBAaHUSI B3UMAaHHMS IUIATHI 34
NpeaoCTABJIECHHEe  YCJIYI, KOTOpble  SIBJSIIOTCA  HEOOXOAMMBIMH M
00s13aTeJIbHBIMHM ISl IPEAOCTABJICHUSI MyYHUIIUNIAJIbHOH YCJIYTH

[Inara 3a mpemocTaBlieHHWE YCIYT, KOTOpbIE SBIIAIOTCS HEOOXOIMMBIMH U
00s3aTeNIbHBIMU ISl TPEJOCTABICHUS] MYHUIIMIAIBHOW YCIYI'M, HE B3UMAETCS B
CBSI3U C OTCYTCTBHUEM TaKUX YCIIYT.

2.14. MakcuMaJbHbIH CPOK 0KMJIAHUA B OYepeaH MPH Mojgaye 3ampoca
0 TMpPeIOCTABJIECHMH MYHUIMNAIBHOM YCJIYIH, YCJIYIH, HpPeIoCcTaBJIsgeMOM
opraHu3alnue, y4acTBYIOIIeH B NIPeI0CTABJICHUH MYHHIUNIAABHON YCIYIH, U
IPH MOJYYEHUH Pe3yJIbTAaTa NPeI0CTABJCHUS TAKHX YCIyT

Bpemst oxupaHuss B odepenu INpU IoJaye 3amnpoca O MPEJOCTABICHHUH
MYHULANIAIBHON  YCIIyTH, yCIyTH, IPEAOCTABIAEMON OpraHu3alueH,
YYaCTBYIOIIEH B NPEIOCTABICHUU MYHULMNAIBHOW YCIYTHM, U HpPH IOJIYyYEHUU
pe3yapTara NpeJOCTaBICHNs TAKOM yCIYTH HE JOJKHO MPEBBIIATh 15 MUHYT.

2.15. Cpok wu mnopsiaok perucTpanum 3ampoca 3asBHTeJNs O
NpPeI0CTABJICHUM MYHUIUNAJIBHOM YCJIYIM M YCJIYI'H, HPeIoCcTaBJIsgeMOH
opraHu3anue, y4acTBylouei B NpeIoCcTaBJIeHU MYHUIUNIAJILHON yCIyru, B
TOM YHCJIe B JJIEKTPOHHOU (popme

3asBJI€HUE O NPENOCTABICHUM MYHULMNAIBHOW YCIYrH, B TOM YHCIIE
NOCTYNHBIIEE B DJIEKTPOHHOM (opMe ¢ HCIONb30BaHHEM E€IMHOIO MopTala,
pernoHajgpbHOTO TopTana Jmbo depes MOILI, peructpupyercss B TeUCHHE
1 paGouero mHs CO IHS MOCTYIUICHHUS 3asiBICHUS B CTPYKTYPHOM MOJIpa3fesieHuU
VYIIOJIHOMOYEHHOI'0 OpraHa, OTBETCTBEHHOM 3a BEJIEHUE JEIOIPOU3BOCTBA.

2.16. TpeOGoBaHusi K TmNOMeEHIEHHWSIM, B KOTOPBIX MNPEIOCTABJISETCS
MYHUIMNIAJbHASA YCIyra, K MeCTy OXHUIAHWS M T[puHeMa 3asiBUTeJIeN,
pasMelIeHUI0 U 0(pOpPMJICHHI0 BU3YAJbHOW, TEKCTOBOM U MYJIbTHMEAUNHOU
MH(OpPMALMHU 0 MOPSAAKE MPEAOCTABJICHUS MYHUIUNIAJIBHON YCJIYIH

Mecra, nOpegHa3sHaYeHHbIE  JUI1  O3HAKOMIIEHUs  3asBUTEIIEH  C
UHGOPMAIIMOHHBIMU MaTepHajlaMd U 3alOJHEHHs JOKYMEHTOB, OOOpYyAyIOTCS
WHOOPMAITMOHHBIMA ~ CTCHJIAMH,  CTYJBSIMH,  CToJlaMd  (CTOMKaMu) U
o0ecrieunBalOTCs  oOpa3namMu  3aloJIHEHHsA  JIOKYMEHTOB,  Oymaroili u
KaHLUESIPCKUMH  TPUHAUICKHOCTAMUA  JUIsi  OOECHEYeHHs  BO3MOXKHOCTHU
oopMIIeHUS JOKYMEHTOB.

B Mecrax st 3anoiHEHHsI TOKYMEHTOB JOJKEH 00ecreunBaThes JOCTYI K
HOPMAaTUBHBIM MIPaBOBBIM aKTam, pEryIupyomum IIPEIOCTABICHUE
MYHULUTAIBHON YCITyTH.

Mecta g oxugaHusl 00OPYIYIOTCS CTYJbSIMHU, KPECETbHBIMU CEKLUSIMU
win ckambsiMH (OaHkeTkamu). KoamdyecTBO MecT Uil OXKHUAAHUSL ONpPEAEsIeTCs
UCXoAsl U3 (PaKTUUECKOW HArpy3ku W BO3MOXKHOCTEM ISl MX pa3MeEIlIeHUs B
3JIaHUH.
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[Tomemenus: uisi HEMOCPEICTBEHHOTO B3aWMOJCHCTBUS C 3asBUTEIISAMHU
MOTYT OBITH OPTaHW30BAHBI B BUJIC OTACIIbHBIX KAOMHETOB JIMOO B BUJE OT/IEITBHBIX
pabounx MecT.

Kabunetsl, mpegHazHaueHHBIC JUIsI TpUEMa 3asBHUTENCH, JTOJDKHBI OBIThH
o0opyzoBaHbl HMH(POPMAITMOHHBIMH TAaOJIMYKAMU (BBIBECKAMH) C yKa3aHHEM
HOMepa KaOwHeTa, (GamMuiInk, WUMEHHU, OTYeCTBA (MPU HAIWYUHU) U JOJDKHOCTH
MYHUITUTIATHHOTO CITy’Kamiero, Trpaduka mpuema 3asBUTENCH IJIs JIMYHOTO
MPEICTABICHUS JOKYMEHTOB ¥ KOHCYJILTUPOBAHUSI.

Kaxmoe pabGodyee wmecTo MOMKHO OBITH OOOPYJOBAaHO TEPCOHATHHBIM
KOMITBIOTEPOM C BO3MOXKHOCTBIO JIOCTyNa K HEOOXOIUMBIM WH(OPMAITMOHHBIM
0azaM, IeYaTAONINM H CKAHUPYIOIIUM YCTPOUCTBAM.

Bxox B 3manme YTNOIHOMOYEHHOTO OpraHa JODKEH ObITh 00O0pyJOBaH
nHOOPMAITMOHHOW  TaOMWMYKOW  (BBIBECKOW),  COAEpXKAIIeH  CIIEIYIONIYIO
uHGOPMAITHIO:

HAaUMEHOBAHUE;

MECTO HaXOXKJICHUS,

PEXKUM padOTHI;

aapec opUIMATBLHOTO CaiTa;

TeneOHHBI HOMED H aJIPEC IIEKTPOHHOU IMOYTHI.

B mensx opranmuzanuy OeCHpemsiTCTBEHHOTO JI0CTyTa HHBAIHIOB (BKITIOYAS
WHBAJIUJIOB, HCIOJIB3YIONMNX KPECIa-KOMSICKH W COOAaK-TIPOBOJHUKOB) K MECTY
MIPEIOCTABICHUS MyHUITUTIATLHOM YCIIYTH UM 00€CIICeUYNBAIOTCS:

yCJIOBUS OECTIPENATCTBEHHOTO JIOCTyNa K OOBEKTY (3AaHHIO, TTOMEIICHHIO),
B KOTOPOM TIPEAOCTaBISCTCA MYHHIMMNAIbHAS yCciIyra, a Takxke s
OECTIpenATCTBEHHOTO  TMOJb30BaHUS  TPAHCIOPTOM, CPEIACTBAMHU CBSI3U U
uHbopMaIuy;

BO3MOXHOCTh CAMOCTOSITEIHOTO TIEPEIIBIDKCHUSI 10 TEPPUTOPHH, Ha
KOTOPOW  pacroyioKeHbl ~ OOBEKTHl  (3MaHMS, TOMEMICHHUS), B  KOTOPBIX
MIPEIOCTABISAETCS MYHUIIMIIATbHAS yCIIyTa, a TakKe BXOJa Ha Takue OOBEKTHI U
BBIXOJIa M3 HUX, MOCAJKH B TPAHCIOPTHOE CPEJCTBO W BHICAAKU W3 HETO, B TOM
YHUCJIE C UCTIOIH30BAHUEM KPECIa-KOJSICKY;

HaJJIekKaIee pasMernieHue oOOpyJIOoBaHUS W HOCUTENEeH WH(POpPMAIINH,
HEOOXOMMMBIX JUIsi oOecriedeHus: OeCHpEensTCTBEHHOTO JOCTynma K OOBEeKTaM
(3maHusM, TOMEMICHUSIM), B KOTOPBIX MPEOCTABIACTCS MyHHUITUTIATBHAS YCIIyTa, C
Y4E€TOM OTPAaHUYCHUH KU3HEACATEIHPHOCTH;

nyOnupoBaHre HEOOXOMMMOW 3BYKOBOW WM 3pUTENbHONW HWHGOpMAIMH, a
TaK)Ke€ HaJIUCeH, 3HAKOB M WHOW TEKCTOBOW W Tpaduueckoit wuHPoOpManuu
3HAKaMU, BBITIOJTHEHHBIMU pelibe(hHO-ToueuHBIM mpudTOM bpaiins;

COTPOBOXKJICHHE WHBAIHMJIOB, UMEIOIINX CTOMKHE PACCTPOMCTBA (DYHKIIMH
3pEHUS U CAMOCTOSTEILHOTO TIePEABUKCHHUS;

JOITYCK CYpAOIEPEeBOUNKA U TU(DIOCYPIOTIEPEBOTUNKA;
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JIOIYCK COOAKU-TIPOBOJIHUKA HAa OOBEKTHI (37aHMsI, TOMEIIEHHS ), B KOTOPBIX
IIPEIOCTABISAETC MyHULMIIAIbHAS YCITYTa;

OKa3aHUE TOMOUIM B MPEOJOJICHUH OapbepoB, MEIIAIOUINX IOTYYCHHIO
MYHULMIIATBHOW YCIIYTH HapaBHE C IPYTUMU JTULAMHU.

B ciyyae HEBO3MOXHOCTH MOJHOCTBKO IMPUCHOCOOUTH IOMEIICHUE
YHOMTHOMOYEHHOTO  OpraHa C  y4eToM TMOTPEOHOCTH  WHBAIUAA €My
oOecrieuynBaeTcs JOCTYIl K MECTY IPEIOCTaBICHUS MyHULIMIIATBHOW YCIIYTH.

2.17. Iloka3aTeu JOCTYIIHOCTH U Ka4eCTBAa rOCy1apCTBEHHOM YCIyru, B
TOM 4YHCJEe KOJUYECTBO B3aMMOACHCTBHI 3afBUTEISl € JAOJUKHOCTHBIMH
JUIAMH TPH  NPEAOCTABJICHMHM  MYHMUMIAJIBHOM  YCIYIM M HX
MPOAOJIKUTEIBHOCTb, BO3MOKHOCTD IOJY4YeHHS TOCYAAPCTBEHHOH YCJIYIM B
M®Il, B0O3MOKHOCTH MOJy4YeHU HHPOpMALUM O XoJe MNpPeI0CTABJICHUS
rocyJAapCcTBeHHOM yCJIyrd, B TOM YHCJIe ¢ UCIOJIb30BAHHEM HH(POPMALMOHHO-
KOMMYHHMKAIMOHHBIX TEXHOJIOTHI

2.17.1. Tloka3arenem KadecTBa U JOCTYHHOCTH MYHULMIAIBHOW YCIIyTH
ABJIIETCSI COBOKYITHOCTh KOJMYECTBEHHBIX W KAauye€CTBEHHBIX IAapaMETpPOB,
NO3BOJISIIOIIMX H3MEPATh M OLEHUBATH IPOLECC M PE3YNbTAT IPENOCTABICHUS
MYHHULUIAIBHON yCIIyTH.

2.17.2. Tloka3aTtenssMM JAOCTYHHOCTH HPEIOCTaBICHUS MYHULMUIAIbHOM
YCIIYTH SIBJSIFOTCS:

TPaHCHOPTHAsA JIOCTYIMHOCTh K MECTaM MPEJOCTABICHUS MYHULUIAIbHOU
yCIIyTH, B TOM YHCIIE AJIS JIUL C OTPAaHUYCHHBIMU (PU3UYECKUMHU BO3MOKHOCTSIMH;

BO3MOKHOCTh  IIOJYYEHMsS  IIOJJHOM, AaKTyaJIbHOM W  JIOCTOBEPHOU
uHGOpPMAIUU O MOPSIIKE MPEJOCTABICHUS MYHUIIUIIATBHON YCIIyTH, B TOM YHCIIE B
AJIEKTPOHHOU opMme;

BO3MOXHOCTh BBIOOpa cmocoba oOpamieHuss 3a MpeJoCTaBICHUEM
MYyHULMOAIBHOW  yCIyrdn  (JJMYHO,  4Yepe3  MPEACTAaBUTENS,  [OYTOBBIM
ormpaBieHueM, depes MODIl, mocpeacTBoM eaWHOTO TMOpTaia/PETHOHATHHOTO
nopra’sa, nopTrajia aJpecHOl CUCTEMBI);

BO3MOKHOCTb IMOJIy4€HHsI HHPOPMAIIUHU O MOPSIIKE U XOJ€ MPeOCTaBICHUS
MYHUIIMIIAJIBHOW YCIIyTH, B TOM YHCJIE C HCIOJb30BaHMEM HH(OPMALIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTHIA.

2.17.3. Tloka3arensiMyi KayecTBa MPEIOCTABICHUS MYHUIMNAIBHOW YCIIyTH
SBJISIFOTCSI:

CTENEHb YJOBJIETBOPEHHOCTH TIPAXKJAH KAu4eCTBOM U JOCTYIHOCTBIO
MYHULUIIATBHONU YCIYTH;

COOTBETCTBHE MPEAOCTABISIEMOM MYHHIMIIAIBHOW YCIyTH TpeOOBaHUSAM
HACTOSIILIET0 a/IMUHUCTPATUBHOI'O PETJIAMEHTA;

COOJI0ICHHE CPOKOB MPEIOCTABIICHUSI MyHUIIUTIATBHON yCITyTH;

KOJINYECTBO 0OOCHOBAHHBIX KaJl00.
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2.17.4. IIpn nosy4eHMH MYHHULMIIAJIBHON YCIIYTH 3asBHUTENb OCYILECTBIISET
He OoJyiee NByX B3aMMOJICUCTBHM C JOKHOCTHBIMU JIUIIAMH Y TIOTHOMOYEHHOTO
oprasa.

[Ipo1OIKUTENBHOCTh KaXA0T0 B3aMMOJCHCTBUS HE JOJDKHA IPEBBIIATH
15 MunyT.

2.18. Uuble TpeOOBaHMS, B TOM 4YHCJIE YYHMTHIBAKOIIHE OCOOCHHOCTH
NpeI0CTABJICHUs] MYHUIUNAJIbHOH ycayru B MPI[ u  ocodeHHOCTH
MpeIoCcTaBJIeHU MYHUIMITAJIBHOU YCJIYI'H B 3JIEKTPOHHOM (popme

2.18.1. ITpu HanpaBieHUH TOKYMEHTOB, HEOOXOIUMBIX JIJIS IPEAOCTABIICHUS
MYHUIIMIIAJIBHON YCIYTH, B OpPME NEKTPOHHBIX JOKYMEHTOB, C UCIIOJIb30BAHUEM
UH(POPMAITMOHHO-TEJIEKOMMYHHUKAIIMOHHBIX CETEH, B TOM uncie cetu «HTepHeT»,
BKJIFOYAsl €IMHBIA TOpTal, PErHOHAJbHBIIM MOPTaJl, HCIOJBb3YETCS YCHUJIEHHAs
KBaJIM(UIIMPOBAHHAS AJIEKTPOHHASI TOATHCh.

3agButenu — (QU3MYECKUME JIMLA BIpaBe HCIOJIB30BATh  MPOCTYIO
ANIEKTPOHHYIO TOAMNUCh B ciydae, HpeaycMoTpeHHOM myHKToMm 2(1) IlpaBun
ONpENENICHUs] BHJIOB  DJIEGKTPOHHOM  IMOJANMCH, HUCIHOJIb30BAaHUE  KOTOPBIX
JOIyCcKaeTcs:i 1Opu  oOpallleHMH 33  [OJYYEHUEM  TOCYJapCTBEHHBIX U
MYHULMOAIBHBIX  YCIYT, YTBEPXKIECHHBIX NOCTaHOBJIeHHEM IIpaBuTenscTBa
Poccuiickoit @eneparuu ot 25.06.2012 Ne 634 «O Bujgax 3J€KTPOHHOU MOJIUCH,
UCIIOJb30BaHUE KOTOPBIX JIOMYCKaeTCsi MpH OOpalleHMH 3a [OJyYeHHEM
roCyJapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT.

IIpenocraBiieHe MYHULMIIAIBHON YCIYrM C HCHOJIB30BAHUEM E€IUHOIO
1opraja, pPerMOHaJIBHOIO MOPTala OCYIIECTBIISIETCS B OTHOLICHWH 3asBHUTENIEH,
MPOIIEANINUX TPOLEAYPY PETUCTPALIMK U aBTOPU3aLMK ¢ Ucnoyib3oBaHueM ECUA.

2.18.2. IIpuemM AOKYMEHTOB M BblJlaya Pe3yJIbTaTa MyHULUIIAIBHON YCIIyTH
MOXET OCcywecTBIATbCS B M®L[ 1o mpuHLMIY 3KCTEPPUTOPUATBHOCTH  IIPH
HAJIMYUM  3aKJIIOYEHHOI'O  COIVIAIICHHUS O  B3aUMOJEHCTBHH  MEXIY
YnonnomoueHHbIM opraHoM U 'OAY «M®Iy.

1. COCTAB, HOCJIEJOBATEJIBHOCTbHb 1 CPOKH BbBIIIOJIHEHU A
AIMUHUCTPATHUBHBIX ITPOLE YP ENCTBUUN), TPEBOBAHUS K
OPANAKY UX BBIIIOJIHEHUSA, M YHCJIE OCOBEHHOCTH
BBIITIOJTHEHUA A I/IHI/ICTPATI/IBHI)IX HPOLEAYP ]% NCTBUN) B

IQJIEKTPOHHOU ®OPME, A TAKKE OCO CTHn
BBIIIOJIHEHUA AIIMI/IHI/ICTPATI/IBHI)IX INPOLEAYP B M®IJ

3.1. UcuepnbIBalOIUii NepedyeHb AAMUHNUCTPATUBHBIX NPoueayp (aeicrBuii):

1) mpuem u peructpanusi 3asBICHUS W HUHBIX JOKYMEHTOB sl
MPEAOCTABICHUS MYHUIIUTNIAILHON YCIIYTH;

2) HanpaBJIEHUE MEKBEJIOMCTBEHHBIX 3aIPOCOB;

3) IpUHATHE PEIICHHS O MPEAOCTaBICHHH (00 OTKa3e B IPEAOCTABICHUH)
MYHULUNIAIBHON YCITYTH;

4) yBeNOMIICHHE 3asiBUTENII O MPUHITOM pPEIICHHH, BblJada 3asBUTEIIO
pe3yabTara NpeoCTaBICHUS] MyHUIIUIIATLHON YCIYTH.


consultantplus://offline/ref=A6D4032966F053F8D5AC959D1AB9EF7226C88DD61C99B382339CC3A655AB9D160FA5EBB5CD31B06B6DE3DBEDE505D286C016367CvFO
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3.2. Ilpuem um perucrpanusi 3asiBJeHMS] U HMHBIX JOKYMEHTOB JJisl
NMpeIoCcTABJIEHUSI MYHUIMNAILHON yCJIyru

3.2.1. OcHoBaHueM isl Hayajia aJMUHUCTPATUBHON MPOLIEAYPHI SIBISETCS
MOCTYIUICHUE OT 3asiBUTENISI 3asBJICHUSI O TMPEIOCTABICHUH MYHHUIUIIAIbHON
YCIIYTH:

Ha OyMaKHOM HOCHUTEJIE HETOCPEJACTBEHHO B YTIOJHOMOYEHHBINM OpTaH,
M®II;

Ha OyMaXHOM HOCHUTEJIE B YTOJHOMOYCHHBIH OpraH IOCPEJACTBOM
MOYTOBOT'O OTHPABJICHUS;

B (hopMe 3IIEKTPOHHOTO JOKYMEHTa C WCIOJIb30BAaHUEM E€IMHOTO TOopTaa,
PErMOHAILHOTO NOpTAJIa UK MOpTaia aipeCHOU CUCTEMBI.

[Tpu muuHO# hopme moaun JOKYMEHTOB B Y IOJTHOMOYEHHBIH oprad, M®I]
nojayva 3asBJICHUSI U MHBIX JOKYMEHTOB OCYIIECTBIISIETCS B MOpsAKE oOen
odyeper B NPUEMHBIE 4YaCchl WJIM MO MPEABApUTENIbHON 3anucu. [lpu nuuHOU
dbopMe moauM JOKYMEHTOB 3asiBUTENh IMOJACT 3asBJIICHUE M WHBIC JOKYMEHTHI,
yKa3aHHbIE B MyHKTax 2.6, 2.7 HACTOSUIEro aJMUHUCTPATUBHOIO periamMeHTta (B
Cllyyae €Clid 3asiBUTENIb MPEJICTABISET JOKYMEHTHI, yKa3aHHbIE B IyHKTe 2.7
HACTOSIIIIETO aJIMUHUCTPATHBHOTO PETJIAMEHTa, MO0 COOCTBEHHOW MHMIIMATHBE) Ha
OyMa)KHOM HOCHTEJIE.

[Ipu nuuHoO¥ (dopme mogayM JTOKYMEHTOB 3asBJICHHUE O TMPEIOCTABICHHUH
MYHUITUTIATHBHOM YCITyTH MOXET ObITh 0(hOPMIICHO 3asBUTENIEM B XOJI¢ MpUeMa B
YnomaomouerHoM oprane, M®I] 6o odopmieHo 3apanee.

[To mpockbe oOpartuBIIerocs: NUIA 3asBICHUE MOXXET OBITH O(GOPMIICHO
JIOJDKHOCTHBIM ~ JIAIIOM ~ YTIOJJHOMOYEHHOTO oOpraHa, crnenuaimcrom MOII,
OTBETCTBEHHBIMU 32 MPHEM JIOKYMEHTOB, C HCIOJIb30BaHUEM MPOTrPAMMHBIX
cpenctB. B aTom ciydae 3asBHUTENh COOCTBEHHOPYYHO BITMCHIBAET B 3asIBICHHE
CBOIO (haMHJTHIO, UMSI U OTYECTBO, CTABUT JATy U MOJIHKCH.

Jo5KHOCTHOE JIMIO0 YNOJHOMOYEHHOI0 OpPraHa, OTBETCTBEHHOEe 3a
NpueM J0KYMEHTOB, OCYLIECTBJsieT CJeayloliue JeiicTBHS B Xo/Ae NpueMa
3asiBUTEJIA:

YCTaHABIIMBAET MPEAMET OOpaILICHHUS;

YCTaHABJIMBAET JIMYHOCTh 3asiBUTEINSI (MIPEJCTABUTEINSI 3asBUTENS), B TOM
YUCJIe TPOBEPSET HATTMUUE JOKYMEHTA, YAOCTOBEPSIOIIETO JIMYHOCTD;

POBEPSIET MTOJTHOMOYHUS 3aIBUTEIIS;

IPOBEPSAET HATMYHUE BCEX JIOKYMEHTOB, HEOOXOIUMBIX ISl IPEAOCTABIICHUS
MYHUITUTIATBHOM  yCIyTH, KOTOpPBIE  3asBUTENh  O00si3aH  TPEIOCTABUTH
CaMOCTOSITEJIbHO B COOTBETCTBUU C TyHKTOM 2.6 HACTOSIIETO aIMUHUCTPATUBHOTO
periiaMeHTa;

B ClOydae yCTaHOBJICHHS (haKTa HECOOTBETCTBHS  IPEJICTABICHHBIX
JIOKYMEHTOB JINOO OTCYTCTBHS HEOOXOAMMBIX JOKYMEHTOB JIJIsi TIPEIOCTABICHUS
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MyHUIIUNIATBHOW  yciiyrd  uHOpMUpyeT B  ycTHOM  (opme  3asBUTENS
(npencraBuTENs 3asIBUTENS) O HAJIMYMKU OCHOBAHMM JIJIsl OTKa3a B MPEAOCTABICHUU
MYHHIUITAIIBHON YCIYTH U IPEIaraeT MPUHITh MEPBI 110 UX YCTPAHEHHUIO;

IIPUHUMAET PELICHUE O MPUEME Y 3asBUTENS MPEACTABICHHBIX JTOKYMEHTOB
U PETUCTPUPYET 3alpoOC U NPEACTABICHHBIE JOKYMEHTHI O] WHIWBUIYAIbHBIM
MOPSAIKOBBIM HOMEPOM B JICHb UX MOCTYILJICHHUS;

BBIJIACT 3aBUTEIII0 PACIIMCKY C OMUCHIO NPEIACTABIEHHBIX JOKYMEHTOB M
YKa3aHUEM JIaThl UX OPUHATHSA, TOATBEPKAAIOLIYIO TPUHATHE TOKYMEHTOB.

Cneunanuct M®PII, oTBeTCTBeHHBII 3a TMNpHEM JOKYMEHTOB,
OCYILLECTBJISIET CJAeAYIOLIUe IeiCTBUS B X0/1e IpueMa 3asiBUTeJIA:

YCTaHABIIMBAET MPEAMET OOpaILICHHUS;

YCTaHABIIMBAET JIMYHOCTh 3asiBUTEINSI (MIPEJACTABUTEINSI 3asBUTENS), B TOM
YHUCJIIE POBEPSET HAIMYUE JOKYMEHTA, YOCTOBEPSIOUIETO JIUYHOCTD;

IIPOBEPSIET MTOJTHOMOYMS 3aIBUTEIIS;

IPOBEPSET HATMYHUE BCEX JIOKYMEHTOB, HEOOXOIUMBIX JUIsl IPEAOCTABIICHUS
MYHUITUTIATBHOM  yCIyTH, KOTOpPBIE  3asBUTENh  O00si3aH  TPEIOCTABUTH
CaMOCTOSITEJIbHO B COOTBETCTBUU C TyHKTOM 2.6 HACTOSIIETO aIMUHUCTPATUBHOTO
perjiaMeHTa;

B ClOydae yCTaHOBJICHHS (haKTa HECOOTBETCTBHS  IPEJICTABICHHBIX
JIOKYMEHTOB JINOO OTCYTCTBHS HEOOXOAMMBIX JOKYMEHTOB JIJIsi TIPEIOCTABICHUS
MyHUITUNIATBHOW ~ yciiyrd  uHQOpMUpyeT B  ycTHOM  (opme  3asBUTENS
(npenctaBuTENs 3asIBUTENS) O HAJIMYMKU OCHOBAHMI JIJIsl OTKa3a B MPEAOCTABICHUU
MYHHIUIIAIIBHON YCIYTH U IPEIAraeT MPUHITh MEPHI 0 UX YCTPAHEHHUIO;

IIPUHUMAET PELICHUE O IIPUEME Y 3asIBUTENS PEACTABICHHBIX JTOKYMEHTOB,
dbopmupyet 3as1BJICHUE 0 MPEI0CTABICHUN YCIyTH MIOCPEICTBOM
nHdopmarmonHon cucteMbl MOL, peructpupyer 3asBiIeHUE U TTAKET TOKYMEHTOB
B wuHboOpManmoHHOH cucreme MODII, Bwmaer 3asgBuTen0 (MPEICTABUTEIIO
3asiBUTENSI) PACHHUCKY O TMOJYYEeHWH JOKYMEHTOB C HWH(oOpMamumend o Ccpokax
pPacCMOTPEHUS 3asBJICHHUS.

[lepenaua B YNONHOMOYEHHBIM OpraH MNakeTa JOKYMEHTOB, HPUHATHIX
cneruanuctamun  MO®ILI, ocymecTBiasieTcss MOCPEACTBOM  HHGPOPMAIIMOHHOMN
cuctempl M®I[ He mo3gHEe cremayromero padodero IHA CO JHA MpUeMa
JIOKYMEHTOB OT 3asBureisi B MOLI.

[Ipu HEOOXOMUMOCTH JOJKHOCTHOE JHUI0 YTOJIHOMOYEHHOTO OpraHa,
cienanuct MOIL[ wW3roTaBIMBaKOT KOMHWM  IPEACTABIEHHBIX 3asBUTEIEM
JIOKyMEHTOB, BBITIOJIHSAIOT HA HUX HAJIMUCh 00 WX COOTBETCTBUM IIOJTMHHBIM
AK3EMIUISIPAaM, 3aBEPSIIOT CBOEH MOMAMKCHIO C YKa3aHUeM (pamMInu U WHUIHAJIOB.

JITMTETbHOCTh OCYIIECTBICHUSI BCEX HEOOXOAMMBIX ICHCTBUUA HE MOXKET
IpEeBBILIATH 15 MUHYT.

JIOKyMEeHTBI IS TIPEAOCTABICHUS MYHHUIIUIIAIBLHON YCIYTH MOTYT OBIThH
IIPEJICTABJIEHBI B Y IOJIJHOMOUYEHHBINM OpraH MOCPEACTBOM HANPABIICHUS 3asBJICHUSA
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O MPENOCTAaBICHUU MYHUIMIAIBHONW YCIYTM M HMHBIX JOKYMEHTOB IMOYTOBBIM
OTHPABJICHUEM, Yepe3 EIUHBIA MOpTaj, PErHOHAIBHBIA MOpTAl WIM NOpTal
aJIpecHOM cucTembl (3a04Hast hopmMa MmoJauu JOKyMEHTOB):

- B BHUJC OpWTMHAJa 3asABJICHUS W KOMUU JOKYMEHTOB Ha OyMakKHOM
HOCUTEJIE TMOCPEJCTBOM IIOYTOBOrO  OTIHpaBiieHus. B  maHHOM  ciyuae
YAOCTOBEPEHUE BEPHOCTH KOMUW JIOKYMEHTOB OCYIIECTBISIETCSI B MOPSJIKE,
YCTaHOBJICHHOM (he/IepaibHBIM 3aKOHOIaTEITLCTBOM.

JlHeM peructpauuu 3asBICHUS SIBISETCS JIEHb €ro IOCTYIUICHHS B
YTOJIHOMOYEHHBIN OPTaH;

- B DJICKTPOHHOM BHJI€ MOCPEJICTBOM 3alOJHEHUS WHTEPAKTUBHON (HOPMBI
3asBJICHHS, TOJMUCAHHOTO YCHUJICHHOW KBAIU(DHUIIMPOBAHHONW 3JIEKTPOHHOU
MNOAMUCHIO (MIPOCTON BJIEKTPOHHOW MOJANKCHI0O B COOTBETCTBUM C MOANYHKTOM
2.17.1 Hacrosiero agMUHUCTPATUBHOTO pErIaMEHTa), Yepe3 JIMYHbIA KaOWHET
€AUMHOTO IMOpTaja, PErMOHAJIBLHOIO IMOpTaja, MopTalia aJpPEecCHOM CHUCTEMBbI 0Oe3
HEO0OXOIMMOCTH JOTIOTHUTEIFHON TT0/1auu 3asiBJICHUS B HHOU (hopMme.

dopmMaTHO-JIOTHYeCKas IpOBEpPKA c(hOpMHUPOBAHHOTO 3asIBJICHUS
OCYILECTBIISIETCS. ABTOMATUYECKH IIOCTE 3alOJIHEHUsl 3asABUTEIEM KaXXJI0Tro W3
MoJIe dJEKTPOHHOW (opmbl  3asBicHUS. [Ipu BBISBICHHM HEKOPPEKTHO
3aIOJTHEHHOTO TOJI YJIEKTPOHHOU (hOPMBI 3asIBICHUS 3asIBUTEH YBEAOMIISICTCS O
XapakTepe BBISBICHHOW OIIMOKKM W TMOPAJIKE €€ YCTPAHEHHUS! IOCPEICTBOM
WH()OPMAITMOHHOTO COOOIICHHS HEMOCPEICTBEHHO B JJIEKTPOHHOW (opme
3asIBJICHUSI.

[Tpu dbopmupoBannu 3asBICHUST 00ECTIEUNBACTCS:

BO3MOKHOCTh KOMIUPOBAHUS U COXPAHEHUS 3asIBJICHUSI U UHBIX JOKYMEHTOB,
YKa3aHHbIX B NyHKTax 2.6, 2.7 HACTOSIIEro aAMUHUCTPATUBHOTO pPErjaMEHTa,
HEOOXOIMMBIX JIJISl TPEIOCTABICHUS MyHUITUTIATLHOU YCITYTH;

BO3MOHOCThH I€YaTH Ha OyMaKHOM HOCHTEJIC KOMUHU JIEKTPOHHOU (POPMBI
3asIBJICHUS;

B JTI000 MOMEHT I10 JKEJIAaHUIO TI0JIb30BaTEIIsI COXPAHEHNUE PaHEe BBEICHHBIX
B DJICKTPOHHYIO (OpMY 3asBIICHUS 3HAYCHU, B TOM YHCIIC TIPH BO3SHHUKHOBEHUU
OomMOOK BBOJa W BO3BpaTe JIsi TIOBTOPHOTO BBOJA 3HAYEHUW B DJICKTPOHHYIO
dbopmy 3asiBICHHUS;

3aMoJHEHUE TMOJEH SJIEKTPOHHOW (GOpMBI 3asBICHUS 10 Havajla BBOJA
CBEJICHUI 3asiBUTENIEM C MCIOJIb30BAHUEM CBEACHUM, pa3MEIICHHbIX B
dbenepanbHON TOCyIapCcTBEHHON HH(POpManUoOHHOW cucteme «EnuHas cuctema
uaeHTUGUKAMK W ayTeHTU(uKanmmu B UHPpACTPyKType, oOecrednBaromen
nH(OPMAITMOHHO-TEXHOJIOTUYECKOE B3aUMOICHCTBIE WH(DOPMAITMOHHBIX CHUCTEM,
UCIIOJIb3YEMBIX JJIsSl MPEIOCTABICHUS TOCYAaPCTBEHHBIX U MYHHUIIMIIAIBHBIX YCIYT
B onekTpoHHOU (opme» (manmee - ECHA), u cBeaeHuii, onmyOJIMKOBAaHHBIX Ha
EnnHOM nopraiie, B 4acTH, Kacarolmieics cBeieHui, orcyTcrByromux B ECUA;
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BO3MOXXHOCTh BEPHYTHCS Ha JIIOOOW M3 ATANOB 3arOJHEHUS SJIEKTPOHHOU
dbopmpbl 3asBiieHHs 6€3 TOTEpU paHee BBEACHHOW HHPOpMAINK;

BO3MOKHOCTh JIOCTyIla 3asBUTENII HA €IUHOM IOpTajle, PErHuOHAILHOM
nopTajie K paHee MOJAHHBIM UM 3asIBJICHUSAM B T€UEHUE HE MEHEE OJIHOTO roja, a
TaK)K€ YaCTUIHO C(HOPMHUPOBAHHBIM 3asIBJICHUSIM - B TCUCHHE HE MEHEE 3 MECSIICB.

CdopmupoBaHHOE U TOAMHCAHHOE 3aSBJICHHE W WHBIE JOKYMEHTHI,
yKa3aHHble B MyHKTax 2.6, 2.7 HACTOSIIEro aJMUHHUCTPATHUBHOIO PETJIaMEHTa,
HEOOXOMUMBIE JUTSI TPEOCTABICHHUS MYHHUIIUIAIBHONW YCIIYTH, HAMPABISIOTCS B
YTOJHOMOYEHHBI OpPTaH IMOCPEACTBOM  €IMHOTO  MOPTaia/peruOHAIBHOTO
noprasa.

3asBUTEINISIM TIPEAOCTABISETCS BO3MOXKHOCTh MPEIBAPUTEIILHON 3alucu Ha
NpEACTAaBICHUE 3asBJICHUS O NPEAOCTABICHUNM MYHUIUIAIBHOW YCIYId U
HEOOXOMMBIX JTOKYMEHTOB.

[IpenBapurenbHas  3alUCh  MOXET  OCYIIECTBISTHCS  CIEAYIOIIMMU
crioco0aMu 10 BBIOOPY 3asIBUTEIIS:

IPY JTUIHOM OOpAIICHUHU 3asIBUTENS B Y TOJITHOMOYCHHBIN OpraH;

Py TUIHOM oOparieHuu 3asiButens B MOI]

[Ipu ocyiiecTBIEHUHN 3aNIMCH 3asIBUTENIb COOOIIAET CIEAYIONINE JaHHBIE:

dbamMuuio, UMs, 0T4eCTBO (TIOCTIETHEE - PY HATTMYHH);

HOMEp KOHTAKTHOTO TenedoHa;

aJipec JIEKTPOHHOU MOYTHI (110 KEJTAHUIO);

KeJTaeMmble JaTy W BpEeMs TPEICTABICHUS 3asSBICHUS U HEOOXOIMMBIX
JIOKYMEHTOB.

B cmydae HECOOTBETCTBHS CBEICHMIA, KOTOPHIE COOOIIMI 3asSBUTEIL TPH
3aMuCH, JIOKYMEHTaM, IMPEJCTABICHHBIM 3asBUTEJEM IPU JIMYHOM [pUEME,
npeABapuTEeIbHas 3aMUCh AHHYJIUPYETCH.

IIpy ocyuiecTBIEHUM 3alKlCU  3asBUTENIb B 00S3aTEJIBLHOM  MOPSIKE
UH(OOPMHUPYETCS O TOM, UTO MIPEeABAPUTEIbHAS 3aMMCh AHHYJIUPYETCS B CIIydae €ro
HESBKHU 110 UCTEUCHUH 5 MUHYT C HA3HAYE€HHOI'0 BPEMEHHU MpUeEMa.

3anuch Ha npueM B YIOJIHOMOYEHHBIM OpraH JUisi MOJAud 3asBICHUS C
WCIOJIb30BAaHUEM E€IMHOTO TIOpTaia, PETMOHAIBHOTO TopTaia, OQHUIIMaIbHBIX
CalTOB B ceTU «VIHTEpHET», HE OCYIIECTBIISIETCS.

VYTI0JTHOMOYEHHBIN OpTraH 00ECIIEYNBAET MPUEM JOKYMEHTOB, HEOOXOIUMBIX
JUISL TPEJOCTABJICHUS MYHULMOAIBHOM YCIyr¥M, B 3JEKTPOHHOM BHJAE, H
pETHCTpAIIO 3asBJICHHUS 0€3 HEOOXOJUMOCTH MOBTOPHOTO TPECTABICHUS
3asIBUTEJIEM TaKUX IOKYMEHTOB HAa OYMa)KHOM HOCHTEIIE.

[Ipu moCTymjieHUn TOKyMEHTOB B (JOpME DJIEKTPOHHBIX JOKYMEHTOB C
WCIIOJIb30BaHUEM  WH(OPMAIIMOHHO-TEIICKOMMYHHUKAIIMOHHBIX ~ CETEH  OOIIeTro
MOJIb30BAHUS, PACIHUCKA B TOJYYEHUHM JOKYMEHTOB B TE€U€HHUE padouero Hf,
CIIEIyIONIETO 3a JHEM TIOCTYIUICHUS JOKYMEHTOB, HampaBisercs B (opme



22

AJEKTPOHHOTO JOKYMEHTa II0 aApecy DSJIEKTPOHHOW IIOYTHI, YKa3aHHOMY
3asIBUTEJIEM.

[Ipy nocTymieHHH 3asBICHUS HAa OKAa3aHUE MYHMIUMIAIBLHOM YCIyTH B
JIEKTPOHHON (QopMe depe3 eaWHBIA TMOpTaj, PErHOHANBHBIA MOpTAl B
YNOJHOMOYEHHBI OpraH, 3asBJICHUIO NPUCBAUBACTCA CTATYC «OTIPABIECHO B
BeIOMCTBO». WHpOpMuUpoBaHWE 3asBUTENS  OCYIIECTBISCTCS Yepe3 JTUIHBIN
KaOMHET YKa3aHHBIX MOPTAJIOB.

Nnentuduxarus 3asIBUTEIIS o0ecreunBaeTcs AIEKTPOHHBIM
UACHTU(UKAIIMOHHBIM TIPWIOKEHUEM C HCIIOJIb30BAHUEM COOTBETCTBYIOIIETO
cepBuca ECUA.

[Ipu nmocTymieHUn 3asiBIEHUS HA MPEIOCTABICHHE MYHUIUMIIATILHONW yCIYTH
B DJICKTPOHHOU (popMe dYepe3 €IWHBIN MOpPTall, PETUOHANBHBIA TMOPTaj, MOPTal
aIpECHOM CHUCTEMBI, JIHEM TMOJYYCHHS 3asBJICHHUS O IPEAOCTaBICHUU
MYHULIMNAIBHON yCIyrd SBISETCS JIEHb TIPUCBOCHUSI 3asBICHUIO CTaTyca
«OTHOPABJICHO B BEIOMCTBOY.

Ecnu 3asBuTens oOpaTuiicst 3a09HO, TOJDKHOCTHOE JIMIIO Y TOJTHOMOYEHHOTO
OpraHa, OTBETCTBEHHOE 3a PUEM JOKYMEHTOB:

- PErUCTPUPYET 3asiBJIICHUE I10]] UHAUBUIYaJIbHBIM MOPSAKOBBIM HOMEPOM B
JICHb IOCTYIUJICHHUS] TOKYMEHTOB;

- TIpOBEpSIET MPaBUIBLHOCTH OGMOPMIICHHS 3asBICHUS W TPABWIBHOCTH
oopMIICHUS UHBIX JOKYMEHTOB, MOCTYMHUBIINX OT 3asSBUTEIIS;

- IPOBEPSET NPEACTABICHHBIE JOKYMEHTHI HA MPEIMET KOMIUJIEKTHOCTH;

- OTIIPABJISIET 3asIBUTEI0 YBEAOMIIEHUE C OINUCHIO MPUHATHIX TOKYMEHTOB U
YKa3aHUEM JIaThl UX MPUHATHS, IOJITBEPKIAIOIIEE TPUHATHE IOKYMEHTOB.

YBenoMIIEHHE O TPUEME IOKYMEHTOB HANIPABIISIETCS 3asBUTEIO HE MO3HEE
pabouero [Hs, CJIEAYIOIIETO 3a JHEM IMOCTYIUIEHUS 3anpoca M JOKYMEHTOB,
CIIOCOOOM, KOTOPBIN UCITOJIB30BaN (YKa3al) 3asiBUTEb TIPA 3209HOM OOpAIICHHH.

[lo wWroraM HCHOJHEHHS AIMUHHCTPATUBHOM MPOUEAYpPbl IO MpPUEMY
JIOKYMEHTOB B YTIOJIJHOMOYEHHOM OpPraHe, JOJ>KHOCTHOE JIMIO Y HOJITHOMOYEHHOIO
opraHa, OTBETCTBEHHOE 3a MPUEM JOKyMEHTOB, (OPMHUPYET AOKYMEHTHI (7€JI0) U
MIEPEIACT €ro JOHKHOCTHOMY JIMIY YTIOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHOMY
34 IPUHATUE PELICHUS.

[lo wWroraM HCHOJHEHHS AIMUHHCTPATUBHOM MPOUEAYpPbl IO MpPUEMY
nokymeHToB B MO®I] crienmanuct M®LI, oTBETCTBEHHBIN 3a MPUEM JTOKYMEHTOB,
dbopMupyeT TOKyMEHTHI (e7m0) W mepemaeT ero  crenuamucty MO,
OTBETCTBEHHOMY 32 MEXBEJOMCTBEHHOE B3aWMOJICMCTBUE, KOTOPBIM B CBOIO
odepelb B CPOKH, YCTAHOBJICHHBIE COTJIALIEHWEM O B3aMMOJICMCTBUM, NEPENACT
JIOKYMEHTHI B Y TOJTHOMOYEHHBIA OPraH.

3.2.2. Kpurepuem MNpUHITUS PEIICHUS O TpPUEME JAOKYMEHTOB SIBIISETCS
HaJIM4Yue 3asiBJICHUS.
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3.2.3. MakcuManbHblii CPOK HMCHOJHEHUS aJIMUHUCTPATUBHOU MPOIEAYPHI
coctaBisger | paboumii JIeHb CO JMHS TOCTYTUICHUS 3asBIICHUS OT 3asBHUTEIS O
MPEeAOCTaBICHUN MYHUIIUIIATBHON YCIIyTH.

3.2.4. Pe3yapTaToM aJMUHHUCTPATUBHON MPOLEAYPHI SBISECTCS PErUCTpPALIMS
B YIIOJTHOMOYEHHOM OpraHe 3asiBIICHUSI W JIOKYMEHTOB, IPEICTaBICHHBIX
3asBUTEJIEM, HMX TMepeaada JOKHOCTHOMY JHIly YIOJIHOMOYEHHOTO OpraHa,
OTBETCTBEHHOMY 3a IMPUHITHE PEIICHHH O MNpPeIOCTAaBICHUN MYHUIUIAIbHON
YCIYTH.

Pesynbrar aaMUHUCTpAaTUBHOW Tponenypbl (UKCHPYETCS B CHCTEME
JIEKTPOHHOTO JOKYMEHTO000pOTa YIOJTHOMOYEHHOTO OpraHa.

Pe3ynbTaT aAMUHUCTPATUBHOW MpOUEAYpbl B OTHOIICHUU 3asiBICHUSA,
MOCTYIUBIIIETO B JJICKTPOHHON (OpME C HCIOIB30BAHMEM E€IWHOTO IOpPTaa,
pPErMOHAIBHOTO  MOpTajia, MOATBEPXKAAETCS IPUCBOCHUEM CTaTyca 3asBKe
«IPUHATO B paboTy BeAOMCTBOM». JleicTBHME HW3MEHEHHUs CTaTyca 3asBJICHUS,
MOCTYIUBIIIETO B JJICKTPOHHON (OpME C HCIOIB30BAHMEM E€IWHOTO IOpTaa,
PErMOHAIBHOTO TMOpTaia, MPOU3BOJUT JOJKHOCTHOE JIMIO YTOJHOMOYEHHOIO
OopraHa, OTBETCTBEHHOE 3a MPUHATUE PEUIEHUH O  MIPEeAOCTaABICHUU
MYHULUTAIBHON YCITyTH.

3.2.5. Pe3ynbTaT aAMUHUCTPATUBHON MPOUEAYPHl — MIPUEM U PETUCTPALIMS
3asIBJICHUSI U IOKYMEHTOB OT 3asiBUTEJISI.

3.2.6. BpeMsi BbINOJTHEHUS AJMUHHUCTPATHUBHON MPOUEAYPbl HE JOJIKHO
npeBblaTh 15 (MSITHAAUATH) MUHYT.

3.3. HanpaBjieHue MeKBeIOMCTBEHHBIX 3alIPOCOB

3.3.1. OcHoBaHueM isi Hayajia aAMUHUCTPATUBHON MPOLIEAYPHI SIBISETCS
MOJIyYEHUE JIOJHKHOCTHBIM JIMIIOM Y TIOJIHOMOYEHHOI'O OpraHa, OTBETCTBEHHBIM 32
NpPEAOCTaBICHUE MYHUIMIAIBHOW YCIYTH, 3asBICHUS 0e3 JOKyMEHTOB,
YKa3aHHBIX B ITyHKTE 2.7 HACTOSLIET0 a/IMUHUCTPATUBHOTO PETJIaMeHTa.

3.3.2. JIOJBKHOCTHOE JHUIO0 YTOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
NpPEAOCTABICHUE MYHULMNAIBHON YCIyTH, HE TO3/IHEE [HA pEerucTpanuu
3asBiCHUS, OGOPMIIIET W HANpPaBISIET MEKBEIOMCTBEHHBIE 3allpoChl B
COOTBETCTBYIOIIMI OpraH (OpraHU3alMI0), B PACHOPSIKEHUN KOTOPOrO HaXOASTCS
HEO0OXOTMMBIC CBEICHUSI.

3.3.3. Kputepuem NpuHSATHS PEIICHUSI O HAMPABICHUU MEXBEIOMCTBEHHOTO
3ampoca SIBJISIETCS OTCYTCTBHE JOKYMEHTOB, HEOOXOAMMBIX Il TIPEIOCTABICHUS
MYHULIMNAIBHON YCIIYTH, yKa3aHHbIX B 2.7. HACTOAIIET0 aJMUHHCTPATHUBHOIO
periiaMeHTa.

3.3.4. MakcuManbHbli CPOK HMCHOJHEHHUS aJIMUHUCTPATUBHOU MPOIEAYPHI
coctaBiser 1 paboumii  A€HB, SABISIOMMKACA  JTHEM  PETUCTpAallUd B
YNOIHOMOYEHHOM OpraHe 3asiBJICHUSI O MPEJOCTaBICHUN MYHHUIIUNIAILHON YCIYTH.
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3.3.5. Pe3ynbTaToM aiMUHUCTPATUBHOW MPOLEAYpPHl SBIACTCS MOJIyYEHUE
JIOKyMEHTOB, HEOOXOIWUMBIX [UJIi TPHHATHS PEIICHUS O MPEeA0CTaBICHUN
MYHULUTAIBHON YCITyTH.

CrocoboM ¢ukcanuu pe3ysibTara aIMUHUCTPATUBHONU TPOIEYPHI SIBISICTCS
perucTpaius Mo’Iy4eHHbIX OTBETOB Ha MEXBEJOMCTBEHHBIE 3aIIPOCHI.

3.4. IlpunsiTMe peleHusi O mpeaocTaBjJeHun (00 oOTKase B
MPeIoCTaBJICeHUN) MYHHIMIIAJIBHOH YCIYyIH

3.4.1. OcHoBaHueM [JIi Hayajga WCIOJHEHUS aJMUHUCTPATUBHOMN
NpoLeAyphl SIBISETCS Hajauuue (OTCYTCTBUE) IIOJHOTO TaKeTa JOKYMEHTOB,
YKa3aHHbIX B MyHKTax 2.6, 2.7 HacTOAIIEr0 aJMUHUCTPATUBHOTO pErjlaMeHTa, W
HEOOXOIMMBIX JIJIsl IPUHSTHUS PEIICHHUS.

3.4.2. JIOJBKHOCTHOE JUIO0 YTOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
NPUHATHE PEIICHUS O NPEAOCTABICHUM MYHUIMNAIBLHON YCIYTd, HpPOBEPsET
3asiBJICHHUE, JOKYMEHTHl Ha MPEIMET HAJIWYUS BCEX JOKYMEHTOB, HEOOXOIMMBIX
JUISL TIPEJICTABJIICHUSI MYHHIUIAIBHOM YCIYTM W COOTBETCTBUS YKa3aHHBIX
JIOKyMEHTOB YCTaHOBJICHHBIM TPEOOBAHUSIM.

[Ipu paccMOTpeHUH JOKYMEHTOB, HEOOXOJMMBIX JUIsi MPEAOCTABJICHUS
MYHULIUNAIBHON yCIYTH, JOJDKHOCTHOE JIMIIO YIOJIHOMOYEHHOIO OpraHa,
OTBETCTBEHHOE 3a TMPUHITUE PEHIEHUS O MPEJOCTaBICHUA MYHUIUINAIbHON
YCIIYTH, YCTaHABJIMBACT COOTBETCTBHUE 3asIBUTENISI KPUTEPHUSAM, HEOOXOAUMBIM IS
NPEAOCTABICHUS MYHUIUIAIBHOW YCIyTH, a TakKe HaJIM4Yhe OCHOBAHUW st
OTKa3a B MPEIOCTABICHUN MYHUIIMIAIbHON YCIYTH, NPEIyCMOTPEHHBIX MYHKTOM
2.10.2 HacTosIIIero aAMUHUCTPATUBHOIO PErIaMEHTA.

JIOMKHOCTHOE  JIMIIO  YIIOJTHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a
MPUHATHE PEUICHUS O MPEAOCTABICHUN MYHULIMNIAIBHOW YCIyTH, 10 pe3yJibTaTaM
MPOBEPKH MPUHUMAET OJHO U3 CIEAYIOUIUX PEIICHUI:

Opyu TOPUCBOCHHUM  ajapeca OO0BEKTY  aJpecallu Ha  TEPPUTOPUU
MYHHUITUTIATBHOTO 00pa30BaHU:

- 0 BbIJJaY€ 3asIBUTEIIIO PEILICHHS O PUCBOCHUU aJipeca OObEKTY aipecalluu;

- 00 OTKa3e B BBIJIa4Y€ PEIICHUS O MPUCBOCHUU ajpeca OOBEKTYy aapecaluu
(B cioyyae HaJIM4YMsl OCHOBAHM, NPEIyCMOTPEHHBIX IMyHKTOM 2.10.2 HacTosIero
aIMUHUCTPATUBHOTO PETJIAMEHTA).

npu  W3MEHEHWW ajapeca OO0BEKTy  ajpecalid Ha  TEPPUTOPHH
MYHHUITUTIATHFHOTO 00pa30BaHU:

- 0 BbIJIaue 3asIBUTEINIO PEIICHUs 00 M3MEHEHUH ajjpeca 0OBEKTY aJipecaliiy;

- 00 oTKa3e B BbIJAYE pelieHus 00 M3MEHEHUHU ajpeca OOBEKTy aapecaluu
(B cnydyae Haauyusi OCHOBaHMH, mpeaycMoTpeHHbix 2.10.2  HacTosiiero
aJIMUHUCTPATUBHOTO PETJIAMEHTA).

Opy  aHHYJIUPOBAHWHM aJpeca OOBEKTYy aapecallid Ha TEPPUTOPHH
MYHHUITUTIATHFHOTO 00pa30BaHU:
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- O BBIJIaY€ 3asABUTEIO pEIICHUS 00 aHHYJIUPOBAHWUU aJipeca OOBEKTY
aapecaluu;

- 00 oTka3ze B BbIJa4e pemieHus 00 aHHYJIUPOBAHUHU agpeca OOBEKTY
aapecauu (B cily4ae HallMyus OCHOBAHUW, MPEAYCMOTPEHHbIX IMyHKTOM 2.10.2
HACTOSILIEr0 aIMUHUCTPATUBHOTO PETIIAMEHTA).

JIOMKHOCTHOE  JIMIIO  YIIOJTHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a
NPUHATHE PEUICHUS O NPEJAOCTABICHUUM MYHULUNAIBHOW YCIYyTH, B TEUYEHUE
1 paGouero mHS OCYHIECTBISET O(GOPMIICHUE PEIICHUS O TNPEIOCTaBICHUN
MYHULUNAIBHON yCIYyrM WA pelieHHe 00 OTKa3e B MPEAOCTaBICHUU
MYHULUNAIBHON ycayru (Jajnee - JOKYMEHT, SIBJSIIOIIETOCA PE3yJIbTaToM
NPEAOCTABICHUS MYHUIIMNIAIBLHON YCIYTH), B TPEX 3K3EMIUISIpaXx M MEepelaeT hX
OTBETCTBEHHOMY JIMIlY Ha MOJIHUCH.

OTBeTCTBEHHOE JUI0 B TeueHue | pabouero JHS TOJMUCHIBAET JOKYMEHT,
SBJISIIOLLIAICS PE3YyJIbTATOM MPEAOCTABICHUS MyHULIMIIAIBHON YCIYTH, U Mepeaet
€ro JOJDKHOCTHOMY JIMIy YTOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOMY 3a
MPUHATHE PELICHUSI O MPEOCTABICHUN MYHUIUIIAIbHON YCITYTH.

Pemienne o0 TmpegoCTaBiICHWH MYHUIUIAIBHOW YCIYIM BHOCHUTCS B
rOCYJIapCTBEHHBIN  aJIpeCHbI  peecTp B JIeHb [MOJIUCAHHUS JIOKYMEHTA,
ABJISIIOILIETOCS.  PE3yJIbTATOM  MPEJOCTaBICHUS ~ MYHUIMOAIBHONW  YCIyTH
COTPYJHUKOM YTIOJIHOMOYEHHOI'O OpraHa.

3.4.3. KpurepueM mNpuHATHS pEIICHUS SIBISIETCS yCTaHOBJICHHE (aKTa
COOTBETCTBHSI WJIA HECOOTBETCTBUS 3aSIBICHHS M JIOKYMEHTOB, HEOOXOIUMBIX JIJIS
MPEIOCTABICHUS ~ MYHUIIMITAJILHONW  YCIyTH, TpeOOBaHUSM  JCHCTBYIOIIETO
3aKOHO/ATENbCTBA, B TOM YUCJIE€ HACTOSIIETO aJIMUHUCTPATUBHOTO PETIaMEeHTA.

3.4.4. MakcuManbHbli CPOK MCHOJHEHUS aJIMUHUCTPATUBHOU MPOIEAYPHI
cocTaBiisieT He Oojee 2 paboumx THEH CO JHS TMOJYYCHHUS TMOJHOTO KOMIUICKTA
JIOKyMEHTOB, HEOOXOIUMBIX ISl IPUHATHS PEIICHUS.

3.4.5. Pe3ynpTaToM aJIMMHHCTPATUBHON MPOLICTYPHI SBISETCS 0hOpMIICHUE
JIOKYMEHTa, SIBIISIONIErOCS pPe3yJbTaTOM MPEJOCTaBICHUS MYHUIUNAIBHOM
YCIYTH.

3.4.6. PesynbpTaT afMUHUCTPATUBHON MPOIEAYPHl (DUKCUPYETCS B CHUCTEME
AJIEKTPOHHOTO JOKYMEHTO0O0POTa C TOMETKOMN «HCTIOTHEHO.

B cnydae npunsaTus permieHusi 00 0TKa3e MPEIOCTaBICHUS MYyHUITUTIATHLHOM
YCIIYTH 1O 3asIBJICHUIO, IOCTYIIMBIIEMY B Y TOJTHOMOYEHHBIM OPraH B AJIEKTPOHHOMN
dbopMe ¢ HCMOIB30BAHMEM EIUHOTO MMOPTajia, PETHOHAIBHOTO TOpTaia, 3asBKE
MPUCBANBAETCS CTATyC «OTKa3aHoO». JlelicTBME W3MEHEHHUs cTaryca 3asiBICHUS,
MOCTYIUBIIIETO B JJICKTPOHHON (OpME C HCIOIB30BAHMEM E€IWHOTO IOpPTaa,
PErMOHAIBHOTO TMOpTaia, MPOU3BOJUT JOJKHOCTHOE JIMIO YTOJHOMOYEHHOIO
oprasa.

3.5. VYBenomjieHue 3asiBUTeJsi O TNPHUHATOM pPelIeHNH, BbIIa4ya
3asiBUTEJIIO Pe3y/ibTaTa NMPeA0CTABIEHNS MYHHIUNIAJIBHON YCJIYrH
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3.5.1. OcHoBaHueMm [Jisi Hayajga WCIOJHEHUS aJMUHUCTPATUBHOMN
MPOLIETYPHI SBISIETCS 0(OPMIICHHOE PEIICHUE O TPEIOCTABICHIN MYHHUITUTIAITBHON
yCIyTd 0O perieHrue o0 OTKa3e B MPEJOCTABICHUHM MYHUIUIIAIBLHON YCIyTH
(manee - pe3yiabTaT MPEAOCTABICHUS MYHUIUIIAILHON YCIIYTH).

[Ipu MOCTYIUICHU U JOKYMEHTA, ABJISTFOLIETOCS pe3yIbTaTOM
MIPEIOCTABJICHUS MYHULUIAIBHON YCIIyTH, JOJ>KHOCTHOE JULO
YNOJHOMOYEHHOI'O OpraHa, OTBETCTBEHHOE 3a MPEJOCTABICHUE MYHHUIUITAIIBHON
YCIIYTH, B TEYEHUE OJTHOTO pabOdero HsS ¢ MOMEHTA MOCTYIUICHUS HHPOpMUpyeT
3aBUTENS O JIaTe, KOTAA 3asBUTENIb MOXKET IOJYYUTh JOKYMEHT, SIBJISIFOLIMNCA
pPE3YyJIbTATOM MPENOCTABICHUS MYHUIUIIAIBHON YCIYTH.

NudopmupoBanue  3asBUTENST  OCYHIECTBISIETCS 1O  TeleoHy W
MOCPEJICTBOM OTIIPABJICHUS DJIEKTPOHHOTO COOOIICHUS HA YKa3aHHBIN 3asBUTEIIEM
aZpec AIEKTPOHHOM MTOYTHI.

Ecnu 3asBuTens oOpartwmiics 3a MpeaoCcTaBIeHUEM MYHHUITUIATBHOU YCIIyTH
yepe3 €IUHBbIM NOpPTal, PETHMOHAIBHBIA NOPTal, MOPTAT aAPECHOW CHCTEMBI, TO
WH(OOPMUPOBAHKUE OCYIIECTBISICTCS, TAKKE UYepe3 JUYHBIA KaOWMHET yKa3aHHBIX
MIOPTAJIOB.

Bpimauy  nmoKkyMeHTa, SBISIOIIETOCS  PE3yJIbTaTOM  MPEAOCTABICHUS
MYHHIUIIAIBHON YCIYTH, OCYWIECTBIAET JOJDKHOCTHOE JIMIO Y IOJHOMOYEHHOIO
oprana, creruanuct M®II, npu 1MyHOM npreMe 3asiBUTEINS NPU NPENBSIBICHUN
JOKYMEHTA, YAOCTOBEPSIOIIETO JIMYHOCTD 3asBUTEIS.

Ecmm  nmokymeHrT, ABJISTFOLANACS pe3yJIbTaTOM MPEIOCTABIECHUS
MYHMIIMIIAJIBHONW YCIIyTH, OBLI MOJATOTOBIIEH B 3JIEKTPOHHOU (hopme, TO Takou
AJIEKTPOHHBIN JOKYMEHT HAIPAaBISETCS AOJKHOCTHBIM JUMILIOM Y HOJIHOMOYEHHOIO
opraHa B JIMYHBI KaOWHET 3asBUTENII HAa EIWHOM TIOpTajie, PErHOHATHLHOM
nopTrajie, opTajie aApeCHOU CUCTEMBI.

B cnydae mnocrtymneHus 3ampoca O NOPEAOCTABICHMHM MYHUUWNAIbHOU
YCIYTH  IIOCPEACTBOM  IIOYTOBOM  CBS3H, pe3ynbTar  MPEeNOCTaBICHUS
MYHHUIUIIAIBHON YCIYTH HAaNpaBJIIETCS IOYTOBBIM OTIPABICHUEM B aJpeEC
3asBUTENS, YKA3aHHBIN B 3asIBJICHUMU.

3.5.2. Kpurepuiem mnOpuHSATHS  pelIeHUs O  BblJau€  pe3ysibTaTa
MPEIOCTABJIIEHNAS] MYHUUMNAIBHOW YCIYTM WM HANpaBJICHUM PE3yibTara
MYHUITUTIATHFHOM yCIIYTH MOYTOBBIM OTIPABICHUEM SIBIISIETCS BBIOOD 3asBHUTEIIEM
cnocoba €ro yBEJOMJIGHHS O TMPUHATOM PEIICHWH, BBIJAYM pe3yJbTaTa
MIPEIOCTABJIEHNS] MyHULIMTNIAJIbHOW YCIIYTH.

3.5.3. MakcuManbHblii CPOK HMCHOJHEHUS aJIMUHUCTPATUBHOU MPOIEAYPHI
coctaBisier 1 paboumii qeHb ¢ MOMEHTa O(OPMIICHHS JOKYMEHTA, SBIISIOIIETOCS
pEe3yJIbTATOM MPENOCTABICHUS MYHUIUIIAIBHON YCIYTH.

3.5.4. Pe3ynbTaTOM HCIOJIHEHUS aJMUHHCTPATUBHON MPOLEIYpPHI SIBISAECTCS
BbIJIaua 3asBUTENIO JIOKYMEHTA, SIBJISIOLIErOCS pEe3yJbTaTOM NPEAOCTABICHUSA
MYHHIUIIAIBHON YCIYTH.
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Pesynbrar aaMUHUCTpAaTUBHOW Tponenypbl (UKCHPYETCS B CHCTEME
AJIEKTPOHHOTO JOKYMEHTOOOO0pOTA.

Pesynbrat npegocraBiieHuss MyHUITUTIAIBHON YCIYTH B DJIEKTPOHHOU (hopme
C HMCIOJIb30BAHHEM €IMHOIO MOPTaia, PETMOHAIBHOIO MOPTAJIA, MOATBEPKAAETCA
IIPUCBOEHUEM CTaTyca 3asBKE «UCIIOJHEHO». JlelcTBHE W3MEHEHHS CTaryca
3asiBJICHUS, MOCTYMHBIIETO B 3JEKTPOHHOW ()OpME C HCTIOIB30BAHHEM €IMHOTO
MopTajga, PErHuOHAIBHOTO  MOPTANA,  OPOU3BOAUT  JTOJKHOCTHOE  JIMIO
YNOJIHOMOYEHHOTO OpraHa.

3.6. [lopsinok BHINOJIHEHUSI AAMUHUCTPATUBHBIX npoueanyp M®LI.

IIpenocraBnenne myHununansHou ycayru B MODIL[ ocymectsisercs B
NOpSIAKE, YCTAHOBJIEHHOM  aJMUHHCTPATUBHBIM  PErIAMEHTOM C  Y4YE€TOM
OCOOCHHOCTEH, OIPEACIICHHBIX COTJAIICHHEM O B3aWMOJICHCTBUH MEXKIY
YHOJTHOMOYEHHBIM OpPraHoOM, MPEIOCTaBISIIOIIMM MYHHUIMNAIBHYIO YCIYTy, H
MOII.

M®I] He oCyIIEeCTBISAECT:

dbopMHupoOBaHUE W HANPABJICHHE MEKBEIOMCTBEHHOTO 3alpoca B OpTraHbI,
MPEIOCTABIISIONINE YCIYTH, B OpraHbl TOCYJAapCTBEHHOM BJIACTH, WUHBIE OPraHbI
MECTHOTO CaMOYIIPABJIEHUSI W OPTraHU3alWH, Y4aCTBYIOIIME B IPEAOCTaBJICHUU
MYHULIMNAIbHBIX YCIYT;

WHBIC JEUCTBUS, HEOOXOAMMBIC MJIS MPEAOCTaBICHUS MYHUIUTIATHLHOM
YCIyTH, B TOM YHCJIE CBSI3aHHBIE C IPOBEPKOM JIEUCTBUTEIBLHOCTH YCHUIICHHOMN
KBUTH(PUITUPOBAHHON JJICKTPOHHOM TMOAMUCH 3asBUTENS, WCIOIH30BAHHOW TpHU
oOpaleHny 3a MOJyYEHUEM MYHUIIUIIAIbHOW YCITYTH.

[IpensapurenbHas 3anuch Ha npueM B MOI[ ans nmomaum 3agaBiICHUSA
OCYIIECTBIISIETCS TOCPEACTBOM camo3amucu Ha odunmanbHoM caiite [OAY
«M®IIy» (https://mfc53.nov.ru/), mo renedony call-menrpa:88002501053, a Taxxe
Py JIMYHOM OOpaIieHuu B CTpyKTypHOe nonpazaencaue OAY «MOL]y.

3.7. IlopsaAxaok wucHpaBJIeHUS AONMYLICHHBIX ONEYATOK M OIHMOOK B
BBIIAHHBIX B pe3yJbTaTe MPeJ0CTABJICHU MYHUIUNAJIBHOH YCJIYI'H
AOKYMEHTaX

B cityuae BbIsIBICHUS 3asBUTENIEM B JOKYMEHTAX, SIBIISIIOLIUXCS PE3YJIbTATOM
MIPEIOCTABICHUSI MYHHUIIMITAILHON YCIYTH, OTIEYaTOK U (MJIM) OIMMOOK 3asBUTEIH
NpeACTaBIsAeT (HANpaBisieT) HAa UMs PYKOBOJUTEINS YIOJIHOMOYEHHOIO OpraHa
3asBJICHHE OO0 HCIIPaBICHUU TAKUX ONEYATOK W (MJIM) OIHMOOK MOCPEICTBOM
JUYHOTO OOpAIEHUs WU TIOYTOBBIM OTITPABICHUEM.

K 3asBienuro mpunaraercss OopuruHaia JOKYMEHTa, B KOTOPOM JONYIIEHA
ormeuatka W (win) ommoOka. Taxke 3asBUTEIh BIPAaBE MPUOOIIUTH JOKYMEHTHI,
00OCHOBBIBAIOIIME TOBObI, U3JI0’KEHHBIC B 3asBJICHUU.

Peructpamus 3asBiaeHust OCylIecTBISIETCS B ICHDb €r0 MOCTYIUICHHUS TUO0 Ha
clenyronuii pabouuii JeHb B Cilydae TOCTYIUICHUS 3asBICHUS 1O OKOHYaHUHU
pabouero BpeMeHHM. B ciydyae NOCTYIUIEHUS 3asBICHUS B BBIXOAHBIE WIH
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Hepabouue Mpa3gHUYHBIE JHU €ro PEerucTpanus OCYIIECTBISECTCS B MEPBbIN
pabounii 1eHb, CISAYIONIHNMA 32 BEIXOAHBIM WU HEPAOOUHMM MPA3THUYHBIM JTHEM.

JIOJDKHOCTHOE JIMIO ~ YTIOJHOMOYEHHOI'O OpraHa IpPOBOJUT IPOBEPKY
YKa3aHHbBIX B 3asIBJICHUH CBEJCHUM.

B ciyuae BbIsSIBIEHUS TOMYIICHHBIX OTMIEYAaTOK M (MJIM) OIMTMOOK B BBITAHHBIX
B  pe3yJibTaTe MpPEJOCTAaBICHUS  MYHULIMNAIbHONM  yCIyrH  JOKYMEHTax
JOJDKHOCTHOE JIMIIO YTOJHOMOYEHHOTO OpraHa MOJATrOTaBIMBAEeT JIOKYMEHT,
SBJISIIOLLIAICS PE3YyJIbTATOM MPEIOCTABICHUSI MYHULUNAIBHON YCIYTH, C y4ETOM
WCITPABJICHUS JOMYIIEHHBIX OMEYaTOK U (MJIM) OMMOOK B CPOK, HE TPEBBIIAIONINAN
5 pa®ouux aHEN co JHS PErucTpalii COOTBETCTBYIOIIETO 3asBICHUSI.

B cnydae oTcyTcTBHS oneyaToK U (Win) OMIKUOOK B JOKYMEHTAaX, BbIIAHHBIX
B pe3yJbTare MPEJOCTaBICHUS MYHUIUIAIBHONW YCIYTH, AOJKHOCTHOE JIMIIO
YHOIHOMOYEHHOTO OpraHa MOATOTABIMBAET YBEAOMIIEHHUE 00 OTCYTCTBHUU TaKHX
OMEYaTOK W (WJIM) OMMUOOK 3a TOJMUCHIO YIOJTHOMOYEHHOTO HA MOAMHCAHHUE
TaKoro JOKYMEHTa JOJKHOCTHOTO JIMIIA B CPOK, HE MPEBBIMIAIONIUNA S paboumnx
JTHEH CO JTHSI PETHCTPALU COOTBETCTBYIOIIETO 3asIBJICHHUS.

Brinaua (HampaBieHue) pe3ysibTaTa pPAacCMOTPEHUS  3asdBieHUs 00
WCIIPABJICHUH OIEYaTOK W (Win) OMMOOK OCYIIECTBISAECTCS B COOTBETCTBHH CO
CIIOCOOOM, YKa3aHHBIM B 3asIBIICHUMU.

IV. ®OPMbI KOHTPOJIS, 3A UCIIOJTHEHUEM
AI[MI/IHI/ICTPATPIBHéFO PETJIAMEHTA

4.1. Ilopsaaok ocyuiecTBJIEHUS TEKYIIEro KOHTPOJIs, 3a CO0TI0IeHueM 1
HCNOJHEHNEeM  JO/LKHOCTHBIMM  JIMIAMH  YNOJHOMOYEHHOI0  OpraHa
MOJIOKEHM perJaMeHTa M MHBIX HOPMATHBHBIX IPAaBOBbIX AaKTOB,
YCTAHABJIMBAKIIMX TPeOOBAaHMA K MNPEIOCTABJIECHHI0 MYHUIIUNAJILHOM
YCJIYI'H, 2 TaK:Ke NPUHATHEM UMM pelleHuil

4.1.1. Texkymuidi KOHTPOJIb OCYLIECTBIISIETCS MOCTOSIHHO JOJIKHOCTHBIMH
JUUAMH TI0 KaXKJI0M aJIMUHUCTPATUBHOW MPOLIETYPE B COOTBETCTBUM C HACTOSAIIUM
aAMUHUCTPATUBHBIM PETJIAMEHTOM, a TaKXKe IMyTeM MIPOBEACHUS PYKOBOIUTEIEM
YOIHOMOYEHHOTO OpraHa WiH JIMIIOM, €T0 3aMENIAOIINM, ITPOBEPOK UCIIOTHEHUS
JOJDKHOCTHBIMH ~ JIMIIAMU ~ TOJIO)KEHUM ~ HACTOAIIETO  aJMUHHCTPATHUBHOIO
periiaMeHTa.

4.2. Ilopaaok ¥ NEePUOAUYHOCTH OCYLIECTBJICHUS IUIAHOBBIX M
BHEIUIAHOBBIX  NPOBEPOK MOJHOTHI W  Ka4vecTBa  MPeA0CTABJICHHUS
MYHUIIMTIAJBHOM YCJIYIrH, B TOM 4HCJe MOPSAAOK U (opMbI KOHTPOJIsA, 3a
MOJIHOTOM ¥ Ka4eCTBOM NPeI0CTABJICHUSI MYHUIIUNIAJIBHON YCJIYTH

4.2.1. KoHTpoib, 3a TOJHOTOM U KAueCTBOM IMPEAOCTABJICHUS
MYHUITUTIATHFHOM YCIIYTH BKJIIOYAET B ce€0s MPOBEACHNUE TUTAHOBBIX M BHETIJIAHOBBIX
IPOBEPOK, BBISBJICHUE W YCTPAHEHWE HAPYLICHUU MPAB 3asIBUTENIEH, MOJOKEHUN
HACTOSIIEr0 aJIMUHUCTPATUBHOIO PErIaMEHTa U APYTUX HOPMATUBHBIX MMPABOBBIX
aKTOB, PaCCMOTPEHUE, MPUHATHE PEIICHUA U MOATOTOBKY OTBETOB Ha oOparieHue
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3asIBUTENICH, COJACpKalIUX >KajmoObl Ha pemeHus, AeicTBus (Oe3neicTBue)
JOJKHOCTHBIX JIMII.

4.2.2. IIpoBepku MOTYT OBITh TIJIAHOBBIMH U BHETJIAHOBHIMH.

[InaHoBblE  MOpPOBEpPKM  MOJHOTHI M KAyecTBa  MPEAOCTABJICHUS
MYHULUNAIBHON yCIYTH MPOBOJSATCS HE PEKE OJHOr0 pa3a B roj Ha OCHOBaHUU
JIAHOB.

BHennanoBble TPOBEPKHM MPOBOASTCA MO MOPYYEHHUIO PYKOBOJIUTENS
YNOJTHOMOYEHHOTO OpraHa WM JIMIa, €ro 3aMellarouiero, Mo KOHKPETHOMY
00OpallleHUIO 3aMHTEPECOBAHHBIX JIUII.

IIpoBepkH MOTHOTHI M KAYECTBA MPEAOCTABIAEMON MyHULIUNIAIBHOW yCIyTH
MPOBOJISITCS. HA OCHOBAHUHM IMPHKa3a YTMOJHOMOYEHHOTO opraHa. J[is npoBeaeHus
npoBepku  (GopmMupyercs KOMHUCCHSA, B COCTaB KOTOPOM  BKIIFOYAIOTCS
MYHULIUNAIbHBIE CITyKallue YIOJIHOMOYEHHOrO0 OopraHa. Pe3ynbTaTbl MpOBEpKHU
oopMIISIOTCS B BUJEC aKTa, B KOTOPOM OTMEYAIOTCSl BBISIBJICHHBIC HEIOCTATKH U
MPEUIOKEHUS] 10 UX YCTPAHEHMIO, aKT MOAMMUCHIBAaETCsS uieHaMu Komuccuu. C
aKTOM 3HAKOMSITCSl JJOJKHOCTHBIE JTUIa Y IOJTHOMOYEHHOTO OpraHa.

4.3. OTBEeTCTBEHHOCTb JOJ)KHOCTHBIX JHI YTOJHOMOYEHHOI0 OPraHa,
NPeIOCTABJIAIIIEI0 MYHUIHMNAJIBHYH YCIYry, 3a pelleHusl W JAelcTBHUS
(0e3meiicTBMe), nNpuHUMaeMble  (OCyllecTBJsieMble) HWMH B  Xoje
NpeIoCTABJEHU MYHUIIMTIAJIbHOM YCJIYTH

JIOM>KHOCTHOE JIMIIO HECET NMEPCOHAIBHYIO OTBETCTBEHHOCTD 34!

- COOJTIO/ICHHE YCTAaHOBJICHHOTO MOPSAKA TpHeMa TOKYMEHTOB;

- TNPUHATHE HAAJEKAIIUX MEP IO TMOJHOW U BCECTOPOHHEN MpPOBEpPKE
MpPEACTaBICHHBIX JOKYMEHTOB;

- COOIOZICHUE CPOKOB PACCMOTPEHUS JIOKYMEHTOB, COOJIIOJICHHE TOPSIKa
BBIJJa4YM JIOKYMEHTOB;

- YYET BbIJJaHHBIX JIOKYMEHTOB;

- CBOeBpeMeHHOe (OpMHUPOBAHUE, BEACHUE M HAJUICKAIEE XpaHCHUE
JIOKYMEHTOB.

[To pe3ynbTaTaM MPOBEJAEHHBIX MPOBEPOK B CIy4ae BBISIBJICHUS HAPYUICHUN
MpaB 3asBUTEJIE M MHBIX HAPYIICHUH K BHUHOBHBIM JIMI[AM MPUMEHSIIOTCS MEPbI
OTBETCTBEHHOCTH, YCTAaHOBJIEHHBIEC 3aKOHOAATENBCTBOM Pocculickon denepanun.

4.4. Ilos10)keHNs1, XapaKTepu3yolIue TPeOOBaAHUA K MOPAAKY U (popmam
KOHTPOJISI, 32 NMPeJOCTABJIEHNEM MYHHUIIUNAJIBHON YCJIyru, B TOM 4HCJe CO
CTOPOHBI TPAKIAAH, UX O0beIMHEHNA U OPTAHN3AIMI

I'paxxnane, ux OOBEAMHEHHWS W OpPraHU3AIMM HWMEIOT MPaBO Ha JtOOBIE,
PETYyCMOTPEHHBIE JCUCTBYIOIIMM 3aKOHOJATEIHCTBOM, (OPMBI KOHTPOJS, 3a
JEATENTBbHOCTBIO YH0IHOMOYEHHOTO opraHa npu MpeA0CTaBICHUN
MYHULUTAIBHON YCITyTH.

4.5. Ilopsinok mpuBJIeYeHHs] K OTBETCTBEHHOCTH padoTHMkoB M®DII,
MPeIOCTABJIAIIINX MYHUIUNAJIBHYH YCJIyIry, 3a pelleHus H AelicTBUS
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(0e3neiicTBHE), NpUHUMaeMble (ocyurecTBisieMblIe) UM B xoje
NPEAOCTABJICHHUS TOCYIAPCTBEHHOMN YCJIYI'H

4.5.1. MO®LI, pabotHuku M®IL] HecyT OTBETCTBEHHOCTb, YCTAHOBJICHHYIO
3aKOHOJIaTeNIbCTBOM Poccuiickon denepanuu:

3a MOJIHOTY TI€PEIaBacMbIX B YIIOJHOMOYEHHBIM OpraH 3ampocoB O
MPEIOCTABIEHUH MYHUILMNAJIBHBIX YCIYI M UX COOTBETCTBHE NPEIACTABICHHBIM
3asBuTeneM B ML cBeneHusAM, MHBIX JOKYMEHTOB, IPUHSATHIX OT 3asIBUTEIIS;

3a CBOEBPEMEHHYIO IepeAady B YIIOJHOMOYEHHBIM OpraH 3ampocoB O
MPEIOCTABJIEHUH  MYHHUILMIIAIIBHBIX  YCIYT, 3asBJICHUW, WHBIX CBEICHUI,
JOKYMEHTOB W (uiu) WH(OpMAIMK, TNPUHATBIX OT 3asgBUTENS, a TaKXkKe 3a
CBOCBPEMEHHYIO BbIJIAYY 3asBUTEII0 JOKYMEHTOB, NEPEJAHHBIX B ATHUX LEJISIX
M®I] Ynog1HOMOYEHHBIM OPraHoOM;

3a coOmrofieHre TpaB CyOBEKTOB MEPCOHATBHBIX JAaHHBIX, 32 COOJIOACHHE
3akoHOJaTeNnbcTBa Poccuiickoii denmeparuu, ycTaHABIMBAIOMIETO OCOOCHHOCTH
oOpamenusi ¢ uwHGOpPMAIMEH, JOCTyn K KOTOpoW orpaHuydeH DeaepanbHBIM
3aKOHOM.

4.5.2. Paboraukn M®Il npu HencrmoaHeHHH MO0 MPHU HEHAJJICXKaIeM
WCIIOJIHEHUH CBOMX CITy’)KEOHBIX OOS3aHHOCTEW B paMKax peanu3anuud (yHKIAN
MOII, npuBieKarOTCA K OTBETCTBEHHOCTH, B TOM 4YHUCJIE YCTAaHOBJICHHOU
YrosoBubiM koziekcoM Poccuiickonr ®denepanmun u Koaekcom Poccuiickon
deneparuy 06 AIMUHACTPATUBHBIX MTPABOHAPYIICHUSX JIJIS1 JOJKHOCTHBIX JIHIL.

V. I[OCSE%]}BHI)H‘/JI I&BHE,CY EBHBIN) NOPSATIOK OBXKAJIOBAHUSA
P EHUU ENCTBUU (BESAEUCTBHUA) OPI'AHA,

INPEAOCTABJIAIOIIEI'O MYH AJIBHYIO YCJIYTY, ETO
OJ’KHOCTHBIX JIMIQ, MPL], PABOTHUKOB M®I]

5.1. Uudopmauus s 3aHHTEPECOBAHHBIX JHIl 00 WX NpaBe Ha
nocynedHoe (BHecyaeOHOe) o0:xkaoBaHMe AelcTBUil (Oe3mgeiicTBUsI) M (HMJIH)
pelieHr, TPHHATHIX (OCYLIECTBJIECHHBIX) B XO04e MNpPeI0CTABJICHUSA
MYHHLIMIAJBHON yCayru (aaJjee - :xanoda)

3asBUTENIb, TMpaBa M 3aKOHHBIE HHTEPECHl KOTOPOTrO  HapYILIEHbI
JIOJDKHOCTHBIMH  JIMIIAaMU  YTIOJTHOMOYEHHOTO oOpraHa (B TOM 4YHCIE€ B Ciydae
HEHAJIJICKAIIEr0  HUCIOJIHEHUS UMM OOSI3aHHOCTE TMpU  NPEAOCTABICHUU
MYHUILIMIIATIBHON yciyru) nubo pabotHukom M®II, nmeer npaBo Ha aocynebHOe
(BHECymeOHOE) OOKajoBaHWE pEIICHWA W JeHCTBUN (0e3MeUCTBUS), TPHHITHIX
(oCylIECTBIISIEMBIX) B XO/€ NPEAOCTABICHUSI MyHUIIUIATBHON YCIIyTH.

5.2. Opranbl U 10JKHOCTHBIE JINIA, KOTOPHIM MOKeT ObITh HAallpaBJIeHa
’KaJ100a 3asiBUTENIs B 10Cy1e0HOM (BHecy1eOHOM) mopsiAKe

3asBUTENM MOTYT OOXKaJlOBaTh pelieHus © JAeicTBus (Oe3meicTBue),
NPUHATHIE (OCYILIECTBIISIEMBIE) B XO/JI€ IPEOCTABICHUSI MyHUIIUIIAIbHOW YCIYTHU:
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XKanoba Ha pemeHus u aercTBus (0€3ACHCTBUE) CIECIMAIMCTOB OPraHOB
MECTHOTO CaMOYIIPaBJICHHUSI TMOJAETCA PYKOBOAUTEIID OpPraHOB MECTHOIO
caMOyTMpaBJICHUSI.

XKanoba Ha pemenus u aeiictBus (6e3neicteue) pabornuka MOI] momaercs
pykoBoauTento 3toro MOILI.

XKanoba na pemenus u nevictBus (6e3aeiicteue) M®OIL[ momaercs B opran
UCTIOJTHUTENbHOM BiacTu HoBropojackoi o01acTu, OCyIECTBISIOMUN (PYHKIINHU U
nostHoMouns yupeaurenss MOLI.

5.3. Cnoco0bl MH(pOPMHPOBAHUS 3asiBUTEJIel 0 MOPAAKe MOJAYU M
paccMOTpeHHs xKaJ00bl, B TOM YHCJIe C UCNOJb30BAHMEM €IMHOI0 MOPTAJIa U
PErnOHAJIBHOIO MOpPTAJIa

Y1I0THOMOYEHHBIN OpraH 00eCIeYnBacT:

1) mHbOpMUpOBAHHE 3asBUTCICH O MOpSAJIKE OOKAIOBAaHHSA PEHICHUN U
nerictBuii  (Oe3aeicTBHA) YNOJIHOMOYEHHOTO OpraHa, €ro JOJDKHOCTHBIX JIHII
MOCPEJICTBOM  pa3MenieHuss uHGOpMaIlMu Ha CTEHIAaX B  TOMEIICHUSX
YnonnomoueHHoro opraHa, M®II, enuHOM mnoprane, PEeruoOHAJIBLHOM IOpTAJIE,
odurmanbHOM caliTe Y TOJITHOMOYEHHOTO oprana B cetu «HTepHeT;

2) KOHCYJbTUPOBAHHE 3asBUTENICH O TOPSAKE O0XKAJIOBaHUS PEIICHUA H
nericTBuil (0e31eMCTBHS) YIIOJTHOMOUYCHHOIO OpraHa, €ro JOJKHOCTHBIX JIMI], B
TOM 4HcIie TI0 TenedOoHy, SJEKTPOHHON TTOYTE, IPH JIMYHOM TIPHUEME.

5.4. IlepeyeHb HOPMATHBHBIX MNPABOBBLIX AaKTOB, PeryJUPYyOIIAX
NMOPAIOK J0Cyle0HOro (BHecyaeOHOro) 00KaJIOBAHUSI PelleHUil M JeilcTBUIl
(0e3neiicTBMiA) YIIOJTHOMOYEHHOI0 OPraHa, a TaAK)Ke ero A0/KHOCTHBIX JIUIL

HocyneOHoe (BHecyneOHOE) oOOKajloBaHWE PELICHUHM U JIEUCTBUU
(6e3nericTBuil) YIIOJTHOMOYEHHOTO OpraHa, €ro JOJDKHOCTHBIX Juil, MOI],
pabotHrkoB M®I] ocy1iecTBiisieTcsi B COOTBETCTBHH C:

®enepanbHbiM  3akoHOM oT 27 wutonsg 2010 roma Ne 210-@3 «O6
OpraHu3alyy MPEJOCTaBICHUS TOCYAAPCTBEHHBIX U MYHULIUTTAIBHBIX YCIIYT»;

Nudopmarus, ykazanHas B JaHHOM pasjelie, MOJUICKUT 005S3aTeTbHOMY
pa3MENICHUIO Ha €IMHOM MOpTajie U PErMOHAIBHOM MOpTAaJe.



