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YTBEPXIEHO

MOCTAHOBJICHUEM A JIMHUHHCTPALIUU
paiiona ot 29.11.2021 Ne 645

AJIMUHUCTPATUBHBIN PETJIAMEHT

MO MPEJTOCTABJIEHAIO MYHUIIUTTAJIBHOM YCJIYTH «BBIJJAYA
PASPEIHIEHMA HA NCITIOJIb3OBAHUE MYHUIIUITAJIBHOI'O
BPEHJIA HOBI'OPOACKOUM OBJACTHN»

I. OBIIIME ITOJIOKEHUA

1.1. IIpeamer peryiupoBaHus perjiaMeHTa

AJMUHUCTPaTUBHBII pErilaMeHT MPENOCTaBICHUS MYHUIMNAIBHOW YCIIyTH
0 BbIJaye pa3pelieHds] Ha HUCIOJIb30BAaHME MYHULUIIAIBHOIO OpeHaa
Hogsropoackoii obnactu (nanee — aAMUHUCTPATUBHBIA PErJaMEHT) yCTaHABIMBAET
CPOKH, COCTaB U IOCJIEI0BATEILHOCTh aJIMUHUCTPATUBHBIX Npouenyp (AeicTBU)
AnMuHucTpanuu  XOJMCKOIO MYHUUMIIAIBHOTO paiioHa B XOJ€ BbLIAYU
pa3peleHus Ha HCIOIb30BaHHe MyHUIIUNIAIbLHOTO Openaa HoBropockoit o6nactu
(manee — MyHULMIIATIbHAS YCIIyTa).

AIMUHUCTPaTUBHBI  pErIaMeHT  TAaKXKe  YCTAHABIMBAECT  IOPSAOK
B3aUMOJICUCTBUSL MEXKIY CTPYKTYPHBIMH TMOJpa3JAeieHUs MU AJMHUHHCTPALUN
XOIMCKOr0 MYHHUIIMIAIBHOTO paiioHa (lajee — YTMNOJHOMOYEHHBIM OpraH), Mx
JOJDKHOCTHBIMH ~ JIMIIAMH, B3aUMOJCHCTBUS  YIIOJHOMOYEHHOIO OpraHa ¢
GuU3NYECKUMU U IOPUAMYECKUMU JUIAMH, C 3asSBUTEISAMU MPU MPETOCTABICHUU
MYHUIUIAIBHON yCIIyTH.

[ToHsATHSA, WCIIOJIB3yEMbIE B HACTOSAIIEM AJMUHUCTPATUBHOM pETJIaMEHTE,
IPUMEHSIOTCS B TOM K€ 3HAYEHHH, YTO U B 00JacTHOM 3akoHe OoT 24.12.2018 Ne
357-O3 «O peruoHalbHbIX, MYHHIMIAIbHBIX, TEPPUTOPUATBHBIX OpeHmax,
HapOJHBIX XYJI0)KECTBEHHBIX TPOMBICIIAX U PEMECICHHON JAEATENbHOCTIY.

1.2. Kpyr 3asiBureJiei

1.2.1. 3asgBUTENAMH MYHHMIMNAIBHOW YCIYTHM, YKa3aHHOW B HACTOSILEM
aJIMUHHUCTPATUBHOM pErjlaMeHTe (ajiee - 3asBUTEb), SIBISIOTC:

1) cyOBeKThl mpeanpUHUMATEIBCKON AEATENbHOCTH, POU3BOISIINE TOBAP
WIM TOPOAYKUUIO, W3JENHs, MPEIAMEThl, KOTOPbIE H3TOTOBISIIOTCA TOJBKO
MOCPEACTBOM MOJHOTO HMX IMKJIA MPOU3BOACTBA B TpaHUIAX TreorpapuuecKux
TEPPUTOPUII MYHHLIMIAIBHOIO oOpa3oBaHusi HoBropoxackoil obOmactu (naiee
NpEeANPUHAMATEND);

2) cyOBeKTbl HApOAHBIX XYJIO0KECTBEHHBIX IPOMBICIOB M CYOBEKTHI
PEMECIIEHHOW JIESITEIbBHOCTH, HCIOJNB3YIOIIMMU YKa3aHHble OpeHnabl (naiee
Mactep).

1.2.2. C 3asgBneHueM O NPEAOCTAaBICHUH MYHHIMIAIBHOW YCIYTM BIIpaBe
oOpaTUThCS JMIA, UMEIOLIUE TAKOE MPAaBO B COOTBETCTBUU C 3aKOHOJATEIBCTBOM
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Poccuiickoit denepanuu mub0 B CHITy HAJEICHHUS WX 3aSBUTEISIMUA B TOPSIKE,
YCTaHOBJIEHHOM 3aKOHO1aTEJIbLCTBOM Poccuiickoi denepanuu,
COOTBETCTBYIOLIMMH MOJTHOMOYHUSIMH.

1.3. TpeOoBanuss K NOPSAAKY HH(OPMHPOBAHHUS O NPENOCTABJICHUH
MYHUIIUTIAJBHOM YCJIYTH

1.3.1. Uudopmanus o mopsiake MPeIoCTaBICHUS MYHUIUMNAIBHON YCIyru
MPEIOCTABIISAETCS:

1) mocpeactBoMm pa3menieHuss WHOOpPMAIMU, B TOM YHCIE O MECTE
HaxOXjeHus, Tpaduke (pexume) paboThl YTOJTHOMOUYEHHOTO OpraHa, €ro
CTPYKTYPHBIX TOAPA3ACICHUN:

Ha O(QUIMATFHOM caiiTe YTOJHOMOYEHHOTO OpraHa B HH(OPMAIMOHHO-
TENIEKOMMYHUKAIIMOHHOU ceTn « HTepHeT (nanee — cetb «HTEpHETY);

B (enepalbHON TOCYyIapCTBEHHONW WH(GOPMAIMOHHON cucteme «EnuHbii
MopTagl  TOCYJAApCTBEHHBIX M MYHHIMNAIBHBIX  ycIuyr  (DyHKIHiL)»
(manmee - eamHBIA TOpTad), GeaepaTbHON TOCYNAapCTBEHHON HWH(POPMAIIMOHHON
cucteMe «®DenepanbHblii peecTp TOCYAApPCTBEHHBIX W MYHHUIUIAIBHBIX YCIYT
(pynkuit)» (nanee — dhenepaabHbBIN peecTp);

B PETHOHAIBHOW TOCYNapCTBEHHOW wH(popManmuoHHON cucteme «llopran
rOCyJapCTBEHHBIX M MYHHUITUTIATBHBIX ycIyT (dyHKunii) HoBropoackoi o0macTm
(mamee -  pervOHAJbHBIA  TOPTAT);  PErHOHAIBHOM  rOCYyAapCTBEHHOMU
nH(popMaIMOHHON crucTteMe «PeecTp TrocymapCTBEHHBIX M MYHUIIMITAIIBHBIX YCIYT
(pysKIIHI)» (Ta)Iee — peTHOHABHBINA PEECTP);

Ha THGOPMAIIMOHHBIX CTCH/IaX B IOMEIICHUSIX Y TOJITHOMOYEHHOTO OPTaHa;

B MHOTO(QYHKIIMOHAIBHBIX IIEHTPAX MPEIOCTABICHUS TOCYIapCTBEHHBIX
Y MyHUIIMNAIBHBIX ycayr (nanee — M®II).

2) mo Homepy TenedoHa JUISL  CIPABOK  JOJDKHOCTHBIM  JIHUIIOM
YNOJIHOMOYEHHOTO OPraHa, €ro CTPYKTYPHBIX MOIPa3AEICHUM;

1.3.2. Ha wHGOpPMAIIMOHHBIX CTEHJAX YIIOJHOMOYCHHOTO OpraHa, €ro
CTPYKTYPHBIX TIOJIpa3JeicHUii, Ha OQUIMATLHOM caiTe YMOTHOMOYEHHOTO
oprana B cetu «/HTepHET», B (peepadbHOM peecTpe, B PETHOHATBLHOM PEecTpe
pasMerniaeTcs nHpopMaIus:

1) MecTo  HaxOXIEHHWsA, TIOYTOBBIM  ampec, rpaduk  pabOTHI
YNOJIHOMOYEHHOT'O OPraHa, €ro CTPYKTYPHBIX MOIPa3AEICHUM;

2) Homepa TenedoHOB, IO KOTOPHIM OCYIIECTBIISICTCS HHPOPMUPOBAHUE TIO
BOIIPOCaM MPEIOCTABIICHUS] MYHUIMIAIBHON YCIYyrd, B TOM 4YHCIE HOMEpP
TenedoHa-aBTOMHPOPMATOPA;

3) TeKCcT aaMUHHCTPATUBHOIO pErjlaMeHTa, B TOM YHCIE MOPSIAOK
Oo0XaJoOBaHWS penieHud u AcHCTBUN  (0e3MeWCTBUS) JOJDKHOCTHBIX  JIHII,
MPEAOCTABISIONINX MYHUIIMTIATBHYIO YCIYTY;

4) NOpAZIOK MOTYy4YEHUS] KOHCYJIbTallUi (CIPaBOK).

1.3.3. Ha equnoM nopTajie, peruoHajIbHOM MOpTalie pa3MenatoTCs:
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1.3.3.1. HcuepnpiBaromuii mepevyeHb JOKYMEHTOB, HEOOXOIUMBIX IS
NPEIOCTAaBICHUS MYHHMIMIAIbHOW  yCiIyrd, TpeOoBaHUS K  O(OPMIICHUIO
yKa3aHHBIX JIOKyMEHTOB, a TakXKe IEepeueHb JOKYMEHTOB, KOTOpbIE 3asiBUTEIb
BIIpaBE MPEACTABUTH 110 COOCTBEHHON MHHUIIMATHBE.

1.3.3.2. Kpyr 3asiButTenei.

1.3.3.3. Cpok nperocTaBiaeHUs] MyHUIIUIAIbHONW YCIIYTH.

1.3.3.4. CTouMOCTh NpPENOCTABICHUS] MyHULMIAIBHOW YCIYTH M HOPSIOK
OIJIaTHI.

1.3.3.5. Pe3ynbprarel npeaocTaBieHuss MyHULIUMIAIBHOW YCIyTH, TOPSAIOK U
CrI0COOBI IPE0CTaBICHUS JTIOKYMEHTA, SBIISIOIIETOCS pe3yJIbTaTOM
NPEIOCTaBICHUS MYHULIUTIATHHON YCIYTH.

1.3.3.6. cuepnbiBaroiinii nepeyeHb OCHOBAHUM ISl IPUOCTAHOBIICHUS UITU
OTKa3a B MPEJO0CTaBICHUH MyHHUIUIATBHON YCIyTH.

1.3.3.7. Uadopmanus o mpaBe 3assBUTENsI Ha AocyAcOHOe (BHECyneOHOE)
o0>kajioBaHHE JIEUCTBUM (6e3neiicTBu) 151 pEeLIeHNH, MIPUHSTHIX
(oCyIIECTBISIEMBIX) B XO/I€ MPEAOCTABICHHSI MyHUIIUTIAIBHON YCIYTH.

1.3.3.8. OOpasupl 3amoJIHEHUS JJIEKTPOHHOW (OPMBI  3asBICHUS O
NPEIOCTaBICHUN MYHUIIUTIAIBHON YCIYTH.

1.3.4. TlocpenctBoMm TeneOHHOW CBSI3M MOXKET IPEIOCTaBIATHCS
uHbOopMaIus:

1) o MecTe HaxoxaeHUS U Tpaduke paboThl YIOJIHOMOYEHHOTO OpraHa, ero
CTPYKTYPHBIX MOJpa3AeICHUI;

2) 0 mopsAJIKe MPEeIOCTABICHUS MyHUIIUIIAIbHON YCITyTH;

3) 0 cpokax NpeJoCTaBICHUS MyHUIIMIAIBHON YCIIyTH;

4) 00 agpecax opuIMaILHOIO caiiTa Y IOJIHOMOYEHHOI'O OpraHa.

1.3.5. Ilpu mpenocTaBieHnH MyHULIUIIATBHON YCIYyTH B QJIEKTPOHHOM opme
3asBUTEIIIO HAPABIISETCS:

1.3.5.1. VYBegomsieHue O TpUEeM€ U PETUCTPAUUMU 3aABJICHUS O
IPEIOCTAaBICHUN MYHUIUMIAIBHON YyCIyru B (hOpME JIEKTPOHHOTO JOKyMEHTa U
UHBIX IOKYMEHTOB, HEOOXOAMMBIX JIJIsl MPEAOCTaBICHHSI MyHUIIUTIAIBHOMN YCITyTH.

1.3.5.2. YBegomiieHue o NpeJoCTaBICHNUS] MyHULIIMITAIBHON YCITYTH.

1.3.5.3. VYBemomneHue O MOTHMBUPOBAHHOM OTKa3e B IPEAOCTABICHUU
MYHHUITUTIATHHON yCITYTH.

II. CTAHJIAPT HPEJOCTABJEHUS MYHULIUIAJIBHOM YCJIYTH
2.1. HammeHOBaHMe MYHHLIHMIAJIBHON yCIAyru
Boigaua paspemieHus Ha  HCHOJb30BaHHE MYHHUIMIAIBLHOTO OpeHna
Hogsropojckoii o6nactu.
2.2. HauMeHOBaHHe OpPraHa, MPeJOCTABJIAIIIECI0 MYHUIHUNAJIbHYIO
ycayry
2.2.1. MyHununaibHas yciyra npeaoCcTaBiseTcs:
AnmMuHUCTpanuend X0IMCKOr0 MyHUIIMNAIBHOTO pailoHa;



MO®I] o mMecTy KUTEIbCTBA WU MPEOBIBAHUS 3aSBUTEIS - B YaCTH IIpHEMa
Y BbIJIa4U JOKYMEHTOB Ha MPEJOCTABICHUE MYHULIUIIAJIBHON YCIyTH).

IIpn mpenoctaBieHHMM MYHULMIIAIBHONW YCIYTH YTIOJHOMOYEHHBIM OpraH
OCYULIECTBIISIET B3aUMOJECHCTBHUE C:

VYmupasnennem @enepanbHON HANIOTOBOWM Ciy»)0bl 10 HoBropomackoit
o0nacTH.

2.2.2. He nomyckaercsi TpeOOBaTh OT 3asiBUTENISI OCYIIECTBICHUS JIEUCTBUH,
B TOM YHUCJI€ COTJIACOBAHMUU, HEOOXOJUMBIX MJIsi TOJY4YEHUS MYHHUIIUIAIbHOU
YCIYI'M M CBSI3aHHBIX C OOpallleHWEM B HHBIE OpraHbl W OpPraHU3alMM, HE
IPETYCMOTPEHHBIX HACTOSAIIUM aJMUHUCTPATUBHBIM PEIJIAMEHTOM.

2.3. Omnmucanue pe3yjibTaTa NpeaOCTABJICHUSI MyYHHIIUIIAIbHOH YCJIYTH

2.3.1. Pe3ynpraTom nperocTaBieHUs] MyHUIIMIAIBHON YCIIYTH SIBISIOTCSA:

pelIeHre  YINOJHOMOYEHHOIO oOpraHa O BblJaye pas3pelieHuss Ha
ucrnoiab3oBaHue Openaa Horoponckoil obnactu (manee — pelieHHEe O BblAaue
pa3peleHusl);

pelIeHre YIOJIHOMOYEHHOIO OopraHa o0 OTKa3e B BbIJAaye€ pa3pelleHHs] Ha
ucrnoiyib3oBanue Openga HoBroposackoi obnactu (manee — perieHue o0 oTKase B
BbIJIa4€ pa3pelicHus).

2.4. Cpok npenocraBjieHus] MYHMIMIIAJBHON yCIyTrH

2.4.1. Cpok NpuHATHA pEeUIEHUs O MPEJOCTABICHUH MYHULIIUIIAIIBHON YCIIyTH
coctaBiisieT He O6onee 10 paboumx gHEH CO THS perHCTparuy B YTOJTHOMOYEHHOM
OpraHe JOKYMEHTOB, YKAa3aHHBIX B IYHKTE 2.6. HACTOSIIEro aAMUHUCTPATHUBHOIO
perjaMeHTa.

Cpok odopmiieHHs pa3pelieHus Ha UCMHOJIb30BaHUE OpeHJa COCTaBIsSET HE
Oonee 3 pabounx AHEH CO HS MPUHATUS PEIICHUS O BbIAaue Pa3pelIeHHs.

2.5. HopMaTuBHbBIE NIPAaBOBbIE AKTHI, PeryJIHpPYyOLIUe MpeIoCTaABIeHUE
MYHULIHMNIAJIBHON YCIyTH

Ilepeuens HOPMAaTHBHBIX IIPaBOBBIX aKTOB, PEryIUPYIOLINX
IPEIOCTaBICHUE MYHMIIMIIAJIBLHONW YCIyTH, pa3Meniaercs Ha opuunaabHOM caite
Y1oIHOMOYEHHOr0 OpraHa B ceTu «VHTepHeT», B PErMOHAJIBHOM pEECTpe, Ha
€IMHOM IIOPTAJIE U PETHMOHAIBHOM IOPTAJIE.

2.6. HcuepnbiBawumuii mnepedYeHb [JAOKYMEHTOB, HeOOXOAUMBIX B
COOTBETCTBHM C HOPMATHBHBIMHU NPABOBBIMH AKTAMHU JJIsI NPeI0CTABICHUA
MYHHLIMIAJBHON YCJIYIM M YCJIYI, KOTOpPbIe SIBJAIOTCH HE00XOAMMBIMH M
o0si3aTeIbHBIMH ISl NPEJOCTABJECHUS]  MYHUUUNAJBHOH  YCJIYIH,
MO/VIEKAIMX MPEJCTABJICHUIO 3asiBUTEJIEM, CHOCOObBI MX MOJy4YeHHH
3asiBUTeJIeM, B TOM 4YHCJe B JJIEKTPOHHOM ¢opme, MNOPSAIOK HX

npeaocTaBJIeHUs
2.6.1. IlpeanpuHumatenb ¢ UEIbIO TOJYYEHUS  pa3pelIeHHUs Ha
ucroiab3oBanue Openga Hosropojackoir ob6mactu  (masee —  paspeliceHHE)

HaIpaBJsieT (MPEJICTABIISIET):
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3asBKy 10 ¢opme coritacHo mpmioxkeHuto Ne 1 k [Topsinky ucmonp30Banus u
MPOJIBIDKEHUS PETHOHAIBHBIX, MYHHUIIUTIAIBHBIX, TEPPUTOPUATLHBIX OpEHIOB Ha
tepputopurn  HoBropoackoit obOmactu u  Jpyrux cyOwbekToB Poccuiickoi
Oenepannu, yTBEPKJICHHOMY IocTaHoBieHueM IIpaBurensctBa HoBropoackou
obnactu ot 30.04.2021 Ne 123 (nanee 3asiBka);

KOIHUKM CBUJAETEIBCTBA O TOCYJIAPCTBEHHON pErucTpaldd MpPOAYKIUU
(ToBapa) u (wiam) Jekiapandd O COOTBETCTBUM TEXHMYECKHM perjaMeHTaM,
cepruuKaTta COOTBETCTBUS MPOAYKIHMH (TOBapa) COTJAaCHO TPEOOBAHUSM,
ycTaHoBJIeHHbIM B DenepasibHoM 3akoHe oT 27 aekadps 2002 roga Ne 184-D3 «O
TEXHUYECKOM PETYJIUPOBAHUNY;

KOMHUK  JIOKYMEHTOB, TMOJATBEPXKAAIOUIUX TMPOBEACHUE BETEPUHAPHO-
CaHUTAPHOW DKCIEPTU3bI, CEePTHU(PHUKATA CHCTEMbl MEHEKMEHTa KadecTBa (IS
NpOAYKIMU (TOBapa), KOTOPYIO MpEeIIojaraeTcsi HMCIOJIb30BaTh IOJ OpeHIoM
Hosropojckoii o6nactn);

ACKH3, COJAEPKAIINI CIOBECHOE OMHMCAHWE W M300paKECHUE HCIIOIH30BAHUS
OpeHna Ha TPOAYKIMU (TOBape), NOTPEOUTENHCKON yMAaKOBKE, OTHUKETKE
NpoAyKIMU (TOBapa), BBICTABKax, sipMapKax, TPAHCIOPTE, TPAHCIOPTHOW Tape
NpoAyKIuu (TOBapa), CYBEHUPHBIX HU3ACIHAX, JIOKYMEHTaX, CBSI3aHHBIX C
BBEJIICHHEM TMPOIYKIHUU (TOBapa) B TpaXAaHCKUil 00OpPOT, B OGOpMIICHUU
TOPTOBBIX IUIONIAJIEH W MECT JEMOHCTPAIMU MPOAYKIIMHU (TOBapa), OOBSIBICHUSIX,
Ha BBIBECKAX, B PEKJIaMe, OJICXKIE IEPCOHAIIA;

IBeTHbIE (oTorpaduu Ka)xJa0ro BHAA MPOAYKIHMH (TOBapa) pa3MepoM He
MeHee 9 X 12 caHTUMETPOB.

Komuu moxymeHToB W 1BeTHBIE (hoTOorpadmy KaKIOTO BHJIA MPOMYKIIHH
(ToBapa) MJOMKHBI OBITH 3aBEPEHBI IMOIMUCHIO npeAnpuHUMATENS WU
YIOJIHOMOYEHHOT'O UM JIhIa (B TOM YHUCJIE 3JIEKTPOHHOU B Cilydyae Mmojadyu 3asBKU
yepe3 peruoHaibHbII opTai).

2.6.2. Macrep ¢ UeNbl0 MOJIYYECHHS  Pa3pElICHHUs]  HAMNpPaBISET
(npencraBisier):

3asBKY;

ACKH3, COJAEPKAIINI CIOBECHOE OMHMCAHWE W M300paKECHUE HCIIOIH30BAHUS
OpeHna Ha TPOAYKIMU (TOBape), NOTPEOUTENHCKON yMAaKOBKE, OTHUKETKE
NpOoAyKIMU (TOBapa), BBICTABKax, sipMapKax, TPAHCIOPTE, TPAHCIOPTHOW Tape
OPOAyKIMKA (TOBapa), CYBEHHUPHBIX W3ACHHSIX W B OGOPMIICHHMH MECT
JEMOHCTpPAIlUA TPOIYKIIMK (TOBapa), OOBABICHMSIX, Ha BBIBECKaX, B pEKIIaMe,
OJIeXk € MacTepa.

Ocku3 u nBeTHbIC PoTorpadun Kaxa0ro BUAa MPOAYKIIUHU (TOBapa) JOJKHBI
OBITH 3aBEPEHBbI MOAMUCHIO MacTepa (B TOM UYHCIIE€ JIEKTPOHHOW B Clydae MoJiauu
3as1BKU 4epe3 PErMOHANIbHBIN MOPTaN).

2.6.3. B ciyuae HM3MEHEHUSI CBEJCHUMN, COJEpXKAIIUXCS B pa3pelICHUU,
3asBUTENb MPEICTABIAECT B Y IOJJTHOMOYEHHBIN OpraH:
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3asiBJICHNE O BHECEHWU M3MEHEHUW B pa3pelieHHe B MPOU3BOJILHON (opme
(manee 3asBneHue) (pekomeHayemas popma 3asBICHUS MPUBEACHA B IPHIIOKCHUN
K HACTOSIIIIEMY aJIMUHUCTPATUBHOMY PETJIAMEHTY);

JOKYMEHTBI, TOATBEPKAAIONINE YKa3aHHbIE B 3asBJICHUU W3MEHECHUS:
Bbiniicka u3 ET'PUIT (ET'PROJI).

2.7. HcuyepnbiBawumuii mnepedYeHb [JAOKYMEHTOB, HeOOXOAUMBIX B
COOTBETCTBHM ¢ HOPMATHBHBIMH NMPABOBBIMH AKTAMM ISl NPEIOCTABJICHUS
MYHUIMNIAJbHOH  YCJIYI'HM, KOTOpbIe HAXOAATCI B  PACHOPAKEHUH
roCyIapCTBEHHBIX OPraHOB, OPraHOB MECTHOI0 CAMOYNPABJIEHHS] W HMHBIX
OPraHoOB M KOTOpPbIe 3afiBUTEJIb BIPaBe NMPeJOCTABUTDH, a TAKIKe CIMOCOObI HUX
MOJIyYeHHsl 3aIBUTEISIMH, B TOM 4YHCJIe B JIeKTPOHHOI dopme, MOPSAOK HUX
npeacTaBJIeHUs

2.7.1. JloKyMeHTbI, KOTOpbIE 3aMPalIMBAIOTCS Y IOJHOMOYEHHBIM OPraHOM
MOCPEJICTBOM  MH(GOPMAIIMOHHOTO MEXBEJJOMCTBEHHOTO B3aWMOJICHCTBUS B
cillyyae, €Clu MpEeAIpUHUMATENIb HE NPEACTaBUIl yKa3aHHbIE JOKYMEHTBI IO
COOCTBEHHON MHUIINATUBE:

BBINIMCKA U3 EAMHOrO rocyaapCTBEHHOrO peecTpa OpPUAMYECKUX JUL (MpU
HEOOXOJIMMOCTH);

BBIIIUCKA U3 EJIMHOro rocygapCTBEHHOIO peecTpa WHIAUBUIAYAIbHBIX
npeanpuHuMareneit (mpu HeoOXOAUMOCTH);

CIipaBKa  HAaJIOrOBOTO  OpraHa, MOJTBEPKIAIONIYI0  OTCYTCTBHE Yy
NpeAnpUHUMATENA IO COCTOSIHUIO Ha JaTy He paHee ueM 3a 30 KaJleHIapHbIX JHEN
70 JaThl TMOJAYM 3asABKM HEWCIOJHEHHOW OOS3aHHOCTH IO YIUIaTe HAJIOTOB,
cOOpOB, CTPAaxOBBIX B3HOCOB, MEHEH, MTPadoB, MPOIICHTOB, MOJICKANTUX YILIATE
B COOTBETCTBUM C 3aKOHOJATeIbCTBOM Poccuiickor denepanuu 0 Hajgorax Hu
cOopax (mpu HEOOXOAUMOCTH ).

2.7.2. HenpencraBieHue 3asiBUTENIEM JOKYMEHTOB, HaXOISIIUXCS B
pacHopsiKEHUU rOCYAAPCTBEHHBIX OPTraHOB, OPraHOB MECTHOT'O CaMOYTMPABJICHUS U
WHBIX OPraHOB HE SBJISIETCS OCHOBaHUEM JUIsl OTKa3a B MPEAOCTABICHUU
MYHULUNAIBHON YCITyTH.

2.8. Yka3aHue Ha 3anpeT TPeOOBATH OT 3asiBUTEJIS

2.8.1. 3anpemnieHo TpeOOBAThH OT 3asBUTEIIS:

NPEICTAaBICHUS JOKyYMEHTOB © HWH(POpPMAIMA WM  OCYIIECTBICHUS
JCUCTBUM, TPEACTABICHUE WM OCYILIECTBICHUE KOTOPBIX HE MPEIyCMOTPEHO
HOPMATUBHBIMM  MPABOBBIMHU  aKTaMH,  PETYJUPYIOUIMMHU  OTHOUIEHUS,
BO3HUKAIOLIUE B CBSI3U C MPEAOCTABICHUEM MYHULIMIAIBHON YCIIyTH;

NPEICTAaBICHUS JOKYMEHTOB H WH(OpMAIuu, KOTOPhIE HAXOIATCS B
paCHOPSKEHUU OPraHoB, MPEJOCTABISAIONIMX MYHUIMIAIBHYIO YCIYTy, HWHBIX
rOCyJIapCTBEHHBIX OPraHOB, OPTaHOB MECTHOT'O CAMOYIIPABIICHUSI U OpPraHU3allnii,
B COOTBETCTBMM C HOPMATHUBHBIMHU NpaBOBbIMU akTamu Poccuiickonn denepanuu,
HOPMAaTUBHBIMM TIPABOBBIMU aKkTaMu CcyObeKTOB Poccuiickoit ®enepanuu u
MYHULIUNIAIBHBIMU TPAaBOBBIMU aKTaMU;
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NPEICTaBICHUS JOKYMEHTOB U HWH(MOpMaIuu, OTCYTCTBHE U (WIJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJUCh IPU MEPBOHAYAIHHOM OTKa3e B
npueMe JTOKyMEHTOB, HEOOXOIWUMBIX IS TPEIOCTABICHUS MYHHUIIMIATBHON
yCIyTH, OO B TPEIOCTABICHWU MYHUIIMIIAIBLHON YCIyTH, 32 HCKIIOYECHUEM
CJIy4aeB, MPEIyCMOTPEHHBIX MYHKTOM 4 yacTu | ctathu 7 @enepalibHOTO 3aKOHA
ot 27.07.2010 Ne 210-®3 «O0 opranuzanuu npeaocTaBieHus TOCyJapCTBEHHbIX U
MYHULUNAIBHBIX YCITYT»:

- WU3MCHEHHE TPEeOOBAHMII HOPMATHBHBIX IMPABOBBIX AKTOB, KaCAIOIIUXCS
NPEAOCTABICHUS MYHUIMIIAIBHOW YCIyTH, TMOCIe IEePBOHAYAIBHOW MOJIauu
3asIBJICHUSI O MIPEJOCTABICHUHN MYHUIIUNIAILHON YCIIYTH;

- HaJIW4he OWMOOK B 3adBJICHUU O NPEAOCTABICHUU MYHULIMIAIbHON
YCIYTU U JOKYMEHTaX, MOJAaHHBIX 3aABUTEJIEM IOCIE MEPBOHAYAIILHOIO OTKa3a B
npueMe JTOKyMEHTOB, HEOOXOIWUMBIX IS TPEIOCTABICHUS MYHHIIUIATBHON
yCIIyTH, TUOO B MPEIOCTABICHUN MYHHIIMIAIBHOW yCIYTHM W HE BKJIIOYCHHBIX B
MpPEACTaBICHHBIA paHEE KOMIUIEKT JJOKYMEHTOB;

- WCTEYEHHUE CpOKa JCHCTBUSA JOKYMEHTOB WJIM W3MEHEHHE WH(OpMaIuu
MoCJie TEePBOHAYAILHOTO OTKa3a B TIPHEME JIOKYMEHTOB, HEOOXOMMMBIX IS
MPENIOCTABICHUS ~ MYHUIIMNAIBHOM  yCIyrH, JuOO0 B  MPEIOCTaBICHUU
MYHULUNAIBHON YCITYTH;

- BBIIBJICHHE JOKYMEHTAJIBLHO TMOATBEPKIACHHOTO (hakTa (TpHU3HAKOB)
OIMMOOYHOTO WM TPOTHUBOMPABHOTO JEUCTBHs (0O€3MEeHUCTBHsI) TOJKHOCTHOTO
U@ OpraHa, MPEJOCTAaBISIONIEr0 MYHULMNAIbHYIO YCIYTy, MYHHIIMIAIBLHOIO
ciyxarmiero, pabotanka MO®PI[ mnpu mnepBOHAYaTLHOM OTKa3e B TPHEME
JIOKyMEHTOB, HEOOXOIUMBIX JIJISl TIPEAOCTABICHUS MYHUIIUITAILHON YCITyTH, THOO
B MPEIOCTABICHUM MYHHUIIMNAIBHON YCIYrd, O 4Ye€M B IUCbMEHHOM BHJE 3a
MOAMUCHIO PYKOBOJIUTEI OpraHa, MpeJoCTaBISIONIEr0 MyHUIIUNAIBHYIO YCIYTY,
pykoBoautenss MOPIl npu nepBoHayanpHOM OTKa3e B IPUEME JIOKYMEHTOB,
HEOOXOMUMBIX JUISI TPEIOCTaBICHUS MYHUIUIMAIBLHON YCIYTH, YBEIOMIISETCS
3asIBUTEIb, & TAK)KE MPUHOCITCS N3BHHECHHUS 32 JJOCTABIICHHBIE HEYT00CTBA;

- TPEIOCTaBJICHUS Ha OYMa)KHOM HOCHUTEJIE JOKYMEHTOB W HH(POPMAIIHH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUTH 3aBEPEHBI B COOTBETCTBHUH C ITyHKTOM
7.2 wactu 1 cratbu 16 ®denepanbHoro 3akona ot 27.07.2010 Ne 210-®3 «O6
OpraHu3aly MPEJOCTABICHUSI TOCYAApPCTBEHHBIX U MYHUIMIAIBHBIX YCIYyI», 3a
WCKITIOUCHHUEM CITy4aeB, €CJIM HAHECEHHE OTMETOK HAa TaKWe JOKYMEHTHI JTUOO MX
U3BATHE SIBIICTCS HEOOXOJMMBIM YCIIOBUEM MPEIOCTABICHUS TOCYIAPCTBEHHON
VI MYHUITUTIATBHOW YCIIYTH, U WHBIX CIydaeB, YCTAHOBJIECHHBIX (eaepabHbIMU
3aKOHAMHU.

2.9. HUcuepnbiBaomuili nepeyeHb OCHOBAHWI ISl 0TKa3a B MpueMme
JOKYMEHTOB, HEO0XOAMMBIX /IJIfl IPEeI0CTABJIEHUA MYHUIIMIIAJIbHOM YCJIYTH

2.9.1. OcHoBaHus U1 OTKa3a B IpUEME JOKYMEHTOB OTCYTCTBYIOT.

2.10. UcyepnbiBawIuii nepevyeHb OCHOBAHUI ISl NMPUOCTAHOBJICHUS
WIH 0TKA32 B IPeJ0CTABJICHUN MYHUIMNIAJIbHOH yCIYTH


consultantplus://offline/ref=58FA27364236BC7319F8A2A9166E5F0AFC78567207E14BFC8806F66AE5F21D527AEA374B68E13B99FF3C18CFCA154E13ED04A9BC82EDaDF
consultantplus://offline/ref=9824686C777C0E61378DD127541FDAE525C2934ED749534C45790A283024F9007DD48D4D721BA2F9C4AF6CB7B65B7CED34CBC33FE72FvAI
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2.10.1. OcHoBaHus JUISL MPUOCTAHOBIICHUS MPEIOCTABIECHUS
MYHULIUTAIBHON YCIYTH OTCYTCTBYIOT.

2.10.2. OcHoBaHus 1Jis 0TKa3a B BblJIaue pa3pellieHUs IpeAnpUHUMATEISAM:

1) HecOoOTBETCTBHE MpEANPUHUMATENS TPeOOBAHUAM, YCTAaHOBICHHBIM
nyHktom 7 Ilopsnka uCHONIB30BaHUS U MOPOJBHXKEHUSI PETrHOHAIBHBIX,
MYHULIUNAIBHBIX, TEPPUTOPUATBHBIX OpeHJ0B Ha Tepputopun HoBropoackoi
obnmactu u aApyrux cyobekTtoB Poccuiickoii ®enepaunu, yTBEpKICHHOTO
noctaHoBnenueM lIpaBurensctBa HoBroposckoii o6iactu ot 30.04.2021 Ne 123;

2) HECOOTBETCTBUE MPEJICTABICHHBIX MNpEANPUHUMATENIEM JOKYMEHTOB U
doTorpaduit TpeboBaHMIM, onpeaeIeHHbIM MyHKTOM 8 Tlopsimka mcnonb30BaHus
U MPOJBUKEHUSI PETUOHAIBHBIX, MyHULIUIAIBHBIX, TEPPUTOPUATBHBIX OPEHI0B Ha
tepputopunn  HoBropoackoit obGmactu u  jnpyrux cyOwbekToB Poccuiickoi
Oenepannu, YTBEPKIACHHOrO nocraHoBieHuem lIpaBurenscrBa HoBropoackou
oOmactu ot 30.04.2021 Ne 123;

3) HemnpeacTaBlieHUE (MPEICTABICHUE HE B MOJHOM 00bEME) IOKYMEHTOB U
doTorpaduii, ykazanHeix B myHkTe 8 [lopsika MCTOIB30BaHMS W MPOJABHKCHUS
pPETHOHATBHBIX, MYHUIIUTIATBHBIX, TEPPUTOPHUAILHBIX OpPEHIOB HAa TEPPUTOPUU
Hosroponackoit ob6mactu u japyrux cyOwbektoB Poccuiickoit  ®Deneparum,
YTBEPKJIEHHOTO TocTaHoBleHneM lIpaButenbctBa HoBropojckoit obGmactu ot
30.04.2021 Neo 123;

2.10.3. OcHoBaHus 7151 OTKa3a B BblJlau€ pa3pelICHUs] MacTepam:

1) HecooTBeTCTBHE MacTepa TpeOOBAHUSAM, YCTAaHOBJIEHHBIM NIYHKTOM 11
[Topsigka WCMONB30BAaHUS U MPOABUKEHUS PETHOHATBHBIX, MYHUIIMIAIbHBIX,
TePPUTOPHAIBHBIX OpeHJ0B Ha Tepputopuu HoBropojckoir o6iact W APYyrux
cyobekToB  Poccuiickoit ~ @enepauuu,  YTBEPKIEHHOTO  MOCTAHOBJICHUEM
[TpaBuTenscTBa HoBropomackoii oomactu ot 30.04.2021 No 123;

2) HECOOTBETCTBHE MPEICTABIICHHBIX MACTEPOM JOKYMEHTOB U (poTorpadmii
TpeOOBaHMsIM, oOmpeAcieHHpIM TyHKTOM 12 [lopsiaka wucmonp3oBaHusS U
MPOJIBIDKEHUS PETHOHAIBHBIX, MYHHUIIUTAIBHBIX, TEPPUTOPUATLHBIX OpEHIOB Ha
tepputopur  HoBropoackoit obmactu u  Jpyrux cyOwbekToB Poccuiickoi
@enepannu, YTBEPKIACHHOrO nocraHoBieHuem IIpaButenscrBa HoBropoackou
oOmactu ot 30.04.2021 Ne 123;

3) HemnpeacTaBlieHUE (MPEICTABICHUE HE B MOJHOM 00bEME) JIOKYMEHTOB U
doTorpaduii, ykazanaplx B myHkre 12 [lopsinka ucmosb30BaHUS U MPOJABMKCHUS
pPETHOHATBHBIX, MYHUIIUTIATBHBIX, TEPPUTOPHUATBLHBIX OpPEHIOB HAa TEPPUTOPUU
Hosroponackoit ob6mactu u japyrux cyOwpektoB Poccuiickoit  ®Deneparum,
YTBEPKJIGHHOTO TocTaHoBleHneM IIpaButenpctBa HoBropojckoit obGmactu ot
30.04.2021 Neo 123.

2.10.4. OcHoBaHue 7151 0TKa3a BO BHECEHUU U3MEHEHUI B pa3pelIeHUE:

HEIPEJICTABIICHUE 3asBUTENIEM JOKYMEHTOB, MOATBEPKAAIOIINX U3MEHEHUE
CBEJICHUI, COJIEPKAIIUXCS B PA3PEIICHUH.

2.10.5. MortuBUpOBaHHOE pelieHne 00 OTKa3e B IIPEIOCTaBJICHUU


consultantplus://offline/ref=619ED6C0A5B6907F877610979B5219A0AE56582D9BDB8715FAD1890E862E7962EFE49BA175B0D1AAEB7A5041BE1111DC4323376FB7EEE6E6779B5EPBEDJ
consultantplus://offline/ref=6DEFEA65D79864F13AA29B1CD1E7884481D1D44C2A9D6459CEB18287F03BC0C5395D5007E0791111C8C5D64CDAB3201CCF2BD5A88C8396AE90034358E4J
consultantplus://offline/ref=67E10AC1456E2A50F4A44ED5C03FC86B01FA93C65FA2E5A7DDFAFAAF87E1D266108034ABF9B0B872AF36C8627063DCA3E25FDF8EBE3503C1A1C6A3n9q3K
consultantplus://offline/ref=0F34F0A2124564F18FEA793A06BCB6AC74658073D640EFAAFEE6FE40BE54848E6F295E46CA5AA25866382CBF38E64E2725A91BBA3E97D0A7457DB3YFr3K
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MYHULIUNAIBHON YCIYyTH C YKa3aHUEM BCEX OCHOBAHMWU JJis OTKa3a BbIJACTCSA WUIIU
HAIPaBJISIETCS 3asIBUTENIO B TeueHue 1 (0mHOTO) paboyero MHS CO JTHS MPUHSATHS
TaKOI'0 PEIICHMS.

2.10.6. 3asBuTenum  WMEIOT  MPaBO  TMOBTOPHO  OOpaTUThCA B
YIIOJTHOMOYEHHBIM OpraH 3a IIOJy4YEHHEM MYHMIMIIAJIBHONW YCIYyTH IIOCIIE
YCTpaHEHHUs MPEIYCMOTPEHHBIX HACTOSIIMM IMYHKTOM OCHOBAaHHUM JjIsi OTKa3za B
MPEeAOCTaBICHUH MYHUIIUIIATBHON YCIIyTH.

2.11. IlepeyeHb YycCJIyr, KOTOpPble SIBJIAKTCA HEOOXOAUMBIMH H
00s13aTeJIbHBIMM IJIS IPEJOCTABJICHUSI MYHUIMIIAJIbHOH YCJIYTH, B TOM YHCJIe
CBeeHUS O JOKyMeHTe (JIOKyMEHTax), BblIaBaeMOM (BblIaBaeMbIX)
OPraHM3alUAMM, Y4YACTBYIOIIUMH B MNPEJOCTABJIEHMH MYHHIUNAIbHON
yCIyrH

Ycayru, KOTOpbIE SIBISIOTCS HEOOXOMUMBIMU ¥ 00SI3aTEIBHBIMH IS
MpPEeAOCTABICHUS MYHUIIMNIATLHON YCIIYTH, OTCYTCTBYIOT.

2.12. Ilopsiaok, pa3Mep M OCHOBAHHMSI B3MMaHUAA TOCYJIaAPCTBEHHOI
NOULIMHBI U MHOM IUIATHI, B3MMAaeMO#l 32 NMpea0CTABJIeHHEe MYHUIMIIAJIbHOI
yCJIyTH

MyHununanpHas yciryra npeoCcTaBiIsieTcsi 0eCIiaTHO.

2.13. Tlopsinok, pa3Mep ¥ OCHOBAaHUS B3UMAaHHMS IUIATHI 34
NpeaoCcTABJIECHHEe  YCJIYI, KOTOpble  SIBJSIIOTCA  HEOOXOAMMBIMH M
00s13aTeJIbHBIMM /IJIsl MPEAOCTABJICHNSI MYHHIUNAJIBHON YCIYIH

[Inara 3a mpenocTaBlieHHWE YCIYT, KOTOpbIE SBIAIOTCS HEOOXOIMMBIMH U
00s13aTeNIbHBIMU JIJIs1 MPEIOCTABIICHUS] MYHULIUIIAIIBHOW YCIyT'M, HE B3UMAaeTcs B
CBSI3U C OTCYTCTBHUEM TaKUX YCIIYT.

2.14. MakcuMaJbHbIH CPOK 0KMIAHUA B OYepeaH MPH Mojgave 3ampoca
0 MNpeIoCTABJICHUM MYHMIMNAJbHOH YCJIYIH, YCJIYTH, MPeIoCcCTABJIAEeMOil
opraHu3anue, y4acTBYOIIeH B IIPeI0CTABJICHUH MYHHIUNIANBHON YCIYIH, U
NPHU MOJYYEHUH Pe3y/IbTAaTa NPeA0CTABJIECHUA TAKHX YCJIYT

Bpemst oxupanusi B odepenu MpU MOJayve 3asBICHUSI O MPEAOCTABICHUU
MYHULANIAIBHON  YCIIyTH, yCIyTH, IPEAOCTABIAEMON OpraHu3alueH,
YYacTBYIOIIEH B MPENOCTABICHUM MYHULMIAIBHOW YCIYyTH, U TPU MOJIYYECHUU
pe3yapTara NpeJOCTaBICHNs TAKOM yCIYTH HE JOJKHO MPEBBIIATh 15 MUHYT.

2.15. Cpok wu mnopsiaok perucTpanum 3ampoca 3asBHTeJs O
NPeI0CTABJIEHUN MYHUIMNAJIBLHOH YCIYrH M YCJIYyrH, MPeaoCcTaBJIAeMOil
opraHu3anuen, y4acTBylolei B NpeIoCcTaBJIeHUM MYHUIUNIAJILHON yCIyru, B
TOM YHCJIe B JJIEKTPOHHOU (popme

3asBKa (3asBJICHUE), B TOM YHCJIE TIOCTYIMBIIEE B AJICKTPOHHOU (opme ¢
WCIIOJIb30BAaHUEM PETHOHAIBHOTO TopTajna 1mbo yepes M®DII, perucrtpupyercs B
TedeHue | pabodero AHs CO IHS MX MNOCTYIUIEHHS B CTPYKTYPHOM IOAPa3/IeICHUN
VYIIOJIHOMOYEHHOI0 OpraHa, OTBETCTBEHHOM 3a BEJIEHUE JEIOIPOU3BOCTBA.

2.16. TpeO6oBaHusi K TMNOMeEHIEHHWSIM, B KOTOPBIX MNPEIOCTABJISETCS
MYHUIMNIAJbHASA YCIYra, K MeCTy OXHUIAHUS M T[puHeMa 3asiBUTeJIeN,
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pasMelIeHUI0 U 0(pOpPMJICHHI0 BU3YAJbHOW, TEKCTOBOM U MYJIbTHMEAUNHOU
uHGoOpPMAIMHU 0 OPAIKE MPEAOCTABJIECHNSI MYHUIUNIAJIBHON yCIyrH

Mecra, nOpegHa3sHaYeHHbBIE U1 O3HAKOMIIEHUS  3asBUTEIIEH €
WH()OPMAITMOHHBIMA MaTepHalaMi W 3aIOJIHCHUS JOKYMEHTOB, O0OPYIyIOTCS
WHOOPMAITMOHHBIMA ~ CTCHJIAMH,  CTYJbSIMH,  CToJlaMu  (CTOMKaMu) U
o0ecrieunBalOTCs  oOpa3namMu  3aloJIHEHHsA  JIOKYMEHTOB,  Oymaroili u
KaHICMAPCKUMHU ~ TPUHAUICKHOCTIMUA i1 OOeCredeHus:  BO3MOXKHOCTHU
oopMIIeHUS JOKYMEHTOB.

B mectax juist 3amoyiHeHHSI TOKYMEHTOB JOJIKEH 00ECIeYrBaThCA TOCTYI K
HOPMaTUBHBIM MIPaBOBBIM aKTam, pEryJupyOIUM MPEOCTaBICHUE
MYHULUTAIBHON YCITyTH.

Mecra mis oXulaHusS O00O0PYIYIOTCS CTYJBSIMH, KPECEIbHBIMU CEKIIUSIMHU
Wi ckambsiMH (OaHkeTkamu). KoamdyecTBO MecT Uil OXHUAAHUSL ONpPEAEISIeTCs
UCXOJs W3 (PAaKTUUECKOW HArpy3Kd W BO3MOXXHOCTEH IJIsi WX pa3MEIICHHUS B
3/1aHUHU.

[ToMeliennst 11l HEMOCPEICTBEHHOTO B3aMMOJCUCTBUS C 3asBUTEISIMU
MOTYT OBITH OPTaHW30BAHBI B BUJIC OTACIIbHBIX KAOMHETOB JIMOO B BUJE OT/IEIBHBIX
pabounx MecT.

Kabunetsl, mpegHazHayeHHBIC ISl TpUEMa 3asBHUTENCH, JTOJDKHBI OBIThH
o0opynoBaHbl WH(DOPMAITMOHHBIMH TaOJIMYKAaMU (BBIBECKAMH) C yKa3aHHEM
HOMepa KaOwHeTa, (GamMuiInk, WUMEHHU, OT4YeCTBA (NP HAIWYUHU) U JODKHOCTH
MYHUITUTIATBHOTO CITy’Kamiero, Trpaduka mpuema 3asBUTENCH I JIMYHOTO
MpEACTaBICHUS TOKYMEHTOB U KOHCYJIbTUPOBAHUSL.

Kaxmoe pabGodee mecTo MOMKHO OBITH OOOPYJOBAaHO TEPCOHATHHBIM
KOMITBIOTEPOM C BO3MOYKHOCTBIO JIOCTyNa K HEOOXOIUMBIM WH(OPMAITMOHHBIM
0a3aM, revaTaronuM U CKaHUPYIOLUM YCTPOMCTBAM.

Bxox B 3manme YTNOIHOMOYEHHOTO OpraHa JODKEH ObITh 00O0pyAOBaH
uHOOPMAITMOHHONW  TaOMWMYKOW  (BBIBECKOW),  COAEpXKAIIeH  CIIEIYIONIYIO
uHGOPMAITHIO:

HAaMMEHOBAHUE;

MECTO HaXO0XJICHUS;

PEXKUM padOTHI;

aapec opUIUATBLHOTO CaiTa;

TeneOHHBI HOMED H aJIPEC IIEKTPOHHOM IMOYTHI.

B mensx opranuzanuy OeCHpemsiTCTBEHHOTO JIOCTyTa HHBAIHIOB (BKITIOYAS
WHBAJIUJIOB, HCIOJIB3YIOMNX KPECIa-KOMSICKH W COOAaK-TIPOBOJHUKOB) K MECTY
MIPEIOCTABICHUS MyHUITUTIATLHOM YCIIYTH UM 00€CTIeYnBAIOTCS:

yCJIOBUS OECTIPENATCTBEHHOTO JIOCTyNa K OOBEKTY (3AaHHIO, TTOMEIICHHIO),
B KOTOPOM [MpPEIOCTAaBIsCTCS MYHMIMNAIbHAs yciayra, a Takxke s
OeCnpensiTCTBEHHOTO  MOJb30BaHUSA  TPAHCIOPTOM, CPEACTBAMH CBA3U U
uHbopMaIuy;
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BO3MOKHOCTb CaMOCTOSATEIBHOIO TMEPEBIKEHUSI 1O TEPPUTOPUH, Ha
KOTOpPOW  pacmojioO’)KeHbl ~ OOBEKTHI  (3[aHWs, IMOMEIIEHHUs), B  KOTOPBIX
IPEIOCTaBISACTCS MYHUILIMIIAIbHAS YCIyra, a Takke BXOJa Ha Takue OOBEKTHI U
BBIXO/Ia U3 HHX, MOCAJKH B TPAHCIIOPTHOE CPEJICTBO U BBICAJIKHU U3 HETO, B TOM
YHUCJIE C UCIIOJIB30BAHUEM KPECIIa-KOJISICKY;

HaJJIekKaIee pasMernieHue oOOpyJIOoBaHUS W HOCUTENEeW WH(POpPMAIINH,
HEOOXOMMMBIX ISl oOecriedeHus: OeCHpEensTCTBEHHOTO JOCTyma K OOBEeKTaM
(31aHUAM, TTIOMEIICHUSAM), B KOTOPBIX MPEAOCTaBISETCS MyHULIMIIATbHAS YCIIyTa, C
y4eTOM OTpaHUYCHUN )KU3HEACATEIbHOCTH;

nyOnupoBaHre HEOOXOMMMOW 3BYKOBOW WM 3pUTENbHONW HWHGPOpMAIMH, a
TaK)Ke€ HaJIUCeH, 3HAKOB M WHOW TEKCTOBOW W Tpaduueckoit wuHPoOpManuu
3HaKaMH, BBITIOJHEHHBIMU peibe(HO-TOUCYHBIM IIpudTOM bpaiins;

COIIPOBOXICHUE WHBAJIHNIOB, MMEIOIIUX CTOMKHE pPAacCTPOWCTBA (HYyHKIUU
3pEHUS U CAMOCTOSATEIBHOTO MEPEABUKECHUS;

JOITYCK CYypAOIEpEeBOTYNKA U TU(DIOCYPIOTIEPEBOTUNKA;

JIOIYCK COOAKU-TIPOBOJIHUKA Ha OOBEKTHI (37aHMsI, TOMEIIEHHS ), B KOTOPBIX
NPEIOCTABISAETCS MyHULIUTIANbHAS YCIIYTa;

OKa3aHUE TOMOUIM B MPEOJOJICHUH OapbepoB, MEIIAIOUINX IOTYYCHHIO
MYHUIIMIAIBHON yCIYyTH HapaBHE C APYTUMHU JINLIAMHU.

B ciydae HEBO3MOXHOCTH MOJHOCTBK) IPUCHOCOOUTH IOMEIICHHUE
YHOMTHOMOYEHHOTO  OpraHa C  y4eToM TMOTPEOHOCTH  WHBAIUAA €My
o0ecrnieunBaeTcs AOCTYT K MECTY NMPEAOCTaBICHUS MyHUIIUTIAIIBHOMN YCITyTH.

2.17. Iloka3aTeu JOCTYIIHOCTH U Ka4eCTBAa rOCy1apCTBEHHOM YCIyru, B
TOM 4YHCJIe KOJHYEeCTBO B3aUMOAEHCTBUI 3asiBUTeASl € JAOLKHOCTHBIMH
JUIAMHM TPU  NPeJOCTABJEHUM  MYHUIMOAJIBHOW  yCIyrm M HX
NPOJ0JIKUTE]bHOCTh, BO3MOKHOCTDH IOJIYYeHHS] TOCYIAPCTBEHHOH YCJIyIM B
M®Il, B03MOKHOCTH MOJy4YeHU HHPOpMALUM O XoJe MNPeI0CTABJICHUSA
rocy1apcTBeHHON yCJIyI'H, B TOM YHcJe ¢ UCNOJIb30BaHHEeM HH(POPMAIIHOHHO -
KOMMYHUKAIMOHHBIX T€XHOJIOTHI

2.17.1. Tloka3aTensiMu KadecTBa M JOCTYIHOCTH MYHULUIAIBHOW YCIIyTH
SIBIIIETCS. COBOKYIHOCTh KOJHMYECTBEHHBIX M KAuyeCTBEHHBIX MapaMeTpoB,
MO3BOJIAIOIIMX H3MEPATh W OICHHBATh NPOLECC M Pe3yJbTaT MPerIOoCTaBICHUS
MYHUIIUIIATIBHON yCIyTH.

2.17.2. Tloka3aTtenssMM JAOCTYHHOCTH HPEIOCTABICHUS MYHULMUIAIbHOM
YCIIyTHU SIBISIOTCS:

TPAHCIIOPTHAsI JOCTYNHOCTh K MECTaM MPEJOCTaBICHHUS MYHHUIIUIAIbLHOU
yCIIyTH, B TOM YHCIIE AJIS JIUL C OTPAaHUYCHHBIMU (PU3UYECKUMHU BO3MOKHOCTSIMH;

BO3MOKHOCTh  IIOJYYEHMs  IIOJJHOM, AaKTyaJIbHOM W  JIOCTOBEPHOU
uHGOpMAIUU O TOPSIIKE MPEJOCTABICHUS MyHUIIUIIATBHON YCIIyTH, B TOM YHCIIE B
AJIEKTPOHHOU opMme;
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BO3MOXHOCTh BBIOOpa cmocoba oOpamieHusi 3a  MpeJoCTaBICHUEM
MYyHULMOAIBHOW  yCIyrdn  (JJMYHO,  4Yepe3  MPEICTAaBUTENS,  [OYTOBBIM
ornpasieHueM, yepe3 M®II, nocpeacTBOM pernoHaIbLHOIO MopTaia);

BO3MOKHOCTb IMOJIy4€HHsI UHPOPMAIIUHU O MOPSIIKE U XOJ€ MPEeOCTaBICHUS
MYHUIIMIIAJIBHOW YCIIyTH, B TOM YHCJIE C HCIOJb30BaHMEM HH(OPMALIMOHHO-
KOMMYHUKAILIMOHHBIX TEXHOJIOTHIA.

2.17.3. Tloka3arensiMyi KayecTBa MPEJIOCTABICHUS MYHUIMNAIBHOW YCIIyTH
SBJISIFOTCSI:

CTENEHb YJOBJIETBOPEHHOCTH 3asBUTEIEN KAadeCTBOM M JOCTYIHOCTBIO
MYHULUIIATBHONU YCIYTH;

COOTBETCTBHE MPEAOCTABISIEMONM MYHHIMIIAIBHOW YCIyTH TpeOOBaHUSIM
HACTOSIILIET0 a/IMUHUCTPATUBHOI'O PETJIAMEHTA;

COOJTI0ICHHE CPOKOB MPEIOCTABIICHUSI MyHUIIUTIATILHON YCITYTH;

KOJINYECTBO 0OOCHOBAHHBIX KaJl00.

2.17.4. IIpn nosy4eHMH MYHHULMIIAJIBHON YCIIYTH 3asBHUTENb OCYILECTBIISET
He Oosiee IBYX B3aMMOJEWUCTBUN C MOJKHOCTHBIMH JIMIIAMHU Y IOJHOMOYEHHOI'O
oprasa.

[Ipo1OIKUTENBHOCTh KaXA0T0 B3aMMOJCHCTBUSL HE JOJDKHA IPEBBIIATH
15 MunyT.

2.18. Uuble TpeOOBaHMS, B TOM 4YHCJIE YYHMTHIBAKOIIHE OCOOCHHOCTH
NpeI0CTABJIEHUS] MYHUIUNAJAbHOH ycayru B MPI[ um  ocodeHHOCTH
MpeIoCcTaBJIeHU MYHUIMITAJIBHOU YCJIYIH B JIEKTPOHHOM (popMme

2.18.1.  3asBurensiMm  oOecreynBaeTcss  BO3MOXKHOCTb  TOJYUYEHHS
uHGOpMAIHU O TOPSAKE MPEIOCTABICHUS MyHUIIMIIAIbHONW YCIIYTH, B TOM YHCIIE C
MCIIOJIb30BAaHUEM PETHOHAIBHOIO MOpTaia, a TAaKKE€ BO3MOKHOCTb KOIHWPOBAHUS
dopM 3asBIEHMH W UWHBIX JOKYMEHTOB, HEOOXOAMMBIX [UISI TOJy4YEHUS
MYHHULUIAIBHON yCIIyTH.

2.18.2. Tlpuem HAOKYMEHTOB, HEOOXOIUMBIX JUIsi MPEAOCTABICHUS
MYHULIANIAIBHOM yCIYIM MOXeET ocymecTBiATecs B MOl npu Hammuum
3aKJIFOYEHHOTO COTJIAaIEHUsI O B3aUMOJEWCTBUM MEXKAY YIOJIHOMOYEHHBIM
opraiom u 'OAY «MO®I».

2.18.3. Ilpu nHampaBieHWH 3asgBKUA (3asBJICHUSA) B DJICKTPOHHOU ¢opme
3agBUTENh (HOPMHUPYET 3asBKY (3asiBiIcHHE) B (OpME FIEKTPOHHOTO JTOKYMEHTa U
MOJIMMHUCHIBAET €T0 MPOCTON WM YCUIICHHOW HEKBATU(DHUITMIPOBAHHON 3JIEKTPOHHON
MOAIHMCHIO B COOTBETCTBHUH ¢ TpeOoBaHusaMu DeaepanpHoro 3akoHa ot 06.04.2011
No  63-03, ®enepanvHoro 3akoHa ot 27.07.2010 Ne 210-®3 wu I[lIpaBun
ONpENENICHUs] BHJIOB  DJIEKTPOHHOM  IMOANMCH, HCIHOJIb30BAaHUE  KOTOPBIX
JOIyCcKaeTcs:s Opu  oOpallleHMH 33  [OJYYEHUEM  TOCYJapCTBEHHBIX U
MYHULMOAIBHBIX  YCIYT, YTBEPXKIECHHBIX NOCTaHOBJIeHHEM IIpaBuTenscTBa
Poccuiickoit @enepanuu ot 25.06.2012 Ne 634.
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II1. COCTAB, IIOCJIE OBATEJII)HOCTI) N CPOKMU BBIIIOJIHEHUSA

AIMHUHUCTPATHUBHLIX ITPOLIE ENCTBUUN), TPEBOBAHUI K
OPAJIKY UX BI)IHOJIHEHI/IH M YMCJE OCOBEHHOCTH
BBIIIOJIHEHUSA A I/IHI/ICTPATI/IBHI)IX ITPOIE YP ENMCTBUUN) B
IQJIEKTPOHHOU ®OPME, A TAKKE OCO CTHn

BBIIIOJTHEHU A AIIMI/IHI/ICTPATI/IBHHX HPOHED;YP B M®I]

3.1. HcuyepnbiBawiuii mnepedyeHb AJAMHHUCTPATHBHBIX MPOLEAYP
(meicTBHI)

1) npuem u peructpanust 3adBKH U UHBIX JJOKYMEHTOB;

2) HampaBJICHUE MEKBEJIOMCTBEHHBIX 3aIPOCOB (IIPH HEOOXOIUMOCTH);

3) paccMOTpeHHE JIOKYMEHTOB U TPHUHATHE PEIICHHS O MPEIOCTaBICHUN
7100 OTKa3€ B MPEOCTABICHUH MYHUIIUITAILHON YCITyTH;

4) odopmieHue " BbIaya (HAMpaBiICHUE) 3aABUTENIO JOKYMEHTOB,
SBJISIIOLIUXCS PE3YJIbTATOM MPEIOCTABICHUSI MyHUILIUITAIIBHON YCITYTH;

5) BHECEHUE U3MEHEHUI B pa3pellCHUeE.

3.2. [IpueM u perucTpanus 3asiBKH U HHBIX JIOKYMEHTOB

3.2.1. OcHoBaHueM Jisl Hayajia aJMUHUCTPATUBHON MPOLIEAYPHI SIBISETCS
MOCTYIUICHUE OT 3asBUTENS 3asIBKM U UHBIX IOKYMEHTOB:

Ha OyMaKHOM HOCHUTEJIE HETOCPEJCTBEHHO B YTIOJHOMOYEHHBIN OpTaH,
M®II;

Ha OyMaXHOM HOCHUTEJIE B YTIOJHOMOYCHHBIH OpraH IOCPEICTBOM
MOYTOBOT'O OTHPABJICHUS;

B (opMe BIEKTPOHHOTO [IOKYMEHTa C HCIOJIh30BAHUEM PETHOHAIBHOTO
nopTaJia, 3JEKTPOHHOMN MOYTBHI.

[Tpu muuHO# hopme moaun JOKYMEHTOB B Y IOJTHOMOYEHHBIH oprad, M®I]
nojayva 3asiBKM U UHBIX JIOKYMEHTOB OCYIIECTBIIECTCS B MOPsIAKE OOLIel ouepean
B MPUEMHBIE YacChl WIH TI0 TIPeIBapUTEIbHON 3amucu. [Ipu mmunoit hopme momgaun
JIOKYMEHTOB 3asIBUTEJIb NIOIAET 3asIBKY U MHbIE JOKYMEHTHI, YKa3aHHbIE B ITyHKTaX
2.6, 2.7 HACTOSAILIETO aIMUHHUCTPATUBHOIO periiaMeHTa
(B cilyyae eciM 3asiBUTENb MPEJICTaBISIET JIOKYMEHTBI, yKa3aHHbIE B IYHKTE
2.7 HacTOAIIEero aAMUHUCTPATUBHOTO PErVIAMEHTA, N0 COOCTBEHHOW WHUIIMATUBE)
Ha OyMa>XHOM HOCHUTEJIE.

[Ipu nwyHON ¢dopMe TmOmaYM JTOKYMEHTOB 3asBKa O MPEJOCTABICHUH
MYHUITUTIATHBHOM YCIIYyTH MOXET ObITh OopopMIiIeHa 3asBUTEIEM B XOJIe MprUeMa B
YnomaomouerHoM oprane, MOI] mmbo odopmiena 3apanee.

I[To mpocbbe oOparuBmierocss auIa 3asBKa MOXET OBITH odopmieHa
JIOJDKHOCTHBIM ~ JIAIIOM ~ YTIOJJHOMOYEHHOTO oOpraHa, crnenuaimcrom MO,
OTBETCTBEHHBIMU 32 MPHEM JIOKYMEHTOB, C HCIOJIb30BaHUEM MPOTrPAMMHBIX
cpenctB. B aTom ciydae 3asBUTENb COOCTBEHHOPYYHO BIMCHIBAET B 3a5BKY CBOIO
dbaMuIuIo, UMS U OTYECTBO, CTABUT JATy W MOJIHCH.

J0I5KHOCTHOE JIMIO0 YNOJHOMOYEHHOI0 OpPraHa, OTBETCTBEHHOEe 3a
NMpueM J0KYMEHTOB, OCYLIECTBJsieT CJeayloliue JeiicTBHS B Xo/Ae NpuemMa
3asiBUTEJIA:

YCTaHABIIMBAET MPEAMET OOpaIlICHHUS;
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YCTAHABIIMBACT JIMYHOCTh 3asBUTENSA, B TOM YHCIE MOPOBEPSET HAJIUYUE
JIOKYMEHTA, YIOCTOBEPSIONIETO JINYHOCTD;

IIPOBEPSIET MTOJTHOMOYMS 3aIBUTEIIS;

IIPOBEPSET HAMYUE M CONEPKAaHHE BCEX JOKYMEHTOB, HEOOXOAMMBIX IS
NPEAOCTABICHUS MYHUUMIAIBHOW  YCIYIHM, KOTOpbIE 3asBUTENb  00sA3aH
MPEAOCTaBUTh CAMOCTOSTENIbHO B COOTBETCTBUM C NYHKTOM 2.6 HACTOSIIETrO
aIMUHUCTPATUBHOIO PETJIAMEHTA;

B CJIy4ae YCTAHOBJIEHUS] HAIMYMS OCHOBAaHUM I OTKA3a B NPEAOCTABICHUU
MYHULMNQIBHOM  YCIIyI'M, YyKa3aHHbIX B  nyHkre 2.10  Hacrtosimero
aJIMUHUCTPATUBHOTO periamMeHTa WHOOPMHUPYET B YCTHOH (opme 3asiBUTENS O
BBISIBJICHHBIX (DaKTaX, pPa3bsICHSAET TOCIEACTBUS HAIMYUAS TAaKMX OCHOBAHHWMA U
MpeJIaracT MPUHATh MEPHI IO UX YCTPAHEHHUIO;

IIPUHUMAET PEUICHUE O MPUEME Y 3asBUTENS MPEACTABICHHBIX JTOKYMEHTOB
U PETUCTPUPYET 3asIBKY W IPEICTABICHHBIE JIOKYMEHTBI I10J] UHIWBUIYaJIbHBIM
MOPSAIKOBBIM HOMEPOM B JICHb UX MOCTYILJICHHUS;

BBIJIACT 3aBUTEIII0 PACIIMCKY C OMMCHIO NPEIACTABIEHHBIX JOKYMEHTOB M
YKa3aHUEM JIaThl UX OPUHATHS, TOATBEPKAAIOLIYIO TPUHATHE JTOKYMEHTOB.

Cneunanuct M®PII, oTBeTCTBeHHBII 3a MNpHEM JOKYMEHTOB,
OCYILLEeCTBJISIET CJAeAYIOLIUe IeiCTBUS B X0/1e IpueMa 3asiBUTeJIA:

YCTaHABIIMBAET MPEAMET OOpaIlICHHUS;

YCTAHABIIMBACT JIMYHOCTh 3asBUTENSA, B TOM YHCIE NPOBEPSAET HAJIUYUE
JIOKYMEHTA, YIOCTOBEPSIONIETO JINYHOCTD;

IIPOBEPSIET MTOJTHOMOYMS 3aIBUTEIIS;

IPOBEPSAET HATMYHUE BCEX JIOKYMEHTOB, HEOOXOIUMBIX ISl TPEAOCTABIICHUS
MYHUITUTIATBHOM  YCIIyTH, KOTOpPBIE  3asBUTENh  O00si3aH  TPEIOCTABUTH
CaMOCTOSITEJIbHO B COOTBETCTBUU C TyHKTOM 2.6 HACTOSIIETO aIMUHUCTPATUBHOTO
periaMeHrTa;

B CJIy4ae YCTAHOBJIEHUS] HAIMYUS OCHOBAaHUM I OTKA3a B NPEAOCTABICHUU
MYHULUOQIBHOM  YCIIyI'M, YyKa3aHHbIX B  nyHkre 2.10  Hacrtosiero
aJIMUHUCTPATUBHOTO periamMeHTa WHOOPMHUPYET B YCTHOH (opme 3asiBUTENS O
BBISIBJICHHBIX (DaKTaX, pPa3bsCHSACT TOCIEACTBUS HAIMYUAS TAaKMX OCHOBAHHWMA U
MpeJIaracT MPUHATh MEPHI IO UX YCTPAHEHHUIO;

IIPUHUMAET PELICHUE O IIPUEME Y 3asIBUTENS MPEACTABICHHBIX JTOKYMEHTOB,
dbopMHpyeET 3asBKY O MPEIOCTABICHUH YCIYTH MOCPEICTBOM HH(POPMAIIMOHHON
cuctembl M®II, peructpupyer 3as1BKy U MaKeT JOKYMEHTOB B MH(MOPMAIIMOHHOMN
cucteMe MOILI, BbLIAeT 3asABUTENIO PACHUCKY O IIOJYYEHHH JIOKYMEHTOB C
uH(pOpMaIEil 0 CPOKaX PAaCCMOTPEHHUSI 3asBKH.

[lepenaua B YNONHOMOYEHHBIM OpraH MNakeTa JOKYMEHTOB, HPUHATHIX
cneruanuctamu M®II, ocymecTBiseTcs mocpeacTBOM HHPOPMAITMOHHON CHUCTEME
MOI] He mo3mHEe cleayronero pabodyero IHS CO JHSA MpUeMa JOKYMEHTOB OT
3asgBuTelisi B MOILI.
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CooTBeTCTBHME CBEIECHMI, COJEpXKaIllUXcsi B  3JIEKTPOHHOM  00pasze
JIOKyMEHTa, CBEACHUSIM, COJICPKAIIMMCS B JOKyMEHTE Ha OyMa)KHOM HOCHUTEIE,
3aBepsSIeTCSl  YCWJIEHHOW  KBAIM(DHUIIMPOBAHHOW  AJIEKTPOHHOW  TMOMAIMHCHIO
JIOJ>KHOCTHOTO
nuna M®II.

[Ipu HEOOXOMUMOCTH JOJKHOCTHOE JHUIO0 YTOJIHOMOYEHHOTO OpraHa,
cienanuct MOIL[ wW3roraBIMBaKOT KOMHWM  NPEACTABIEHHBIX 3asSBUTEIEM
JIOKyMEHTOB, BBITIOJIHSIIOT HA HUX HAJIMUCh 00 WX COOTBETCTBUM IOJTMHHBIM
AK3EMIUISIPaM, 3aBEPSIIOT CBOEH MOAMKCHIO C YKa3aHUeM (pamMIny U NHUIHAJIOB.

JITMTETbHOCTh OCYIIECTBICHUSI BCEX HEOOXOAMMBIX ICHCTBUUA HE MOXKET
npeBbiaTh 30 MUHYT.

JIOKyMEeHTBI IS TIPEAOCTABICHUS MYHHUIIUIIAIBLHON YCIYTH MOTYT OBIThH
MPEJICTABJICHBI B YTOJHOMOYEHHBIA OPraH MOCPEACTBOM HAIIPABJIEHUS 3asiBKU O
NPEAOCTABICHUA MYHUIUIAIBHOW YCIYIM W MHBIX JOKYMEHTOB TOYTOBBIM
OTHPABJICHUEM, Y€pPE3 PETUOHAJbHBIA MOPTANl, JJIEKTPOHHYIO NOUTY (3a04Hast
dbopma mogaun TOKyMEHTOB):

- B BHJIE OPUTMHAJA 3asBKM U KOMUU JOKYMEHTOB Ha OyMa)KHOM HOCHUTEJIE
IIOCPEJICTBOM TIOYTOBOTO OTHpaBIICHUSA. B JaHHOM ciydae yJIOCTOBEPEHHE
BEPHOCTH KONHUK JOKYMEHTOB OCYILIECTBISICTCS B TMOPAJIKE, YCTAaHOBJIEHHOM
denepanbHBIM 3aKOHOATEIIHCTBOM.

JlHem peructpanuy  3as8BKA  SBJISIETCS  JI€Hb €€ MOCTYIUICHUS B
YNOJIHOMOYEHHBIN OPTaH;

- B DJICKTPOHHOM BHJI€ MOCPEJICTBOM 3alOJHEHUS WHTEPAKTUBHON (HOPMBI
3as1BKM, TMOJIMCAHHOW JJICKTPOHHOM TMOAMUCHIO, 4Yepe3 JIMYHbIA KaOWHET
PETHOHATIBLHOTO MOpTayia, 6€3 HEOOXOMMOCTH JIOTIOJIHUTEIHLHOM MOJauH 3asiBKH U
WHBIX JOKYMEHTOB B MHOU (hopme.

dopMaTHO-JIOrHYeCcKas IpOBEpKa chopMUpPOBaHHON 3aBKU
OCYILIECTBIISIETCA ABTOMATUYECKH ITIOCJIE 3alOJIHEHUSA 3asBUTEIEM KaXIOro W3
TIOJICH STIEKTPOHHOU (PopMBbI 3asiBKU. [Ipy BBIABICHNH HEKOPPEKTHO 3aMIOJTHEHHOTO
MOJIT  DJIEKTPOHHOW (POPMBI 3asiBKM 3asSBHUTENb YBEIOMISIETCS O XapakTepe
BBISIBJICHHOUM OIMMOKY U TIOPSIIKE €€ YCTPAHESHUS MTOCPEICTBOM HH(POPMAITMOHHOTO
COOOIICHHS HETIOCPEACTBEHHO B AJIEKTPOHHOU (hopMe 3asIBKH.

[Tpu dhopmupoBaHUY 3asIBKH 00ECIICYNBACTCS:

BO3MOXHOCTh KOINHPOBAHUSI M COXPAHEHHS 3asBKH M HUHBIX JIOKYMEHTOB,
YKa3aHHbIX B MyHKTax 2.6, 2.7 HACTOSALIEr0 aIMUHHCTPATUBHOIO pErJaMEHTa,
HEOOXOMMBIX JIJISl TPEIOCTABICHUS MyHUITUTIATLHOU YCITYTH;

BO3MOHOCThH I€YaTH Ha OyMa>KHOM HOCHTEIIe KOMUHU JIEKTPOHHOU (POPMBI
3asIBKHU;

B JTI000 MOMEHT I10 JKEJIaHUIO TI0JIb30BaTEIIsI COXPAHEHNUE PaHEe BBEICHHBIX
B DJJIEKTPOHHYIO (PopMy 3asiBKM 3HAYEHWW, B TOM YHUCJIE TPU BO3HHUKHOBEHUU
OImMOOK BBOJAa W BO3BpaTe JIsi TIOBTOPHOTO BBOJA 3HAYEHUW B DJICKTPOHHYIO
dbopMy 3asBKU;
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3aroJTHEHUE TIOJICH STIEKTPOHHOU (OPMBI 3aIBKU /IO Ha4asla BBOJIa CBEICHHM
3asiBUTEJIEM C HWCIOJIB30BAHMEM CBEACHUH, pa3MENICHHBIX B (deaepaibHON
rocyzapcTBeHHoOM nHpopManmoHHou cucteme «Enmnas cucrema uneHTUUKAAN
u ayTeHTHGUKanmuu B UHPpacTpyKType, obecmeunBaronieii WHOOpPMAIMOHHO-
TEXHOJIOTUYECKOE B3aMMOJACHCTBHE WH()OPMAIMOHHBIX CHUCTEM, HCIIOIh3YyEMBIX
JUISl IPEIOCTABIICHUS! TOCYAAPCTBEHHBIX U MYHULIMIAIBHBIX YCIYT B 3JIEKTPOHHOM
dopme» (maee - ECUA), m cBeaeHMil, OMyOJMKOBAaHHBIX Ha PETHOHAIHLHOM
nopTajie, B 4acTH, Kacaroleiicsi ceeieHni, orcyrerBytomux B ECUA;

BO3MOXXHOCTh BEPHYTHCS Ha JIIOOOW M3 ATANOB 3arlOJHEHUS SJIEKTPOHHOU
dbopmpbl 3asBKH O€3 MOTEpH paHee BBEICHHON WH(OpMAITNH;

BO3MOXKHOCTh JIOCTyIa 3asBUTEISl HAa PETHOHAJIBLHOM MOpTalie K paHee
MOJAAHHBIM UM 3asIBJICHUSIM B T€UEHUE HE MEHEE OJHOIrO0 IoJia, a TAKKEe YaCTUYHO
c(hOpMHUPOBAHHBIM 3asBJICHHSM - B TCUCHHUE HE MEHEE 3 MECSIICB.

CdopmupoBaHHas 1 MOANMUCAHHAS 3asBKA U UHBIC TOKYMEHTHI, YKa3aHHBIC B
nyHKTax 2.6, 2.7 HACTOSIIETO aJIMHHHCTPATUBHOTO PEriaMEHTa, HEO0OXOIUMbIe
Uil TPEJOCTaBICHUS ~ MYHULMOAIBHOM  yCIyTH, HaIpaBIAIOTCA B
YTOJIHOMOYEHHBIN OPTaH MOCPEACTBOM PErMOHAIIBHOTO MTOPTaa;

- B DJIGKTPOHHOM BU/I€ NTOCPEACTBOM 3IEKTPOHHOMN MOYTHI.

3asBUTEINISIM TIPEAOCTABISETCS BO3MOXKHOCTh MPEIBAPUTEIILHON 3alucu Ha
MpEACTaBICHUE 3aBKU U UHBIX HEOOXOJUMBIX JOKYMEHTOB.

[IpenBapurenbHas  3alMUCh  MOXET  OCYIIECTBISTHCS  CIEAYIOIIMMU
crioco0aMu 1o BEIOOPY 3asIBUTEIIS:

IPY JTUIHOM OOpAIICHUHU 3asIBUTENS B Y TOJITHOMOYCHHBIN OpraH;

1o TenedoHy YOTHOMOYEHHOTO OPTaHa;

yepe3 o(UIHAIBHBIN callT YIIOJITHOMOYEHHOI'O OpraHa;

[Ipu ocyiiecTBIECHUHN 3aNIMCH 3asIBUTENIb COOOIIAET CIEAYIONINE JaHHBIE:

dbamMunio, UM, 0T4€CTBO (TIOCTIETHEE - PY HATHYHH);

HOMEp KOHTAKTHOTO TenedoHa;

aJipec JIEKTPOHHOU MOYTHI (110 KEJTAHUIO);

KEJTaeMmble JaTy W BpeMs TMPEACTABICHHUS 3asBKH W HEOOXOJIMMBIX
JIOKYMEHTOB.

B cmydae HECOOTBETCTBHS CBENCHMIA, KOTOPHIE COOOIIMI 3asSBUTEIL TPH
3aMUCH, JIOKYMEHTaM, IMPEJICTABICHHBIM 3asBUTEJIEM IPU JIMYHOM IIpUEME,
npeABapuTEeIbHas 3alUCh AHHYJIUPYETCH.

IIpy ocyuiecTBIEHUM 3alKlCU  3asBUTENIb B 00S3aTEJIBHOM  MOPSIKE
UH()OPMHUPYETCS O TOM, UTO MIPEABAPUTEIbHAS 3aMIMCh AHHYJIUPYETCS B CIIydae €ro
HESBKH 110 UCTEUCHUH 5 MUHYT C HA3HAYE€HHOI'0 BPEMEHHU MpUeMa.

3anuch Ha MpuUeM B YTOJHOMOYEHHBIM OpraH Jyisi MOJAaud 3asiBKU C
UCIIOJIb30BaHUEM PETMOHAIBHOTO MOpTaia HE OCYIECTBIISIETCSI.

YTI0JTHOMOYEHHBIN OpTraH 00ECTIEYNBAET MPUEM JOKYMEHTOB, HEOOXOIMMBIX
JUISL TPEJOCTABJICHUS MYHHUIMNAIBHOM YCIyr¥M, B 3JEKTPOHHOM BHAE, H
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pPETUCTpAIIMIO 3aABKA M WHBIX JTOKYMEHTOB 0€3 HEOOXOJIMMOCTH IOBTOPHOTO
MPE/ICTABIICHUS 3asBUTEIIEM TaKUX JOKYMEHTOB Ha OyMa)KHOM HOCHUTEJE.

[Ipu mocTymieHnn MOKYMEHTOB B (OpME DJIEKTPOHHBIX TOKYMEHTOB IIO
AJIEKTPOHHOM TOYTE, PACIHCKA B TMOJYYCHUH TOKYMEHTOB B TEYCHHE pabovero
JTHSI, CIIEAYIOIIETO 3a THEM TOCTYIUICHHS JTOKYMEHTOB, HampaBiiseTcs B ¢dopme
ANEKTPOHHOTO JOKYMEHTa II0 aApecy JSJIEKTPOHHOW IIOYTHI, YKa3aHHOMY
3asIBUTEJIEM.

[Ipn nmocrymieHun 3asiBKH O NPEAOCTABICHUM MYHHIMIIAIIBHOM YCIYTH B
AIICKTPOHHON (PopMe dYepe3 perdoHaIbHBIH MOpTad B YIIOJTHOMOYCHHBIM OpraH,
3asiBK€ TPHUCBAMBACTCS CTATyC «OTMIPABICHO B BeAOMCTBO». MHpopMupoBaHue
3asIBUTEIIS OCYIIECTBIISIETCS Uepe3 TUIHBIA KaOWHET PErMOHaILHOTO TIopTaa.

Nnentuduxarus 3asBUTENS oOecreunBaeTcs AIEKTPOHHBIM
UACHTU(UKAIIMOHHBIM TIPWIOKEHUEM C HCIIOJIb30BAHUEM COOTBETCTBYIOIIETO
cepBuca ECUA.

[Ipy HampaBieHWH JOKYMEHTOB YEpPE3 PETHOHAIBHBIA MOPTAT JTHEM
MOJYy4YECHUs 3as8BKHU SIBJIIETCS JaTa IMPUCBOEHUS 3aABKU CTaTyCa «OTIPABIICHO B
BEJIOMCTBO.

Ecnu 3asBuTens oOpaTuiics 3a09HO, TOJBKHOCTHOE JIUIIO Y TOJTHOMOYEHHOTO
OopraHa, OTBETCTBEHHOE 33 PUEM JIOKYMEHTOB:

- PETUCTPUPYET 3asBKY MOJ WHIWBUAYAJIbHBIM IOPSAKOBBIM HOMEPOM B
JICHb IOCTYIUICHHUS! JOKYMEHTOB;

- TpoBepseT TMPABWIBHOCTH O(GOpPMIICHHS 3asiBKM W TMPABWIBHOCTH
oopMIICHUS UHBIX JOKYMEHTOB, MOCTYMHUBIINX OT 3asSBUTEIIS;

- IPOBEPSET NPEACTABICHHBIE JOKYMEHTHI HA MPEIMET KOMIJIEKTHOCTH;

- OTIIPABJISIET 3asIBUTEI0 YBEAOMIIEHUE C OINUCHIO MPUHATHIX TOKYMEHTOB U
YKa3aHUEM JIaThl X NPUHATHS, TOATBEPKAAIONIECE TPUHIATHE TOKYMEHTOB.

YBenoMIIEHHE O TPUEME IOKYMEHTOB HANIPABIISIETCS 3asBUTEIIO HE MO3HEE
pabouero Hs, CJIEAYIOIIETO 3a JHEM IMOCTYIUIEHUS 3anpoca M JOKYMEHTOB,
CIIOCOOOM, KOTOPBIN UCITOJIB30BaN (YKa3al) 3asiBUTEb TIPH 3209HOM OOpAIICHHH.

[Io wroramMm HCHONMHEHHS AJIMUHHUCTPATUBHOM MPOLEAYPHl IO HPUEMY
JIOKYMEHTOB B YTIOJIJHOMOYEHHOM OpPTraHe, JOJXKHOCTHOE JIMIO Y HOJITHOMOYEHHOIO
opraHa, OTBETCTBEHHOE 3a MPHUEM JOKyMEHTOB, (OPMHUPYET JOKYMEHTHI (1€JI0) U
MEepEeIacT UX AOJDKHOCTHOMY JIMIY YTOJHOMOYEHHOI'O OpraHa, OTBETCTBEHHOMY
3a IPUHATHE PEUICHHUS 10 PE3YJIbTaTaM NPEAOCTABICHUS MYHULIUIATbHOU YCIIYTH.

[Io wroramMm WCHONMHEHHS AJIMUHHUCTPATUBHOM MPOLEAYPHl IO HPUEMY
nokymeHToB B MO®I] crienmanuct M®II, oTBETCTBEHHBIN 3a MPUEM JTOKYMEHTOB,
dbopMupyeT JAOKYMEHTHl (em0) © mepemaetr ux cnenuanmcery MO,
OTBETCTBEHHOMY 32 MEXBEJOMCTBEHHOE B3aWMOJICHMCTBUE, KOTOPBIM B CBOIO
odepelb B CPOKH, YCTAHOBIICHHBIE COTJIALLIEHUEM O B3aMMOJICMCTBUM, NEPENACT
JIOKYMEHTHI B Y TOJTHOMOYEHHBIA OPraH.

3.2.2. Kpurepuem MNpUHATUS PEIICHUS O TPUEME JAOKYMEHTOB SIBIISETCS
HaJIMYKE 3asIBKU U PUIATAEMBIX JOKYMEHTOB.
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3.2.3. MakcuManbHblii CPOK HMCHOJHEHUS aJIMUHUCTPATUBHOU MPOIEAYPHI
cocrtaBiser | paboumii feHb CO JHS TOCTYIUICHUS 3asABKA OT 3asBUTENS O
MPEeAOCTaBICHUN MYHUIIUIIATBHON YCIIyTH.

3.2.4. Pe3yapTaToM aJMUHHUCTPATUBHON MPOLEAYPHI SBISECTCS PErUCTpPALIMS
B YIIOJIHOMOUYEHHOM OpraHe 3asiBKU U JOKYMEHTOB, MPEICTABICHHBIX 3asIBUTEIIEM,
UX Mepenada JOJLKHOCTHOMY JIMILY YTOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOMY
3a MPUHSITUE PEIICHUHN O NPEIOCTaBICHUN MyHUIIUIIAIIBHOW YCITYTH.

Pesynbrar aaMUHUCTpAaTUBHOW Tponenypbl (UKCHPYETCS B CHCTEME
JIEKTPOHHOTO JOKYMEHTO000pOoTa YIOJTHOMOYEHHOTO OpraHa.

Pe3ynbTaT agMUHHUCTPATHBHOM MpPOLEAYpbl B OTHOUIEHWU 3asBKU,
MOCTYIIUBIIICH B 3JIEKTPOHHOU (hOpME C UCTIOIH30BAHUEM PETHOHAILHOTO MOPTaia,
MOITBEPIKIACTCS MPUCBOCHUEM CTATyCa 3asBKE IPUHATO B PaOOTy BEIOMCTBOMY.
JleficTBe M3MEHEHMs CTaTyca 3asBKH, MOCTYNUBIIEH B 3JEKTPOHHOU (opme ¢
UCIIOJb30BAaHUEM PETUOHAIBHOIO TOpTalia, MNPOU3BOAUT JOJLKHOCTHOE JIMIIO
YNOJTHOMOYEHHOTO  OpraHa, OTBETCTBEHHOE 3a MPHUHATHE PEIICHHH O
MPEeAOCTaBICHUN MYHUIIUIIATBLHON YCIIyTH.

3.2.5. Pe3ynbTaT aAMUHUCTPATUBHON MPOUEAYPHl — MPUEM U PETUCTPALIMS
3as1BKU U JOKYMEHTOB OT 3asIBUTEIIS.

3.2.6. BpeMsi BbINOJTHEHUS AJMUHHUCTPATHUBHON MPOUEAYPbl HE JOJIKHO
npeBbiaTh 30 MUHYT.

3.3. HanpaBjieHue MeKBeIOMCTBEHHBIX 3alIPOCOB

3.3.1. OcHoBaHueM isi Hayajia aAMUHUCTPATUBHON MPOLIEAYPHI SIBISETCS
HEIPEJCTABICHUE NPEeANPUHUMATEIEM JOKYMEHTOB, YKa3aHHBIX B MYyHKTE 2.7
HACTOSIIEr0 AIMUHUCTPATUBHOTO PETJIaMEHTA.

3.3.2. JIOJBKHOCTHOE JHIO0 YTOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
MPEAOCTABICHNE MYHUIIUIIAIBHOW yCIIYTH, HE MO3/IHEE JIHS, CIEAYIOIIEro 3a JHEM
MOCTYIIJICHUS 3asBKH, (DOPMUPYET W HATPABISIET MEXKBEIOMCTBEHHBIC 3aPOCHI B
COOTBETCTBYIOIIMI OpraH (OpraHU3alMI0), B PACHIOPSIKEHUN KOTOPOTrO HaXOASTCS
HEO0OXOIMMBIC CBEICHUSI.

3.3.3. Kputepuem NpuHSATHS PEIICHUSI O HAMPABICHUU MEXBEIOMCTBEHHOTO
3ampoca SIBJISIETCS OTCYTCTBHE JOKYMEHTOB, HEOOXOAMMBIX I TIPEIOCTABICHUS
MYHULIUNAIBHON YCIIYTH, YKa3aHHbIX B 2.7. HACTOAIIET0 aJMUHHCTPATHUBHOIO
periiaMeHTa.

3.3.4. MakcuManbHblii CPOK HMCHOJHEHUS aJIMUHUCTPATUBHOU MPOIEAYPHI
coctaBisier 1 paboumii AeHb CO JHS MOCTYIUICHHS B YTOJHOMOYEHHBINH OpraH
3as1BKU OT MPEINPUHUMATENS O MPEIOCTABICHUN MyHUIIUIIAIbHOW YCITYTH.

3.3.5. Pe3ynbTaTOM HCHOJIHEHUS aJMUHHCTPATUBHON MPOLEIYpPHI SIBISAECTCS
MOJIyYCHUE  JOKYMEHTOB, HEOOXOMUMBIX  JUIsI ~ TPUHSATUS ~ pPEHICHUS O
MPEAOCTaBICHUH MYHUIIMIIATBHON YCIIyTH.

CrocoboM ¢ukcanuu pe3ysibTata aIMUHUCTPATUBHON TPOIEYPHI SIBIISICTCS
perucTpaius Mo’Iy4eHHbIX OTBETOB Ha MEXBEJOMCTBEHHBIE 3aIIPOCHI.
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3.4. PaccmoTpeHne JOKYMEHTOB M TMPHHATHE PpelIeHUss O
NpeI0CTABJEHUH JIN00 0TKa3e B MPEA0CTABJIEHNH MYHUIIUNIAJILHOM YCJIYTH

3.4.1. OcHoBaHueM isl Hayajia aJMUHUCTPATUBHON MPOLIEAYPHI SIBISETCS
HAJIMYKUE TOJHOTO TAaKeTa JOKYMEHTOB, HEOOXOAMMBIX JUIsl TIPEIOCTABICHUS
MYHULUNAIBHON yCIIYTH, WK MOJYYEHUE MOCIETHEr0 OTBETAa HA HAMPABJICHHBIN B
COOTBETCTBUM C IYHKTOM 3.3 HacTOSIIIET0 aJMUHUCTPATUBHOTO pErjiaMeHTa
ME>KBEJOMCTBEHHBIN 3a1poc.

3.4.2. B cimydae OTCYTCTBUSI OCHOBAHMI /Uil OTKAa3a, YKa3aHHBIX B ITYHKTax
2.10.2, 2.10.3 HacrosIllero aJIMHUHUCTPATUBHOIO PErIAMEHTA, IMOCIE MPOBEPKHU
3a5BKM W MpUJaraéMblX K HEH  JOKYMEHTOB  JIOJDKHOCTHOE  JIMIIO
YNOITHOMOYEHHOTO OpraHa rOTOBUT IPOEKT PEILICHHS] O BbIJaue pa3peuieHus B
dbopme mpuKaza ¥ COTIACOBHIBAET €r0 B YCTAHOBICHHOM IOPSIKE.

3.4.3. B cinydae HaJiMuus OCHOBAHMM JJI1 OTKa3a, YKa3aHHBIX B ITyHKTax
2.10.2, 2.10.3 Hacroslllero aJMHUHUCTPATUBHOIO PErIAMEHTA, IMOCIE MPOBEPKHU
3a5BKM W [pUJaraéMblXx K HEHM  JOKYMEHTOB  JIOJDKHOCTHOE  JIMIIO
YHNOJTHOMOYEHHOTO OpraHa TOTOBUT MPOEKT pelIeHuss 00 OTKa3e B BbIJaue
paspenieHus B GopMe MprKa3a U COTIACOBBIBAET €0 B YCTAHOBJICHHOM TOPSIIKE.

3.4.4. Tlocne coryiacoBaHusi MMPOEKTA PEIICHUS BbIIAYE pa3penieHus: Iuodo
00 OTKa3ze B BblJJay€ pa3pCIICHHS, PEIICHUE MOIUCHIBACTCS PYKOBOJIUTEIEM
YHNOJTHOMOYEHHOTO OpraHa H PErucTPUPYETCs B CUCTEME 3JIEKTPOHHOIO
JOKYMEHTOO0OpOTa Y IOJTHOMOYEHHOI'O OpraHa.

3.4.5. Kpurepuem mpuHSATHS PEIICHUs O MPEAOCTaBICHUN Ui 00 OTKaze B
NPEAOCTABICHUA MYHUIIMNAIBHON YCIYyTH SIBISETCS HAJIMYUE WIA OTCYTCTBHUE
OCHOBAHUU JUIs1 OTKa3a B MPEJOCTABICHUM MYHHUIIMIAIBLHON YCIYTH, YKa3aHHBIX B
nyHktax 2.10.2, 2.10.3 HacTos111ero aAMUHUCTPATUBHOTO PETJIAMEHTA.

3.4.6. Pe3ynbrar aJAMUHUCTPATUBHOM MpOLEAYpPbl — MOAMNUCAHHOE
pYKOBOIUTENEM YTIOJTHOMOYEHHOTO OpraHa pEeIIeHHe O MPEeAOCTaBICHUU JHMOO
OTKa3e B MPEJAO0CTABICHUN MyHUITUTIATLHON YCIyTH B (hopMe mpuKasa.

3.4.7. MakcuManbHblii CPOK HMCHOJHEHUS aJIMUHUCTPATUBHOU MPOIEAYPHI
HE MOXKET mpeBbImaTh 10 pabounx AHEH CO THS PEerucTpauy B Y TOJTHOMOYCHHOM
OpraHe JIOKyMEHTOB, YKa3aHHbBIX B MYHKTE 2.6. HACTOSIIEr0 aJMUHUCTPATUBHOTO
periiaMeHTa.

3.5. Odopmiienne u Bbijauya (HampaBJieHHe) 3asiBUTEI0 IOKYMEHTOB,
SIBJISIIOIIMXCS Pe3yJIbTATOM MPeI0CTABJICHUS MYHUIIMNIAJIbHOMH YCIYTH

3.5.1. OcHoBaHueM isi Hayajia aAMUHUCTPATUBHON MPOLIEAYPHI SIBISETCS
MOAMUCAHUE PEUIEHUs O MPEJOCTAaBICHUU JHOO OTKa3e B MPEAOCTABICHUU
MYHULUTAIBHON YCITyTH.

3.5.2. JlomKHOCTHOE JHII0O YTNOJIHOMOYEHHOIO OpraHa B TEYCHUE
1 pabGouero Hs CO AHS MPHUHSTHS PEIICHUS O BBIJa4e pa3penieHus 1uoo 06 oTkasze
B BBbIJaU€ pa3pelICHUs HAMNpPAaBISET YBEIOMJIEHUE O MPUHITOM pPEHICHUU
3asIBUTEINTIO CIIOCOOOM, TTO3BOJISIOIIAM TTOATBEPAUTH MOTYyUYECHNUE YBEIOMIICHHUS.

3.53. B cnywyae T[OpuUHATHS pEIICHHS O  BblJauye  pa3pelleHHs
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YnonmHOMOYeHHBI oOpraH odopmisieT paspemieHne 1o (Gopme  coriacHo
npuioxennto No 2 x [lopsiaiky MCHOSIb30BaHUSI M MPOJIBHXKEHUSI PETHOHATBHBIX,
MYHULIMNAIBHBIX, TEPPUTOPUATBHBIX OpeHJ0B Ha Tepputopun Hosropoackoi
obmactu u Apyrux cyowekroB Poccuiickoit ®epepanumn», YTBEpKICHHOMY
noctaHoBienueM IIpaBurensctBa HoBropoackoit oonactu ot 30.04.2021 Ne 123, B
TeueHue 3 pabouux AHEH CO JHS MPUHSTHUS PELICHUS O BblJIaue pa3pelieHusl.

3.5.4. 3asBurenp He mno3gHee 12 pabounmx JHEH €O JHSA MOITYYEHUS
YBEJOMJIICHUSI O TIPUHSATHU PEIICHHWs O BbIJA4Ye pa3pelieHus oOpamaercs B
YHNOITHOMOYEHHBIM Opran 3a MOJYyYEHHEM paspelieHuss (B TOM 4YHUCIE MO
npeABapUTEILHOMN 3aMKUCH ).

3.5.5. Paspeuienne BblJAETCd YIOJIHOMOYEHHBIM OpPraHOM 3asiBUTEINIO
JUYHO B JIeHb ero oOpameHus. OTHOBPEMEHHO C BbIJAayed pa3penieHus
YTIOJTHOMOYEHHBI OpraH 3aKJII0YaeT C 3asABUTEIEM JOTOBOpP 00 HCIIOIH30BAHUU
opeHpa.

3.5.6. B cmydae HeoOparmieHus 3asBUTENS 3a MOJTYYEHUEM pa3pelieHUs B
CPOK, YKa3aHHbIM B MyHKTE 3.5.4 HACTOSIIEro aJMUHHCTPATHUBHOIO PErIAMEHTA,
WU TIOJIyYEHUs OT 3asABUTENSl MMCbMEHHOTO OTKa3a OT IMOJYYECHHS pa3peuieHus,
YTOTHOMOYEHHBI OpraH B TeUCHHE 7 pabouux IHEW CO JTHA MUCTEYCHHS CPOKa,
YKa3aHHOr0 B MNyHKTe 3.5.4 HacCTOAILIEro aJIMUHHCTPATUBHOIO PpErJaMEHTa,
NPUHUMAET pEIIeHHe 00 OTMEHE paHee TMPUHATOTO pEHIeHUS O BbIJaue
paszpereHusi, Koropoe oopmiiseTcss IpruKazoM Y OJIHOMOUYEHHOTO OpraHa.

3.5.7. JIOJDKHOCTHOE JIMII0O YTOJIHOMOYEHHOTO OpraHa B TedeHue |
pabodero qHS CO JHS MPUHATHS PEIICHUS 00 OTMEHE paHee MPUHSATOTO PEIICHHS O
BbIJIaUY€ pa3pelICHUs] HAMIPABIIAECT YBEIOMIICHUE O MPUHSATOM PEIICHUU 3aBUTEIIO
cr10co00M, MO3BOJISIFOIIMM MOATBEPAUTD MOJIYUCHHUE YBEIOMIICHHUS.

3.5.8. Kpurepuem mnOpuHSATHS  pelieHUs O  BblJaue  pe3ysibTaTa
MIPEIOCTABICHUSI MYHHUIIMITAIBHON YCIYTH SBISIETCS (DAKT MOAMUCAHUST PEIICHUS O
BbIIaU€ Pa3pelICHHs U IMYHOE 0OpaIlieHre 3asiBUTENS B Y TOJTHOMOYCHHBIN OpraH.

3.5.9. Pe3ynbpTaToM BBINIOTHEHUS aIMUHUCTPATUBHON MPOLETYPHI SBIISIETCS:

BpyUYCHHE 3adBUTEII0 pa3pelieHdss W NOAMNMCAaHHWE JOoroBopa o0
WCITOJIb30BaHUN OpeH/IA;

HAIpaBJICHUE YBEIOMJICHHUS 00 OTKa3€ B BhIIaYe Pa3PEIICHNUS,

OTMEHA PEIEHUS O BblJa4ye pa3perieHusl.

B cnydae npunsaTus permieHusi 06 0TKa3e MPEIOCTaBICHUS MYyHUITUTIATHLHOM
YCIYTH MO 3asiBKE (3asBJICHUIO), MOCTYNUBIIEMY B YTOJHOMOYEHHBI OpraH B
JIEKTPOHHON (OpME C MCIOJBb30BAaHUEM PETHOHAIBHOTO TIOpTaja, 3asBKE
(3asBJICHUIO) IPUCBAUBAETCS CTATYC «OTKA3aHO».

JleiicTBue HM3MEHEHMsI cTaryca 3asBKU (3asBJICHUS), IOCTYNUBLIEH B
JIEKTPOHHON (OpME C HCIOIB30BAHUEM PErHOHAIBLHOTO TOpTaja, MPOU3BOIUT
JOJDKHOCTHOE JIMI0 Y TOJTHOMOYEHHOI'O OpraHa.

3.5.10. MakcumanpHOE BpeMms, 3aTpay€HHOE Ha aJMUHHCTPATHUBHOE
JEUCTBUE, HE JIOJHKHO MpeBbINIaTh 1 (0JIHOro) pabouero JHSA CO JHS HMPUHSATHUS
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pELICHHUS.

Croco6 Qukcanuu pesynbpTaTa — PETUCTPAIUS B CHUCTEME 3JIEKTPOHHOTO
JOKYMEHTOO0OpOTa COOTBETCTBYIOLIETO PEILICHHUS.

3.6. BHecenne usmMeHeHMii B pa3pelieHue

3.6.1. OcHoBaHueM isi Hayajia aAMUHUCTPATUBHON MPOLIEAYPHI SIBISETCS
MOCTYIUICHUE B YTOJIHOMOYEHHBIM OPraH 3asBJICHHUS O BHECEHUM W3MECHEHHUU B
pa3perieHne U MHBIX HEOOXOUMBIX JJOKYMEHTOB.

[Ipuem w peructpanus 3asBICHHST W HEOOXOIWMBIX JOKYMEHTOB
OCYILECTBIISIETCS. B TOPSAKE, OMNPEAEICHHOM B IyHKTe 3.2 HACTOSIIEro
aIMUHUCTPATUBHOTO PETJIaMEHTA.

3.6.2. B cnydae OTCYTCTBUSI OCHOBaHHMS JJI1 OTKa3a, YKa3aHHOI'O B ITyHKTE
2.10.4 HacTOIIETO AIMUHUCTPATUBHOTO PETIAMEHTA, MOCJE MPOBEPKHU 3aABJICHUS
U TpWIaraéMpiX K HEMY JIOKYMEHTOB JOJDKHOCTHOE JHMIO YTOJHOMOYEHHOIO
opraHa TOTOBUT ITPOCKT PEIICHUS O BHECCHUHM U3MECHECHHUI B pa3penieHne B Gopme
MpUKa3a U COTJIACOBBIBAET €r0 B YCTAHOBIICHHOM MOPSJIKE.

3.6.3. B ciayyae HanuuMs OCHOBAHUS JUIsl OTKa3a, YKa3aHHOI'O B ITyHKTE
2.10.4 HacTOIIETO AIMUHUCTPATUBHOTO PETIAMEHTA, MOCJE MPOBEPKHU 3aABJICHUS
U TpUIaraéMpiX K HEMY JIOKYMEHTOB JOJDKHOCTHOE JHMIO YTOJHOMOYEHHOIO
opraHa rOTOBHUT MPOEKT PErIeHUs 00 0TKa3e BHECEHUSI U3MEHEHUH B pa3peIlIcHHE B
dbopme mpuKasza U COrIacOBBIBAET €0 B YCTAHOBICHHOM MOPSIIKE.

3.6.4. Tlocne cornacoBaHusl MPOEKTA PEIICHUSI O BHECEHUU H3MEHEHUU B
paspemieHue 100 00 OTKa3e BHECEHHs W3MEHEHUN B paspelieHHe perIieHue
MOAMUCHIBAETCS PYKOBOJAUTEIEM YTIOJHOMOYEHHOI'O OpraHa U PErucTpupyercs B
CHCTEME AJIEKTPOHHOTO JOKYMEHTO000pOTa Y TOJTHOMOYEHHOTO OpraHa.

3.6.5. JIOJDKHOCTHOE JIMII0O YTOJHOMOYEHHOTO OpraHa B TedeHue |
pabouero AHS CO AHS MPUHATHS PEIICHUS O BHECEHUU M3MEHEHUM B pa3pelieHue
1160 00 OTKa3e BHECCHHS M3MEHEHUI B Pa3pelICHHE HAMPaBISET YBEAOMIICHUE O
OPUHATOM PEIICHWW 3asSBHUTENI0 CIOCOOOM, TO3BOJISIONIMM  TIOJTBEPIUTH
MOJIyYE€HHUE YBEJIOMIICHHUS.

3.6.6. B cityuae npuHATHS pELICHHUs] O BHECEHUU M3MEHEHUU B pa3pelieHue
YnonmHOMOYEeHHBI OpraH o(opMIIsIET HOBOE paspemieHue 1Mo (opme CoriacHo
npuioxennto No 2 x Ilopsiaky MCHOSIb30BaHUSI M MPOJIBHXKEHUSI PETMOHAIBHBIX,
MYHULUNAIBHBIX, TEPPUTOPUATBHBIX OpeHJ0B Ha Tepputopun Hosropoackoi
obnactu u Apyrux cyOwbekToB Poccuiickoit ®denepanuuny, yTBEPKIACHHOMY
noctaHoBnenueM IIpaBurensctBa HoBropoackoit oonactu ot 30.04.2021 Ne 123, B
TedeHue 3 pabouux JHEW CO JHS MPUHSTHS PEIICHUS O BHECEHWW M3MCHCHHH B
paspelieHue.

3.6.7. 3asBurenr He mno3aHee 10 pabounmx JHEH €O JHSA MOITYYEHUS
YBEIIOMJICHUS O MPUHATHUM PEIIEHUS O BHECEHUM HW3MEHEHHWI B pa3peuieHue
oOpamaercs B YNOJHOMOYEHHBIN OpraH 3a MOJIyYEHHEM HOBOTO pa3pelieHust (B
TOM YUCJIE 0 MPEIBAPUTEIHHON 3aMHCH).

3.6.8. HoBoe pa3pemieHrne BbIJIACTCSd  YIOJHOMOYEHHBIM  OPraHOM
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3asIBUTEITIO JIMYHO B JICHH €T0 OOpAIICHHUS.

3.6.9. Kpureprem npuHSTHS PENICHHS O BHECCHUH WM 00 OTKa3e BHECEHUS
W3MEHEHUM B pa3pelieHue SIBIISIETCS HAJUYUE WM OTCYTCTBHUE OCHOBAHUS IS
OTKa3a BHECEHUs MW3MEHEHHH, YyKa3zaHHoro B nyHkre 2.10.4 HacTosero
aIMUHUCTPATUBHOTO PETJIaMEHTA.

3.6.10. Pe3ynprar agiMUHUCTPATUBHON MPOLEAYpPHl — HOBOE pa3pelieHue
1m0 peneHne 00 0TKa3e BHECCHUS U3MEHEHUH B pa3pernieHue B hopMe npukasa.

3.6.11. MakcumanbHbIi CPOK UCHOJHEHUSI aJIMUHUCTPATUBHOMN MPOIEAYPHI
HE MOXET mpeBbImaTh 10 pabounx AHEH CO THS PEerucTpauy B Y TOJTHOMOYCHHOM
OpraHe JJOKYMEHTOB, YKa3aHHbBIX B IyHKTE 2.6.3 HACTOSIIEr0 aIMUHUCTPATUBHOTO
periiaMeHTa.

Croco6 ¢ukcanmmu pe3yibTaTa — pPETUCTpaIUs JOKYMEHTOB B CHCTEME
AJIEKTPOHHOTO JOKYMEHTO00O0pOTA.

3.7. llopsinok BHINOJIHEHNUS] AAMUHUCTPATUBHBIX npouexyp M®I]

IIpenocraBnenne MyHununaneHod yceayru B MO®I[ B mopsaxe,
YCTAHOBJICHHOM HACTOSIIUM  aJMUHUCTPATUBHBIM PEIJIAMEHTOM C Y4YE€TOM
OCOOCHHOCTEH, OIPEACIICHHBIX COTJAIICHHEM O B3aWMOJICHCTBUH MEXKIY
YHOJTHOMOYEHHBIM OpPraHoOM, MPEIOCTABISIIOIIMM MYHHUIMOAIBHYIO YCIYTy, H
MOII.

M®I] He oCyIIEeCTBISAECT:

dbopMHupoBaHUE W HANPABJICHHE MEKBEIOMCTBEHHOTO 3alpoca B OpraHbI,
MPEAOCTABISIONINE YCIYyTH, B OpPraHbl TOCYJapCTBEHHOW BJIACTH, MHBIE OPraHbI
MECTHOTO CaMOYIIPaBJICHUSI W OpraHu3allid, Y4YacTBYIOIIME B IPEAOCTABICHUU
MYHULIMNAIbHBIX YCIYT;

WHBIC JEHCTBUS, HEOOXOAMMBIC JIS MPEAOCTABICHUS MYHUIUTIATHLHON
YCIyTH, B TOM YHCJIE CBSI3aHHBIE C IPOBEPKOM JIEUCTBUTEIBLHOCTH YCHUIICHHOMN
KBUTH(PUITUPOBAHHON JJICKTPOHHOW MOAMKUCH 3asBUTENS, WCIOIH30BAHHOW TpHU
oOpalieHny 3a MOJIyYEHUEM MYHUIUIIAIbHOW YCIIYTH.

[IpenBapurenbHas 3anuch Ha npueM B MOI[ ans nmomaum 3agaBiICHUSA
OCYIIECTBIISIETCS TOCPEACTBOM camo3amucu Ha odunmanbHoM caiite [OAY
«M®IIy» (https://mfc53.nov.ru/), mo renedony call-merrpa:88002501053, a Taxxe
IpY JIMYHOM OOpaIieHuu B CTpyKTypHOe nonpazaeneaue [OAY «MOLy.

3.8. Ilopsinoxk ucHpaBjeHUs JONMYIIEHHBIX ONEYATOK M OIIMOOK B
BBIIAHHBIX B pe3yJbTaTe MPeJ0CTABJICHU MYHUIUNAJIBHOH YCJIYI'H
JTOKYMEHTaX

B cityuae BbIsIBI€HUS 3asBUTENIEM B JOKYMEHTAX, SIBIISIIOLIUXCS PE3YIbTATOM
MIPEIOCTABICHUSI MYHUIIMITAILHON YCIIYTH, OTIEYaTOK U (MJIM) OIMMOOK 3asSBUTEIH
NpeACTaBIsAeT (HANpaBiseT) HAa UMs PYKOBOJAUTENS YIOJIHOMOYEHHOIO OpraHa
3asBJICHHE OO0 HCIIPaBICHUU TAKUX ONEYATOK W (MJIM) OIHMOOK MOCPEICTBOM
JUYHOTO OOpAIEHUs WU TIOYTOBBIM OTITPABICHUEM.
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K 3asdBneHuto mpuiaraercs OpUrMHANI JOKYMEHTa, B KOTOPOM JOIYyIIEHA
ormeyatka W (win) ommOka. Taxke 3asBUTENh BIPAaBE MPUOOIIUTH JOKYMEHTHI,
00OCHOBBIBAIOIIME TOBObI, U3JI0’KEHHBIC B 3asBJICHUU.

Peructparmus 3asBiaeHust OCylIeCTBISIETCS B ICHDb €r0 MOCTYIUICHHUS TUO0 Ha
clenyronii pabouuii JeHb B Cilydae TOCTYIUICHUS 3asBICHUS 1O OKOHYaHUHU
pabouero BpeMeHHM. B ciydyae NOCTYIUIEHUS 3asBICHUS B BBIXOAHBIE WIH
Hepabouue Mpa3gHUYHBIE JHU €ro PEerucTpanus OCYIIECTBISECTCS B MEPBbIN
pabounii 1eHb, CISAYIONINMA 32 BEIXOAHBIM WU HEPAOOUYHNM MpPa3THUYHBIM JTHEM.

JIOJDKHOCTHOE  JIMIIO  YTOJHOMOYEHHOTO OpraHa MpPOBOJUT MPOBEPKY
YKa3aHHbBIX B 3asIBJICHUH CBEJCHUM.

B ciyuae BbIsSIBIEHUS TOMYIICHHBIX OTMIEYAaTOK M (WJIM) OIMTUOOK B BBITAHHBIX
B  pe3yJibTare MpPEJOCTAaBICHUS  MYHULIMNAIbHON  yCIyrM  JOKYMEHTax
JOJDKHOCTHOE JIMIIO YTOJHOMOYEHHOTO OpraHa MOJATrOTaBIMBAEeT JIOKYMEHT,
SBJISIIOLLIAICS PE3YyJIbTATOM MPEIOCTABICHUS] MYHULIUNAIBHON YCIYTH, C y4ETOM
WCITPABJICHUS JOMYIIEHHBIX OMEYaTOK U (MJIM) OIMMOOK B CPOK, HE TPEBBIIIAIONINAN
5 pabouux HEW CO THS PETUCTPAIMA COOTBETCTBYIOIIETO 3asIBICHHUS.

B cnydae oTcyTcTBHS oneyaToK U (Win) OMIUOOK B JOKYMEHTAaX, BbIIAHHBIX
B pe3yJbTare MPEJOCTaBICHUS MYHUIUIAIBHONW YCIYTH, AOJKHOCTHOE JIMIIO
YHOIHOMOYEHHOTO OpraHa MOATOTaBIMBAET YBEAOMIIEHHUE 00 OTCYTCTBHUU TaKHX
OMEYaTOK W (WJIM) OMMUOOK 3a TOJIMUCHIO YIOJTHOMOYEHHOTO HA MOAMHCAHHE
TaKoro JOKYMEHTa JOJKHOCTHOTO JIMIIA B CPOK, HE MPEBBIMIAIOMIUNA S pabodmnx
JTHEW CO JHSI PErUCTpaIlii COOTBETCTBYIOIIETO 3asiBJICHHUSI.

Brimaua (HampaBieHue) pe3ysibTaTa pPACCMOTPEHUS  3asdBieHUs 00
WCIIPABJICHUM OIEYaTOK W (Win) OMMOOK OCYIIECTBISAECTCS B COOTBETCTBHH CO
CIIOCOOOM, YKa3aHHBIM B 3asIBIICHUMU.

IV. ®OPMbI KOHTPOJIS, 3A UCIIOJTHEHUEM
AI[MI/IHI/ICTPATPIBHéFO PETJIAMEHTA

4.1. Ilopsaaok ocyuiecTBJIEHUS TEKYIIEro KOHTPOJIs, 3a COOTI0IeHueM 1
HCNOJHEHHWEeM  JO/LKHOCTHBIMM — JIMIAMH  YNOJHOMOYEHHOI0  OpraHa
MOJIOKEHU perJaMeHTa M MHBIX HOPMATHBHBIX IPABOBbIX A4KTOB,
YCTAHABJIMBAKINMX TPeOOBAHMA K MNPEJOCTABJIECHHI0 MYHUIIUNAJIBLHOM
YCJIYI'H, 2 TAK:Ke NPUHATHEM UMM pelleHuil

4.1.1. Tekymuil KOHTPOJIb OCYIIECTBIISIETCS MHOCTOSIHHO JOJIXKHOCTHBIMU
JULAMH IO KaXKJI0M aJIMUHUCTPATUBHOW MPOLIETYPE B COOTBETCTBUM C HACTOSAIIUM
aIMUHUCTPATUBHBIM PETJIAMEHTOM, a TaKXKe IMyTeM IPOBEACHUS PYKOBOIUTEIEM
YOIHOMOYEHHOTO OpraHa WiH JIMIIOM, €T0 3aMENIA0IINM, TPOBEPOK UCIIOTHEHUS
JOJDKHOCTHBIMHM ~ JIMIIAMU ~ TOJIO)KEHUM ~ HACTOAIIET0  aJMUHHCTPATHUBHOIO
periiaMeHTa.

4.2. Ilopaaok ¥ NEePUOAUYHOCTH OCYLIECTBJICHUS IUIAHOBBIX M
BHEIUIAHOBBIX  NPOBEPOK MOJHOTHI W  Ka4vecTBa  MPeI0CTABJICHHUS
MYHUIIMTIAJBHOM YCJIYIrH, B TOM 4HCJe MOPSAA0OK U (opMbI KOHTPOJIsA, 3a
MOJIHOTOM ¥ Ka4eCTBOM NPeI0CTABJICHUSI MYHUIIUNIAJIBHON YCJIYTH
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4.2.1. KoHTpoib, 3a TOJHOTOM U KAueCTBOM IMPEAOCTABJICHUS
MYHUITUTIATHFHOM YCIIYTH BKJIIOYAET B ce€0s MPOBEACHNUE TUTAHOBBIX M BHETIJIAHOBBIX
ITPOBEPOK, BBISBJICHUE W YCTPAHEHWE HAPYLICHUW MPAB 3asIBUTEJIECH, MOJOKEHUN
HACTOSIIEr0 aJIMUHUCTPATUBHOIO PErjIaMEHTa U APYTUX HOPMATUBHBIX MMPABOBBIX
aKTOB, pPaCCMOTPEHUE, MPUHATHE PEIICHUA U MOATOTOBKY OTBETOB Ha oOparieHue
3asIBUTENICH, COACpKalIMX >KajmoObl Ha pemeHus, AeicTBus (Oe3neicTBue)
JOJKHOCTHBIX JIMII.

4.2.2. IIpoBepku MOTYT OBITh TIJIAHOBBIMH U BHETJIAHOBBIMU.

[InaHoBblE  MOpPOBEpPKM  MOJHOTHI M KAyecTBa  MPEAOCTABJICHUS
MYHULUNAIBHON yCIYTH MPOBOJSATCS HE PEKE OJHOrO pa3a B roj Ha OCHOBaHUU
JIAHOB.

BHennanoBble TPOBEPKHM MPOBOASTCA MO MOPYUYEHHUIO PYKOBOJIUTENS
YNOJHOMOYEHHOIO OpraHa WIHM JIMIA, €ro 3aMelarollero, M0 KOHKPETHOMY
00OpallleHUIO 3aMHTEPECOBAHHBIX JIUII.

IIpoBepkH MOTHOTHI M KAYECTBA MPEAOCTABIAEMON MyHULIUIIAIBHOW yCIyTH
MPOBOJISITCS. HA OCHOBAHUHM IMPHKa3a YTMOJHOMOYEHHOTO opraHa. J[s npoBeaeHus
npoBepku  (Gopmupyercs KOMHUCCHSA, B COCTaB KOTOPOM  BKIIFOYAIOTCS
MYHULIUNAIbHBIE CITyKallue YIOJIHOMOYEHHOrO0 OopraHa. Pe3ynbTaTbl mpOBEpKHU
oopMIISIOTCS B BUJE aKTa, B KOTOPOM OTMEYAIOTCS! BBISIBJICHHBIC HEIOCTATKH U
MPEUIOKEHUSI 10 UX YCTPAHEHMIO, aKT MOAMMUCHIBAaeTCs uieHaMu Komuccuu. C
aKTOM 3HAKOMSITCSl JOJKHOCTHBIE JTUIa Y IOJTHOMOYEHHOTO OpraHa.

4.3. OTBEeTCTBEHHOCTb JOJ)KHOCTHBIX JHI YTOJHOMOYEHHOI0 OPraHa,
NPeIOCTABJIAIIIEI0 MYHUIHMNAJIBHYH YCIYry, 3a pelleHusl W JAelcTBHUS
(0e3meiicTBMe), nNpuHUMaeMble  (OCyllecTBJsieMble) HWMH B Xoje
NpeIoCTABJEHU MYHUIIMTIAJIbHOM YCJIYyTH

JIOM>KHOCTHOE JIMIIO HECET MEPCOHAIBHYIO OTBETCTBEHHOCTD 34!

- COOJTIO/ICHHE YCTAaHOBJICHHOTO MOPSAKA TpHUeMa TOKYMEHTOB;

- TNPUHATHE HAAJEKAIIUX MEP IO TMOJHOW U BCECTOPOHHEN MpPOBEpPKE
MpEACTaBICHHBIX JOKYMEHTOB;

- COOMIOZICHUE CPOKOB PACCMOTPEHUS JIOKYMEHTOB, COOJIIOJICHHE TOPSIKa
BBIJJaYM JIOKYMEHTOB;

- YYET BbIJJaHHBIX JIOKYMEHTOB;

- CBOeBpeMeHHOe (OpMHUpPOBAHUE, BEACHHE M HAJUICKAIEe XpaHCHUE
JIOKYMEHTOB.

[To pe3ynbTaTaM MPOBEJAEHHBIX MPOBEPOK B CIy4ae BBISIBJICHUS HAPYUICHUN
MpaB 3asBUTEJIE M MHBIX HAPYIICHUH K BUHOBHBIM JIMI[AM MPUMEHSIIOTCS MEPbI
OTBETCTBEHHOCTH, YCTAaHOBJIEHHBIEC 3aKOHOAATENBCTBOM Pocculickon denepanumn.

4.4. Ilos10)keHNs1, XapaKTepu3yolIue TPeOOBaAHUA K MOPAAKY U (popmam
KOHTPOJISI, 32 NMPeJOCTABJIEHNEM MYHUIIUNAJIBHON YCJIyru, B TOM 4HCJE CO
CTOPOHBI TPAKIAAH, UX 00beIMHEHNA U OPTaHU3AIMI

I'paxxnane, nx OOBEAMHEHHWS W OpPraHU3AIMM HWMEIOT MPaBO Ha JFOOBIE,
IPETYCMOTPEHHBIE JCUCTBYIOIIMM 3aKOHOJATEIHCTBOM, (OPMBI KOHTPOJS, 3a
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JEATENTBbHOCTHIO YOJIHOMOYEHHOTO oprasa npu MPEIOCTABICHUN
MYHHIUIIAIBHON YCIYTH.

4.5. Ilopsinok npuBJIeYeHHs] K OTBETCTBEHHOCTH padoTHukoB M®DII,
NPEAOCTABIAKIINX MYHUUMINAJIBHYI YCIYIry, 3a PpelleHUus M JAefcTBHS
(0e3neiicTBHE), NpUHUMaeMble (ocyurecTBisieMblie) UM B xoje
MPEAOCTABJICHHUS TOCYIAPCTBEHHOMN YCJIYI'H

4.5.1. MO®LI, pabotHuku M®IL] HecyT OTBETCTBEHHOCTb, YCTAHOBJICHHYIO
3aKOHOJIaTeNIbCTBOM Poccuiickon Penepanuu:

3a MOJIHOTY II€pEIaBacMbIX B YIIOJHOMOYEHHBIM OpraH 3ampocoB O
MPEIOCTABIEHUH MYHUILMNAJIBHBIX YCIYI M UX COOTBETCTBHE NPEIACTABICHHBIM
3asBuTeneM B ML cBeneHusAM, MHBIX JOKYMEHTOB, IPUHATHIX OT 3asIBUTEIIS;

3a CBOEBPEMEHHYIO IepeAady B YIIOJHOMOYEHHBIM OpraH 3ampocoB O
MPEIOCTABJIEHUH  MYHHUILMIIAIIBHBIX ~ YCIYT, 3asBJICHUW, WHBIX CBEICHUI,
JOKYMEHTOB W (Wiu) WH(OpMAIMU, TMPUHATBIX OT 3asgBUTENSI, a TaKXkKe 3a
CBOCBPEMEHHYIO BbIJIAYY 3asBUTEII0 JOKYMEHTOB, NEPEJAHHBIX B ATHUX LEJISIX
M®I] Ynog1HOMOYEHHBIM OPraHOM;

3a coOmrofieHne TpaB CyOBEKTOB MEPCOHATBHBIX JAaHHBIX, 32 COOJIOACHHE
3akoHOJaTenbcTBa Poccuiickoii denmeparuu, yCTaHABIMBAIOMIETO OCOOCHHOCTH
oOpamenusi ¢ uwHGOpPMAIMEH, JOCTyn K KOTOpoW orpaHuydeH DeaepanbHBIM
3aKOHOM.

4.5.2. Paboraukn M®Il npu HencrmoaHeHHH MO0 TMPHU HEHAJJICXKaIeM
WCIIOJITHEHUH CBOMX CITy’)KEOHBIX OOS3aHHOCTEW B paMKax peanu3anud (yHKIAN
MOII, npuBieKarOTCA K OTBETCTBEHHOCTH, B TOM 4YHUCJIE YCTAaHOBJICHHOU
YrosoBubiM kosiekcoM Poccuiickonn ®denepanmun u Koaekcom Poccuiickon
deneparuy 06 AIMUHACTPATUBHBIX MTPABOHAPYIICHUSX JIJIS1 JOJKHOCTHBIX JIHIL.

V. I[OCSE%]}BHI)II‘/JI I&BHE,CY EBHBIN) NOPSAJTIOK OBXKAJIOBAHUSA
P EHUU ENCTBUU (BESAEUCTBHUA) OPI'AHA,

INPEAOCTABJIAIOIIEI'O MYH AJIBHYIO YCJIYTY, ETO
OJ’KHOCTHBIX JIMIQ, MPL], PABOTHUKOB M®I]

5.1. Uudopmauus s 3aHHTEPECOBAHHBIX JHIl 00 WX NpaBe Ha
nocynedHoe (BHecyaeOHOe) oO:xkamoBaHMe AelcTBUil (Oe3meiicTBUsI) M (HMJIH)
pelieHr, TPHHATHIX (OCYIIECTBJIECHHBIX) B XO0Ae MNPeI0CTABJICHUSA
MYHHLIMIAJBHON yCayru (aaJjee - :xanoda)

3asBUTENlb, TMpaBa M 3aKOHHBIE HHTEPECHl KOTOPOTrO  HapYILIEHbI
JIOJDKHOCTHBIMH  JIMIIAaMU  YTIOJTHOMOYEHHOTO oOpraHa (B TOM 4YHCIE€ B Ciydae
HEHAJIJICKAIIEr0  UCIOJIHEHUS UMM  OOSI3aHHOCTE MpU  NPEAOCTABICHUU
MYHUILIMIIATIBHON yciyru) nubo pabotHukomM M®II, nmeer npaBo Ha mocynedbHOe
(BHECymeOHOE) OO»KaloBaHWE pEIICHWA W JeHCTBUN (0e3MeUCTBUS), TPHHITHIX
(oCylIECTBIISIEMBIX) B XO/€ NPEAOCTABICHUSI MyHUIIMIIATBHON YCIIyTH.

5.2. Opranbl U 10JKHOCTHBIE JINIA, KOTOPBIM MOKeT ObITh HallpaBJieHa
’KaJ100a 3asiBUTENIs B 10cy1e0HOM (BHecy1eOHOM) mopsiAKe

3asBUTENM MOTYT OOXKaJlOBaTh pelieHus © JAeicTBus (Oe3meicTBue),
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MPUHATHIE (OCYILIECTBIISIEMBIE) B XO/JI€ IPEOCTABICHUSI MyHUIIUIIAIbHOW YCIYTHU:

XKanoba Ha pemeHus u aercTBus (0€3ACHCTBUE) CIECIMAIMCTOB OPraHOB
MECTHOTO  CAMOYIIPABJICHUS TOJAETCS  PYKOBOJMUTENI0 OpraHa MECTHOIO
caMOyTMpaBJICHUSI.

XKanoba Ha pemeHus u AeicTBusA (Oe37A€MCTBUE) PYKOBOAMTENS OpraHa
MECTHOTO caMoympaBieHuss mnojaercs [7naBe AjamuHuctpauur XOJMCKOIO
MYHHIUIIAIBHOTO paioHa.

XKanoba Ha pemenus u aeiictBus (6e3neiicteue) pabornuka M®I] momaercs
pykoBoauTento 3toro MOILI.

XKanoba na pemenus u nevictBus (6e3aeiicteue) M®OIL[ momaercs B opran
UCTIOJTHUTENbHOM BiacTu HoBropojackoi o01acTu, OCyIIECTBISIOMUN (PYHKIUHA U
nostHoMouns yupeaurenss MOLI.

5.3. Cnoco0bl MH(pOPMHPOBAHUS 3asiBUTEJIel 0 MOPAAKe MOJAYU H
paccMOTpeHHs xKAaJ00bl, B TOM YHCJIe C UCNOJb30BAHMEM €IMHOI0 MOPTAJIa U
PErnoOHAJIBHOIO MOpPTAJIa

Y TI0JTHOMOYEHHBIN OpraH 00eCIeYnBaeT:

1) mHbOpMUpOBAHHE 3asBUTCICH O MOpSAJIKE OOKAIOBAaHHMS PEHICHUN U
nerictBuii  (Oe3aeicTBHA) YTNOJIHOMOYEHHOTO OpraHa, €ro JOJDKHOCTHBIX JIHII
MOCPEJICTBOM  pa3MenieHuss uHGOpMaIlMu Ha CTEHJaX B  TOMEIICHUSX
YnonnomoueHHoro opraHa, M®II, enuHOM mnoprane, PEeruoHAJIBLHOM IOpTAJIE,
odurmanbHOM caliTe Y TOJITHOMOYEHHOTO oprana B cetu «HTepHeT;

2) KOHCYJbTHUPOBAHHE 3asBUTENICH O TOPSAKE OO0XKaJIOBaHUS PEIICHUA |
nericTBuil (0e31eMCTBHS) YIIOJTHOMOUYCHHOIO OpraHa, €ro JOJKHOCTHBIX JIMI], B
TOM 4HcIie TI0 TenedoHy, SJIEKTPOHHON TTOYTE, IPH JIMYHOM TIPHUEME.

5.4. IlepeyeHb HOPMATHBHBIX MPABOBBLIX AaKTOB, PeryJUpPYyOIIAX
MOPAIOK J0Cy1e0HOro (BHecyaeOHOro) 00KaJJOBAHUSl PelleHUil W JeilcTBUIl
(0e3neiicTBMiA) YIIOJTHOMOYEHHOI'0 OPraHa, a TaAK)Ke ero A0/KHOCTHBIX JIUIL

HocyneOHoe (BHecyneOHOE) oOO0KajloBaHME PEUICHUHM U JIEUCTBUU
(6e3nericTBuil) YIIOJTHOMOYEHHOTO OpraHa, €ro JOJDKHOCTHBIX Juil, MOII,
pabotHrkoB M®I] ocyiiecTBiisieTcst B COOTBETCTBHH C:

®enepanbHbiM  3akoHOM oT 27 wutonsg 2010 roma Ne 210-®3 «O6
OpraHu3alyy MPEJOCTaBICHUS TOCYAaPCTBEHHBIX U MYHULIUTTAIBHBIX YCITYT».

Nudopmarnus, ykazanHas B JaHHOM pasfelie, MOJJICKUT 005S3aTeIbHOMY
pa3MENICHUIO Ha €IMHOM MOpTajieé U PErMOHAIIBHOM MOpTAaJe.
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[Tpunoxxenune

K aJIMMHMCTPATUBHOMY PETJIAMEHTY
peI0CTaBICHUSI MyHUIUTIATbHON
yciyru «Beiaya paspenienus Ha
MCIOJIb30BAaHUE MYHHUITUTATBHBIX

I?IpeHILOB Ha TEPPUTOPUU
OBTOPOJICKON 00J1aCTH

(HaI/IMCHOBaHI/Ie YHOOJHOMOYCHHOTO opraHa)

oT

(manmenoBanue i OUO (ipu
HAJIMYWH) 3asIBUTEIIS)

(VUHH)

(OT'PH)

(ropuaudeckuit (pakTHUECKHi) agpec (s
IOPUINIECKOTO JIUIA WIH WHANBUIYAITBHOTO
NpeINMPUHUMATEIIS) aIpec MecTa
MIPO’KUBAHUS, MACTIOPTHBIC JaHHBIC (IS
(bM3UYECKOTO JINIIA)

3AABJIEHUE
0 BHECEHHH H3MeHEeHMIi B pa3peleHre HA HCIOJb30BaHUue Openaa

HpOIJ_Iy BHCCTU B Pa3pClHICHUC HA HUCIOJb30BAHUC MYHUIUIIAJIBHOI'O 6peH;La

(moxHOE HaMMEHOBaHKWE MyHMIIMIIaIbHOTO, OpeHna HoBropoackoit o0nactu)

BBIJJAHHOE « » 20 roga Ne , CIEAYIOINE N3MEHEHHS:

HacrosmuMm mnoareepxkaaro, 4To O3HAKOMJIEH C IlopsiAkoM HCIONB30BaHUS U
NPOJBWXEHUS  PETHOHAJbHBIX, MYHUIUNAIbHBIX, TEPPUTOPUATBHBIX OpeHJOB Ha
tepputopun HoBropozackoit obimactu u napyrux cyobektoB Poccuiickoit denepanum,
YTBEpKJI€HHbIM 1ocTaHoBieHreM [IpaButenscTBa HoBropoackoit obnactu.
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K HACTOAMICMY 3asBJICHUIO MPHJIAraroTCd CICAYIOIMUC NOKYMCHTBI:

MHue u3BecTHO 00 00pabOTKE MOHMX IMEPCOHAIbHBIX JIAHHBIX B COOTBETCTBHHM CO
cratbeil 9 denepanpHoro 3akoHa ot 27 urosa 2006 roma Ne 152-®3 «O nepcoHaNbHBIX
JTAHHBIX).

3agaBUTEID

MII (pu (moamuce) N.O0.Damunus
HaJIMYWHN )
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