AIMHUHUCTPALIMIA XOJIMCKOT'O MYHUILIUITAJIBHOI'O
PANIOHA

HOCTAHOBJIEHMNE

19.10.2023 Ne 744

r. X0JIM

00 yTBep:KIeHHH AAMUHUCTPATHBHOIO PErJIaMeHTA MO0 NMPeI0CTABJICHUIO
MYHULMNAJIBHON YCIAYTH «/lava mucCbMEHHbIX PAa3biACHEHUH
HAJIOTOILIATEILIIUKAM U HAJIOTOBBIM areHTaM 10 BONIPOCAaM NPHUMEHEHHSs
MYHUIUTIAJIbHBIX HOPMATHBHBIX IPABOBbIX AKTOB X0JIMCKOI'0
MYHHUIHMIIAJIBHOIO PAOHA 0 MECTHBIX HAJIOrax U cOopax»

B coorBerctBun co crareeit 34.2 HanoroBoro konekca Poccuiickon
®enepanuu, PenepanbHbiM 3akoHOM 0T 27 urong 2010 roga Ne 210-03 «O6
OpraHu3ali MPEAOCTaBICHUS TOCYAApPCTBEHHBIX W MYHHIUIAIBHBIX YCIyI»,
denepaibHbiM  3aKk0HOM OT 06 okTsa0ps 2003 roma Ne 131-d3 «O6 ob6mmx
MPUHLUINAX OPraHU3alMu MECTHOTO caMoynpaBieHus B Poccuiickoii denepaunny,
YcraBoM  XO0JIMCKOTO MyHHUIMNAIbHOrO paiiona HoBropoxackoit obmactu,
AnmuHucTpanuys Xonamckoro myHununaisHoro paitona HIOCTAHOBJISIET:

1. VYrtBepautrb mnpuiaraeMplii aJIMUHHUCTPATHBHBIA  pPErJaMEHT IO
MPEIOCTABICHUID MYHULUNAIBHOU YCIYyrd «J/laya NUCbMEHHBIX pa3bsCHEHUU
HAJIOrOIUIATENbIIUKAM M HAJOTOBBIM areHTaM [0 BOIPOCAM MPUMEHEHUSA
MYHHIUIIAIBHBIX HOPMATUBHBIX IPABOBBIX AKTOB XOJIMCKOIO MYHUIHNAIBLHOIO
palioHa O MECTHBIX HAJIOrax U cOopax».

2. OnyOnuKoBaTh MOCTAHOBJIEHUE B MEPUOJUYECKOM IM€UATHOM H3JaHUU -
OroiereHe «BeCcTHUK» M pa3MEeCTHTh Ha O(DUIMATIBHOM caiiTe AIMUHUCTpaIuu
XOJIMCKOI'O MYHULUIIAJIBHOTO pailioHa B UH(OPMAIIMOHHO -
TEJICKOMMYHUKaIMOHHOU ceTn « THTepHeT.
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YTBEPX/IEH

MOCTAHOBJIEHHEM A IMUHUCTPAIUU faﬁOHa
paiiona ot 19.10.2023 Ne 74

AJIMUHUCTPATUBHBIN PETJIAMEHT
NpeI0CTABJICHUSI MYHHMIMITAIBHON yCIyru «/{auya nucbMeHHBIX pa3bsiCHeHU
HAJIOTOINIATE/IbIMKAM U HAJIOTOBBIM areHTaM 110 BONPOCAaM IPHMEHEHUS
MYHHIHMIAJIBHBIX HOPMATHBHBIX NPABOBbIX AKTOB X0JIMCKOI'0
MYHHIHMNIAJIBHOIO PaiilOHA 0 MECTHBIX HAJIOrax u cOopax»

1. OO0mue mMoJI0KeHUs

1.1. Hacrosmmii aaMUHUCTPATHUBHBIM pETJAMEHT IO IPEIOCTABICHUIO
MYHULUIAIBHON YCITyTH «/]aya MMCbMEHHBIX Pa3bsICHEHUI HAJIOrOILIATEIbIIMKAM
Y HaJIOTOBBIM areHTam Mo BONPOCaM MPUMEHEHHS] MyHUIIUIAIbHBIX HOPMATHUBHBIX
IIPAaBOBBIX AKTOB XOJIMCKOI'O MYHMIMIIAJBHOI'O paliOHA O MECTHBIX HaJOrax u
coopax» (nmamee - AJMUHUCTPATUBHBIM pErilaMeHT) - ONpenesseT CTaHAaprT,
COCTaB, CPOKU U IOCJIEI0BATEIBHOCTh JAEUCTBUI (aIMUHUCTPATUBHBIX MPOLEAYP)
aAMUHHACTpaMM XOJIMCKOTO MYHHIMIAIBHOTO paiioHa B Jmne Komwurera
¢unancoB AamuHucTpanuu XOJIMCKOTO MYHMIIMIIAIBLHOTO paiioHa (najnee —
KOMHUTET (PUHAHCOB) MpPH MPEJOCTABICHUH MYHULMMAIBHONW YCIyTH MO Jaue
NUCBMEHHBIX Pa3bSICHEHHI HAJIOTOIUIaTeNbIIMKaM M HAJOTOBBIM areHTaMm I10
BOIIPOCaM NPUMEHEHUS MYHHMIMNAIbHBIX HOPMATHUBHBIX IPABOBBIX aKTOB
XO0JIMCKOTr0 MyHUIIMIIAIBHOTO palioHa O MECTHBIX HAJlorax u coopax.

1.2. Kpyr 3aaButenei.

3asBUTENSIMM HAa NPENOCTAaBICHUWE MYHULHMIAIBHON yciuyru «Jlada
NUCBMEHHBIX Pa3bSICHEHUI HAJIOTOIUIaTeNbIIMKaM M HAJOTOBBIM areHTaMm I10
BOIIPOCaM NPUMEHEHUS MYHHMIMNAIBHBIX HOPMATHUBHBIX IPABOBBIX aKTOB
XO0JMCKOTO MYHHIIMIAJIBHOIO PaiilOHa O MECTHBIX Hajorax u cOopax» SBIISIOTCS
busnyeckue U IOPUANYECKUE JTHIA (32 UCKIIOUYEHUEM TOCYIapCTBEHHBIX OPraHOB
U UX TEPPUTOPUATHHBIX OPraHOB, OPraHOB TOCYIAPCTBEHHBIX BHEOIOKETHBIX
(GOHIIOB U MX TEPPUTOPUATHLHBIX OPraHOB, OPIaHOB MECTHOTO CaMOYIIPaBJICHHUS),
MpU3HaBaeMbIe B cooTBeTCTBUMU ¢ HamoroseiM koaekcom Poccuiickoit denepanun
HaJIOrOIUIaTEIbIINKAMH, HAJOTOBBIMM areHTaMu JU00 HX YIOJHOMOYEHHbIE
IpeICTaBUTENN (faiee - 3asIBUTEIIN).

1.3. HWudopmamuss o0 MecTax HaxOXACHHUS OPraHoB  MECTHOTO
camoytmpasieHus (manee - OMCY), npenocTaBisitonMX MyHULIUIIAIBHYIO YCIYTY,
OpraHu3alyid, y4YacTBYIOIIMX B MPEAOCTABICHUUA YCIYTM M HE SBISIOLIUXCS
MHOTO(QYHKIIHOHATbHBIMU ~ LIEHTPAMH TPEJOCTABICHUS TOCYAApCTBEHHBIX U
MYHUIIUIAIBHBIX YCIYT, rpaguKax padoThl, KOHTAKTHBIX TE€JIE(POHOB U T.1. (Jayee
- cBeAieHUs MH(GOPMAIMOHHOTO XapakTepa) pa3MEeLIaroTCs: Ha CTEHJaX B MecTax
IPEIOCTABICHUS MYHUUUIIAIBHOM YCIYyrM W YCIyr, KOTOpBIE SBIISIOTCS



HEOOXOIMMBIMU U 00s13aTEIbHBIMU ISl IPEIOCTABICHNS MYHUIIUTIAIIBHON YCIyTH;
Ha caiire OMCY: https://holmadmin.gosuslugi.ru/ofitsialno/struktura-
munitsipalnogo-obrazovaniya/ispolnitelno-rasporyaditelnyy-organ-
munitsipalnogo-obrazovaniya/strukturnye-podrazdeleniya/komitet-finansov/.

2.  Cranaapt npeaocTaBjeHHs] MYHUIIUNAJIbHON yCIyTH

2.1. [lonHOE€ HAaMMEHOBAaHME MYHULMIIAIBHON yCIyru: «Jlaya mMCbMEHHBIX
pPa3bsACHEHWH HAJIOTOIUIATENbIIMKAM W HAJOrOBBIM areHTam @0 BOIpOcaM
OPUMEHEHUS MYHHIMIAIbHBIX HOPMATHUBHBIX TPABOBBIX aKTOB XOJMCKOI'O
MYHMIIMIIAJBHOTO palloHa O MECTHBIX Hailorax u cOopax» (maiee -
MyHHULMNaNbHas yciayra). COKpalleHHOE HAMMEHOBAHUE MYHULMIIAJIBHON YCIyTH:
«/laua muChMEHHBIX pPa3bICHEHUHN HAJOTOIUIATEIbIIMKAM U HAJIOTOBBIM areéHTam.

2.2. HauMeHOBaHHE OpraHa, MpeJOCTaBIIAIONIEr0 MyHUIUIIAIBHYIO YCIYTY:
Komurer ¢unancoB AnMHUHHCTpAMd XOJIMCKOTO MYHHUIIMTIAIBHOTO paiioHa
(manmee xoMuTET (PUHAHCOB). 3asBJICHUE HA TIOJYYCHUE MYHHUIIUTIATBLHON YCIYTH C
KOMIUJIEKTOM JOKYMEHTOB NPHHHUMAIOTCA: 1) IpH JIMYHOUN SIBKE: - B KOMUTETE
¢dbuHaHCOB; 2) 6€3 TUYHOU SBKU: B DJCKTPOHHOU (opme depe3 JTUYHBIA KaOWHET
3asisutend Ha [1I'Y HO.

2.3. Pe3ynbTaT NpeaoCcTaBICHHUS] MyHULIUIIAIBHON YCITYTH.

Pe3ynpraToM nmpenocTaBi€HUsT MyHULMIIAIBHON YCIYyTH SIBISIIOTCA: - Jada
NUCHbMEHHBIX Pa3bsICHEHUI HaJOromjaTeNblIIMKaM M HaJOrOBbIM areHTam Io
BOMpPOCaM MPHUMEHEHHS MYHULUNAIbHBIX HOPMATHUBHBIX IPaBOBBIX aKTOB
XOJIMCKOTO MYHUIIMTIAJTBHOTO pailoHa O MECTHBIX Hajorax u coOopax;
MOTUBUPOBAHHBIA OTKa3. Pe3ynbTaT MyHHIIMIAIBHON YCIyTH NpeaocTasisercs (B
COOTBETCTBHH CO CIIOCOOOM, yKa3aHHBIM 3asBUTEJIEM IpHU Mojade 3asBieHUs): 1)
IIPYU JTUYHOU SIBKE: - B KOMUTETE (PMHAHCOB; 2) 0€3 JTMYHOMN SIBKH - B DJICKTPOHHOU
dbopme depe3 muuHbI KabuHeT 3asBuTens Ha [1I'Y HO/EIITY.

2.4. Cpok npe1ocTaBiIeHUs] MyHUIIMIAIBHON YCIIyTH.

OOparmienus 3asBUTEIEH MO BOMPOCaM MPUMEHEHHUS MYHHIIMIAIbHBIX
IPAaBOBBIX aKTOB O HAJOrax M cOOpax paccCMaTpUBAIOTCS CHEIMATUCTOM KOMHUTETA
(¢uHAHCOB B Mpejaenax CBOEH KOMIETEHLMHW B TEUYEHHE IBYX MECSIEB CO JHS
NOCTYIIEHUSI COOTBETCTBYMOIIEro oOpamenus. [lo pemenuro mnpeacenarens
KoMuTeTa (MHAHCOB YKa3aHHBIN CPOK MOXKET OBITh MPOJJICH, HO HE OoJiee YeM Ha
oqnuH  Mecsalu.  OcHoBaHMM 1O  NPHUOCTAHOBJIEHUS  MPEIOCTABICHUS
MYHULIANIAJIBHOM yCIIyIrM 3akoHojarenscTBoM Poccuiickon ®denepaunu He
IPETYCMOTPEHO.

2.5. IlepeueHp HOpPMATUBHBIX IPABOBBIX AKTOB, PEryJIHPYIOLIUX
NPEIOCTaBICHUE MYHMIIMIIAJIBLHONW YCIyTH, pa3Meniaercs Ha opuunuaabHOM caite
opraHa, agMUHHCTpanuu, B (QenepasibHOM peectpe W Ha EnuHoM mnoprtane
rOCy/IapCTBEHHBIX U MyHUIIUIAIBHBIX YCIYT (PYHKIIMIA).



2.6. HcuepmnpiBaromuii  mepedeHb  JOKYMEHTOB, HEOOXOIMUMBIX B
COOTBETCTBHHM C 3aKOHOJATEIbHBIMH WM WHBIMH HOPMATHBHBIMU IPABOBBIMHU
aKTaMd  JJIS  TPEJOCTaBICHUS  MYHHIIMNAIBHOW  YCIYyTH,  TOJJICKAINUX
MIPE/ICTABIICHUIO 3aSBUTEIICM:

2.6.1. IlucebmMeHHOE OOpalieHWEe 3asgBHTENIS O Jade MHChMEHHBIX
pPa3bACHEHHWI TIO BOIMPOCAM MPUMEHEHUS MYHHIIUIAIBHBIX IMPABOBBIX AKTOB O
Hajorax W cOopax corjlacHO TpWiIoXKeHuto 1, coriacue Ha 00pabOTKy
MEPCOHANBHBIX JAHHBIX MPWIOKEHHE 2 K AJMUHUCTPATHBHOMY pPErJIaMEHTY
(manee - obpamenue). OCHOBaHUEM JIJIs IPEAOCTABICHUS MYHHUIIUITAIIBHON YCITYTH
SIBIIIETCSI U3JIOKEHHOE B CBOOOTHOM (hopme oOpalieHne 3assBUTEIIS, TOCTYIIUBIIICE
B KOMHTET (PHHAHCOB, O Jade MHUCHbMEHHBIX PAa3bsICHEHUH T1I0 BOMpPOCaM
NPUMEHEHUSI MYHUIIMIIAIBHBIX TPAaBOBBIX AaKTOB O Hajorax W cOopax B
MUCBMEHHOH (hopMe Win B (popmMe IIIEKTPOHHOTO JOKYMEHTA.

3asBUTENH B CBOEM IMHCHbMEHHOM OOpAIICHUH B OOS3aTEIIBHOM TIOPSIKE
YKa3bIBACT:

- HAaUMEHOBAHKME OpPTraHa MECTHOTO CaMOYTpaBIIEHUs, 00 (haMUITUIO, UM,
OTUECTBO (MpHU HAIUYHMH) PYKOBOAMTEINS, JIMOO MOJKHOCTh COOTBETCTBYIOIIETO
JUIa, KOTOPOMY HaIpaBJeHO MUCbMEHHOE 0OpaIeHue;

- HANMEHOBAHWE OPraHU3aluU WU (HaMUITUs, UMS, OTYECTBO (IIPU HATHYUHN)
rpaKJaHWHA, HATIPABUBIIIETO OOpAIICHHE;

- TIOJIHBIA TOYTOBBIA aApec 3asgBUTENSA, MO KOTOPOMY JIOJDKEH OBITh
HAIPaBJICH OTBET;

- cofiepKaHue oOpaIeHus;

- MIOTTHUCH JINIIA;

- 1aTa oOpaInicHusl.

B ciyyae HEOOXOIMMOCTH B TOATBEPXKIECHHWE CBOUX JOBOJIOB 3asIBUTEINb
npwiaraeT K MNHCHhbMEHHOMY OOpAIIeHHI0 JOKYMEHTBHI W MaTepuaibl JUOO HX
koruu. [TucekMeHHOe oOpalieHne pUInIecKoro Juia ohopmsieTcs Ha OJaHKe C
yKa3aHUEM PEKBU3UTOB 3asBUTENIS, JAThl M PETUCTPAIMOHHOTO HOMEpa, haMuiInu
U HoMmepa TenedoHA WCIOTHUTENS 32 TOANUCHIO PYKOBOJIUTENS WA
JOJKHOCTHOTO JIUI[A, UMEIOIIETrO MPaBo MOJIMUCH COOTBETCTBYIOIIMX JOKYMEHTOB.

2.6.2. JIOKyMEHT, yAOCTOBEPSIOLIUNA JIMYHOCTh 3asBUTENS: JTOKYMEHTHI,
YAOCTOBEPSIOIINE JIMYHOCTh IpaxkaaHuHa Poccuiickonn denepanniu, B TOM YHCIIE
BOCHHOCITYKAIIETO, JOKYMEHTHI, YJAOCTOBEPSIONIME JIMYHOCTh WHOCTPAHHOTO
rpaXJaHWHA, Jila O0e3 TPaKJAaHCTBA, BKIIOYAs BHJ Ha KHUTCIBCTBO U
yAOCTOBEpeHNE OekeHIIa (TIPEeIOCTaBISETCS MPU JIMIHOM OOpaICHUH 3asiBUTENS B
KOMUTET ()MHAHCOB.

2.7. Jna nonydyeHUs ~ MYHUUUIAIbHONM  yCIyrm He  Tpedyercs
MPEIOCTaBIICHUE JIOKYMEHTOB (CBEIICHUI), HAXOMSAIIUXCS B PaCHOPSHKEHUN
rOCYJapCTBEHHBIX ~ OPTaHOB, OPraHOB  MECTHOTO  CAaMOYIPABJICHHS U



MOJBEJIOMCTBEHHBIX MM  OpraHu3anuid (32 HCKIIOYCHHEM  OpTaHH3allii,
OKa3bIBAIOIINX YCIYTH, HEOOXOAUMBbIE W OO0s3aTENbHBIC IS TPEIOCTABICHUS
MYHUITUNIATHHOW  YCIAYTHM) U TOMIEXKAIMX MPEJOCTABICHUI0 B  paMKax
MEXBEJJOMCTBEHHOTO MH(OPMAIIMIOHHOTO B3aUMOICHCTBHSI.

Opraspl, NPEIOCTABISIONIUE MYHHUIIMIAIBHYIO YCIYTy, HE BIIpPaBe
TpeOOBATh OT 3asIBUTEIISA:

2.7.1. mpencraBieHUs JOKYMEHTOB M WH(MOPMAIMU WU OCYIIECTBICHUS
JEHUCTBUN, TPEACTABICHUE WM OCYIIECTBICHHE KOTOPHIX HE MPEAYyCMOTPEHO
HOPMATUBHBIMA  TPAaBOBBIMH  aKTaMH,  PETYJIUPYIOMIUMH  OTHOIICHUS,
BO3HHKAIOIIME B CBSI3U C IPEIOCTABICHUEM MYHHIIUTIAIBHON yCIIYTH;

2.7.2. ocyliecTBiI€HUS JACHUCTBHM, B TOM YHUCJIE COIJIACOBAHUMU,
HEOOXOMUMBIX JUJISl TIONYYEHUS MYHHUIIMNAIBHOW YCIYTH M CBSI3aHHBIX C
oOpalieHHeM B WHBICE TOCYJapCTBEHHBIC  OpraHbl, OpTraHbl  MECTHOTO
caMOYIIpaBJICHUS, OPTaHU3AINH, 32 UCKITIOUEHUEM TOTYyUYCHUS YCIyT U TMOTYICHUS
JIOKYyMEHTOB U WH(GOpPMAIINH, MPEAOCTABISIEMBIX B PE3yJbTaTe MPEIOCTABICHUS
TaKUX yCIyT, BKJIIOYCHHBIX B TIEPEYHM, yKa3aHHbIe B dYacTu 1 crtatbu 9
®enepanpHoro 3akoHa o1 27.07.2010 Ne 210-®3 «O6 opraHuzanuu
MIPEIOCTABIICHUS TOCYAAPCTBEHHBIX U MYHHUITUTAIBHBIX YCITYT»;

2.7.3. mpencTaBieHUS JOKYMEHTOB M WHGOpPMAIHMH, OTCYTCTBUE U (WIJIH)
HEJIOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAINCH IPH IEPBOHAYAIHHOM OTKa3e B
npueMe JTIOKyMEHTOB, HEOOXOIWUMBIX IS TPEIOCTABICHUS MYHHIIMIATBHON
yCIIyTH, OO B TPEIOCTABICHWH MYHHUIIMIIAIBLHON YCIyTH, 32 HCKIIOYECHUEM
CJICTYIONTUX CITy9aeB:

- WU3MCHEHHE TPEeOOBaHMII HOPMATHBHBIX IMPABOBBIX AKTOB, KaCAIOIIUXCS
MPEIOCTABICHUS MYHUIIMIIATBLHON YCIyrd, TOCJIe TMEpPBOHAYAIBHONW IMOJaun
3asIBJICHUS O TIPEIOCTABICHUN MyHUITUTIATHLHOU YCITYTH;

- Hajgu4he OMMOOK B 3afBJICHUM O TNPEIOCTaBICHUH MYHHIIMTAIBHON
yCIYTH ¥ JOKYMEHTAaX, MOJAAHHBIX 3asiBUTEJIEM TOCIIE NMEePBOHAYAIIBHOTO OTKa3a B
nmpueMe JOKYMEHTOB, HEOOXOIMUMBIX JUIsl TPEIOCTABICHUS WM MYHHIIUIATBHON
yCIIyTH, OO B MPEIOCTABICHUN MYHHIIMIAIBHOW yCIYTH W HE BKJIIOYCHHBIX B
MIPE/ICTABIICHHBIN PaHEe KOMIUICKT TOKYMEHTOB;

- WCTEYEHHUE CpOKa JCHCTBUSA JOKYMEHTOB WJIM W3MEHEHHE WH(OpMaIuu
MoCJie TEePBOHAYAIBHOTO OTKa3a B TIPHEME JIOKYMEHTOB, HEOOXOIMMBIX IS
MPENIOCTABICHUS  MYHUIIMNAIBHOM  yCIyrH, JuOO0 B  MPEJAOCTaBICHUU
MYHUITUTIATBHOU YCITYTH;

- BBIIBJICHHE JOKYMEHTAJIBLHO TMOATBEPKIACHHOTO (hakTa (TpHU3HAKOB)
OIMMOOYHOTO WM TPOTHUBOMPABHOTO JeWCTBHs (0€3MEeHUCTBHsI) TOJKHOCTHOTO
JUIla OpraHa, MPEJIOCTaBISIONICTO MYHHUIUIMAIBHYIO YCIYTY, MYHHIUIAIBHOTO
CIIyKalllero, Py MePBOHAYAIHPHOM OTKa3e B MPUEME JTIOKYMEHTOB, HEOOXOIMMBIX
JUISL  TIPEIOCTaBJICHUS MYHUIIMIIAIBHOM yCIyTW, JU0O0 B MPEAOCTaBICHUU


https://login.consultant.ru/link/?req=doc&base=LAW&n=453313&dst=100056&field=134&date=10.10.2023
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MYHULUNAIBHON YCIyTrd, O Y4eM B MUCbMEHHOM BHUJE 32 MOANUCHIO PYKOBOUTENS
OpraHa, MpPeJOCTABIAIONIEI0 MYHUIUIAIBHYIO YCIYyry, HpU NE€pBOHAYAIHLHOM
OTKa3e B TMpUEME JIOKYMEHTOB, HEOOXOIMMBIX [UISI  TPEIOCTABICHUS
MYHULUNQAIBHON yCIYTH, YBEAOMIISIETCS 3asiBUTENb, a TaKXKE MPUHOCITCS
W3BUHEHUS 32 IOCTABJICHHBIC HEY100CTBA.

2.8. HcuepnbiBaloImuil MepeyeHb OCHOBAaHUW Il OTKa3a B TIPUEME
JIOKyMEHTOB, HEOOXOJMMBIX [UIsl TPEAOCTABICHUS MYHHUIIUNIAIBHOW YCIYTH.
OcHoBaHMil i1 OTKaza B I[pUEME JIOKYMEHTOB, HEOOXOAUMBIX ISt
MpPEeAOCTAaBICHUS aJMUHUCTPALIMEN MYHHUIIMNIAIBHON YCIYyTH, 3aKOHOAATEIHCTBOM
Poccuiickon @enepanuu He NPeayCMOTPEHO.

2.9. WcuepnbiBarollnii nepeueHb OCHOBAHUM /I OTKa3a B MPEAOCTABICHUU
MyHULNIAIBHOM  yCayru. B mpeaocraBieHMM  MyHULHNAIBHOW — yCIYTH
OTKa3bIBAETCSA B CICIYIOIINX CIydasx:

2.9.1. Ecnn B muchkMeHHOM OOpaIlieHuu He yKa3zaHa (pamiids rpakJIaHuHa,
HAIPaBUBIIETO OOpAIlleHWEe, WA TOYTOBBIM aApec, MO0 KOTOPOMY JIOJDKEH OBITh
HaIpaBJICH OTBET, OTBET Ha OOpaIleHne He JaeTCsl.

2.9.2. Ecnu TeKCT MUCHBMEHHOTO OOpaleHusi He MOJJAeTCs MPOUYTEHUIO,
OTBET Ha OOpalleHWe HE JAeTCs, TAaK)K€ OHO HE IMOJICKUT HAMPABICHUIO Ha
paccMOTpEHHE B FOCYIapCTBEHHBIN OpraH, OpraH MECTHOI'O CaMOYIIPABJICHUS WIIH
JIOJDKHOCTHOMY JIMILY B COOTBETCTBUU C UX KOMIIETEHIIMEH, O YEM B TE€UEHHE CEMHU
JTHEW CO JHSI PETHUCTpaIluu OOpalIeHHs] COO0IAaeTcs TPaKIaHuHY, HAPABUBIIIEMY
oOparienue, eciau ero (aMuius U TOYTOBBIN aipec MOATAI0TCS MPOYTCHHIO.

2.9.3. Eciu B NMUCbMEHHOM OOpaIllEHUH Tpa)kAaHWHA COACPKUTCS BOIPOC,
Ha KOTOPBIM €My HEOJIHOKPATHO JaBAJIMNCh MUCbMEHHBIE OTBETHI MO CYIIECTBY B
CBS3M C paHEe HANpaBIIIEMbIMA OOpaIICHUSMU, U TPU ATOM B OOpaIeHUU HE
IPUBOJISITCSI HOBBIC JIOBOJBI MU 00CTOSATEIHCTBA, PYKOBOJIUTEH OpraHa MECTHOTO
cCaMOYIIpaBJICHUS, IOJDKHOCTHOE JIUIO JTMO0 YIIOJTHOMOYEHHOE Ha TO JIUIIO BIIPABE
OPUHATH pelieHrne O O0e30CHOBATENbHOCTH  OYEPEeJHOro  OoOpalleHusT U
MPEKPAIIEHUH TEPENUCKU C TPaK JaHUHOM [0 JIaHHOMY BOMPOCY IPHU YCIOBHUH,
YTO YKa3aHHOE OOpallleHne W paHee HalpaBisieMble OOpAICHHs HANPaBJISUINCH B
OIMH W TOT € OpraH MECTHOIrO CaMOyIpaBJEHUS WU OJHOMY U TOMY K€
JOJDKHOCTHOMY Jinily. O JaHHOM pEelIeHWH YBEJOMIISIETCA TPaKJIaHWH,
HAIPaBUBIIUN oOpareHue.

2.9.4. Ecnu OTBET MO CyNIECTBY MOCTABICHHOTO B OOpaIieHNH BOIMPOCa HE
MOXKET OBITh JaH 0e3 pa3rIalieHus CBEACHHM, COCTABISIONINX TOCYIAPCTBEHHYIO
WIM WHYI oOXxpaHsieMylo (QenepanbHbIM 3aKOHOM TalHy, TpaXkIaHHUHY,
HalpaBUBIIEMY OOpalieHre, COOOIIaeTCs O HEBO3MOXHOCTM JaTh OTBET IO
CYLLIECTBY MOCTaBJIEHHOIO B HEM BOIpOCa B CBSI3U C HEIONYCTHUMOCTBIO
pasrianieHus yKa3aHHbIX CBEICHUM.
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2.9.5. Ecnu oOpareHue COAEPXKUT HEIEH3YPHBIE JIMOO OCKOPOWTEIHHBIC
BBIPAKEHUSA, YTpO3bl *KU3HU, 3J0POBbI0 U HUMYIIECTBY JOJDKHOCTHOTO JHUIA, a
TaK)Ke€ YJICHOB €r0 CEMbH, BIIPABE OCTaBUTh OOpaieHre 0e3 OTBETa MO CYIIECTBY
MOCTABJICHHBIX B HEM BONPOCOB M COOOMIUTH TpakIaHWHY, HAIMPaBUBIIEMY
oOpallleHHe, 0 HEJOIyCTUMOCTH 3JI0yHOTPEOJIEHHS IPABOM.

2.9.6. OcHOBaHMEM JTsl OTKa3a B PACCMOTPEHUU OOPAIICHUA, TOCTYTUBIITUX
B (OpME€ DIIEKTPOHHBIX COOOIICHHUI, TOMUMO OCHOBAaHUWH, YKa3aHHBIX B ITyHKTaX
2.9.1. - 2.9.5. AIMUHHUCTPATUBHOI'O PETJIAMEHTA, TAK)KE MOKET SIBIISITbCS] YKa3aHUE
aBTOPOM HEACHCTBUTEIBHBIX CBEJICHUH O ceOe U (Win) aapeca Juisi OTBETA.

2.9.7. 3asBuTens BIpaBe BHOBb HANMPaBUTh OOpAIEHHE B KOMHTET
dbuHAaHCOB B cCiy4ae, €CIM MPUYUHBI, 1O KOTOPHIM OTBET IO CYIIECTBY
MOCTABJICHHBIX B OOpAIIEHUH BOIIPOCOB HE MOT OBITh JIaH, B TIOCIEAYIONIEM ObLIN
YCTpaHEHBI.

2.10. IlpenocraBieHWE MYHULUIIAIBHON YCIYI'M OCYLIECTBISETCS Ha
OecIUIaTHOI OCHOBE.

2.11. MakcuManbHbIi CPOK OKHJIAaHHMSI B OYEpEAM MpHU IOoJade 3amnpoca o
NPEAOCTABICHUA MYHUIMNAIBHON YCIYyrM W TpU MOJYYEHUU pe3yJbTara
MpPEeAOCTaBICHUS MYHHUIUIATLHON YCIIYTH.

Cpox oOxHIaHug B OdYepeaud NIpH IOoJadye 3ampoca O MPEJOCTABICHHUH
MYHULUNAIBHON YCIyrd W TpU TOJYYEHUHM pe3yJibTata MpeaoCTaBICHUS
MYHULIANIAIBHOU YCIIyTY HE JOJDKEH IIPEBBIIATH 15 MUHYT.

2.12. Cpoxk perucrpamuy 3ampoca 3asBUTENISI O MNPEAOCTaBICHUHU
MyHUITUTIATBHOU yCryTH. OOpalieHne MOMJICKUT 00s3aTSIIbHON PETUCTpaIluu B
TedeHue 1 paboyero gHS C MOMEHTA €T0 MOCTYIUICHHS B KOMUTET (PMHAHCOB:

- IPU JIMYHOM oOparieHu - 1 pabouunii 1eHb;

- TIpY HAMpPaBJIEHUW B KOMUTET (PMHAHCOB - B JICHb MOCTYIUICHHSI 3ampoca B
KOMUTET (DMHAHCOB;

- TMpW HampaBieHWUW 3ampoca B (GOpMe DBIEKTPOHHOTO JOKYMEHTa
nocpeacteoM III'Y HO - B penp noctymienus 3amnpoca Ha III'Y HO, wim Ha
clenyronuii pabounii eHb (B Cilydae HampaBJICHHWs JIOKYMEHTOB B Hepabodee
BpEMsl, B BBIXOJIHbIE, TPA3THUYHBIE JTHU).

2.13. TpeOoBaHus K TOMEIIEHUSAM, B KOTOPBIX MPEAOCTABIACTCS
MYHULIMNAIbHASL YCIYTa, K 3a1y OXKUJIAHUS, MECTaM JJIsl 3alOJHEHHS 3alIPOCOB O
MPEIOCTABICHUN MYHUIIUITAILHON  YCIyrH, WH()OpPMAIMOHHBIM CTEHAAM C
oOpa3llaMd WX 3alOJHEHUS W TEpPEeYHEM JOKYMEHTOB, HEOOXOIUMBIX st
MpPEeAOCTAaBICHUS MYHHUIIUTIIATLHON YCITYTH.

2.13.1. IlpenocraBieHWe MYHHLMIAIBHOM YCIyTH OCYIIECTBISETCS B
CHEILMAJILHO BBIAEIICHHBIX I dTUX lieied noMereHusx OMCY.

2.13.2. Hanuune Ha TEppUTOPUM, NMpUiETaroueld K 31aHuto, He meHee 10
MPOLIEHTOB MeCT (HO HE MEHEE OJIHOrO MECTa) ISl MapKOBKHU CIEHHAIbHBIX



aBTOTPAHCIIOPTHBIX CPEJICTB MHBAJIUIOB, KOTOpPHIE HE JIOJDKHBI 3aHUMATh HHbBIE
TPAHCIIOPTHBIE cpencTBa. MHBamuAbl MOJB3YIOTCS MECTaMU [UIsl MapKOBKU
CHEIMATBHBIX TPAHCIOPTHBIX CPEACTB OECIUIATHO.

2.13.3. TlomMemeHuss pa3sMeIalOTCs NPEUMYLIECTBEHHO Ha HWXKHHX,
IPEINOYTUTENIbHEE Ha MEPBBIX 3Ta)xax 3JaHMs, C MPEJOCTaBICHHEM JOCTyNa B
MOMEILEHUE UHBAIIUIAM.

2.13.4. 3nanue (momernieHue) odoOpyyeTcss HHPOPMAIMOHHON TaOIMIKOM
(BBIBECKOI), copeprkaiieii momHoe HanmeHoBanrne OMCY, a taxke mHPpOpMAIIUIO
0 pEXHUME eT0 padOTHI.

2.13.5. Bxox B 3n1aHue (MOMEIIEHHWE) M BBIXOJ M3 HETO O0OpYIyHOTCS
JECTHHLAMU C TOPYYHSIMH U TaHAyCcaMu Uil TEePEIBMKCHHUS JETCKUX U
WHBAIHUIHBIX KOJISICOK.

2.13.6. B nomerniennu opranusyercsi OECIUIaTHBIN TyaJeT /Ui OCETUTEIEH,
B TOM YHCJI€ TyaJeT, IpeIHa3HauYeHHBIN JJI1 HHBAJIHUIOB.

2.13.7. Ilpu neobxomumoctu padbotHukoM OMCY uHBanuay OKa3bIBAETCS
MOMOIIIb B IPEOA0JICHUN 0apbepOB, MEIIAIOLIUX MMOJIYYSHUIO UMH YCIYT HapaBHE C
JIPYTUMU JIAIIAMH.

2.13.8. Bxox B momenieHue U Mecta OKUAaHUS 000PYIYIOTCS KHOIKaMH, a
TaKXKe coiepxaT HH(OPMALMIO O KOHTAaKTHBIX HOMEpax Tele(OHOB BBI30BA
paOOTHHKA JIJIs1 COMTPOBOXKICHUSI MHBAIH/IA.

2.13.9. [dyOnupoBaHue HEOOXOAMMOW MJii HWHBAJUAOB 3BYKOBOM U
3pUTENbHON HWH(pOpPMAIUM, a TAKXKE HAINMUCEH, 3HAKOB M HWHOW TEKCTOBOW U
rpadgudeckoil uHMOpPMAIUU 3HAKAMH, BBITIOJHEHHBIMU PeEIbeHO-TOYCHHBIM
mpugTom bpaiiis, nomyck cypaonepeBoaurKa U TH(PIOCYPAONEPEBOIHKA.

2.13.10. O6opynoBaHre MECT MOBBIIIEHHOTO y/100CTBa C AOMOJHUTEIBHBIM
MECTOM Ui COOAKH - MPOBOJHUKA M YCTPOWCTB, IJI MEPEIBHKEHUS WHBAIHIA
(KOCTBLIEH, XOAYHKOB).

2.13.11. XapakTepUCTUKH MOMEIICHUI NpHeMa U BbLAA4YM JIOKYMEHTOB B
4acTU OOBEMHO - TUIAHUPOBOYHBIX M KOHCTPYKTHUBHBIX PEIICHHWH, OCBEIICHHMS,
MOKapHOW 0€30MaCHOCTH, HHKEHEPHOTO 000PY10BaHUS JOJKHBI COOTBETCTBOBAThH
TpeOOBaHUSIM HOPMATUBHBIX JIOKYMEHTOB, JICHCTBYIOIIMX Ha TEPPUTOPUU
Poccuiickon @enepanumu.

2.13.12. TlomemeHuss mnpuemMa W BblJJaYd  JIOKYMEHTOB  JIOJKHBI
npeaycMaTpuBaTh MECTa Ui 0XKUAHUs, THPOPMHUPOBAHUS U IPUEMa 3asIBUTEIICH.

2.13.13. Mecra oxugaHusi ¥ Mecta s WHOOPMHUPOBAHHS OOOPYMYIOTCS
CTYJIbSIMU (KpPECEIbHBIMU CEKIUSIMHU, CKAMbSMH) W CTOJIaMH (CTOMKamu) st
opopmiieHus JOKYMEHTOB C pa3MElIeHHEM Ha HHUX OJIaHKOB JIOKyMEHTOB,
HEOOXOJUMBIX JUIsI TOJNYyYEHUS MYHUIUNAIBHON YCIyTH, KaHIEIIPCKUMU
NPUHAUIKHOCTAMH, a TaKkke HWH(GOPMALMOHHBIMU CTEHJIAMH, COACpKAIIUMU
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aKTyaJbHYI0 ¥ HCUEPIBIBAIOIIYI0 HH(OpPMALNIO, HEOOXOAUMYIO UIsl TIOTYyUYEHUS
MYHUITUTIATHFHOU YCITYTH, B HHPOPMAIIUIO O Yacax MprueMa 3asiBICHUM.

2.13.14. Mecta mjig 0OpOBEACHUS JIMYHOTO IMpuUeMa  3asBUTENEH
O0OpYIYIOTCSL ~ CTOJIaMH,  CTYJIbSIMH,  OOECIIEUYMBAIOTCS  KAHIICISIPCKUMHU
MPUHAIICKHOCTSIMU JIJTS1 HAITMCAHUS MUCHhbMEHHBIX OOpaIeHM.

2.14. Tloka3zaTenu TOCTYIHOCTU U Ka4eCTBa MyHULIMIIAIbHON YCIYTH.

2.14.1. Tloka3zarennm IOCTYNHOCTH MYHMIMIAIBHOW yciuyru (oO1ue,
IPUMEHUMBIE B OTHOIIIEHUH BCEX 3asBUTEIIEH):

1) TpaHcnopTHas AOCTYNHOCTh K MECTY IPEJOCTaBICHUS MYHULUIAIbHOM
YCIIyTH;

2) HanmuyMe ykasareseil, oOecrneunBaronnx OeCHpensITCTBEHHbIN TOCTYI K
NOMEIIECHHM, B KOTOPBIX IPEAOCTABIIAECTCS YCIyra;

3) BO3MOXXHOCTh TOJYYEHHUS TOJHOM M JIOCTOBEPHOM HH(GOpPMALUU O
MYHUITUTIATBHOW YCITyTe B KOMHUTETE (PMHAHCOB, MO TeieoHy, Ha OHUIHATEHOM
caiiTe oprasa, NpeAoCTaBIIIOIIEro ycayry, nocpeacrsom EINNY, mmbo I1I'Y HO;

4) mpenocTaBl€HHWE MYHHUIMIIAIBHOM YCIYrH JIOOBIM  JOCTYIHBIM
crioco0oM, MPeAyCMOTPEHHBIM JACHCTBYIOLIUM 3aKOHOIaTEIbCTBOM;

5) obecniedueHue A 3asgBUTENST BO3MOXKHOCTH TOJy4YeHHs] MH(DOpMauu o
XOJI€ U pe3yJbTaTe MPEAOCTABICHUS MYHULMIIAIBHON YCIYT'H C UCIIOJIb30BAaHUEM
EIT'Y u (wn) III'Y HO;

2.14.2. Tloka3arenu IOCTYMHOCTH MYHHUIMNAIBHOW YCIyTH (CHEUuaibHbIE,
IPUMEHUMBIE B OTHOLLIEHUW UHBAJIUIOB):

1) Hanmure nHPPACTPYKTYPHI, YKa3aHHOU B yHKTE 2.14;

2) ucnoaHeHue TpeOOBaHUI TOCTYITHOCTH yCIYT AJIsi MHBAJIH/IOB;

3) obecrieueHne OECTIPENMSITCTBEHHOTO JIOCTyTa HHBAIUIOB K MTOMEIIECHUSM,
B KOTOPBIX MPEIOCTABIACTCS MyHUIIUMIIANIbHAS YCIIyTa;

2.14.3. IToka3arenu KayecTBa MyHULUIIAIbHON YCIYyTH:

1) cobGnroaeHne cpoka MpeoCTaBICHNs MyHUIIMITAIbHOU YCITyTH;

2) coOmoieHue BPEMEHU OXHUJAHUS B O4Yepeau MpHU Mojlaye 3ampoca u
NOJIyYEHHUH pe3yJIbTaTa;

3) ocymecTBiaeHue He Ooiee OAHOTO OOpamieHus 3asBUTENS K
JOJDKHOCTHBIM ~ JIMIIAM KOMHTETa (UHAHCOB TpU TMOjAaye JOKYMEHTOB Ha
NOJlyYeHUE MYHHUIMNAIBHON yciyru M He Oosee ogHOro oOpallieHus npu
NOJTyYEHUH pe3yibTaTa B KOMUTETE (PUHAHCOB;

4) orcyTcTBHE XKajio0 Ha JEHCTBUS WM O€3ACMCTBUS JOKHOCTHBIX JIHIL
KOMHUTETa (DUHAHCOB, MOJAHHBIX B YCTAHOBICHHOM MOPSIKE.

2.14.4. Tlocne monydeHus pe3yibTara yCIyrd, MPEJOCTaBICHHUE KOTOPOU
OCYILECTBISUIOCH B 3JeKTpoHHOM Buiae yepe3 EINY wnu III'Y HO, 3asButento
o0ecrieuynBaeTcss BO3MOKHOCTh OLIEHKM KayeCTBa OKa3aHUs yCIIyTH.
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2.15. TIlepeuncneHnue yciyr, KOTOpbIE SIBISIOTCS HEOOXOIUMBIMH U
00s13aTeIbHBIMU JUIS TPEAOCTaBICHUS MYyHUIMNANbHON ycnyru. Ilomyuenue
yCIyr, KOTOpbIE, SBJSIOTCS  HEOOXOAMMBIMH U O0S3aTelNbHBIMU  JJIS
IPEIOCTaBICHUS] MYHUIIMTIANBHON YCIYTH, HE TpeOyeTcs.

2.16. Unble TpeOoBaHMs, B TOM 4YHUCIE YUYUTHIBAIOIIME OCOOCHHOCTH
IPEIOCTABICHUS MyHUIIUIIAJILHON YCIYTH 10 SKCTEPPUTOPHAIBHOMY NPUHIHITY (B
cllydae eclii MyHHUIUNaIbHas YCIyra MpeloCTaBIAETCs M0 3KCTEPPUTOPUATILHOMY
OPUHLMITY) W OCOOCHHOCTH TPEJOCTaBICHUS MYHHIMIIAJbHOW YCIYTH B
AIIEKTPOHHOM (hopme.

2.16.1. IlpenocraBiieHHE YCIOyrd MO SKCTEPPUTOPUATIBLHOMY NPHHLMITY HE
IPETYCMOTPEHO.

2.16.2. llpenoctaBieHue MYHHMIMNAIBHOW YCIYI'M B 3JIEKTPOHHOM BHJE
OCYILECTBIJISIETCSL MPU TEXHUUECKON peanu3anuu yciayru nocpeactsoM I1I'Y HO
u/vmm EITY.

3. CocTas, noc/jie10BaTEJbHOCTh U CPOKY BbITIOJHEHUS] A IMUHUCTPATHBHBIX
npouenyp, Tpe6OBaHNUs K MOPAIKY MX BHINOJHEHUS, B TOM YHCJI€
0CO0EHHOCTH BBINOJTHEHNUSI AIMUHUCTPATUBHBIX MPOUEAYP B JIEKTPOHHOIM
(opme, a TakKe 0COOEHHOCTH BBHINOJIHEHUS] A/IMUHUCTPATUBHBIX MPOLEAYP B
MHOT0()YHKIMOHAJIbHBIX HEHTPaxX

3.1. ITocnemoBaTeIbHOCTD aIMUHUCTPATUBHBIX POLEAYDP.
ITocaenoBaTeIbHOCTH aJIMUHUCTPATUBHBIX nporeayp HCITOJTHCHUS
MYHULIMNAIBHON YCIYTH BKIIFOYAET B c€0s1 CIeaytolue qeHCTBUS:

- MPUEM | perucTpanus oopamieHus (KaxXaplii BTOPHHUK U YETBEPT);

- pacCMOTpEHHE 0OpaIeHus;

- IOJITOTOBKA M HAIPABJICHUE OTBETA HAa OOPAIICHHUE 3asIBUTEIIIO.

3.1.1. [Ipuem u peructparusi oOpaIIeHH.

OcHoBaHueM [Ji1 Hayajlla MPEIOCTaBICHUS MYHUIMNAIBHON YCIyru
SIBJIICTCS TTOCTYIJICHHUE OOpAIEHUs OT 3asiBUTENSI B aAMUHHUCTpanuio. OOpaiieHne
MOJICKUT 0053aTEIbHON pEerucTpalu B TeUeHHE | JHS ¢ MOMEHTa MOCTYIUICHUS
B aJIMHHHUCTpaIio. OTBETCTBEHHOCTH 3a IIPUEM M PETUCTPAIIHIO OOpAaIICHHS HeCeT
CHEIUANCT, OTBETCTBECHHBIN 3a MMPUEM U PETUCTPAIUI0 JOKyMeHTOB. OOparieHus,
HAIPaBJICHHBIC MMOCPEACTBOM IMOYTOBOW M (PAaKCUMHIBHOW CBSI3U, U JOKYMEHTHI,
CBS3aHHBIE C MX PACCMOTPEHHUEM, IMEPBOHAYAIBLHO IMOCTYMAIOT K CHEUUAIUCTY,
OTBETCTBEHHOMY 3a TIPHEM U PETUCTpaluio JOKyMeHTOB. (OOparieHus,
MOCTYIUBIIKE IO DJEKTPOHHOW TIOYTE, €XKEIHEBHO pacleyaTblBAlOTCA U
opOpPMIISIFOTCS  CIIEIIMAJINCTOM, OTBETCTBCHHBIM 3a TIPUEM H  PETHCTPAIIHIO
JOKYMEHTOB, IS PACCMOTPEHUsSI TMpeaceaaresieM KomMuTeTa (QUHAHCOB B
YCTAaHOBJICHHOM TOPSAKE KaK OOBIYHBIE MUCHMEHHBIE OOparieHus. CrHeruanmcr,
OTBETCTBEHHBI 3a TPUEM U PETUCTPALMIO JIOKYMEHTOB, OCYILECTBIISIET
NEPBUYHYIO 00pabOTKy (TPOBEPKY MPABWILHOCTH aapecariiii KOPPECTIOHICHITUH,
HaJIMYKUE BCEX MPUIOKECHUN U MHOW JOKYMEHTAIUH, SIBIIIOLICUCS HEOThEMIIEMOU
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4acThIO OOpAIlleHUs, YTEHUE, OMPECICHUE COJIEPKaHHS BOMPOCOB OOpaIeHus
TpKJAHWHA) ¥ PETUCTPAIMIO OOpaIICHW B JKypHAJIC PETHCTPAIlMU BXOJSIIEH
KoppecrnoHaeHuu. B Tteuenne 1 pabodero mHS ¢ MOMEHTa pETHCTpAIldd
oOpalieHust 3asBUTENS CIEIUATUCTOM, OTBETCTBEHHBIM 3a MIPUEM M PETHCTPAIIUIO
JIOKyMEHTOB, MPOBOJIUTCS MPOBEpPKa OOpaIlieHusi Ha COOTBETCTBUE TPEOOBAHUSM,
YCTAHOBJIEHHBIM MyHKTamu 2.5., 2.7. AQMUHHCTpaTUBHOro periiameHTa. I[lpu
MOCTYIJICHUU OOpareHus, Tie¢ yKa3aHo O MPWIOKEHUU JOKYMEHTOB, KOTOPbHIC
MOJIHOCTHIO WJIM YAaCTUYHO OTCYTCTBYIOT, CIELIMAJIMCTOM, OTBETCTBEHHBIM 3a
IprUeM ¥ PETUCTPAIUI0 JTIOKYMEHTOB, COCTABJISIETCS aKT 00 OTCYTCTBUU
COOTBETCTBYIOIINX JOKYMEHTOB, KOTOPbIM MPUOOIIAETCS K OOpaIIeHUIO.

3.1.2. PaccMoTpeHnue oOpaiieHuil.

[Ipomeamue  perucTpanmuio MUCHMEHHBIE  OOpalleHHWs]  MepPeIaloTCs
cnenuanucty komurera ¢uHaHcOB. I[Ipeacemarens komurTeTa (PUHAHCOB TIO
pe3ynbTaTaM O3HAKOMJIGHHS C TEKCTOM OOpamieHus, MpuiaraéMbiIMd K HEMY
JOKYMEHTaMU B TeYeHUU 2 paboumx JHEH C MOMEHTa HUX MOCTYIUICHHUS: -
OTIPEJICIISIET, OTHOCHUTCS JIM K KOMIIETEHIIMM KOMHTETa (PMHAHCOB PacCMOTPEHHE
MOCTABJICHHBIX B OOpAIICHUU BOMPOCOB; - OMPECISIET XapaKTep, CPOKH JCHCTBUN
U CPOKH PACCMOTPEHUSI OOpAIICHHs; - ONPEACIICT WCIOJHUTENS TOPYYCHHUS; -
CTaBUT WCIOJHEHUE TMOPYYCHUH H PACCMOTPEHHE OOpalieHuss Ha KOHTPOJIb.
Pemenuem mpencenartens KoMuTeTa (PUHAHCOB SABISETCS  PE3OJIIOIUS O
paccCMOTPEHUU OOpAIEHHs M0 CYIIECTBY MOCTaBJICHHBIX B HEM BOMPOCOB JIMOO O
MOATOTOBKE MHChbMa 3asBUTENII0, O HEBO3MOKHOCTH OTBETa HA IOCTaBJIECHHBIN
BOIIPOC B CIy4ae, €CJIU PACCMOTPEHHE IOCTABJICHHOTO BONPOCA HE BXOJIHUT B
KOMITETCHIIUIO KomuTeTa (uHaHCOB. CHENUamucT, OTBETCTBEHHBIM 3a MPUEM U
peruCTpaIyio JOKYMEHTOB, B TedeHHe | pabodero THA ¢ MOMEHTa Mepeaadu
(mocTyruieHus) JAOKYMEHTOB OT TIpelcenaTenss KoMmuTeTra (UHAHCOB TEperaeT
oOpalieHue Juisi pacCMOTPEHUs] IO CYIIECTBY BMECTE€ C MPUIIOKEHHBIMU
JIOKyMEHTaMU CHEIUANCTY KOMUTETa (DMHAHCOB.

3.1.3. [loaroToBKa ¥ HaNPaBJICHHE OTBETOB HA OOpaICHHE.

Crnenmanuct komMuTeTa (PUHAHCOB 00€CTIEUNBAECT PACCMOTPEHNE OOpAIICHUS
M TOJArOTOBKY OTBETa B  CPOKHM, YCTAaHOBJEHHbIE  MyHKTOM 2.4
AnMuHUCTpaTUBHOTO  periameHTta.  Coenmuanuct  KoMmuTeTa  (DMHAHCOB
paccMaTpHUBaeT MOCTYIUBINEE 3asBIICHNE U O(DOPMITSIET TUCEMEHHOE Pa3bsCHEHUE.
OTBeT Ha BOMPOC MPETOCTABISIETCS B MPOCTOM, YETKOM W MOHATHOW (opMme 3a
MOJMUCHIO TIpejicenaTessi koMmurera puHaHCOB OO JHIlA, €ro 3aMemnaromero. B
OTBETE TAK)KE YKa3bIBAIOTCA U (Damuuinsi, UMs, OTYECTBO (IIPU HAIWYUH), HOMEP
TenedoHa JOKHOCTHOTO JIMIA, OTBETCTBEHHOTO 3a MOATOTOBKY OTBETa Ha
oOpauienue. [locne noanucanus oTBeTa CHEUATUCT, OTBETCTBEHHBIN 3a MIPUEM U
pErucTpanuilo JIOKYMEHTOB, PErUCTPUPYET OTBET B KypHAJIE pPErucTpaluu
KOPPECHOHACHIIMUA C MPUCBOCHUEM HUCXOJSIIEr0 HOMEpPAa W HalpaBisieT aJpecary
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1o mourte MO0 BpydaeT aapecaTy JMYHO B TedeHHe 1 pabodero IHS C MOMEHTa
noamucanusi. OTBEeT Ha oOpamieHwe, moctynaroniee B (opme 3IIeKTPOHHOTO
JOKyMEHTa, HampaBisieTcss B (QopMe DJIEKTPOHHOTO JOKYMEHTa 10 aJpecy
AJIEKTPOHHOM TOYTHI, YKa3aHHOW B OOpalieHuy, Wi B MUCbMEHHON (opme 1o
MOYTOBOMY aJIpeCy, YKa3aHHOMY B OOpaIlleHuUH.

3.2.  OcoOeHHOCTH BBIMOJHEHUS AJMUHHUCTPATUBHBIX TMPOLEIYp B
AIIEKTPOHHOM hopme.

3.2.1. TlpenocraBienne mMyHununaiabHo yciayru Ha EIII'Y u III'Y HO
OCYILECTBIISIETCSL B COOTBETCTBUU ¢ DenepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-
®3 «O06 opraHuzanuu MPEAOCTABICHUS TOCYAAPCTBEHHBIX W MYHHUITUTATHHBIX
yciyry, ®enepanbHbiM 3akoHOM OT 27.07.2006 Ne 149-®3 «O6 wunrbpopmManmw,
WH()OPMAITMOHHBIX TEXHOJOTUSIX M O 3aluTe WHOOpPMAIMU», MOCTAaHOBIECHUEM
IIpaButenbctBa Poccuiickoit depepanun ot 25.06.2012 Ne 634 «O Bumax
AJIEKTPOHHOM MOJAINKCH, UCTIOIH30BAaHUE KOTOPBIX JOIYCKACTCs TP OOpaIleHuH 32
MOJIYYEHHUEM TOCYJapCTBEHHBIX U MyHUIIUITAIBHBIX YCIIYT).

3.2.2. Jlna nostydeHUs: MyHHMIMNAIbHOM ycimyru yepe3 EIIIY wnm uepes
[II'Y HO 3asBuTtento He0OX0IMMO PEIBAPUTETHLHO MPOUTH TIPOIIECC PETHCTPAIIAN
B Equnoii cucreme nnentudukanuu u ayrenrudukanuu (manee — ECHUA).

3.2.3. MynununansHas yciayra npenocrasisercs udepes [II'Y HO, nmbo
yepe3 EIIY crnemytonmumu criocobamu: 0€3 JIMYHON SIBKM HA TPUEM B KOMHTET
(brHaHCOB.

3.2.4. Insa nongauu 3asBieHus yepe3 EINY wunu yepes [II'Y HO 3aaButens
JTIOJKEH BBIMOJIHUTH CJICYIOIINE ACHUCTBUS:

nporTy uaeHTuGuKanuio u ayrearudukanuio B ECUA;

B 1uuHOM kabuHete Ha EII'Y unu na I1IT'Y HO 3anmosHuTh B 3J€KTPOHHOM
BU/IC 3a5IBJICHUE HA OKAa3aHWE MYHULIMTIAIBHON YCIIyTH;

PWIOKHUTH OOpaIlCHHE;

HAIIPaBUTh TAKET OJEKTPOHHBIX JIOKYMEHTOB B KOMHTET (DMHAHCOB
nocpenctsoM ¢ynknuonana EITY wmm IIT'Y HO.

3.2.5. B pe3ynbpTare HampaBieHUs IMaKeTa AJIEKTPOHHBIX JIOKYMEHTOB
nocpeacteom III'Y HO, mu6o yepes EIII'Y B cooTBeTcTBHMH ¢ TpeOOBaHHSIMU
ITyHKTa 3.2.4. ABTOMATHU3UPOBAHHOM uHGOPMAIIMOHHON CUCTEMOU
MEKBEJIOMCTBEHHOI'O 3JICKTPOHHOTO B3auMozeicTBus HoBropojckoit ob6nactu
(manee — AUC «Mexsen HO») mpou3BoIUTCS aBTOMATUYECKasi pErucTparus
MOCTYIUBILETO MaKeTa »SJEKTPOHHBIX JOKYMEHTOB U IMPUCBOCHUE TMAKETY
YHUKaIILHOTO HOMepa fiena. HoMep aena qoctyrieH 3asiBUTENIO B TUYHOM KaOWHETe
[IT"Y HO unu EIITY.

3.2.6. JIo/DKHOCTHOE JUIIO0 KOMHTETa (PUHAHCOB BBITIONHSIET CIIEIYIONINE
neucTBusg:  GOpPMHpPYET TPOEKT PEIICHWs] Ha OCHOBAaHWU  OOpaIleHUs,
noctynusiiero yepe3 [1I'Y, mubo gepes EIN'Y u mepempaer 1omKHOCTHOMY JIHILY,
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HAJICJICHHOMY (QYHKIHUSMU 110 TPHUHSATHIO PEHICHUS; TIOCIe PACCMOTPEHUS
oOpalieHusi U TPUHSATUS PEIICHUS O TMPEJOCTABICHUH MYHUIUIIAIBLHOW YCIyTH
(oTKa3e B MPENOCTAaBICHHMM  MYHULIMNAIBHOM  yCIyru)  3amoJIHSET
npenycmoTperabie B AUC «Mexsen HO» ¢dopmbl 0 NPUHATOM pEIICHUH U
nepeBoauT neno B apxuB AUC «Mexsen HO»; yBegomusier 3asBUTENS O
MPUHATOM PEIICHUU C NMOMOIIBIO YKa3aHHBIX B 3asIBJICHUU CPEJACTB CBS3H, 3aTEM
HAIPaBJISIET JOKYMEHT CIOCOOOM, yKa3aHHBIM B 3asBICHHUH: BBIJAET €T0 TMpHU
JUYHOM OOpaIlleHuu 3asBUTENs B KOMHTET (PUHAHCOB, JMOO HAMpaBIsET
AIIEKTPOHHBIN  JIOKyMEHT, TOJNUCAHHBIA YCHJICHHON KBaTM(QPHUIMPOBAHHOU
AIEKTPOHHOMN MOAIUCHIO JOJDKHOCTHOTO JIWIA, TPUHSBIIETO PElICHHUE, B JINUHbIN
KaOMHET 3asiBUTEIIS.

3.2.7. B ciiy4yae MoOCTyIUIEHHsI BCEX JIOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.6.
HACTOSIIIIETO aJMUHUCTPATUBHOTO PETIaMEHTa, W OTBEUAIOIIHNX TPEeOOBAHUSIM, B
dbopMe SIEKTPOHHBIX JOKYMEHTOB (AJIEKTPOHHBIX 0OOpa3oB JOKYMEHTOB) ITHEM
oOpalieHusi 3a NPEeAOCTABICHUEM MYHUIMIAIBHOW YCIYrd CUYMTaeTcsl jaTa
peructpainuu npuema nokymentoB Ha [II'Y HO wmu EIT'Y. UudopmupoBanue
3asBUTENIE O XOJE M pe3yJibTaTe MPEIOCTABICHUS] MYHUUUIAIBHOW YCIyTU
OCYIIECTBIISIETCS. B DJEKTPOHHOW (opMe uepe3 JIMYHBIA KAaOWMHET 3asBUTEIS,
pacnonoxxernsiid Ha [1I'Y HO, nu6o va EINT'Y.

3.2.8. Komurer (puiHAHCOB MpU MOCTYIUICHUH TOKYMEHTOB OT 3asBHUTEIS
nocpenacteom [II'Y HO wmum EIITY mo TpeGoBaHWIO 3asiBUTENSI HAIMPaBISET
pe3ynbTaT TPENOCTaBICHUS YCIyrd B (QopMe SIEKTPOHHOTO JOKYMEHTA,
MOJAMUCAHHOTO  YCWJICHHOW KBATH(UIIMPOBAHHOW  DBJICKTPOHHOW  MOAMHCHIO
JIOJDKHOCTHOTO JIMIIA, TPUHSBIIETO pelnieHue (B 3TOM cliydyae 3asiBUTENb MpPH
nojaye 3arnpoca Ha NPeI0CTaBICHUE YCIYTM OTMEYAET B COOTBETCTBYIOIIEM MOJIE
TaKyl0 HE0O0XOauMOCTh) Bbimaua (HampaBieHHE) SJIEKTPOHHBIX JOKYMEHTOB,
SBJISIIOLIUXCSA PE3YJIbTATOM MPEIOCTABICHUS MYHULIIMNIAIBHON YCIIYTH, 3aIBUTEIIO
OCYILIECTBJISIETCSI B JIGHb  PErUCTpallid  pe3yjibTaTa  MpPeaoCTaBICHUS
MYHUITUTIATHBHOU YCITYTH KOMUTETOM (PUHAHCOBY.

3.3. Ilopsmok uctpaBiieHUs AOMYIICHHBIX ONEYaTOK U OMIMOOK B BHIJAHHBIX
B pE3yJIbTATE MPEOCTABICHNS MyHUIIUIIAIbHOW YCIYTH IOKYMEHTAaX.

3.3.1. B cnyyae ecnu B BBIJIAHHBIX B pe3yJbTaTe MPEIOCTABICHUS
MYHUITUTIATHHOM yCIYTH JOKyMEHTaX JOMYIIEHbl ONEYaTKh U OIIUOKH, TO
3asBUTENIb BIpPaBEe IMPEACTaBUTh B KOMHTET (DMHAHCOB HEIMOCPEICTBEHHO,
HAlpaBUTh  TMOYTOBBIM  oOTmpaBieHueM, mnocpeacteom  EINTIY/IITY  HO
MOAMUCAHHOE 3asIBUTEJIEM, 3aBEPEHHOE NEYaThIO 3asiBUTENS (NIPU HAJUYWU) WU
oopmieHHOoe B (popMe IIIEKTPOHHOTO JOKYMEHTa 3asBICHHE B MPOU3BOJIBHOMN
dbopme 0 HeOOXOAMMOCTH UCTIPABIICHUS JOMMYIIEHHBIX OTIEYaTOK ¥ (MJTH) OMTHOOK C
U3JIO)KEHUEM CYTH JOIMYIICHHBIX OINEYaTOK U (Win) OMHOOK M TMPUIOKEHUEM
KOIUU JOKYMEHTa, COACPIKAIIETO OMEUaTKH U (MJTH) OITHOKH.



14

3.3.2. B Tedenne natu pabouymx JHEH CO JHS PETHUCTPAIMH 3asBICHUS 00
UCIIPABJICHUM oOmne4aTok u (Wwin) OmuOOK B BBIJAHHBIX B peE3yJbTare
MPEAOCTABICHUS MYHUIIUIIAIIBHOW YCIIYyTH JOKYMEHTaX CHEUUaNuCT Komurera 13
(GbUHAHCOB yCTaHABIWBACT HATMYHNE OMEYaTKH (OMUOKHA) U 0hOPMIISIET pe3yIbTaT
NpPEAOCTABICHUS MYHULMNAIBHON yCciayrn (JOKYMEHT) C HCHpPaBICHHBIMU
ormeyaTkamMu  (OmMMOKaMH) WM  HaMpaBsieT 3asBHUTENI0 yBEJAOMIICHHE C
O0OOCHOBaHHBIM OTKa3oM B O(QOPMIICHHH JOKyMEHTa C HCIPaBICHHBIMU
ormeuaTtkamu (ommbOkamu). Pe3ynbrar mpemaocTaBieHUs MYHUIUTIATIBHOW YCIyTH
(TOKYMEHT) CHEeIUaINCT KOMUTETa (PMHAHCOB HAIPaBJISET CIIOCOOOM, YKa3aHHBIM
B 3aSBJICHUH O HEOOXOJIMMOCTH WCIPABIICHUS TOMYIIEHHBIX OMEYAaTOK W (WIIN)
OLINOOK.

4. ®opMbI KOHTPOJISI, 32 MCIIOJTHEHHEM AIMUHUCTPATUBHOIO PerjiaMeHTa

4.1 Tlopsimok OCYIIECTBICHHUS TEKYIIErO KOHTPOJS, 3a COOJIOJECHHEM U
UCIIOJTHEHUEM  OTBETCTBEHHBIMU  JIOJDKHOCTHBIMH  JIMI[AMUA  TOJIOKEHUM
AJIMUHUCTPAaTUBHOTO pErjlaMEHTa W HWHBIX HOPMATUBHBIX IPaBOBBIX aKTOB,
YCTaHABJIMBAIOIMIUX TPEOOBAHUS K MPEJOCTABICHUIO MYHUIIMITAIILHON YCIYTH, a
TaKK€ TMPUHATHEM pEUIEHUA OTBETCTBEHHbIMM Juuamu. KoHTposb, 3a
IPEIOCTABICHUEM  MYHHUIMNAIBHOW  yCIYI'M OCYIIECTBIIIET MPEACENaTelb
KOMUTETa (PUHAHCOB AIMUHUCTpPAIMU XOJMCKOTO MYHHIIMIAIBHOTO paioHa.
KoHTposb ocyiecTBiseTcsl MyTeM IPOBENECHHUS NMPOBEPOK MOJHOTHI U KAaYeCTBA
IPEIOCTaBICHUS MYHULIUTNIATBHON ycinyru. TeKkyluuii KOHTpoJib, 32 COOII0ICHUEM
Y UCIOJIHEHUEM TOJIOKEHUM PEeriiaMeHTa U UHbIX HOPMATUBHBIX MPABOBBIX aKTOB,
YCTaHABJIMBAIOMIUX TPEOOBaHUS K TPEIOCTABICHUIO MYHHUIIUIAIBHOW YCIyTH,
OCYULIECTBIISIETCS JIOJDKHOCTHBIMM JIMIJAMH, OTBETCTBEHHBIMHU 32 OpraHU3allUIo
paboThI 10 MPEIOCTABICHUI0 MyHUIIMNAIBHONW yciryrd. KOHTpoJib, 32 OJIHOTON U
Ka4yeCTBOM IPEIOCTABIICHUSI MyHUILIUTIAJIBHON YCIyTH OCYIIECTBIsIETCS B hopMax:

1) mpoBenieHus1 IPOBEPOK;

2) paccMOTpeHHUs XKajo0 Ha JeWcTBUsA (Oe3MeHCTBUE) JOMKHOCTHBIX JIUIT
KoMUTeTa (UHAHCOB, OTBETCTBEHHBIX 3a TMPEIOCTABICHHE MYHHUIIMTIAITBHON
YCIIyTH.
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[TpunoxxenneNel
K AIMUHUCTPATUBHOMY PETJIAMEHTY

B

(Yka3aTb HaMMEHOBaHHUE Y TIOJIHOMOUYEHHOTO OpPraHa)
OoT

(®UO dusndeckoro iuia)

(®UO pykoBoaMTENS OPraHU3ALNN)

(anpec)

(KOHTaKTHBIH TenedoH)

3asiBJieHHE

mo 1ave¢ NMuiCbMEHHBIX paS'LSICHeHI/Iﬁ I10 BOIMpocaM MPpUMEHCHHUSA
MYHUIHUINIAIBHBIX ITIPABOBLIX AaKTOB 0 HAJIorax u CﬁOan

[Tporry 1aTh pa3bsICHEHHE 1o
BOIIPOCY
3asABUTEID:
(®.N.0., nomKHOCTH IPeaCTaBUTENS (monmuck)

ropuanueckoro yuua; @.JM.0. rpaxianuHa)

« » 20 T.
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[Tpunoxenue Ne 2
K AIMUHUCTPATUBHOMY PETJIAMEHTY

oT

(OUO)
KonrtakTthbiit Tenedon

COI'JIACHE
Ha 00pa00TKY NepPCOHAJBHBIX TaHHBIX

H’ b
(pammnus, umsi, OTIECTBO (TIPU HATUYIHH))
MIPOKUBAIOIIHI(as1) 10 aapecy ,
JOKYMEHT, YJOCTOBEPSIOIINN JIMYHOCTh: CEpPHUs No , BBIJaH

b

(keM | Kor/1a BBIJIaH)
HaCTOAIIMM JIal0 CBOE corjacue AJIMHUHHUCTpanud XOJMCKOIO MYHHUIMIAIBLHOIO pailoHa,
pacrionoskeHHOM 1o anpecy: Horopoackas o0nacte, XOaMCKHM paiioH, . XoiM, yiI. IUL
[ToGenpl, n. 2, Ha 00pabOTKy MOUX TMEPCOHATBHBIX JAHHBIX W MOATBEPXKIAI0, YTO, MPUHUMAS
TaKoe pELICHUE, s IEUCTBYIO CBOECH BOJIEH U B CBOUX MHTEPECAX.

Cornacue paercss MHOW il UEJEH, CBSI3aHHBIX C MPEIOCTABICHUEM MYHHIUIIAIbHOU
ycinyru «/laya MUChMEHHBIX pa3bSCHEHUN HaJOrOIUIATENbIIMKAM [0 BOMPOCAM MPUMEHEHUS
MYHUITUTIAJTBHBIX HOPMATHBHBIX TIPABOBBIX AaKTOB O MECTHBIX Hajorax © cOopax», u
pacnpocTpaHseTCs Ha EPCOHANIbHBIE JaHHbIE:

(Yka3aTs mepcoHalbHBIE TaHHBIE, HA 00pabOTKY KOTOPBIX AAaeTCsI COTIIACHE)

A npoundopmupoBaH(a) 0 TOM, HYTO TOA OOpabOTKON TEPCOHATBHBIX JaHHBIX
MOHUMAIOTCS JEHCTBHUS (Omepanuu) ¢ TEepCOHATBHBIMH JaHHBIMH B paMKax BBIIOJHEHUS
@®enepanibHoro  3akoHa ot 27.07.2006 Ne 152-®3 «O mnepcoHaNbHBIX JaHHBIX).
KonduneHmanbHOCTh MEPCOHANBHBIX JaHHBIX COONIOAAETCS B paMKaX HCIIOJHEHUS
3akoHo arenbeTBa Poccniickoit denepanni.

Hacrosiiee cornmacwe TmpenocTaBisieTCss Ha  OCYILIECTBICHHE JIOOBIX — JEHCTBHIA,
COBEPIIIAEMBIX C HCIOJIb30BAHUEM CPEIICTB aBTOMATH3AIMKM WU 0€3 HCIONh30BAHUS TaKHX
CPEICTB C MOHMMH IE€PCOHAIbHBIMU JaHHBIMH, BKIouasi cOOp, 3amuch, CHUCTEMATH3AIUIO,
HaKOIJIEHWEe, XpaHeHue, yTouHeHne (OOHOBIEHWE, M3MEHEHHE), M3BIICUCHHUE, WCIIOIh30BAHHE,
nepenavy (pacmpocTpaHeHUe, TNPEeOoCTaBICHHE, IOCTyM), O0e3NuYMBaHHE, OJIOKHPOBAHUE,
yAaJICHHEe, YHUITOKEHNE TTEPCOHANIBHBIX TAHHBIX.

JlanHoe coriacue IEHCTBYET O MOMEHTa OT3bIBa MOETO Corjiacus Ha 00pabOTKy MOHMX
MEePCOHANIBHBIX JIAHHBIX B THUCbMEHHOW (opme. MHE pa3bICHEH MOPSAOK OT3bIBA MOETO
cornacus Ha 00pabOTKy MOUX MEePCOHATBHBIX TAHHBIX.

(Tmoamnuck MIa, 1aBIIEro COriacue) (U.0. damumnmst)



